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Kaxnas unest 3nech co3maHa AJjisl TOrO, YTOObI IIPSIMO
WIM KOCBEHHO MOMOYb BaM IIPUBJIEYb HOBBIX KJIMEHTOB
M yAEepKaTh UX, IOCTPOUTH AEJIOBbIE OTHOLIEHUS U CO3AaTh
YCIIELIHbIN OM3HEC.

He nwiTaiitech npuMeHaTh 151 unero cpasy, Tak Kak He
BCE 13 HUX MOTYT ObITb HYXXKHbI B KAKON-TO KOHKPETHBIIA
MoOMeHT. [IpoutuTe Bce umen 1 BEIOEpUTE TOJIBKO T€, KOTO-
pble AEMCTBUTEIbHO MOIYT BaM IIOMOYb. OTMEThTE 3TU
WJICH.

 IIpuMeHUTH OpsIMO ceifvac.
* Bepnytbes K unee yepe3 30 gHeid.
* TlomenuThcs unee ¢ (nm9).

[IycTh BalM COTPYIHMKM TOXKE 3aHUMAIOTCSI OTOOPOM
W IPUMEHEHNWEM ATUX UAeil (He 3a0bIBaiiTe XBalUTh UX 3a
ycnexu!). IIpuobpeTrTe NOMOJHUTEIbHbIE SK3EMILISIPhI
9TOM KHUTU U PACIpPOCTPAHUTE UX CPEAU BalllMX COTPYI-
HUKOB. IIycTh KaXnplii COTpyOTHUK OTOMpPAaeT U peKOMEH-
IIyeT pa3IuyHbIC UICU.

TlepeunThiBaiiTe 3Ty KHUTY Kaxbie 90 nHeii. Baiia koM-
naHusl OydeT MEHSIThCSI, a Bbl OOHAPYXUTE, YTO TEMEPb,
KOIZa KOHKYPEHIIMs BbIPOC/a, BaM ITOOXOMST YK€ Ipyrue
WUICH.



ITomHuTE: BCe MeH ObLIM «UCIBITAHBI» Ha aMepUKaH-
CKUX (upMax M NPeAnpUATHIX, HAXOAAIIMXCS B IPYTUX
yacTax ceeta. OHM MOMOIIM JPYTMM — TIOMOTIYT U Bam!

BcrynaeHue:
3Ta KHMra rnoMo ket Bam
COKOHOMUTH Bpems!

Kaxxmast 13 mpocCThIX nieii, 0 KOTOPBIX TOBOPUTCSI B 3TOM
KHWIe, HalpaBjeHa Ha TO, YTOObI TaK WIM MHAaye ITOMOYb
BaM COKOHOMMUTb BpPeMsI M COXPaHUTb CIIOKOWCTBUE C TO-
MOIIBIO OPTaHM30BAaHHOCTU M T'PAMOTHOIO YIIPaBJICHUS
BPEMEHEM U YeJIOBEUECKUMU PECYpCaMU.

He merTaittech cpasy obpatutbest K 151 mmee cpasy,
MOTOMY YTO HEKOTOpbIE M3 HMX HE IMOAOKAYT BaM B JIaH-
HbIli MOMeHT. [To3HaKOMbTeCh C HUMU U OTOEpUTE TaKue,
KOTOpBIE JEHCTBUTENIBHO YTO-TO M3MEHSIT JUISl BaC CETOMHSI.
He mymaiite 0 ToM, 4TO yITyCTWIIM YTO-TO, BEIb Bbl TIEPUOIU-
yecku OyneTe BO3BpallaThCsl K OCTABIIMMCS MICSIM.

ITopoii BoBlleUeHME MepcoHala B MPaKTUKY OTOOpa U
MPUMEHEHUS JaHHBIX CIIOCOOOB MOMOTraeT He TOJIbKO BaM,
HO M COTpyIHMKaM. Bblaenute cpeacTBa Ha JOMOJTHUTEIb-
HOE TIPUOOPETeHUE ITUX KHUT U PACIIPOCTPAHUTE UX Cpenu
cotpyaHuKoB. IlycTh Bce oHM OyayT MpuBIICYCHBI K OTOOPY
M peKOMEHIaun crocodoB. Ecimm Kaxknmplii M3 HUX OymeT
a(ddekTBHEE MCIIONB30BaTh CBOE BpPEMsI, 3TO OOJIETIUT
>KU3Hb U BaM.

BosBpaiaiitech K 3TOM KHUTE KaKIble HECKOJIBKO Me-
csueB. Kak Tonbko paboyast CUTyaiust UBMEHUTCSI, BO3HUK-
HyT HOBbIE TIPOOJIEMBbI, ¥ T€ UIEU, KOTOPBIM Bbl HE YACIWIN
BHUMAaHUS CETOAHSI, COKOHOMSIT Ballle BpeMsl 3aBTpa.



ITomuure: 151 upest, omucaHHAasl B 3TOM KHUTE, OblLla
OIpo0OOBaHa JIIOIbMU, MOAOOHKIMU BaM, B CoelMHEHHBIX
IMTarax u Bo Bcem Mupe. WMneu aeictButesibHO paboTaroT!
Ho BbI 1OKHBI TPUMEHSITh U HEYKOCHUTEIBHO CJIEOBATh
BCEM MJIESIM, KOTOpble 0TOOpaHbl Bamu. Chenaiite 310 — U
Harpaaoil BaM OyaeT CBOOOJHOE BpeMsl U CIIOKOWCTBUE.
MoxeT ObITh, 3TO IJTaBHAS MPUYUHA, O KOTOPOM BbI Ky-
MWIK 3Ty KHUTY?

Camoe TPYAHOE — 3TO Ha4artb

TouHO Tak e Kak (popMHUpyeTcsl TTPUBbIUKA K HapKO-
THUKaM, €/ie, CUTapeTaM 1 JIpyroMy MomoOHOMY BpeMsIipe-
MPOBOXKIEHUIO, TTOSIBJISIETCS TIPUBBIUKA U «KUTbh, KaK MPU-
JIETCsI», CTOJIb paclpoCTpaHEeHHasl B Halv AHU. Mog co-
celKa, y KOTOpOoil Tpoe NeTeH-TIOAPOCTKOB, IMTOCTOSHHO
C TOPIOCThIO TOBOPUJIA O CBOEH CITOCOOHOCTY BKJIMHUBATH
B pacrnyvcaHue MHOTOYMCIIEHHbIE JieJla U YCTIeBaTh BbIMOJ-
HATh UX Bce. K coxaneHuio, ciemyroias ee (ppasa Bceraa
OblLy1a MOCBSIIIEHa TOMY, YTO y Hee COBEPILIEHHO HET BPEMEHH,
YTO €€ ICHD MOJTHOCTBIO [ o s o s s s s s s o 5
pacrpeziesieH, TaK uto | Bawm AesictBus |
OHAa HU HA YeM HE MO- |
XET COCPEeIOTOYUTHCS
nojiHocThio. OHa xa-
Jiesa, 4To He MOXKeT I10-
HacTOSIIEMY IOCBS-
1IaTh BPEMSI CEMBE.

Ll}‘ll\hi't PeLIeHHE MO-HO-

BOMY OHLHEHHTH CTHJIb CBOE i

AH3IHH ) TOI'O, KaK BaM JTEJI"
IeTcs '|e]nt KHUTb TO, YTO [Iepe
JHJTA MOS COCETKA. Barnaaure

I Ha Ballle eXX€JIHEBHOEe pacCIiH-
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1 He JIBKO VB

COXANCHUIO, HEMANOH g /0 e o crco ko 0O Gecrio-
LIEHOI) K HE TIPULLLIIO | psizourO
OCO3HAHME TOTO, YTO HY X~ | Ha uem MorH 6bl COKOHOMHT
HO KOHTPOJUPOBATH | Bpems.

BpEMs1, a HE TTO3BOJISITh
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BPEMEHU KOHTPOJMPOBaTh ee. JleJ0 B TOM, UTO peryssip-
HBIii CTpecc cresial CBoe 1eJ10, U OHa Cepbe3HO 3aboiena —
IO CJIOBaM JJOKTOpPA, U3-3a TOTO, YTO XWJIa B HETIPEPbIBHOM
HanpspkeHr. KoHeuHo e, cTpajaia He TOJIbKO OHa (cha-
Ba bory, HeJaBHO OHa COBCEM TOIpPaBUJIACh), HO U BCS €€
CEeMBbsL.

Ho Takoro He 1OXHO MPOUCXOAUTB!

CrnyuuBlieecs MOSI COCeIKa MCIOJIb30Bala KaK MOBOL
MPOAHAIM3UPOBATH CBOM 00pa3 XU3HU U MOHSUIA, YTO 10J1-
JKHA Hajl HUM TopadoTarh. Ternepb oHa MpU3HAETCs, YTO
CTajla «BpeMsIrOJIMKOM» (3TO ee BbipaxkeHue). Ho To, yto
MPOU30LIO C Hel Torna, CAUILIKOM CePbe3HO, YTOObI OC-
TajbHbIE Opain ¢ Hee TipuMmep. He Bce u3 Hac Moryt cede
3TO MO3BOJUTh. [103TOMY HYXHO MOCTYMUTb, KaK MOCTY-
MaroT AJIKOTOJIMKU, — OLUEHUTD (WU MEepPeoLieHUTh) CBOU
TPUOPUTETHI.

— =
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' SnNUAOrN

' Mos cocedra pacyenuna céoro 6oae3nb 00HOGpe-
MEHHO U KaK mpeoynpexcoerue, U xax Havano 4ezo-
mo HOB020, NEPECMOIMPER ( BOU CTNUIL HCUSHU U MO, KAK
oHa pacnopaxcanact ceoum épemenem. Ona paccka-
(| 3w6aem, umo meneps He MOALKO YKPENUNOCH €€ 300-
| poeéve, HO U NOABUNACH BO3MONCHOCTMY NPOBOCJUMD
bonvie BPEMERU C CeMbell; npu 3momM oHa KaNcovil

J€HDb JCnesaem coeaamb ece, ¥mo e HYNCHO.

H3yumute cBOM BpemeHHbIe 3aTparbl

IlepBoe, uTo crnenana Mos 3HaKoMasl, pellivB U3MEHUTD
CcBOIt 00pa3 XU3HU, — UCCIIeI0BAIa CBOM BPEMEHHBIE 3a-
TpaThl (OHA, Mpapaa, Ha3blBaja 3TO MHAYe, HO cleaia
MMEHHO 3T0). Kak To/Jibko OHa cMoria, TO CTajla 3aruchl-
BaTh BCE ACUCTBUSL, KOTOPBIE MPEAIIPUHUMAJIA B TEUCHUE
JIHSI, BCE, YTO JieJiajia B TEUEHUE IBYX HEJIE/Ib, — B IETAJISIX,
BIUIOTh JI0 MOXO0Ja B YOOPHYIO, TTOCEIIEHHUS TOCTEN U MEJb-
Yalmx MoaApOOHOCTEeN KaXI0il BCTpeur W COBELIAHUS.

Kaxablil Pa3 3T8 g e s e s e s s s o s g

KCHIIIMHA XpOHOMET- | Bawm apevictBus |
e I
B — 06,pa30M, : Hie 3Ty MPOCTYIO TEXHUKY) :
KAKILX 3TpaT OHO Tpe- | ydera BpeMenit. ._-_)-r.:.; He Ka- |
Gyer. TaK Kak OHa 3a- KO#-TO HeObIBAJIbIA METON
TOMMHAIA MeNbyuaii- b 15 06macn (aHTACTHKH, OH
111V JETATN, TO [IOHSIA, I ne li{i'l'i)t_‘t’?l\'t“i' ot sac takux |
Ha 4TO YXOMHIT €€ BPEMS. : .u.'su;!{r-!i11;';.“f-.::.'.'.s«_npi_.I:\' Ha Ce- :
FOJAHAIIHUIH JIeHb Bbl HE MO-
Hequif]foﬂ?;ieizgz | xere cebe nossomuts. Ho |
TouHO naHHBIX. He- | nono6uwiM o6pasom Bbt y3- |
I naere mHOrO HOBOTO. i

CKOJIbKO 4YaCOB OHa I10-
CBATHUJIa CyMMMHPOBa-
HHIO ITOJYYCHHBIX CBEICHUU U N3Yy4YCHUIO 3aUCHOM
KHHWXKKMU. KOHC‘{HO, 9TO HE ABJIAJTOCH HAYYHBIM ITIOJAXOI0M,

L-------_--J
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HO 0Ka3aJoCh OYEHb IMOJIE3HBIM. MoOsI 3HaKOMasi MHOTO
y3HaJla O TOM, Ha 4TO TPaTUT CBOE BPEMSI.

( nUAOT N

Cyuwecmeyiom KoMnanuu, xomopsie mpebyiom,
umobvL UX COMPYOHUKU BEAU YHem CEOEMY BPEMERU,
a KOMNAHUS MO21A U3YuUmMb 3Mu 3aNUcCU NPUMEHU-
meavHO K opzanusauuu ceoel deamenvrocmu. Ecau
3MOm NPOCMOti ARZOPUMM NOMOZAEM UM, MO CPabo-

C?I(lfs’m U 6 saweM ciyuae. y

BbiaeanTe cBoM npobaemHbie 06AacTH

Tenepb, Koraa Bl HaYaIM BECTU YYET CBOETO BpeMEHU
Y BOOpYXEHbI MH(OpMalIreit, MpoBepbTe CBOU MO3HAHUSI.
OOBenMHUTE BallM 3aHSITUS B JIOTUYECKUE TPYIIIBL; aaqMuy-
HUCTpaTUBHBIC 00S1I3aHHOCTHU, BCTPEYM, TOTOBOPEHHOCTH,
TeKyllIre JeNa, 3a1aui 3a paMKaMu TTOBCEIHEBHOM pabo-
TBI, M TaK Jajee.

Teneps B3MISTHUTE, UTO MOJIYYWIOCh. Y Bac HE BbI3bIBa-
10T YAUBJICHUSI HEKOTOPbIe MyHKTHI BAIlIX BPEeMEHHBIX 3a-
Tpat? OHU He KaXKyTcs BaM uype3MepHbIiMu? OOpaTUTe 0Co-
0oe BHMMaHWE Ha 3TU IyHKTHL. YTO BBHI Y3HAIU O IIPUIM-
Hax BallMX BpeMeHHbIX 3aTpar? Haxopsgrcs nu 3tu
MPUYMHEI Y Bac 1oa KoHTposieM? Ectb 11 Te cdephl nesi-
TEJILHOCTH, TIE BBl MOXETe COKPATUTh pacxol BpeMeHU?

18
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Bb1 oOHapyxuTe He- -
Bawmn aesicteus |

00XOIMMOCThb B HEKOTO-
PBIX IIPOCTEUIINX U3ME-
HEHUSIX, OONBIIMHCTBO
KOTOPBIX OITUCAHBI B 3TOM
kHure. BHecs B cBoio
KM3Hb 3T U3MEHEHUS,
BBl OOHAPYXKUTE, YTO I'O-
pasmno ObICTpee pelacTe
MOBCEeIHEBHEIE 3a1a4i. Bl HE cMoXKeTe UCITpaBUTh UTO-TO,
M0Ka He ToMMeTe, YTO Hy>KHO ucIpaBisaTh. Ho Teneph B
9TO 3HaeTe!

=\
4 nuUAor )

Y xancdozo ecmv maxue cpepvr deamenvnocmu,
xomopbvie mpebyiom Gonviue epemMeHnbIX 3ampam, Yem
nado 6vi. Mot npocmo e nonumaem, umo smo 3a cghepwi
u ¢ yem onu ces3anvl. But natideme pewenue, navae

\ \:’4‘.\.‘ BulAGIAMD. )

Haunure uckats ciocobm
pelenus Bcex npobiem, Ko-
TOpble Bbl BeITBHIN. Heko-
TOpPBI€ M3 pas3JesioB 3TOM
KHUTH TIOMOTYT BaM.

L___—-—--__J

Hamerbre yeTtkmne ueamn B pabore

O1nieHnBas1 CBOIO paboTy, 0CO00E BHUMAHKE BbI JOJIKHBI
yIeIUTh KapbepHBbIM MepcrekTuBaM. Kak MbI Bce Terepb
0CO3HaéM, Hallla XKU3Hb He TIPOMIIET TUXO Ha OMHOM U TOM e
paboyeM MecTe U, MOXKET OBbITh, JaxKe B OMHOM U TOH ke pup-
Me, — a MOXeT ObITb, MbI CMEHIM M 00JIaCTh IeITETLHOCTH!
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(ITo xpaiiHeii Mepe, 06 3TOM HaM MOCTOSIHHO FOBOPUT CTa-
THUCTMKAa MMHUCTEpPCTBA Tpyada.)

Tak 4ero e Bbl XjaeTe oT paboThl? Hamerbre 1emu,
CIOCOOCTBYIOIIYE JIMYHOCTHOMY M Ipo¢hecCrOHaTbHOMY
pocTy. OTU LieJM JOLKHBI ObITh CBSI3aHbI C BalllUMU BBICO-
KUMU CTPEMJIEHUSIMU U JIOTUYECKU BECTU K peaM3aliuu
3TUX CTPEMJICHUMN.

Ecnu Bailla miaBHasl Liejib — CTaTh IJIABOK OT/eNa Mo
CBSI35IM C OOIIIECTBEHHOCTbIO B KPYIMHOM KOMITAHUM, TO YTO
HY>KHO, YTOOBI 3TOT0 JOOUTHCS?

* Bam HyXHO moJIy4uTh 0Opa3oBaHUe IO CIELIUATBHO-
CTH «CBSI3U C OOILECTBEHHOCThIO».

*Bam HyXXHO BCTYNuUTb B IPOdECCHOHAIBHYIO acco-
LHMAIUIO.

* Bam HyXeH npodeccroHaIbHbIN cepTuduKar.

* Bam Hy>XHO OKOHYMTH BhbICIlIEe YUeOHOE 3aBeeHUE.

* Bam HyxeH 20-j1eTHUIT HEPEPbIBHBIN CTaX ¢ pacIly-
peHueM 00sI3aHHOCTEN 1 KapbepHBIM POCTOM B Pa3IMYHbIX
cdepax oOIIEeCTBEHHON AESTEILHOCTH.

* Bam MoXeT moHamoOUThCS JOITOJHUTENIbHASI, OoJiee
y3Kas crienydaai3aius.

r————ﬂ——aﬁ-i

i Bawim AeHCTBHUA

YuurteiBasg Bce Iie-
I pedurciIeHHOe, KaKue
| 3agauuM BBl JOJXKHBI
| craBuTh mepen coboii
| Ha JaHHBI MOMEHT?
| Bsoiinure emue pa3 Ha
. | TIVHKT, IJie TOBOPUTCS
=i
x |
el
1
o

Hamertsy _!.i:i.-t’. A TIPO-

HOHAJBHEIE H .n )bEP-

IEHHUA

0 «KapbepHOM pPOCTE»
U «paclidpeHun obsi-
3aHHOCTei». Moxere
JIU Bbl JOCTUYb 3TOTO
Ha Ballleil TenepelHei

pabote? 3aTteMm chenaiiTe 3T MYHKTbl CBOMMU LIEISIMMU.
TpebyeTcst 11 BaM TIOATOTOBKA JJis MOJy4YeHUsT mpodec-
cuoHayibHOrO cepTucdukara? BriOpaB 1ieib, 3amacuTech
BpPEMEHEM.

Ha mo06oii padote, Kyaa Bbl OyaeTe IIPUHSTHI, BaM Clie-
JIyeT HaMeyvaTh ceOe YeTKHUe 11T KapbepHOro pocTa, a 3a-
TeM paboTaTh Haj peanuzauueil 3Tux neneir. CooTBeTCT-
BEHHO TUIAHUPYITe Ballld pabouyre 00sI3aHHOCTH W BpeMsl.

( 3nuAor N\

ff.'l..."a'f' Y eac Hem

bl MTDOCIMO

DecueIbHo (g

1€2K0 MOXNCem 3a¢

"‘”.J.'r OKA3AImbes,

3anuceiBaiiTe BallM LieAM M 3aAaYM

HenmocTatouHo IpocTO HAMETUTH HEKOTOPhIE Kaphep-
HBIC LICJIN 1 3aJa4YU — HY2KHO 3aIIMCbIBaTh UX 1 ITIOCTOAHHO
oOpalaThes K 3TUM 3aMucsiM. S BbIydus 3TOT ypOK MHOIO
JIET Hazaj 1oJ, pyKOBOACTBOM MOETO TOLJAIIHEro Hayallb-
HuKa. CeromHss MHeE He XBaTaeT CJIOB, YTOOBI IOOJaroaa-
PUTB €ro 3a 3TO.

A 3amuceIBan CBOM LIENIM M 3adadM, 4eTKO (hOpMYJIH-

pys MX, U C TeX MOp IMOCTOSIHHO oOpaiajics K HuM. Her,
OHHM HE OCTaBaJIUCh BCE TEMM Ke, HEKOTOpbIe M3 HHUX



TpaHC(HOPMUPOBATIUCH; M, KOHEYHO, Ha KaskKIOM HOBOM pa-
O0oueM MecTe 1 (POpMyJIMPOBaJl HOBBIC 3ada4uM.
Ho 6naromapst Tomy,

r——_—---—--1

i Bawum AeiicTBHS | UTO A 3alUChIBANl 3TH
I . I LEU Y 3a7a4U, TETEPbD,

JanuumTe BaM IHYHO- 25 et CIycTsl, Y MeHs
l CTHBIE H ll]’l(){llt‘{_‘.CI{CII[EL'IIJHI;I{? I €CTb YETKOE CBUAECTEIIb-
! eJIM, CBS3aHHble ¢ Bameu I CTBO TOTO, KaK $ CTajl
| sacrosmeit paboroii. ITome- I TeM, KeM SIBJISIIOCH Ceii-
| ws paboTy, BHECHTE B 3alTMCH 1 qac. DTU 3aIlicCy TakoKe
l }I(‘()GX('J,'II-{!\IblL‘ H3IMEHEHHA. I ABJISIIOTCA IOJ9 MEHM

B o s s s s s o o o O TOYHYKOM  OTIBITA,
K KOTOpPOMY $1 00palllaloch MpY HEOOXOAUMOCTU IPUHSITH
3HAUYMMOE KapbepHOE WJIM JIMYHOCTHOE pellieHre (Harpu-
Mep, 0 CMeHe pabOThbl UJIU O TOM, IIPUCTYITUTD JI B JaHHOE
BpeMsI K JTaHHBIM 3aHSATUSIM).

Ho cux mop s XpaHIO TeTpaab, B KOTOpPOI KOTaa-To
HayvaJl BeCTH 3Tu 3anucy. OHU CYIIIECTBEHHO TIOMOTJIM MHE
B XKM3HM.

f InMAOr \

I'pamomusie 3anuc nO36ONAM BAM NPUHAMD 6ANC-
HOe peulenue no noeody pabomvl u Kapvepbl — UHOZ-
da dadice rcusnu. Onu maxice noMozym 6am NOHAMD,
yezo 6vL xomume om pabomvt U KaAKoe KOAUYECMEO
BpeMenU 6ol OONNCHBL NOCBAMUMY PEANU3AUUL CBOUX
ueneii 8 11060t NPOGeccUOHaNbHON JeaMeNsHOCTU.
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Bawua ueab — Hayymtscs
MCIOAb30BaTh Bpems

BoopyXuBiuch 3HaHWUEM CBOMX JUYHOCTHBIX U MPO-
eccroHaNbHBIX 1Ig/e, 3aayMaiTech Terepb O TOM, KaKoe
KOJIMYECTBO BPEMEHU IIPUACTCS MOCBITUTh UX peaiu3a-
uuu. [TpocMoTpuTe UX ele pas, v KaxkKIblii MecsI1l WJId Kax-
JIYI0 HENIENIO BBIACJISIITe HEKOTOPOE BpeMsl Ha pean3aliio
9TUX LIEJIEN.

DTO TakKe MOMOXET BaM TMOHSTh, KAaKKME TOTIOJTHUTEb-
HbIe 00SI3aHHOCTU BBI JOJIKHBI B3SITh Ha CE0sI, YTO HYKHO
cenath 1ocje padoThl WK Tepen Heil. Hampumep, omHoit
M3 MOMX LIEJICH Ha Of[- [F ™ o o mom o s o s s s

HOW M3 Mpexbiaymmx | Bawm aAevicreus |
pa60T(p6bmo qu_}eHCTBO f Hameuas uesu, cBszan- :
B 11pocpcorose. [Toato " "
p . My j HblecTexymeii paboToii, Bbi- i
KaXIbIiA MECSIL SI TIbI-
AN MecAN | AeauTe Bpems, Heobxommoe
Tajicsl BOMTU B acCOIU- s B N i
| ZU1A MX IOCTHXKEHHs!: Hanpy- i
aluio, JIJIs1 4ero (o] p
LHIO, 1L AR | Mep; Bpems B Tevenue pabo-
ObLJIO MTPaBWJIBHO pac- s |
| Ueros, Bpems nocze pa6o- I
TIPeIC/IUTh BPeMsl, OpHU- R . :
| TBL A TaKKe M TO M Jpyroe. |
EHTUPYSCh U Ha TIpo- . .
I Ho Bam neobxoaumo mpu- I
eccroHaTbHBIE 3a1a4H,
l HATH PEIIEHHE O TOM, KAK BbI l
U Ha OOoJIbIIINe Kapbep- - e
| cnnanupyere 3To Bpems, |
HBIE YCTPEeMJICHUSI. o gy
£ | uTobni nenw 6uimn mocTur- |
Takoli nomaxon OyzeT | Hy™H
OYEHb ITOJIE3EH U BaM. i I
L_-_-----_-J
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InNUAOT ‘

-

‘ Janrviti nooxod He MOIbKO NOMONCEM 6aM JOCINUZ-
HYMb TUYHBEX U NPOPECCUOHANBHBIX Ueaeld, HO U CO-
‘ puenmuposamy cebs, NPAsUILHO CRAAHUPOBAS Pa-

bouee epems.
‘\\ .! —j/;’ll

s - — —

Hamevyante exepHeBHble
N eXeHepenbHble 3aaaum

Pacnpenensiss BpeMsi, cTaBbTe niepel] cO00i exXeTHEBHbIC
U eXeHeleJdbHbIe 3a1auu, sl pealru3alMi KOTOPhIX T0-
TpeOyeTcs onpeaeIeHHbIN CpoK. Bamm exxeHenenbHbIC 3a-
JTa4u MOTYT ObITh BECbMa CKPOMHBIMU, HO OHM TTOMOTYT BaM
B JIOCTVKEHUM TOJITOCPOYHBIX LieJIeit U 3a1a4, KOTOpbIe He-
00XONUMBI JIJI1 KaphepHOI'0 pocTa.
P ————————— I'maBHOE 3pech —
i Bawm AeHdcTBMsa | paclpelennTb BpeMs
| Tak, 4TOOBI pacrucaHne
| YUUTBIBAIO KIIOYEBbIE
i MOMEHTHI Ballleid KU3-
{ HU. DTO MOXET, a 9acTO
U JOJKHO, TIoApa3yMe-
JHMa BaM 1A JOCTHXKEHWNA l BaTb JUYHbIC LIEJIU U 3a-
eneit. Torna, ckopee seero, § pagy, cBsi3aHHBIE C Ce-
| sui noOserecs yenexa 1 5 | mpeil; He 3aGbIBaiiTe
I omoit satann, 1B kapsepe. | cBoux 00s3aHHOCTE 110
B o s s s o o s s s 6 OTHOILLIEHUIO K HEW.

Kaxpiii IeHb H KaXKAYIO
HEeJIeITI0 HaMeyanTe HeCKOJIb-
ko rnobasbHBIX 3a/1a4, pea-
JIM3allHMAd l\‘()'I‘Ul’IhiX II(‘U(L\'.U-
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To, 0 uem mwt cetiuac 2060pum, nazvieaemes naa-

Huposanuem ycnewnozo 6yoywezo. Ecau y sac ecmo ‘

épems, vt dobvemecy ceoezo. Ecnu e evt noces-

ujaeme GpemMa COOUM UeAAM auws xozda eam amo ‘

ydobno, evt ecezda 6ydeme denamn 6ce ne ROBPEMA U

\\ Huuezo ne docmuzneme. )’
/

Hayumre Aenb c Beuepa

Jlydimii crmoco0 TOCTOMHO BCTPETUTh YTPO — HadaTh
TOTOBUTBCSI K HEMY ellie Beuepom!

HeiictBuTesbHO, 370 TaK. CrutaHupyiite padouuii AeHb
3a HOYb JI0 HETro, U BbI OyzeTe IpodecCHOHANIbHEI, a Bl
neiictBus — 3¢ (GEKTUBHEL. DTO OYeHb ITPOCTO.

Bo-mnepBBIX, Kax-
IbIA IEHb, MEpPEN TeM

r----—---—-1

KaK OTIIPaBUTLCH [0- 1 Bawm pesictus |
MOI, TMpPOCMOTpHUTE I Hauuure saBrpamuuit C
Ballle pacnicaHue Ha I jens cerogusimunm seue- I
cienyiommit aeHb. On- | POM, CZIeJ1aB BCE TMPHTOTOB- |
penenute camble TaB- | enns « HeMy uMeHHO Te- |
HbIe 33124y, KOTOpbIM | neps. Hayrpo sm Gynere |
Oyner MOCBAWIEH ACHb, | «ypcrnonars cols G6oapoiM 1t |
1 BBITOJTHATE HEKOTO- | noxrorornenubiM u He riote- |
pylo  HeobxonuMyio | psiere Bpewms. i

MTOJTOTOBKY: TOJIy4UTe

L_--_-----_‘

25



BCE HEOOXOMMMBIE JOKYMEHTHI, TIPOU3BEINTE PACCHUIKY KO-
OPAMHUPYIOLINX COOOIICHW, 03HAKOMBTECh CO 3HAUMMBI-
MU MaTepualaMH.

[maBHas mmess — HayaTh MOATOTOBKY K 3aBTpallIHEMY
ITHIO CETOMHSIITHUM BeuepoM. B aTom ciydae Ha ciemyro-
1IIee YTPO BBI AEHCTBYeTe TTPOhEeCCHOHANBHO U 3(DPEeKTHB-
HO, HEe HYXIasiCh B TOMOJIHUTEJIbHON MH(OpPMAIINIO, BCe
TIPUTOTOBJICHUST YK€ ClIeJIaHBbl.

INUAOT

Imom memod umeem OONOAHUMENLHOE NPEUMYULE-
CcMeo — OH NCUXON0ZUYECKYU 20mOosuUm 8ac K HOBOMY
L pabouemy OHio u obecneyusaem €20 YcneutHoe Hauanro.

He orkaaabiBauTe

A xouy ckazaTh MoAPOOHEEe O CaMOM pacIpOCTPaHEHHOMN
M TyOsIIIeli BpeMsI IPUBBIYKE, C KOTOPOI CTATKMBAIOCH Ye-
JIOBEYECTBO, — MPUBBIUKE OTKJIAAbIBATh HA ITOTOM.

OTknanpiBaTh — 3TO PELIMTh CAEJaThb YTO-TO IOTOM,
BMECTO TOTO YTOOBI B3SITbCS 3a 3TO ceiyac. BoimosHeHue
3a0a4M WY peajam3aiusl MpoeKTa 3aTsATMBaeTCs 10 Moce-
JHE MUHYTBI, TIOTOMY YTO KaXKeTCsl HEeyBJIeKaTeJbHbIM U
HEMHTEPECHBIM. A MOXET, Bbl IPOCTO HEAOCTATOUHO ITOA-
TOTOBJIEHBI, YTOObI B3SIThCS 3a ITOT MPOEKT, y BaC HE XBa-
TaeT 3HaHW MO0 BBl OOUTECH, YTO HE CITIPABUTECH.
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Pan uccrenoBanmii 3
Bawm AevictBus

TOKa3aJl, YTO XOTS IIPH- I J
BbIYKa OTKJIaJAbIBATh HE [ 3aiiMHTeCh cCaMOaHaJIH- L
CMepTe/IbHa, OHA OTHU- | 30M: BBISICHUTE, HET JIH Y Bac t
MaeT y yenioBeka B asa | IIPUBBIYKH OTKJAJABIBATH !
pasa Oonbiue BpemeHu, [ e nonruit sk, Ecom |
YeM HYXHO. i 1
3agymaiitecb 00 | i
aToM ceiyac. He asns- | I
€TeCh JIM BBl ONHUM U3 |
TeX, KTO TSIHET C peiie- |
Huem? He otknanpisae-
T€ JI1 BbI 4ero-1mbo 1o
nocnenHeir MuHyTHI? Ecii ga, To TakuM 00pa3oM BBI OT-
HMMaeTe BpeMsl y caMoro ce0s1 1 pacropskKaeTech UM IyPHO.

7 N\

Tak, ocTaHoButech. Heobxo-
AMMYIO TTOMOIb BbI MOMY-
YUTE, NO3HAKOMUBIIUCH
¢ uaesimu 115-123, npemno- |
YKEHHBIMH B 3TOH KHUTE, i

L------__--J

INUAOT

{fp”{"ﬂ).ﬂt‘xff omKAaObIBams CYUWEeCMBEHHO CKA3biBaemcs
Ha eaquel fi‘p(?h’(]fj‘“(;‘U??If’,’i’?.l.’f()(f.’??-{i U denosom pacnucanuu.
Imo odna u3 zranvix npuLUH BpeMeHHbI nomepsy U 00-
\720THUMENbHBLYX BPEMEHHbLY 3ampam. P

10

INpuuumn Napero (80%-20%)

Hrax, k10 ke 310T [1apeTo n yeM oH MOXeT HaM ITOMOYb?
Bunedpeno IMapeTo ObIT NTATBSIHCKAM 3KOHOMKCTOM 1
OIHAXKIIBI 3aMETHJI, YTO TIPHU JIIOO0O0M BBITTONHSIEMON 3a1ade
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80% Bo3HArpaxaeHus, KOTOPOE MbI ITOJIydaeM, HaM IpU-
HOCST TOJIbKO 20% BOXEHHBIX ycwinii. OH OTKPBUI, 4TO
quib 20% mnpoaenaHHON pabOThl OKa3bIBAKOTCS JJIsSI HAC
MMPOIYKTUBHBIMM.

D10 3BYy4UT BechMa yapydaroie! Mbl OyieM Bo3HArpaxk-
JeHbI TOJIbKO 3a 20% BbINIOHEHHOI padoThl? He coBceM
TaK; OJHAKO OOJIBIIIYIO YaCTh JOXOAOB HaM MPUHOCST CO-
BCceM HeOosblve yCriIusi. Tak yeM 3TO MOXET HaM II0-
Moub? Kak Mbl pacniopsianMcs 3Toii nHdopMaimein?

o ————— - 3Has npuHuun [Ta-
1 Bawm aesicteus | PETO, Ml CMOXeEM rpa-
MOTHO  PacCTaBUTh

Kora e Oyaere 00y npodeccnoHanbHble
MBIBATE CBOM Tpoheccro- & npuoputeTsl. Tomy,
HAJIBHBIE TIPHOPUTETHL, 3Ha- % y10, KAK Mbl CYMTAEM,

KOMACH CO CHAEAYIONIHMMH l NPUHECET HaM 00JIb-
njaessMH, IOMHHUTE O MPHH- I 1Iee BO3HArpaKIeHUE
iune Ilapeto. I JIMYHOCTHOM, IIPO-
e o e o ol (I)CCCI/IOHaJ'IbHOM, opra-
HU3AaIMOHHOM ILJIaHC, MbI IpUaaInM OosnblIee 3HA4YCHUC,
a BCEMY IIpOYEMY — MCHBUICC.

. SMNUAOT

Jlasatime 3adymaemcs: xoms Mol OMBELMCIMEEHHL
} ' . - ’

|| 3a sce, Ho me dena, 3a Komopwvie Mbl NOAYYUM DONee Kpyn -

Hoe 603nazpaxcoenue, 0ONHbL cmamy 018 Hac boree

Ctr}”(h‘.-‘tw"ﬁ” u ??‘UU(}J{JHNH’NH#?_J!_HH. |
S

— —

A36yKa paccTaHOBKM NPHOPHTETOB

[epBbilii 11ar K ynpaBieHUIO BpEMEHEM — pacCTaHOBKA
npodecCUOHANTbHBIX TPUOPUTETOB. Eciu To, 4To BO3HAr-
paxnaer Bac OOJibllie BCEro, MOCTaBUTh Ha MEPBOE MECTO,
KaK pacrpeaeauTb ocTajibHOe?

JLJ1s1 3TOTO BOBCE HE R ———

TIOTPEOYeTCA XMpYpri- Bawm aesicteus |
yecCkKasd oIrcpanud Ha

MO3re, TaK Kak Cylle- I [TocTosiHHO npucBanBaii- !
CTBYET IIPOCTasi CUCTE- T€ PUOPHUTETHL HOBBIM 3a/1a-
Ma, Ipeiaralonas yam, 0coBGEHHO KOria COCTaB-
BaM pasleuTh BCE, UTO | 15167 Crincok e [ombayii- |
BbI fleNiaeTe, HATpU Ka- | recs cucremoit ABC. I

TETOPUU: OT HUBKUX K Bo s wom s s o s s s s s o
BBICOKMM MPUOPUTE-

tam. MbI Ha3biBaeM ux Kateropuu A, B u C: A — kartero-
pusi BbICOKOTO npuoputeTa, B — cpeanero, C — HuU3Koro.

Tenepr — Brnepen. CocTaBbTe CUCTEMY IIPUOPUTETOB U
cnenyiite eii exxenHeBHO. Clieayrolye HECKOIbKO MAEH TIOMO-
I'yT BaM ITOHSITh, KaKe Je/1a K KAKOM KaTeropyuy OTHOCSITCSI.
7

( AnNUAoOr N\

|
‘ He sce omeeuaem evicoxum npuopumemam. He sce
sAensemcs deucmeumenvio saxcuvim. M ne ece 0oxncHo
Gbimb c0enano uUMeHHo cez00Ha. Ima cucmema noMo-
deermn sam shexmusHo opzanuzosamy deia, detcmeatt- \
\\MenbHo saxcHvie 011 eac.

N

S
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INpuopurter A

3amaun ¢ BBICOKMM TIPUOPUTETOM — TO, UTO JIOJKHO
OBITh caemaHo. IM COOTBETCTBYIOT CIEAYIOIINE KPUTEPUU:

* Ecam MblI 3TOTO HE clenaeM, Hac YBOJISIT.

* OHM BXOmAT Kak pa3 B Te¢ 20%, 0 KOTOPbIX TOBOPUT
npuHiun I[apeto.

* OTO TaKMe Jigna, y KOTOPhIX OJIM3UTCS CPOK CAAYM.

* BOTO TO, YTO COOTBETCTBYET BalllUM JIMYHBIM U TIPO-
(beccHOHATILHBIM 1IEJISIM 1 3a7a4aM.

* DTO pacnopsKEHMS Balllero HavyajIbCTBa.

Baim kputeprn MOryT OBITh pa3HBIMM, HO OOIIIEe MEX-
Iy HUMH — Bce 970 HykHo caesatb CEMYAC. Bee 510 —
Balll IUCT A: TO, 4TO Mpeo0IaaaeT Mo 3HAYMMOCTH Hajl BCEM
OCTaJIbHBIM; TO, YTO BaXKHO; TO, HEBBITIOJTHEHNE Y€T0 BO3bI-
MeeT TIJIOXHE TTOC/IeICTBYS.

r-------__--—---—_--1

I Bawm AesicTBus :
!

PaccTaBbTe MPHOPUTETHl OTHOCHTENIHHO BalIMX |
| 3azauu obssannocreil. OTbepuTe 3aa4H, HMEOMHE |
| PHOPUTET A, M TIOMECTUTE HX B BEPXHIOIO 4acTh |
| COHCKa Aen. OtHecuTeCh K HUM C HanOOIBIINM BHH- |
| ManueM. BoinmosHuTe HX — OHM BaXXHbI A1 Bac. I

L—-_-—-——--------—_-J
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InNUAOT 3\

Ymobvt nomnums o evicoxux npuopumemax, obpa-
waumecs k cnucky den. Ilomnume, onu naxodamcsa
8 zpynne A — mo ecmv 8aNCHbL O KO20-MO, BANCHOZO
dns eac. 3mo MOeme {’?b!-’?l*b Bbl CAMU WU AU HAYANH-
Huk (ne umeem 3navenusn). Ho ne nomewaiime ace dena
6 epynny A, unaue cucmema ympamum BCAKUL CMBICA.

lNpuopurer B

3amaun, UMeoIIe CpeIHUIA TIPUOPUTET, — BTO Jea,
KOTOpBI€ HY;KHO CZeJIaTh, HO OHM He IMPUHECYT CEPbe3HBIX
YCIIEXOB WJIM HE SIBJISIIOTCSI cpouHbIMU. O0mymaliTe Balm
Jiela M COCTaBbTe CIUCOK B, Kyma mo/oKHBI BOWTH Jena,
KOTOPBIE HY>KHO ceJ1aTh (HO Jej1a IM0O He HACTOJIbKO BaK-
HbIE, YTOOBI 3aKOHYMTh MX CETOIHS WX 3aBTpa, MO0 BO-
o0111e He cpoyHbIe). Bo3aMoXXHO, 3TU 3aga4yu CMOTYT ITO/I0-
KIaTh U HEJeJTIo.

Pasmectute 511 Aena B BalleM criivcke B cpasy ke moc-
Jie coctaBiaeHus criucka A. Ho He gymaiite, OyaTo MOXHO
COBCEM O HUX 3a0bITh — MHOTHME MPOCTO aBTOMATUYECKU
TePEMECTSITCS B CIIMCOK A, KOTa MPUIET UX CPOK.

TakuMm oOpa3oM, eciiu y Bac €CTb HEMHOTI'O JIUIITHETO
BpeMEeHHU, BBITIOJIHSNTE nejla criucka B omHOBpeMeHHO
¢ JenamMu cricka A. Bor moueMy oHM C/IeOyIOT B CIIMCKE
JIPYT 3a APYTOM — YTOOBI BBl OOPAaTWIMCh K HY:KHBIM 3afa-
YaM U BBITIOJIHWIN MX, KOTJa CMOXETE.

31




Bawm AencrBus

i
i

: Jlena w3 ciiucka A otobpanbl. Tenepb B3rasiHUTE Ha :
I OCTaBUIHECH 3a1a4YH H 1*')!:“’}(‘[)11'['(_’ T€, KOTOPbhIE HE HYXK~ I
l HO BBITIOJIHATHD HMEHHO ceiyac, .'IIT(’)['} He TAKHE BaXXKHbIE. I
| Bo3MOXHO, y HHX MeHBbIIIe BO3MOXKHOCTH ObITh Bo3Har- ||
| paX/IeHHBIMH, 2 MOXKET, ECTh KaKasi-TO WHas npuiuta, |
| 1o KoTOpOii OHM He Tak BaXKHBI, Kak Jlena B ciucke A, |
| HO uX BCe-Taku TOXe HyXHO BbinonHuTs, [TomectrTe 3a- |
| nayu rpynmer B B OT/€IbHBIH CITHCOK. -:

L----_--____-___----

SNUAOT

Huxoz0a ne 3abvisaiime, ymo dena 6 cnucxke B ace-
maxu modjice ciedyem 6oinoaHumy. Fimu npocmo He HYHHO
3anuMamvca umenno cezooma. Ho, 6oamoacno, 3asmpa...

14

INpuopurer C

Teneps nomoiigeM K genaM B crimcke C. Ho cHavana
s1 pacCKaxXy BaM HCTOPMIO.

Korma st TombKo HauMHaI BOCXOXICHME TI0 KapbepHOM
JIECTHULIE, Y MEHs ObLT APYT, KOTOPbIA MOJIb30BAJICS CUC-
temoit ABC. OH Bceraa momelan CIucoK A B JIOTOK Ha
paboueM crosne. Cricok B nexxan B Apyrom J0TKe, KOTOPHIi

32

Bawn AevicTBus

crosi 1on nepsbiM. Ho
cnimcok C Haxomuics
COBCEM B IPYTOM MECTE.
Moii opyr Gpocait ero B
HDKHUA SIIUK CTOJIA U
HUKOTJAa He JOcCTaBaj
ero OTTyJa, IMoKa KTO-
HUOyabr 00 BTOM He
crpaiiiBal.

Jleqro B TOM, YTO
cnucok C cocTosin u3
TaKUX JEJ1, HEBBITIOTHE-
HHE KOTOPBIX HE BOJTHO-
BaJI0O HU €ro, HU KOTIo-
TO, KTO OBUI IJIT HEro
BaxkeH. YacTo 3tH gena
TaK ¥ OCTaBaJIMCh 3a0bI-
TBIMU B SIIIIMKE CTOMA. Eciy XXe MpuxXoauian JIIoou U 3a1a-
BaJl €éMY BOIIPOC O KaKOM-To JeJie 13 crmcka C, OH ITpocTo
nepemerai ero B cnucok B. OObIMHO e OH IIPOCTO 3a0bI-
BaJl O TMOJOOHBIX AeJIax.

D10 1 OyAeT HAWIYYIIIMM ITOIXOMOM K BaleMy crmicky C,
KyZa BBl BKJIIOYMTE JIejla, KOTOPbIe HE TaK YK W BaKHBI.
OHU He MPeAcCTaBISIOT NPUHLMIINAIBHOTO 3HAYEHUS U
Bpsi T OyAyT BO3HArpaxkaeHbI, O HUX HUKTO HE BCIIOM-
HUT. Y KaXIoro M3 Hac ecTh IoAoOHbIe Aena. [lomecture
ux B crmucok C u 3aiiMUTeCh UMU, €CJIU OyIeT BpeMsl; €ClIu
>K€ HET, UTHOpUpYITe 1X. B ToM ciydae, eciii OHU HU3Me-
HSIT CBOI CTaTyc, BBl BCErla CMOXETe IEPEMECTUTh UX B
crmcok B.

:‘ . |

i
: OTﬁle.pu-rv JieNa He3HAYH- :
I TEJBbHOH ll‘d_}i{l{l')f'TIIT_ H IMoMe- I
| crurenx Bemucok C. Y6epu- I
| T€dTOT CIMCOK C I71a3 00 |
| ¥ TPOCMaTPHBAIATE €ro IMIb |
| BPeMs OT BpeMeHu, 4To6b! I
| BBHIABUTE Te Jena, KOTOphie |
| HyXHO nepemecTuth B criu- |
| cok B. Ecom y Bac naiinercs |
I Bpems (xm!), BeimonnuTe He- |
I xoropsie u3 uux. Ecau wer, |
I nycts onm crapetwor, kak xo- ||
I pomee suno. |

L-—--_----_J
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INUAOT

He 3abwieaiime utnozoa npocmampueams éaut Cnu-
cox C. ITopoii nexomopwie npoexmut u deaa no pady
npuvur mozym cmams 6onee snavumsimu. To, umo oo
HE BANCHO CE200HA, HA caedyrowel Hedene MoXcem cmamb
ouenv éaxchvim. Ho 6 uerom xonuenmpupyimecs mons-

\W) HA MOM, YIMO uMeem 3HAYeHUe. _y

15

3anucsbiBasiTe yKasaHHA Cpa3sy Xe,
KaK TOAbKO MOAYYMTe MX

Hawm yacTo maloT MHCTPYKLIMU M YKa3aHMsI yCTHO. Pa-
3yMeeTCsI, 3TO He JIYJIUiA CIToco0, HO, KOHEUHO e, CaMbIii
pacripoctpaHeHHBIN. K coxkajaeHuio, B MBULY CpakeHUIA
C eXeAHEeBHBIMU ITpo0JieMaMM TaKMe BEIId MOTYT OBITh
M03a0bITHI.

Xopollasi TpuBbIUKa — TYT XK€ 3alMChIBATh KAXI0€ 1aH-
HOe BaM B yCTHOU (opMe mopydeHue. Tak HaumHaeTcs
Ballla MMCbMEHHas paboTa Hal 3aJaHueM, a KpOMe TOTo,
y Bac MOSIBJIIETCS HAIIOMUMHAHWE O HeM. 3aluch J0JKHa
ObITh MpOM3BEACHA cpa3y Ke IMocie MOJyYeHUsT 3aJaHusl,
KOTJa maMsITh O CKa3aHHOM CBeXa 1 Bbl MOXKETe 3aDUKCH-
poBaTh BCe YIOMSHYTbIC JAETaJIU.

Takke HyXXHO cpa3y 3amucaTth Aej0 B cnucok A, B
win C. OTHecHTe ero B TOT CIIMCOK, IJe OHO JOJDKHO Ha-
XOIMUTHCS, HO HE 3a0bIBaliTe 0 HEM M IIpoCMaTpUBaiiTe
CIIACKY KaXIBIA ACHbD.

34

-—--—-——---—----—--1

Bawm aAencrBun :

3anucbiBaiiTe BCe HHCTPYKILIHH H 3alaHHS, KOTOPble i
OblTM ambl BaM B ycTHOMH dopme. Brecure at1o npa- i
| BHJIO B Baill CIIUCOK JIEJI, ¥ € ITOTO HAYHETCs Baul NyTh |
| X ycmexy. 1

-——1

L-------_-_—-_--—_—-J

s N

Hngpopmayus, komopyio 6vi 3anuuieme, CIKOHOMUM
gam mo epems, Komopoe 6ol Moziu Gvt nompamumo Ha
npunomunarue o6cmosmenscma dexa. Bui 6ydeme pac-
noaazams 6cemu HeOOXO0UMBIMU NOOPOBHOCTNAMU, U 6AM
He Npudemcs 6H0Bb NBIMAMBLCA NOAYHUNTS UHPOPMAUUIO,

\gjmopoz} gac yice obecneuunu. /l

16

Ha3sHnavarite KpasiHui cpok
BbIMOAHEHMS

INUAOT

JIro0BIe 3amaun 1 TI1aHBI, 0003HAYEHHBIE B BallleM CITHC-
K€ JIeJT, TOJKHBI UIMETh CPOKH BBITTOJIHEHUS . DTU CPOKH BbI
JIOJDKHBI caMU ceOe Ha3HA4YUTh, NpUYEM JIydllle Ha3BaTh
JIaTy TIPMMEPHO OIHMM JHEM paHee peabHOIO CpoKa.

YuurteiBaHME KpaliHEro cpoka — CpeACTBO IJIAHUPOBA-
HUMS U OpraHu3alyu, a JeHb B 3arace JacT BaM BO3MOX-
HOCTb PELINTD ITPOOJIEMBI MJIX HEOTJIOKHEIE /IejIa, KOTOPhIE
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I Bawmn AencrBus OTOPBYT Bac OT paboThI,

1 MpU 3TOM YCHEB BbI-
I HasnaualiTe KpaiiHUH ! nonuuts ee BOBpEMSI.
l ('I)(JK O .'Hf}l’l'(ll'{) 3aJlaHHA I HO3TOMy cCJIIn Hapy

unu npoekrta. [lycts aTa i JTHEN Bbl 00J1€7M, U Jata
i aata Ha 1-2 ans onepexaet l coa4yd OOHOIO U3 Ipo-
I peaJbHbIN CPOK, obecneyn- ! ekroB — CJIEOYIOIIUIA
| Bas Bam, Takum obpazom, | menp mocne Bamrero
| CTPaxOBKYy Ha KpaWHUH CJIy- I BO3BpAlllEeHUS, BaM HE
I uair. | Hazmo paspeIBaThbCSl Ha
B o o e e  m w w ol yaCTY, YTOGBI BCE 3a-
KOHYMTh, TaK KaK Bbl CMOIJIM co31aTh Oydep Mexmy rnep-

BOHa4YaJIbHbIM CPOKOM CAa4u N p€ajlbHbIM CPOKOM.

é 3nuAor N

A scezda npubezaio k IMOMY Memooy, Max Kax MHOZO
pa3s obecneuusan cobecmeennyro 6e3onacHocmy U He de-
nan éce 8 nOcreoH0w Murymy Gaazodaps momy, ¥mo
nepecmpaxoevisaics co Cpoxamu coauu deaa. y

17

He 3arpyxarite cebs Ha 100%
M BbINOAHSHiTE paboty Ha 120%

OnHa U3 OnmacHOCTE!, MOACTeperarlMx Bac B J1000i
paboTe, — OMacHOCTb ITOJTHOCTbIO MOTPy3UThes B Hee. [1o3-
XKe S pacCKaXy BaM, KaK Hay4YUThCSI TOBOPUTh «HET»; HO B
LI€JIOM C 3TOH MPOoOJIEMOii CTaTKUBalOTCs Bce. BaM HyxXHO

36

OCTaBJIATh ITPUKJIAIBIBAEMbIE YCUIIHS, TPO(PECCUOHATIBHBIE
U JINYHBIE, HA TOM YPOBHE, KOTOPBIiA IAET BAM BO3MOXHOCTb
JIETKO TMPUCIOCA0IMBATLCS K MEHSIOLIMMCS 00CTOSTE b~
CTBaM U MPUOPUTETAM.

DTO 3HAUNUT, UTO o mm wew wm o o o s o e s g
VHOIZIA BaM TIPUAETCA Bawm AevicrBus
TOBOPUTH JTOISIM
«HET». DTO 3HAYUT, UTO
MOpOii BaM TPUAETCH
rnepenaBaTb KOMY-TO

I

i Kakapiit 1eHsb BuyesiTe

I

i

I
CBOM OOSI3aHHOCTH. |

I

I

i

i

YacTh BPEMEHM Ha Caydail
HenpeABUAEHHBIX 06CTOSA-
TEJIBCTB WIH AOMOTHWTEb-

!

i

I

!

[

Do sHawnr, o 20% HOit paboTsl. Ho Bam motpe- :
i

I

§

i

CBOEro BpeMEHM BaM
NPUAETCS BBIAEIUTD
I HEIpeABUACHHBIX
ZielT, KOTOPbIE HE MO |
OBITb 3ATITTAHUPOBAHDL [y s s s s s s s s s s ol
3apaHee. Bce xke Bbl Oy/ieTe TOTOBbI U K 3TOMY, €CJIU 3arpy-
3ute cebst Tobko Ha 80%.

He MmeHee BaxkHO BBINOJHSTH JIO0YI0 3agady WU
rpoekT ooubiie yeM Ha 100%. Torma padotoit OymeTe A0-
BOJILHBI U Bbl, U Balll pyKoBoauTeab. He mpocTo aenaiite
paboTy — nesaidTe ee Xopollo, BOBPEMsI U JIydllle APYTHX.
Takast TakTUKa OPUHOCUT BO3HATPaKACHUE.

( InuAor h

[’J_\-'C'I'CFI YMEHHE IPUHHMATD
HKECTKHE pPEIIeHUA W pa3BH-
BaTh B cebe cnocobHOCTh ro-
BOPHTD ¢«HET» HJIH <I103XKE».

Ouesudno, umo eawemy boccy vt He cmoxuceme cKa-
3amv <nem». Ho 6vt Modceme cxkasamy «Hems» KOMY-mo,
Kmo ynpawusaem 6ac 3acedamv 8 COCMABE KOMUCCUU
uAU mpenuposams nocae pabomul 0QPUCHYIO KOMAHOY
no cogpmbony. Ozpadume 20% ceoezo épemenu, u 3mo
\\ coxornomum eam epems enocredcmeuu. ) |

-
y
({
f

e - =
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Beaurte cyer o4Ykam

Bce MBI Bemem cuer. JlaBaiite mpu3HaeM 3To. Bectn
CY€T - 3T0 cTWib Xu3Hu! CoBceM HEIUIOXO AeaaTh 3TO
M Ha pabore.

Ho s coBcem He mompa3zymMeBaJ, 4YTO BaM HY>KHO COPEB-
HOBAThCs C KeM-TO ApyruM. S1 uMmen B BULy COpeBHOBaHUE
CO CIIMCKOM JIeJl - ¢ TeMU 3afadaMu, KOTOpbIe BaM Ipe.-
CTOMT BHIMOJHUTH. CMeJI0 BhIYEPKUBATE 33024 110 MEpe
3aBepieHus. J1Jist 3Toro s moab3yloch KpaCHbIM MapKepoM,
OH XOpPOIIO 3aMETEH.

Korma B Moem cricke Bce 0oJiblle 3a/1a4, TOMEUEHHBIX
KpPacHBIM MapKepoM, 51 OTKPBIBAIO CUET, 1 MPOCIEKMBAIO
CBOM MyTh K YCHEXy W IPOJOJDKAI JIEJIaTh 3TO KaXKIbIA
neHb. Bumerb, Kak yCHEeNIHO $1 MIpal0 MPOTUB APYrou
KOMaHIB! (e B CIUCKE), - 3TO MPaKTUYECKU JIMYHAS
cHUcTeEMa BO3HArpaXaeHs. DTO OYeHb BIOXHOBJISIET U T10-
MOTaeT COCPENOTOYUThCS Ha LIEJIu.

r-—_-_---------—_-—_,

I Bawum aAeiicTBus :

1 Korza Bbl 3aBepluuTe 3ajiaqdy WIH IPOEKT U3 BaILETO ||
| CMCKa fied, KaK- o omeTbTe uX. MicriossayiiTe U1 Bbl- |
| AeJIeHnst BHINOIHEHHBIX 37124 apkuit Mmapkep. Bckope 1
| CITHCOK Ziedt 6yneT HamoOMMHATh BaM cyeTHOe Tabiio, i
| ¥ 97O NOA3ANOPHUT Bac. I

L_-_-----------_----J
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nNUAOr

B mex ogucax, 20e s paboman, s ybexdan u opyzux
nonpobosams amy cucmemy. Xoma ona ne ecezoa
cpabamuvisaem (ecmv 1100u, Komopsie He 1obam copes-
HosaHuil), 8 6oavwUNHCMEE CAYHAes8 0HA 0KA3bLIBAemCcs
appexmusno, nomMozan CKOHUEHMPUPOsams compyo-
HUKOB HA 3A0AHUU U PA36UMb UX NPOPECCUOHANUIM.
(t‘ , KOHEYUHO, CIKOHOMUMY BPEMA. )

CocraBasisiTe ClTMCOK A€A

YnpaBnsiTe CBOMM BpeMeHEM — 3HAYMT 3HaTh, KAK UM
pacropsiiuThes. XOTSI 3TO KaXeTCsl BaM ellle OMHUM He-
yIOOCTBOM, CO3MIaB CITMCOK JIeJT, BBl CO3MaINTE MHCTPYMEHT,
TTO3BOJISTIIOIIMIA BaM PacIiopsKaThest BpeMeHeM. Havas mc-
TT0JIB30BATh CIMCOK JIEJT, s CTaJI TOPa3Io Jydlile YIIpaBiIsiTh
CBOMM BpEMEHEM — M SKOHOMMUTH €T0!

Yro ke 310 Takoe? O4YeHb ITPOCTO: B 3TOM CITMCKE TIepe-
YUCIISIIOTCS JieJia, KOTOPBIE MPEICTONT BBITTOJHUTD. Takum
00pa3oM, BbI TTOMHHUTE 00 3THX Jiejax M o0agaeTe MHCT-
PYMEHTOM, HEOOXOIMMBIM JJISI X BBITTOJTHEHMS. YTOOBI
HCTIONIB30BaTh CIMCOK HAWJIYYIIMM 00pa3oM, CIeayiTe
3TUM TPOCTBIM YKA3aHUSIM:

1. 3armmmTe Bce Aeia, KOTOPbIE BaM ITPEICTOST.
2. TlepeunciauTe MX B MOpPSIIKE CpoKa crmadyn (Cpoka,
K KOTOPOMY OHM JIOJKHBI OBITh 3aBEPIICHEI).
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3. VYiansiite BBHITIOJHEHHBIE NejIa U3 CIMCKA.
4. PerynmapHo (Jrydime pa3 B JeHb) OOHOBIISIATE CITU-
COK JIEJL.

prmEmmmmmmmmm——A 0 Cnucok aen J0KeH
1 Bawmn aedctens | cTaTh BalllUM OCHOB-
I McnonezoBanue crmcka | HBIM UHCTPYMEHTOM
b e novoscer sav onpene- | ynpapnenns BpeMeHeM.
I qurs MPUOPUTETHI B CBOEH 1 Y10o0BI JOOUTHCS ITOTO,
i }Jill’}l )T, CTATH MPOHECCHOHATD- | peryaspHO pyKOBOI-
| sce w coxomomuts spevs. | CTBYWUTECh MM, UCTIONb-

B s s s e e e w wn e ol 3YWTE €10, YIIPABIIANTE
nM. OOHOBIISIITE €r0 IO Mepe TOTo, KaK IoJyJdaeTe HOBbIC
3a0aHKS U CIIPABISIETECh C MPEIbITYIIIMMMU.

Ectb KOMObIOTEpHBIE MPOrpPaMMBbl, MO3BOJISIONINE
co3aaBaTh CIMCOK AeJ U YIIpaBsaTh uM. Eciii Bl Xopolio
pazbupaeTech B 3THX MporpaMMax, IpUMEHSITe UX, eCIu
HET, TIPOCTO BOCITOIL3YMTECH JIMCTOM Pa3IMHOBAaHHOM Oy-
mary. OOHOBIISTATE CITMCOK JIeJT XOTsI OBl pa3 B HEICIIO.

InNUAOT

Cocmaebme Cnucox den u Noab3yumecs UM.

lMoAb3y¥iTeCcb CIMCKOM AeA!

3Halo, 4TO g yke ToBopwT Bam 00 aroM. Ho s He ckazai,
KaK 3To Jenatb. Bor Most mctopust, ImycTh OHa ITOMOXeET Bam!
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Kaxnprir Beuep, nepen TeM KakK OTIPAaBUTLCS TOMOM, S
MPOCMATPUBAlO CBOI CITMCOK M MEHSIO MPUOPUTEThI TIPe/-
CTOSIIIIMIX JeJI, B 3aBUCMMOCTH OT TOIO, YTO IOTpedyeTcs
caenath 3aBTpa (TaKk 4TO HAYTPO 1 Cpa3y YBMXKY, C 4Yero
HayaTh). S oIpenesnstTo MpUOPUTET KaKAOTO Je/ia, OPUEH-
TUPYSICh HA CPOK €ro CAayu.

Ka.)KI[bIﬁI[eHbﬂfia- o e

CIIMCOK €1 U CTPOIO l . —— I
CBOpr&60‘IHﬁI[CHbCO- AYHHUTE PEryJApHO HC- '
[JIACHO €MYy. Korﬂa B NoOJb30BaTh CITMCOK €l — H

paMKax MOMX 00s13aH- l BbI l’l_‘»",'livl‘{_'}'li;'):-ils,'l)! I'b BallliMH l
HOCTEHM TIOIBIISIOTCS I Je€JIaMH H BalllUM BpeMEHEM. l

L------_—_-J

HOBBIE 3a/1a4, 5 T0OAB-
JII0 MX B CIIMCOK B TIOpsiAKe BaKHOCTH. Kak BbI yke mora-
JaICch, HanOoJIee CPOUHBIE Jejla OKa3bIBAIOTCS B Havasie
CITMCKA, a He 0YeHb CPOYHbIE — B KOHIIE €TO.

DTO He TaKkMe YK OueBHAHBIE Belly. YacTo B Hayayio
MOETo CIHMCKa TomnagaeT To, YTO TpeOyeT Cephe3HOM Imom-
TOTOBKM, TIO3TOMY MHE HYKHO PaHBbIII¢ MPUCTYIIUTH K 3a-
JIade, YTOOBI BBITIOJTHUTH e¢ BoBpeMs. KpoMe Toro, BaxkKHbIE
IUTSE MEHSI 1 MOE OpraHM3alliM Jejia JOJDKHBI OBITh BbI-
TTOJIHEHBI 1aXKe paHbIlle CPOKA.

Korna 3amava BeITTOSTHEHA, 5T BBIYEPKUBAIO €€ M3 CITICKA.
B koHIIe THS ST MpoCMaTpPUBAIO CITUCOK M... TIPOJOJIKUATE
camu.

InNMUAOr \‘

A obnapyxcun, umo ucnoav3osamue cnucka oen cbe-
pezaem 6pems, u ybeouncs, 4mo 6 IMOM CAYUAe MHe
He npudemcs pabomams HOUBIO MOALKO NOTMOMY, YMO

J/

(t.f(iﬁh{".’ 0 YeM-mo.
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O6Hapoay¥iTe CrIMCOK AeA

Tak KaK MOIi CITMCOK Jie]1 — B 2JIEKTPOHHOM BUJIE, 51 Jie-
JIIOCh €10 cofepkaHueM ¢ 6occoM u kosuteramu. Korna 6oce
pelaeT, KoMy MOpPYYMTh HOBYIO 3aa4y WJIM HOBBIM TMpoO-
€KT, 3HAKOMCTBO C paClMCaHUEM JIeJl COTPYIHUKOB OKa3bl-
BaeTcsl BecbMa BaXXHbIM. Moii 60cc, eBa B3IJISIHYB Ha MO
CITMCOK JIeJ, YK€ MMEET MpeACTaBIeHUe O TOM, 3a KaKylo
3a7a4y WM TPOEKT 5 CMOTY B3SIThCS.

Mowu Kosiern MOryT clieiaTb TO Xe caMoe, €Clid UM
Hy>KHa MOsI TIOMOILIb B pa00Te HaJ KAKUM-JTUO0 MPOEKTOM
win 3agaHueM. Bce

r—-—---—_-_1

I Bawm aesicteus | 3HAIOT, HAll YeM pabo-
i 1 | Taio d, U obparuatorcst
03HAKOMBTE COC “KON
i ‘ LT | KO MHE MCXOILA U3 3THX
allUX Jex COTPYAHHMKOB y
! BRICAL Zie PYA | SHaHHiL Ecnu BBl He
B oduce, B 0cO6€HHOCTH
5 I . p COCTaBWJIU CITUCOK JeJ
| 6occa. Takum obpaaom, ]
B 3JIEKTPOHHOM BHJIE, C
| smomm y3uator, uem Boi 3anstTol, |
0 KOTOPbIM O3HaKOMJIEH
| uneGynyrobpamarscs kBam |

KaXblil, TPOCTO MO-
BEChTE OOBLIUHBINA CITU-
COK Ha JIBEepbh Balllero
KaOMHeTa WY CTeHy PSIOM C BalllM paboyrM MECTOM.

l 34 NMOMOIIbLID BCE CKOIIOM. I

L—------__-J

KoHeuyHo e, eciu Bbl OyaeTe HE OYeHb 3aHSIThbI, TO
BCKOpE K BaM oOpatsitcs!
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INUAOT

Camo coboil, Ons mozo umobut oxaszamuca Oeticmeu -
menvHO NOAEIHBIM, CNUCOK Joaxce Gvimb muamenvro
COCTMABACH U PELYARPHO OOHOBAAMBCA.

22

OG6HOBASIHTE CITMCOK A€A

Ecnu Baun cnucok et ycrape, OT Hero He OyZeT MoJib3bl
HU BaM, HU IpyruM. B aToM ciydae BBl HE CMOXeTe MOMI-
YepKHYTb Ballli MPUOPUTETHI U B pe3yJbTaTe MOTPATUTE
BpeMsl Ha KaKoi-TM0O0 MPOEKT WX 3a/1ayy 3a CYET YETO-TO,
YTO HAJO CHABaThb CPOYHO, a 3aT€M CHUJAETb BEChb BEuep,
WCITPABJISISL CBOIO OLIMOKY.

CrnenoBatenbHO, N ——

o M BBI- i
HY2AHO O Mepe | Bawmwn aevicreusa |
NOJIHEHUS Oesl 00-

HOBJISAAITh CITUCOK TakK, I C[\‘]‘wa’l’l}"’.‘l(’iﬂl(_) obHoBJIsTITE l
YTOOBI C IEPEXOIOM K i Balll CIIMCOK JeJl H nepena-

HOBOMY IIPOEKTY U I Baiite ero xonumo BallleMy I
IEPEHOCOM CPOKOB | HAUalbHIKy. i

CHAUM Bbl MOIJIM OT- [ w s s s s s s s s o ol
METUTH 3TO B CIIMCKE, BHECS B HET'O HOBbIC IIPUOPUTETEHL.
KonHeuHo, Bcerma HyXHO BBIYEPKUBATh TO, UYTO YXKe
3aKOHUYEHO. DTO XOPOIIMI CIIOCOO MPOCIAEIUTh, YTO BbI
CMOIJIA C/IeIaTh 3a MPOIIECIIINI JeHb WU HEJEIO.
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Hakonen, yoenutech, 94TO BbI BHECIM B CITMCOK BCE HO-
BBIE 3a7a4M, OIPEICIMB MX IpruopuTeT. Tak Kak BEI Oyme-
Te ToJaraTbCsl Ha 3TOT CIKUCOK, TO MPOIYCK TOJIbKO OTHOM
MOAPOOHOCTY MOXKET MPUMHECTU BaM CWJIbHYIO TOJIOBHYIO
00JIb BITOCJIEACTBUM.

Ecnu xe crmcok aesr 0OHOBISIETCS, TO Balll HAYaJIbHUK
YBUAUT, KaK Bbl pacIiopsbkaeTech pabounM BpeMeHeM, 1
MOXET MepeaaTh HOBYIO padOTy W 3alaHus IPYrUM, pas-
Tpy3uB Bac (Bemb OBIBACT, UTO BCE Baile padodce BpeMs
pacrmcano). Korga s cocTaBiIsT CIIMCOK JIe OT PyKH (3a-
MIMCHIBAJI €0 PyYKoM Ha Oymare), TO KaKIblil TTOHEIETb-
HUK s Bpy4aJl OMH €ro 3K3EMILUISIP CBOEMY HaYaJIbHUKY —
YTOOBI TOT OBUT B Kypce, Haf 4eM I padoTalo Terephb.

( dnuaor 3\

Brauane M0O1l HQUAIBHUK HE NOHUMAL, 3AUeM A oar

EMY IMOm CNUCOK. f!{)‘l’)c‘ﬂ.!” OKO0J0 08YX Heoelb, U OH Ha-

CMOJILKO OUEHUA €20, MO cmax mpebosamsv CNUCOK om
Kaxcdozo, kmo Ha Hezo paboman. Tuiamenviio obHoeRAUME

BAW CNUCOK OeJ, U nNYycmv €20 KONusA HAXOOUMCA Y sauieio

-._\Qa-'n'.r. TbHUKA. _j
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Opranum3aums paboyero mecra:
obLme coBertbi

Bawm, HaBepHOE, MPUXOAMIIOCH YATATh HAMITCH HaJl pabo-
ynmu ctosiamu: «CToJ1, 3aBajIeHHBIN OymMaraMu, — MpU3HaK

.'.'L :'.]

BEJMKOTo yMa». YTo 3k, BO3MOXHO. OIHAKO 3TO TaKXKe Ha-
TIOMMHAET JIO3YHT B CTOJIOBOI: «He elbTe 011000, IPUTo-
TOBJICHHOE XyIbIM ITOBApOM».

Ha camom nene 3arpoMOXKIeHHBIN OyMaramy padoumit
CTOJI — 3TO OOBIYHO MPU3HAK CYMAaTOLIHOTO yma J1ubo yma,
HE CTOJIb TTPOAYKTUBHOTO, KAKMM OH MOT OBl OBbITh. Barmm
BPEMEHHBIE 3aTPAThI YaCTO HAMPSIMYIO 3aBUCST OT TOTO, KaK
BBl OPraHU30BAJIM CBOE paboyee MecTo.

r-—-------—_—-—-—_--1

Bawm AevicTBus

OcmoTtpure Bauie pabouee Mecro, yIOCTOBEPHB-
[MHCh, JOCTATOYHO JIH XOpOUIO 3/1eCh BCE OPraHMv30-
BaHO, YTOOBI MTOMOYb BaM oj1epXkuBaTth nodeasl. Eciu
HET, peopraHu3yuTe oQuc, cie/Lys MPOCTHIM COBETAM,

C KOTOPBIMH Bbl ITO3BHAKOMHUTECH Jaliee.

[ I
i I
I i
i I
I )
| !
! i
I !
. 4

Bamre pabodee mecto — Bamra kpertocts! 1o kpaiiHei
Mepe, TT0Ka BBl HaxoauTech Ha padote. [ToaToMy Bamma «kpe-
MOCTh» JIOJKHA OBITh BBICTPOEHA TaK, YTOOBI TOMOYb BaM
JIeiCTBOBATh MPOAYKTUBHO U ITPO(heCCHOHABHO.

IToaToMy TTOmyMaiiTe 0 TOM, KaK BBl paboTaeTe, OCMOT-
pute Bair oduc wim padbodee mecto. Bece m HaxomuTes
B niopsinke? Bce i ciocoOcTByeT Batteli mpodecCuoHaIb-
HoM JesaTeslbHOCTH? Bee i momMoraeT BaM KOHTPOJIMPOBaTh
pabounii Tpoliecc, 00pabOoTKy JOKYMEHTAIIH, OOIIIEHNE C
nocerurensimu’? Ecim HeT, 3amymaiTech O peKOHCTPYKIINA
ouca. TlepecranoBku B opyice cerogHst MOMyJISIpHEI, TI0-
3TOMY pEIIANATECD.



- N
| nuAor

Opzanusosannocms obecneyusaem npogeccuoHa- ‘
auam. IIpogheccuonanuam nomozaem coKOHOMUMY GPEMA.
IKOHOMbIME BPEMA C NOMOWBHIO CB0€20 NPOPECCUOHANUI-
ma. Cmanosumect npogheccuoHarom ¢ nOMOWbIO npa-
gunvHou opzanusauuu. Haunume c eawezo pabouezo

Mecma. )

I"\ j

. -
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Opranum3aums paboyero mecra:
pabo4mi CTOA

IlepBag «mpobiemMHasi 30Ha», KOTOPYIO s1 OOHAPYKUBAIO,
KOrJa IOMOralo JIIOASIM OpraHu30BaTh padOTy, — 3TO HUX
paboumii cron. Eciu 1 By cronku Oymar, 6eCropsiiouHO
pa3bpocaHHbIE MO CTOMY, 3HAYMT, MOSI paboTa yXe XIeT
[ w5y MEHSA. OpraHuzanus —
1 Bawm aAedicremus | 9TO OYEHb MPOCTO, HO
39T0 K TOMY €& OYeHb

i Ouenute, KaKk OpraHu30- I
nuyHoe noHsaTue. Ilo-

BaAHO Balll€ pii()i]‘!(‘é’ MECTO.

] ot e | OTOMY HET TUTIOBbIX OT-
He pasbpocaHo 1M Bce Kak
» BETOB U151 BeeX. Tonb-
[onajo, Heopranusosanuo, |
_ v KO BBl CaMU MOXETE
I tam u csm? Torna mucirum- | . .
: B Crar HAWTH JIy4YIIUI CrIOCO0
| nupyiite cebsa! Ycosepien- |
I g OpraHM30BaTh Ballle pa-
| creyiTe Bae pabouee mecTo. |

0ouee Mecto. OmHAaKO

h—----—----‘
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€CTb HEKOTOpPHBIE TIPUHLIUIIBI, C KOTOPBIMU BbI IOJDKHBI CU-
Tatbed. Bor oHU:

» Kakum o6pa3om BbI mosmydaere padory? B dopme mm-
CeM, 3JIEKTPOHHOM TIOUTHI, JOKYMeHTOB? EcTb 1 Ha Baliem
CTOJIe KaKOe-TO MECTO, IJe 3aJaHusl XpaHSITCS 0 TeX Top,
IoKa BbI He cripaBuTech ¢ HUMu? Ecau Het, BuImenIuTe
Takoe MecTo. OObIMHAsT KOP3WHKa JUTSI BXOISIIEH Koppec-
TTOH/ICHIINM CETOIHSI CTAHOBUTCS TTOJIE3HOM BEIIIBIO.

+ Kak BBl OTHOCUTECH K IOKyMEHTaM, Hy>KHBIM BaM TSI
BBITTIOJIHEHUST KOHKPETHOM 3a1a4un uin rpoekTa? OHu jie-
KaT TIe-TO MEXIy APYTMMU JOKyMeHTaMu? 3HaeTe JIM BbI
rae? OpraHuzalusi CBOMX JOKYMEHTOB, BKJTIOYAsl KOHC-
TeKTHI BCTpe4, OueHb BaxkHa. CaMblii IIPOCTOI CITOCO0 clie-
JIaThb 3TO — OOBIYHAs ManKa ¢ KapMamkamu. [lomoxure
TanKy B JIOTOK WJIM 3TaXKEPKy Ha BallleM pabodyeM CTOJIe.

* Ime HaxomsTcs BammM padodyue MPUHAIUICXKHOCTU
(KapaHpailu, pydku, TejiehoH, KOMITbIOTEDP, O(UCHBIE KAHII-
ToOBaphl 1 Tak nanee)? Eciu oHM BajstoTCsl Kak TIOIANO,
cobepurte nx. I[TocTaBbTe KOMITBIOTEP TaM, IJI¢ BbI CMOXETE
JIETKO IOTSHYTbCSA O KJaBUATyphl. TenedoH mOoKeH
CTOSITh PSIIOM, a He TIe-To 3a crnuHoi. OducHbIe MpyUHAJI-
JIEXKHOCTH JIy4Ille TTOJIOKUTD B SIIIMK CTOJIa, OTKYIa JIETKO
MX JIOCTaTh, HO TJie OHM He MEIIAloT BaM. Pydku, KapaHmaiim
1 OJIOKHOTHI CJIeyeT He pa30pachiBaTh IO CTOMY, a CIIpsI-
TaTh B CTOJ.

3nuAor

I[Ipasunvras opeanusauus IKoHOMUm 6pems. A umenno
30 HAM U HYNCHO.

47



Opraxum3auns paboyero mecra:
AOKYMEHTbI

Te, KTO rOBOpPUJI, YTO KOMIIBIOTEpU3ALIMS TTOKOHUYUT
¢ OyMaxXKHBIMM TOKYMEHTaMM B oducax, ObIITM HE TTPaBhl!
bymar crano eie 6onbiiie, yeM paHblie. Tak 4To Xe mie-
JIaTh CO BCE 3TOM «MaKyJIaTypoii»?

Yaiie Bcero oHa ocTaeTcs JiexkaTh Ha CTOJIE HAarPOMOXK-
JieHreM cTorokK. 1o 3Toit mpuunHe BBl TPATUTE MHOTO Bpe-
MEHH, KOrma TpeOyeTcsl HalTHU HYXHBI JOKYMEHT, WU
otyet, win ¢aitn. [IpryeM Bbl HE SKOHOMUTE HE TOJIBKO
CBOE, HO M YYyXXO€ BpeMs — II0Ka Bbl UILIETE HYXXHbIE Oy-
Maru, B ouce win y TenedoHa Bac XKAyT JIOIU.

BHOBB caMbIM TIpoO-
CTBIM OKa3bIBaeTCS

r-—-—---—__1

i Bawm aevicteusa | AT TONTOS pees
! Opranusyiite Bamu Oy- L HMe: Be3aecylias Iar-
| varu nomkHeM oOpasom, | KackapMmatukamu. [To-
! MCIIOJIB3YA U1 3TOrO IMalKH MECTUTE BCC NTOKYMCH-
| ¢ xapmanamu u Ty cuctemy, I Tl B OOBIYHYIO MAIKY,
I xoropas Bam yao6Ha. | opraHusyiTe MX Tak,

B e s s s s o e e s we o KAK BAM yI00HO. Ecin
BBI JaTHpyeTe BCe BallX (haiiyibl, TO PEKOMEHIYETCS XpO-
HOJIOTUYECKUI TOPSIHOK. JIOKyMEHTbI MOTYT OBITH OTO-
OpaHbI 1 TI0 CONEPKAHMIO — TOI/Ia Ha BHYTPEHHE CTOpOHE
00JIOXXKKM BBl MOKETE HaIIMCaTh CPOK BBITIOJIHEHUS 3a-
a9l WM caadd mpoekrta. To, 4To ymoOHO BaM, U €CTh
JIYYIINI CITOCO0 OpraHW3aliy.
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INUAOrT

Pazmewienue scex doxymenmos no nankam obpawaem
xXaoc 8 ?FO‘!'}HNKH\'. a ampamusi 68 NpoodyYyKmueHocms
U IKOHOMUM BAUIE BPEMA KANCObLL OeHb.
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Opranm3aumns paboyero mecra:
nankm

O'kell, 1 4TO X Bbl cOOMpaeTech Teneph AeaTh C mall-
KaMM, KOTOpbIE TOJIBKO 4TO co3aain? CHOBa MOJIOXUTh
ux Ha cron? He coBeryio. Bmecto atoro mydiie coznaiite
(aitIoByI0 CUCTEMY.

CyllecTBYIOT COTHM KHUT O TOM, KaK yIOPSAOYUTH
daitnbl ¢ foKyMeHTaMu. 3a0yapTe 00 3ToM! OpraHmusyiite
MX JIIOOBIM YIOOHBIM JJI51 BAC CIIOCOOOM TaK, YTOOBI BBI T10-
MHUWJIY, B YeM 3aKJIIOYAETCs CUCTeMa U KaK HalTu (paiiibl;
OCTAJIbHOE HE MMeeT Jf = = ms mm mm s mm s mm =
3HAYEHUS. i Bawmwn aesicteus |

Moii MeTon 3aKio- I

j JTa cHCcTeMa IpocTa U I
YaeTcsd B TOM, YTOOBI e _ o
| YAoOHA B OCBOCHHH H HCIIONB- |
XPaHUTbITAITKU, HY>KHbBIC : e
D ’ | 3osanuu. ITonpoByiire — BBl |
JIFA TCKYHIUX ITPOCK- - . ~
A YU-[ p I AL )}EJIUTECDH, UTO JII0Oas 1mojaoo- I
TOB, Ha CBOEM pabodeM g - N——
| Has cucTeMa [AeHCTBUTENHHO ||
CTOJIE, Ha CIeluallb- PN
| cOeperaer Bpemsi. i

HOI 3TaxXepKe, OTKyIa



s1 MOTY JIETKO JIOCTaTh MX. fl XpaHIO yCTapeBIIUe TOKYMEH-
THI B CITELIMAJIBHOM OTJIe/IeHH cTojia. Most cuctema? OHa
npocta: o andasury. M Hukakmux npobnem. HaspaHus
IPOEKTOB B aJI(haBUTHOM TTOpsIAKE. DTa CUCTeMa TTOAXOIUT
Jaxe TeM, KTO MbITACTCSI HAMTU 3TU JOKYMEHTHI, KOraa
MEHsI HeT Ha paboyeM MecTe.

f

[- nuAor

N\

Hcnonwsys ghaitnosyro cucmemy, 6vl owymume, umo
cmanu pabomams HamH020 npodyxmuenee. Hem nuvezo
yousumensHoz0 8 MOM, ¥mo n0bas cucmema no cpaste- ||
HUIO C OMCYMCMBUeM CUCMeMbl NOMO2aem CIKOHOMUMD

15 Munym 8 Oenv. y
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Opranun3aumns pabovero mecra:
IAEKTPOHHbIE AOKYMEHTbI

Ho MbI Benb paboTaeM He TOJIbKO ¢ OyMaxKHBIMU JOKY-
MeHTaMU. HallliM KOMIIbIOTEpHBIM 3aITUCSIM, OTYETaM, CITy-
KeOHbIM 3aIlMCKaM, ITOYTOBBIM COOOILIEHUSIM U IPYrUM
(haitiam Takke HEOOXOAMM CUCTEMHbIN MOIXOI.

M BHOBB 51 IIpey1arao BaM CO3AaTh MAKM JIJIs1 BCEX 9TUX
JIOKyMEHTOB, Ha3BaB M MOMETUB KX TaK X, KaK Ha3BaHbI
MankKu Ijis XpaHeHUs OyMaxKHBIX JOKYMEHTOB.

MHe Bceraa Ka3aaoch, UTO O4eHb YIOOHO AepXKaTh MarKu,
CBSI3aHHbIE C TEKYILIMMU 3aa4aMU 1 TIPOEKTaMu, Ha paboueM
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CTOJIe, YTOOBI JJISI UX
Bawm aevicteus |

OTKPBITUSI HE 1IE/IKaTh
«MBbIIbIO» 3-4 pa3a.
OIHUM IIETYKOM BBI
OTKpBIBaeTe IanKy U
BMECTE C HEM CIMCOK
HEOOXOOMMBIX IdOKY-
MEHTOB.

Takke He 3a0bIBaiiTe

]

: MoaroToBsTe dhaian u ;
| TAnKH, HyXHbie 1Jist paboThi i
| Haa NpeACTOAMMMY 3aia- |
| yamu u npoexktamu. /s 06- I
| 7eryenus noctyna K Texy- |
| wum daiizam # mankawm |
I pasmectute ux Ha pabouem |
AaBaTb <«TOBOPAING> g crone kommbioTEpa. |
Ha3BaHUs PA3IMYHBIM g
JTOKYMEHTaM B TAllKe€ — TaK BbI JIETKO CMOXETE TOHSITh,
YTO XpaHUTCS B naHHOM (aiine. Huuto He oTHUMaeT
CTOJIBKO BpPEMEHM, KaK HEOOXOAMMOCTb OTKPbIBATh HE-
CKOJIbKO (DaiiJIOB TIPY TOMCKE OJHOTO TOJIKO M3-3a TOrO,
YTO BalllM HA3BAHUS HEYJAUHBI.

7 N\

InNuUAOr

Imum cnocobom evt cbepenceme 3nauumenvHoe Ko-
nuyecmso epemenu. Kax moavko s oceoun smy cucme-
MY, MO NO CPABHENUIO C meM, Kax beccucmemno 3 pabo-
Mman pauviue, 8 cmai IKOHOMUMb, KK MHE KAHCEMCs, He
menee 15 munym e dens. Ewje pas nanomunaro: cbepezas
MUHYmMY 3Mum cnocobom, Munymy — Opyzum, 6 ueioMm
bl IKOHOMUME NPOCOIHCUMENLHBLI NEPUOOD BPEMEHU.

\& /
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Opranu3aums paboyero mecra:
KOHTaKTHasi MHbopmaums

Bam mocTostHHO HeOOXOAMMO 3BOHUTH IPYTHM JIFOISIM.
BBl HenpepbIBHO OTHPAaBisieTe JICKTPOHHbBIC MOCIAHMS,
JIOKJIaAHbIE 1 OObIYHEIE IChMa. [103TOMY BaM Hy>KHO ObI-
CTPO YCTaHABIMBATh KOHTAKTHI U T10JTy4aTh UH(MOPMALIUIO.

Crapas cucrtema, ¢
KOTOpOUl HayMHaj pa-
0oTaTh U $1, IPEACTaB-
JIsia co0oit alpecHyIo
kHury. Jla, oOBIYHYIO
3aMMCHYI0 KHUXKY C
LIBETHBIMK CTPaHUIIA-
Mu u npouuM. U sta
CHCTEMA 3aMedaTeIbHO
pabotana. EquHcTBeH-
HOIi ee cJlaboCThIO
ObLT OyMaxkHBIE, a HE
3JICKTPOHHbIC 3aIKCH.

CerogHsl a1 meicT-
BYIO HAMHOTIO mpodec-
CUOHAJIbHEe, ITOTOMY
YTO XpaHIO BCIO MHGOPMALIMIO B 3JIEKTPOHHOM 0a3e JaH-
HbIX. Y MeHs1 00bIYHasi 6a3a, HO Ha PbIHKE CYIIIECTBYET OUEHb
MHOro xopoiiux, HampuMmep Microsoft Outlook, ACT,
Goldmine u npyrue.

r—-----—-—-1

Bawm AencrBus

Coaznaiite coOCTBEHHYIO
3JIEKTPOHHYIO a/[PECHYIO
kuury. I[Ipuobperure HyX-
HYIO TPOrpamMMy H TOJIb3Y -
rech €10. 3aTpaTMB HEKOTO-

Ky, BIIOCJIEICTBHH BbI C €ro
noMoupo Oynere 3KOHO-
MWTh BpeMsl €XKeIHEBHO.
Toasko He 3abpiBaiiTe 06-

i
i
|
I
i
i
I poe BpeMsl Ha ero yCTaHOB-
!
i
]
|
i

HOBJIATE CBOH JaHHBIE.

L-—--_-_---

L-_-—----

[IpeumyiiiecTBo BCeli 3TOM MPOAYKIIMK B TOM, YTO OHA
9JIEKTPOHHAsI. DTy MHGMOPMAIIMIO MOXHO CKOMMPOBATh B
JIPyTUe JIEKTPOHHBIE TOKYMEHTbI, SIPJIBIKU, 0a3bl JaHHBIX,
KOHTPOJIbHBIE JTUCTBI. Bl MOXeTe ObICTPO IMPOCMOTPETH €€.
[To cpaBHEHUIO C MEKTPOHHBIMU 3aTTMCHBIMU KHIKKAMU
OyMaxkHbIe OTHMMAIOT OOJIbIIE BPEMEHU.

A ecnu BbI nosib3yetech KITK* (kapMaHHBIM TiepcoHaTb-
HbIM KOMITBIOTEPOM), MOXKETE C €ro MOMOIIBIO CUHXPOHM-
3UPOBATh BCIO MH(OPMALIMIO, COIEPKAIILYIOCs B BallleM KOM-
MbIOTEpPE, U 3alpallivBaTh BCe HYXKHbIE BaM JaHHbIE, Oymy-
Yy BHe ouca, a 310 3¢¢GeKTUBHO COKOHOMUT Ballle BpeMsl.

=

InuUAoOr )

Kombunayusa anexmponnoit adpecnou xnuzu u KIIK
3a npoweduiee decsmunemue Cmana 00HUM U3 6aNCHEL-
wux cpedcme Ikonomuu spemenu. Bol, xax u mmozue opy-
2ue, 00NNCHbI BOCNONBI0BAMBCS UM. ) )

’

29

Opranm3aums paboyero mecra:
copTupy¥ite ¢hbariabl

WMHoraa BeI TpOCTO 3a0bIBaeTe 0 HUX. DTU cTaphle (aii-
JIbI HaKaruIMBaloTcs obicTpo! Tak ObICTPO, YTO BaM HE XBa-
TaeT MecTa i ux xpaHeHuss! Yrto ke nenarn?

* imetrotcs B Bumy PDA-ycTpoiicTsa, MpeAcTaR/ToIIMEe CO-
0oli IOPTATHBHBIE KOMITHIOTEPHI C PAa3HOOOPAa3HBIMI BO3MOXKHO-
crsiv 1 HasbiBaeMble B Poccri KTTK (kapMaHHBIME IepCOHATb-
HBIMU KOMIIBIOTepamMu). — [lpum. peo.
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M36aBbTECH OT HUX.
Bawm aevictena |y viena ects 3nakomas
KoJuTera, paboraroias
B KOHCAJTHUHTOBOM
(upme, e HakarnIu-
tupyiite u otOupaiite ux — | BACTCS MHOTO OymMax-
MoxeT 6uTh, pa3 B Mecsy | HPIX IOKYMCHTOB, BHYT-
| DPUCITYKeOHBIX 3aITUCOK,
e v s s e s s s s s ol VICCJIEZIOBAHUS, YEPHO-
BMKM OTYETOB M Tak najnee. OHa pacckasblBaeT, YTO pas
B MECSILI K&KIOMY COTPYIHUKY JaeTcsl LIebliA IeHb Ha TIPO-
CMOTpP U YUCTKY (paitioB, HO 10OABJISIET, YTO OTHOCUTHCS
K HUM HYXXHO 0€3KaJTOCTHO!

B ux oduice xpaHUTCST BCe, UTO MOXET ObITh UCMOJIb30-
BaHO BHOCJICACTBUI: 00pa3Lbl OyAyILMX JOKYMEHTOB, (h1-
HaJTbHbIE OTYEThI, OCHOBHBIE UCCIIEI0BATETLCKUE TIOKYMEHTHI.
Ho oHu BBIKMIBIBAIOT BCE, YTO MCIOJb30BaIOCh IS CO-
3[aHUS 3TUX JOKYMEHTOB: CTapble NUPEKTUBHI (daxe
TpexJIeTHEel TaBHOCTH ), IMYHBIE 3aIT1UCU O BCTPeYax v 3BOH-
Kax, CTapble UCCJIeI0BaTEIbCKIE aHKEThI, UHTEPBbIO U3 CTa-
PBIX OITPOCHUKOB — BCE 3TO BBIKU/IbIBAETCSI.

KoHeuHo, ux 11eJib — He XpaHUThb BCE, HO OCTaBJISATh
TOJIKO TO, YTO MOXKET MPUTOAUTHCS B OymyilieM. B urore,
YTOOBI OBITH TOTOBBIM K JIIOOOMY BOIIPOCY KJIMEHTa, OHU
COXPAHSIIOT OYE€Hb MHOTOE.

-~ \

/4 N
( InNUAOT \\

! He nossonsiite, 4To6bt
i 3TH (aiinel norpeban Bac
| noa coboii. PerynsipHo cop-

| wm B xBapras.

‘ Bonvuoe xonunecmeo 0oxyMenmos 3ampyonHsem nouck

,| Hu Ha maxue noucku. He IE,’HH‘HF{'(),M'{‘Ii;’f?".‘” {.’r)}\'_r'/.iﬂ”}{?'??bf,

|

|| HeobxodumbLx 6am, u 8vL 3ampavusaeme HEMANO Bpeme- ‘
|| Komopwie dondcHbL XPAHUMBCA Y BAC HA 3AKOHHLX OCHO- ‘
|

|| 6anusx, maxue xax Qurancosvle u Kaoposvie omuenuyL.

J
N /4

—
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30

I'lpaBrAbHO paborarite ¢ noyToki

Ectb monu, KoTopble HETEPIEINBO OXUIAIOT IIPUXO0Ia
MOYTHI WJIA PACCHUIKU. DTO CBETJIBIM MOMEHT IIOCPEaU UX
pabouero nHs1. K HecuacTbio, BCKOpe OHM MEePEeXOsT K CTpa-
CTHOMY IIPEIBKYILIEHUIO MOYTHI U, KOIJA OHA IPUXOIUT,
HeMeIJIeHHO HaOpachIBalOTCSI HA Hee, — HEBaXKHO, YeM OHU
3aHSTHI B JAHHBIA MOMEHT.

Kak Hu meyanbHO, TaKoe MOBEACHNE TOJILKO OTHUMAET
BpeMs.

Jlydimii croco® paboThl ¢ MOYTOM M BHYTPEHHEH pac-
CBUIKOM — MPOCTO OCTaBUTh €€ B ITIOKOE U BLIIEIUTDL BpeMsI
1711 paboThl ¢ Heil. He

r—----—--—-,
MO3BOJIAITE TI04TE OT- | Bawum Aeiicteus I
BJICKaTh Bac OT Hame- | _
YEHHbIX [UTAHOB, KOHT- | [lourau n1’;_\“:-l'ufn|-m:~1 pac-
ponupyiite mpomecc. | CBUIKA B 1000i opranusa- g
CIMIIKOM 4acTo MHe | ¥ IPHXOMAT 04TH B 0110 |
NIPUXOMMIOCH BUmeTh | ¥ 70 %€ Bpens. Bruytenure B i
JOfIei, KOTopble 6po- | BAUIEM DACIIHCAHIN BPEMS |
canm BakHoe iejto wam | FA MX npuaem u 0bpaboTky. 1
OTPBIBAIKCD OT poeK- | Aenaiite ato nocae pabotsi |
Ta TOJNBKO ISl TOTO, | Haxapyrumu npoexramu. He |
4TOGBI MPOCMOTPET | nomyckaiite, ytobm pabora |
TIOYTY WJIM B3LISIHYTD | c II/(J‘ITOIHI npepeiBana Bam |
HA BHYTPEHHIOK pac- | paboumii MbicauTenbHBIH |
CBUTKY. | npouecc. i

e T T T peep—
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OHU He TOJIBKO TEPSIOT BpeMsl, HO 1 IPOOSIT CBOM pabo-
4yuii neHb. Bce paBHO PUXOMNUTCST BEPHYTHCST K TIPOEKTY M
K ToMy 3((DEKTUBHOMY COCTOSIHUAIO, B KOTOPOM OHM Haxo-
IIVUIMCH, KOTaa ObUIM YBJICYEHBI IeJIOM. A 3TO TpeOyeT Bpe-
MEHU.

INUAOT

Kaxcowi pas, xozda evt nossonrseme xomy-aubo
uURU YeMy-Aubo omerewy sac om pabomui, 6vi mepaeme
3acmpaxyiume cebs om 3mozo.

31

IMoAb3y¥iTech NankoH-«namaTKOH»

BPEMAL.

OnyH Y3 UCTOYHMKOB YTEUKW BPpeMEHU, CTAHOBSIIMIACS
MPUYNHON OECCOHHBIX HOYEH M OECITOKOMCTBA, — CPOK
cIaym paboThI, 0 KOTOPOM OBIJIO 3a0bITO. Clydanoch m
¢ Bamu Takoe? Koneurno. Kak-To B Tpu yaca gHsI BB 0OHa-
PYXWIN, 9TO 3a0BIIM 00 OTYETE, KOTOPHII TpeOyeTC s TpeI-
CTaBUTh 3aBTpa Ha yTpeHHel BcTpeue. UTo mpoucxoauT
nmanbiie? s Toro 9to0bl cIaTh OTYET BOBPEMs, BB pabo-
TaeTe AOIO3AHA 1 TpaTUTe BpeMsl, KOTOPOE MOIJIM Obl yie-
JINTh APYTYMM 3aadaM, OXMIAIOIIMM Bac 3aBTpa.

YToOBI MpeAOTBPATUTh 3Ty CUTYALMIO, CO3MANTe TaIKy
«3amacHoi BapuaHT». B Heli Oyner comepKaThCsl ITPOCTOM
Habop (aiinoB ¢ HoMepamu oT 1 10 31, TIpenCTaBISIOIIMUI
IIHM Mecsa (8 3Halo, 4TO He B KaXIOM Mecsie 31 IeHb,
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Bawwn AevicTBus

HO Bce Xe...). B xax-
IIyI0 TIATKy (ma, Te ca-
MbIe Be3IeCcyIlye Iarl-
KM-KapMaHBbl) T0JIO-

i
' Cosnaiir
03/1anTe (umflh]lii»hl
l
XNTEe TOKYMEHT Wiu |
i
I
I

MANKY-<IMaMATKY» M 110. EIn\l"

TeCh €10 KaX/Ibli JAeHb. [1o-

3aIIMCKy C TEMHU ek~
CTBUSIMHU, KOTOpBIE
MPEICTOST BaM Ha CJie-
nytoumii neHs. Hanpu- |
Mep, €CJIM BaM HYXXHO
C/1aTh OTYET K JAECATOMY UYMCJIY, B ISITHUILY, TO TTOJOXUTE
B (paitn No 9 HarmoMrMHaHWE U OPUTMHAIBHBIN JOKYMEHT
¢ 3amanueM. Kaxmoe yrpo mpoBepsiiiTe CBOO IaIKy Haro-
MUHaHUM.

Ecau BB HauHETE MOJIB30BATHCS ATOW CUCTEMOI, HU
OIIHO 33JlaHH€ YK€ He 3aCTaHEeT Bac BPacIIOX U Bbl CMO-
JKeTe pa3yMHO opraHm3oBaTh pabodee Bpemsi. Koned-
HO, €CJIv 3aJaHue MPUAETCS BHIIOJHSATH HEMHOTO J0Jb-
1Ie, MOJIOXKUTE MaMITKy B (paiiJl HECKOJIbKMMU AHSIMU
paHbliIe.

MHHTE, 4YTO OHa i-\ neT ;:-rm

TdTh TOJIBKO B TOM (_[\’f l
ecJi Bbl Oyziere peryasipHo i
3arJis/IbiBaTh B Hee. I

L------_---J

( AnUAoOr \

Imom npocmotl npuem ceea K MUHUMYMY MO 02POM-
HO€ KOAUUECTMBO BpeMenu, KOmopoe s mpamud, obHapy-

WCUBAA HEBBINOJIHEHHOE 3a0aHue 8 NOCAEOHIONw Munymy.

H, xax credcmeue, s CIKOHOMUR MHOZ0 YaACO6 O CHA.

..&




[MoAb3yHTECH TOABKO OAHMM
MAQHHPOBLLMKOM/€XXeAHEeBHUKOM

Bam mpocTo HEoOXoaMMO pacropsKaThesl BalllMM pac-
nucanreM. M enMHCTBEHHBIN CIIOCO0 TOOMTHCS 3TOr0 —
MOJIb30BaThCs KaJeHAapeM, WIM IJIAaHUPOBLIMKOM 3a1ady,
KOTOpBIE BbI BBINIOJIHSIETE Ceiuac, WM TeX, KOTOphIe BaM
npenctodT. Beaure ero Kak MoxHO moapoOHee.

Cyl1iecTByeT MHOXECTBO 3aMeYaTe/IbHbIX KOMITbIOTED-
HbIX MPOrpaMM, KOTOphIE ITOMOIYT BaM B 3TOI 3amaue.
MoxHO co3aaTh IIAHUPOBIIMK U B MEYaTHOM BapMaHTE.
Tenepb Bbl CMOXETE PEryyIsIpHO 00palliaThCsl K HEMY, YTOObI
BBISICHUTD, HE OIA3IbIBACTe JIM Bbl HA BCTpEUy WIM ITiepe-
TOBOPBI.

IInanupoBIIMK U

r---—----—-1

I Bawm Aesicteus | CKCAHCBHUK HAroM-
1 .. | HAT BaM ¥ CPOKHM Clia-
i (.{}.i;lﬂill{". JIMYHBIH MJa- i un poekToB. TOMbKO

HUPOBIIHK/eXeIHEBHHK, He 3a0bIBaiiTe 100aB-
I KOTOPBIH OyleT BKIIOYATh 0 JSITh  COOTBETCTBYIO-
I 3ada4yM Ha KasK/IbI¥ JIeHb, BCe l

e 3almMcu B Ballc
I serpesu u norosopennocti. b pacnucanue. Torma u
e s e ol Ballla «I1aIlika HallOMHU-
HaHHfI», N Balll € XXCIHCBHUK ITOMOI'YT BaM CKOHLICHTPUPO-
BaTbCS HA OQHON LIEJIW: BBITIOJHSITH BCE BOBpPEMAI.

F1lie OMMH MOMEHT, Ha KOTOPBIiA 51 XOuy OOpaTHTh Balle
BHMUMaHUE: HpI/II[ep}KI/IBafITeCL TOJILKO OJHOM BEpCUMU

58

KaneHmaps. He mbITaiiTech Aep:KaTh OOHY M3 HUX B KOM-
MBIOTEPE, a IPYIVIO 3alMCHIBaTh B MAJICHPKOM KapMaHHOM
KaneHgapuke. Torma BaM He TOJIBKO TPUICTCS MpUIaraTh
YIBOEHHBIE YCUJTNS, HO M, BO3MOXKHO, TTEPEXKUTh CUTYaIIHIO,
Korza BHI 3a0yzeTe OOHOBUTH OOWMH M3 eXETHEBHUKOB U
MPOITYCTUTE YTO-HUOYIb BaxkHOe. OIHAKO BbI MOXKETE MC-
nosb3oBath U KITK.

INMUAOr

Kax amom npuem sxonomum eawe epemsa? Ou ue
NOIBONALT BAM O YeM-MO 3abbimb, @ NOMOM MPAMUMD
dononnumensroe epems, umobul coenams 6ce 808PEMA.

33

Y10 HY)XHO XpaHUTL — M 4TO
He HY>KHO

Hexkotopbie mpocTo He MOTYT O0OMTHCH 0e3 CBOEro
«iama». MIx oduc nnm pabodee MecTo TPOCTO 3aBaJICHBI
pa3IMYHBIMUA MeJIo4aMU. Y Bac MHOTO TaKMX 3HAKOMBIX?
Y MeHs ecTh ApYyT, KOTOPBIIi OPraHMYeCK! He CIIOCOOCH
HMYETO BRIOpOCHUTH. B pesyibraTe Bce BOKPYT HETO 3arpo-
MOXIIEHO XJIaMBEM.

OOBIYHO 3TO HE CTAHOBUTCS CEPhE3HOU ITPOOIEMON,
HO KoIJIa XjlaMa CTAHOBUTCS CJIMIITKOM MHOTO, BBI TIepecTae-
T€ OPUEHTHPOBATHLCS, YTO MPUBOANT K HATPOMOXKICHHIO
(haitnoB., 3amuceii 1 TOTepe KOHTPOJIS HAl CBOMM PabodnM
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» MECTOM. HO3TOMy KOrI-
Bawm aevictens 1 15 yro-10 uro-nmbym

[IpoBeanTe Ha BanieM pa- : MPOCUT Y MOECTO NIpyra,
foueM MecTe pPEBH3HIO. I TOT YK€ SHACT, UTO My
Opranusyiite ero. M36asb- I NPpUIETCS  KaXXIbIN
Tech oT crapeix Beuleil. Co- I pa3 Ha4MHATb IIOUCKMU.

i A TIOMCKM — 3TO TpaTa
HO noab3yerech, To, «4To | BPCMCHU.
M306aBbTECH OT CBO-

MOXET BAPYT MOHanobuTDb- |

csiv, a0mKHo OpTh yopano | IO «XJ1aMa», U BbI 3a-

rogaasime, Hyers pan cron | LIATUTECHh OT MOL00-

BBITJIANAT aKKypaTHeIM uro- | HOTO. Ecim Berm Bam

TOBBIM K pabore. | HE HYXHBI, IIPOCTH-
B o s s o s e e ww wew wew o T€Ch C HAMU. Ecm Xe
OHM HYXHBI BaM, TTOJIOKWTE MX B TAKOE MECTO, I BbI JIETKO
cMoXeTe HailTh ux. Eciav oHU «MOryT BaM TOHAI00MThLCS»,
XpaHUTE VX B TOM MECTe, IJe JIETKO HAliTH UX B CIydae He-
00xomMMocTH (HO HaxOASCh TaM, OHU He JOJDKHBI 3arpo-
MOXIaTh pabouee MPOCTPAHCTBO).

o
[
i
i
i
I
I
I XPaHHTE TO, HEM BbI NOCTOAH-
I
{
l
i
I
I

. N

AnUAOr

a ()?F])E?t‘)fi-'?f.‘iu:’f).-'rI‘ Mecme, a me sewu, Komopuvle Mewarom

/

\ He mpamvme epems Ha noucku. Bee nydcHo xparnums
| uarom ||
‘ 8aM U 3AMPYOHAIOM NOUCK HYNCHBIX OOKYMeHmMo8, donxc- ||

Hovl Obimo ybpanvt nodanviue.

N
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Y10 A€AdTHb C YePHOBHUKaAMMH

YV Bcex Hac eCTb YepHOBBIC BapHaHTHI ITOATOTABIMBae-
MBIX JOKYMEHTOB. MEI IlepeaeM X IPYIUM 151 O3HAKOM-
JIEHUA, TIOJTyYaeM X KOMMEHTApUU, OTMETKA U TIPABKUA U
3aTEM CO3[a€M KOHEYHbI BapUaHT JOKYMEHTA.

UTO K€ MBI JICTIACM o s o s s s o o s o s g
C TeMH YePHOBUKAMH, | Bawn AevicTtBus §
KOTOpBIE ¥ HAc OcCTa- _— - 1
nuch? BOJBIIMHCTBO C ceroaHsmHero AHSA
M3 HAC CBATO XPaHAT HaYHHUTE YHHUYTOXATb HE- '
nx! 3auem? OHU yxe Hy>KHble YyepHoBuKH, M36as- I
HUKOMY HE€ HYXHBI, I JAUTECh OT HUX II0CJIe TOro, I
MO3TOMY JOJIXHBI OT- | xak xoneunsrit papuanT 6b11 |
npaBuTbca B Mycop- | omobpen u serynun B cuy. |
HyIO0 KOp3UHY!

YepHOBHUKM XpaHSTCS JIAIIb J0 TeX MOp, IOKA He 0m00-
PEH U HE BCTYIIWJI B CUJIy KOHEUYHBIM BapMaHT JOKYMEHTA.
Kak ToIbKO 3TO CITyYMIoCh, BCE YEPHOBUKU TOJLKHEI OBITh
coOpaHBl M YHMYTOXEHEL. He cyliecTByeT mpuyuH IJj1s
TOrO, YTOObI XPaHUTh 3T (DAIIbI, 3aTPOMOKIAsT OKpPYKa-
FOITIEE TIPOCTPAHCTBO.

/4 — N
SnuUAOr

L---__-_--_J

Cywecmeyem moavko 00Ha NPUNUNHA XPAHUMD Yep-
HOBUKU — nodcmpaxosamny ceb 6 cayuae uezo. Ecau asmo
Kax pa3 eaw Ciyuau, xpanume ux 0o mex nop, noxa He
bydeme ucnvimiéams HYNCOY 8 HUX.
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Ob6pawueHne ¢ BUIUTKaAMH

Bce MBI pa3maem MX, ¥ BCe MBI ITOCTOSTHHO TTOJTydaeM
HX — BU3UTHBIC KQPTOYKH OT TeX, C KEM MBI BCTpeYaeMcs
BedeM neia (MM He BeaeM). B MoeM odwmce ecThb Liemblit
cKJIan 3TrX Kaprodek. Kymna ObI 1 HM HanpaBJIsiics, s OOBIYHO
BCTpeYar0 MHOXKECTBO JIIOIC, M MbI BCeTIa OOMEHUBAEMCST
BU3UTKaMU.

Dr1a 00l11eCTBEHHAsI YCJIOBHOCTb MOXET OKa3aThCsl MO-
JIe3HOM ¥ TOMOYb BaM. OTHAKO HY>KHO TIOMHUTH O TOM, KaK
MPaBWIHHO 00PAIATLCS ¢ BU3NTKaMK. KoHeuHo, mipocToro
XpaHEHUs B SIIIMKE MMMCbMEHHOTO CTOJIa HEIOCTaTOYHO.

OnuH u3 crocoboB
_ paboTBI C HUMH, BO3-
Bawm aevicremna | voxxo, Hawtyaimit, —
I npocro B3aTb cebe 3a
MPaBUJIO 3aITMCHIBATh
KOHTaKTHBIC JaHHbIC
BU3UTOK B CITeIIMAJIb-
Hyl0 0a3y JaHHBIX, KaK
TOJIBKO BBl OKaXeTeCh

B o¢puce. A mocrymaro Tak mocTossHHO. ITocKoabKy Ha 000-
pOTe KapTOYKHM s JIeIal0 3aMETKM, KaK-TO: Te s TIOBCTpe-
YaJl 3TOTr0 YeJIOBeKa, MpU KaKUX OOCTOSTENILCTBAX, KaKoe
BITeYaTJICHE OH ITPOU3BEJT Ha MEHSI, TO 3T TaHHBIE S TAKXKE
3aHoIIy B 0a3y. 3aTeM KapTO4YKy MOXKHO BeIOpocuTh. OHa
ye COCITY>XKMJIa CBOIO CITyXOy; M, KpOMe TOTO, S He X0y,

r-------—--‘

I

! [IpuMuTE peliieHHe U Uc-
| xonure us nero. Jlyunrmii !
I crnoco6 — 6asa nannsix, oco- |
| Genno 6asa KOHTAKTOB. ]

L__----—-—-J
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YTOOBI B MOEM CTOJIe CKAIIMBAJCS BOPOX HEHYXHOM
Oymaru.

Jpyroii cnocod — IpruodpecT BUBUTHULLY, TO €CTh He-
OOJIBIIION JepKaTeNb I BUSUTOK. XOTS BU3UTHUILIBI HE
TaK TOJIe3HbI, KaK 0a3bl JAHHBIX, OHM BCE K€ MPEICTABIISI-
0T co0OIt YIOOHBI CIIOCO0 XpaHEeHMST KapTodeK U Comep-
JKaIeics B HUX MH(MOPMAIIVH.

Breibepure TOT MeTod XpaHEHMsST KapToueK, KOTOPBIA
rmoaxonuT BaM. TOJIBKO He CKIIambIBAiTe MX B CTOJM, ITOTO-
My 4TO KOIZa BaM ITOTpeOyeTcsl OHA U3 HUX, Ha €€ IMOMCK
BBI TTOTPaTUTE MHOTO BPEMEHMU.

- -

( SnuAor )\
|

A suden, xax mou dpy3va, npuevikuue 6pocams ||

BuU3UMKU 8 GOKOBOU AUUK CMONA, TUXOPACOYHO PHIAUCH
8 IMOM AUUKE 8 NOUCKAX KAPMOUKU Om KOZ0-MO, KOMY
HYxcHO 6bL10 cpouno nozsonums. Ilycmas mpama
epemenu! Ho nemiozo opzanusauuu — u Kaxas IKOHO-

\u 6 bydywem! )

.

— —
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Onpeaeaute cBom
«CYACTAMBbIE Hacbl» paboTbi

IInanupoBanye — O4YeHb BaxkHas COCTaBJISIONMIAst (-
(eKTUBHOTO paboyero MHs. XOTS HEKOTOPhIE CUMTAIOT €T0
Ype3MepHO JKeCTKOM Mepoil, TilaHnpoBaHue — 3(PPEKTUB-
HBII MHCTPYMEHT M3 apceHasa IIsi 0OphOBI ¢ 3aTpaTaMu
U TIOTepSIMA BPEMEHM.
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” OnHako 1151 Havasia

Bawm pevicteus 1 pay HY)XHO y3HaTb pa-
3aliMUTeCh cCaMOaHAH- ! Gouee Bpems, Kora
BaM paboTaeTcsl Hau-
0oJjiee TIPOAYKTUBHO.
OHO ecTb y KaxKI0ro 13
Hac, HO JUISI KaXI0To
Ba)KHY10 paboTy Ha 310 Bpems OHO pas3nnyHo. 51, Ha-
CYTOK. | 1npumep, XKaBOPOHOK;
B o s o o o w w1 BCTAIO KAXIOE YTPO
B 5 4acoB, a B 7 mpuxoxy Ha pa6oty. S apdekTuBHO U 1ie-
JIEYCTpEMJICHHO paboTal0 MMEHHO B 3TU YTPEHHUE Yachl.
[Ipoanaau3upoBaB CBOIO 1E€SITEIbHOCTD, SI BBISICHUII, UYTO
B IiepBbie 4-5 4acoB paboyero BPeMEHU $I BBITTOIHSIIO
65% paboTHI.

BosMoxkHo, BBl oTiim4aeTech OT MeHsI. MoXeT OBITh,
BBl — COBa, WIM BaM Jierdye padboraeTcs nocje ooena. K ka-
KOMY ObI TUITY BbI HU OTHOCWJIMChH, TUTAHUPYITE Balll IeHb
COOTBETCTBYIOIIIUM OOpa3oM.

Ecnu BB — XXaBOPOHOK, TIepeHeCUTe HauboIee BaXKHYIO
paboTy Ha yTpeHHMe Yachl. Eciu Bel MpOIyKTUBHEE pa-
OoTaeTe B IHEBHBIC YaChl, IIPOJEIaiTe ee JHEM. Y3HaliTe,
KOTJa y Bac caMoe XOopolliee BpeMsl, 1 TIOJIb3yiTeCh 3TUMU
3HAHUSIMM, YTOOBI MAKCMMAJILHO OTpaBIaTh CBOM YCUJIUS
B TEUEHUE JTHSI.

30M H BBISAICHHUTE, KAKOBHI
BalllH HAWIYYlIHe U Haubo-
Jiee ]l!'}(l,’[_\' KTHBHEIE [!iif‘}()‘”ﬂ"
yachl. Ilepenecure nanbonee

e dnuUAOr 3\

Imo coecem He O3Hauaem, ¥mo OCMaivHYo Yacmb

|| Ona 6wt 6eadenvrunaeme! Ilpocmo 6wt 6wACHURU, 6 Ka-
KuUe yacol Moxceme coeaamu 60abuUle, U UIBNEKTU U3 IMOZ0

8viz0dy. Bl nepewiu Ha ONMUMARLHBIL PEHCUM UCNONL-
J06AHUR BPEMENU. )
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37

Hamevuasite BaxkHble neperoBopbi
Ha 3TH «CYaCTAMBbBIE YacCbi»

OauH 13 Croco0O0B UCIOIb30BaTh CBOM ITPOIYKTHUBHBIE
yachl HaWJIy4IlIMM 00Opa3oM — Ha3HayaTh camble BaxKHbIE
BCTPEUM U IEPEroBOphbl Ha TO BpeMsi, KOI/a Bbl HauboJsiee
aKTUBHBI U IpoeCCUOHATBHEI. EC/Ii BBI 2KaBOPOHOK, KakK
1, Ha3HavyalTe BasKHbIe BCTpeur, O(PUCHEIE U TeJIe(POHHEIE
MeperoBopbl Ha yTpo. JIMYHO 5 AyMaro, 4TO TaKMM CITOCO-
OoM $ noBkIIa0 3(PPEKTUBHOCTh CBOMX ICUCTBUI U JTy4-
1Ie pacropskaloch cBoMM BpeMeHeM. Kpome Toro, yrpom
s SICHEe MBICITIO, OBICTpee CITPaBIISIIOCh ¢ paboTol 1 J00U-
BalOCh JIYUYIIMX PE3YJbTaTOB.

AKTHBHOCTb, TIpUypOUYeHHAas K 0oJjiee MO3MHUM YacaM,
MPUBOIUT K 3aTSITMBAHUIO BCTpEY U TIEPeroBOPOB, TaK Kak
S HAXOXKYCh HE B CAMOI " = = mo s s s s s s s oy
ayutueit popme. To xxe | Bawm aAevictBus |
caMoe MoxeTe OOHapy-
>KWUTb U BBI.

Takum oOpa3oM,
OIpeeSIuB CBOE Ipo-
TYKTUBHOE BpeMsl, Iie-
peHecuTe Ha Hero Bax-
Hble Bcrpeun. [Tocryris
TakK, Bbl OOHApyXUTe,
YTO BCTPEYM ITPOXOMAST
ObIcTpee U pe3yJibTa-
TUBHEE.

Ilnanupyiite BcTpeun, :
oducHble u TesedoHHbIE TT1E- I
PETOBODBI TakK, ‘TTE'N’J}.-F OHH I
MPUXOAUIHCH HA TE YACHI, I
Korza Bl Haubosee akTus-
bl XoTs 570 U He Beerna |
BO3MOJKHO, cTpemuTech Ha- |
3HAYA4Thb [/Jl)_'l!;IIHHI[.'TI_H} I
BCTpeEY Ha Ball NPOAYKTHB- '
HBII1 TIEpHO/, i

=

L---—-----_
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nUAor

A ommeuaro, cxonvxo epemenu 3ampayusaio Ha o~
eewanun. Te scmpeuu, xomopue npoxoduiu Yy MeHA
dnenm, 6cezda ommumanu na 15-20 munym Gorvuie, wem
ympennue — daxce ecaiu 8 paboman @ moil se camou
KoMaroe u obcymcdarace ma xe camasn mema. Cmpa-
tnezuwecxoe NAAHUPOBAHUE COBEUANULL IKOHOMUM BPEMA.

33

Ob6beAuHSIHTEe CXOAHbIE 3aAaYYM

HauyaB BBIMOJHATH KAaKYIO-TO 3a[auy, Bbl KOHLIEHTPU-
pyeTech Ha 3J€MEHTaX JesSTeNbHOCTH, KOTOPBIX TpedyeT
[P pa60Ta HO)IO6HOF0

MCIOIb30BaHO OoJiee mpo-
AYKTUBHO. 3a CUeT yBenye-

s connentpamiy 12 pa- b yro panm nejicrpust cra-

Gore et nossicnte pesyis- | yopared wamuoro ak-
ratusHocts cBoei pabotel. | perripree.

66

HyI0 pabOTy OTHOBpE-
MEHHO, BEl OOHApYKITE,

i Bawm aesicremus | mana. IToatomy 4ToGbI
. | neiicTBOBaTh LieIEHAI-

Obweannaite TOXOKHUE | paprenno, He OTphIBA-
SAUAUH, KOTOPBIE BaM TIDEA | gop y He MepekITIoHasiCh,
CTOMT C/IEATh B TEYEHHE P2~ | oot cMbICI OGBEIMHSITS
Gouero AHA MAM HEAEHH. | Hoxoxuie 3a1a9K U Bbl-

! nonHATEL KX cOBMECTHO.

apexrusnee, a BpeMa — | Hayap BBITONHSITS CXOI-

i

i

I

I

: .
| Bamu ngeiicrtBua OyayT
I

i

i

!

I

i

S, HampuMep, TOCTyNal TaK ¢ afMUHUCTPATUBHBIMU
3amayaMi: TUIAaHUPOBAJI MX Ha OIpeeSieHHbIE Yachl U BbI-
MOJIHSJ pa3 B Hememo. S He 1000 Mogo0HYI0 padoTy,
MO3TOMY BBITIOJTHSATHh HECKOJIbKO TaKMX 33/1a4 pa3oM yI00-
HO— 51 KOHILIEHTPUPYIOCh Ha CBOMX JieJlaX U CIIPaBJISIOCh
C HUMM B MAKCUMaJIbHO KOPOTKUE CPOKHU.

A oOHapyXu1, YTO, pellast 3TY 3a1a4i B TeUeHUE Hele-
JIM, UCTTIOJIB30BaJI BpeMsI JaJieKo He TakK 3(PpdeKTUBHO, 1po-
Ou1 cBoOI IeHb U Tepsil BpeMsl. HauaB paboTaTh o-HOBOMY,
s1 pa30M M30aBWJICS OT HECKOJIBKUX HETIPUSITHBIX 3a/1a4.

/( InNUAOr j\

Kax monvko s yanan o npeumywecmeax obvedune-
HUSL AOMUHUCTIPAMUBHBLX 3a0aY, ONLR NOBHIUIEHUS NPO-
dyxmuerocmu s cman obvedunsame 3adauu, céA3aHHbIE
¢ Opyzumu chepamu moeil desmenvrocmu. Taxux cgep
0KA3aN0CH Yemvipe. Imom cnocob nomoz MHe IKOHOMUMb
Qﬂ:auummmme KONUYECNBO BPEMEHIU KaNCOYIO ne@e;uay

-39

Orpaaute cebs

Kormga Mb1 00HOCHM M3ropoIbi0 HAILIM JBOPHI, 1IEJIb 3TO-
ro — 3alllUTUTh TO, YTO HAXOAUTCS BHYTPH, HaripuMmep,
JIFOOMMBIX KMBOTHBIX, JINOO OrpaJiuTh CBOE ITPOCTPAHCTBO
OT TOTO, YTO HAXOMUTCSI CHApyKu, HAIpuMep, OT YbUX-TO
JIIOOMMBIX XKMBOTHBIX WK AeTeid. To ke camoe Mbl J0TK-
HBI TIpOJIeIaTh X CO CBOMM pabOYMM pacIiiCaHUEM.
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Kak ToJIbKO BBI BBI-

SIBUTE CBOM HauboJee
MPOAYKTUBHBIE YaCHI,
obe3onackTe ceds1. Or-
paguTe BTO BpeMsl OT
npyrux. Yem HagexxHee
BBI ce0sT orpaauTe, TeM
CUJIbHEE CMOXETE CO-
CpedoTOYNThCS Ha pa-
0oTe B cBOM Haubosee
MPOAYKTHBHBIE Yachl 1
BaC HUKTO He IIPEPBET U
HE OTOpBET.
— Kax sroromoburscea?
B s o s s o e o wee o HeCKOJBKO mpHEeMOB:
€CJIN Y Bac eCThb 3JICKTPOHHBIN KaJleHIaph, OJIOKMPYIATE €To
curHanbl. Ecim oTKkphITa ABephb, 3akpoiite ee. Ecam Bac
OTPBIBAIOT OT PabOThI, OyAbTEe BEXJIMBbI, HO HACTOMYMBHI.
CripoBazbTe 3TOr0 4ejaoBeKa, MepeHecs BCTpedy ¢ HUM
Ha Oosee 1to3nHee BpeMsl. IlocraBbre cBoli TesiehOH Ha pe-
xkuM «He Oecrmokonth». He mpoBepsiiTe 3716KTPOHHYIO
nouty (M 3a0JIOKMPYITE CHCTEMY, COOOIIAIONIYIO O TIOJy-
YEHUHU TTHCEM).

Bawm AencrBus

Korzaa el Oyziere mianu-
pOBaTh CBOIf 1€Hb — YTO BhI
OOBIMHO U JIOJKHBI 1eJ1aTh
(1Mo3HaKOMBTECH CO CIIOCO-
6aMM NIaHWpOBaHMSA, TIPU-
Be/leHHBIMHM HUXe) — ybeu-
TECh, YTO Bbl OTPA/IHJIH BalllH
mpoayKTHBHBIE Yachl. Obe-
30ITaCHB MX, BBl HAMHOIO I10-
BBICHTE CBOIO TMPOAYKTHB-
HOCTb M BOBpeMs yiizieTe J10-

SnUAOr

Ozpadue nyxcrvie vacwt, evt 3auumume cebs u 6y-
deme MUHUMGAbHO OMOPEAHBL U OMENeUeHs om Oex,
ONMUMANBHO UCNONB3IYA, MaKUM 006pasom, ceoe epems.
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E>xxeAHeBHO cBOAMTE K MMHUMYMY
He3arAaHMpPOBaHHbIEe BPEeMEeHHbIe
3arparbl

Heoxunannoctu cinygatorcest! Bee mur 3HaeM 3t1o. Ilo-
YTU KaXIbIi J€Hb MPOWCXOAUT TO, YETO Mbl HE TUIAHUPO-
BaJId, HO C YeM HaM MPUIETCSI UMETh [ejo. Takue ciyJai-
HOCTH, OCOOEHHO €CJIM Bbl MX HE XIaJI1, MOTYT 3aII0JIOHUTD
Bech Balll IcHb.

Yro moxeT npon3oiitu? Ilpuxomut Bam O6occ ¢ 3ama-
HMEM, KOTOPOE OTHUMET y Bac TMojyaca. 3BOHUT KJIMEHT C
JIOJITUM Pa3roBOpOM O OyayllleM MpOeKTe, 3a KOTOPBIA
npeyIaraeTcs B3IThCsI BaM — elrle 45 muHyT. Bo3HuKaoT
JIMYHBIE MPOOJIEMbI Y COTPYAHUKA, KOTOPOMY ITPOCTO HYK-
HO, YTOOBI €0 BBICIYILIAIN W YTO-TO MPEIOKWIN — €Il
25 munyT. Y omHOTO 13
BalllMX OTIEJOB BO3-
HUKJIA 3aJepxXKa co
CIIaYe TIpoeKTa, 1 Bam
HYXXHO TIOHOMTHU, YTO-
Obl NPUHSTH HECKOJIb-
KO HOBBIX pelIeHUI — crBa. ToNbKO BBI, HCXOAS U3

|
i
i
!
etie 40 MUHYT. I cBoero ommira, JHaEeTe,
|
i
|
I

r—-_—---_—_1
I Bawn aAevicreus |

Kaxasiii 1eHb OTBOIHTE
HEMHOIO HP{'M('II H Ha HeEe-
IiI}t",.-"{H HIAEHHLIE (H?E_"I'(_J)fl‘(.'.'] b-

CoOBITHST TIPONICXO-
IAT, U BBl HE MOXETE
MpPeaOTBPATUTh  WX.
IMosTomy muTaHmpyiite
HeTIpeIBUICHHOE.

CKOJIBKO BpeMEHH BaM IIO-

1 [)t'(/}‘)'{‘l'('bli HO BCEr'Jla HYZKHO
ObITh TOTOBLIM K HEOXKHWIAH- '
HOCTAM. |

L-_--_--_--J
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K INUAOT ﬂ\

Y mena ecmv dpye, xomopuwiii nonpobosan Kamcoviu
dery noocyumbIeams, CKONLKO 6peMeHU OH mpamum Ha
nenpedeudennvie obcmosmenvcmea. On 6vin 6 wWoKe -
mepsnocs 6oree 2 uacoé 6 denv! Iloxa on ne yuumviean
amu 3ampamot, eMy nPuUXoouUnOcy Kaxcduiil eevep pabo-
mamb 2 donoanumenviovlx yaca, umobbL Hapacmums
memn. Tenepv on nranupyem ceéoe 6pems. )

4

41

lMranmupoBaHme: 5 wwaros

[InanupoBanne — 310 mpouecc. MOXHO AaTh MHOXe-
CTBO COBETOB I10 TTOBOMAY TOT0, KaK 3((MEeKTUBHO CIJIAHU-
poBaTh eXeaHEBHYIO paboTy. BoT omuH M3 HMX, KOTOpHIi
He XyXe Ipyrux.

ITnanupyiiTe Kaxnplii padbouunii neHb. Jenaite 310 3a
JIeHb, BEYEPOM, YTOObI IPUOBLITh HA PAOOTY yKe B IMOJTHOM
roroBHocTy. Jlydmmii cnocod 3To caenaTb — 3JAEKTPOH-
HbI KajeHAapb (HO €Clau Bbl HE MOJb3yeTeCh KOMIIbIO-
[0 % TEPOM, MOXHO B3STb U
i Bawm aevictems | OOBIMHBIN KaJleHIAPB).
| [naBHoe — crutaHupo-
| BaTb CBOii JieHb, He
) TaK yX BaxKHO, KaKue

CpelCcTBa Bbl IPY 3TOM
HCIIOJIb3YyeTeE.

I HaunuTe ceroaHs Beue-

pom. CocTaBpTe pacrnuca-
| nue na 3aBTpa um x)ecTko
I crnenyiite emy. I

L--__------‘
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[Mpoliecc TuTaHMPOBAHMS COCTOUT M3 5 11aroB, 3aHUMaeT
HEMHOTO BpeMEHU, 5KOHOMMUT Balll TPy 1 MOBBIIIACT (-
(GEeKTUBHOCTD PadOTHI.

SnNUAOr

Cnedytime 3motl 3-1wazo80u npozpamme. Imo He 3ai-
Mem MHO20 8peMeni, HO 8cezda bydem sxoHoOMum®b eawe

8pEeMSL.

lNraumnpoBanme: war 1

[lepBblii mar — onpeaeanuTh BpeMsl, KOIma Bbl JOCTYII-
HbI JJI8 JItoAeil. bynbTe B Kypce, Kakye BCTpeuM BaM IIpei-
CTOSIT, KaKie MEPONPUSTUS BHE o(uca OTBIEKYT Bac OT
paboThl, 1 Tak Jajee.

He 3a0bIBaiiTe y9uThIBaTh U TO BPeMsl, KOTOPOE BbI I10-
CBITUTE JIMYHON X1U3HU, Hanpumep, GyTOOJIbHOMY MaTyy
ChIHA WJIX CIYILIAHWIO MY3bIKAJIbHOM MBEChl 1ouepu. Takue
COOBITUSI MBI C BAMU yX€ OIpeAc/siii paHee, B IVaBax,
MOCBAIIEHHBIX TIOCTa-
HOBKe Trepes, co0oit 11e- i
JIel, TI0O3TOMY He 3a0bl- i
BaiiTe O HUX. i BrisiBuTe Bpemsi, KOTopoe i
Korna 3t cobbiThs | Heb3sd BKJIOYATh B pacru-

|
I
l

Bawm aevicreus |

BBIBJIEHBI, MOXETE IT1a- canue. Mckmiouure U3 pac- i
HUPOBATb OCTaBLIECCS NMUCaHusa Takue cobwiTHA, 1
Bpemst. 3aTeM mnepeii- HallpHMep, BCTPEYH. i

JuTe K wary 2. T —————
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AnuUAor

He npenebpezatime smum wazom naanuposanus.
Bcezoa ecmb epems, xKozda et ne moxceme 3aHuMambes
oenamu. He yuumvieatime e2o 8 naanupoeanuu, wmoobnl
pacnucanue 6vL10 IgppexmueHvim.

S

IMranupoBanme: war 2

Ter[epb, KOraa Bbl 3HA€TEC, KAKUM KOJIMYECTBOM BPEME-
HM BbI pacnoJjaracte

JF s wm wy KQXKJIBIA JIEHB, OMIPEIE-

L__--___---

Bawm AedcTBMA | aure miaBHbIE 3amaun,
KOTOpBIE JOJIKHBI
| OBbIThb 3aBepllieHBbl B
| OTOT [eHb, YTOOBI BBI
| MOIIM NpHU3HATh, 4TO
| OHB3AKOHUMICS yerell-
i
=il

Omnpeanenute «06s3a- |
TeJIbHbIe» 3a1a4 U OLleHUTE,
KaKOro KOJIH4ecTBa BpEMEHH
noTpebyer UX BBINOJHEHUE.
3apesepBupyiite 310 BpeMsd

B CBOEM KaJieHdape. e 3ape3€pBpr1/IT€

BpEMA Ha OTU 3aJa4n U
BIIMIINTE UX IIEPBbIMU

B Balll JHEBHOUW CITUCOK AeJI.

He 3a0bIBaiiTe, YTO CIIMCOK A€ SIBJISIETCS YacThIO IPO-

necca. OH JO/DKeH OBITH COTTIacOBaH C KaJleHIapeM.
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nUAOT

Bavicint me 3adauu, 6binonxeHue Komopblx no360a5em
gam Haasamsv denv ycnewnvim. Pabomaime nad numu
Kaxcoviit denv 8 CReYuaIvHo omeedennoe Bpems —

u Kaxcowviu denv Oydem ycnewnsim.

44

lMranmupoBaume: war 3

)

& J

Tpetuii mar rmIaHUPOBAHUSI — YYECThb PETYJSIPHBIC, Jie-
>KYpHBIE 331a4M, KOTOpbIe BaM TPeOYeTCsT BHITTOJHSTh KaXkK-

JUbLA IEHD WITH KKIIYIO 1 s e s s s s s s s s g

Henmenio. Brl 3Haerte, i
YTO UMEETCS B BULY —
aIMUHUCTPATUBHBIC
¢opMaabHOCTH, O KO-
TOPBIX S MUCAJT BBILIE,
WIM T€ CTaHJapTHHIC
OTYEThI, KOTOPbIE BaM
MPUXOIUTCS JAeaTh !
KaXIyIo

Bawm Aencreus

! OTMeThTe B BallleM Ka-
| sennape Bpems mns paborsi
| nan ussectHBIMM BaM lexyp-
I ubivu 3azauavu u GyHKumS-
| Mu, yTo6b1 OHM ObLTH Beeraa
MCIIOJIHEHbBI BAMH BOBpPEMSI.

OHu OyIyT 4acTo MOBTOPSIThCSI, 1 BCKOPE BHI JOBOJBHO

OBICTPO HaiieTe MM MECTO B CBOEM KaJleHIape.
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Jlannvle 3a0auu 3aHUMAIOM 6PeMS, HO eC/iU bl PeZy-
AAPHO nAaHupyeme 3mo, nomepu epemenu 6yoym
MUHUMANOHOIMU U 6AM YXce He npudemcs cmpadamy
Hao ux oOO0YMbleaHueM NO NORYACA KaNCObi detb.

\ J)

InNUAOr

lNMraunpoBaHme: war 4

BreimosHstst mar 4, BBI BBIAEISETE BpeMsI Ha CIydail BO3-
o o s s s s s e vy HAKHOBEHHST CPOUHBIX
] Bawm aesictBus | 1 HEOOXOIMMBIX eI,
KOTOphIE MBI 00CYXKaa-
m B mmase 40. B Oyk-

Yaif BOBHMKHOBEHHSA CPOYHbBIX I BAIEHOM CMEICIIE CITOBA
I nyxa nmm neobxomumocTy. l pe3epBUpYyiiTe BpeMs

L__--____-_J

! BriienuTe BpeMs Ha CIIy- 1

IUIST TAKUX COOBITUM.
OHU, KOHEYHO, He TTPOM30MAYT cpa3y Xke, KaK Bbl 3ape3ep-
BUpYETE 5TO BPEeMs, HO €CJI 3TO BCE XK€ CIYYUTCS, BbI OY-
JIeTe JOBOJIBHBI, UYTO MPETyCMOTPEIN BCE.

B peanbHOIi XXM3HM BBI IIPOCTO IepecTpamBacTe CBOE
pacIcaHue, eciv 4yTo-To MeHsieTcs. Ho ecii BBl M3HAYab-
HO He y4TeTe TaKylo BO3MOXKHOCTb, TO B C/Iydae HeoOXOmu-
MOCTH Yy Bac He OyJeT BpeMeHU, W Bbl 3aKOHUUTE TO3XKE,
YeM Hy>KHO, — CHOBa!
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f AnuAor

Toavko abl, ur'.t‘ub‘x U3 8awezo0 onvima, Moxceme on-
]_J(ff_jff.-’i?”nb HE?Oé,TO(}ILHO{E' KOAUYECMBO BPEMEHU, HO & 10~
bom cayuae, ono acezda 0onNCHO umemnscs 8 3anace. Bam
amo npuzodumcs.

N J

lArannpoBarme: war 5

Ber moutn 3akonumaun. I1py 3TOM Bech Tpoliecc 3aHsLI
He TaK y» MHOTO BpPEMEHH.

Teneps BaM HYKHO yIEIUTh BpeMs pabOTe Haj Ballld-
MU JIMYHBIMHA U TIpoecCuOHATbHBIMU 1IeisaMu. OHO Mo-
KET OBbITh MOCBSIIEHO YTEHUIO, JIMOO pazInyHbIM MCCIIe-
JIOBaHUSIM, @ MOXKET OBITh, THTEpHET-00y4eHu10. JInbo... HO
B 1I€JIOM BBI TTOHSIJTM MOIO MBICITb. DTO Ballle BpeMsi, KOTO-
poe BbI MOXETe MCIOJIb30BATh JJISI CAMOCOBEPIIIEHCTBOBA-
HUSI, VICXOIST M3 TCX o s o s s o s e s s s g

JIMYHBIX 1 mpodeccro- Bawm AeicTBHA |
HaJIbHBIX LIEJIEN, KOTO-
pble MBI OOCYIWIIN B ca- ! M HaxkoHell OTOJIHUTE l
MOM HaYasTe KHUTH ! Ballle paciucaHue TeM Bpe- I
Ko/uecTBo BpeMe- I venew, KOTOpO€e BbI IOCBSA- i
HM, KOTOPOE BbI CMOXETE ! THTE BalllUM JIMYHLIM/TIPO- J
Ho(’;B,m,m, STHM LEJISIM i deccHOHANBHBIM IIEJSAM. i
OyzeT 3aBUCETb OT TOIO, ! J11st HUX He oCcTa/IoCh MecTa? 0
9 I . - . :
Me !
4YTO BbI CIUIAHAPOBAIM Eaiﬂ.}{_]e 1€CTO .:
[ & F §F B F

75



3a mpenpinymme 4 mara. Ecmm BpemeHM coBceM He ocTa-
JIOCh, TIEPeCMOTPUTE Ballle pacnvcaHue. [1s1 aTux Lenei
BBI JTOJDKHBI MMETh XOTSI ObI HEKOTOpPOE KOJIMYECTBO CBO-
OOIHOTO BpeMeHU KaXKIblii IeHb; U €IMHCTBEHHBIN CITOCO0
TTOJIYYMTD 3TO BpeMsi — HAWTH €r0 B CBOEM PACITMCAHMM.

~ )

{ SnuAor

Jmo waz 5, HO OH He MeHee 8aXcen, uem nepeavie 4.
He npenebpezatime um u ne 3abvieaume o HeM KaK o
YeM-MO, YUMo MONCHO He denramv cezo0HA, Max Kax
3a6mpa u nocie3asmpa ev coeaaeme mo dice camoe. Eue
do mozo, Kax 6vl NOUMeme 3mo, 8bl Yie He 0CTABUNU
QX.’,-U(’HH na camozo ceba. He donyckaume nodobnozo. )

-

lMoAb3ysiTech
IAEKTPOHHBIM KaAeHAapem

OmuH K13 crocob0B MaKCMMU3UPOBATh CBOE pacmuca-
HMe — TIOMECTHUTh €ro B 3JICKTPOHHBIN KajleHaaphb. S yro-
MHHAJI 00 3TOM M paHbllle, HO 3[IeCh HEOOXOAMMO TIOBTO-
puthcst. [1pu mpaBUITbHOM UCITONIB30BaHUN KOMITHIOTEPHBIC
MPOrpaMMBbl CTAHOBSITCSI TIPEKPACHBIM MHCTPYMEHTOM.
OHM IOCTaTOYHO TMOKME W TIpe[IaraloT 3aMedareIbHbIe
BO3MOXHOCTHU AeTanu3anuu. Bce BUOBI TIaHMpPOBAHUS,
0 KOTOPBIX SI TOBOPWJI BBIIIIE, OHU BBITIOJHST C JIETKOCTBIO.
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» OHM KOMMAKTHHI,
Bawin AevcrBus

I i YIOOHBI, TIPOCTHI B 00-
| 33rUITHUTE HA MPOTPaMmy i pallleHUA Y Ype3Bblyaii-
I . DNEeKTPOHHBINA KaJIeHAaph», ! o monesnst. K Him or-
) HMEIOIIYIOCS B BAallleM KOM- ! nocurcs  Microsoft
f ! Outlook u mpyrue, 10-
I ! xoxwue. Ecom y Bac Ha
I sore nomsaonatees eo npu | paGoyeM Mecre ectb
i |

COCTaBJIEHWH PaciHCaHHs. KOMIIBIOTEP, 9TOT CIIO-
[ e ——————— 006_}1]15{]33(:.

nbiotepe. Buibepure Takyio,
KoTopast y100Ha BaM, U Hay-

o ¥

( SnuAor N

Taxue npunoscenus, nOMUMO xarenoaps, codepicam
InexmponHbil cnucox den u adpecuyro kuuzy. M mo u
Opyzoe ouenv NONe3HO U MoXcem Obimeb UCNONBI0BANO
Hapsdy ¢ Karendapem.

\ S

43

3acraBbre
IAEKTPOHHbIM KaAreHAapb paborartb

Ecimu BBI permmy moJIb30BaThesT 3JIEKTPOHHBIM KaJleH-
JapeM, BaM HYXXHO TTOHSATbH, KaK JIeaTh 3TO HAMIYJIIM
00pa3zoM, 4TOOBI YIIpaBIATh BalIuM BpeMeHeM. Kaxkmast
BepCHsl HEMHOTO OTJIMYAeTCsl OT IPYroid, HO obime hyHK-
LIMA OIHU U TE Xe Y BCeX KaJleHOapeii.
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Bo-1repBBix, BO3bMUTE ceOe 3a TTpaBUJIO OOHOBIISITH €70
Kbt nenb — KAXKJIBIV. TToMHuTe, 4TO eciu MiaHu-
pOBaHME OJZKHO CTaTh €XeIHEBHBIM, TO OOHOBJICHUE Ka-
JIeHaapsT — exkeyacHbIM. BEI ellie He 3a0BUIM O pe3epBe Bpe-
MEHU Ha HeTpeABUIeHHBIN ciydai? Torma ydrmre 3TOT
pe3epB, a He OCTaBJISIiTe BCE TaK, KaK Bbl M3HAYAJIBHO 3a-
iaHupoBaid. HempeaBuaeHHbIE Cilydan PeaKo ITPOUCXO-
JIST TI0 TIJIaHY.

Bo-BrophIX, mosb3yitTech KaneHmapeM. PeryinspHo 00-
pamaitech K Hemy. Sl mep:Ky CBO# KajleHIaph Ha pabodem
[ e e w  we @ %) CTOJIE B KQUECTBE K-
i Bawm Aevicreus | DPaHHON 3aCTaBKM, KO-
Irma He paborar Han
4YEM-TO NPYTMM.

B-Tperbux, 1OMB-
3YUTECH CIIELIMATbHBIMU
(GYHKIIASIMH TIPOTPaMM.
Bo MHOrmx u3 HuX ecTb
He fii'l((lhliﬁiﬂ CHHXPOHH3HPO- OIMUMA MaMSITKU, MOSB-
BdTb €0 JaHHbIC C IaHHbBIMH J'[F[IOH_[CfICH Ha 3KpaH¢€,
| xommsioTepa. ! 4TOGbLI HANOMHUTH BaM
B s o s o o w0 KAKOM-TO COOBITHH.
MoOXHO yCTaHOBUTD BpeMsI IOSIBJICHMS IMTaMSITKU — HaIlpH-
mep, 15 mmm 10 munyramu patee. I[lonp3yliTech MMErOITN-
MMCST BOBMOXHOCTSIMU; OHU TIOMOTYT BaM.

B-yerBepthiX, peryisapHo cuaxponusupyiite Bam KITK,
€C/IM Bbl MM II0OJIb3YeTeCh (€CIM HET, 1 PEeKOMEHIYI0 BaM
9T10). Torma Banr KajeHaaphb Bceraa OyaeT mpuy Bac.

[Tons3yiiTech Kanenna-
pem. Obpamaiitech Kk Hemy,
obHoBusiiTE €ro, mpuberaiite
K ero BO3MOxHocTaM. Mc-
noaeayite u KITK, npu atom

INUAOT

Inexmponnvie karenoapu u KIIK — eecoma yennoie
NOMOUSHUKY 6 Op2anu3auuu sawezo epemenu. He uznopu-
pyime 3mu mexHoN0ZuU, OHU OEUCTNEUMENLHO NONE3HY.

lAanmpyriTte coBewanms BHe oghmca

Bcem Ham mpuxoauTCs IMOCEIaTh COBEIaHUs, Ha3Ha-
YyeHHBIE BHE o(rica, 3TO OTHO M3 HEeOOXOIMMBIX TpeOOBa-
HUI COBpEMEHHOTO JIejioBoro mupa. Ecim y Bac HeT Takoit
HEoOXOIMMOCTH, BBl CUACTJIMBUMK!

Ho 5111 coBenanust OTHUMAIOT Ballie BpeMsl — He TOJIbKO
BpeM¢, 3aTpayeHHOE Ha caMy BCTpedy, HO M BpeMsl Ha MO~

TOTOBKY U TIO€31KY. R —

IlosToMy oHM Tak mo- -
- | Bawmwm aevicteus |
poro ooxomsITcs. i

[Moceutaiite Takue | TmaresnbHO nranupyiire |
COBEIIAHNY, KOrma 3TO I BCTPEYH, MPpOXoadalUIHe BHe I
Heobxomumo. Ho 3apa- | oduca. Yautwisaiite npems i
Hee YOeIUTeCh, UTo BbI || BCTDEHH, BPEM Ha 0E3/KY |
3aIIAHUPOBAIN MX B | ¥ BDEMI HA HOATOTOBKY. i

CBOEM KAJICHIAPE, UTO ' wom o o s s s s st s s ol
MMeeTcsT BpeMsl Ha T0e3IKY Tylda U O0paTHO M Ha ITOAro-
TOBKY.

Bpewms, mpoBeieHHOE B IyTH, BBl MOXKETE MCITOJIb30BATh
s cBoux 1eiieii. IlosHakoMbTech ¢ TaBamMu 124-130, u
BBI IIOYEPITHETE M3 HUX HEMAJIO IPEKPACHbBIX MIeH, Kak d¢h-
(EeKTUBHO HCIIOIb30BaTh 3TO BpeMsl.
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| INUAOT

Cauwxom MHOZ0 pa3 s euden, Kax Mou 0py3va U KO-
N€2U 3AHUMANUCH <KPUSUCHBIM NIAHUPOBAHUCM», MAK
Kax 3a0vbLau 0 Mom, ¥mo Y HIX HA3HAYeHa BCmpeda, Uil
He nooYManu 0 epemMenu Ha 0opozy uau nodzomosKy
K acmpeue. B umoze um npuxodunocv pabomambv 6cH0
HOUb, ¥mobbl npulimu Ha 6cmpeyy No020MOGNEHHBIMU.

\ ITycmy ¢ 6amu maxozo ne npoucxodum! )
N e’

OTpbIBaTECH OT ACA KaK MOXXHO peXxe:
Ha3HaybTe 4Yacbl AASl BCTPEY

IToMHMTE CBOM YHMBEPCHUTETCKHE TOABI U TeX mpodec-
COpOB, KOTOpbIC Ha3HAYaJIM KOHKPETHBIC Yachl JUISI BHE-
ypO4HOT0 001IeHMS co cTyneHTamu? S momHro. To, 9To oHn
OTpaHUYMBAIM JOCTYIT K cebe, BCerma pa3apaxano MEHS.
Iloka g He 3aKOHYMIT OOyJeHME, ST HE MOT IIOHSTh, ITOUYeMy
OHU TaK ITOCTYIIAJIN.

ITprumHa OblIa He B TOM, YTO ITPETIOIAaBaTEIsIM He Hpa-
BWJIOCH OOIIeHne co cryneHTamu. Ho B mx rpymmax y4m-
sock 100 u Oonee yenmoBek. Ecim OB OHM TTO3BOJIMIIM CTY-
JICHTaM TIPUXOOUTH B JIIOOOE yIOOHOE BpeMsl, TO HUKOTIA
He CITPaBUJIMChH OBI C OCTAILHON pabOoTOl (ITOATOTOBKOM K
3aHSITUSIM, TIPOBEPKOI KypCOBBIX M Tak gaiee). IToatomy
M3 ceMecTpa B CeMeCTp Ha paboTy CO CTyIeHTaMM OHU OT-
BOIMJIN KOHKPETHBIC YaCHI.
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ITpodeccopa KoHTpOIMPYIOT cBoe BpeMs. Bam Taxcke
HY>KHO Hay4YMThCsl 3TO AeaTh. Sl Hayduscs, U Ternepb Mo-
HUMAIO UX. Sl HAZHAUAIO o mo o s s s s s s s s
KOHKPETHBIE 4Yachbl, B Bawm aAeiicTBus I
KOTOpbI€ COTPYIHUKU
Moero oduca MOTYT
KaXIbli J€Hb MPUXO-
IATH KO MHe. OObsIBIE-
HME, Tae yKa3aHbl 3TU
4yachl, BUCUT Y MEHS Ha

IBepu (ma, MHE TIOBE3-

HasHaybpTe 4Yachl IJIsi i
ouCHBIX BU3UTOB U KOOP- I
AMHUPYIOUMX BCTped. 3a- |
TEM PACIIPDOCTPAaHHTE 3TH I
CBE/IEHHsI TaK, 4To0bl 0 HUX |
Y3HAJl Kax/Iblii. i

nBepb!). Mou ciyxaiue yxke pUBLIKIN K 3ToMy. Ko Bce-
My TIpOYeMy, 3TH Yachl OTMEUYEHbI B MOEM JIMYHOM PAaCIIM-
CaHUM.

Teneps s 3Ha10, KOraa MeHsI MOTYT TIpepBaTh, U ACPXKY
3TOT IIPOLIECC IO KOHTpoJieM. B «omacHoe» Bpemst st 00bI4-
HO BBIMOJIHSIO MaJO3HAYUTEIbHYIO WA aAMUHUCTPATUB-
Hyl0 paboTy, MO3TOMY IMOCTOPOHHEE BMEIATEIbCTBO HE
MPUHOCUT OCOOBIX XJIOIOT.

INUAOT

Te sewu, o xomopvix 2 HANUCAT 8blIUE, BOBCE He OUe-
6uoHvlL kawcdomy. bocca eawu uacw, omeedennvie 01 ||
ecmpey, sabomumy ne 6yoym. Kmo-mo 3abydem o nux
uny ne obpamum na wux enumanus. Ho muozue omme-
(| cymeca k Hum ¢ yeaxnceHuem, u 6ac cMaxym Mexvule om-
puieamy om pabomvl 8 QWU NPOOYKMUBHBIE UACHL.

\ VA
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BTopo#s MCTOYHHMK yTe4YKH BpeMeHM

Bropoii Benuyaiiiinmii MICTOYHUK YTEYKH BPEMEHU — 3TO
Pa3roBOpPHI, TO €CTh HEHYKHbIE, He3((PEKTUBHEIE, OaHATb-
Hble O6ecenbl. MBI IIPOBOAMM CJIMIIKOM MHOIO BPEMEHMU,
0oJITast C OKPYXXAIOIIMMHM, CO3[aBasi U pacchulasl APYIUM
[ v vy JIOKJTAJTHBIC 32T CKU

' Bau.”'f AE’?CTBHH I N JICKTPOHHBLIC TTMCh-
l ) I Ma, OCTaBJIdA I'OJIOCO-
I Korzaa Bul Jenaete Teje- | Bble cOOOLIEHUs 1 TaK
| omubIii 3BOHOK, yToOBI NO- | manee.

| Y4YMTb ONpEJeNEeHHYIO | CaMblii OMACHBIH
1 HHdOpPMAaLUIO, TO UCIIOJIb- | UCTOYHMK BPEMEHHBIX
| SyiiTe 9Ty MHGOPMALMO, | 3aTpaT U3 MepedyncieH-
| TpUXOLS K ONPeaenenioMy | gpix — 370 TededoH-
| pemienno. JanucusaiTe 70, | yple pasropopbl. Harm
I 4YTO BdM HYXHO BBIACHHTD I Pas3roBOpPEI 110 Te_)'[e(bo_
| nmpexze Bcero, 3ateM AeHcT- || HY 4acTO HEOpPTraHU30-
l ﬂ_\’f'ﬂ'!‘ IO CIIHUCKY. I BaHHBI, TTO3TOMY OOHY
L . . N S . S S .- ‘

TeMy MBI MOXEM 00-
CYXIIaThb OYECHb ITOJITO, WICIOJB3Yysl MPU 3TOM CIUIIKOM
MHOTO BpeMeHH. BOJBIIMHCTBO TfoAeii He JyMaroT, O YeM
OHU OymyT TOBOPUTH, Mepel TeM KaK B3SITb TPYOKY WM
HaOpaTth HoMep. B pe3yibTraTe OHM IMONydaroT KpaiiHe He-
3¢ (eKTUBHBIE ITEPETOBOPHI, MepeMeKaloIIecs 3aMela-
TEIILCTBOM, HETIOHMMAaHUEM, TIOTepeil KOHTPOJIS.
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Ecnu BBl He IpaKTUKyeTe HU OIWH U3 HECKOJIbKHX CITO-
c00O0B, OIMMCAHHBIX HIDKE, TO TIPOAYyMBIBAiTe pa3roBop Ie-
pen TeM, Kak Habpatb HoMep. Onpenennrech, Kakue Uaeu
BBl XOTUTE JOHECTH J0 COOeCeOTHUKA MIM KaKoe pelleHue
BaM HY>KHO ITPUHSTh, Y 3aIMIIIKNTE BCE TO IO TOTO, KaK ClIe-
JaeTe 3BOHOK. OOpalasch K CBOMM 3aIUCsIM, 00CyXaaiiTe
KOHKPETHBIE 3a0a4 1 TEMbI, ¥ BbI OOHAPYKWUTE, UTO Ballll
TesepOHHBIEC TIEPETOBOPBI CTAIM HAMHOTO 3G {eKTUBHEE.

s \

nuAor
ITpubezas x smomy memooy, evt bydeme cyuwecmeen-
1O IKoHoMums epems. Ecau evi nposepume npodoaicu-
MENLHOCTL 360HK0E, MO OOHApPYNICUMe, WMo no cpasHe-
W ruro npeovIOYUUMU 360HKAMYU OHA COKPAMUNACYH HA-
|| norosuny. Kpome mozo, ¢ nomowpio amozo npocmozo
Memoda 6wt 3apabomaeme penymauuio npogeccuonana.
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Opranusyrire pabory
C FOAOCOBOM MOYTOM

TonocoBast mouta — 3aMevartesibHOe M300peTeHne. D10
(byHKLIMS 3I€KTPOHHOI ITOYTHI HAa KOMIIbIOTEpE, C IIOMO-
b0 KOTOPOM KaXKIbIii MOXET IO KeJIaHUIO OCTaBUTh TO-
JIOCOBOE COOOIIIEHNE, KOPOTKOE MJIN JIJIMHHOE, TTOIPOOHOE
WM HET, Ha JTIF00YI0 BEIOPAHHYIO TEMY.

83



B sroM-10 1 npoGnema. OHu npuxoadat! Bel momydaere
coo011IeHHST 000 BceM Ha cBeTe. BoT mpumep:

«3npaBctByii, Ctus, 310 ®paHK [Xx0HC. [IpocTo xoTen
HAIIOMHUTH O Halllei 3aBTpaliiHeil BcTpede. 1o Moemy Ka-
neHgapio B 10 yrpa, KoH¢pepeHII-3aJl Ha BTOPOM 3Taxe.
IIpocroe HanoMuHaHue!». I1pocayiaHo.

[a, 3T0, KOHEUHO, ObLIO MOJIe3HO. B BallleM KajeHaape
3TO TOXE 3alllCaHO, TaK K 4eMy 3TO ObLIO AenaTh? Xyxe
Bcero 1o, yTo @paHK paboTaeT B YETBEPTOM KaOMHE OT Bac.

CKOJIBKO pa3 B IeHb BhI ITOJIy4aeTe TaKKre 0eCCMBICICH-
HbIe royiocoBble cood1IeHMs1? [IooaMHOUKE OHM HE COCTaB-
JISIIOT 3HAYUTENIbHBIX BPEMEHHBIX 3aTpaT, HO B CyMME OHU
OTHUMYT y Bac 15-20 MuHYT B neHb. e ke Bbixoa?

Bot HeckoIbKO BapHaHTOB:

* IIpemnoxuTe MOOSIM BMECTO IOCBUIKM I'OJOCOBBIX
COOOIIEHWI TTOAXOIUTh U pa3roBaprBaTh C BAMU JIUYHO —
0COOEHHO ecJIU Bbl paboTaeTe B OTHOM oduce.

» JeiicTByiiTe npodeccruoHalbHO (0€3XXal0CTHO!),
yaansis UX, KOraa IIpociylilaeTe.

* TlpemyioxuTte BMECTO JIMHHBIX TOJIOCOBBIX COOOIIE-
HUI TToChUIaTh BaM MMCHMA I10 JIEKTPOHHOM I10YTe.

r o e ————— Eiie oguH cosBer:

Bawum AeHcTBUSA OOJIBIIMHCTBO  MO-
OMJIBHBIX Tee(pOHOB
obecreyeHbl (PyHKIIU-
et «He 6ecriokouThb»,
KOTOpasl OTIIpaBJIsIeT
BCE BXOISIIME 3BOHKU
Ha TOJIOCOBOI cepBep.
Korma BaM HyXHO
CKOHLIEHTPUPOBAThHCS
Ha Kakoii-mbo 3agaye,

[lonmpocute Bamux adbo-

'TO TOJOCOBBIX

cO0bD HHUH Li|'.‘t|t'l-i_l§i’-i. BaM

craBsTe pexumM <«He becno-
KOHTE®> Ha '!':'.'EL".!“‘i;'!', YTOOBI
b Ccehe BO3MOKHOCTL MMO-

! asekTpoHHsie nmucbMa. Ilo

e~ ™t "1 - + ’ v
pabtoTaTh KaK CJAEAYET.

L_--_—_—_-_J
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BKITIOYUTE OTY (I)YHKI_II/IIO ITo3zxe Bam IIpUACTCA 3aIlJIaTUTDh
3a 9TO, MpocjylaB cpa3dy HECKOJILKO I'OJIOCOBbIX €o00111e-
HI/Iﬁ, HO 3aTO BbI ITIOJYYMJIM HECKOJIBKO CIIOKOMHBIX YaCOB
1 CMOIJIX BBITIOJHUTD pa60Ty.

SNUAOT

. 3 . y -y - . Y Bin p— . > R ——
B Crecyruun pas, Kxozoa ‘ff',ra_:.l_f_u AXOUEM Nocaamb

B8a4M 21ynoe 2010C080¢€ CO0DWEeHNUE, NYCMby NPOCmo npou

dem no X041y U 3d2NAHem 6 64l NPUOMKPbIMYI0 06epb.
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Bawua roanocoBas no4dra: coobueHmus

3anuchiBasi roJloOCOBOE COOOIIIEHUE Ha CBOI aBTOOTBET-
YUK, MOAyMaiTe, KAKUM OHO JOJDKHO ObITh, YTOOBI BBI TTO-
JIyYUJIU OTBET. ['OBOpUTE MPUBETIUBO, HO CIEPXKAHHO.
CMIIKOM 4acTo MbI CIIBIIIUM crieaymoliiee: «IIpuBer, 310
Crus. K coxayiennto, s1 He MOTy OTBETUTb Ha Balll 3BOHOK.
OcTtaBbTe MHE MOAPOOHOE COOOIICHUE, HA30BUTE Ballle UMSI
U HOMeD TesiepoHa, 1 51 00s13aTeNIbHO MO3BOHIO BaM, KakK
TOJBKO CMOTY».

Takoe cooOllleHre — MPOCTO pa3pellieHue YKpacThb
5 MuHYT Bailero BpemMeHu. «IloagpodHoe coodleHue»? 3a-
yem? [lenbix 5 MUHYT JMoau OyAayT BaM paccKa3biBaTh,
TMoYeMy MM TaK BAXKHO TTOTOBOPUTH C BAMU, 1 TIEPEUUCIISITh
MeJIKUE IeTau, KOTOpbIE Bbl YK€ 3HAETe.



Bbl MOXeTe KOHTPOIMPOBATh CBOIO TOJIOCOBYIO IOYTY,
BUIOU3MEHUB TpuBeTcTBUE. [lonpoOyiiTe 4To-HUOYIb
Bpoze atoro: «[Ipuset, 310 CTUB. K coxaneHuto, s1 He Mory
OTBETHWTb Ha Balll 3BOHOK. PacckaxuTte MHe BKparTIie O LEIn
Ballero 3BOHKA, HA30BUTE CBOE UMS U HOMED TeJiehoHa, 1
s TIO3BOHIO BaM, KaK TOJIbKO CMOTY».

[P ——— ———— 3amMeTuiu pazHulLy?
i Bawm Aesictus | BOTEPBRX, Kiode-
BO€ CJIOBO — BKparTLeE.

(_1.ML‘H|1T(' CBOE (‘{)(JGIILC— OHO noapasyMeBaeT

l HHE Ha aBTOOTBETYHMKE TakK, COOOIIEHUE, HO KOPOT-
I yTOOBI OHO CTANIO TMOXOXKHUM Koe. Bo-BTopbIX — cJ10-
I Ha MoOe. lﬁ_\’;ll»TC [MPUBETJIH- l BO LI€JIb O3HAYaAET, 4YTO
I Bbl, HO [TPOCUTE JIIOAEH OCTa- ! Bbl HE XJIETE IOAPOO-
' BHUTH JIUIIDb KPaTKOE CO( oue- i HOrO, AETaJIbHOIO pac-
| nue o uenn 3BoHKa. I ckaza, a mpocto xotuTe
B v s s s s s s s s o W \3HATE TEMY, KOTOPYIO
3BOHMBIINIT COOMPAJICS 3aTPOHYTh. Mcob3ys Takoe co-
o011IeHNE, 51 3aMETHUJI, YTO 00bEM COOOILIEHUI HAa MOEM aB-
TOOTBETYMKE COKpATWICS HamojioBuHy! /la, MHOLOa MHe
BCE K€ IPUXOAUTCS MOJy4YaTh JUIMHHBIC COOOLICHMS, HO
OOJILIIMHCTBO JIIOAEH OTHOCSTCSI K YC/IBILIAHHOMY C yBa-
XKeHueM. DTOT ciocod padoraer!

/2 A
( SnNHUAOr )

Buvi obnapyscume, umo 6OIbWUHCMEO BAWUX 6X00A -

WX {'f_Jr):‘;N.‘I(’.‘HHI«’ cmanu f';U_'!:’{’ KPQmMKUMU, CHCAMBbIMU,

uenenanpasiennvimu. B peaynvmame y sac nossumcs

c60600H0€e 8pems.
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Hcnoab3yrite ronocoByto noyry
B Ka4ecTBe 3KpaHa 3BOHKOB

Korna Bbl xoTUTE HEKOTOpOE Bpemsi MopadoTaTh CMO-
KOIHO, MCIOJb3YHTE Ballly TOJOCOBYIO MOUTY B KayecTBE
OTpaxarollero sKpaHa, 0cOOEHHO €CJIM Bbl HE XOTUTE BKJTIO-
yath onuuio «He OecrmokouTh» Ha TenedoHe U3 cTpaxa
MPOMYCTUTb YTO-HUOYIb BaXKHOE.

[NepexiounTe CBOIO roJ0OCOBYIO MOYTY B PEXHUM aBTO-
OTBeTYMKa (€C/IM OH Y Bac €CTh) U MpoJosDKaiiTe pabo-
TaTh, Jaxe ecily nocrynatoT 3BoHKU. [lociyiiaiite 3B0-
HSILLEro, YTOObl PEIIUTh, CTOUT JIM paay 3TOrO pa3roBo-
pa OTpBIBaTLCS OT JIeJ, WIM MOXHO MPOCTO BBICTYIIATD,
YEero OH XOYeT, U MePe3BOHUThH eMy TO3XKe.

OTO MOTPEOYCT HE~ o e s s s s e s e s s
KOTOPOIO YMEHWUsI pac- | Bawm AesicTBus
LIUPSTH MOJIE BOCTIPUSI-

THSI, TaK KaK BaM IIpU-
NeTCsl OHOBPEMEHHO
paboTaTthb W CyIlIaTh.
Ho naxe ecnu BbI OTO-
pBeTeChb Ha MUHYTY,
YTOOBI  MPOCYIIATh
3BOHOK (M BCe Xe He
B3SITh TPYOKY), TO IO-
TOM Bbl CMOXETE Bep-
HYTBCS K PA00TE HAM B s mo s o s o s s s s ol

1

B TeueHHe Hegeaw :
HOJIb3YHUTECh 3TUM CHOCO- l
6oM. Ecau 0H nokaxercs 5
BaM yZ00HBIM, IpHMEHsIiTE i
ero u B jJaJbHeimeM. Ecau I
HET, IeHCTBYHTe, KaK 00by- |
HO (MoOxeT OBITh, BaM 0O0JIb- I
e noaxoAuT pynxuus «He |
becnokouTh» Ha Tenedone). |
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MPOEKTOM, BMECTO TOTO YTOOBI BCTYIIAaTh B JOJTUI Telle-
(GOHHBIN pa3roBOpP, KOTOPHIM OTPBIBAECT BaCc OT PabOTHI
1 TIOXMIIIAET Ballle BpeMsl.

Taxoi1 criocod romutcst He JJ1 BceX. Y KOTo-TO ITPOCTO
HEeT CHCTEeMBI, MOMICPXKUBAIOIICH TOJIOCOBYIO TIOUTY, JIPY-
MM TPYIHO Tiepekmodarbesi. Ho s Tex, KoMy 3TOT cro-
€00 MOIOMIET, OH CTAHET eIl OMHUM ITPUEMOM SKOHOMUM
BpEeMEHH, KOTOPBIN TTO3BOJISIET AeICTBOBATH OoJIee ITpodec-
CHOHAJILHO M 3(P(OEKTUBHO.

> =
/2 \
4 3nuAor \

C nomowpo 5mozo memoda 6ol CMONEME CIKOHO-
mumyw oxono 10 munym e derv. Moocem buemy, Ha nep-
bl 832150, IMO HE MAK Y U MHO20, o 10 munym
8 denv — amo 50 munym 6 nedemo. To ecmb 6bl CIKOHO-

Mmume oxono uaca 8 neoeno!
- )

5D+

S¢pcheKTMBHO MCIIOAb3YHTE
onpeAeAMTeAb Homepa

e

Bort enie onyH mipeKpacHbIi CIOCO0 YKOHOMMU: OITpe-
nenuTtesb Homepa. Ecim Bamn TenedoH cHaOXeH TaKuM
YCTPOMCTBOM, UCTIONB3YyiTe ero. OHO MO3BOJIMT BaM CIKO-
HOMMTb Maccy BpeMeHHU, He OTBeuYasi Ha HEHYXKHbIE 3BOHKU.

Bce mocrarouHo mpocTo. 3anmuiinTe B CBOIO TeneOH-
HyI0 KHIKKY HOMEpa BCEX TeX, C KEM Bbl 00IIIaeTeCh JI0C-
TaTOYHO YacTo. 3aTeM, KaK TOJbKO MOCTYIUT 3BOHOK,
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B3IJISTHUTE, KTO 3TO 3BO-
HUT. Eciim 3TO 3BOHOK,
KOTOpPBIA MOXHO HE
NPUHUMATB CEMYac WIN
OTBETUTb Ha HEro Mo3-
XK€, MyCThb OH IOCTYIIUT
Ha TOJIOCOBYIO IIOYTY.
B ocranpHBIX ciydasix
OTBETHTE Ha HETO.
OmnpenennuTenab HO-
Mepa ITO3BOJIUT BaM YII-

Bawm aAencrBus

Buecure B tenedon Ho-
Mepa BCex JIAe#, ¢ KoTo-
PbBIMH Bbl o0uiaeTech pery-
asipHo. [la, 310 OTHMMET He-
KOTOpPOEe BpeM#, HO 3aTeM
yke Bbl Oyznere pemarn, Ha
KaKWe 3BOHKH OTBETHTDH He-
MEIJEeHHO, a Kakue OThpa-
BUTb Ha I'OJIOCOBYIO IOYTY,
paBJIATH BXOAAIIMMU 4TOOBI MEPE3BOHUTH, KOT/IA
SBOHKaMu M CaMOMy | a3to Gyzaer ymobHo.
pelIaTb, KOTAA C HUMU ks s s s s s s s s s s o
pa3ouparbcs. KoHeuHo, oH MHOTIa He CMOXKET OIIPEICINTh
3BOHOK C HOMEpa, HE 3HAYallIErocs B Balllell CUCTEME, HO U
B 3TOM CJIydae BaM pellaTh, BO3bMETE BBl TPYOKY MJIM HET.

C & & & &8 & & &R B §F § § W I
---—-_——_-J

InUAOT

He ace pacnoaazarwom maxoi eoamoxcrHocmvio. Ho
ecial onHa ecmb, mo t’)h’{}'(-.’fj."_'HHH("_H) HOMeEpa l"fj(.’,":'(!li’?fi eac
YO3AUHOM 380HKO8, 4 He .F:‘(H)t‘jt‘)‘?}()ﬁ’f, /

N\ _ : 7/

EcAm 3BOHAT Bam...

Omn 3 criocoboB J1yyile KOHTPOJIMPOBATH CBOE BPEMs —
HayYHTHCA I(DHEKTHBHO OTBEYATh Ha BXOASAIIHE 3BOHKH.
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boabpmIMHCTBO M3
Hac XOTSIT OBITh (Ia U
SIBJISIIOTCST) MUJIBIMU U
MPUSITHBIMU JIIOIBMU.
K coxanenuro, 310 cTO-
WUT HaM BpeMeHHU, T10-
TpaueHHOTro Ha TeJje-
¢donHbIe 3BOHKU. ITo-
yemy? IToroMy 4TO MBI
CJIMIIIKOM MHOTO TOBO-
PYM O TOM, UTO HE OT-
HOCHUTCS K 1IeJIM 3BOH-
Ka U He UMeeT IepBO-
OYEpEIHON BAXKHOCTHU.
Bor npumepHo 1oJ10-
BMHA TaKOro pa3roBo-
pa: «IIpuBer, Crtus,
Kak nena? Kaxk Cannu?
IIpexpacHo. S cabl-
11aJ1, pebsITa, 4To B CIICAYIOIIEM Mecslle y Bac oTmyck. Kynma
cobupaerech noexaTthb? a, ObLI TaM, KpacuBoe MecTo. Bam
oHo noHpaBuTcsl. [la, atoit oceHbio @pen yexasn B KOJUIETX.
He 3Haro, Kak oH OyaeT XXUTh BOaIu OT AoMma...». M Tak na-
nee. Hakonen: «BooOiie-To s1 T03BOHUI TeOe, TOTOMY
YTO...».

r--------—_

Bawum AencrBusn

i

B caexyiomuii pas, korza :
KTO-TO TIO3BOHUT BaM M 3aBe- |
ner csetckyw Oeceny, no- i
MbiTaUTECh OTBETHTDL TakK: I
«DpaHK, TpocTH, 4TO Tiepedu- |
paio. /laBaif BCTpeTHMCSA Kak- |
nubyan 3a nanyem. Ceitvac |
MHE HY’KHO CPOYHO 3aKaH4u- |
BaTh NPOEKT, U A IUIOTHO pa- |
Horaro ¢ HuM. HTo 51 Mory cae- |
nath 11 Teba?s. la, ato 3sy- ||
YUT HEMHOTO Pe3Ko, Ho npH |
stoM HanoMuHaer cobecen- |
HUKY O /ieJie, a Bam momoraet ||
6picTpee BepHyTHCs K pabore. |

L_---_-_--—‘

S MHoOrO 001IAJICs C JIIOAbMU, KATYIOIIMMUCS Ha He-
XBaTKy BpeMeHU Ha paboTe, a 3aTeM CJIyIlajl, KaKk OHU ro-
BOPWJIM TIO TesieOHY, U BUIE, CKOJIbKO BpEeMEHU OHM
TpaTWIX Ha Takue Oecelbl, TEM CaMbIM OTHHMas y ceOs
BpeMsI, HeOOXoauMOe IJIs1 OOCYKICHHUS 1Ie/IM 3BOHKA.

CrnepxxuBaiiTe eCTeCTBEHHOE XKeJJaHWe TMOTOBOPUT.
CocpenoToubTe MO3BOHMBIIEIO Ha OOCYXIEHUU 1LIeIn
3BOHKA.

920

e N\
! InuUAor ‘

ITomnume 0 mom, umo xoms maxum o6pas3om evi u
IKOHOMUME fi[i(‘.-‘f}i. HO 8aM 8Ce e Xouemca FO.I?JGHM?H?J
amu omrnowenusn. [losmomy noobewaiime npodonxcums
|| paszosop nocae obeda. J

/4

—

EcAm 3BOHMTE BbI...

3BOHKM, KOTOPBIE JieiaeTe Bbl CAMM, MOTYT OBITh Hea (-
(beKTUBHBIMU TI0 TOM K€ TPUUMHE: CJUIITKOM MHOTO JINY-
Hol#i OontoBHU. CHepXXuBaiTe KeJlaHUE MTOrOBOPUTH 3a
>KU3Hb — U TEM CaMbIM Bbl CAKOHOMMTE BpeMsI.

TaKMe 3BOHKU TAK- o s s s s s s s s s s
XKC MOIYT CTpajarsb OT Bawm aAevictBus
HeIoCcTaTKa OpraHu3a-
mu. Hampumep: «IIpu-
Bet, ®poHK, Kak ThH?
Hy, 51 BooO111€-TO XOTE
TOTOBOPUTH O TIPEICTO-
SIIEU MAPTOBCKOMN KOH-
depenuun. Ja, s my-
Malo, YTO OHa COCTOMT-
ca 22-23-ro. O'keit,

B caenyiomumii pas, koraa
BaM HYXHO Oyzxer caenathb
KOOPAMHUPYIOIHH Tee-
(GOHHBIH 3BOHOK, HOJATO-
TOBbTE 3apaHee BCI0 HeoOXo-
IUMYI0 HHGOPMaLKIO, TIPO-
CMOTpHTE €e U caenauTe
napy KpaTKHMX 3almHCeH o
nogpoxau. (Ilaysa.) TOM, 4TO OBI BBl XOTEJIU Bbl-
Na, 22-ro u 23-ro. Bon- SICHWTH BO BpeMs pa3rosopa. |
DOC B TOM, KTO OTBEUAET 1= o o s s s s s s s s

L &8 _§ &N _§ § § § §N § § |
_—---—_-J
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3a ITOAroToBKY nomeleHus? S He 3Hato. I103BoJIb, S1 TOCMOT-
pro, €CThb JIM y MeHsI 3Ta uHMopmMauusl. (Ilaysza.)». U Takum
MaHepOM Pa3roBOp IPOIOJLKAETCS ellle JOJITO, ITOKa BbI
niiere nHGopMaoo, HeOOXOOUMYIO IS OTBETOB.

DT may3bl B MOMCKaxX MH(OpMaLM OTHUMAIOT Ballle
BpeMms1. 3apaHee TOToBbTe MH(MOPMALIMIO, KOTOpasi MOXET
BaM TTOHAIO0OMThCS TS ITPOAOJDKEHMSI pPa3sroBopa, IpaBUilb-
HO OpraHu3yiiTe ee, IOMHUTE O TOM, YTO XOTUTE CIIPOCUTD 1
Yero oXXugaere oT codeceqHrKa. Beero Mk rmapa ToJTKOBBIX
3aIlMCOK — M B MITOTe BbI 00a cOeperIv HEMAJIO BPEMEHM.

4 INUAOr )

| Bubi II’IJ’!".’,":”o'-".f!‘.?ft"f"h. CKOJAbLKO BPEMEHU 8bl CIKOHOMUME HA
KOOPOUHUPYIOWUX 360HKAX, ecau bydeme nodxooums
K HUM U}'V(H:’.’{. I0BAHHO, ,f)' KoHlue a";'JJHE{_(H.'_ ECnu 6ut gearaeme
IMO NO OMHOWEHUIO K JUUHBIM ecmpeuam, novemy Ovi

He coearams 3mo u npu meaegonnslx nepezosopax?

\

3anucbiBarite cosepXaHue
TeAeqhOHHbIX Pa3roBopoB

Bam kaxeTcs, 4TO 3alMChIBaTh comepKaHUe TejiehOH-
HBIX 3BOHKOB — IIycTasl Tpata BpeMeHU? OmHAKO 3TO He
tak. CKOJIBKO pa3 IOBTOPSUIACH TaKasi CUTYaLIMsl: BbI TIPO-
BOIWIM TeJIe(DOHHBIE TIEPETOBOPHI, a Yepe3 HECKOJIBKO THEM
HMKTO He TIOMHWJI, KaKoe pellieHre ObLIO IMPUHSITO, 100,
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XyK€ TOrO, BO3HUKJIM pa3HOIJIACUs U HEMOHMMAaHME I10
MOBOAY MPUHATOrO perieHusi? Bee 3TM coMHEHMsT U KOHD-
JIMKTHI IPUBEAYT K CEPhE3HBIM MOTEPSM BPEMEHU U Macce
MepeXUBaHMii, CBSI3aHHBIX C UX pa3pellieHueM, — ropasio
MEHBIIIE BpeMEHU MOTPeOyeTcsl Ha TO, YTOOKI AeJaTh IOC-
JIe Kaxaoro 3BOHKA P
KpaTKHue 3aIKcy O TOM,
YTO OBLIO pEIIeHO U
Kakyio MHGOpPMAIIUIO
HY>KHO Y4YeCTb.

Ha camom gene ato
coBceM mpocTo. Cko-

I Bawmn apevicteus |
I
I
I
I
peii Beero, 115 KaxKIoil : [TPHHATHIX B XO/I€ Pa3roBopa.
I
i
I
I
|
L

Hepxure nox pykoit ma-
JIEHBKYIO 3aITUCHYI0 KHHMKKY
Win GJIOKHOTHK 11 3anucH

MH(pOPMALIMH WK PELIeHHI,

3ala4u UM TIPOEKTaA, Beawre sanucn dKKYPaTHO H
Hal KOTOPbIMU BbI pa-
OotaeTe, y Bac €CTb OT-
neNbHbIN ¢aiin. ITo 3a-
BEpIIEHUN TeaehOoH-
HOI'0 3BOHKA 3aMUILINTe
Ha oOpbIBKE Oymaru
WIM JIUCTKE U3 OJOKHOTa MH(GOPMALIMIO O IIPUHSATHIX pPe-
IIEHUSIX U BCe TO, YTO ITOHAZOOUTCS BaM B OymyieM (3a-
MUCHU OT PyKU — JIYYIUIA BapHUaHT).

3aTteM npocTo noJjioxkute nHpopmauuio B ¢aitia. Korna
KTO-TO 3a0yIeT, 0 YeM Iiia pedb, WX IMOMMET YTO-TO He-
BEpHO, Bbl CMOXKETE TOCTaTh 3aBETHBII JIMCTUK. Y Bac Oy-
JIeT MMCbMEHHBIM OTYET O TOM, YTO K€ IPOM3O0ILILIO Ha ca-
MOM JieJie, Bbl COKOHOMUTE BpeMsl U 130aBuTe cedsl OT Oy-
IYLIXX XJIOIOT.

M KPaTKOCTbh Ba)kHa. 3aTeMm
MPUKPENUTE NaMITKy K
AOKYMEHTaM, OTHOCSIIHMCS
K IIPOEKTY.

I
1
l
I
:
YCTKO, HO MOMHMWTE O TOM, UTO l
|
I
!
[
o
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nuAor 1

He mozy daxce ckasamv 6aM, CKOALKO PA3 NPUBHIYKA
nucamv Kpamxue 3anucKku 0 mom, umo ?‘.’})UN(',\'U(:”I.]’{J
8 meuenue meaeorH020 paszo6opa, NOMo2AnNa MHe, 3K0-
HoMA Moe epems u ycuaus., Ilomoxcem ona u 6am. J

\\§ J

29

Cka3zarmp — ObICcTpEe,
YemM nucaTb AMpPEeKTHBbI

®p3HK — 00BIYHBIN opuc-MeHemkep. OH pYKOBOIUT
pabortoii eme 10 yemoBeK M 3HaeT cBoe aeno. Ho oH oueHb
JIIOOUT TIOCBLIaTh TUPEKTUBBI: MHOTO, MHOTO JIUPEKTUB!
[Topoii oH TockLIaeT KOMY-TO IMpUKa3-HAIIOMUHAHUE JIJTU -
HOI BCero B 2 MpeaioXeHusI!

OnHaxnpl 51 cripocn PpsHKa, MOYeMy OH TaK TTOCTY-
naeT. OH OTBETWJI, YTO TAKOM CIIOCOO OOIIEHMS KaKeTcs
eMy Oojiee (popMalbHBIM M 00JIee COOTBETCTBYIOIIM €ro

MPEACTABICHUSIM O TOM,

r---_--:-__—.' KaK MEHemKep IOLKEeH
i Bawm aevctens | g o000 ¢ i
! loBopHTE, 2 HE MHIIUTE. [ kamu. A npeanonoxun,
[TomMuMo Bcero mipouero, Tak * 4TO o0LIasACh ¢ COTpyA-
BbI Gyzere Gosbiue obmaThes | HMKaMuJTMYHO, OH 1eii-

I ¢ corpyanukamu. I crBoBai GbI o9 deKTHB-

e e e e e e e e wm o) HEE. S| TAKCKE BBICKA3QUT
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MBICJTb, YTO CO3[aHWe W OTIIPaBKa AUPEKTUB OTHUMAET y
HETo B Ba pa3a 0oJbllIe BpeMeHU, YeM OTHSIJIO ObI BepOaib-
HoOeE OOIlIeHKE.

OH OTBeTHJI, YTO TI0 IOBOIY BPEMEHU $1 olIbaroch (Ha
caMoOM JieJie OH BBIpa3uJcsl 0oJjiee XKeCTKO!), M Mbl KPYITHO
rnocnopwin. S TpeaIoXuI eMy mapy: OIHY HeIeNMo Mpo-
CJIENTD 3a TEM, CKOJIbKO BPEMEHU OH TPaTUT Ha MTMCbMEH-
Hble HAaITTOMUHAHMS, a IPYTyl0 — 32 TeM, CKOJIbKO BpeMeH!
yXOmuT Ha ycTHble. Eciu okaxeTcs:, 4To 51 He TIpaB U JIy4-
111 TIMCaTh HATTOMUHAHMS, 5T TIPUIJIAILY €T0 Ha YKUH B JIy4-
1Iee cTeiik-Kade B ropoae. OH coryiacuics.

Vrapaiire, uyro ciydyusock? MHe He IPUIILIOCH MPUIJIa-
maTh @paHKa Ha 3TOT ykuH! B UTore oH cormacuics, 4to
MUCbMEHHbIE HAaITOMUHAHMSI OTHUMAJIM y HEro B JIBa pas3a
OoJbllle BpeMEHH, YeM YCTHBHIE.

7

INUAOr

Ecau evt Meumaeme o becnaamuom cmetixe, e 3a-
Karouaume co MHOU Napu o0 mMoM, ¥mo 3anumaem Gonvue
BPEMEHU — NUCAMYb WU 2060PUMD, )

60

Pabora
C O6YMa)KHOH KOppecrnoHAEHLHeH

B OonblMHCTBE OpraHU3aluii Io4YTa MPUXOAUT 1-
2 pasa B JIeHb, C TaKOM K€ YacTOTOM ee ITOJy4yaeTe U BBHI.
OpfHakKo CIMILKOM YacTO HaM KaXKeTCs: KaK TOJIbKO MbI MO-
JIYYIMIIM TIUChMO, HYXKHO ero mpodecTb. I[Touemy? Eciau oHo
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AJIA HX pELNIeHHKsA pacliiuca- N
YUHATHh PEKUM Ballleit
XKW3HU U pabOThI 4Ya-
caM IPUOBITUS TTOYTHI.
YHH PeKUM. Korna npuxoaut nice-
B o s s s s o o won ol MO, IIYCTB OHO JIEXKWUT
IO TeX TOp, II0Ka y Bac He MOSIBUTCS BpeMsl mopaboTaTh
¢ HuM. Ele jydinie BeIIENIUTL KOHKPETHOE BpeMsI Ha paboTy
c nouroii. Bl 3HaeTe exkeTHEBHBIC YAChl IIPUOLITHS OYMaXK-
HOI KOPPECIIOHACHIINM, IIO3TOMY IIPOCTO YCTAHOBUTE KOH-
KpeTHOE BpeMsl, KOIJa Bbl OyleTe BCKPhIBaTh, YUTATh U 00-
pabateiBaTh ee. Ho COBCEM He 00s13aTe/IbHO Ae/IaTh 3TO
B MOMEHT €€ TIPUOLITHS.

HHe caeayiomero aHs. Ta-
kuMm 0b6pasom, pabora c 1no-

4TOI He HapyuuT Bail pabo-

P —

~ 1IJIO K HaM 2-3 HS, TO
: Bawm aeiictens b ye vorno okasatses
3 3abyapTe O MoYTe 10 KOH- i CJIMLLIKOM CPOYHBIM.
| U@ aHs, noKa He 3aBepuiMTe | W Bee xe HaM nouTH
| (MM 3aBepimIuTe B TOH CTe- i BCCIIa XOUCTCsI BCKPBITH
I neHd, HACKOJIBLKO 3TO BO3- l n npoveCTh NUCHbMO
| MOXHO) BCe IOCTaBJIEHHbIE | B TOT 2K€ MOMCHT, KOT-
| 3aaayM. ITO CTaHET mpe- I fa €ro AoCTaBJISIOT,
] Kpacubiv punanom paboue- | ADKE €CTM STO OTOPBET
| ro amus, u paxe ecam moyra | HAC OTTOTO, HTO MBI Ag-
| coobmut Bam 0 Bompocax, | J1acM celtac, TioMerla-
| kxoropbie Hy)HO paspewwTs, [ T BRHIOTHCHHIO JC/Ta U
| Bu cMoxere nepexkpouts | GyzeT CTOMTb BpEeMeHH.
j i He nossosaiire non-
l I
l !
| i
1 |

/4

AnNUAOr

He noseonsuime noume nomewams 8am U UIMEeHUMb
saw pedxcum oua. Koumpoaupyiime amom npouecc —
U HE NO3BOAAUME eMY KOHTRPOAUPOBAmy 8dC.

Pabora c anekTpoHHO¥ noyTosi: Bpems

DJIeKTpOHHAs TIoYTa - 3aMeydaTesIbHOe M300peTeHuUe,
Wrpaloliee oco0yio poJib B HallleM apceHajle CPEACTB KOM-
MyHUKaunu. Ho Bemb 1 3/1eKTpOHHAS TTOYTa MOXET OTHM-
MaThb CJIMIIKOM MHOIO BpeMEHMU!

Bcem HaM B M30bITKE TPUXOAST 3JICKTPOHHBIC MUCHMA.
OnuH 13 crrocob0B KOHTPOJIMPOBATh padOTy MOYTHI — Ha-
YT KOHTPOID B TOT  pu e o s s s s s s s s g
MOMEHT, KOT/Ia Bbl yBU- |
JIeJI He0OXOIMOCTh B
HeM. MHorue u3 no-
YTOBBIX TIPUJIOXKECHUIA,
BKIouass Microsoft
Outlook, mo3BoJsIOT
KOHTPOJIMPOBaTh Bpe-
M IPUXOJAa HOBBIX CO- ' ITDHJIOMKEHHH. l
001IeHUIT. KpoMe Toro, M s me v v o s s s s e o
€CTh BO3MOXKHOCTh YCTAHOBUTDL OOBSIBJICHUE, U3BEILAIOLIEE
Bac O MPUXOJE HOBOTO 3JIEKTPOHHOTO MUChMa (OHO OymeT
MOSIBJISITECSI HA 9KpaHe).

KoHTponupyiite 3T0 BMEIIATEILCTBO, MHAYE OHO OyJeT
KOHTPOJIMpPOBaTh Bac! OTo coollIeHUe OyIeT MOSBISITHCS
B KaXJIOM TPUJIOKEHNH, ¢ KOTOPLIM BhI paboTaeTe, 1 OT-

BJIeKaTh Bac. Mory 1aTh BaM TPU COBETA:

Bawwn aevicreus |

Cuaenyiite onnomy wus
MPEAJOKEHHBIX COBETOB.
Ecym Bbl He 3HaeTe, Kak 570 I
clieslaTh, HCIIOJIb3YHUTE OII- I
uuio «Ilomomsb» B cBoem |

1. OtMeHuTe HYyHKIMIO OMOBEIIEHUS O IIPUXOAe Mu-
ceM, YToObI OHa He OTBJIeKaJia Bac.
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2. YcraHoBHTE MEHBIIYIO YacTOTY IpHeMa HOBBIX ITH-
ceM. Ecim onm mpuxonmdt pa3 B 15 MUHYT, ycTaHOBUTE
30 wim 45 MUHYT, a MOXET OBITh, JaXKe OOJIbIIIE.

3. PabOoraiiTe cpa3y c TpyImoii miceM, a He ¢ OIHUM-

JBYMSI 32 pas.
(_

\

Xoms 3mo C3IKOHOMUM HEMHOZ0 BPEMEHU, COKpawe-
HUE OMBAEKAIOWUX MOMEHIMOEB MOXNCEm JIeZKO rmrif:pumh
sam 10 nuwnux munym 6 denv. Ilpumenss nexomopwie
opyeue cnocobwl, npecnoNceHHbIE 8 3MO KHUZE, bl CMOJNHCE-
me 3HAUUMENLHO Paszpy3ums éawus pabovuil oemb. )

S

v

Pabota c 3AeKTPOHHOM MOYTOM:
KpaTkoCTb

nUAOr

MHorre u3 Hac MUIIYT 3JIEKTPOHHbBIE TTHChbMa THIMM
HampojieT. OOuH U3 MyTeli COKOHOMUTH BpeMs — TIpH-
3HaTh, YTO 3JICKTPOHHAsI TI0YTA TIPEICTABISICT CO00M He-
[ ——— - (bOpPMAaJIBHBIN CITOCO0
I Bawm aevicreun | obwenus. Tpu stom
| InuHHBIE COOOLIEHUS

He TakK 3¢ (EeKTUBHHI,

KaK KOPOTKHE, ¥ X Ha-

IIpeanounraiite KOpoT- 0
| TMcaHWe OTHMMAeT
e

|

l kue coobuenus. [Ipuxneiite
| sa MOHUTOP AEBH3, rJacs-
b wmin: «KpatkocTh — cectpa
| tanantas.
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OoJTBIIIe BpEMEHU.

[Mvmmre KpaTkue 1 TIpsIMbIe 3JIEKTPOHHBIC TTOCTIaHMS.
OHM He IOJDKHBI BBITJISIACTh, KaK OOBIMHBIC MMCHhMa WJIU
pa3BepHYThIE CITyKeOHBbIe 3anmcKu. Ecim Tak 1momydaer-
csl, M30epruTe MMEHHO 3TOT CITOCOO OOIIEHMUS, a He DJIeKT-
POHHYIO TIOUTY.

JaiiTe TIOHSITH TEM, KTO TIEPEIMCHIBACTCSI C BaMU, YTO
yaoOHee, 3(PeKTUBHEE 1 Topa3ao palroHaIbHee M1CcaTh
KpaTKK1e COOOIIECHS.

( 3nuAaor N

Kax u 601vuiuncmeo ocmanvHblx npeoioneHHbLY cno-
€0606, IMOM He CIKOHOMUM FHAUUMENLHOZ0 KOAUNECTNBA
sawezo épemenu. Ho 8 couemarnuu ¢ opyeumu eudamu
pabomui ¢ INEKMPOHHOU NOYMOLU BbL 1EZKO NOYUUmE 00
\ 30 nuwrux munym 6 denv!

\§ /

05

Pabota ¢ 3AeKTPOHHO¥V NMOYTOMH:
narnkm

Jlaxe He MPUITOMHIO, CKOJIBKO pa3 MHE MPUXOANIOCH
IOMOTaTh JIIOASIM, OOHAPYXUBIIIMM, YTO B MX ITOYTOBOM
suuke cogepxutcs 900 u 6osee coobieHui! OHM HUYETO
He MOIJIM TaM HaTH, Jake COPTUPOBKA IMCEM OTHHUMAasa
y HUX ThbMY BPEMEHM.

Jlygmmii cioco® opraHM30BaTh AJICKTPOHHEIE MMHChMA,
KOTOpBIE IO KaKOW-TO MPUYMHE MOTYT BaM MOTpebo-
BaTbCsI, — ITOMECTUTh MX B Manku. JIT0OObIe ITOYTOBBIC
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Bawn AevicTrBus

TIPWIOKEHMS JAI0T BaM
TaKyl0 BO3MOXKHOCTb.
YcraHoBuTe coOCTBEH-
HYI0O CHCTEMY TIaIloK:

i
Pemure, Kakod BHI CHC- I
I
! mo nmpuHuMTy otmena,
I
I
f

TeMbI MAMOK (SPJIBIKOB) IM0-
JOHIeT BaM. 3aTeM co3aire
pAl NManok A BXOASALIEH
(¥, BO3MOKHO, HCXOASAIIECH)
[TOYTBI ¥ PETYJISIPHO HCTIOJIb-

WVUIM TIpOEKTa, W T10-
WMEHHO (1esl MOHST-
Ha). Co3paliTe B BallleM
1 svitre. | mnouToBOM SIIMKE Tan-
B v s s e s s s e e s o KU JUIS COOOILIEHUM, U,
KaK TOJIbKO BBI TIPOWIN OYepeaHOe M3 HUX, COXPAaHUTE €T0
B Heobxoaumoil nmanke. Korga e 370 cooOIleHre BHOBb
TIOHATOOMTCST BaM, TO TT0 HAa3BaHMIO TTaIKyW OyJIeT OYeBH/I-
HO, TJie OHO HaXOIWUTCS, ¥ BbI OTHIIIETe ero onicTpo. Ecim
XOTHUTEe, MOXETe TOYHO TaK 3Ke TOCTYIATh C OTIIPaBICHHBIMIA
COOOIIEHNSIMM.

.

é InNUAOr A\

Ymobwt ycmarosums maxyo cucmemy, 6am noHaoo-
bumcs nexomopoe epemsa, HO, KaK moavko smo bydem
coenano, Humoy 6 Mupe, Yynpasiiemom QyYHKUuUIMUY
«Cronuposamv» u <llepemecmumus cmanem 00801bHO
npocmo. Koeda 6 caedyiowuii pas sam npudemcs uckamuo
noaYyweHHoe om Kozo-mo (.‘()U(jw_!_(.??l’fi{.’, B8bl OCMaHemecs

ouenb JoBONbHBL.
\\ _)
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Pabora c 3AeKTpOHHO}M NOYTO¥:
6opbba co cnamom

B Hamm gHM cram ctajl OMYoOM 3JI€KTPOHHOM ITOUTHI.
C/IMIIKOM MHOTHE M3 BXOISIIMX 3JICKTPOHHBIX ITHCEM
OKa3bIBAIOTCS CITAMOM, ITYTOYHBIMUA COOOIIEHUSIMU JTNOO
WHBIMU BUAaMU pekiambl. HekoTopblie 0OHapyKWBaloT,
YTO TaKOBa TMOYTH TMOJIOBMHA MX muceM. Ho cymiecTBytoT
CIocoObI OOPHOBI C 3TUM JAOCATHBIM OOCTOSITETLCTBOM.

Bo-TiepBhIX, BBISICHUTE, €CTh JIM Y BalllerO CETEBOTO
aIIMUHUCTpaTOpa cucTeMa JUisi OOpHOBI C BBISBICHHBIM
CIIAMOM. BO-BTOPBIX, [F = m m s s o o s s s oy
BBISIBUB CITaM-coo0IIe- | Bawmn asevicteus |

T€ CraM, YToOk! BIIOCJIEACTBMH
BalllH aHTUBHUPYCHI MOCTO-
AHHO YIaJIATH ero.

Tepe yCTaHOBJIEeHa
aHTUBHMpYCHAs TIpO-
rpamMMa. bobIIMHCTBO

HMUSI, BOCIIOJIB3yiiTeCH | . i
j Ecam Ha BameMm KoMIThio-
MPWIOXEHWEM, MTO3BO- I
| Tepe noxa He yCTaHOBJIEHA |
JISIOIIUM  3aIIpEeTUTh :
| aHTHBHDYCHas Nporpamma |
MOCTYIUIEHUE OPYIUX ’ s
. i (rakas, kak Norton uiam 1
COOOIIIEHUI C 3TOro )
] McAfee), ycranoBure ee ]
3JIEKTPOHHOTO ajpeca, s .
l JIHDO COOODIIMTE BallleMV ce- I
aBTOMATUYECKU OTIIpa- ’
TEBOMY aaM¥ ACTPATODPY,
BUB €ro B ITalIKy IJIs I Y AAMHUHHCTPATC pf I
4YTO HYXJaeTec “KOpeii-
CrIAMA WM PEKIIAMbL. | yXaaerech B CKOpeu- ||
IeM €€ MHCTAJIMPOBaHHH,
Haxoner, yoenurech, I 3 L] 1
JdTEM PEervjisapHO BhIABIAH-
YTO Ha BallleM KOMITbIO- : Py ) :
B
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TaKUX MporpaMM uMeeT (PYHKIIMIO 3aIIUThI OT CllamMa 1 €To
yIaJieHUsI, KOTOPYIO BBl MOXETe HCITOIb30BaTh ISl OOpb-
OBl ¢ HeXeJIaTeIbHBIMUA COOOIICHUSIMMU.

,/-- \\"\
f’( 3nuaor )

| Bu nompamume na 3mo HeKomopoe 6pems, HO Jello

mozo cmoum. Taxum o6pa3om evt caxoHomume om 5 00

10 Mmumnym 6 Oenv, NOCKOALKY MENEPL 6AM He NPUOemcs
] '

npocmampusams u YOoanams HEHYNCHBIE COODWEHUA.

N .

IAEKTPOHHasA noYra:
MoCTaBbTe BeCeAbYaKOB Ha MECTO

Bce MBI ¢ 9TUM CTaJIKMBaJUCh — JAPYT WKW KOJIJIera,
KOTOPBIA MOCTOSTHHO MPUCHLIAET HaM «IIYTKY JHS», WIX
KaKue-HUOYIb «BEJIMKOJICITHBIC» MYJIbT(UIBMBI, WU TI0-
[ S WS S| CJIEIHIOID  «TOPOICKYIO
i Bawm aesicreun | Gaiiky», KoTopast BIIO-
CIIeICTBUM OKa3biBa-
eTcsl BeIAyMKoOM. Ta-
K€ COOOIIeHNs BCcerna
3aHUMAaTEeJIbHBI, HO TIPU
5TOM MOTJIOIMAIOT TO

e =SSR SRS | BPEMS, KOTOpOE MBI
phiﬁ JEHMCTBHTEJIBLHO Ba’KHhI, I MOLJIH 6I>I y,Z[CJ'II/ITI)

YyeMy-HUOYIb BAXKHOMY.

BI:I}IBI‘[TL‘ II[:\"I'IIITI{E.)B. o~
CTOSAHHO II!)I-IL'I:I.’I‘LU()HIIIX BaM
TaKkue coobuleHus, v Monpo-
CHTE 3THX JIIOAEH MHcaTh BaM
TOJBKO TaAKHe IMHChbMA, KOTO-

KOTOPBIE CTOAT TOTIO.

LE———--—-——J
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bt nepron, xorma s monydan 5-10 Takux cooOIIeHui
OT Apy3eil 1 KoJjuier B 1eHb. KoHeuHO Xe, MHEe NpUXOau-
JIOCH VIX YMTAaTh. S Becemmcs, HO 3To oTHUMaIo 15-30 Mu-
HYT KaxabIii JeHs! HakoHelr s1 peri, 4To «100po JOLKHO
OBITH C KyJlJaKaMM», 1 TPOSIBIII JIIOOOBB K ceOe.

A1 ipocTo OTITPaBUJI AJEKTPOHHBIE THMChMa BCEM APY3bSIM
€ IIpOch0O¥i He MPUCHUTATh MHE OOJIBIIIE TAKMX COOOIIICHMIA.
A mompocusl uxX MpUChLIaTh MHE HOBOCTH, CBSI3aHHBIE
¢ 6u3HecoM, MO0 YTO-TO AEWCTBUTEIBHO BaxXHOE, HO
He OecumcieHHbIe 3a0aBHBIE paccKasbl. B kauecTse n3Bu-
HeHMST (YTOOBI ITMChMO 3BYJaJIO IPYKEITIOOHO) ST COOOIIIIT,
4TO MOI CETEBOI AIIMMHUCTPATOP ITOMPOCHUII BCEX COTPYI-
HUKOB CHU3UTh 00bEM KOPPECIIOHACHIIMI Ha HaIlleM I0Y-
TOBOM CepBepe.

IIyrouHbie cOOOIIEHNST 3aKOHIMIIMCE. Tak Kak MOs
npockOa Oblla BEXKJIMBOM, a OTBETCTBEHHOCTH 3a Hee S
MEePEJTOXKUI Ha APYroro, TO s HE IMOTEPsI IIPU 3TOM HU
Ipy3er, HU npusiteaeii cpeann Koirer. [lpm aTtoMm Kax-
Il I€Hb SI SKOHOMJIIO OOJIbIIOE KOJIMYECTBO BPEMEHH,
a MHOT/A S BCe-TaKU IMOJIyJyaro JeMCTBUTEILHO MHTEPEC-
HbIe TIMChMa!

C dnuAor 3\

| C nomowpro amozo cnocoba a axonomaro 15 munym
‘ Kaxwcovii pabouuti denv. Taxum o6pazom, npunorcue

COBCEM HEMHO20 YCURULL, S IKOHOMMIO yxce T uac 15 mu-
‘ Hym @ Hedeno. But moxce moxwceme dobumvca amozo.

'\\& _j.r"l

e
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IAEKTPOHHAA noyra:
HaBeAMuTe NopsAOK B narkax

Ilocne Toro Kax 51 co3man BHyTpeHHME Talku B CBOEM
TIOYTOBOM SIIIMKE U yIiopsimodmia daiinbel B Outlook (Moem
TIPUIOXKEHWUU JUIST paOOTHI C 37EKTPOHHOM ITOUTOI), 5T 00-
HapyXWJI, 4YTO TAaIoK CTaJI0 I0CTaTOYHO MHOro. Torma s
MPUHSUT IPOCTOE pellieHKE: TOMECTUTh HauboJIee 4acTo UC-
TIOJIB3yeMBbIC TTATTKM, COAepIKaIle OOJIbIIe BCETO COOOIIE-
HUIA, B BEPXHIOIO YaCTh CIIMCKA.

Torma coxpaHSITh OOJBITMHCTBO MOMX COOOIICHUN C
nomonisio pyHkui «Ilepemectuth B manky» n «Korm-
pOBaTh B MAINKy» CTaJl0 OYEHb MPOCTHIM AesioM. KoHeuHo,
BpeMs1 OT BpEMEHU MHE IIPUXOIUTCS YIIOPSI0YMBATh HX,
B 3aBUCHMOCTH OT TEKYILEro Wiu pabodero Mmpoekra, HO
9TO cAeJaTh YXe OTHOCUTEIBHO JIETKO.

r—--——----—_——-_——--1

I Bawmn aAercrBus ]
L OpranuayiiTe CBOM MAlKK TakK, YTOOBI caMble «XO- l

JIOBBbI€» OKa3aJIUCh B BEPXHEH YaCTH CITHCKA, a MeHbIIe I
I scero Henonb3yemble — B HiDKHed. Co BpeMeHeM yIio- {
{ PSZIOYMBAHTE MAIKH. !

L------------_----__‘
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S\
AnuAaor )
Imu npocmuie 0eUCMBUR NOMOZAIOM MHE KAWL
pas npu npocMompe AeKMmpoOHHOU NOUMbl CIKOHOMUMD
1 munymy. Tax xax s npocmampusar noumy 10 pas
6 Odennb, mo Kaxcovii Oerv, moavko baazooaps xopowiei
opzanusayuu nanok, 2 sxonomaro 10 munym. Bot moxce
MoOxceme 3mo — Kax 2080pUMCS, KYPouKa no 3epHbLUKY
Kaoem.

\\\L J)

a

IAEKTPOHHaNA noYra:
AaBaMiTe NMCbMam YeTkHe Ha3BaHMA

Tak Kak ke 4eTKO U lieJieHarnpaBieHHO HallMCaHHOe
MUCbMO TTIOMOTAeT COIKOHOMUTD BpeMsi?

Brer Oymere yomBieHBI, YBUAEB, HACKOJIBKO OBICTpEe
OPUIET OTBET HA MUCHMO C YETKO BBIPAXKEHHOM IJIAaBHOM
MBICJIBIO. A 4eM OBICTpee BBI IToJTyJaeTe OTBeT, TeM 3 PeK-
TUBHEE BbI JICUCTBYETE.

Bbl yacto mosiydyaete cooOlEeHMsI, O3arjiaBJIeHHbIE:
«Widget mum gpyroit mpoekT?», «4YTo B 3TOM mHChMEe?»,
«TpebytoTcs M Kakue-To AeUCTBUS?», «DTO MPOCTO 3a-
npoc?», «Bel — OCHOBHOIT MoTydaTesIb WK ITMChMO OBLIO
ckonmupoBaHo?». Ilo TakmM OOIIMM BOIIPOCAM TPYITHO
COCTaBUTb TPEICTABICHUE O MMCHhME.
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presmSmEmEmmmEmEmEs==A Takde TeMaTHYECKHE
I Bawmn aAeyicTtBus : bpasbl, Kak: «HyxHO
: Ctpemutech  mucath | %crlgthHe HI?I HIPOCKTY
| 97I€KTPOHHBIE HCHMA C ACHO | 1dget>, «rloBad MH-
| BbIPRKEHHOI IIaBHOM MbiC- | %EME{[HHH OOHPOCKTe
| /ibIO, NONCKAKUTE 5TO M APY- | geb> N «UTBET Ha
| rum. Takum obpasom, moau | Bagt Sapog O IPoTKTe
| COKOHOMAT BpeMms, U Bax- | Widget» ropasmo 6oree
| Hbie 3a7a4n 6yayT Beimon- | TIPOSPATHBL, M Ha Takue
| Hemn GuicTpee. | TMChMa Bbl HAMHOIO Obi-
B o s o s e wn e e wen ool CTPCC TTOJIYYUTC OTBCT-

HbIe cooO1eHus. Torma 1 Balm aeicTBYs OyayT OoJee 1ie-
JIEHAITPABJICHHBIMU.

\

OcHosHotl noxa3ament KOHOMUL BPEMEHU 30eCt —
6biCMPO NOAYUAEMble OMBembl, Mo NO3EOLAEM 6aM I-
(pexmuenee pabomams nad npoexmamu u 3adauamu. Pa-
bomatime npogeccuonanvree, mo ecms onepamusueeJ

INUAOrI

«KonupoBanue» n «BcraBka» —
BaLLUM AyHLUME APY3bSi

COBpCMCHHbIC KOMIIbIOTEPBI — 3aME€4YaTCIbHOC 1/1306pe-
tenne. OHM oOecriedeHbl 3HAYMTEIBHBIM KOJIMYECTBOM
OHHHﬁ, TTIO3BOJIAIOIIMX 9KOHOMUTDL BPEMAI. OnHa 13 caMbIX

106

Bawn aAevicTtBus

YIOOHBIX OTEpaLviA SIB-
JISIETCS TaKKE OMHOM U3
caMbIX IpocThIX: «Ko-
nupoBaHue» U «Bcras-
Ka». Ecim BB IO cux
TIOp 3TOT0 HE 3HAIM —
y Bac €CTb BO3MOX-
HOCTb  KOIIMPOBATh
TEKCT M3 OIHOIO JIOKY-
MEHTa U BCTABJISITh €TI0
B npyroii. O'keit, Te-
TEPb BbI 3TO 3HAETE.

Brl 3Haere, 4To 3TO
BO3MOXHO [IeJ1aTh, Ka- o o —————
Koe Obl TIPWJIOXKEHNE Bbl HM MCIOJb30Banu? Bbl Moxere
CKONMPOBaTh JAHHBIE WM TEKCT U3 JIIOOOr0 OKHA ITpOorpam-
MBI 1 TIEPEHECTU UX B paOOUYMiA JOKYMEHT.

Yro KacaeTcsl MHTEPHET-CaliTOB U 3JIEKTPOHHBIX CO00-
LIEHWM, M3 HUX TAKXKE MOXXHO KOITMPOBATh TEKCT C ITOCIE-
nIyiomel BcTaBKoi B Tekynmii Word-mokymeHt. C atoro
MOMEHTA TIEPECTAHBTE MEPEIeYaThiBaTh BCE Bl BJIEKT-
POHHBIE TOKYMEHTHIL. [IpocTo KOmMpyiTe U BCTaBIISITE.

7 \

Mme upasumcs xonuposame u ecmaensms. 5 601b-
we Huuezo He nepeneyamvisaro. S nowsi, ¥mo samo sKo-
HOMum OzpomHoe Konuwecmso epemeru. OOHaxo nomwume,
YMOo He CMOUm Konuposams U UCNOIb306amy A6MOpPCKUe
Mamepuanst ¢ unmeprem-caumoe 6es paspewenus ena-
denvuea catimos. Ipedynpexcoenue: ecezda nposepatime,
Hem au 6 CKONUPOBAHHOM MeKCme NYHKMYAUUOHHBIX

|

[IpoBepbTe, HET JI B pa3- :
MMYHBIX MPOTPaMMax, Ko- |
TOPBIMH BB NOJIb3YETECD, |
MHCTPYKIHH 10 OCYIECTB- |
AEHHI0 KONHPOBAHUA H |
BCTaBKM (MCTIONb3yiTe hyH- I
kuuio <llomoms»). Bos- i
MOXKHO, Bbl y3HaeTe KoMOu- I
HAL[MH KJIABHIL, O3BOJAIO- |
1(Me yCKOPHUTH ITOT IpoLecc. |

SnuUAOr

I’)Eul.fl‘jﬂ.’{, KOTOPHIX 6bl PpAHBULE MOZIU HE 3AMEmUms. )

"\

107



69

Bu3urbl B Bawu oghmc

B Bam oguc (xopoiio, B Bally pado4yyr0 KaOMHKY) 3a-
xonut PpsHK, Oe3 TPUITIAILICHNST YCaXKUBAETCS B KPeciIo
JIJI TOCTEM 1 CIpallMBaeT, KaK Ballly Aejia. 3aTeM OH Ha-
YMHAET CBETCKYIO Oeceay O IIKOJIbHOM KOHLIEPTHOM BBIC-
TYIUIEHUM Ballleil Joyepu U BUepaliHeM 0eiicO0IbHOM MaT-
Ye Balllero ChIHA, IIepeCcKa3bIBacT O(UCHBIN CIIyX 00 OTHOM
W3 BULIE-TIPE3UICHTOB KOMIIAHUM, U 3aTeM, Iocie 10 Mu-
HyT TaKOI'0 pa3roBopa, HAKOHEL J0OUpaeTCs 10 UCTUHHOM
LIeJIM CBOETo BU3UTa — Ipoekra Widget.

OH ToJIBKO yTO YoM 10 MuHyT Bamrero nHs. Kak gacto
3a IeHb TaKoe mpoucxoaut? Y Bac yxoauT Ha Takue Oe-
o - vy CE/IB] MHOTO BpeMeHu?
i Bawm aAencTBhsa | Kak BbI oxpaHsieTe
| Howveasme e BCTaBaT i ceds OT TTOmOOHBIX
| puy4HTe ceds B I(II.M-I-I., | BeTpea? DTo OueHb

{_‘[‘1213_\' e, eCJIH Bbl XOTHTE I JIeTKO (BBI 6yz[eTe
l COKPATHTb He3arIaHHpOBaH- | VIMBICHEL) — IIPOCTO
Hble BU3UTH B ouc. Ecan ! BCTABANTE.
i
I
[
i
I
i

xKe "E'IN_'L’}\-'{"]'('H VAEJHUTh MOCe- ,H
e - a, MPOCTO BCTa-

BaiiTe, KakK TOJIbKO
KTO-TO 3aiifieT K BaMm
B oduc. YBugen, 4to
BBHI BCTaeTe, OH (KakK 1
OOJBIIMHCTBO JIIONCIH)
He YCSIIETCS Ha CTYIL.

THTEJK BPEMA, ‘{'I'(_}l‘_—}bl HE
TPaBMHPOBATH BallIMX OTHO-
MEeHWH, [IPEeJT0KHUTE EMY
cecTs (HO MO OTHONIEHHUIO
HE K KaXX/JIOMY MOCETHTEJIO,
a n3buparenbHO).

L—_------__J
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Ecnu xe moceTuTesb He IPUCSIIET, TO IIOYyBCTBYET Ce0sT
yKe He TaK yOOoOHO, COKPAaTUT CBETCKYIO Oecemy M cpasy
repeiger K geny. B pesynbTare Kaxmblii pa3, KOrma 3TO
IIPOMCXOIUT, BbI 3KOHOMMTE OT 5 10 7 MUHYT.

7
’ AnuAor
l |
‘ Xomume yaywwums pesyavmamui? Bmecmo mozo ||
|| umobvr noseoaums nocemumenio navamn, 6cmansvme u
npusemcmeyime ezo nepewim: <Ilpusem, Ppauk, xax ||

dena?». (He acdume, noka on omeemum.) «Yem 1 mozy ||
‘ nomouw?» Tozoa on nepetidem x deny cpasy xce. |

==

Pabora
C OYMaXKHbIMM AOKYMEHTaMM

Bcst aTa 6ymMakHasg pabdora... OTKyna ToiabpKo oHa 6epercs?
OHa JIeXXUT CTOITKaMM y Bac Ha ctonie? Ha mmony? B otnens-
HBIX KOMIIBIOTEpHBIX (haitnax? MHTepecHO, a BBl OBICTPO
MOXETe HAaWTU TO, YTO HYXHO? BOJILIIMHCTBO MIOACH,
C KOTOPBIMHU $1 00Iajicsi, He MOryT. B mouckax BaXKHBIX
JMOKYMEHTOB OHU TpaTiAT Bpems U ycuiausl. KoMmbioTepbl
He TIOMOTaIOT pa3odpaThCcs ¢ OyMaKHOU pabOTOM.

Boixon: opraHusyiite 3Ty paboTy Tak, KaK yIOoOHO BaM,
BOT 4 Bce. S1 mocTymaro Tak (M 3TOT criocod paboThl OCBOMIN
MHOTHE).
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[ ———— - Ha MoeM crose tpu
Bawm aevicteusn | CTOMKM Ui MamokK ¢
' | aitnamu. Ha onHoit u3
| CTOeK — (aiiiibl 1715 pa-
i OOThl CO CPOYHBIMU
I

Co3spaiite cobCcTBEHHYIO
halt10BYI0 CHCTEMY, KOTO-

pas No3BOJIMT BaM JIETKO Ha-

npoektamu. Ha apyroii
s IepKy MafnkKu ¢ A0J-
TOCPOYHBIMU IIPOEKTa-
MM, K KOTOPBIM 00pa-
1IAI0Ch BpeMsl OT Bpe-
MEHHU, HAa TpETheW —
O(UCHYIO CITPABOYHYIO
nHdopMaLuoo, MHOOPMALIUIO O KJIMEHTaX U Tak JaJiee.

Bce ocranbHOE XpaHUTCS B SIIIUKAX MOEro padodero
cTojla WIM B IIKad4uKe, Ie S COMIACHO CBOMM HYyXKIam
€o3/1aj1 0co0yI0 cucTeMy (HE YTO-TO BpOIE CUCTEMbI O(MC-
MeHemxkepa!). CyTb 1OBONBHO IIpocTa. Bee moKymMeHThI Ha
MOEM CTOJIe CBSI3aHBI C TEKYLIMMM MPOEKTaMM, TEMM, Hal
KOTOPBIMH $1 pabOTalo B JaHHbIM MOMEHT. COMyTCTBYIOIIAST
uH(opMaLs XpaHUTCS B TAIIKE, JIEXKAIIEH B SIIUKE CToJIa
Y ITIOMEYEHHOM Ha3BaHMUEM ITpoekTa. Korma rmarok Ha Moem
CTOJIE CTAHOBUTCS JOCTATOYHO MHOTO, sI TEPEKIaabIBaIO
JMOKYMEHTHI B IuK. Daiisibl, XpaHIIIyecs B CToJIe, JODK-
HbI OBITh C3KaTBIMUA U 3HAYMMBIMU!

Bce octaBimecss TOKyMEHTHI XpaHSTCs B IIKaduuke,
[Je OHM OPraHM30BaHbI 110 TOMY e IPUHLUIY (II0 Ha3Ba-
HMIO MIPOEKTA) U pacipeaeicHbl B anaBUTHOM IIOPSIIKE.

XOIHUTh HeX H\’I.\'”.'U{.\Haitf AOKY-
MEHTDI, 4 TaKXKe I"'I’J!_'I‘ill."-l[‘.":' I
YCJIOBHA XpaHEHHA MEHEE

CPOYHOM MH(OPMALIHH 1 J0-

KYMEHTOB. '

L----——---_J

nNMUAOr

Ecnu sam eaxcho umemy HeMeoneHHbill docmyn K He-

r;r:_\'r'_n_' JUMBIM JOKYMEHMAM, depxcume ux Hr'_ll’.: TU30Cmu.
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XypHanbi:
COPTMPOBKA M BblYepPKMBaHHE

Bam HeobxoguMo nostydath ux. KypHansbl... BecemM Ham
OHHU He0OXOOMBbI. MBI JOJKHEI MITH B HOTY CO BPEMEHEM,
WATYU B HOTY C PHIHKOM, MITU B HOTY ¢ oO1ecTBoM. Ho He-
KOTOPBIE 13 XKyPHAJIOB... 1 HE IOHUMAI0, 3a4e€M OHU HYXKHBI.

[Tapy et Ha3am s1 IPOCMOTPEN BCe XKypHabl U Ipodec-
CHOHAJIbHBIE ITyONIMKALIMK, TToJy9aeMble MHOI. DTO Iopa-
3UTETBHO — 3a MeCSIII S TToJTyJast 0oJsiee 25 pa3IMIHBIX ITy0-
ymkaumii! Ynran m g ux Bce? KoneuHo, Her. Tak 3auem
K€ TIOCTOSIHHO 3arpOMOXKIaTh OUC TaKOM MaKylIaTypoii?

Y Hac HeT KOMHAThI

o e ey
OXMAAHMS, KaK y 3y0 " Bawwm peiictus |
HOTO Bpaya WM Tepa-
TIeBTA, TOITOMY KyJIa Xe 1 Otbepure xypnans, I
IETh }KypHEUIbI? y Bac I I[_\-('l.'li“\-;l!_[”li B ."\'i}'|(}{?i)§.‘; BbI I
eCTh ITOXOKast Hpo6ﬂe_ I HHKOI'Ida HE YMTaeTe U He I
Ma? Bot 4yto caenan s. I HYKJI2€TECh B HHX, M OTKa- l
HBHI/IMaTe)'[bHOHpO- l JHHUTECDH OT NMOAITMUCKH HA 3TH l
YyeJl KaxXIbli XypHall, I xypuansi. {

O0pAILAsT BHUMAHUE, | = m o o o o s s e s ol
o KpaiiHeil Mepe, Ha IBa KJIIOYeBBIX MOMeHTa. S crmeman
HEKOTOpble KPUTUYECKHE 3aMeYaHUsI, pa3ae/IiB N3TaHUsT
Ha TPU TPYNIBL: Te, KOTOPbIE S YNUTAI0 ITOCTOSIHHO; TE,
KOTOpbIE I HUKOIA He YUTal («OTKa3Hasl» IpyIma); Te,
KOTOpBIE S UATAI0 BpeMsI OT BpeMeHU. Sl TyT XKe oTKa3ascs
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OT TTOIITMCKY Ha M3IaHMS, K KOTOPBIM He MpUKacalicst HU-
KOTJa.

YT0 KacaeTcsl OCTABILIMXCSI TPYIIIL, SI COXPAHWIT TIOMIITUCKY,
HO PEryJsIpHO KPUTHYECKH ITPOCMATPUBAJl TPETHIO TPYIIITY.
Yepes HEKOTOpOE BpeMs ST OTKA3aJICs OT IMOJOBUHEI U 3TUX
IMyOIMKaUMi (3HAYUTEILHO COKPATUB BpeMsl, KOTOpPOe
sl TPaTWJI Ha YTEHHE).

4 Snuaor 3\

Kozoa s o60ymviéan smom eonpoc, mo nooeauics

PAIMBIUNCHUSMU C HEKOMOPHIMU KOLLE2AMU U3 OPY2uUx
cghep busneca. Bee oHu HAN06AAUCH HA MY HE CAMYIO
- y -
npooaemy, HO G3HE HA r‘ff}ﬂj)_{'j.j}(’(’””(" MO UOer), OHU O0HA -

PyMCUIU, ¥mo amo SHAYUMENLHO YNPOCIuIo UM WUIHL

J/

Hcnoab3yrte narnky
«Marepmanbl AAS YTEHHUS»

Kak ToapK0 BB IPUHSUIM pELIeHNEe, KaKrie MaTepHUabl
COXpPaHMTh, a OT KAKMX OTKA3aThCs, CKAXKUTE, B KAKOE BPEMSI
BBl HaUHETe MX oOpadaThiBaTh? B Kakme 4achl BbI Oynere
3HaKOMMTBCS CO Bceil oprcHOI MHpOopMaLyeid, TToCTyIIa-
1o1eit exxeqHeBHO? Eciy Bbl OyaeTe JenaTh 3TO HEMOCPEI-
CTBEHHO B MOMEHT €€ MOCTYIUICHMSI, TO B KOHIIE KOHIIOB
pa3npobuTe Ball pabouuii JeHb, ITOTEpsIeTe BpeMs 1 CHU-
3uTe Bamry 3GQGEeKTUBHOCTD.
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Bwmecto aToro IIpea- -
I Bawm AencrBus

Jlaralo  BaM  CO37aTh I
manky «Martepuaibl I Cosapnaiite csoio co6- |
IUTSL 9YTEHUS». DTO Mall- I CTBEHHYIO Nanky «Marepu- f
Ka’ HaITOJIHECHHAa4d MaTc- dJibl AJId YTEHHUA» H (_]][1)0" l
pUaTaMU, ¢ KOTOPBIMU ! OViiTe npeiomennnii me- 1
BaM HYXHO IO3HaKoO- ToA. Buauane obpamaiirech i

K Heil pa3 B HeckoubKo jneii, |

3aTeM MOKHO YBeM4YNTh3TO |

BpeMsi 710 Henenu. Boisican- |
nucku uTak ganee. Bam I 1e, wro annserca ayamum |
peluaTh, Kakoil oHa Oy- I BapuanTom i Bac, !
JET (MOXET ObITh, BbI | mem m s s s s s o s s ol
CTaHETe MPOCMaTpUBATh €€ Pa3 B HECKOJIBKO THEW, a MO-
KeT ObITh, pa3 B HEAENI0). 3aTeEM BbLIECIUTE KOHKPETHOE
BpeMs1 IJIs1 IPOCMOTpa Bcell 3Toi MH(pOpMalnu.

MHorve cOTpyIHMKM, KOTOPBIX S ONpalivBajl B Teye-
HUE HECKOJIBKUX JIET, OTMEYAIM, YTO HAWITYYILLIEE BPEMS THSA
JUISL 3TOT0 — paHHee yTpo (pa3 B HENEN0), MO0 B KOHLE
JHS (TaKxXe pa3 B HEAENMI0, HO 3TO HE JOJKHA ObITh MST-
Huna). MoxHo Takxke OpaTh IamnKy JIOMOM U paboTaTh
C HEHl Ha BBIXOIHBIX.

JInyHO 4 mpeanoyMTaro MPOBECTU 3a YTEHUEM BBIXOI-
HOM IeHb, OTABIXad Ha MATUO C OJIM3KUM YEIOBEKOM.

MWTBCSI, HO HE TIPSIMO
ceifyac: XypHajbl, OT-
YeThl, CIyKeOHBIE 3a-

INMUAOT

Onpedenus xouxpemmoe 6pemsa Ons umeHus, 8ol CIK0-
HOMume 20pa3do boavuwe epemenu, yem npu beccuc-
MEMHOM UMeHUU 8 meyeHue acell Hedeau, dpobsiem ee.
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Co3AanTe KOHTAKT-AHUCT

Brer Mmoxere 1ToBBICHTE 3((EKTUBHOCTH PadOTHI Ballle-
T'O KOMITBIOTEpa C IIOMOIIILIO TIPUITOXKEHUST, KOTOPOE MTO3BO-
JISICT BaM CO3/1aTh 3JICKTPOHHBIN JTMCT KOHTAaKTOB. CyIile-
CTByeT MHOXECTBO TaKMX INpuiaoxeHuit. Ecam BB pabo-
taeTte B Microsoft Office, To y Bac, ckopee Bcero, ectb
npunoxenue Outlook, Tmo3BosstoNIee HE TOJBKO CO30aTh
o o s s s ot s o g CIIICOK MIMEH, IPECOB

I Bawm aeiicteus | M TeredOoHOB, HO U 10-

I 0aBIATH JTUYHBIE 3a-
; CocTtaBbTe 3JIEKTPOHHBIH MUCH, TaKUe KaK JAHU
| cnucox xoutakToB U peEry- i POXOEHUA W DIIEKT-
l JIIPHO JOII( )JIHSIITE €ro. I POHHBEIE ampeca. Bosb-

B s e s o s o s s o w8 [[[THCTBO HPYJIOXKEHUI
MIPEIOCTAB/ISIOT BO3MOXHOCTb COCTABUTE CITMCOK KOHTAK-
TOB C KOHKPETHBIM YEJIOBEKOM.

Tak Kak CIMCOK 3JICKTPOHHBIN, BBl HAXOOUTE BCE, YTO
HY>KHO, TOpa3/io ObICTpee; a KpOMe TOro, B HEM MOXKHO 3a-
MMMCHIBATh MH(GOPMALINIO O TeIe(POHHBIX 3BOHKAX, BU3UTAX
B oyic, MPUHSTHIX pelIeHMSIX 1 Tak Jajnee. Y Kaknmplii pas,
KOTZIa BBl BCTpeYyaeTeCh ¢ KOHKPETHBIM YEJIOBEKOM WIIN
3BOHUTE €My, BBI JIETKO TIOJTIyJaeTe JOCTYI K 3TOi MH(DOP-
Maimu. Bam He HYXXHO JIMCTaTh CBOIO 3aITMCHYIO KHVXKKY
WV MICKATh 3a0BITHIN T/Ie-TO JIMCTUK.

ITockonbky nHMOpMaLKS 3acaHa B JIEKTPOHHOM
BUIIE, TO BbI JIETKO U OBICTPO CMOXKETE BHECTU HEOOXOmU-
MbIe UI3MEHEHMSI, He co3aBasi Hepa30epuxy.
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Moe npunoxeHue MpeaocTaBIsieT MHE ITOYTH MTHOBEH-
HBIN AOCTYII K TeIe(pOHHBIM HOMEPaM TeX, KOMY 51 3BOHIO.
Het HeoOxomuMocTH 3ariasiabpIBaTh B KAKOW-TO PYKOITHC-
HBII CBUTOK MJIM TOJICTBIN CITpaBoYHMK. Kakoe KomaecTBo
BpeMEHU s coeperaro mpu 3Tom? MoxeT ObITh, TOJIBKO He-
CKOJIbKO MUHYT B IeHb. Ho Bbl moMHUTE: MUHYTA 311€Ch,
MMHYTa TaM, U B UTOT€ OHY CKJIabIBAIOTCS B YaChI.

f ( INUAOT ‘\

A maxaice noav3yoce CRUCKOM, Kozda omeeuaio Ha |

JBOHKU. fr',?u Kmo-mo 360HUM MHE, A MYym He OmKpbvl-

8aro ff!rh’.'r.'!. 20e MOzY npoYecInL 3aMemxu 0 Haweu nocaeo-

Hel ecmpeue, BCNOMHUMb 0 MOM, KAK 308YM €20 JHCeny,

|| ¥ oMeyme e20 CulHa cmamb HOPUCTIIOM. Jmo noue. THO, ecau

(”)H'???f.h‘e‘H‘f.ﬂ.c‘!'é(a‘ b C KEM-TNO OMHOWENHUA. |

N J

=

HUcnoas3syrite KIK

Bb1 ye 3HaeTe, 4TO 3TO TaKOE — KapMaHHbII TTepco-
HaJIbHBIN KoMmIibioTep. Ho monb3yerech i Bol mM? Kak,
He xotute? Ilouemy? Takume ycTpoiicTBa OYeHb YIOOHHI,
€CIIM BaM BcerIa HyXXKHO MMETh TI0/I pyKOi MH(OPMAIIHIO.
OHM HEBEJIMKH, IIPOCTHI B 00OPAILIEHNH, JIETKO OOHOBIISIIOTCS
M COBCEM HEIOpOTro CTOST B HAIIIW THM.

Yem KIIK moxeT momouyb Bam?

OH MOXeT BECTH 2JICKTPOHHBII KaJleHIaph U CUHXPOHM-
3UPOBATH €T0 C BAIIMM KOMITBIOTEPOM, UTO OYEHb YIOOHO,
KOI7Ia Bbl HAXOIUTECHh BHE orca.
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Bel  cocTaBasieTe
crimcok nen? Hanerocs,
yro Tak! KITK ob6er-
YUT BaM YIIpaBJICHUE
uM. W, KoHeuHo, eciu

u ObICTPO MOry caenaTthb
3BOHKHM B MamuHe (cobio-
Jas OCTOPOXHOCTD U IIPpaBH-
na 6e30macHOCTH ) ¥ IIPOIYK-

THBHO MCIIOJIb30BaTh BPeMS,
KoTopoe unaue Gyzer nugem | BBl XOTUTC IMOJTyHHTDH

HE 3AHSITO. JEVCTBUTEILHO <«30J10-
B v o o o s s o o v o TOM cTaHpapT> KIIK,
npuoopeTuTe MOOUIbHBIN TesieoH, cHabxeHHbI KITK.

KIIK He TobKOo U30aBIISIOT Bac OT HEOOXOIUMOCTH Be-
CTH KaJIeHIapbh WX TeJe(OHHYIO KHUTY BPYYHYIO, HO U
MpeiaraloT BaM OOHOBJIEHHYIO MH(bOpPMALIMIO (€CJIU Bbl
CUHXPOHU3UPYETE UX).

o - - - -
B B HeM MOxHO Xxpa-

: Bawwm aesictens | yur pony nommmit cru-

1 [Tpuobperite ero! Ecay g COK KOHTAKTOB (CM. Iia-

| BB! HCHBITBIBaETE CTPAX me- By 73). HWKIU{O CACJIaTh

| pea CAOMKHOI Texkoil, e § TeNeOHHBI 3BOHOK,

i Gecnokoitrecs. Ow aeficrpn- 3 @ Bl He B oduce? Her

] TesbHO OYeHb IpOoCT. 3aTem npoGieM. 3ariasiHuTe

| HauyHuTe MM noxb3oBaThesA. | B KIIK, TAe 3amycaH

| A paboraio ¢ KIIK ysxe mHOTO Tene(OHHBII HOMeEp

| JieT ¥ cuMTalo, YTO HUYTO TaK ®poHKa, HAXOISLUUIACS

] B COOTBETCTBUU C KOM-

| xorza s Bue oduca. 5 nerxo | MPIOTCPHBIMUIAHHBIMM.

i
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HE 9KOHOMHT MOE€ BpPEMH, '
1
!
I
I
i
!
i
I

INMUAOT

Jmo npocmoe ycmpoucmeo sKOHOMUM MACCY 8pe-
MEHU, NO36ONLAA 8aM IPpexmueno pabomamp, HAXOOACH
8 dopoze u ere oghuca.
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JKOHOMbTE Bpemsl Mo-HacTosemy —
He TpaTbTe ero 60AbLUe, YeM HYXXHO

CoBpeMeHHbIE TEXHOJIOTUM, Pa3BUTUE KOTOPBIX Mbl Ha-
OyomaeM, HallpaBJIeHbI Ha TO, YTOOBI IOMOYb HaM C3KOHO-
MuTh BpeMsl. K coxarneHuro, He Bce U3 HUuX 3(P(heKTUBHEI B
9TOM OTHOILIEHUU. YCTaHOBKA HEKOTOPBIX MPOrpaMM Ha-
CTOJIbKO CJIOXKHA, YTO TpeOyeT JOMOTHUTEIbHOM MOMOLIIH,
JIIPYTUM HYXHO MOCTOSTHHOE OOciyxuBaHue. EcThb elie
MHOXECTBO MOJ0OHbBIX YCTPONCTB, KOTOpbIE HUKOTIA HE
BBITIOJTHSIIOT CBOMX OO€LIAHUI COKOHOMMTD Hallle BpeMsl.

YV MeHs1 ecTh KoJute- o —————
ra, KOTOpBIil SIBSIETCS |
KJIACCUYECKUM <«IIEPBO-
OoTKpbIBaTesieM». EniBa
Ha pbIHKE MOSIBJISIETCS
HOBasl TIporpamma, Kak
OH npuoOpetaeT ee. OH
Bceraa B MOMCKE HO-
BOTO «OIEepPaTUBHOTO»
ycrpoiictea. K coxae-
HMIO, B OOJIbLLIMHCTBE
cJly4aeB OH pa3oyapo-
BbIBAeTCs, TTOTOMY UTO, XOTSI 3T YCTPOICTBA BCErIa COBpe-
MEHHbI U UHTEPECHBI, OHU PEIKO MO3BOJISIIOT COKPATUTh Bpe-
MeHHbIe 3aTpaThl. Ho OH Hemosro nepexkxuBaeT, v Kak TOJb-
KO Ha pbIHKE TOSIBJISIETCSI HOBUHKA, Cpa3y MpUOOpETaeT ee.

Bawn aAericrBus

I[Tocrapaiitecs nobopors
MCKYIIeHue mnpuobpecTH
4TO-TO HOBOE U caMoe JIy4-

mee. [Tomenaure ¢ nokyn- !
KOH, noka usobperenue He I
CTAdHET MONYJAPHBIM, yc- '

MemHo noMoras cbeperarn
BPEMS. I

L_----_-_-_J
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Beperurech cuHapOMa «IaHAMIIEB, JAPbl TTPUHOCSIIIAX>.
MBEICTTb 0 TOM, UTO Kaxk/1ast HoBasi IIporpaMMa ITOMOXKET BaM
COKOHOMUTB BpeMsl U ICHBIM, TIPOCTO ommoouHa. Hekoro-
pble 13 HUX padortaioT. Korma BeI yoeauTech B 3TOM, MO-
XeTe nmpuobpectr ux. Ho Bcerma OyabTe yBepeHbI, 4YTO OHU
OITPaBIAIOT CeOsl.

/

INUAOT

Iomnume: epems, xomopoe vl CIKOHOMUMU, bYydem
BAIIIUM. ITosmomy nycmy opyzue doizo 6bLACHAIOM,
ymo pabomaem, a ymo e pabomaem.
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O6HoBAsiHTE
nporpammHoe obecneyeHune

OnyH 13 caMbIX JTy4IINX 1 JIETKMX CIIOCOO0B 9KOHOMUU
BPEMEHM — PETYJISIpHOe OOHOBJIEHME CBOETO TMPOrpaMM-
HOTO o0OecrieueHusl. YcTapeBIle porpaMMbl MOTYT CTOUTh
BaM 3HAYMTENILHBIX MOTepb. Ecau Bam HyxXHO Mpeobpas3o-
BbIBaTh Ballly (haiiyibl, €CI y BaC YCTaHOBJIEHA yCTapeB-
11as1 OTiepallMOHHAsT CUCTEMa, €CJTM Balllv MPUJIOXKEHUS Ha
JIBA-TPU TIOKOJIEHMSI OTCTAIOT OT COBPEMEHHBIX, TO BbI Tpa-
TUTE HEMAJIO JIMIITHETO BPEeMEHHU.

OOHOBJISIST PWIOXKEHUSI, Bbl Yallle BCEro «yOMBaeTe
JIBYX 3ai1IeB»: pacIIMpsieTe BO3MOXHOCTH CBOETO KOMITb-
foTepa M, KpoMe TOTo, YCKopsieTe M objierdaete cede padoTy
(B mocieqHeM BbI JOJKHBI ObITh OCOOCHHO 3aMHTEPECOBAHbDI).
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M3 Bcex mpock0d, ¢ KO-

TOPBIMH TTOJIb30BATENN I Bawmn aevicteua |
obpawaiorest K cosaa- : Y3Huaiite, He ycTapeso i :
TEILIM: BIDTIIOREH M, | KommbioTepHoe ofecneye- i
CEMLPaCTIPOCTREHCE | 14, KOTOPhIM BBl NOMB3Ye-
ggﬂ ; ggﬁocﬁlgiopa' | Tech Kaxaslit fetb. Econ b I
Ty : My | TOAB3yeTeCh yeTapeBnmMu |
JeaeTcs Bee, YTOoObI | "PHIOKEHHSMH, NOHIINTE §
iiﬁigg;m;g’;g’aﬂ :)I/_I | oHoBiennbie Bepeun. Bor g
- BepC.I/IH oy | y3HaeTe, UTO OHH BKIOUAIOT |
~ | HosbiecriocobnI aBTOMaTHA- |

BEpcalbHEE, CIlie TIpo | WM TIOCTOSHHO BBINOMHSEMBIX. |
fll)f: 61;6;)6;;? ?i&iﬁfmﬁ I JIeHCTBUH, KOTOPBIE COKOHO- I
e a e = MAT Bame Bpems. B cayuae |
e npocTofimx dyric. | IIE(‘IFIX()_.-TLHl\1(]("l‘!| KYTHTE HO- |
- | BBl KOMIBIOTED. i
' o o o e -l
% N

InNMAOr

He ecsaxoe 061o6eHUe NONE3HO 6 OMHOWEHUU IKOHO-
muu spemenu. Ho noxa evt ne nauneme npoboeams, 6o
3mozo e ysnaeme. [laxce eciu éam yoacmes cIKOHO-
MUMb HECKOMLKO CeKYHO HA 00HOM U3 Oelicmeuti, Komo-
poe 6bl BHINOIHAECME PEZYAAPHO, NOMHUME, YMO 3MO —
p(:‘?_!/_.?.}]p?f(fﬂ, NOCMOAHHAA IKOHOMUA. ,.i‘!fa’.}'ﬁﬂf’ HECKONAbKO
cexynd, NOMHONCEHHbIE HA <X», 8 meueHue ona 6ydym

t“{’-fnh JHavyeHue,
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PeryaspHo yucTute paboy4ni CToA
BaLLIEero KOMMbloTepa

JIxxek — Moi1 3aMeyatelIbHbIN KoJutera. bosbliryio yacTh
CBOEI1 pabOThI OH BBITIOJIHSIET Ha KOMITbIOTEPE, e OYeHb
0O0JIbII0I MOHUTOP — 0KOJI0 50 CAaHTUMETPOB. XOTeN ObI 1
nMeTh Takoii MoHuTop! Ho s Bcerna yausisitoch, uTo JIxkeKy
yIaeTcsl YTO-TO HalTU B CBOeM KoMIibioTepe. Ero padouuit
CTOJI, KyJla OH TMOMEIIaeT 3HaYKU MTPOrpaMM U MOCTOSTHHO
WCTOJIb3YeMbIX (paiiioB, MOJHOCTBIO 3a0UT. [TomHOCTHIO!

[ ——————— Bce 50 cantumer-

I Bauuu AeﬂCTBHﬁ I POB €r0 MOHHUTOPA 3a-

IIOJIHCHBI 3HaYKaMM

[Torasiamre Ha CBOM pabo- (baiiioB — B OCHOBHOM

YUH CTOJl ¥ YAATWTE C HETO 3TO aXke He Mporpam-

BCe, UHTO HE }I._\'I-'KHIJ 41 -{;ll'[_'}_\'fl' MBI, a(baﬁﬂbl C JaHHBI-
HAET NMOUCK H:}{:t"_}.\;u__'ln.\-1hlx

mu. OgHako Ha pabo-
YU CTOJ OOBIYHO ITO-
MEUIalT HE TPOCTO
aitabl 4JIs1 XpaHEHMS],
a TOJIbKO T€, KOTOPhIE
JIOJKHBI OBITH JIETKO AOCTYIIHBI. Ho Het, JIXkeK roMelraeT
Ty/a BCe, Hajl YeM OH paboTaii, paboTaeT Wik Koraa-HUOY/Ib
OyzmeT paboTaTb — M He MOXeT Hu4Yero Haiitu! S Bumen,
Kak OH MCKaJl Ha paboueM croJjie daiiy, Hag KOTOPBIM
paboTayl TOJBKO 2 MUHYTHI Haszan. Kakas mycras Tpara
BpeMeHuU!

thaitnos. BoabmuTe 3a mpa-

BHJIO YHCTHTh €ro KaxKIylo

HeAel0.

L---_—_---_J
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KoHnTtponupyiite cBoit pabounii cron. [Tomelaiire Ha
HEro 3Ha4YKH MporpaMm U Te paityibl, ¢ KOTOPHIMU Bbl pabo-
TaeTe B TAHHBII MOMEHT, a ocTajJibHble — B «Mou J0Ky-
MEHTbI», B COOTBETCTBYIOILIME IMankKu. Torma Bbl CMOXETe
OBICTPO U JIETKO HAWTHU TO, YTO BaM HYKHO.

Anuaor "|
- . r . . |
He ynodobasiumecsy [wcexy, xomopwil kawcowvii Oens
mpamum 5—6 Muxym Ha noucku mozo, ¥mo Haxooumcs
npamo neped wnum! )
"\_ . — —— — e S i — -__J_f
Opranm3ysite

YAOOHYI0 CHMCTEeMYy narnok

ITpaBunbHO OpraHu30BaTh (hailyibl B BallleM KOMITbIOTE-
pe TaK Xe BaXHO, KaK paclipele/uThb o mankam oymax-
Hble TOKYMEHThI. Ec/ii Bbl XOTUTE HAXOAUTh UX OBICTPO U
JIETKO, BaM HyXHa cucteMa. KomriblotepHbie (haiiibl, BHE
3aBUCMMOCTU OT TOTO, HaXOJAsITCS OHU B apXUBE WJIU
JIOCTYTTHBI HETTOCPEICTBEHHO, pacroJjiaratoTcsl B Mamnkax.
YcTaHoBKa JIOTMYECKOU MepapXuu TMarnok HaMHOTO YCKO-
PUT 1 00JIETYUT BaM padoTy ¢ daiiamu.

CambIii TIpocTOit coco0 clienaTh 3TO — co3/aTh HanKu
MPOEKTOB ISl XpaHEHUS] MH(MOpMaLIMM 00 OCHOBHBIX PO-
€KTax, 3a/1a4yax, KIIMeHTaxX, MOKynareisix 1 Tak najiee. B kax-
JTOM U3 HUX BbI CO3/1aeTe BHYTPEHHUE MarKu JJIST OTACTbHbBIX
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3a7a4 B paMKax 3Toro mpoekra. Hampumep, ceitdac, Korma
s TIMIIY 3Ty KHWUTY, Y MEHsI CYILECTBYET IJIsI Hee OTIEIb-
Has TarKa, Ha3BaHHasI Tak ke, Kak 1 Kaura. Kpome Toro,
s co3mal BTOPYIO Tar-
| KY A7 JenoBbIX 3a7ad,
| KoTOpbIe OyIyT CTOSITh
i Tepel MOMM M3IaTeieM
" M MOMM areHTOM, Tpe-
TBIO — JIJISI OTAEIbHBIX
> 4 I pa3nesioB KHUTU W YeT-
py#iTe ee TaK, UTo0bl BbI JIETKO : BEPTYIO — IS MCCIle-
I
i
I

r---------—,

I Bawm aevicTBus

[IpoBepbTe Bamy TeKy-
Y10 CHCTEMY [anoK — WJIH
ybenuTech B ee OTCYTCTBUH.
Jloruyecku pecTpyKTypHu-

1 OBICTPO CMOTJIM HAlTH BCe JNoBaHMii. BHYTpY Kax-
JOW U3 HUX CYIIECTBY-
0T IAITKK, COIEPKIMOE
KOTOPBIX COOTBETCT-
| » orkperTiu daitios. i ByeT Ha3BaHMIO I[JIaB-
bl o B rapnol manke
HCCJIeNOBAaHUI comepxXaTcs MalKyu BTOPOTO MOpsaKa
IUIST Pa3IMIHBIX CBEICHUIA, KOTOPBIC S 3aIKcal W TOMy-
YT JUTSI TOTO, YTOOBI MCITOJIb30BaTh B 3TOi KHUTE. BHYTpH
MankKy pas3aeioB paclojIokeHbl 9 Aok, Iae TeMaTUu4ecKu
CTpYHITMPOBAHbI TNIaBHbIC Wier KHUTH. W Tak manee.

BbI 1OJDKHBI ceaTh HEYTO MoI00HOe ¢ BalImuMu aii-
JIaMU, YTOOBI BaM JIETKO OBLTO HAXOIUTh UX 1 UCITOJIb30BATh.

HeoOxonuMoe. YCTAHOBMB
TaKyio CHCTeMy, Bbl Oyzere
SKOHOMMTBH BpPeMsI Ha TIOHCKE

SNUAOT

_-‘\"UJ!J'J’.JEIJ(E/'J, JA0ZUYHAA fr:'.Jf”‘at 10684A CUCTNEMA CIKOHOMUM
éam 5—-6 munym @ denv. B nedenro amo cocmasum
25 munym, a 6 mecay — boxee 3 uacos.

+3

Ybeaureco, 4To komnbroTep
paboraer oneparmMBHo

Mp1 oxurgaeM OT KOMITbIOTepa, YTO OH OyaeT paboTaThb
OIlEpaTUBHO, a HE MEMJICHHO U C Ilepedosmu. Ecay Bain
KOMITBIOTEp paboTaeT MeMIEHHO, TO HACTaJI0 BpeMs IIpH-
00pecTr HOBBIH, OoJTee oniepaTuBHO AevicTBytommii. CoBpe-
MEHHbIE KOMITBIOTEPHI, JaXKe Heloporue, (PyHKIMOHUPYIOT
oueHb onepaTuBHO. Ho MBI MOXeM Tak 3arpy3uTh UX JIO-
KyMEHTaMU, YTO UX padoTa 3aMenuTcs. Torma oHu OyayT
HE SKOHOMMWTH BpPeM:I, a OTHMMATh €0 y Hac.

JIydiiAil  CIIOCOO g wo wom o s s s s s s e g

caenatb paboTy CBOETO Bawm aevicteus |
KOMIIbIOTEpPa Hanbosee = > i
. Bossmure cebe 3a npasuiio i
3(pHEeKTUBHON — MO- _
pa3 B MecsAl NPOBOAUTE |
CTOSIHHO IIPOBOIUTH A S i
OYHMCTKY M aedparmenTta- [

OUNCTKY U mAedparMeH-
TalI0 KOMITbIOTEPHO-
ro mucka. [Ipu ouncrke

L[HIO XECTKOIo JUCKAa, ITOT i
MPOLECC 3aHUMAET HEKOTO- ||
poe BpeMsi, IO3TOMY Jyyie |
OyayT aBTOMaTU4YeCKU IPHYPOYHTDH €r0 K BHIXOA- |

YaaJICHbl CTapbIC, HE- HBIM HJIH HOYH. I
HYKHBIC (DAITBI, @ TIPH B s s s s s s s s s s ol
nedparMeHTaly Gaiyibl Balllero XXeCTKOTo AMCKa OymIyT
peopraHu30BaHbl TaK, 4TO AOCTYIl K HauOoJiee 4acTo
HCIIONB3YeMbIM (aiiylaM W TIPWIOXKEHUSIM MaKCHMAaJIbHO
obneruntcsd. Ecnu Bl He 3HaeTe, Kak NMPOU3BOAUTHL 3TU
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neicTBUS (OHU BXOIST B KOMIUIEKT Windows), MCIOJb-
3yiite onuuio «IToMoIb».

ITonb3oBarenn KomIbloTepoB Macintosh TOKHBI MC-
nosib3oBath GyHkuuto Disk Utility B npuioxenun MAC
OS u cnenoBatb ccblikaM First Aid u Repair Disk. MHo-
r've TOoJIb30BaTeId TAKUX KOMITBIOTEPOB Ui 00ecreueHust
3(hGHEKTUBHOCTU UX PabOThl MPUOETaloT K MOMOIIU TTPU-
sgoxenust DiskWarrior.

Bosbpmure cebe 3a mpaBWiIoO pa3 B Mecsl MPOBOJUTH
ornepauydu OYUCTKU U AedparMeHTalMu. DTOT MPOLECC
3aHMMAaET HEKOTOPOE BPeMsl, TTO3TOMY JIyyille MPUYPOUYUTh
€ro K BBIXOJHbIM WJIM HOYM.

- = —
: InUAOr

[oce neckonbKux mecaues pabomuvt atlisl Ha KHecm-
KoM Oucke pacnoiazaiomes kax nonano. lIpocmoe delicmeue
Oeppazmenmanuy 3navumenvro obarezyum eam oocmyn
K haunam u npuioONCeHUIM.

30

Y6eaurecnb, 4ro UHTEepHeT
paboraer onepaTrMBHO

B Hanm nHM Bee nofib3yrotesa MHTepHeToM. HekoTophle
HE MOTYT MpeACTaBUTh cede Xu3Hu 0e3 Hero! Ilpu atom
JTAaHHOMY M300pEeTEeHUIO MCIOJHUIOCH BCEro JIUIIb 15 JeT.
Ho oHo cTano HacTOMbKO BasKHBIM B HAlLlIEi XKM3HU, UTO Ce-
TOIHSI MbI JOJDKHBI HAYYUThCS OPaTh OT HETO BCE BO3MOXKHOE.

124

r----——_——-‘

CkopocTh coenu- B
Bawmn aevicreus |

HeHus ¢ MIHTepHETOM
YpE3BbIYAHO BaXKHA —
HE TOJIbKO JIJTI OTIPaB-
KU 3JIEKTPOHHOM IO-
YThl U PabOTHI C BJIO-
XKEHHbIMU (daitmamu,
HO U TIpU MOCELICHUN
CalTOB C JEJI0BOM 1ie-
Jbto. CalThl ceromHsi
obecrieyeHbl (PYyHKIIU-
€1 TTOBBILLEHUS CKOPO-
¢t coenuHeHus. CKo-
poctu ctaporo ¢dopma-
Ta Habopa 56K ceromHst
MPOCTO HEJOCTATOYHO.

Baua nesb — yiti TaTh 4YyTh MEJJIEHHEE).
OT CUTYALIMU, KOTHA BBl [ o s s s s s s s s s o
MPOCTO CO3EPLAeTe MOHUTOP, OXUIAsi, KOIJa 3arpy3uTcs
MUCbMO WJIW BJIOXKEHHBIN (hait. BeicokocKopocTHOE co-
enMHeHue (TakXke Ha3bIBaeMOE BbICOKOYACTOTHBIM) CEro-
ITIHS — ocTpast HeooxonuMocTb. He yryckaiite Bo3MoKHOC-
THA 3HAYUTEJIBHO C3KOHOMMWTD, MEPEHINTE HA BEICOKOCKO-
POCTHOE COEIMHEHWE — U TOIJA 3arpy3ka Ballux (aiaoB
OyIeT MPOUCXOAUTh TTOYTU MTHOBEHHO.

ITepexo/1s1 Ha BLICOKOCKO-
POCTHOE COeIHUHEeHHe, NOIY-
MaiiTe 0 TOM, YTO BaM I10/10H-
ner Goasie: GecnipoBoxHoe
Wi KaberbHOe coeiuHeHne.
Ecau y Bac yxxe nposejen

JIET I&JIA Bac CaMbIM JIETKHUM
u 6sicTpeiM. Ecau Her, To
Bailia TenedonHas KOMIIA-
HHUS, BO3MOXXHO, 10 pa3yM-
HOH ueHe obecneuynT Bam
GecrpoBOAHOI BapuaHT Co-
eauHenus (oHo Oyner pabo-

i

!

!

!

!

I

I

I =
| xabeus, TO atOT cnocob Gy-
1

1

i

I

!

I

!
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| INMUAOT

N

Hcnoavsys nuakockopocmuoe (HU3Kouacmommoe)
coedumnenue c Unmepremom, 6vi nomepaeme oueb MHOZ0
spemenu. CIKOHOMbMeE u nepercume Ha 6vICOKOYacmom-

\ (U{’ coeduHeHue. _) ]
"\ /4
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3awmra oT BUPYCOB — 3TO He NMYCTAKH

B Mupe ectb MHOXECTBO BEpOJIOMHBIX, HEIPUSTHBIX
CYOBEKTOB, KOTOpPBIE CTPEMSTCSI aTaKOBaTh Balll KOMIIbO-
Tep. Ecam ceromHst B KOMITBIOTEp MoOIagaeT BUPYC, TO 3TO
HAJIOJITO BBIBEZIET €T0 M BaC BMECTe C HUM M3 CTPOST — He
TOBOPS YX O TIOTePSTHHOM BpeMeHU!

O ——— ————— IToaTomMy HeMen-
| Bawu Aeﬁ CTBHMS I JICHHO YCTaHOBUTC aH-
' - - . I TUBUPYCHYIO IIpOIrpamM-
l Ecmu Y BaC yCTaHOBJIEHA MY, €CTh IBE€ OCHOB-

AHTUBHpPYCHasa NporpaMma, HerxX: Norton Antlvu'us
l NpeKpacHoO. ..\"l/!t",“lIIT"SL'In 9TO u MCAfee AntiViruS.
I OHa l)GHUB,TI{.‘Hil_ B MPpOTHB- I FOI[OBaH TIOAITMCKA Ha
I HOM CJiy4yae obHOBUTE ee. l 00e 3Tu nporpaMMbl

B v e o s s s o s o Wl CHABHYITEITBHO HEIOPO-
IO CTOUT, ¥ TIPY 3TOM BbI HE TTO3BOJIUTE 3arpy3UThCS HU
OIHOI BpeIOHOCHOI TpOorpaMMe, TaK YTO Balll KOMITHIOTEP
OyZleT HaIeXXHO 3alIuieH oT BUpycoB. O0e 3TH Mporpam-
MBI MOXXHO HaiiTi B MIHTepHeTe, a 3aTeM CKavaTh X OTTY-
JIa ¢ TIOMOIIBIO 3JIEKTPOHHBIX KOMMEPUECKIX CHCTEM.

N\

Bonpoc saxmouaemcs daxce ve 6 mom, 6ydem nu saw
KOMNvlomep amaxoean 6Upycom, a 6 mom, Kozoa amo
npousoidem. Pabomamy e Humeprneme 6e3 anmusupyc-

f INUAOT
‘ HI"N} SAULUTIIBL ace ID(}"HIU. Yymo secmi Hr’s‘niﬂ.\ﬂ){';ﬂ.?h
|
|

\ {‘{ NPUCMEZHYBULUCD. )
\ J
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Eiwue HemHuoro o KK

KIIK, nin kapMaHHBIE TTIepPCOHAIbHbBIE KOMIIBIOTEPHI,
CTaHOBSITCS IIPOCTO HE3aMEHUMbIMM B COBPEMEHHOM JI€JI0-
BOM MHUpe. DTH HeOOJbIIMe TIEPEeHOCHbBIE YCTPOICTBA I10-
3BOJISIIOT BaM JIETKO Y CBOEBPEMEHHO YIIPABJISATh CIIMCKOM
JIeJI, CO3MAaHHBIM BaMM, apeCHON KHUTOM 1 KaJleHIapeM.

CaMble DKOHOMMY- e o o s o s e s s e s g
HBIE U3 HUX COBCEM He- Bawmwm aeiicTBus I
JIOPOTH, HO LIEHbI Ha Cy-
nepcoBpeMeHHble KITK,
COBMEIIIEHHBIE C COTO-
BbIM Tesie(hOHOM U BbI-
xomoM B WMHTepHer,
OYEHb BBICOKH. Bribe-
puTe TO, YTO BaM OOJIb-
1lIe MOAXOIUT, HO YyBe-
psIto, Iaxke camble HelIo-

Obparute BHUMaHHE
Ha KIIK. Y3naiite 6oabie
0 HUX, NOAXOAANIIMX paciieH-
Kax H npuobperure Takoe
ycrpoicrBo. CHHXPOHU3H-
py#Te ero pezyaspro (camoe
BaXXHOE CJIOBO) CO CBOMM
KOMNbIOTEPOM H Oepure
porue u3 Hux (y MeHs ¢ coboii B noes3axu, 1axe Ko-
CaMblii JEIIEBLIA, HO OH I/ia IPOCTO eZeTe 10 ropozay. ||
HE3AMCHUM) TIOMOTYT [ s s s s s s s s s s ol
BaM I'MOKO JeiCTBOBaTh BHe oduca. B To Bpems, korna Bbl
HUYEM HE 3aHATHI U 00bIYHO IIPOCTO KIAETE — B IOPOreE, B aB-
TOCEPBUCE U TaK Jajlee, — BbI TOXKE MOXKETE YTO-TO JIE/IaTh.

BO3MO}KHO, caMo¢€ y,Z[O6HOC — JOTO aape€CHasd KHHUTra.
Ee nmonHbIit BapMvaHT, CKOHHpOBaHHbIﬁ 13 MOCTO KOMITbIO-
TEpa, TCIICPb BCCraa Co MHOI;, 1 1aXe HaxXoOsCh B J0opore,
A MOry HalTH! HY>XHBIC HOMEpa 1 CACIaTb 3BOHKM.
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INUAOT

Fmu Yycmpoucmsea noMozym 6am npoOyKMUBHO UCNONb-
306amv 8pems 6He oghuca, xomopoe unave byoem npocmo

nomepAaHo.

AX, 3TOT MOOMAbHBIV Tere¢hoH!

KoneuHo, o HyxeH BaM. [la, oH y Bac ectb. Ho He y11-
paBJIsIeT JIM OH Balllel Ku3Hbl0? B Haie Bpemst MOOMIIb-
Hble TeaedOHbI HEIOPOTM W Ype3BbIYaiiHO YIOOHBI, ITO-
3BOJISISI BaM O0IIaThCsI BHE orica v 00jierdasi CBSI3b C BAMM.
pe= o mTm———— YT0 XK€ MO3BOJSAET

Bawmn Aen

i AEHCTERA | yam nenath MOGMIB-

I Ecmu y Bac HeT MOOHIIB- ! Hbiit teneoH? Koneu-

I s0ro TesiehoHa, Kynure ero. ! Ho, monb30BaTHCS UM.

| Ecruonn YIKEH BaM L1 Jie- I Cosepluiats 3B0HKH, Ha-

| roBbix nesnei, paccMaTpu- I xomsich BHE oduca, 110

U naitre ero wax pun nenossix | TymHamecto. Hoxrsep-

! pacxonon, tpebyommit pa- | KIaTh3aKasbl, Koopan-

I 1mix 3nocos. [TosbayiiTecs | HMpOBaTh NEMCTBUA,

I um Tax, yro6si on nospomun | HA3HAYATH (1)30Tpeq1/1 1

I sam snaunrtensno ypean- | T2X A@1CC. UHH IIOMO-

[ R _ | TAlOT BaM MaKCHMaslb-
YHTb MPOJAYKTHBHOCTH Ba-

i ‘ : HO UCIIOJIb30BaTh Bpe-
mero Bpemeny BHe oduca. |

I C nomonsio renedona cra- | AL LA

) 0 TesniechoHa cra-

1 o : o¢uca (4ero BbI HE MOT-
)aTech MAaKCHMMAaJbHO MC-

: paiiTecb MaKCUMAaJIbHO M( - 1h FesRomITE fa6e
MOJB30BATh 3TO BPEMSI. - paHbIIe).

L_-_-------
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Ho Henb3s paspeliiaTb HUYTOXHOM Belly YIIPaBJIsITh Ba-
1Iei xku3Hbplo0. He 6epute TpyOKyY MpOCTO MOTOMY, YTO 3BO-
Hut TenedoH. Bee TenedoHHBIE CTyKOBI CEroaHs odecrie-
YEHBI TOJIOCOBOM MOYTOM, TTIO3TOMY ITyCTh JIyYlle Balll 3BO-
HOK OTIIPaBMUTCS Ha Hee, YeM OTOPBET Bac OT BaxKHOM
BCTPEYM, pasroBopa, COCPelOTOYEHHOM padoTHI.

o .,

Y/

NUAOr

Xomsa MobunvHwlli meneg)on SKOHOMUM 6aule BPeMA,
obaezuaem x eam docmyn u cnocobcmeyem 3pgex-
MUBHOCTNU BAWUX OelcmBuUll, OH MOXCEM NONLIMAMBCS
ynpaearams eawell wusnvro. He donycxaume amozo.

34

KTo 3HaeT Homep BaLuero MOGHMAbHOI0?

Bbel maere HoMmep Ballero MOOWIBLHOIO BCeM Monpsia?
Ecnm tak, TO BbI JaeTe JIOOSIM pa3pellieHre KpacTb Y Bac
BpeMsi. OHM OyIayT 3BOHUTH BaM ITOCTOSIHHO, IIPUYEM B Ca-
Mble HEyIOOHbIE MOMEHTHI, KOIJa Bbl MEHbIIIE BCETO CMO-
JKETe TMO3BOJIUTh Ce0e 3TU Pa3rOBOPHI.

Xopoliiasd AejioBasi MpakTUKa — OrPaHUYUTh KPYT JIIO-
JIeli, KOTOPBIM BHI J1aeTe CBOM MOOMJIBHBIN, OO Haubosee
3HAYMMBIX 1151 Bac moaeit. ITycTh BaM He 3BOHUT KaxKIbIit
BCTpeuHbIii-nionepedHbiii. C MOMOIIBI0 MOOMIBHOTO KOH-
TpoNUpyiTe TOCTyN K cebe. Tenepb, ecid 3a3BOHUT TeJie-
¢OoH, BHI y3HaeTe, UTO 3TO KTO-TO, Yeil 3BOHOK JEHCTBUTEIIb-
HO BaXXeH, a He MPOCTO IpoAaBel] MECTHOIO KOMITbIOTEP-
HOTO LIEHTpa, COOOIIAIOIIIMIA, YTO 3aKa3 JOCTABJICH.
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= He 3amnumceiBaiite
Bawm AenictBus |

! HOMED Balllero MOOWJIb-
i [IpocMoTpuTe cnucox ! HOTO Ha BU3UTHbIX Kap-
I Tex, Y KOro eCTh Ball HOMep. TOYKAax WM OPYTMX Ma-
i Teneps nomnsrraiirech OrpaHy- Tepruaiax, JOCTYITHBIX
I qums KPYT TaKuX JIOAeH, 4To- Kaxmaomy. Ilycts moc-
1 6u KOHTPOJHPOBATh CBOH TYII K BalleMy Tenedo-
I sBoHKu (a He Haobopor). Hy OyIieT IPUBUJIETHEN,
"--_-_-—-_"'"" a HE IIpaBOM, W IyCTb
€10 00J1a1a10T Te, KOTO BbI JEHCTBUTEIBHO XOTUTE CJIbIILIATD.

f InuAor N

Bot moxceme nompamums muoz0 épemenu, omeeuas
mem, ¢ kem e 6vu10 Heobxodumocmu paszoeapusams
6 MOMerM, K0z0a mpebo8anocy cocpedomoyumscs Ha opy-
eux 3adauax. Konmponupyiime eaw meneghon u ne omoa-
&zr}rne 3mMo npaso UPYzuM. 4

85

MobuabHbIF TeaeqhoH:
bOecLUyMHbBIH pexum

®dunbM «3Be3AHbBIE BOMHBI» IIPUHEC HaM BBIPAXKEHUS:
«[Ipukpoit Mens, Ckortu» 1 «[loctaBbTe cBOM ha3ephl HA
OecIIyMHBII pexknM». DTo ObIIO Becenoe TB-moy, Koro-
poe Tpernoaago HaM MHOI'O MHTePECHBIX YPoKoB. KoHeuHo,
BCE MBI B >KM3HU MTEPEKMBAIX MOMEHTBI, KOLIA XOTEJIOCH Obl,
y100bI ITpHyiea CKOTTU Y IPUKPBLT HAC B CJIOXKHOM CUTYALIVN.
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Bawmm aevicrBusa |
i

OIuH W3 JIyYIImxX
CIIOCOO0OB KOHTPOJIUPO-
BaTb CBOE BpeMsI — OT-
PeTYJINPOBaTh PEXUM
MOOUJILHOTO TesiehoHa.
Ecau y Bac cTout rpom-
KWIA PUHITOH WINA Me-
JIoOus, TaKOW CHUTHaI
OyZeT OTphIBAaTh OT pa-
OOTBI HE TOJILKO Bac, HO
U OKpyXawliux. BbI-
XOI — TIOCTaBETE TeJjle-

¢oH Ha OecIIyMHBII pe-

[TepexsniounTe CBOI TeJe-
(hoH Ha pesxM BUOpaly WIH [
HecrmymHblIit peskiM. BosbMu- J
Te cebe 32 MPaBUJIO OCTABJIATh I
€10 B 3TOM PesKNMe, eCIIH TONTb- [
KO Bbl HE OKa’KeTeCh B CUTYya- !
ITHH, T1e TpeOyeTcs: MeIous. i
Ecau Bbl 3aHATHL, TO BKio- I
yuTe (PYHKLHIO rOJI0COBOMH I
MOYTHI VISl IpHeMa BXOJs- 1
1I[MX 3BOHKOB M HITHOPHPYHTE I
KUM WM BUOpaIHio. BUOPALHIO, KOHIEHTPHPYSICH

Tenedoner, KoToprie Ha TIOCTaBJIEHHOM 3a/1a4e.
BUOPUDYIOT, OTBIICKAIOT  fhe s s s s s s s s s s o

TOJILKO TOTO, KTO HAXOOWTCS PSIIOM, M BUOPALIIO TOPA3I0
JIeT4e UTHOPHPOBATh, YeM MEJIOIUIO.

Takum 00pa3oM, BbI CAMU pelllacTe, OTBEYATh MJIM HE OT-
BeyaTh Ha 3BOHKM B JaHHOU cuTyauuu. Ecmm 3BOHOK pas-
JIAJICST B pa3rap BaxkKHOI BCTPEYM, BbI MOXKETe IPOUTHOPY-
poBaTth ero. Ecim Bbl CKOHIIEHTpUPOBaHbI HAa BasKHOIM 3a/1a-
4e, mpomyctuTe ero. Ecam ke BbI kImeTe mprema y Bpaya,
OTBETHTe Ha 3BOHOK. Kora Bl UTHOpHpyeTe 3BOHOK, OH OT-
TIpaBIIIeTCS K BaM Ha TOJIOCOBYIO TTOUTY, KOTOPYIO BbI CMO-
JKeTe TIPOBEPUTH IT03XKe — B OoJIee yIoOHOe TS Bac BpeMsl.

( INUAOT \\

Mob6unvrvie meneponvt — npexpacroe usobpemenue,
5 cam ABAAI0CH ux noxaonnuxom. Ho s xouy, umobvt mou
360HKU KOHMPOAUPOBAN A CAM, A He me, KMO 360HUM.
Bui moxceme nomepamv Oenv, eciu 6ydeme omeeuamn
\ KQIObil EX00SULULE 360HOK U TNEM CAMbIM YObeme Bpe. H‘ﬁy
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HcrnoAb3oBate MAM HEe MCIIOAb30BaTh
Blue Tooth

Tax urto xe Takoe Blue Tooth? DTo 6ecnpoBOmHOE YCT-
pOMCTBO, C MOMOIIBIO KOTOPOTO MOTYT OBITH COEIMHEHBI
pa3JIndHbIe 3JeKTpOHHBIe MpUOOpEl. BBl MoXxeTe Ha-
oJrromaTh paboTy 3TOTO
YCTPOMCTBA KaXIbII
IIeHb: JIIOIU UAYT C Ha-
VIIHUKOM B OJHOM yX&
M Kak OyATO TOBOPST
camu ¢ coboii. OHU nc-
MOJIB3YIOT HAYIITHUK CO
BCTPOEHHOM CHCTEMOM
Blue Tooth nns cBs3u
CO CBOMM MOOMJIBbHBIM
TeaeoHoM. Taknm 00-
pa3oM, OHHM MOTYT He-
J1aTh 3BOHKHM U OTBe-
yaTh Ha HUX, Jaxe He
B39B TeaedoHa B pyKn
(OOBIYHO OH BUCHUT Yy
HUX Ha Mosce).

..
I
i
1
i
!
i
I
i
I
|

4

Bawn Aencreus

Ecau Bam npuxoaurcs
MHOTO PasroBapuBaTh TI0 MO-
OunbHOMY TenedoHy, mocTa-
paiitech Kynuth TejiedoH,
cHaOXeHHBI CHCTEMOMH
Blue Tooth. On cakonomur
Bame BpeMmsl, NPe0CTaBHB
Bam Ooxbuie cBoboas BO
BpeMs pasroBopoB. MHorue
COBpPEMEeHHbIe aBTOMOOHIH
TaioKke CHabXKeHBl CHCTEMOM
Blue Tooth, nosromy ¢ no-
MOUIBIO TAKOH 2y THOCHCTEMbI
BbI CMOJKETe OTBEYATh Ha 3BOH-
KH TIPSIMO B MAIIIMHE, OCTABIIAS Mo6unbHere Tene-

PYKH CBOOOZHBIMH (M TAKUM GboHbBI, CHaOXEeHHBIC
oOpasom saborsacs o cober- | cucremoit Blue Tooth,
BeHHO# Ge3onacHocTH). j SaMCYATCI/bHBI U IIO3BO-

B v o e s e e e mm mem ol | JIIIOT BAM IIPEKpPAcHO

132

1 3P PEeKTUBHO 00mAaThCs ¢ ToabMu. [1pn 3TOM Bamm pyku
0OCTaloTCsI CBOOOMHBIMU, AaBasi BAM BO3MOXHOCTb BECTH
MalluHy, paboTaThb ¢ KOMIIBIOTEPOM, [eJiaTh 3alIUCU M TaK
nmanee. Eciu BB IenaeTe MHOTO MMOAOOHOI pabOTHI, TOraa
tenedon ¢ cucremoit Blue Tooth — gns Bac. OH ¢c3KOHO-
MUT Ballle BpeMsI U TO3BOJUT 3aHUMAThCS YeM-TO APYTUM

BO BpeMs TeJie(hOHHBIX pa3roBOPOB.

nNUAOr \

Tonvko He 3abwvieatime:; xomsa maxkue ycmpoucmaa
YOOOHBL U IKOHOMAM BPEMSA, 6bl HE OONNCHLL B0 BPEMA
CB0UX Pa32060poe6 3abvieams 0 Opyzux MOOAX.

IMoAxoAnT A Bam obLUeHne
¢ nomouupio CMC?

Brictprrit ooMmeH CM C-co0o0IeHUIMM — OOBIYHBIH CITO-
co0 KOHTAKTOB y COBPEMEHHBIX MOAPOCTKOB, KOTOPHIE
o0mraroTca TakuM oopa3oM Bce BpeMms. Ho momoOHbIi cro-
c00 MOXET 0Ka3aThCs MOJEe3HBIM U B Ou3Hece. Sl oOMeHu-
BalOCh COOOIIEHUSIMU C IEJIOBLIMM MapTHEPAMU, KOTIa MHE
JIOJITOC BpeMsI IPUXOINTCS TIPOBOINTE 32 pad0OUMM CTOJIOM™.

* B maHHOM CITygae aBTOp MMeeT B BUIY He CTOJTbKO 0oMeH CMC-
COOOIIICHMSIMU TTO MOOWITLHOMY TesIehOHY, CKOJIEKO OOMEH TeKCTO-
BBIMI COOOIIIEHMSIMU C TIOMOIIIBIO KOMITBIOTEPHBIX ITPOrpaMM (B TOM
YKCJIe U BO3MOXKHOCTD TIepeapecoBbIBATH COODIIICHNE, TOCTaHHOES
C KOMITbIOTepa, Ha MOOWITbHBIN TesiechoH). — Ilpum. ped.
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y D10 IIponucCxoauT camMo
Bawm AeHcTBHA

coboii — ¢ 3aMeyYaro, 4To
MHE TIprciian coooiie-
HUE KTO-TO U3 IpYy3eil.
Mbl MOXeM MPOBECTU
obIcTpbie 1 3 HEKTUB-
HbIe BUPTyaJIbHBIE TIepe-
TOBOPBI, HE OTXOJSI OT
komiibloTepa Iloka Mot
KoJIJiera OTBeYaeT, 5 pa-
ooraro.

JlaHHBI BUI 0OIIe-
HUS BecbMa 3 HEeKTH-
BEH M MOMOTaeT CIKO-
HoMUThBpeMmst. CricteMa
Windows momoraer nochbliaTh COOOIIEHUSI C TTOMOIIBIO
nporpamMbl Windows Messenger. Cucrema AOL, na u
JIpyTue TOXKe TpeularaloT Takyld BO3MOXHOCTb (HEKOTO-
phble TTPaKTUKYIOT 0OMeH BraeocoobIeHusIMu). K coxane-
HMIO, HEKOTOPbIe (DYHKIIMU MOTYT CYIIIECTBOBATb TOJbKO
B paMKax KOHKPETHOI CUCTEMbI, HO OOJIBIIIMHCTBO U3 HUX
oecruiatHbl. O6e CTOPOHBI (MX MOKET OBITh U OOJIbILIE IBYX)
JTOJDKHBI paboTaTh B OHOM OINEpallMOHHON CUCTEME.

Ho ecnu y Bac HeT TeXHUYECKUX HAKJIOHHOCTE U BbI
HE CITOCOOHBI BBIIOJTHSTH OTHOBPEMEHHO HECKOJIBKO 3a1ay,
TO Takoe OOILLEHMEe OTHUMET y Bac OOJbllie BpEMEHU, YeM
cakoHomuTt. Pernatite camu.

1

Haunute nenoBoit o6Men :
COODIIEHUAMH, 4TOOBI BBISAC-
HUTh, HACKOJIBKO OH byzner 1
juis Bac BeirozieH. Onpobyiite I
paboTy B HECKOJIBKHX Onepa- |
[{MOHHBIX CHCTeMaxX, YToDOsI 1
BBISACHUTD, KaKasi JIy4Iie BaM |
noaxoaut. ObcyauTe aTo i
C mapTHepaMH 1o busHecy U |
JIOTOBOPHTECH O TAKOM CIIO- ||
cobe obienns. |

L--------—-‘

INUAOT

Mpui ¢ denoevimu napmuepamu NOALIYEMCA 3MUM CNO-
coboM obwenus xax 6 oghuce, max u 3a ezo0 npederamu.
Kozoa deno xacaemcs xoopourayuu unu pacnpocmpare-
HURA uHpOpMaLuU, oH 0elicCmBUmensHO IKOHOMUM BPEMAL.
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Kynure Amy4HbiM npuHTep!

MHorue u3 Hac paboTaloT B KaOMHKaxX Win oducax, rie
HeT MpUHTEpa, YTOOBI pacrevyaTaTtb CBOKO padoty. A MHOro
pa3 oka3bIBajCs B MOJOOHON CUTyallMu M BHavasie ObLT
COMJIaCeH C TaKUM TOPSIIKOM Belleii: 3aueM MOKYIaTh COT-
HU MPUHTEPOB, KOTJa BCE MOTYT MOJIb30BaThCsS OIHUM
OOJIBIIMM TIPUHTEPOM B XOJu1e?

Ho 3arem s momcuMrai, CKOJbKO BPEMEHM 51 Tpady Ha
TO, YTOOBI MTONTU K TIPUHTEPY, B3SITh HEOOXOIUMbIE MaTe-
pUaibl U BEpHYThCS oOpaTHO. S jaenat rmoacyeTsl B Teve-
HME HEe/IeJM U BBISICHWI, YTO Y MEHSI YXOIUT OoJjiee MoJy-
9aca MPOCTO HA TIPO-  gu w s s e s s s s s st g
Tylikp 1O XOJLTy Bawm AevicTBus
Tyna-coga (3To 6e3
ydera CiTy4yalHbIX pa3-
TOBOPOB MO MyTH, KO-
TOpbIE TTPOMCXOIUIIN
KaxnpIit pas!).

3aTreM s MOWHTE-

pecoBalica ILeHOU KYIIUTh BaM HEJOpPOroH Jia-
JIa3€pHOTO IIPUHTEpPA. 3epHBIit IIPHHTEP.
K cBOEMY YIUBIICHUIO, Ko s s s s s s s s s s )
sl y3HaJI, YTO HEAOPOTOI Jla3epHBI MPUHTEP MOXHO
npuodbpectu MeHee yeM 3a 100 monapos! Bcero nuiib
3a 100 nosmapoB (z1a, s TYT XK€ BbleXaJl M KYTTWJI HPUHTED)
s1 CMOT CAKOHOMMUTb 2 Yaca MpOayKTUBHOTO BpEMEHU B Me-
CSI1L.

[IpoBeauTe nmogobHBIA
aHaim3 caMu. Ecam Bb npu-
JeTe K MOXOKHM pPe3ysbTa-
TaM, MO3HAKOMbTE C HUMH
pamero Gocca u ybemure ero
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' NUAOT

Kynus npunmep, vl e moavko caxonomume pemsa,
HO U cMONceme cocpedomouumsca Ha pabome, He Ompbl-
BAACH OM HEe b 3aMeM, ¥mobbl NPOZYAAMbCR N0 XOLNY.
H amo coscem necaoxncro! J .

\

3anuMMTecb Ha KOMNbIOTEPHbIEe
Kypcbl, 4T00bI NPpHO6GPECTH
HOBbI€ HaBbIKM

Ecnu BbI A€HiCTBUTEILHO XOTUTE Ha 0J1aro Jesia UCIosib-
30BaTh KOMITbIOTEPHbIE MPOrpaMMbl, MOCTapaiiTeCh 0OJb-
1€ y3HaTh O HUX. MHOIMe U3 HacC MOJyYWIM CBOU 3HAHUSI
CaMOCTOSITEJIbHO, a KOIJa Mbl YYUMCSI CaMH, TO B JIEHCT-
BUTEJILHOCTU 3HAKOMUMCSI TOJIbKO C ocHoBaMU. OIMH Tipe-
roJaBaTe/ib KOMIbIOTEPHBIX KYPCOB, C KOTOPbIM 51 OOILIAJICS,
pacckasaj, 4YTo B PealbHOCTU JIIOAU UCIOIb3YIOT MEHee
25% BO3MOXHOCTEI TeX Mporpamm, ¢ KOTOPbIMU pabo-
TaroT!

MHorue mnporpammbl 00JIafat0T OMLIUMSIMU, KOTOPBIE
MOTYT COKOHOMMTD BpeMsl U ycuiusi. Ho GOJIbILIMHCTBO U3
Hac He 3HalOT, YTO OHU CYLIECTBYIOT, U €Ile MEHbIIIE 3HAIOT
0 TOM, KaK UMY T0JIb30BaThcsl. [1oyuuB aTH 3HaHUSI, Mbl
MOXEM CIKOHOMUTb BpeMsi. Boripoc B ToM, mosyyartb Jid
9TU 3HAHMSI CaMUM WUJIM Ha CreLMaIbHBIX Kypcax.
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4 ormaro mpenmou-

MOCEIaTh KOMIIbIOTEPHBIE o
HBI B Halleil padore,

- MBI JOJDKHBI IIpruoOpe-
e v s s o s e s wen ol CTM MIX. HOBBIC 3HAHMS
pacIIMPSIT HAIM BO3MOXKHOCTU, MOBBICIT HpodeccruoHa-

JIN3M U, KOHEYHO, COKOHOMSIT BpEMI.
— S ———

KYPChI, rZi¢ Bbl CMOXKETE T10- l

! Bawm peicTBus TeHHE BTOPOMY. 3Has
I Hazosute onny wiu ase ! Koe-ut00 ROMITLIOTCD
! NpOrpaMmel, KOTOPHIMH BBI ! Hom ofecriedeHuu, Mbi
l yaiie BCcero MnoJb3YETeECh. I MOKCM pa6OTaTb ¢
I Ouennre yPOBEHb CBOEro | HuM, HO BCe-TaKM HE
I BJAAIEHHUA 3THMH NporpamM- | 6yﬂeM DRCHEPTAMM.
| wawin, a sates maunure | ONHAKO €CIH KOMIIbIO-
| | TepHbIe HaBBIKM Bax-
1

I

SnNUAOr

Taxum obpa3om, 6vi IKOHOMUME 6 QON208PEMEHHOU
nepcnexmuee. Bvt pacwupume ¢60uU 803MONCHOCTIU U
cmaneme npogeccuonavee.

90

Tpermsi HCTOYHMK yTeYKM BPeMEeHH

Tpetuil ICTOYHUK YTEUKH BpeMEHU — 3TO COBEILIAHUS,
BOT ITOYEMY BCE€ MbI TaK He JIIOOMM HX. Y Bac HaBepHsKa
ObLT OIBIT BCTPEY, KOTOpPhIE MOIVIM 3aHSTh 15 MUHYT, HO
pacTATUBAINCH 0 Yaca M3-3a HEJOCTaTKa OpraHU30BaH-
HOCTU, YbMX-TO OINO3JAaHMI, OTCYTCTBUSI YETKOM IMOBECTKU
JIHSI, a TaKoKe psiia IpYyTyxX IIPpUYKH.
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o IToaToMy MBI 130€-
i Bawn aAevictBua |

raeM COBEIIIaHUIA, HO He
] Korna neno wocuercs | MOXeM M30aBUTBCS OT
l ]I(JT(‘.‘I)HIIH()F() Ha COBeélla- I HUX ITOJTHOCTBIO. BJIIO-

HHUAX BPeMeHM, MocTapai- I Goit OpraHuM3aluuu M
I recs crars we wactnio npo- | moboM Gu3Hece, KOTO-
I Gnemsr, a wacteio pemenna. | pble I MOTy BooOpa-
B s s o o o e s o o e ol 3T, COBELIAHMS A0CO-
JIIOTHO HeoOxomuMmbl. Tak u3deratb UX WIKA MOCTapaTbhCs
cnenarb ux apdexkTrBHee? Tak Kak COBEIIaHMS TOJIE3HBI,
JaBaiTe mocrapaeMcsl caenarb ux 3deKTruBHee U 10 BO3-
MOXHOCTHA HE TPaTUTh BPEMSI BITYCTYIO.

e N

3nuAor

Hedasnee uccredosanue, nposedentoe ynusepcume-
mom Atioevl, eviseuno, umo 50% epemenu, 8vi0enenHozo
Ha cosewanus, nponadaem enycmyro. Mot dorxchbl
amo ucnpasumb!

\ Jz

91

OT HHX HeAb3s1 0TKa3aTbCs — HO
MX MOXXHO cAaeAatb 3¢pghbekTrBHee!

I'maBHast mpobIeMa CoBEIIaHMIT — B TOM, YTO OHM Y3KaCHO
Hea(hEKTUBHEI, TaK KaK MOKXMPAIOT MHOXECTBO BPEMEHM.
st TOoro 4to0Obl caenath X 3heKTUBHEE, MOXHO TIpe/i-
TIPUHSTH LEJIbIA PsSII Mep.
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W3 gero cocrout >3- 1 Bawm AeicTBuS

dextuBHOCTL? B TIEp-
BYIO Ouepellb, U3 IOJIK-
HBIM 00pa3oM COCTaB-
JICHHOTO paclucaHus,

I

[Mocrassre ceGe uens I
ctath ay4muM u Gosee ak- i
THBHBIM YYaCTHHKOM COBe- I
cremoBaHus moBectke, | manumii. Urobn yayumrs b
NPENBAPUTENLHOTO TUIa- | CBOM Hapniku, caenyire |
HUPOBaHUS ¢ 00euX cTo- | rnpeiomeniniv coseram. |
POH, TPEKPACHBIX JINYU- B s s s s s s s s s s ol
HBIX Y TPYIIIOBLIX KOMMYHUKATUBHBIX HABBIKOB. Bbl MO-
KeTe MOMOYb Balleil opraHusauuu B 3(PHEeKTUBHOM
MIPOBEIEHUM COBELIAHUH, TOJDKHBIM 00pa3oM MOATOTOBUB-
LIUChb U TPOAEMOHCTPUPOBAB 3Ty MOATOTOBKY Ha TEX
MEPOIPUATUAX, KOTOPbIE BbI MTOCETUTE.

Ecmu noBecTka THsI He ObIIa 3asiBJIeHa, CIIPOCUTE O HEil.

Ecim moBecTKa He OrpaHMYMBACT BpPeMsl COBEIIAHUS,
CITPOCHUTE, KOTJa OHO 3aKOHYUTCS.

[IpouTnTe HECKOIBKO KHUT O TOM, KaK JOJDKHBI TIPOXO-
INTh 3 GEKTUBHBIE COBEIIAHNS.

INonBenuTe CBOIO KOMaHIY K YCTEIIHBIM COBELIAHUSM,
ITOKa3aB IMPUMEDP B TOM, KaK BECTU ceOsl Ha HUX ¥ TOTOBUTh-
¢ K HuM. Coo01aiiTe 0 CBOMX IPUTOTOBICHUSIX OCTAJIb-
HbIM COTPYIHMKaM, U OHU OymyT mompaxkartb BaM. [locte-
TIEHHO BalllM COBEIIaHMS CTaHYT Oosee 3(PEKTUBHBIMU U
OyIyT OTHUMaTh MEHBIIIe BPEMECHU.

7 \

SnMUAOr

Eduncmeennwiii cnocob coxpamume ynoMaHymyio
50-npouenmuyro cmamucmuxy — navams c ceba. /lpy-
zue 6ydym Gpamp ¢ eac npumep.

\ J
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Bpems coBewianmii — Koraa yaobHee?

Bu160p npaBMIIbHOTO BpeMEHU JIJIsT COBELIaHUI — TIep-
BBIN 1Iar K 0osee 3(pPpeKTUBHBIM coBeriaHusIM. Eciam oHun
MPOXOISAT B CAMOE «IOpsidee» BpeMsi, TO He HYKHO YIMB-
JIATBCS, YTO COTPYIHUKM HE SIBJISTIOTCS HAa HUX, TTPUXOJIST
C OIO3IaHMEM WJIM HE TIOATOTOBMBIIKMCH. OHU TIPOCTO CO-
CPEeIOTOYCHBI Ha IPYTUX 3a1adax.

Kakoe BpeMst qHSI cumTaeTCsl ONTUMAIBHBIM JUTSI TIPO-
BeleHUsT coBellanmii? B 11eioM 3To 3aBUCUT OT OpraHm3a-
LIMM, HO CYIIECTBYET M HECKOJILKO OOIIMX IPaBHUJI.

o ——— — — -y OOmenpuHSTH
I Bawm aericreusn | dakr — ydie nmposo-
i _ | AMTb BCTPEUU B Hauase
}'.i'.’li] Bl Ha3HadaeTe
1 ; paboyero gHS. XOTH
COBEllaHHUA, HA3HAYANTE MX
I : : | TAKOE PCLICHMC HAro-
Hd PAHHEE Y .‘i.‘i ). ]'_('.'IH 2TO 3a-
i JIOBMHY NPUHMMAETCS
BHCHT He OT BacC, TO IMocoBe- l
v WHTYUTHUBHO, €CTb U
T'VUTE TOMY, KTO 3aHUMAeT- I
I o ; " | HECKOJIBKO OYEBMIHBIX
CH COBel1a SIMH, BEIOHPATH %)
SIAHMAMM, BRDMDATE 00BsicHeHMii. Bo-Tiep-
I JAy4dliee, ooJiee NpoavKTHB- I
: ! BbIX, KOIIA IEHb TOJIEKO
| Hoe Bpems cyTok. i

HavaJicsl, COTPYIHUKH
elie He TMOTrpy3UJINCH
B CBOM €XETHEBHBIC 3aHATHUS U TPoOJieMbl. Bo-BTOpBIX,
YTPOM €CTb CBEXKIE CUJIBI, JTIOAY OOIpPHI M HanboJee OTKPhI-
THI JJTSI BOCTIPUATHS MH(MOPMALIN U TIPUHSATUS PEIICHUIA.
B-Tpetbux, y ciayXammx MOSIBIASETCS BO3MOXHOCTH

‘--_--—__--J
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TTOATOTOBUTHCSI K COBEILIAHMIO JTMOO BEYSPOM TPEIbIIYyIIEro
IHSI, JTMOO YTPOM, HEIOCPEICTBEHHO Iepen MepOIpHUsi-
THEM.

Taxke ymoOHBIM CUMTAETCSI TOCIICOOEICHHOE BpEeMS.
OHO He TaK XOpOIIIo, KaK YTpeHHee, HO TTocjie 00eIeHHOTO
TepephiBa Y COTPYITHMKOB BOCCTAHABIMBAIOTCSI CUJTbI, OHU
TOTOBBI K HOBBIM 3a7adyaM.

Hawuxymiee Bpemst 1utsi COBEIIaHU, COTJIACHO MHEHUIO
MHOTHX 3KCIIEpPTOB, — 3TO KOHeI pabouero nHA. Jloan
YCTAIOT, AyMalOT TOJIBKO O TOM, KaK 3aKOHYMTh pabOdMii
JICHb, ¥ HE XOTST 3alyMbIBaThCSI HM O YeM, YTO MOXET 3a/iep-
JKaTh X Ha padote. CKopee BCero, y4aCTHUKH TTO3THHUX CO-
BeIIaHWi1 OymyT BeCTH ceOs paBHOMYIIIHO M OTCTPaHEHHO.

INMUAOr

IIpocmo nepenecume cosewanus Ha dpyzoe spema
U 8vl yeuoume, KaxK nNOBLICUMCS ux agpgdexmusnocms

U QKMUSHOCM® 2PYNNb.

93

OrpaHnybTe coBeLlaHNs
BpeMEeHHbIMM pamMKamm

Henb3s gomnyckarb, 4TOOBI COBEIIAHMS IJTMIINCH OECKO-
HeuHo. CoOpaHusI, He OTpaHUYEHHBIC BO BpeMEHU, — TIpsi-
Moe pa3pellieHre KpacTh BpeMsl MX yJaCTHMKOB. K coxka-
JICHWIO, YYaCTHUKYM OOJIBIIMHCTBA COBEIIAHMII HE MOTYT
OPMEHTHUPOBATHCST HA KaKKMe-TO BPEMEHHBIC OrpaHUYEHUSI,
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II03TOMY COBCIIAHUA

' BalUH AEHCTBHA I HacToO 3aTATrnBarOTCA 1
: OrpaHnuubTe Ha3zHavae- i O0Ka3bIBaIOTCA HeaP-
! Mble BaMM COBELIaHUs Bpe- ] (peKTUBHBIMU.

) MEHHBIM JHMHTOM U Npe- ! Kaxmoe coseranue
I naraiire BBECTH BpeMEHHBIE | JOMKHO MMETb JTUMUT
i OrpaHU4YHTENIH HA TeX COBe- f BpemeHn. OH Oyzner 3a-
| wanusax, rae B IPUCYTCT- I BuceTh OT TOro, Kakoi
I ByeTe B KaueCTBe y4aCcTHHKA. | oGbeM paboOTHI mpen-

B o o o e s e s s we ol CTOMT NPOJIEJATH TPYII-
Ie ¥ B KaKue pa3yMHBbIe CPOKM 3Ta paboTa MOXKET OBbITh
BBIMONTHEHA 3(pPekTnBHO. JIMMUT HOKeH OBITH OIpele-
JIeH MO0 caMoii TPyMIIOi, INOO OPraHM3aTOPOM BCTPEUM.
Ecnmm Bam TipeacTouT coBelllaHue, BPEMEHHOW JTUMUT
KOTOpPOTO HE OMpeeicH, MPEIJIOXUTE CIeNaTh 3T0 B €r0
Hayvajie IM0o 3apaHee MOrOBOPUTE 00 3TOM C OpraHM3aTo-
pom. Ecii coBelianyie opraHu3yeTe Bbl, TTOCTapaiTech TOU-
HO BBISICHUTb, KAKOTO 00beMa BpeMEHU IMOTPEeOYIOT ITOCTaB-
JICHHBIC 3aaud, a 3aTeM YCTAaHOBUTE XKECTKUI CPOK MX
BBITIOJTHeHUST. Koria mony cTaBsATCs B XKeCTKHE paMKH, OHU
HAYMHAIOT JIeICTBOBATh HECKOJIBKO Oojiee 3(h(PEKTUBHO.

|' INUAOI

Ilonabmodas 3a xodom cosewanuil, komopuie opza-
HU30BBIBANUCH MHOU 8 MeYeHUue MHOZUX Jem, S 00Hapy-
HCWN, YMO YCMAHOBKA BPEMEHHOZ0 NUMUMA IHAYUMEND-
HO noeviwaem g gexmusHocms u npodykmuerocmo u ||
\| noseonsem yuacmHuxam euinoanums pabomy 6 pasym- ||
|| Hote cpoxu Ge3 ruwner mpamvol epemenu. Kpome mozo,
maxue COBEUanus 3aKanyuealomcs pansvuie, Yem me,

S/

\\ Ha KOMmopbix fj‘,’.)t",i\ff.‘fﬂx‘{)il’ AUMUTTT HE YCMAHOBEHN.

\\\
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PacnoaaraviTte noBecTKkon AHS

3neiimmii Bpar Jr000ro COBEIIIaHUSI — OTCYTCTBUE TIO-
BecTKM. KOHEYHO, TTOBECTKAa — 3TO IMPOCTO PACITOIOXKEH-
HBII B JIOTMYECKOM TIOPSIAKE CIIMCOK TeM WJIU 3a1a4, KOTO-
pbIe TPYIITE TIPEACTOUT PEIINTh Ha COBEIIAHUU. Y KaXI0-
TO €CThb KOIMS TIOBECTKHM, 4YTO IIO3BOJISIET €My
CKOHIIEHTPUPOBATHCS Ha CIIelIn(rKe TTOCTABICHHBIX 3a1aY.

OITHO VI3 SIBHBIXTIPC- o o e s s s s s s s s g
VIMYILECTB TIOBECTKH | Bawmn pevicTBus |

JHA — TO, YTO OHa IIO0- l I
[Ipennoxure UCIOIb30-
MOra€t BCEM COCpPEIO- ; %
I Bats 1 ucnonsayitre nosecrxy |
TOUYUTHCA HA ACJIC U HE 2 E
| ZaHs Ha KaKAOM coBemanny. ||
OTBJIEKATHLCA Ha 00-

L---——-----J

CYXIIEHUE TeM, KOTO-

pBIX HeT B moBecTke. OIUH M3 IJIaBHBIX MCTOYHMKOB T10-
Tepb BPEMEHU Ha COBEHIAHUSIX — Oecebl O TTOCTOPOHHUX
TeMax, He CBSI3aHHBIX C TIPEIMETOM 00CYyKIeHus. PeanbHO
0 JieJie TOBOPSAT TOJIBKO HECKOJIbKO YeJIOBEK, a OCTATbHbBIC
MPOCTO TpaTAT BpeMsi. Korma ke ecTh ToBecTKa JHSI, TO
IO KOHLIEHTPUPYIOTCS TOJIBKO Ha 3a7avyax COBEIaHMs.
OOBsSICHUTE 3Ty 3aKOHOMEPHOCTh TOMY, KTO OpraHu3yeT
WM obecTieurBaeT poBeaeHre coBeranust. Ecm ero mpo-
BOIUTE BBI, 3apaHee COCTABBTE MOBECTKY M pacIpocTpa-
HHTE ee Cpely YIaCTHUKOB. ITycTh OHM BHECYT IO 3TOMY
TTOBOMY CBOM TIPEUIOKEHUST (HO B TO Xe BpeMsl TIOMHUTE
O TJIaBHOM 3amaye).
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InNUAOr

‘. Hccredosanus ynusepcumema Aiosnt, Mexcoy npo-
YUM, NOKA3AAU, MO BPEMA COBEUWANHUN, HA KOMOPHIY
UCNoOnbL306a1aACy NOBECMKA, COKpamunocy Ha 25%.

N o

99

lNoAb3yriTecb NOBECTKOH AHSA —
BBOAMTE AMMMHT BpEeMEeHM
AASl KDKAOIO NnyHKTa

OnuH 13 HauboJiee MPOLYKTUBHBIX MPUEMOB PaOOThI C
TIOBECTKOM JTHS — BBEACHUE JJUMUTA BPEMEHH JIJIST pa3jivud-
HbIX ee MyHKTOB. Ha paboTy ¢ KaXIbIM M3 HUX JOKHO
OBbITh BBIIEJEHO OTPAHUYEHHOE KOJMYECTBO BPEMEHMU.

Takum o0pa3oM, BHUMaHWE KaXXOAOro y4acTHUKa OyneT
COCPEIOTOYEHO HAa KOHKPETHOM IMyHKTe. Kpome Toro, 3ToT
MpUeM TPeAOoTBpaIlaeT Tepepacxol MpeaoCTaBIeHHOTO
BPEMEHU O OKOHYAHWS COBEIIAHUS U MPOITYCK IO ITOMU
MPUYKMHE OOCYXIEHUSI HEKOTOPHIX €€ MyHKTOB. DTO Mpo-
BOLIMPYET JUTUTEJIbHYIO 33J€P>KKY BBIMOJHEHUS HEKOTO-
PbIX 3a71a4 JIMOO 3aTAruBaHue coBelanuit. Hu to, Hu apy-
TO€ HEJb3Sl CUYUTATh TMOJIOXKUTEbHBIM PE3YJIETATOM.

KTo ObI HM COCTaBISLI ITOBECTKY MHSI, OH JOJDKEH IIpe-
JIyCMOTPETh BPEMEHHOU JTMMUT TI0 KaXIOMY €€ MYyHKTY.
B sTOM ciydae mepen pykKoBomuTesieM OyIeT CTOSITh 3a-
Jlaya — YJIOXKUTBCS B YCJIOBJIEHHBIM BPEMEHHOW OTPE30K.
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: Bawm aevicTBus :

i Y6eautecs, 4T0 1O KaX/A0MY TYHKTY MOBECTKH /HS |
l Ha3Ha4Y€H u])[.’ML‘IIIIOH JuMHT. Ecom MOBECTKY COCTAB- I
I JISIJIM Bbl, TO YCTAHOBHUTE JIMMHUT CaMH. Ecim ato neJaeT I
I KTO-TO APYIOH, MOCOBETYHTE €EMY NOCTYIIHTh TaAK JKeE. I
(T L L L. . T L L T T

7 =

INMUAOT

XyoOwuii pesyavmam coGeUWaAHUS — NO OOHOMY U3
NYHKIMOB HE BIHECEHO HUKAKO20 peulenus. A 6edv 00buHO
Ha MU peweus Kmo-mo paccyumsléaem onepemses.
Jumum spemenu Ha KANCObIU NYHKM NOBECMKU Oeaaem
cosewanus bonee aghgpexmusHbiMuU, COKpawiaem epeme-
HblE 3ampanmbut U NPUEOCUM K 6bINOJIHEHUIO BCEX NOCMAB-

\\zennvix 3adav. |
\ !/,

96

3apaHee pacrnpocTpaHsaHTe
MoOBeCTKY AHS

Bo3MoxHO, Mpu 3TUX ClIOBaX s MOKaXYCh BaM IMPOIIO-
BEIHUKOM, OOpalaloIIMCsl K LIEPKOBHOI ayIMTOpUU, HO
COBElIaHKe, MOBECTKA KOTOPOrO He ObLIa BbIAaHA ydyacT-
HUKaM 3apaHee, MMoJoOHa TECTOBOMY 3aHSITUIO, MPOBOAM-
MOMY JI0 TOTO, Kak Mpodeccop MO3HAKOMUJI CTYIEHTOB
¢ MarepuanioM. Eciu yyacTHMKM coBeLIaHUSI TOJYYUIU
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_ MOBECTKY, T10 KpailHeH
Bawm aAercrBus

1 I Mepe, 3a 2 IHS 0 €ro
I Crapaiitecs, 4Tob6BI BCe ! MpOBEACHMS, TO Y HUX
I Ballli COBEUIaHUsL ITPOBOU- ! Oyzer BO3MOXHOCTH
! JIMCh COIJIACHO IOBECTKE, I MOATOTOBUTBCS K 00-
l pacnpoCTpaHeHHOH, 110 Kpaii- l CYXIIEHHUIO, OIMPASCh
I et Mepe, 3a 2 IHA A0 BCTpe- | Ha maunyio un(popma-
| uu. Ecan coBemanne opra- OH1o0, YTO II03BOJIUT
| susyercs we samy, sapanee | MakCUManbHO 9ddex-
[ CIIPOCHTE O IIOBECTKE, HATIOM- | TMBHO WCIIOJIB30BaTh
| wus OpraHM3aTopy, 4ToObI OH | BpeMsi COBELLAHMS.

| Bbinan ee Bam NOpaHbllIe. I Kpowme Toro, cose-
B s s o s o s s e ol [IAHWS CTAHYT TOPA3JI0
MPOAYKTUBHEE U LIcHHee. Eciu Bbl ObIBAIM HA COOpaHUSIX,
[I€ TIOBECTKY BBIAAIOT MIPAMO TEPEN HAYAIOM OUCKYCCUM,
TO 3HAeTe, KaK OHU ObIBAIOT HEMIPOAYKTUBHBI U 3aTSHYTHI.

N

( AnNUAOT

H enoev uccredosanus ynusepcumema Auoswt co-
obwaom Ham, ¥mo evi0aua noeecmox 3a 2 ons 0o nposede-
HUA cCOBeWanUll coKpauaem ux OrumensHocms Ha 25%.
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Yuurecn NnpoBOAMTH COBeLLUaAHMUA

Bam mpuxomuTcs peryyisipHO ITPOBOIUTHL COBEIIAHMSA?
Ecau ma, To 3ammoMHUTE, YTO PYKOBOACTBO HEOOJIBIIN-
MM TPYIIIaMU JIIOIEi — MPUOOpeTeHHOEe YMEHME, a He TO,
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YTO Bbl MOXeETE eJIaTh TaK XK€ €CTeCTBEHHO, KaK JIbIIIATh.
M GoMbIIMHCTBO YHUBEPCUTETCKUX ITPOrPaMM He BKITIOYAIOT
TaKylo AUCLMILIMHY. P - ————— -

Ecmu Bel npoBoauTe l Bawwm Aeﬁ CTBUSA l
COBellIaHUS C HeOOJIb-
IIMMU TPYIIIaMu, Ha-
y4YUTeCh OejaTb 3TO
a¢ppexkTuBHO. McTOU-
HUKOB MH(GOPMALIUU
MHOXeCTBO. CBSXKHU-
TEChb C KaJIpOBBIM OTAE-
JIOM, y4eOHBIM OTIEe-
JIOM WJIM JaXe CBOUM
cynepsaiizepom. Eciii BBl — pyKOBOIUTEIb, 00PATUTE BHU-
MaHME Ha IIporpaMMBbl, IIpejiaraéMble MECTHOI TOProBOM
MajaaToi, MporpaMMbl OOyUeHMS IIepCOHAIa B KOMITAHUSIX,
00yYarolMX MEHEIKMEHTY (MOXHO AaXe OOpaTUThCS K
BBILIEAIIEMY Ha MEHCUIO PYKOBOIUTEIO).

He nwiTaiitech pyKOBOOUTD, HE UMesl CeLMaIbHbIX Ha-
BbIKOB. HeMHOro 0oJbllie 3HaHWI O IICUXOJIOTMM MalbIX
TPYIIIT — U Bbl OKAXKETeCh HAMHOTO OJIVKE K BBICOKOM (-
(EKTUBHOCTU U JIYYILMM DPe3y/IbTaTaM.

Y3naiiTe, kakuMm 0Opazom I
BBl MOIJIM OBl IOATOTOBUTHCA

coBemaHns B HeOOAbIIUX
rpynnax, ¥ MpUCTYIIATE K 3a-
HATHUAM, KoTOphie pacmupsaT |
Ballll HABBIKH. i

i
H HAaYYHUThCHA MNPOBOJAMUTH l
I
I

L__---_-_--J
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IMomrnume: 6ot He POOURUCH C IMUMU HABBIKAMU, U,
BO3IMONTHO, 6AC H'H/{-j'f’ HE YUUIU UM. Hx moxcrio moavko
Yyceoumb, NnO3IMoMy udume u ?’IO.!/'HUH(?(‘?J‘ Kax zoeopum
MOl OepesencKull KY3eH.

"k )

INUAOr
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O6byyasite nepcoHar 3¢hbchekTMBHOMY
y4acTHIO B COBELLLAHMAX

O'keli, BbI IOATOTOBJICHEI, HO OCTaJIbHBIM Yj€HAM Ba-
Il TPYIITLI TAKXKE TpeOyeTcsT TOAroTOBKa. Benb Mx Toxe
HUKTO HE YIWJI TOMY, KaK IpodeCCUOHATBEHO 1 3P PEKTHB-
HO y4aCTBOBaTh B HEOOJIbIIMX I'PYIIIOBLIX BCTpEYax.

[r o ———————— [lostomy Bam OymeT

Bawmu AesictBus | HYXHO 1mbo HalTu
MOAXOISAIINE KYypChI
IJIST Ballleli TPYIIIIBI,
MO0 HAYyUYUTHCS HUC-
KYCCTBY COBEILIaHUM
caMOMy M 3aTeM Ha-
VUUTD OCTAJILHBIX. YeM
yaHaTh, Kak ctats ayumumu | §ompme JIOMM Y3HAIOT
y4yacTHUKaMn HeOOoAbIIHX I 006 3¢ (HEeKTUBHOM yya-
COBEIIaHHil. ! crvu B HEGOBIIIX CO-
o o -] BEILIAHUAX, TEM JIy4llie
U ObICTpee 3TU COBEIaHUs OyAyT NPOXOOUTh U TEM IT03U-
TUBHee OyleT oOlIMit pe3yabTarT.
[ ——— ——— —
InNUAOr

[locTapaiiTecs HaiiTH
busHec-TpeHepa MM 3aIH-
CaThCs Ha 3aHATHA, YCTh

!
I
i
!
I KOPOTKHE, KOTOPLIE TIOMOTYT
| saweii rpymnIe Wiy KoMaHjae
|
!
i

He 6otimecwy noxcepmaosamb HEMHO20 BpeMEHU
Ha sxonomuio epemenu. Tpenupytime u obyuaime eawy
KOMandy.
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lMoceluarite TOALKO BaXkKHbie
coBeLUaHns

Ecnu BBl B Takoi1 ke cCUTyallMu, KaK U 5, TO Bac MpUIJia-
1LIAIOT Ha VMY COBEIIaHUIA. S COCTOI0 BO MHOXECTBE Opra-
HU3aLMOHHBIX KOMUCCUI, I MEHSI IIPUTJIAIIAIOT, 10 MEHb-
et Mepe, Ha 3 coBemaHus B Hememnto. O-x0-xo... DTo oT-
HUMAaeT y MEHS BpeMs, KOTOpOe s JOJKEH YACIUTH
OCHOBHOI1 pabore!

[IpoTuB OOOOHBIX ITOTEPH 1 OOPIOCH TAK: 3apaHee MpPo-
CMaTpUBAalO MOBECTKY 3THUX COBEIIAHMI 1 pellialo, AeCTBI -
TEIbHO JI1 MHE HY2KHO ObITh TaM. MIHOTIa 0Ka3bIBaeTCsl, YTO
rpymmna OygeT o0CyX- P ————— —— — —

JaTb TaKME TEMbI, B pa- I Baw” AE’?CTBHH l
0oTe Han KOTOPbIMHU A

He Oymy MM IIOJIe3¢H.
HMHorna oka3biBaeTcs,
YTO Ha MPEACTOSIIEM
COBEILIAHNY He TIPe/IBU-
IUATCSI HUKAKUX pellie-

i AHaNHU3UpYiTe Kaxaoe

i

I

i

i
HUH, a TOJIbKO 0OMEH : ka3 Oyzner 3aBHCeTh OT Ba-

i

I

i

I

f

NnpejacToslee CoBeaHue.
[IpumMuTe pemenue o ero no-
CemeHUu H AaiTe 3HATH
opranusatopy. Mnoraa ort-

urbopMaImeii, KoTo- nieil 3arpyxKeHHOCTH, HHO-
pYVIO, KaK S 3HAo, S rla OT TeMBI COBEIaHUs U
CMOTY TIOJYIUTh MO3KE apyrux peraneit. Ho Bcerna
B TIMCBMEHHOM BHIIE. HY>KHO TIOJIXO/MTH K COBEIa-
HUsIM KpUTHYeckH, ¢ Touku |

B momobHbIX ciy-

3peHHA 9KOHOMHH BPpEMEHH. I
qadgx g OTKa3bIBarOChb OT

L---__-----J
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TIPUCYTCTBUSI HAa 3TUX COBEIIAHUSIX, BEXIMBO TIOTOBOPYB
C OpraHM3aTOpOM COBCIIIAHUS W JIaB €My 3HAaTh 00 3TOM.
Kpome Toro, s memoch ¢ HUIM CBOMMM COOOpaKeHUSIMU
(ec TaKOBBIE MMEIOTCST) TI0 TTOBOAY IIAHMPYEMBIX TEM
00CYXIeHHUsI, HO TIPY 3TOM KOHOMJTIO BPeMSI U JIeJIat0 CBOIO
pabory.

He Goiitech moaxomuTh KPUTUYECKM K TEM COBeEIa-
HUSIM, Ha KOTOpbIe Bac mpumiamaioT. Kak Bbl yXe, HaBep-
HOe, JIorafjaJich, HE BCE OHM IMPOAYKTUBHBI M HEOOXO-
nuMbl. ClieayeT rmoceliarh Te, KOTOpble BaXKHBI I Bac, 1
He TPaTUTh BPeMEHU Ha OCTaJIbHBIE.

/ INUAOr

Te normopa vaca, xomopwie 6b. NOCBAMUNU HEHYNC-
HOMY COBEWANNI0, MOZYM OKA3AMbCA KAK PA3 MeM épe-
MeneM, Kozoa 6vl mozau npuiimu x Beauxou Hoee.
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CaMbi¥t rAaBHbIH UCTOYHMK
yTe4ku BpemMeHM

Benmuaitimmii 1 OCHOBHOM MCTOYHMK YTE€UKM Balllero
BPEMEHU — Jpyrue Joau!

D70 Tak; y JoAei o4yeHh MHOTO BO3MOXKHOCTEH ITOXM-
THUTH Baie BpeMsi. BusuThl, Tee(poHHBIE 3BOHKH, BCTPEYH,
104Ta, 3BOHKY B 0(hMIC — MUPHAIbl BO3MOXKHOCTEI; U JTIOIH,
oOIaronrecst ¢ BaMy B TedeHHe pabodero JHsSI, — ITOTeH-
LIMAJIbHBIE BOPHI BalllET0 BPEMEHM.

150

Koneuno, He Bce, HO o
Bawm AencrBus

OONBIIMHCTBO Pa3ro-
BOPOB HETIPOIYKTHBHO
n TpeOyeT BpeMEHHU.
Jlony moxuiaoT ero
y Bac, 1 9acTo BBI JaXe
HE OCO3HaeTe 3TOTO.

|
Hauynurte KOHTPOJHNPO- :
BaTh JIOCTYN K cebe, orpanu- I
4MBas KOJIWMECTBO KOHTAK- g
TOB C ApYTrUMH J10abMH. Kak i
TOJIBKO BbI 3TO C/IEJIA€Te, TO |
Korna xe 310 mpuner CMOJKETE BOCTIONB30BATLCA M |
BaM B IOJIOBY, TO BbI Oy- OCTAJIbHBIMH MIESAMU. |
JIETE Ta/laTh, KAK OBITh,  fu mes s s s s s s s e s of

omymast cedss 0eCIIOMOIIHBIM Tieped, 3TUM «(paKTOpoOM
YTEUKU».

Ho BBI He OecrtoMoniHbl. BaM HY>XKHO TTOCTOSTHHO KOHT-
poIMpoBaTh Ballle pabodyee IMPOCTpaHCTBO. He mo3Bodstii-
T€ HUKOMY TTOXWIIATh Balle BpeMst. CaMblii IPOCTOM CITO-
€00 3TO caenaTh — OrpaHUYUTh TOCTYII K ceOe.

INUAOT

Bepezume eawe spems u chuxcaume aubo ozparu-
yusaiime deiicmeue ¢paxmopa Ne 1. 3a nedeno evt Mo-
KHceme CIKOHOMUMD yenvie yacwt!
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Pacckaxure Apyrum
O Bauiem CTHAe paborbl

V KaxIoro u3 Hac eCTb CBOM OIpeIeICHHBIN CTUIIb pa-
OOTBI, TOT, KOTOPBIi1 MBI HAXOMVM JIJIs1 ce0sT CaMBIM YIOOHBIM
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" 3(pdekTnBHBEIM. HeKOTOpBIM BakKHO, YTOOBI Y HUX ObLIIa
BO3MOXHOCTB 2 yaca paboTaThb COCPEAOTOYEHHO, HE IIpe-
PBIBasICh, KAXI0€ YTPO; APYTUM B 3TOM OTHOLICHUU YI00-
Hee BTOpasl MOJIOBMHA JHS; a TPETbU CIOKOMHO TPYASATCS
LIeJIblil IeHb, HEB3UPasl Ha TIEPEPHIBLL.
R ———————— Camoe rinaBHOe —
Bawm aericrens | ONPEICTUTH, KAKHC Ya-
CBHI IS Bac SIBIISIIOTCS
HaWIy4IIMMU 1 Han0o-
Jiee TIPOAYKTUBHBIMU,
MPOAYKTHBHBIEe yackl. Ha I a 3aTeM COOBLIUTS 06
: aToM ApyruM. Ilpume-
POM MOTYT ITOCIYKUTb
npemnogaBateln ydeo-
HbIX3aBeaeHuI. BcrioMm-
HUTE, 4TO IJIs1 BCTped
CO CTyICHTaMH1 OHU Ha-
3HAYal0T KOHKPETHbIE
yacel. B mpyroe Bpems
OHM MPOCTO HENOCTYIIHbI — IIPOBOMAAT UCCICAOBAHMS,
MPOBEPSIIOT pabOThI 1 TaK Aajiee.

OmnpenennTe Bally CUCTEMY IIPOAYKTUBHOI pabOThI,
COCTaBbTE COIJIACHO 3TOMY Ballle paboyee pacrucaHue,
a 3aTeM IIOBEChTE €ro Ha JIBepb Ballero oduca wid pado-
yeil KabuHku. TakyM o6pa3oM Bl caMU OIpeAeInTe Bpe-
Ms1 JOCTYIIa K BaM, YTOObI OXpaHUTh Ballle pabodyee BpeMs
U OPOAYKTUBHOCTD.

Exennesno Habmoas 3a I

coboit, onpenesaure cBou I
. & - < T 3 " ¥
M00BIX COBENIAHUSIX HAXO-

| 1ure Bosmoxuocts coob- |

I s o mux apyrim. Topoit |

I MOXHO HCOOJB30BATH Ca- I
; g 2

I Muiii nipocroit crioco6 — mo- |

I Becurs pabouee pacrucanue |

I na asepu csoero oduca. I

L—_—“___ﬂ--‘

InNUAOT

Buwi 6ydeme nopadsicennl KoIUecmasy epemeru, Komo-

poe coxpanume, npocmo U!"ir'!r‘f_;'ir )0BAEB CBOE pacnucarue.
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INpucnocobbrech
K CTHAIO paboTtbl 60cca

JaBaiite mpu3HaeM (akT: 60cC 31eCh INIABHbIM, OT HETO
3aBUcHT Bce. [103TOMy TONBKO JTydllie AJ1s Ballleid 3Ke IIpo-
U3BOJIUTEIHLHOCTU, €CAM Bbl IO3HAKOMUTE €0 C BalllM
CTWIEM paboThl M YIOOHBIMU JJIs1 Bac pabOYMMU YacaMu.
Hanb6onee adpdekTnBHLBI crocod paboThl ¢ 60CCOM — Oro-
BOPHUTH CBOE pacIliCaHMe C HAM (C Heil).

BBIACHUTE, KAK OH o w s s s s s s s s s 5y
(oHa) 0ObIYHO OOIIA- | Bawmnm AencrBus
€TCsl CJTIOIbMMU, U ICHCT- |
BYIATE, UCXOMSI 13 TOTO.
3a roabl paboTHI I CMe-
HWJI MHOTO HayaJbHU-
KOB, M Y KaxXJI0ro u3
HMX YMEJICSI CBOI CTUIIb
pabotbl. KoMy-To He Hpa-
BUWJIMCh Pa3roBOPHI BO
BpeMsl COBEILLIAaHUII — IIpeKpacHo. DTO JaBajo MHE BO3-
MOXHOCTb KOPPEKTUPOBATh CBOe pacmucanue. Hekoro-
PbIM HPaBWJIOCH BpeMSI OT BPeMEHU MOIXOAUTh K MOEMY
pabodeMy MeCTy, YTOOBI TTOJEIUTHCST KAKOKM-T100 MHPOP-
Maluei, MoATBEPAUT MHCTPYKIINIO WY 3a1aTh BOIIPOC, —
HeT npodsieM. Kpome 3Tux AByX TUIIOB ObLIO €Ile MHO-
JKECTBO IPYIuX.

Onpenennre cTHIb pa-
boTel Bautero bocca. [Mocae

I ATOrO Bbl OOHAPYXKHTE, HTO

| TusHee u nmeiicTBUTENBHO

| 3xonoMuTE BpeMsi.

f
l
!
'
' .!*'Ht"!'[t_\,'f‘."t‘ HaMHOIO IMPOAYK- '
!
I
wll



A Bcerma mprcnocabIMBaICS K CTHIIO pabOTHI CBOETO
0occa. T'opazmo nerdye m 3¢pdeKTrBHEE IejiaTh TaK, YeM
BCTYITIaTh B 0OPBOY, KOTOPYIO 3aBEAOMO Ipourpaeiib. Ecim
00CC TMpearoynTaeT mojIydaTh MHMQOPMAIIUIO B BUIE TOK-
JIATHBIX 3aIMCOK, s Ty nx. Ecim emy Oosnbiiie HpaBUTCS
00IIAThCS TOJIBKO Ha COBEIIAHUSIX, MPEKPACHO, ST TTOHOX-
Iy, TIOKa Y Hac HE COCTOMTCS 3arUIaHMPOBAHHOTO COBEIIa-
Hus. Ecom ke emy ynoOHee, KOrna JIIOOM MPUXOOAT B €ro
KaOWHET ¥ OTYMTHIBAIOTCS] HEMTOCPEICTBEHHO TTepel HUM, —
sI TIOCTYTIAIO TaK.

-

4 InNUAOT N

Ecnu avt xomume, ymobwt 6occ ﬁ‘f}'h‘('?IU[‘CI(F_HIU(L-?C}J
K eaQuieMy CImuino paﬁumm, mo nomepasAeme ?I']J{){.'f_!/h'fﬂéa‘ﬁ‘

HOCMb, 3PA nompamume spemMs u, 6 KOHUe KOHU08, OKa-
HCemecs NPOoULPaABULUM. bocc ocmaemcs 60CCcOM — € HUM
HYNCHO 00208aPUBAMBCA.

\ Y,
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Hasiamure MHCTPYKTOpa MAM YYHUTEAS

BonbmHCTBO M3 HAC yauTcs 1o Xoay coobIThii. Yacto
XOPOIIMMU YUUTEJISIMU, KaK B IMYHOM, TaK U Tipodeccro-
HaJIbHOM TUIaHEe, CTAHOBSTCS KITIOYEBBIC B HAICH KU3HU
monu. Moit xopormmii apyr Hkeppn YWICOH, aBTOp Iiep-
BBIX JIByX KHWT U3 3TOI CepyU, OTHAKIBI TTOBEIAT MHE —
BCEMY, UTO ITOMOIJIO €My JOCTHYb yCIleXa B XM3HU, OH
Hay4YMJICS Y OMHOTO KOHKPETHOTO YeJIOBEeKa, C KOTOPBIM OH
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MOCTOSTHHO paboTall B *
Bawm aevicrBus

TeUYeHUE MHOTUX JIET;
XoBap[ cTaj ero y4u-
TeJeM.

OmuH M3 Jy4dImx
CIIOCO0OB MTOJXKHBIM
o0pa3oM OpraHm3o-
BaTh CBOIO paboTy —
HAaWTU YYUTENIS, WU
MHCTPYKTOPA, €CJI1 3TO
CJIOBO HPaBUTCSI BaM
oobie. [MToumure ye-
JIOBEKa, KOTOPBIA XO- BaM, KaK UCIIOJIb30BaTh CBOE
powio pazoupaerca B | spems adibextusnec. I
OM3HECE, 3HACT IyTh K o mom s s o s s o s o s ol
ycIiexy ¥ FTOTOB ITOMOYb BaM CTaTh MIPOAYKTHBHEE, Mpodec-
croHanbHee 1 3¢ dekTuBHee. PalioHalIbHO UCHIOB3YHTE
CBOE BpeMsl.

YemoBeK, KOTOPOTO BbI MILIETE, TODKEH OBITh yBaxkae-
MBIM U1 SIBHO YCTICILIHBIM, C HUM I0JKHO OBITh JIETKO U ITPH-
SITHO padotaTh. He 00s13aTesTbHO, YTOOBI OH paboTasl B Ba-
1LIell opraHu3alyv, HO HeOOXOAMMAa BO3MOXKHOCTh JIETKO
0o01IaThCs ¢ HUM, MOMACPKUBAsI IJIUTEIbHOE COTPYIHU-
4yecTBO. 3aTeM IIyCTb OH IIOACIMTCS C BaMM CEKpeTaMu
ycrexa, KOTOpble OH OTKPBLI 3a JOJITUE TObl.

I
Haiigure cebe yuurens. I
Beigenure Ha 3TO BpeMs, !
yTo6b1 BEIOpaATH AEHCTBH- I
TEJIHO TOTO, KTO HY>KEH BaMm, L
a 3aTeM HauHuTe BeTpeyathes |
¢ 3THM YesIoBeKoM peryisipro, |
4T0o6Bl BMecTe obcyxmats |
npobaemsi, Tpyanbie peme- |
HHA ¥ Tak faanee. O (oHA) f
4aCcTO MOrYT pacCcKa3aTh I
)

INUAOT

[la, myopocms vacmo npuxodum ¢ 200aMu U ONBIMOM.
ITozaumcmeyiime ee u3 noOX00AUEZ0 UCTNOYHUKA.
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KoHTpoAmpyrite obLieHme
C APYTMMM AIOAbBMH

B kpaTkmx exemHEeBHBIX Oecemax Ballle BpeMsl yIE€KaeT
He3aMmeTHO. KTo-To ocTaHOBUJI Bac 0KoJIO ohuca — U BOT
MOTEPSIHO 5 MUHYT; BHE3AIMHO IMOOILIENT COTPYIHUK, YTO-
Obl 0OCYIUTDH MPOOJEMBI C TTPOEKTOM, — ToTepsiHO 10 Mu-
HYT; 3a ITOMOIIIbIO B KAKOM-TO JieJie K BaM 00paTuiIcs Mo-
YYHEeHHbI — notepssHo 10 MUHYT; B oduc 3arIsiHyI KO-
Jiera, 4ToObl CIPOCHUTHh HacueT cyOOOTHero rojiabda, —
noTepstHo 5 MUHYT. W Tak nasnee.

Kaxngpiii U3 3tux
pa3roBOpoOB B OTIEJb-
HOCTM HE KaxXeTcs
yeM-To BaxkHbIM. Ho B

I Bawmn Aevicteus |
J
i
| lCTOM OHM MOIYT OT-
!
I

KoHTpoaupyiite 1oCTyn

K cebe, H TAKUM Hifll}illif.'}f\i Bhbl

HSITb 3HAYUTETbHYIO
yacTh Balllero JHS.
TonbKo Te, 0 KOTOPBIX
s1 TOBOPWJI B TIPE/bIIy-
eM ab3ate, CocTaBU-
qu B cymme 30 muHyT. Ecnu 3a 1eHb Bbl TaKuM 00pazoM
TepsieTe Iojyaca, TO 3a HEleI0 Pa3sroBOpbl OTHUMAIOT Y
Bac yxe 2,5 yaca.

YT0o0BI MpeayNpeanTh 3TH PACXOlbl, BAM HY>KHO KOHTPO-
JIMpOBaTh JOCTYM K cebe. HekoTopble pa3roBopbl YMECTHBI,
npyrue — HetT. JJ1si KOHCYJIbTUPOBaHUST MOAYUHEHHbBIX

] IIPOKOHTPOJIHUPYETE TIOTEPIO
| BpEMEHH, KOTOPOe YCKOIb-

3aeT OT BAC IIPH TOCTOSTHHOM
| obuenun ¢ mogpmu. l

L_-“-—-—_-_J
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Ha3HaubTe KOHKPETHbIE Yachl preMa. YTo Kacaercst apy-
I'MX, IyCTb OHU BUJIAT, YTO Ballla IBEPb HAI0JITO 3aKPbLIach
(ecu y Bac ecTb JiMuHas nBepb). [lopoit MoxeT moMoub
Jlaxe TpaBUIbHAsl OpraHu3allysi paboyero Mecra Wiu Ka-
OuHera.

InNUAOr

He 6yodvme 2pybot u neycmynuuest, no bepezume
spems. B xonue xonuos, amo BAIIIE epems.

105

leorpachus Bawero oghmca

XoTuTe BepbTe, XOTUTE HET, HO TO, KAK OPraHU30BaH Balll
oduc, MOXKET TIOMOYb BaM KOHTPOJIMPOBATh TOCTYIT K cede
1 cBoe pabodee Bpems. [laxke ecliv B BallleM pacIiopsike-
HMM HET OTIEJILHOTO KaOMHeTa, OpraHu3aLus v MpaBuib-
HOE MCITOJIb30BaHKE CBOETO pabovero MpoCTpaHCTBA MOXKET
MOMOYb BaM. BOT HECKOJIbKO COBETOB.

» ZKenarenbHO, YTOOBI, CUS HA paboYeM MecTe, BBl HE
ObLTM OOpallleHbI JTUIIOM K JBepU. Toraa y MpoXoAsinux
MUMO He OyZEeT WCKYILEHUS «IIPOCTO 3aIJISIHYTh».

* Ecnu BBl XOTUTE COCPENOTOUEHHO MOpaboTaTh, MJIOT-
HO 3aKpOKTe IBeph (€C/IM OHA y Bac €CTh), YTOObI Tpeo-
XPaHUTb ceOs1 OT HEeXKeJIaTeTbHbIX MPUBETCTBUIA U B3IJISIIOB.
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* OrkaxuTech OT CTyJa I rocreil. Ecim crynma Her,
TO y JIIOACH HE BO3HUKHET XeJIaHUsl TIPUCECTb U MPOBECTU
C BaMHU HEKOTOPOE BpeMsl, JaXKe €C/IM OHU «TOJIbKO MPOXO-
JUJIN MUMO».

* Pgamgom ¢ BammM KaOMHETOM WJIM pabOYMM MECTOM
BBIBECUTE OOBSIBJICHUE C YacaMM MpHUeMa.

* B kauecTtBe 0apbepa ImocTaBbTe MEXKAY BalllM Pado-
YYM MECTOM U JBEPHIO ellle OAMH CTOI.

» JlepxuTe OBEPh IMOJYOTKPBITON (MJIM TOIYy3aKphI-
TOI1).

* Hwuxkorma He moBopayMBaiTeCh K IBEPH MO0 JIPYTUM
MOACTYNaM K BailieMy paboueMy MeCTy JIMIIOM — 3TO BOO-
JIYILIEBJISIET TTOCETUTENEH.

r—_-—-——_-—_----—--_1

i Bawum pAevcrBus i

! Ouennte niaHupoBKy Bawero odpuca. Ucnonpsys I
I NpUBEZIEHHBIE 3/I6Ch COBETHI, CIeIaliTe H3AMEHEHUS, [
I neobxomumele, uTO6BI COKPATHTH KOJIMYECTBO TeX, k1o |
| <«npocro penmn 3arasHyThH. I

L-—-_-____------_---J
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Beezo meckonvko npocmuly uaMeHeHWl 6 zeozpaguu
BAlUEZD I‘)Q’JHI‘"G ‘\IO?‘I/{FH J?puu{?(.‘mu G8dM MHOZ20 JUIUHEZO
GpeMeny, max Kax evl auumume I{‘(‘fjﬂ om mex, FCO.-‘{E,‘
Heobxooumo <saznanyms u noboamamovs».

\ Y.
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Mecrto Ars paboyero croaa

Croipl 1 TIpodast oucHast MeOeIb MOTYT TTOCTYKWTh
OapbepaMu, MPEMsATCTBYIOIIMMM TOIMBITKAM HayaTh CBET-
CKoe OOIIeHNe — M MoTepe BpeMeHH. S ToCcTaTouHo paHo
MOHSUI, YTO MOXKHO MCMOJIb30BaTh CTOJI B Ka4eCTBE Oaphe-
pa. Korma B Moe pacriopsckeHue ITOCTyIail padouuii CTOJT,
s BCEIa pacIioyiarajl ero Mexmy co0oii M aBepblo. Tak oH
CTaHOBWJICS OaphepoM
IUIST TIOCETUTETIEN.

Oxa3bIBasiCh B pa-
Ooueli KabMHKe, I CTa-
pajics OpraHu3oBaTh

----—---_-1

Bawn aAevictBusa |

|

I [Tocrapaiitech Tak pac- I

I honoxuts sam pabouwnii !
paboyee TIPOCTPAHCTBO i CTOJI U OPraHH30BaTh paﬁn— i
TaK, YTOOBI CECTh CITH- I qee IPOCTPAHCTBO, YTOOHI i
Hoit K mBepu. B otom | marcumancio samururs |
ciygae Tem, kroxorenn | cefs. [lepensunnre cron |
OTOpBaTh MeHs OT pa- | i nposenure & pamem |
6oTBI, HyXHO ObUTO He | palouew npocrpancrse ta- |

I xyio nepecranosky, urobsr |
HO MOCTY4aTh WM ele | paia crivna Onuia obpamena |
KakKUM-J1M00 CII0CO- 0 K ZIBEPH. 0
OOM TIPUBJICUD MOC T s s s s s s s s s s o
BHUMaHUE.

Ecnu y Bac 3aHSITHII BUIL, Y APYTUX BPSII I BOSHUKHET
KeJlaHue TpepBaTh Bac. YCEBILUUCH C 3aHSATHIM BUIIOM CITU-
HOI K IBepH, BBl 00e30ITacuTe ceOsT OT pa3srOBOPYMBBIX
TIOCETUTETIEN.

TIPOCTO OCTaAaHOBUTLCA,
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INUAOT

IIpedcmasvme cebe, umo saw oguc uaru pabouas xa-
bumnka — amo none bos. JIoboii soeHHbill cxaxcem 8am,
YMOo None H0R HYICHO UCTIONBI0BAMH CMPAMEZUYECKU.

107

Pacnoaoxxenmne cTyAbeB

Ha paGouem MecTe OOBIYHO CTOWT JBa CTyJa WA 00-
Jee. MHe Bcerma XoTeJioch, YTOObI Y MEeHsI ObIT OMUH CTYIT
JUTST MEHST CAMOTO U el1le OWH — JUTSl TIOCETUTEIICH; 1 T 00-
HapyXWJI, 9TO MOE XeJJaHUEe — ITOTEHIIMAIBHOE OpYXHe B
CpakeHUU C TpaTaMy BPEMEHMU.

o ———— -y A Bcerma genarn

i Bawm aevictens | Bee, 4TOObI MO CTyN

i y | He ObIT oOpamieH K
[Ipoananusnpyiite pac-

1 - IIBEpH, K BXOIy B pa-
CTAHOBKY BallIHX CTVJIbEB H

i - 1 - 0odee IPOCTPAHCTBO.
cTerneHh uX KoM(OpTHOCTH.

Ip ' : PEAE B mportuBHOM city4ae
accTaBbTe MX TAK, YTOOBI BO

I ) 2 i | BXoldlne, naxe He
BpeMAa pa0O0Thi Bbl CHAEJIH

i i R o X 0 Kejlasg TOro, OTBJEeKa-
; OH K JIBEPH, a Balll «I0C-

LIIIIIiI']H K lB(_’[)]I 1 BAlIl «TOC JOT Moe BHUMAaHIe N

l TEBOH» CTY.J ObBLI 'I']]}-’,'IIIU__IU‘ I

OTPBIBAIOT MEHS OT pa-
OOThI.

Moii «rocreBoii»
CTyJ1 OOBIYHO IIPOCTO IIpMIJIAIIai YKPacTb MOE BpeMs,
CTOSI Ha BUAY M Kak OyATO TpMIJIalas IpucecThb. 1emnepb

| crynenune commxom ynoGen. |

L-_-_--——--‘
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sl CTaBJIIO €r0 B MEHee IpuBJIeKaTeJbHOe MecTo. B Moem
TenepelrHeM ouce IBa CTyJa Ajis TocTeil, HO 00a 3aaBU-
HyTBbI IO CTOJ, ¥ YTOOBI CECTh, MOCETUTEIIO MPUAETCS
MPaKTUYECKU BBIACPIUBATh CTY1 OTTyaa (HO Oe3 mpuria-
LLIEHMS 3TOro OOBIYHO HE AeaeT HUKTO). Takum obpazom,
s1 COXpaHsII0 KOHTPOJIb Hal T€M, KOTO MHE IPUITACUTh —
WY He IIPUTJIACUTb — ITPUCECTb.

Kpome Toro, s1 00bIMHO cTapaloch, YTOOBI CTYJI, HA KO-
TOPBIA CamUTCS TTIOCETUTEND, OB HEYTOOHBIM, YTOOBI BO
BTOPOI pa3 OH yXe cleaal 3T0 HeOXOTHO. MOXKET ObITh,
s TIPOMTPBIBAIO TIEPBEIiA 00, HO B TONTOIM BOIHE OOBIYHO
nobexato!

|-"{( INUAOr A \

Hu 00um u3 amux nocmynxos He Aasemcs 2{){;60( THHI0!
amo npocmo Koumpoas spemenu. Ecau npudem xmo-mo,
KOMY OelicmaumenbHo HYHCHO N0208OPUMY C BAMU, Bbl
RPOCMO npuziaacume €z0 &bl0GUHYMb CMYJI U nobece-
dosamb. }

\ g W/

e ~

Pabouyee MecTo M OKHO

Ecmu B BameMm oduce MM psmoM ¢ paboduM MeCcTOM
€CTh OKHO, 3TO Xopoiio. Ho OKHO MOXeT MpUHeCTH Kak
MpenuMYIIIeCTBa, TaK U MpoOjaeMbl. BHavane moroBopum
0 TIpoOJeMax.
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OkHa MOTyT OTBJIe-

! Bawm aevictens | katb. YyBCcTBYs cebs
f Ecnu y Bac ecTs OKHO, | 3aK/TI04EeHHBIM B YEThI-
1 o ynpaBisiio. Mcnonsayiite | pex creHax B mpekpac-
| ero IMpeMMYIIECTBA, 4 HE He- | HbIl BECEHHUH JIEHD,
| nocratku. | KOTOpBIA Tak XOpolll,

B o s s s s o e s s ol KOTJIA BBl TJISIIUTE B
OKHO, OYEHb JIETKO MEUYTATh O HACTYIAIOLIMX BbIXOTHBIX U
0 TOM, YTO BBl IOXKApUTe Ha rpuiie. M BOT, BBI TOJIBKO YTO
yomim 5 MUHYT!

[ToaTomy Jtydilie cuieTh He Mepea OKHOM, a MOOIU30CTH
ot Hero. OHO Bce ke OyaeT psiaoM, obecrieunBast IPOHUK-
HOBEHUE €CTECTBEHHOI'O CBeTa, HO HE CTaHET HACTOJIbKO
OTBJIEKaTh Bac.

Tenepb o mpeumyiecTsax. Eciiu Bbl He XOTUTE MTOCTO-
SIHHO OBITb OKPY>XKeHHBIM IOCETUTEISIMU, pabOTaiiTe mepe
OoJbIIMM OKHOM 0e3 1mTop. Eciu nosaau Bac pacrosnoxe-
HO OKHO, Ha Bac OyJeT TPYJIHO CMOTPETh, TaK KaK CBET CMY-
TUT NPUILIEAIINX, 1 JIOOU, 3alJIIHYBIIME B ouc, OyayT
MEHbIIIE TaM 3a[IePXK1BAThCSI.

InNUAOr
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He BbIiCAyLUMBanTe
«BOEHHbIX HCTOPMH»

YV MeHs ecTb KoJiera, KOTOPbI paccKka3bIBaeT 3aMeya-
TEJIbHBIE «BOSHHBIE MCTOPUI»; BbI IMIOHSUIA, O 4eM s1. [1o-
JIOOHBIE MCTOPUM OOBIMHO HauMHAIOTCs Tak: «[loMHIO, s
KaK-To...» U1 «MHe 3T0 HaMOMMHAET O ...». Ero pacckasbl
O4YEHb YBJIEKATEIbHbI, U TO, KAK OH pacCKa3bIBaeT UX, —
11€710€ UCKYCCTBO.

r----—---—-1

K coxanenuto, camast | Bawm AescTBusa |
f;ig;iiifg;ﬂ;ﬁg | Orsnexure nmm octym- :
Mepe, 10 MI/H'IyT, aJUTVH- I Te NMbLJ TeX, KTO XKeJIa€eT IMPH- I
Has — Bce 20! I XOOHUTHh U IeJIMTHCA C BaMH I

HOSTOMY XOTS 9 U I « I‘I(I(_.‘H[II'J;I:\”-I “(”I‘[}])H}l}{”f" I
JIIO6JIIO CIyLIATh €ro l ﬂ!)l‘t't.‘h'fl}f'f{’ 5 9.4 ."lli'l'}"lilii'l{iu'\l
«BOEHHbIE UCTOPUN», I KaK MOXHO D?i“h”if‘! H KaXx- I
HO MHE MPUXOIUTCS l AVIO Heae ) Bbl COKOHOMMATE l

I JHAYHUTEeJbHOE KOJHYECTBO I
CACPIRTETS €10 ARy | Bpemenn. I

3na3M. Ilapa mobGace-
HOK B JIEHb — U 51 TEPSIIO
nonyaca! I He Mory MO3BOJINTh CE0€ TAKUX TPaT BPEMEHU.
Yo ke nenats? S ocTaHaB/IMBaKO €ro B CAMOM HayaJe.

4 mpocTto npepriBa €ro cpaly v roBopro, He 0e3 Ipy-
JKeJTI00Ksl B TOJIOCe, YTO MHE TIPSIMO ceifyac Hallo 3aKaHYM -
BaTh IIPOEKT JIMOO OTYET U TpeOyeTcs mopaboTath. 3aTeM
s1 OTBJIEKAIO €r0 BOITPOCOM O TTPOEKTE.

L----------J
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Homnume, umo Heavas donyckams zpybocmu uiu ne-
BENCUBOCTIU, HO HE MPAMBINE MHOZ0 BPEMeHU HA 06uLe-
HUe €O CAUWKOM Paszosopuussimu 1odvmu. S obviuno
2080PI0, YMO 20MO8 BLICAYWAMb MY UCMOPUIO 3a Ou-

HCQUWUM NAHYEM, HO cetvac 8 ouenn 3amnam. Tax s co-
XPAHAI0 XOPOULUe OMHOWEHUS C KOJINCZAMU. /

= +10

Bcranbre — M ¢ Bamu 6yAyT cyMTaTHCA

Heckonbko JileT Ha3ag oauH KOHCYJIbTaAHT HAYYJI MCHA
Ha,[[e)KHefH.HeMy cnoc06y MaKCHMMaJIbHO COKpPAaTUTb KOJIN-
O e o vy UCCTBO ITOCTOPOHHMX

i Bawm aericreusn | BusuroB. Korna B Bau
i . | odwuc saxomsr mnst Ge-
YuyuTech BCTaBaTh U YUHTE
A . : | Celbl, HEMEIICHHO
JIoAeH CYUTATHCS C BaMH =
i & | BCTaBaiire.
(Kax /bl IeHb TOACYHTHI- .
" [ , i N npopmonxaiite
BaliTe CIKOHOMJIEHHBIE Ta-
I . % .. | CTosTb BCe BpeMs, He
KuM obpazom munyTel). Ko-
¥ s - 9 .| Tpemaras OCETUTEO
raa INPHXOJAHT HEXJAaHHbBIH
I _ i | TIPMCECTD. Koncynb-
noceTHTeNb, BeTaBaire nwe 1 L (s
i npeanaraiite emy cects. | D3
i = BIOCJIECTBUU TaKXe
Torzaa o othecercs k Baureii |
I _ - 3TO TIOHSUT), YTO JIIOIU
3aHATOCTH ¢ GosibmuM yBa- |
: OOBIYHO HE CKJIOHHBI
I xenuem. I

qaCTO HaBf€IlIaTb Bac,

L--_--_--__J
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€CIIA BbI BCTAaeTe U He TIO3BOJIsIeTe UM camuThes. Eci BbI
caIyUTeCh, TO JaeTe JIIOASM TTOHSTh, YTO TIPUIVIAIIAeTe MX
ITOrOBOPUTh, TTIO3TOMY OHM OCTaroTCs Jojbiine. OHU HaYM-
HAIOT JJaXkKe 03MPaThCcsi BOKPYT B IMTOMCKAX CTYJIA.

ITosTtomy eci BbI He XOTUTE, YTOOBI 3TH TTOCEILICHUS
BJIMSUTM Ha Balll pabouMii rpacuK, He JOMyCKaiTe 3TOro.
Korna k Bam 3axonst, BcraBaiite. [Ipomoiokaiite CTOSITh 1
He TpUTIJallaiiTe MOoCeTUTeNIel CeCTh — M Bbl YBUIIUTE,
YTO OHU OBICTPO pellaT BOIPOC U IMMOKUHYT OduC.

D10 padoraet! BbI IeiicTBUTEIBHO SKOHOMMUTE BpeMmsl.

a 3nUAOr K

Imo xancemcs zpyboim? Iopou max ono u ecmo. Ho

6aM He HYNCHO HaMePeHHO eectnu ceba 2pybo uau Hedo-
Gposxceramenvio. IIpocmo ecmanvme U He NPUIGUIAH-
me nocemumens cecmv, NOKA camu He 3axomume yoe-

\R IUMBb EMY BDEMA.
\-\k J ! )/

-’

=TT

Yunreco roBoputs «HeT»

Y MeHs ecTb 3HaKOMasl, KOTopasi ceiiyac IpOXOaUT
12-11aroBBIN TPEHWHT «YUHUTEeCh TOBOpUTH "HeT'». Ha ca-
MOM JIeJie 3TO CJIOXKHEee, YeM KakeTcsl. Y Hee, Kak U 'y MHO-
TMX W3 Hac, BO3HUKAIOT MPOOJIEMbI, KOTIa HYXKHO ITPOM3-
HeCTH CJI0BO «HeT». UTo xe mporcxomut? OHa CTAHOBUTCS
«4EJIOBEKOM Ha IMOOETYIIIKAX», BCE 3HAIOT, YTO OHA HE OTKa-
JKET; TaK OHO Y TIPOUCXOIUT.
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i Y10 XKe B pe3y/ibIa-
Bawm AevictBusa e

te? OHa meperpyxeHa
paboTOl, CUJIBHO yCTa-
€T 1 TOBOPMT, UTO KaX-
bl pa3 el ¢ TpyIoMm

1
I
Yuurecs rOBOPHUTH l
i
|

IST B KPYT BatMX 06513aHHO- : ylaeTcd caaTh Jeja B
|
.
i
!
‘

«Her». OTKa3spiBaiiTech OT
3a/laHHH, KOTOpblE HE BXO-

Harpys3KH, KOTOpylO BaM OpnHaxael s Tpen-
JIOXKWJI €l poaHaIv-
3UpOBaTh BCE, YTO OHA

llpl'.‘.:l.'IElI'ElI{JT B3AThH Had (‘(‘()5]_

He nenaiite uyxyio pabory.

Byasre crparerom, vaurecs | Je€JaeT 3a HEENl0, U
I OTKa3biBaTh. 0Ka3aﬂ0CB, 4yTo y HEE
B e s s s s o s s s o 60 _yacoBasi pa6ouas
Henens! Ilpudyem Ooblnas 4acTh Aed HE MMeJla HUKAKOro
OTHOLICHMS K ee MpsiMoii pabote. Torna Mbl IPUCTYITMIIN
K IporpaMMe OTKa3a OT IIpUBBIYKM OpaTh Bce Ha ceOsl.
Ot MOei1 3HaKOMOI1 TpeOOBaIOCh TOBOPUTD «HET», TT0 MEHb-
11Iei Mepe, pa3 B JCHb.

Tenepb oHa aHATU3UPYET BCE MIPOCHOBI O ITOMOILIM Ha
pabote, oLEeHUBasi, COOTBETCTBYIOT JI1 OHU €€ JIMYHBIM 1
npodeccuoHaabHbIM LiesaM. Ha Te, KoTopble UM He COOT-
BETCTBYIOT, OHAa YYMTCSI OTBeuaTb «HeT». Kak oHa He-
JIaBHO cOO00LIMIa MHE, €€ pabouast HeJe/Isl COKPaTUIIaCh 10
50 gacoB. 4 monpocun ee IPOAO/KATH B TOM K€ IyXe.

;"/f SnuAor )

i
!
i
I
i
: CTEel, ¥ OT JIOTIOJIHWTEJILHOM CPOK.
i
!
i

Yumemnv 2060pumn «nem» wyxcro ne monvxo na pabome.
Bce mo, o uem uacmo mozym eac nonpocumy (Hanpu-
Mep, cmamb mpeHepom GymbOALHOL KOMAHOBL UMY 214 -
60U JOMOYNPABAEHUSL), OOJIHCHO OUCHUBAMBCA € MOYKU
| 3penus coomeemcmeus eauum nuunoim yensam. Ecnu smu
| npocubbl UM He Omeeyam, 2080pume <Hems».

\ Y
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Yuurecb AeAerMpoBatb MOAHOMOYHUS:
LieHHTEe NpoghecCHOHaAM3M
BalLIMX COTPYAHMKOB

Ecnu BbI pyKOBOAUTE b MJIM MEHEKEP, BaM HY>KHO Ha-
YUUTBCSI TOMY, UTO JeJIaeT OOJIbIIMHCTBO MEHEIKEPOB, —
WJIY Bbl OOpPEYEHBI BBITTOIHSITH OOJIbIIOE KOJTUYECTBO JIUIII -
Heil paboThl. Bbl MOKHBI HAYYUTHCS JeJIErMPOBATh MOJ-
HOMOUYUSI.

[lIkou, rae MOTYT HayYUTh ITOMY, HE TAK MHOTO, a Beb
9TO KJIIOUEBOM HABBIK JIJIS1 MEHEKEPOB U MOJUTUKOB.

TTOpyYEHUE PADO- o o o s s o e s s s s
YMX 3aJaHUA — CyILI- Bawm AencrBus
HOCTb paboTHI Cymep-
Bali3epOB U MEHEIXKe-
POB; IMEHHO MO3TOMY

]

1 Onpenenure, 4TO yMeeTe

|

l
OHH M 32HMMAIOT 9TH

1

I

I

!

XOpOIIO AeJaTh B, a YTO
ayyime U nmpogeccHoHaib-
Hee BBIMOJHAT JIpyTrue co-

I

i

I

i

i

nospkHocty. Ho cmmii- ; .1
TPYAHUKH. 3aTeM lepezian-

1

i

l

ol

KOM 4acTo 51 HaOJIroaan
pPYKOBOIUTENEH, HE
BJIAICIOIIMX 3TUM YMe-
HueM. B pesynbTare
OHM BBITIOJIHSUIU 00/Ib-
11I0€ KOJIMYECTBO CBEPXYPOYHOI pabOThI, a UX ITOAYMHEH-
HbIM HeYeM OBbLIO 3aHSIThCS.

Eciu BaM 3HaKoMa Takasl CUTyallusl, HOCTapaiTech
OIpeaeanTh, KaKUe KayecTBa HY>KHO pa3BUTh JIMYHO BaM

T€ UM 3TH (PYHKI[HH C [10CTIe-
Ayioned NPOBEPKOH; He
BeInoJHsTEe paboTy camu.

L—_--_---__
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M KakKue 3aJa4d Bbl CMOXKETE IMOPYYUTh IMOTYMHEHHBIM.
Cnenyer TpaMOTHO OLIEHWTh MX padoure XapaKTepUCTUKU
M CIIocoOHOCTH. MHOIMe ooaromapsiT Bac 3a TO, YTO BBI
TopyJaeTe UM HOBYIO paboTy M 3agaun. Ha Takux mromeit
BBl CMOXETE OIepeThCS B OyIyILEM.

( 3nuaor \

Koz0a s 6vin navunaowum Meneoxiepom, nopyuams
KOMY-mo dena A6AAN0CH ONA MEHA OOHUM U3 CAMBLY
mpyduvix ucnwemanui. Ho xozda s oceoun smo, mos
HU3IHL HamMHO20 boavwe cmana coomsemcmeosams
MOUM NPEOCTABNEHUAM O HEll.

\ o J/
Yuurecno ACAErMpoBaTb NMOAHOMOYHSA:

3HauTe CHMAbHbIE CTOPOHbI
BallIMX COTPYAHHKOB

Ecmu BBI — cymiepBaiizep, TO OfHA M3 BalllMX IJIABHBIX
00513aHHOCTE — PYKOBOACTBO MOTYMHEHHBIMHU. [1J1sT 3TO-
rO BaM HEOOXOIMMO 3HATh, UYTO KaXIbIil M3 HUX AeJIacT
JIy4Ilie BCETO M B YeM MX cjiabocth. B aTom ciydae, xorma
TIOSIBJISICTCS] HOBAsl 3a/1ada, Bbl Cpa3y MOXETE PElInTh, KTO
B Ballleli KOMaHIe JIydllie BCEX BBITOJHUT 3Ty 3amady.

Ho Bam criemyer mMeTh 4eTKHe MPEICTABICHUS O TOM,
Ha YTO CITOCOOHBI BalllM IIOMYMHEHHBIE ¥ YeTO OHU He YMEIOT.
Kpome Toro, BbI TOJDKHBI XOTETh TTOpyYaTh UM JeIa.

168
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OTkaxurecr OT

MPUBBIYHOM MTO3ULINHN: l Bawwm aencrus |
«Ecmu 51 xouy, 4TOOBI ! 3npaso onienute paboune I
paboTa OblJIa BBITIOJ- | xauecrsa xaxmoro u3 wie- I
HEHa XOpollo, g IOJI- | 0B Bameit komanast, utobH! !
KeH CHeNaTh ee cam». | VUMETh IPEJICTABJIEHHE, KTO B I
MHoro pa3 s1 BcTpedan | uem cunen. 3atem cmeno |
YTOMJICHHBIX MeHen- | pacrpeaeasaiTe 3aZayu M I
XKE€pOB, KOTOpPLIE pa3- l JeMCTBY#TE COOTBETCTBYIO- i
JeNIsIN ee, — Kak mpa- | wreiv o )PA30OM. !

&l

BWJIO, OHU OBICTPO Bbl- Mo s s s s s s s s s s
JIBIXAJIUCh.

TMonoxuTeCh Ha CUITBHBIE CTOPOHBI WIEHOB BaLlEi KOMaH-
JIbI, X BbI COKOHOMMTE BPEMS B JUIUTEJILHOM TIEPCIIEKTUBE.

N
AnuUAor
He npusvikaume x (pase <5 coenaro smo cam». But
nepezpysume cefia u nomepaeme 02poMHOE KOIUNECMEO
\\ Bawezo ruunoz0 epemenu.

114

Yuurecp AererMpoBatb MNOAHOMOYHMS:
yYMTEe COTPYAHMKOB A€AaTh
YTO-TO AyHLLE

KoneuHo Xe, KaK TOJIbKO BBI OIIEHUTE CITOCOOHOCTH
YJIEHOB Ballleil KOMaHIbl, TO IIOMUMO CUJIBHBIX CTOPOH
BBISIBUTE U cJlabble. TONBKO He MPUXOAUTE K BBIBOLY, UTO,
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- €CJIN KTO-TO M3 BalllUX
Bawm AencrBus

MMOAYMHEHHBIX CJ1a00
OPUEHTHUPYETCS B 3a-
Jadyax TUIa A, TO BBI

I !
I QOueHwuTe Bally KOMaHIy, I
l a- |
V' rem obyuaiire corpyanuxos, | Huxorma He Gymere mo-
i i
! I
i i

BhIsIBUTE caabbie MecTa 1 3a-

yTo0Obl B Oyaymem HMeTh pydJaTb €My Takylo pa-
6oty. Ecnu BbI Tak no-
CTYIIUTE, TO BaM BpeMsl
B s s s s s s o s v o ol OT BpEMEHM IIPUAETCS
BBITIOJIHATD 3Ty paboTy camMoMy, IIOTOMY YTO APYIYe YWICHBI
Ballleli KOMaHIbl B 3TOT MOMEHT OymyT MOJHOCTBIO 3arpy-
JKEeHbl U HE CMOIYT ee B3sThb. B pe3ynbraTte «caalblit» co-
TPYIHUK YiAIeT JOMOI BOBpPeMsl, a Bbl OCTaHEeTeCh pabOTaTh
CBEpPXYPOYHO.

BmecTo atoro, oco3HaB ¢1abocTy BallMX NOAYUMHEHHBIX,
HayyuTe MX MpeomoseBaTh 3TU ciadboctu. Koraa mossis-
eTcsl paboTa ¢ IAAdIIMMKU CPOKAaMU BBIMIOJIHEHUS, TOPY-
YyTe ¢ TaKOMY COTPYIHMKY, KOTOpPBIA paHblle He pado-
Tan Haj 1mogoOHbMU 3anadaMu. [lycTh oH paboraeT B mape
¢ BaMU WY C APYTMM 3HAIOIIUM COTPYIHMKOM, YTOOBI Ha-
VUUTBCS BBIMOJHSTh TAKME 330a4M IIOM OMBITHBIM PYKO-
BoacTtBoM. OOyuaiiTe TomuyrMHEHHbIX. BHauane BaM mpu-
JIETCS TIOTPATUTh Ha 3TO HEKOTOPOE BPeMsI, HO B OyAyILEM,
KOTJa 10X Hay4yaTcsl BBITIOJHSTH ITOAO0OHBIC 3a1a4l CaMu,
OHO OKYITUTCS.

BO3MOXHOCTbL ITOpy4YaTh UM
KOHKPETHBIC 3a/laHH.

INMUAOr

Jymaiime 06 amom xax ob uneecmuuusx. Brnavane
nompebyomesn UHBECTULUU BPEMEHU, HO OHU C AUXBOT
GEPHYMCA K 8GM NO3JKCE, K020a 00U NOUMYM, KAK HYHC-

\\ 0 deticmaosams.

N /4
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lMovimmTe, YTO OTKAAAbIBAHME AEA
narybHo, nocrapamrech
C 3TMM IMOKOHYMTH

Ectb Te, KTO MOOUT OTKIIaAbIBaTh, M T€, KTO OTKJIAIbl-
BaTh He MOOUT. Ecau BBl MpHHAWIEXUTE K MOCACIHUM,
MPOITYCTUTE 3TOT pa3ae] — OH IIpeIHa3Ha4YeH He IS Bac.

Ho ecnmm BbI oTHOCHTECH K IIEPBOMY THITY, TO IIPEIJIO-
KEHHBIC HIDKE WAEW MOIYT BaM MOMOYb.

BO-TIEPBBIX, TTOM- o s o s s s s s s s s sy
MUTE, JIIOOUTE JIN BHI I Bauwim AencrBusa
OTKJIaAbIBaTh [eJa.
Kak u B ciydae ¢ mo-
00i LypHOI NpYBbIY-
KO, TIepBbIi 1Iar K OC-
BOOOXIEHUIO OT Hee —
NpHU3HATh, YTO OHA Y
Bac ecTtb. OTKPOBEHHO
TOBOpSI, BCE MbI 3HAEM,
KAKOBBI MBI HA CAMOM [ o s s o s s s s s s ol
Jene (s IMEeIO B BUIY TO, YTO MbI 3Ha€M O CBOEH CYILITHOCTH).
Taxum o06pa3om, eciid BbI JIIOOUTE OTKJIAAbIBaTh, TO OTO-
JIBUTa€T€ MOMEHT BBIINOJIHEHUS paOOTHl IO ITOCIETHEN
MUHYTBL. B pesyibrare BbI ITOJydaeTe MOMOJHUTEIbHBIA
CcTpecc, HaIpsDKEHWE W TpaTUTe HOYHOE BPEeMs Ha TO, YTO
JTIOJKHO OBLIO OBITH CACIaHO HAMHOIO paHbIIIE.

Wrtak, nepBblii ar — oOHAPYKUTH Y Ce0s IPUBBIUKY
OTTATHBATh BBHINOJHEHUE Oeja A0 MOCACAHEH MMHYTHI

I

[ToiimuTe, 4TO €CJIM Y Bac l
€CThb IIPHBBIYKA OTKJA/IbI- !
BaTh, To OHa cToUT BaM 607b- |
[IIOr0 KOJIMYECTBA BPEMEHH, I
u yem 6picTpee BoI npusnae- |
Te npobaemy, Tem Guictpee |
HaYHeTe ¢ Heil 6opoThes. {
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Y TIPU3HATH 3T0. 3aTeM HYXKHO MPUHSTH PEIlIeHUE, YTO BbI
Oyzere ¢ 3TMM OOpOTHLCSI, BBl XOTUTE 00Y3IaTh 3Ty AYPHYIO
TPUBBIYKY — CKJIOHHOCTh OTKJIA/IBIBATh.

OtnenbHBbIE TIPUEMBI, OITMCAHHBIC B 3TOM KHUTE, TIOMO-
TyT BaM ¥ TIpU3HATh HAJIMYWE MIPUBBIYKY, U TTIOOOPOTH €e.
B crenmytomux 1maBax sI TIpeIOCTaBIIIO BaM €Ille HEKOTO-
pyto nH(pOpMaIMIO O TIPUBBIYKE OTKJIAIBIBATh U BPEMEH-
HBIX 3aTpaTax, KOTOpbIe OHA BJICYET.

InUAoOr N\

[{(’KU”NJ‘!H;H‘ Ui‘f.'.'?f’id(}!?f?”f{ﬂ noOKAasaiu, ¥mo euinojaHe -
HUE OMIAOMNMEHHBIX d(f”({'{ OmHUMAaem e ..) fJ(J."in‘T l'jﬂ.}’huﬂ"
H‘f}(’.'rff’””, YeM (.'r‘i(}(?f,’}'}(’_\vi‘(’.’f”ﬂ}f f}-’H;UT?!fJ ”"'fl'-} memMu xe
3adavamu.

S

He otkaaabiBani, Apyr!

Teneppb, Korma Bbl OCO3HAIM, YTO Y Bac €CTh 3Ta MpoO-
OeMa, HacTajo BpeMsl cIesiaTh Iar Brepeld W PelinTh ee.
A 4TO AenaeT B IIEPBYIO O4Yepenb TOT, KTO JIIOOUT OTKJIaIbl-
[ e e e w e vy BaTh? [IpaBuUAbHO —

I Bawm apericrems | otkianbiBaer!

! Chaenaiite 4To-HUOY b, ! B He noctynaiire TGaK‘
I yrobm MePecTaTh OTKJIA/bI- | DBl YXC MHOTOIO I0OH-
I sars gena. Crenaiite sto ce- | 1P, TPU3HAB, HTO

y Bac eCTb 3Ta npoodJe-

I roausa. Caenaitre aro! i
ma. Tenmepbr HauHUTE
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paboTaTh ¢ Heli He3aMemJIUTENIbHO, MPUCTYNUTE K pellie-
HMIO. {19 3TOro mo3HaKOMBTECH CO CIIEMYIOIIMMU TJiaBa-
MM, TJIe TIPeAyIaraloTcs CII0COObI U CTPaTern OOPBOBI C TIPH-
BBIYKOIM OTKJIAIbIBATh.

( InNUAOr 3\

Ocosnanue npobaemvi ewe we pewaem npobaembv.

ITycmb 3mo He maKkou nopox, Kax HaAPKOMAHUA, HO 3mo
deticmeumenvio OTHHMAET epems y 6ac u sauweu
‘e MblUL, Bb3bIBan uanumul cmpecc. Pabomatime nao (‘f}f,if')_a‘y

-

Ecam 310 cTOMT
B BalLIeM CITMCKe ACA — CACAAHMTE 3TO

Bo mMHoOrux riaBax 3Toil KHUTH s TIMCAJI O CIIMCKE JE.
Ecnu oH Bce ellie He OSIBUICS Y Bac, cocTaBbTe ero. Huuto
HE TIOMOXKET BaM BepHee M30aBUTHCS OT PacXIT0aHHOCTH,
YyeM pa3BUTUE MPUBBIYKM XUTh COIJIACHO CITMCKY Jes
C paccTaBJeHHbIMU NPUOPUTETAMM.

Ecmm BBI Bce neaeTe TIpaBWIIBHO M MpyydaeTe celsl crre-
JIOBaTh BallleMy CIMCKY 1€, TO BaM MPUXOAUTCS paboTaTh
Hall pa3IMYHbIMU 331a4aMy 1 ITPOSKTAMU B MOPSIAKE MX BaXK-
Hocth. MTak, caemnaiire aTo. [Ipopadotaiite Bam crivicok. Ecim
BaM BCTPETWJICS MyHKT, KOTOPbI OYEHb XOUETCS OTJIOXUTh
IO JIy4IIIMX BpeMeH — He aenaite atoro. Cremyiite npaBy-
JIaM CITMCKAa, TO €CTb BBITIOJTHUTE 3a/1auy UJIM 3aBEpIIUTE IPOo-
exT. CrmcoK IMpUBUBACT IUCUUILIMHUPOBAHHOE OTHOILIEHME.
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= Hcnonbayiite cnu-
Bawm AevictBus

! ! cok kak CUCTEMY KOH-
I IIpeacraBbTe, 4TO Ball l TPOJIsI, TPEOYIOIIYIO OT
I crncox nen — 10 pam 6oce. 1 pac TIOCJIEI0BATENIbHO
- Cnenyiite eMy 6yKBasbHO, ! BemosHuTh Bee mo-
| suinonnss OJIHYy 3ajjayy 3a ! craBnenHble 3amaun.
I ApYroii, noka Bce He Oyzner ! Ecin Bam 70 yracres,
i sapepmeno. ponyexkars | To Bbl 0GHAapyXuTe,
I uro-to nenosommrensrol 1| gm0 mepecramm orkia-
B v v o o o o e ol p1BaTE. CKAXUTE CEOE,
YTO TpeOyeTCs CIENOBATh CIMCKY U BBIMOJHATH ITOCTaB-
JeHHble 3anaud. [Ipencraspre, YTO CIMCOK A€M — 3TO Balll
6occ.

( InuUAor :“

Ilcuxonozu coobuwarom, umo mem, xmo mobum om-
Knadvieamny, unozda npocmo He xeamaem 6HYMpPeHHel
Qucyuniumst, umobut easmucs 3a deno. Ilosmomy enew-
(m} MOMUBAUUEN MONCETM NOCAYNCUINE CRUCOK 0. y
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Coraacurechb 310 cAeAath
MAM MEepeAanTe ACAO APYTOMY

Korma Ham nmopydJaror Kakyro-110o padoTy, ITOpoii y Hac
IPOCTO HET BpeMEeHM Ha ee BbItosiHeHue. Ho Te, KTo nmeet
IMOJTHOMOYMSI, MOTYT MCIIOJIb30BaTh CBOM BO3MOXKHOCTH.
Ecmu BeI — MeHemkep, TO y Bac eCTh BO3MOXKHOCTh ITOPYIHTh
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JIAaHHYIO 3a/1a4y OJHOMY M3 ITOAYMHEHHBIX. TakmMm obpa-
30M BBI pa3rpy3uTe ce0st 1 COKOHOMUTE BpeMsl, a IeJIo BCe-
Taky OyHeT BBIITOJTHEHO.

OpmHako 110001 XOpOIIii MEHEIKEp TIOMHUT, 4TO TIe-
pemaBast paboTy IpPyromMy, OH MOXKET Ype3MEepHO 3arpy3uTh
€ro, TIO3TOMY HY>KHO JIe/IaTh 3TO OYeHb aKKypaTHO, CUMTa-
SICh C PA0OUCH HATPY3- o wom o m wm s s o s s s i
KoM mepcoHana. ¥ Bac | Bawun aevicTeusa |
€CTh BBIXOI: pacripese-
JINTH BJIEMEHTHI pado-
THI MEXIY IBYMSI CO-
TPYIHUKAMU, BOZMOX-
HO, BKJIIO4as ceod
caMoro, a 3aTeM IIpo-
CTO PYKOBOIUTH IIPO-
LIECCOM.

IIpu 3TOM TTIOMHUTE, YTO TIepenaTh padboTy APYroMy —
3TO eIlle He 3HAYUT CJIOXKUTH C Ce0sT TPy3 OTBETCTBEHHOCTH
3a neno. OHO mpegHa3HAYaIoCh BaM M OCTaeTCsl BAIllMM,
JIaXKe €CJIM BbI TIOPYYMIA €T0 KOMY-TO.

Ecsu Bl nosy4yniu 3aia-
HUE, KOTOPOe Ype3MepPHO Ha-
IpATAeT Bac, U y BaC ecTh Ta-
Kasi BO3MOXKHOCTb, ITOPY4YHTe
4acTb paboThl APYTOMY CO-
TPYAHHKY.

L-_------—_

A N T N .-
L-__-—

7 N
( SnuUAOr
He 3abwieatime, umo omeemcmsenHocms 3a Imy pa-
bomy aexcum Ha eac, noamomy ybeoumecs, ¥mo vl KOH-
HI})O.'?prE?HI(’ €€ GuinoJIHEHUE. B IMOM U 3axarovaemcn

(‘_.u bic pabomul Meneoxsepa. r
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«JTO He Mo paborta, napeHb!»

C KaxapIM 13 HAc 3TO C/Iy4ajoCh OOHAXKAbl — IIPUXO-
IUAT OOCC W JaeT BaM 3aJaHue, KOTOpoe JOJDKEH CHeNaTh
KTO-TO JIpyroii. ¥ Bac BO3HMKAET MCKYILIEHUE BHIIAIUTD:
«Ho 10 Xe He Mos paboral». Ilogymaiite, nmpexiae yem
MOCTYIIUTh TakK.

B TeyeHue onHOIl MMHYTBHI ITIOPa3MBICIUTE HAl CUTya-
yeit. Moxer ObITh, OOCC TpeIaraeT BaM 3Ty padoTy, Io-
TOMY 4TO OOJIbllle JOBEPSICT BaM, YeM TOMY, KTO JOJLKEH
JIeaaTh 3T0 (3TO IMPEUMYLLIECTBO Bbl CMOXKETE UCIIOIb30BATh
B OyaymieM). A MOXeT ObITh, padOTy IEUCTBUTEIHLHO JOJI-
JKHBI BBIIOJHUTh Bbl WIM IIPOCTO HEKOMY OOJIbLIIE ITOpPY-
YUTh €€, U Oocc BLIOpas Bac.

P ———— -y B nr06om ciydae
l Bawum AE‘I-?CTBHH l BHaydaJc l'IOHpO6y1>'ITe
f KpuTnyecku oueHuTe | MoTMBMpOBATS Ce0d K
l . . . o l BbITTIOJIHEHUIO pa60TbI,

CUTYALMIO, NIepe]l TeM Kak Tepel TeM KaK OTKa-
I mpunsrs Kak¢ )e-mbo peine- § 3BIBATECS OT Hee. OT-
I nue. IMopoit semonnenne | KA3 MOXET MPUHECTH
| senpusthoro sananus naer | Gorice edaTE Histle TIo
| npeumymecrsa. 0

CJICICTBUS, YEM COIJIa-
cue. YTo MOXET MOTH-
BUpoBaTh Bac? Bo3MOXHO, TO, YTO Bbl U30€XKUTE HETATUB-
HBIX MOCJIEACTBUI oTKa3a. Bo3amoxHo, To, 4TOo O0OCC
o0paTuica K BaM, a He K KOMY-To Ipyromy. BoamoxHo, To,

L-----—_--_J
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4TO BBI cIgaeTe 3Ty paboTy Jiydliie JJr000ro Apyroro. Mox-
HO HaiiT MHOXECTBO pa3yMHBIX IIPUYMH JJISI TOTO, YTOObI
B3sThCs 3a Aeno. MHorma y Bac OyayT MMEThCSl KaKUe-TO
JIMYHBIEC TIPUYMHEI CIENaTh 3TO.

W, HakoHell, pelmTe: He 3aiiMeT I OTKa3 OT paboThl U
MOCJIEICTBUS 3TOTO OOJbIlIe BpeMEHH, YeM cama pabora’?

7 ~N
a INUAOT N\

YV moeu snaxomou 6vina noxoxcas cumyauus — eu
(| danu 3adanue, nexcawee ene cihepul ee desmenvrHocmu.
fff), Nnociie HEKOmopo20 pasmMbliiieHu, oHAa f?K’HHL-I(I(“PJ u

(| brecmawe cnpasunace ¢ 3adanuem. Hmenno amom cay-
uau cman OAA Hee IK3AMEHOM, KOMOPbll OHA YCnewo

!‘t..i(L'I{'J, U pesyavmamom cmaio CKopoe nogbillerue,

lpeoaoserite cTpax
nepes HeBeAOMbIM

ITopoii MBI He pelliaeMcsl B3IThCSI 32 KAKYIO-TO paboTy
WM 3agady. B yem ke mpuuuHbI?

HMHorga Mbl 60MMCS1, YTO HE CMOXKEM BBITIOJIHUTD JIEJI0,
HE3HAKOMOE HaM WM prcKoBaHHoe. Ho Heynaua rioxa He
BO BCEX OTHOIIIEHUSIX, OHA TOXKE MOXKET HAyYUTh HAC YeMY-
T0. M KTO cKazall, YTo Hac AeHCTBUTEIBHO XKICT Heyaada?
Eciu Bbl cMeHUTE cTpaxX Ha MO3UTUBHOE OTHOIIEHUE
(«41 moey BBINOIHUTL 3Ty PabOTY»), Bce OymeT XOPOLLO.
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pemEm_—_—"_—_—_—_—— MHoraa MbI GonmMcst
b Bawm aedctBua | 1oro, uro CIyunTCH,
I He nossonsiire pamuy | ©CIHM BCe NpoiineT yc-
l CTpaxaM, KaKOBbI Obl OHM HH newHo. Ecim BB cun-
I Guimm, nomewars sameny | TaeTe, 4TO yIayHO BbI-
I venexv. | noaHeHHas paboTta

B s s s e e e s e omm owew o) [IDUHECET BaM  €lIIE
MHOTO TTOIOOHBIX 3aaHWii, TO BBl OouTech ycrexa. Ho u
3[€Ch €CTh MO3UTUBHBIC MOMEHTBI. DTO O3HAYAET, YTO BbI
LIEHHBI [J151 Ballleld OpraHu3aliiy ¥ Ha BaC MOXKHO OIEPEThCSL.

CyliecTByeT U MHOXKECTBO IPYTMX CTPaXxOB, HO OHU
MOTI'YT OBITh TIOOEXKIEHBI ITyTEM ITO3UTUBHOTO OTHOLICHMSI.
Haitnute crocob oOpaTuTh KaXKIblid M3 3THX CTPaxoB B
BO3MOXHOCTb M 3aTeM 3aiiMuTech aeaoM. OTKpPOBEHHO
TOBOPS, 51 HUKOTJA He TPYAUJICS B OpraHu3alivu, KOTopast
Haka3sbIBaJIa ObI CITy>KallluX 3a BEITOJIHEHHYIO padoty. I1o-
3TOMY He 0OMTEeCh — M MPOCTO CHeIalTe 3TO.

P

nuUAoOr

Iomnume, ymo noxa vt Goumecs, 8vi uUCNOAL3YEME
dpazouenroe spemi. Tepsaeme ezo. Tpamume ezo enycmiio...
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He 6ovitecn, 4T0 y Bac
HEAOCTaTOYHO 3HaHMH

Br1 He yBepeHBI, OpaThCsl I BaM 3a 3Ty paboTy, TTOTOMY
YTO y Bac HET AOCTATOYHOTO ONbITa WM 3HAHWM, YTOOBI
JICACTBOBATh MPAaBUJIbHO.
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Bam crtpax nerko

npeonojetb. Ilpocto ) Bawmn aevicteus |
nouauTe U npruoodpe- ! Bosbmurech 3a pabory u 1
TUTE HeIOoCTalollue I y3HaiiTe 0 Heil mobosbie.

sHaHus. Mnorma6yner ! 3atem sunonnure ce. Jro |
JOCTaTOYHO TpocToro [ rax npocto! I

Pa3roBOpPa C TEM, KTO o mew s s s s s s s s s ol
JIeJ1a 3Ty paboTy paHbiie. Bo3aMoxXHO, MOHAmIOOUTCS TIPO-
YUTaTh YTO-TO HA AAHHYIO TeMy, M3YYUTb MHCTPYKLUMU,
TOTOBOPUTDH ¢ HECKOJBKMMHU 3HATOKAMMU.

XOTsI 3T0, BO3MOXKHO, 3aliMET HEKOTOPOE BpeMs, HO KO-
JIe0aHUS M TpeBora I10 ToBomy Oyayliei paboThl OTHUMYT
Oombllie BpeMeH!. ['0BOpst MHOCKA3aTeJIbHO, Balllv KoJjleca
OyayT BpalllaThCsl, HO Bbl HUKY/A HE YeAeTe U TOJBbKO 3Ps
MOTPaTUTE BpeMsI.

/ SnNUAOT

Huxozda nuuezo ne 6oiimecs monvko nomomy, ¥mo
vt amozo ne anaeme: 6 XXI eexe nezxo docmynna aobas
urpopmauus u Oannvie. Bam HyxcHo moavko noumu u
\\noayuums 3nanus. /
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EcAn Bam HeHMHTepecHo —
3aMHTEepecymTech

O'keilt, Topoit padboTa He TIpUBJIeKaeT Bac. Bl He MCITBITHI-
BaeTe K Heil xknuBoro nHrepeca. OHa CKyJHast, OMfHOOOpa3Has
M He KaXeTCs BaM IMO-HACTOSAIIeMY BaxKHOIA.
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_ Ecmu BbI Tak myma-
Bawm aAenicTtBus

eTe, TUIOXO. Y MeHd
IJIST Bac HOBOCTb: B
MHpE OYeHb MHOTO pa-
3ajla4y U He OTKJIaJablBauTe 0OTBI 1 3a51a4, KOTOPbIE

i i
I He obbsicusiiite cebe, no- i
! !
I ]
| €e TOJbKO ITOTOMY, YTO OHAa i BaC He OCOOEHHO 3a-
! i
! !
I !
i I

HYEMY HYXKHO OTJIOAKHTDb ITY

uHTepecyloT. Tsokeno?
Ho ux Bce ke HY:KHO
BBITIOJIHUTb.

MaxHyT. Ecmu BB monmyunam
B v s s s s o o ol 337134y KOTOpASI HE MH-
TepecyeT Bac, — 3anuHTepecyiitech! MOTUBUPYITE ceOsI caMU.

IIpuBbIUKa «OTKIANBIBAIOIINX> — IIPOCTO 3a0BIBaTh 00
aTuX 3anavax. [ToaToMy OHM MPOCTO JieXaT U CTapsATCS —
U ellle CTapsTCs, — a IMOTOM KTO-TO CIIpaIllMBaeT, Kak UayT
nena. Bel HaumHaeTe HepBHMYATh. KTO-TO cripaimBaeT
cHoBa. Bbl HaumHaeTe Bce BpeMs1 AyMaTh 00 3TOM. 3aTeM
MPUXOIUT Balll HAYAJILHUK M MHTepecyeTcsl TeM xke. UYTo
ke BBl oTBeuaeTe? «f pabotaro Hag aTuM». Ho 310, KOHEu-
HO, HeTipaB[a.

He nomyckaiire 3toro. Haiinmyure XopoIiryt0o MOTUBALIVIO 1
BBITTOJIHUTE paboTy. MOTUBALIMSI MOXKET OBITh M HETaTUBHOM:
«Ecnu Bbl 3TOr0 He BBITIOJTHUTE, TO TIOMAIETe B IEPEIUieT»,
«Ecmu BbI 31010 HE BBITIOTHUTE, TO HE TIOJTYYMTe TIOBBIIIIEHUE.

Haiinure mpuuyuHy 3aMHTepecoBaTbCS U TEepecTaTh
OTKJIagbIBaTh. BeIIonMHUTE pabdoTy.

BaM HEHHTEepEeCHa. JTO BCe
PABHO, MTO ILTOXHE HOBOCTH.
4€M OHH CTapIle, TEM XYXKe

4 | N

InNUAOT

ns evinoanenus pabomvt He HYNCeH unmepec —
moavko momusauus. [Toxa evt omxaadvieaeme oeno, évi
npodoaxcaeme 6ecCnOKOUMbCA 0 HEM, OYMamb O HEM,
mpamumy HA HE20 BPEMA.
\ ; J
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EcAn Bam He HpaBHTCA 3aAaHuMe,
BbIMTOAHMTE ero M 3abyAbTe 0 Hem

Bot mpocreiiimii criocod crpaBisIThCsI ¢ MOTOOHBIMU
npobjeMaMu: ecii BaM JACHUCTBUTEIbHO HE HPaBUTCS 3TO
3alaHK€ WM BaM HE XOUETCS €T0 BBITOJIHSITh, JIYYILHHA CITo-
€00 OT HETO U30aBUTKLCSI — BBIMIOJHUTH €T0.

Jla, mpOCTO BBIITOJIHUTE €r0, U OHO OCTaHETCs TI03a/IH.

Bbonbliie HeT HM cTpamaHuii, HU OECIIOKOMCTBA, HU Tpe-
Boru. Bce mozanu.

Kak rosopurcsa B pekiame pupMsl Nike: «IIpocto cae-
Jlaiite 3To!».

r-------_-_------—--1

I Bawn AencrBus

Yem GuicTpee Bbl c/icnaeTe 310, TeM GbicTpee 3To yid- i
| AT C Ballero nyTH u 13 Bauel Xu3Hu. Toyka. I
s

4 \\

' AnUAOr

Jlymaiime 06 amom, npedcmaenss, xax 6vemecs 20-
71080 O CMERY: KAK CMAHOBUMCA XOPOWO, K020a 6bl 0C-
manasnusaemecy u npexpawaemcs 6onw.

\& J/ J

— —
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VuurbiBaniTe HECKOABKO 3aAav,
NMAAGHHUPYSA MOE3AKY

[lyTeiecTBus — OMMH U3 TJIaBHBIX MCTOYHUKOB OECIo-
JIe3HBIX TpaT BpeMeHU. K coxkameHuro, 1mopoii BceM HaM
MPUXOAUTCSI MX COBEpIIATh ITO JOJTY CIyXKObl. ITosTomy
HYyKHO JyMaTh O TOM, KaK MCIIOJIb30BaTh MX HAWIyUIINM
obpa3oM.

Ecnu BBI ITyTelnecTByeTe Ha aBTOMOOMIIC, TIOCTApaNTECh
pacIulaHMpOBaTh BpeMsl TaK, YTOOBI B TEUCHUE OTHOM IT0-
€3IKM BBl peali30Baii cpa3y HECKOJBKO Iieneidl. Takum
o0pa3oM, BBI IPOBEICTE MEHBIIIE BpeMEeHM BHE oduca u
roe3aKa oKaxkeTcst 0onee 3¢ (HEeKTUBHOIA.

R ——— Harmpumep, ecmHa

i Bawwu AesicTBus | 3TOUN HEIEese BaM HYyX-
HO BCTPETUTHCS C KITH-
€HTOM WJIY TOKYyIlaTe-
JeM, a TakxKe HaWTu
BpeMsI, 9TOOBI 3aeXaTh
| a takxe manbHHX. I K ByXrairepy, rmodemMy
b e e e e e v w6 e cpetaTh 9TO
«q0xoM»? Tak BbI ONTUMAJIBHO MCITONB3YeTe BPEeMsT TTOE3I-
K1 — BaM He MpUAETCs BbIe3KaThb ABa paza. MHorue Joau
COYETAIOT LM TI0E3I0K M TaKMM 00pa3oM 3KOHOMSIT MHOTO
BpEMEHM.

KoHeuHo, ecn BaM MPEACTOUT AajibHSIs MMOe30Ka WIN
TepesieT, Bbl MOXETe clesiaTh TO Ke camoe. Peanu3yiite

[ 3aaymaiTech O coYera- L
| i 1esiel Nnoe3iok, Kak ro- I
1 POZCKHX, TaK ¥ 3aTOPO/IHBIX, ]
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HECKOJIbKO LICJIEN B TECUEHUE OTHOM TTOE€3KW, HE COBEPILIA-
T€ MHOXECTBA MaJICHbKMX BBIE3IOB.

-

- '“\\

( 3nuAor N\

A noavsosanca smum cnocobom ne pas. Couemas 6o

apems 00HOU noe3dku 2 ecmpeuu, eMecmo moz20 umobwt
cogepuiams 2 6vle3da, 3 IKOHOMUN, 8 cpednem, 45 mu-

nym. Kaxou xopowui cnocob!

\. )

Py

Hcnoab3yrTe Bpems nyrellecTrBmus
AAS y4ebbl

Bce MBI BBIE3XaeM B ITUTEIbHBIC TIOS3IKU, B KOTOPBIX
pacronaraeM OOJIBIIMM KOJIMYECTBOM CBOOOIHOTO BpE-
MeHM (BpeMs, TIPOBEIEHHOE B a’poIopTax, camoJjieTax,
TOCTMHUIIAX M TakK ganee). Ecam storo He m30exXaTh,
HCTIOJIB3YiiTe TIPeIOCTaBIeHHOE BpeMsl pa3yMHo. OnuH U3
HaWJIy4IIMX BApMAHTOB €r0 IPUMEHEHUSI — OCBOCHUE HO-
BBIX HaBBIKOB.

A Bcerma 6epy B Ie7IOBBIE TTOE3IKM HOYTOYK M C €TO IT0-
MOIIIBIO OBJIAJICBal0 HOBBIMM HaBBIKAMM. Sl MOTY 3aHSITHCS
OCBOCHMEM HOBOTO KOMITBIOTEPHOTO MPUJIOXKEHMS, TI0Jb-
3ysICh CIIPAaBOYHBIMM WM YIeOHBIMU Matepraiamu. MHorma
s1 6epy CD ¢ oOyyaroltieit TiporpaMMoii 1 padoTaro ¢ HUM.

ITopoir s Gepy ¢ coboil MaTepHraibl, KOTOPbIe HY:KHO
MpoYnTaTh (IO KaKUM-IMO0 MPUUYMHAM S OTKJIagbIBall
9TO 3a TocaeaHue Hemeln). YacTo y MeHsI CKaruImBaloTCs
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JIeJIOBbIE  KypHaJIbI,

I Bawn AerictBus |

MO3TOMY s Oepy MX C
i [IpumuTe pelenue: B ny- ' coboit u YUTAIO, YTOOBI
' TeleCTBUY Ballle cBoboaHoe I MATHU B HOI'Y CO BpEMC-
l BpeMs Oyner ynorpebaeno ! e
1 HA [TOJTYYE€HHEe HOBBIX 3HAHWIH l Moit HOyTOYK 0bec-
| H HABBIKOB (€eCJIM He C NOMO- I TICYEH 6CCHpOBOI[HbIM
I uwo HOYTOYKa, TO nocpes- | BbixomoM B HHurepHer,
l crsom pabotsi ¢ mpodeccHo- ! nostomy B xone moesn-
| wanbnoit JUTEPaATypoH H | xu 51 Mory nIpodmTaTh 0
I aypuanamu). Mcnonsayiite I Mecre Moero HasHaue-
I cB0OO/IHOE BpeMS MPOJAYK- I Husd, MOEM KJIIMCHTEC

| tusno. | wuau nmokymarene, ro-
e v s s s o s w wm wem wem ol pOJIE, THE 1 Oy HAXO-
JINThCSI, @ TAKXKE TIO3HAKOMUTBLCI ¢ MHBIMU pecypcamul MH-
TepHeTa, KOTOPbIE MO3BOJISIT MHE OCBOMTH HOBBIE HABBIKU
U PaCLIMPUTh KPYrosop.

- -

INMUAOT

Paszosopwt 0 mom, umo nymewecmsue — 3mo 601b-
WOt CIPECE U 6 3MO 6PEMA HEGOIMONCHO pabomamb npo-
‘ oyxmueno — 63dop. Bvi modceme u donxcrvl pabomamn
npodyxmueno, xoms 6vl 60 uMA mozo, umobvl Yycosep-

|| wercmeosamsy caou HABbIKU. Hoebie nasvixu u 3navus
CIKOHOMAM 6aue epems 6 bydywem. J '

R ”
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Hcnorb3ysiTe Bpems nyreLuecTBus
AASL OOLLIeHUS

OnHO M3 caMbIX IPOCTBIX 3aHSATHIA BO BpeMs TIOS3IKA —
pasroBopkl ¢ apyrumMu ioabMu. CoBpeMeHHbIE MOOUITBHBIE
TeneOHBl TTO3BOJISIIOT HaM OOIIAThCA M3 JIIOOO0H TOYKM
IUIAHETHI, TaK ITOYeMy Obl He MCITOJIb30BaTh 3TO BpeMs LISt

obweHus? LT T T —p———

Korza Bbi Gynere Bawm aericteua
CUCTD B 3aJIC a9pPOIIOpP-

Ta, OXuaas OYepemaHo-
IO OTJIOXXEHHOTO BbLIE-
Ta, CBSKUTECH C BAIlIMM
oducoM, TMO3BOHUTE
nape KJIWEHTOB WU
KOJIJIeTe, C KOTOPbIM 1
MOXHO OOCYIMTB CO- e o
CTOSIHME TSKEJION MPOMBIIIIEHHOCTH. Bo300HOBsITE
WM yCTaHABIMBAWTEe KOHTAKTHI B 3TO CBOOOIHOE BpeMs.
JImms He 3a0bIBaiiTe Ha OOpPTY camMosieTa coOMoIaTh Heoo-
XOIUMBbIE MpaBUia MOBEACHUS.

Ecmm BBI MOTB3yeTech HOYTOYKOM, 00ecIiedeHHBIM Oec-
MPOBOAHBIM BBIXOAOM B MHTEpHET, BoiimUTe B CETh, IIPO-
BepbTe 3JEKTPOHHYIO IOYTY 1 OTBETHTE HA MMChMA, YTOObI
K BO3BpAIlICHUIO OBITh B KypCe€ BCErO IPOMCXOMISILETO.

Jlaxke ey Bbl 3a pyJieM, Bbl BCE PABHO MOXKETE YCIEeTh YTO-
TO caenath. [lo3BoHuTe B ohuc, moaTBepauTe Ha3HAYEHHbBIS

B nymu nocssmaiite ne- |
KO ]T]I)UC Bp(‘f\-f'f{ ,"l{".'IUHH,'\I_\' '
obmenuio. S yxe nucan: |
NpaBUJbHO ucnoabayite [
9TO BpeMsi, ¥ BBl cakoHOMHTe ||
BpeMsi B Oyayuiem. i
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BCTpeUd — WJIA COOOIIUTE, YTO 3a[epKaauch B J0pore u
HEMHOT0 OI03/1aeTe. YTOYHUTE BpeMsl BCTped, Ha3HAYEHHBIX
Ha cienyromuii geHb. CylecTByeT MHOXECTBO JIIONIEH,
C KOTOPBIMM BbI MOXETE CBSI3aThCsl, OyIydn B aBTOMOOMIIE.

Tosibko HamoO MpeaynpeauTh BOAUTENEH: BCEraa MC-
noJp3yiTe Teaedon ¢ ycrpoiictBoMm Blue Tooth. D10 10-
pasmo Oe3oImacHee, YeM CTapaThCs TIOMHECTH Tee(hOH K XY
W OITHOBPEMEHHO BeCTM MalmuHy. Takue tenedoHbI ce-
TOJHS IOCTYITHBI, U MHOTME 13 HUX OYeHb Heaoporu. £ mo-
CTOSTHHO TIOJIb3YIOCh TIOTOOHBIM TeJIe(hOHOM, TTOJTyYEeHHBIM
OT MOETO TIOC/IEAHEr0 KOHTpaKTa ¢ oneparopoM cetu. OH
TpeKpacHO paboTaeT, s Topasno OoJIbIIe O0IIAIOCh TEIICPb. ..
Y TOpa3ao Jydllle YIpaBsiio aBTOMOOWIEM.

\\
( InNuUAOr
MU nepezoeopul CIKOHOMAM Bawe epeMa — nosxce ||
sam e npudemca deaams me He Camvie 360HKU U3 0u-
ca. B amom denv vl cModceme npucmynums K Opy2um
\ denam u 608pemMsa npuexams JoMOlL.
\.\\ _/‘_.
Ucnoab3ynte

Bpems nyrewecrBmMsa AAA OTAbIXa

HMHorma BB OTIIpaBisieTeCh B MyTEIIECTBUE TTOCIE TSI-
KEJIOTO THS VUTA HATIPSDKEHHOM HENIENN, a BITEpear — yTO-
MMTEeJIbHAs Moe3IKa, B KOHIIE KOTOPOil Bac XIET HOBasI
pabora. Korma 310 TIpoMCXOaUT CO MHOM, ST IPMHUMAIO
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r L B 8 & § &N BN N B | 1
pelIeHne paccIaduThCs 5

i Bawm aericTBus |
Y OTHOXHYTb BO BpEMSI
noe3nku. A moHumaro, [ Ecsu BBl BhIe3)kaeTe yc- l
YTO B O9TOM CJIyya€ HU- I TABIIHM H BPEMS ITO3BOJIAET l
Yero yKe He caenaro, HO I BaM, p?.l{'t‘.'[?l(!h'T't"f'h BO BpeM# I
3aT0 CMOTy BOCCTAaHO- I rmytemectsua. Ornoxmure, |
BUTb CWJIBI M TIpUOymy ! npiumire & cebs, nactpoii- |
Ha MeCTO HasHadeHus | Tecs wa npubnirie. I

TTOATOTOBJICHHBIM, OT- [ o v o s s s o s s s ol
JIOXHYBIIIMM 1 TOTOBBIM K paboTe.

Ecmu BBI efgete B aBTOMOOMIIE, BO3BMUTE C COOOI KHU-
Iy, 3alMCaHHYI0 Ha KacceTe WM KOMIAKT-AUCKe, U CITy-
1aiTe ee B gopore. PekoMeHmyio Takske J00MMyI0 My3bl-
KY WIM TOK-1110y. Ecii BBI JIeTUTe Ha camosieTe, BO3bMUTE
XOPOIINIA pOMaH U TOTPY3UTECh B HETO Ha HECKOJIBKO Ya-
coB. MoxHo 3axBatuTh optatuBHbli CD-1uteiiep (iPOD
wm MP3) 1 ciymmate My3bIKy.

Pacciabprech, OTIOXHUTE, BOCCTAHOBUTE CHJIBI — W BEI
OyzeTe JIydllle TOTOBbI K TMPEICTOSIINM BCTpeYaM U 3aia-
YyaMm, KaK B (pU3UIECKOM, TaK U B JyXOBHOM CMBICIIE.

|';/? i\'
| INUAOr

Xoms smom cnocob ne max ouesuoHo skonomum
8peMA, OH CIKOHOMUM €20 8aM no3iice, Kozoa evl 8 600-
pom pabouem cocmosnuu npubydeme na Mecmo Ha3Ha-
YeHUs U HaAYHeme Oelicmeosams.

\\L ;!
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Hcnoab3yriTte Bpemsa nyreLuecTBms
AASl MMOATOTOBKH

OnuH U3 Iy4YlIdX CIIOCOOOB MCHOJb30BaTh CBOOOIHOE
BpeMsl B ITyTELIECTBUU (YTO OCOOEHHO YIOOHO JejiaTh B
CcaMoJIETe) — 3TO MOATOTOBKA K MPEACTOSIINM COOBITUSM
Y COBEIllaHMSIM, HAa KOTOPBIE BHI OTIpaBIsieTech. Bpems,
MPOBEIEHHOE B CaMO-

r----------1

I Bawmn aAevictBus | JIeTe WIN a3pomopry,
I Korapa Bam npeacTouT ! i 6J1arOHpI/I£[THUO
Usnmpeen e |
I 6oit Bce, neobxoaumoe Jise I T1at0: 3Hasi, 4TO B IyTe-
| noarorosku x pabote. 3a- I mecﬁm§Mem 6yner
I 1em nopaboraiire ¢ srumu | BpEMS, BCE TO, UTO 5
I MaTepUaJiaMH B a9POTIOPTY H I JOJKEH TTPOYUTATS, SI
1 B camonere. i

CKJIampIBal0 B MAmKy U
0epy ¢ coboii. Takum
00pasoM, y MEHsI 0OCBOOOXKAAETCSI BpeMs1, KOTOPOE sI MOT ObI
MOTPaTUTh B 0hrce, U 51 YCIIEIIHO TUIAHUPYIO CBOM JIiea.
IToMrMoO mpoYero, €CTh elle OMHO MPEUMYILIECTBO — £
NpUOKIBAIO HA MECTO Ha3HAYEHMS IIOATOTOBIEHHBIM, 00/1a-
nast cBexKeil mHgopMaIe.

L-------—_-J

V2 N
' nNUAOT W

Tax evi caxonomume epema, nposedennoe 8 oghuce,

U ONMUMARBHO Ucnoasv3yeme €20 8 NYmewecmeuu. )
N, )

—— —— — e —
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Hcnoab3yrite Bpems B camosere
AASl TOro, 4T006bI cAeAaTs

CPOYHy10 pabory

Ecnu BBl He YCIIEBACTE YTO-TO BBIIIOJHUTL B CPOK, KaK
3TO YacTo OBbIBAeT CO MHOfI, B ITIYTCIIECTBUU Y BaC I1OABJIA-
eTCsT BO3MOXHOCTB CITOKOWHO Bce monenaTb. OcoOeHHO
yaadyHO€ BpEMA OJIA
9TOIro — B CaMOJICTC,

r----—-—_-_1

I7e BB B OCHOBHOM | Bawm aevictens I
MPOCTO CUINTE HA Me- I [MoctaBbre cebe neasio |
cTe. I HCIIOJIL30BATH [MEPEYHCIIEH- I

Korna MHe mpen- I ubie npuems, uro6s uatu |
CTOWT aBuamepener, s | B HOIY co spemernen, a mo- |
3apaHee Kamy BueMo- | KeT ObiTh, ¥ Heckonnko |
JaH Tapy TAmoK ¢ Ma- | OTEPexaTs ero. fi
TEPUATAMU, KOTOPHIE ST Mo mn o s s s s s s s s ol

IOJKE€H IIpOYUTaTh
WM 00paboTaTh, Oepy pPIOK3aK ¢ HOYTOYKOM M OTITPaBIISI-
1och B myTh. Cusl B a3poIOPTy WIM B caMOJIETe, I MOTY
OTKPHITh JTI000I JOKYMEHT 1 ITOpaboTaTh C HUM — YUTATh,
nucaTh, JejaaTh 3aMETKA U Tak ganee. Ecim HyXXHO mopa-
0oTaTh Ha KOMIIBIOTEPE, TO 51 BKIIIOYAI0 HOYTOYK U IIPUCTY-
maro K Aey.

DTO IpeKpacHbIN CIIOCOO MCIIONb30BaTh BPEMsI, KOTO-
poe B IPOTUBHOM CJIy4dae IIPOCTO IIPOMAaAeT 3psl.
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InUAOrT

Imom npuem no3sorfem 6am, CIKOHOMUE EPEMA,
cocpedomouenno nopabomams nad 3adavei, 3a6epuius
.\ €e uaU oaxce ‘E}L'O{)’(.’,UIH(’H{‘fﬁﬁ()ff(ﬂf, /
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Ucnoab3yrite
Bpemsi B AOPOre AASl YTeHHS

ITomHMTE M BBl O TOM, KaK BbIKpauBaJIu BpeMsl IS
HeoOXOmMMOro BaM 4YTeHUsI? DTHM KypHaJIbl O TOPTOBIIC,
BHYTPEHHHE OTYETHI,
OTYETHI 00 HCCIIemoBa-
HUSIX 1 TaK Janee... Tak
BOT, MyTELIECTBUE —
OTJIMYHBIN TTOBOM, TIPO-
yecTh Bce 910. KoHeu-
HO, 5 HE UMEIO B BUIY
CJIy4aii, Koraa Bbl BEIe-
Te aBTOMOOWIb, S TO-
BOPIO O BPEMEHM, KOra
BBl HAXOIUTECH B a3PO-
MOpTY, B cCaMoJIeTe, B T0-
CTWHMIIC WX B TAKCH MO TyTU KyaIa-To.

Kaxnas u3 aTux cuTyauMii JUisi BaC — BO3MOXHOCTD
3aHATHCS TTPOGECCUOHATBHBIM COBEPILIEHCTBOBAHUEM.

r-———-——--_1

i Bawm AevicTBus

i
! BoasMmute ¢ coboit B 10- i
I pory HeobXoiHMble MaTe- ]

pHaJibl U HCTIOJIb3yHTe BpeMs I

IIYTEEeCcTBUs /IS TIOBBIIIE- I
| sus Bamero npodeccuoHa- i
| musma. He nossoasiire cebe |
I MPOCTO CUIETH W CMOTPETh i
I B OKHO. I

h-—___-_-__l
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OTKPOBEHHO TOBOPSI, LTSI MEHSI JIydlliee BpeMsI IS uTe-
HMSI — 3TO YTCHHUE B IOpOTe.

( SnuAor —\\

But snaeme o mom, umo eam Hyxcro uumams npogec-
CUOHANLHYIO Iumepamypy, U eciu 6bl IMoz0 He coerqae-
me, mo ynycmume 6axcHy10 undopmayuro. Iloamomy
603vMume ee ¢ cobol u npoumume 6 nymeuwecmeuu. Imo
CIKOHOMUM BaLE BPEMS.

\ J
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CraBbTe nepea cobovi
AHYHbIE H CEeMEHHbIe LIeAH

BbI 10/KHBI YMETh TUIAHMPOBATh BpeMsl, KOTOPOE MO-
CBATUTE JIMYHOM M CEMEMHOM >KM3HU, TaK XK€ TOYHO KaK Iia-
HUpYeTe BOIUTONIeHME TTPodheCCHOHANBHBIX 3a1a4. B KoHIIe
KOHIIOB, JIMYHAasl XM3Hb 3aHMMAaeT OCHOBHYIO 4acThb Ba-
1LLIETO JHS, HeACIU, Mecslia.

CraBst ipodeccnoHaIbHbBIC 1IeT, He 3a0yabTe 1 O JINY-
HbIX. Bamm monroBpeMeHHbIE LIEJM JOJDKHBI BKJIIOYATh
Y JIMYHBIE TIJIaHbI, HAMpUMep, TaKue: Koraa Obl Bbl XOTEIN
VHATH Ha TIEHCHIO; CKOJIBLKO JEeTei BBl XOTeJIM OBl MMETh
U Kakoe 00pa3oBaHUE IJIAaHUPYETe JaTh MM; L1, OTHO-
cAIIMecs] HeMOCPEACTBEHHO K BaM (TTOKYIIKA XXWJIbs, 00-
pazoBaHue, 00pa3oBaHKE BAIlIETO CIYTHUKA XKM3HU U TaK
naiee).
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i Bawm aAencrBun Bamm 3agaum Ha

i . o ! KaXIblil TON TaKxe
Crass nepen coboit aoa- I JNOJDKHBI  BKJIIOYATH

| rospemennsie nean u sana- | JIMYHbIE, HATPUMED:
4M, Beeraa nomuure o any- | «TOCBSIATh 0OJIbIIe

| ssix u cemeiinnix nemsx, uro- | BPEMEHHU CeMbe», «IUIa-
I 651 B 6ynymem sxmouats ux | HUPOBATh  OTIYCK»,
1 B cBoii ciucok. ! «uacTBOBATH B XU3HU
Fo s s e s s s o v v ol e Tel TOMA B LIKOJTE>.
Bximrounte 1X B CBOH CIMCOK J€J1, YTOObI BbI IEWCTBUTEILHO

MOIJIM BITIOCJICACTBUM BBIACINTD BPEMA Ha UX pC€aIu3aliuIo.

/r InNUAoOr j\

Ecau evi ne Oydeme evioensimo SpeMs Ha 3mu yeau,
aul Hii?i'(l(‘(_ja UX U He docmuzieme. OHH {.JU,]’.H‘E'H.’):‘ f’”}f”’fﬁ
GKIIOYENRDL 68 BAWE pacnucanue. }FI(I('H!_UH!HH MOMEHM,
K0204 0 mMoM He 6ac cnpocum aaw CosemMux no ff}ft’h'(-”:"
;\tur, noamomy 3aoymatmecs ceuuac. y )

Yb6eautecb, 4TO y Bac ectb Bpems
Ha AMYHYIO XKM3Hb

-

O'keit, xopoliiee Hayasio. Bbl HaMeTWM 10JrOBpeMEeHHbIE
U OJIDKaiiIMe epereKTUBEI, BKIIIOYAIOLIME IMYHEIE U TIPO-
deccroHambHbBIe Lenu. Tenepb yoeaurech, YTO BpeMsl, OT-
JAHHOE JIMYHBIM LIEJISIM, 3aTUIAHUPOBAHO B BallleM eXXeTHEB-
HMKE Ha KX/ JeHb, KKIYI0 HEAETI0, KaXkKIblii MECSIIL.
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#1 peKOMEHIIIO 3ary- j Baiwm AevicTBus

ChIBaTh TakKue TUIaHBI l
IIJIS TOTO, YTOOBI BBI MOT- I Kaxaelil neHn 3anasaiite f
JIM PEryJISIpHO MpocMar- | ce6e BONPOC: «3anjaHnupo- 1
puBaTh UX, KOPPEKTU- | san s 5 Ha ceromus BpeMs f
poBaTh U JEUCTBOBATh | na cemeitnsie u amunbe a- |
cootBerctBytomie. Ha- I jaun?s. I
[IPUMED, COCTABJISS PA- 1w ws s s s s s s s s w0l
Oouee pacrucaHue Ha
3aBTpa, Bbl BHE3AITHO BCIIOMUHAETE, UTO 3aBTpa KOHLEPT, Ha
KOTOPOM Balll peOeHOK OYIIEeT UCIIOIHSITh My3bIKAIBHYIO IThe-
cy. A Bellb Bbl HAMETWIN Ce0e KOHKPETHYIO 1ie/b; IMPUHU-
MaThb y4acTHe B XXU3HU JieTeil. 3HaYuT, BBl 3HaeTe, YTO Je-
JIaTh, — BHECTU KOHIIEPT B Ballle 3aBTpalllHee pacIircaHue!
Ecnu BBl He OyneTe IIaHUpOBaTh TaKue COOBITHSI, OHU
U He OymyT mpoucxoautb. [1o3ToMy BKIIIOUAliTeE UX B €Xe-

JHEBHOC pacCIiMCaHuE.
A —

M \W

SnNUAOr

| Koneuno, mpyono ewideasims Goavuioe Konuuecmeo
BpeMeHU HA AUUMbIe Ueau Kaxncobili 0enb, HO ziasHoe
NOCMOAHNHO HANOMUHAmMy cebe, umo évt JONNCHBL Ycnemy

u amo.
\

N—

lAaHupysiTe OTAbIX B T€HEHHE AHS

Jltony ¢ ncuxosiorveil OTIIMYHWKOB, MPUCIyIIARTECH!
Eciu Bbl He HayuuTech pacciabsIThCs, Bbl CTOPUTE.
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i Bawm AevictBus I Uccnenosanus noka-
3aJI1, 4TO YeM OOJIbLLE

I Kasxzabtit iens soigensiire |

i . Bbl paboTaeTe 0e3 Tie-
Bpems Ha otapix. Ilyers aro |

I 6vrer sefomemas . | PCPbIBOB, TeM MeHbllIe

YIAET HeDOJIbILOH MMpoMexy-

" —— e 3¢ HEKTUBHOCTH U IPO-
TOK Bpemenu — B neiicteu- | (deccHoHATM3MA B Ba

I rexsrocTH on u He nomken | .

I 6 e . X nerctBusix. Cope-
661Th 60abIHMM. OtHako He-
~ : TYIO B3$ITh 3TO Ha 3a-

I OOJIBIIOH OT/IBIX 3HAYMTEIh~ ' MeT K BIﬁ eHb

I Ho ocexwur Bamy mbicm. || Ky A

L IUIAHUPYITE HEKOTO-
L 8B 8 N N N §F §F B J
~ poe BpeMmsl Ha OT/bIX.

Kak? Xopomwmit crioco6: noobdenarb BHe oduca, rie-
HMOYIb BOaM OT padouero crtojia. KoHcepBaTopbl MoryT
MPOIOJLKATh HOCUTh 00el, ¢ cO00M B MaKeTUKE, HO BBIXO-
JIMTh Ha yJauIly (B XOpOILYIO MOroay) U OTAbIXaTb y 03epa
U npocto BHe oduca. [IpoBeauTe TaM mosyaca, aymasi
0 YeM YToIHO, KpOME padOThlI.

Hpyroii crioco0: Kaxablii 1eHb TIaHMPOBATh HEKOTOPOE
BpeMsl Ha yTeHue. Mbl yKe MUcav O TOM, Kak M Korja
YUTaTh, HO €CTb €I1Ie OMMH MPOCTOM MPUEM: BbIAESATH MOJI-
yaca (BO3MOXHO, ITocjie 00eaa) JIsl TOro, YTOOkI IIPOYECTh
BCE, UTO OBLIO 3arulaHMpoOBaHO. YTeHUe YyacTo momoraer
pacciabuThesl U CHSITh cTpecc. Bbl BepHeTech Ha paboTy
OONpbIM 1 TOTOBBIM JEMCTBOBATD.

B teueHue nHs caenaiite mapy nepepbiBOB.

IIobGecenyiite 5 MUHYT C KOJUIETOM.

Jlaxke HeKOTOpoe BpeMs BIalM OT «MapTEHOBCKOM
MeYyr» MOMOXKET BaM BEPHYThCSI 0OpaTHO OOIPHIM U TOTO-
BBIM K JaJibHelel pabote. biaarogapst 3ToMy Baiu aei-
CTBUS CTaHYT OoJjiee NpoheCCUOHAIbHBIMU U 3¢ HEeKTUB-
HBIMU.
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SNUAOT

Bwiaoo xpaiine npocm: dadice Hebonvuue nepepuiani
6 pacnucanuu 61a20meopHo cxasviearomes na pabome,
u, 8epHyGuIUCY 8 0ghuc, Mbi delicmayem bonee sghgpexmueno.
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AeAariTe KpaTkue nepepbiBbl

Ele onuH crmocod BOCCTaHOBUTH CUJIbI — AeiaTh B Te-
YyeHue IHsI KOPOTKUE IepephiBhl. Her, He Te aABaguaTu-
MUHYTHBIE <«II€peKyphl», KOTOpbIe IPAKTUKYIOT MHOTHE.
ITocTtyruTe mo-apyromy: AejaiiTe nepepoiB IJIMHON B 5 MU-
HYT Kax/ple 2 Jaca.

HMHorga 3T0 IPOUCXOANT €CTECTBEHHLIM 00pa3oM, Ha-
npumMep, Korma Bel TpaTute 10 MUHYT Ha TO, YTOOBI JO-
OpaThbCsl 10 MecTa BCTpeUu, WM IIepeXoauTe B APyroe 3aa-
HME HA TEPPUTOPUM MPEAIPUSITUSL.

Ho vaie Bam npuxo- o ————— — —
JUTCS CAMOMY TLTaHHU- | Bawm AencrBus
poBaTh 3T NEPEPhIBLL |
Y1 OPraHU30BbIBATh UX.

Yro ke 31O OyIyT 3a
nepepniBbl? Kak HacueT
TOTO, YTOOBI CXOAUTH
K aBTOMATy 3a Ballen
JIIOOMMOI COMOBOI U~
00 cberatb B KODEHHIO

I
[Ipuyuure cebs nenars !

B TEUEHHE JIHA KpaTKue Ie- I
I pPeAbIIIKH TTPOJOJAKUTENb- I
I socrroB5 MHHYT WJIH OKOJIO I
| toro. 3aiimure cebs uem i
i YIOZHO, HE OTHOCSIIMMCH i
I x pabore. |
=4

L_---——-_--
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3a elle OgHOM Jaieykon «JIxxo» (Moero modnmoro kogde)?
Hasectute npyra B cocemHeM oduce, 9TOOBI 5 MUHYT
TOTOBOPUTH ¢ HUM O AeTsX. IIpocTo mocumure 5 MUHYT
B MHTEepHeTe B OMCKax MeCTa, IJie BBl CMOXETe MPOBECTH
CIenyIomuii OTmycK. JIM0Oo ... HO BBI yXKe TOHSUTM OCHOB-
HYIO MBICJTb.

INUAOr

Taxue neEPePHLIGHl NOMO2AN0m OCBeNHcUmMs CUabl U no-
MOZA0m NEPEKNOYUMBCA HA !’.".'I(’(J‘.’ﬂ{}.i'!{fif} npoexm.

186

He nepeyromasvireco

Y MeHs ecTb 3HaKOMasi, 0 KOTOPO S OJHO BpeMs
JIiyMaJl, 4TO paHo ToTepsio ee. Jla, oHa — KJIacCUYECKUi
Tpynoroauk. Kaxnplii 1eHb OHa IPOBOAWMT Ha padoTe
12-14 gacos, a e1tle 4 yaca ITOCBSIIIAET CEMbE 1 TOMAITHUM
nenam. Takum oOpa3oM, €XeIHEBHO OHA MOJHOCTBIO 3a-
HsTa B TeyeHue 16-18 vacos.

IIpu 3TOM HU OIHO M3 e¢ 3aHSITUM HE MOCBAIICHO i
camoii. OHa neperpyxaet ceos1. K ee yectr, Most 3HaKOMAast
3HAET 3Ty NMpobieMy 1 paboTaeT Haf ee rmpeomoneHrueM. Ho
O4YeHb BOBMOXHO, UTO MPOIOJIKAsSI B TOM K€ JIyXe, OHAa paHO
CTODUT.

He nomnyckaiite, 4ToOBI 3TO TTpOM301ILIO C BaMu. Mccire-
JTIOBAHMSI BBISIBUWIM €1IE U IPYTroe HEraTUBHOE ITOCJIEICTBUE,
TTIOMMMO PYICKA JIJIS1 310POBbSI: YIIOMSIHYTbIE TOMOTHUTEIbHBIE
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abouyne Yyachbl OKa3bl- -
P Bawm AencTBUS

BalOTCS BEChbMa HEIpo- I I
IOYKTABHBIMU Y U3001- I Crpemutech, uToOnl Balll i
JIYIOT OILIMOKaMHU. | pa6ounii aens cocrapasn !
CoTpyogHMKM TIpOC- | 8-10 uacos. /lanbueiimas i
TO yTOM)I;HOTC;I n TepH- I })}1(}() ra 10JKHa CTaTh ('KUI'I(.‘{’ I
10T pabounit HacTpoit. | ycimouenmen, sen npapi- I
Hpenoxpanute cedst | som. Coxpansiire pabounit |
OT nopo0HO# cutya- | wacrpoii. I
WA, [IpY NCTIONB30BA-  Be s s s s s s s s s ol
HHMM TIPUBESIACHHBIX B 3TOM KHUTE TIPUEMOB JIJISI BBITTOJTHE-
HUYS BalllMX 3ama4d BaM Oyner moctaTodyHo 8-10 yacoBoro
paboyero JHS.
-

( 3nuUAor 3\

Taxceno cMompemn, Kax mpydozoauxu noopbieaom
‘ c680€ 300poaue, MmeM f_jl’.’,?f’f_’. Ymo UM, 60IMONCHO, NPU-

—= -,

demcs H{f[l’f‘rj-‘".e‘h{r'i‘(.’m‘h ace @uinojaHeHHoe UMU 34 CeepPX-

YpPoUuHble Hachl, ROMOMY Mo OHU ObLnu He t‘f.!\!/‘f!h‘f’.f\! :flu_/lm".

\\\ /;
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3anucbiBalTeCb K CTOMAaToAOTY
M APYTMM Bpavam 3apaHee

Bor xopomrasg momckaska, Kak cOepedyb Baile BpeMsl.
Bcem HaM peryssipHO TIPUXOAMTCS TTOCEIIATh TeparneBTa 1
cromartosora. Korma Mbpl cTaHOBUMCS CTapllle, BU3UTHI yda-
maroTrcs. Ho oHM MoryT OBITh 3aIUTaHUPOBAHBI, M HUKOTAA
He CllelyeT OTKJIAIbIBaTh MX IO TOCTIEIHET0 MOMEHTA.
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Bawm aesictBus V GosbIIMHCTBA JTI0-

JIel ecTh 3Ta IpodJieMa:
OHU He 3aI1ChIBAIOTCS K
Bpadyy OO0 MOCJIEIHEHN
MUHYTHI. Ilo3xke oHmM
MBITAIOTCSI BKJIUHUTD
9TOT BU3UT B uYepeny
JIPYTuX e, TPeacTosi-
LLIMX MM B 3TOT JIeHb, HO

!

i [InanmpyiiTe Bamy BH-
| sutw k CTOMATOJIOTY U Te-
] panesTy, 110 KpaliHeil Mepe,
I 32 2 nepemn. Buecure ux B
I sawe paciMcaHue ¥ Ball Ka-
I JieH1apk. Toraa Bl CMOXKETe
I x num noxrotoBuTses U He
l paB,’[;)(}GHTE‘ O 3TOM IIpH- K TOMY BpEMEHU B},16op
i

yuHe pabouuii JieHb. TpYEMHBIX YaCOB Y Bpa-
b o o o v o g yye HEBEITHK.

Bce 310 BBI3BIBAET cTpecc, IpOOUT M OCJIOXKHSET pa-
0ounii 1eHb.

[ToaTOoMy BBI TOJDKHBI Ha3HAYaTh TaKUE MEPOIPUSITHS
3apaHee, TIPUUYEM B ICHCTBUTEILHO YI0OHOE JIJIST 9TOTO Bpe-
M (HE «MEXIy JeJIOM»).

s 3

InuUAor

Daxm ocmaemcs paxmom: 6am HyxcHO nocewams
cmomamonoza, no xpainei mepe, 2 pasa 6 200. Iloamo-
MY nuanupyime maxue euumni 3aparee, umobvl OHU He
<BCNALLIUY 8 6alueM PAbOYeM PACNUCAHUU 6 NOCIEOHUT

MUZ, OCIONCHUB €20.
\& J
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3anucbiBaHTeCb K CTOMaTOAOTy
M APYTMM BpaYam Ha paHHee yTpo

I'maBHast XUTPOCTh B OTHOLIEHUU BU3UTOB K Bpady 3a-
KJII0YaeTCs B TOM, YTO X HYy>KHO Ha3HayaThb 3apaHEE U JTIyd-
IIe Ha paHHee yrpo. Hampumep, Mol ceMelHBIN JOKTOp
HAuMHAET MpUEeM C 7 4acoB yTpa, U $1 BCerdaa 3BOHIO €My
3apaHee, YToObl HA3HAYUTh BU3UT UMEHHO Ha 3TO BPEMSL.

B mannoMm ciyyae g [ —————————
CTaHOBIIOCH TEPBBIM Bawm AencrBus i
MalEeHTOM U1 He TePSTIo i
BpeMEHH, KOTOpOe
MOTY TIOCBSTUTD TIPE/i-
CTOSIIIMM BcTpedam. Sl
OCBOBGOXKIAIOCH KAK Pa3 o me e wes s s s s s s s ol
BOBpEMSI, YTOOBI ToeXaTh 10 orca. Muccus BEITIONHEHA,
npuyeM 0e3 TTOCIEeICTBUN 1T MOeil paOOTHI.

Bcerpeun co croMaroorom s Takke Ha3Hayalo Ha yTPeH-
HME Yachl, XOTs TIpreM HauMHaeTcs TOJIBKO ¢ 8 yrpa. Bee ke,
TaKMM 00Pa3oM I TePsTIo MEHBIIIE pabovyero BpeMEeHH U 3HAIO,
YTO BU3UT K Bpauy, Ha3HAYEHHBII Ha MTO3AHEe YTPO MJIM TI0C-
JIeobeIeHHOE BpeMsI, He pa3Ipo0OrT MO paboumii 1eHb.

[puypousre BuauT K Te- |
| panesty unu cromaronory |
| x mavany wim kouny nus. |

( nuUAOr

Tnasnoe, ymobvi nox00 K epavy He pasdpobun saws
pabouuii Oern, umobbl 6aM HE NPUULIOC, NPEPbIBAMbCA,
examo K 6pauy, 6036PAUAMBCA U HAYUHAMD BCE 3AHOBO.
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loxoAbl B Mara3uHbi:
3aKynaute nomHory

B coBpeMeHHOM MMpe ObICTPOro IIOMUWHTA TaKasi Uest
MOXET MOoKa3aTbCsl aOCypAHON CIOBHO BO3MYUIHBIN 1IAPUK
13 cBUHIIA. Bce ke MonbITaloch 0ObSICHUTD, TTIOYEMY 3TO
BaxxHO. KaxnbIil pa3, Korja Bbl OTpbIBa€TECh OT PabOThI
v o o w n wy PAIAY [IPOCTOTO, HE3a-
1 Bawin aAevictBus TJIAaHUPOBAHHOTOJIENA,
BbI JipoOuUTE Baill pabo-
YU JEHb U CHUXKAETE
Baiy 3(pheKTUBHOCTD.

ITosToMy KaxXmblii
pa3, Korjaa Bbl MUUTECh
B MarasuH 3a MakeToM
MOJIOKa WJIM HeIoCTa-
IOLIMM WHTPEAUEHTOM
JIJIST BBITIEUKU, BbI JIPO-
ourte rpoliecc NpUroToBIeHUs MUIM. Kaxplii pa3, oTnpas-
JISISICh B KOMITBIOTEPHBIIA MarasuH 3a Oymaroi Jijisi puH-
Tepa UM HOBbIM KapTpUKeM, Bbl ApOOUTE pabounii IeHb.

Korma BbI mpuxonute B TaCTPOHOM WJIM CyNEepMapKer,
3aKyIainTe MpOMyKThl B OOJIBIIOM KojaumdyecTBe. BozbmuTe
BCEro MOMHOTY, 3al0JIHUTE Ballly KiianoByto. He nomyckaii-
T€ TOTO, YTOObI P OAHOMU-IBYX MOKYIOK BaM IMPUIILIOCH
Oeratb B Mara3vH HECKOJIBKO pa3 B TeueHUe Heneau. Bbl
MPOCTO MOTPATUTE CUJIbI 3PSI.

1 Henaiite Gosbiume 3akyn-
| ki u TmaressHo rotossTecs
I xpa6ore nan npoexktamu, He
I nomycxaiite CHUTyallH, KO-
| rxa Bam nocrosuuO MpHxo-
| mires BeiGerath 3a yeM-To

| Henocrawommm.

,.
I
I
i
I
l
}
!
I
I
!
L
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To ke camoe oTHOCHUTCS K pabote. Baim pabouue rpu-
HaJJICXKHOCTH JOJDKHBI HAXOAUTHCS TI0J, PYKOi, a He Ha
CKJIaje M He B moacodHoM momeleHuu. HaumHast paboty
HaJl IPOEKTOM, 3aITaCUTECh BCEM HEOOXOMMMBIM, YTOOLI BaM
He IIPUIIIOCH IIPEePhIBATECA U OpaTh YTO-TO WJIM, UTO €Ille
XyXe, IMOKYIaTh 4TO-TO.

- - —

C INUAOT \

‘ DpazmenmapHocms 8QUUX YCUIUL NPOCMO 3a0ep- |
weum pabomy u nompebyem donoaHumenvrozo epeme- ||
nu. Cbepezume epemsi — npuobpemume ece Heobx00u-

Moe do navara pabomol.
\ J
\k )/j
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lMopsaok B wwikaghy

WHorna gomaiiHue cOOpbl OTHUMAIOT ¥ HAC CTOJIBKO
BpeMEeHU, CKOJIbKO HUKaK He JO/KHBI OTHUMAaTh. BaMm HyX-
HO 0OpaTUTh BHMMAaHME Ha TaKylO Belllb, KaK IUIATSHON’
1mKad — J1a, To MECTO, Ky/a Mbl BelllaeM ofexay. Eciam kax-
JIOE€ YTPO BBI TPATUTE BpeMsI Ha IIOUCK HYXKHOI OIEXIbI, TO
910 Oecnojie3Hoe Bpemsl. [la, BO3MOXHO, BBl TPaTUTE BCETO
5 MUHYT, HO 5 MUHYT, YMHOXXEHHBbIE Ha 5 AHEH B HeJeo U
YMHOXEHHBIEe Ha 4 Hellelu, cocTaBsT yxke 100 MUHYT B Me-
csau. MTak, Kaxablii Mecsl Bbl TPaTUTE OOJIbIIE YeM IOJI-
TOpa yaca Ha MOMCK OIeXKAbl B IIKady.

10 KaxeTcs: BaM HauBHBIM? Ho 3T0O He TakK y:X HauBHO!
ITontopa yaca — HeMaJIblii MPOMEXYTOK BPEMEHU.
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ey 1
1 Bawum AeiicTBuS I IloaToMy HaBemuTe
MOpSITOK B BallleM

| Haseaute mopsiok B Ba- I mwkady. [lycts pa6o-
I wenm mkagpy. Hayuurecs i yas omexaa JEXUT Ha
l l’Jlnll‘TI)O H YMEJIO OTBICKH- I OTHCHBHOﬁ TIOJIKE TOY-
I BATb TO, YTO BaM HYXHO. l HO TaK Xe, KakK OoIexXa
o v s v s s s s s o o A5 asBIeEHM, pa-
OOTHI B cany M 3aHATHI criopToM. Pacrpenenurte Bce, 4TO
ecThb B Kady. AKKypaTHO paccTaBbTe 00yBb. OpraHmu3syii-
T€ CoAep:KMMOE SIIIIMKOB ITKada Tak, 4ToObI Bce OBUIO MO,

PYKOH.

INUAOT

Kax 6w nauero amo nu 3syuano, Ho nopadox 6 wxagy
bydem axoHoMUMb BaUe 6PEMS KANCOBLLL OeHb, KANCOYI0
Heoemo, Kamovli Mecay.
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He Bble3xarite ¢ eAMHCTBeHHOM
LeAbI0 — COYeTamTe LeAM

CIMIIKOM MHOTO pa3 51 BUAE JIOACi, KOTOpbIE CIEL-
aJIbHO MOKUAAIM o(puC paau eIMHCTBEHHOM LIe/Id WY ABYX
lejael uiad Ha3Hadaau eAUHCTBEHHYIO BCTpedyy BHE
oduca. Kak mpaBwio, mocrtymast TakK, Bbl IIPOCTO IpOOUTE
Balll pabOYMii ISHb M CHIDKAeTe MMpOodeCcCOHAT3M BalllnX
IEVCTBUN.
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CoueraiiTe HECKOIBKO IIeJIei, Koraa Bhle3kaeTe 13 opu-
ca b0 M3 JoMa, COoBepIas, TaKUM 00pa3oM, OIHY WIN
HECKOJIbKO KOMOMHHUPOBAHHBIX ITOE3MIO0K.

A, HanpuMep, He BBIE3XKAIO 110 ey KaKIblil JeHb. Bce
MOH JIeJIOBBIC TTOE3IKM COBEPIIAIOTCS B CyOOOTY yTPOM.
41 BBITIOTHSI0 HECKOJIBKO 3a/1a4, Y K TOJTYIHIO CyOOOTHI OHU
3aBeplIeHbl. Bce 3amanns caemaHbl, Bce BBITTOJIHEHO (11a,
JaXkKe TIOXOI B Mara3uH), U yXe HA O YeM He HYXHO 3ay-
MbIBaThCSI.

Y Moux coceneii Bce
MPOUCXOAUT HHAYeE.
B cy60o0Ty mx MammHa
MOKMIAET rapax He Me-
Hee 10 pa3 u Bo3Bpa-
1LIAETCS Ha3a/1 C OMHOM-
IBYMs BellaMH. DTO
MOXHO HabJomath 1
B TeYE€HUE Hedeu.
JItomu Bo3BpaIaroTcs AoMO# ¢ paboThl. Bele3XaroT 1o medy.
Oo6emaror. Briesxator 1o neny...

Kakoii yxacHbIl pacniopsimok qHs!

CoennHsiiTe HECKOIBKO MOE3I0K B OMHY KOMOMHUPO-
BaHHYIO U 3(p(PeKTUBHYIO, B TCUECHNE KOTOPOM BHI yCIIeeTe
caenaTh Bce. 3aTeM Bbl MOXETE MEpPEerTH K 3aHSITHUIO APY-
TMU, BEPOSITHO, O0JIee MPUSITHEIMU BelllaMi. MosKeT ObITh,
3TO OKaxkeTcsT coTOON C IMocaeayomnM oapoekio. Bel He
Bo3pakaeTe?

P

/

Bawn pencTBusa |

i PeanuayiitTe HECKONbKO
| ueneit B Tevenne opuolt mo-
| e3axu. Ber He TONBKO COKO-
I HOMHTE H]'}(‘Mﬂ. HO ,?l()lflh{."l'ﬁ’('b
I 6oxbinero u GuicTpee crpa-
| BuTech ¢ aenamu. I

-—--_--—-_J

InNUAOT

3mo mpebyem npedsapumensrozo NAAHUPOSAHUA.
[Tosmomy naanupyiime u IKOHOMbIME BPEMA.
)

\ =4
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Oprannsysite u cucremarmsupysite
BalluKn yTpeHHHue cOopbi

J7151 HEKOTOPBIX JIIOIEeH KaXI0€e yTpO — MPUKITIOUEHHUE.
OHO MPOXOAUT Y HUX XaOTUYHO ¥ HEOPraHM30BaHHO: BCE
BOKPYT HOCSITCSI, HE pa30Mpasi JOpOru U Mellasi ApyT Ipy-
ry. Xaoc 1 GecriopsiioK oTHUMaeT BpeMsl. Kpome Toro, Ta-
KO€ HaIpsKEHHOE Havaslo THS y»KacHO.

S S —— 3anymaiitech 0 TOM,

I Bawm aesicteus | UTOOb NOMMMHUTH YT-

i P | PeHHHE cOOpBI pery-

Bripaboraiite pacnuca-

JIIPHOMY PaCIIMCaHUIO.

HHE€ Ha Kaxioe VYTpO Tak, =

I oror . 5 TnanupoBaHue nevi-

HYTOObI NOKHUHYTH IOM B DO/~ I o i

i - CTBUI IOPYIUX JIOAEH
POM H 2HEPrUYHOM COCTOS- I

=y i HaBOAUT Ha MBICIU

00 YCUJIEHHOM KOHT-
poJie, HO B OOJIBLIMX Ce-
MBSIX 3TO Heobxoaumo. Moii oTell poc B ceMbe, e ObLIO
LLIeCTepo JeTell, pa3Hulia B BO3PACTe MEXIY KOTOPHIMU
cocrapisiia 2 roga. He Oynb cTporoii IMCUUIUIMHBL, OHU
YTpOM BOOOIIIE He BHIIUIM Obl 13 goMa. Ho 1 mist HeboJib-
LLIKX CEMEil OYeHb BaxKHO TO K¢ caMmoe. B Halllem mome xKu-
BYT TOJIBKO JBa Y€JIOBEeKa, HO y HAC €CThb IPOCTasl IOrOBO-
PEHHOCTb, KaK BHIATU YTPOM M3 JOMa TakK, YTOObI HE Ha-
TOJIKHYTBLCSL ApYr Ha Apyra. Xaoca HET — BCE XOPOIIIO
OpraHU30BaHO.

L__----_—_-4
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Takas1 cucrema J0/KHA OBITh JOCTaTOYHO HpOCTOfI.
WHorna nerdye Bcero IPOCTO BCTaTb HAa HECKOJIbKO MUHYT
paHbLIC OPYyroro 4€joBE€Ka U I10JIb30BATbCA JOMAalllHUMU
y,Z[O6CTBaMI/I I10 oUYepcau. Bce 3aBucur ot TOIro, KOMy HYX-
HO IIE€PBbIM BBIATH YTpOM U3 noOMa.

S,

INUAOr

B xaxcdom dome bydem caoe pacnucanue, HO 8ANCHO,
umobvt OHO RPOCMO OBLI0. IMO ROMONCEM HEe MOALKO
yoauHo Havams Oerb, HO U u3bexcams YympeHHezo cmpecca.
Bemynaiime 6 nosuiii 0ens 600puim, a ne Hanpaxcennvim!
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BocnurbiBaiTe YAGHOB CBOEH CeMbM

Ha, 310 norpedyeT ux TeprneHus. Korma Bel BBeAeTe HO-
BO€ pacliicaHue, OHO He 3apaboTaeT aBTOMATUUECKU —
0CO0EHHO, €CJI1 B ceMbe eCTh 1eTH. IIpocTo cKa3aTh UM, Kak
ce0s1 BeCTU, HelmocTaTouHo. BaM mpuaeTcst mo3aHMMAaThCs
C HUMHU, BpeMs OT BpeMEeHU KOHTPOJIUPYS UX.

TMonbrTaliTech noju- S ———

TOTOBUTDb BCEX, MOMO- | Bawm AevcrBus i
raiTe UM B 3TOM €Xe- . .
[IHEBHO, 1 BCKOPE BCE b ITycTs Kas/ablil 4ieH ce- !
HOﬁHCT’ 6JIaFOHOJIyq— MBH O3HAKOMHTCH C I)le'l'[ll' I
. | canuem. Yéeaurecs, uto |
Ho. Jla, mopoii OymyT
BO3HI/IK’aTb 3aTpyIHe- | 10am nonumasor, uro um |
l HVYXHO [eJaTh U TIoO4YEMY. l
Hus1. Ho B 1iesioM BaMm L_'.;_____—;-—J
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noTpedyeTcsl pacnucaHue, KOTopoe OyneTr paborarb, u
JIIOIM, KOTOpbIe OYIyT IIOMOTaTh BAM B 3TOM.

nUuAOr

Ilocmapaiimecsy ybedums wienos sauienl cembu, Ymo
00A3aHHOCTS KANC0020 U3 64C — KaANCObIL Oenb Oeticmeo-
8amb OP2aHU308aHHO. |

\
= //
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Bosnarpaxaasite cebs

Iopoii ny4iyio Harpagy Mbl HOJy4aeM He OT JPYIHX,
a ot cammx ceb6s1. Korma Bce mzer Tak, Kak BbI 3aIUIAHUPO-

BaJIv, KOIJIAa BCe ITPOEKTHI U 3aJaHUSI CIAIOTCSI BOBPEMSI, BO3-
Harpaagute ceOs.
[ ————————— Bor mo4 ucropus:
I Bawm aeyictens | Kormas Kypui (ceifuac
f Cospaiire nnsa cebs npo- I Opocin u orHOmyCH
I cryiocucremy BO3HArpaxje- DG
s 20w HeTepnumo!), To, 3a-
| wwmii, NO3BOJSIONYIO NoBbI- | KOHYMB 3aJaHue WIH

b
I JIH3M H OIITHMHU3IMPOBATH ' paxnaan ceosa curape-
I HCIIOJb30BaHHE BPEMEHH. l TOMU. CI/IrapeTa 6],1)‘[&

B s s s o o s s s e Wl \OpM CUTHAIOM 06
OKOHYAaHUM TPyJa M BO3HarpaxiecHWEM OJHOBPEMEHHO.
ITo3xxe 51 mepenien K MajieHbKNM JieAeHam. Eile HeMHoro
no3xe — K yanke Kode. M HakoHel s1 cTay Bo3Harpax-
JIaTh ce0sT KpaTKUM TEPEePhIBOM.
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B MoeMm cirydae Bce 310 paboTano — IToMOoraao KOHIIEHT-
pUMpPOBAaTLCS Ha 3aJaHUSIX W OBUIO JIETKO JOCTYITHO (XOTS,
KOHEYHO, CUTapEThl BPSIHBI JIsI 3I0POBbS, HO...).

Cospatite TTomoOHYI0 cucteMy 1 st ceost. OHa Oyner
TMTOIIeP>KUBATH Balll TPo(heCCUOHATN3M,, KOHIIEHTPUPOBATh
Bac Ha paboOTe M IMOMOTaTh pallMOHAJIbHO MCITOJIb30BaTh
Bpems1. Bo3HarpaxkneHne 10/KHO OBITh KpaTKOBPEMEHHBIM
1 JIETKO JOCTYITHBIM.

4 AnNUAOr N

Bce Mbt cmpemuMcs K kaxomy-aubo 6udy 603Hazpaic-
JeHus: nosvlenuIo 3apnaamst, KapbepHoMYy pocmy,
nepcnexmuee ycnexa. Taxas cucmema 6cezo Juulb uc-
noav3yem ecmecmeenmvle ckrornocmu nmooeu. M amo
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He 6yabTe nepghekuMOHHCTOM

pabomaem.

Muccuc Cvut, Baiia TpeOoBaTeIbHAS YIYUTEIHbHUIIA,
CBEXXUTCSI, KOTIa sl CKaXy 3TO: He BCe MOJDKHO OBITh BbI-
TTOJIHEHO «Ha OTJIMYHO».

Yto? CKaxere, 9TO 3TO HE TaK?

MHe aJib, HO €CThb TaKKe Bellll, KOTOPbIe HE HYXHO
JIeJaTh JIydllle, YeM IMPOCTO <«HEIIoX0». MHOrma MOXKHO
00OMTHUCHh 1 MUHMMAaJIbHBIM KOJMYECTBOM ycunamii. He
CTpPEeMUTECh, TaK CKa3aTh, MOJIYYNUTh «OTIMYHO» 34 KAXKIYIO

KOHTPOJILHYIO PaboTy.
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= KoHeuyHo, TOJNIBKO
i Bawn pevictBua |

BaM CYIWUTb 00 BTOM,
I PeryasapHo BbinoJHsiiTe I HO, HalIpUMED, TUNIHbIC
! peryasaphyio pabory. He | sanmcu, crenaHHbIe Ha
IPaThTe MHOTO BPEMEHH TaM, 1 COBCLLIaHNN, HE HY>KHO
rJie 3Toro npocTo He 1'1')(-{_'1_\'— | HabKpaTb Ha KOMIIbIO-
I erca | Tepe, eciu OHM HYXHBI
B v o s o s e o v wes o TOJIBKO BaM. Perymsip-
HbIE OTYETHI — 3TO BCETO JIMIIb peryJIsipHbe oT9eTHL. [1o-
3TOMY HPOCTO BBIMOJHUTE MX, HE TPAThTe HA HUX OOJIbIIIEe
BPEMEHU, YEM HYXKHO.
OcraBbTe KayeCTBEHHOE BpeMsI M KayeCTBEHHBIE YCH-
JIUS U1 330249 BEICOKOTO IIPUOPUTETA U ITPOEKTOB, L€ OHU
OyIyT UMETh 3HAYCHUE.

4 nuUAOr N

Caxonomvme 6pems 0na mex cayuaes, kozoa amo 6y-
dem saxcno. B nodobubix cayuasx we coMHesaumecs.
Omdaiime um maxcumym ceoux ycunui. Ymo xacaemcs
pymunnou pabomst, ydeaume el 1uub CMOALKO CMApa-

._.gn}t CKONILKO Heobx00uMo. 4
TexHuka Aoma:
HEe CAMLLUKOM AM ee MHoro?

Bce MBI MMeeM oma cpeicTBa KOMMYHUKALIMA — U
WHOTIIA WX Yepecuyp MHOTO. /laBaiiTe IpUIIOMHIAM, YTO MO-
KT OTBJIeYb Hallle BHUMaHue. Hy, XoTs1 Obl, cTallmoHapHbIi
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TenedoH (M, KOHEYHO Xe, Y KaXI0ro 3 Hac €CTb MOOMITb-
HbIl TeedoH). 3aTeM — TeJIeBU30P WIM TeJeBU30phl. Kak
HacueT Kommbiotepa? Minmm MuaTepreTa? brictpo oH pabo-

(')
Taet? Ha... o —————————

M xax xe Best 912 Bawmn aevicTtBus
anmnaparypa BJIUSeT Ha i

l
Baiie Bpemsi? OHa 06- KonTponupyiite HCHONb- I
JnazaeT I/IM' HO)IyMﬂﬁ- 30BaHHE TEXHHYEeCKHX I'! EINCTB l
Te O BallleM IOME 1 BCEX [ M KOJWYECTBO Pa3BJie4eHUH I
CpelCcTBaX KOMMYHM- ' noma. Yacrs atoro BpPEMEHH I
Kalliu, KOTOPbIE TIPH- | yaemure cemeitnniv neam u |
TATUBAIOT Ballle BPEMS, I xoasiictBy, nopa6oraiite |
KaK MarnmpocHasi Oyma- | sax nnanamu. i
Ta JINITHET K OOBITHOM. | = o me s s s s s s s o
MHorna n30bITOK TEXHUYECKUX CPEACTB 1 pa3BICUCHUI Be-
JIET K Teperpy3ke. Mbl Tak MHOTO BpEMEHM OTAAeM UM, YTO
HUYEro OOJIbIIE HE YCIIEBACM.

BrI Bce BrIXOmHBIE UTpainn B Oelicoon wm pytoon? A
YTO ellie Bbl cueaanm?

Ot BockpecHoro cuaeHus1 B MHTepHeTe y Bac OomsT
MOAYIICYKM MablieB? A 4TO ellie Bbl caeanu?

Bce BbIXomHBIE BBl HAXKMMAIKM KHOIIKYA 1 UTPaju B BU-
JIEOUTPHI? A UTO elre Bl caesanm’?

Bce a1 3anaTHA npekpacHbl. OHU TTOMOTaloT pacciia-
outbcs. Ho He gomyckaliTe Toro, 4yToObl TE€JIEBU30P WU
KOMIIBIOTED 3aBJaJCIN BCEil HOUBIO WIM BCEM YUK-3HIOM.
PasBnekaiirech, HO BTO e BpeMsl pa3BUBaliTe CAMOKOHTPOJTb.

INUAOT

Bpemsa — mo, umo mor mepsaem nocmosinno. Kozoa omno
yxoodum, nuvezo ywce ne coerams. Iloamomy noavayii-
\\ mece um pasymmo.
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TeaeBM30p KpaAeT Balle Bpems

K croBy, o TeneBu3ope...

DTOT arperar IpocTo KpazneT Bauly Xu3Hb! KoHTponm-
pyitTe ero ncnob3oBanue. [IpuxonuTh JOMOM, TUTIOXAaTHCS
nepen 9KpaHOM M 3aMupaTh MOJA00HO PaCTeHUIO — pa3Be
9TO XKU3HB? DTO OTyYaeT BaC MbICIUTh, BBl HE MOXKETE HU-
Yero JOBECTU 0 KOHIIA.

«ITomoxoure, — TOBOpPUTE Bbl. — Beab MBI cMOTpUM
TeJIeBM30p Bcelt cembeit!» Hempasma! Ber mipocTo cumure
BMECTE B OTHOM TTOMEILIEHMH, HO KaXIbIi 13 BaC MePeXu-
BaeT pa3HbIe YyBCcTBa. BBl TouTH He obI1IaeTech, HIYETO He

[ ——— —— - oOcyXpmaeTe W I0YTH

i Bawm Aeycremus | HU O UCM HE 3alyMbl-
I Or ‘ ) | BacTech.

JrpanuibTe BPEMs, PO OrpaHmIBTe BpeMms,
1 BOAMMOE Y 3KpaHa. CmoTtpu- I TIPOBOIMMOE Y TeIEBH-
I e rombko :1(;‘1‘%("[;11111‘@.-1})1{0 i 30pa (370 e Kacaercs
| xopomne u neobxonumsie [ W Bammx neteir). Haii-
| Bam nepenaun, a ocrasmee- i JUTe IeNo IS Beeil
I cs Bpems nocesmaiire ce- | ceppn Cxomure Kyna-

I meitnbiM genam. I HMOYIb BMecTe. [Topa-
b o o o OoTaiiTe HaJl CEMEMHBIM
npoekToM. Beuepom cobeputech 1 caesaiiTe To, YTO XOTEIN
CIIEJIaTh BCEM CEMBEU, HE OCTABJISISI 9TO HA BbIXOIHBIE.

Ynorpedbure BpeMsi, KOTOpOE BBl IIPOBOAMTE JIOMa,
Ha 4TO-TO MOJIE3HOE, BMECTO TOTO YTOOBI TPATUTh €TO Y Te-
JIeBU30pa.
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r SnNUAOr \W

Tenesusop — 00uM u3 anelUUx 8pPazos HAWE20 BpPe-
menu. borvwasn wacmy mozo, umo mvi cmompum, 6ecno-
NIe3na; Mbl HUYez0 He uepnaem Oas ceba u3 smux npo-
cmompos. Bubupatime xopowue nepedauu u we cmom-
pume ocmanshwie. A 6 oceo6oducuieecs 6pems coeraime
umo-Hubydv noaesnoe. J
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OrpaHmybTe npocmorp
TeAeBH30pa ACTbMM

—

Jletn TOXXe TPOBOAST MHOTO BPEMEHM TIEpe] TOIyObIM
skpaHoM. Eciii BepuTh nccienoBaTesisiM, CpeTHeCTaTUCTH -
YeCcKMit peOCHOK IPOBOINT Y TeJIEBM30pa 5 4acoB B JIeHb —
B JeHB!

B mo00i1t oTeasHO B3ATHIN IeHb POCTO He ObIBaeT Ta-
KOTO KOJIMYEeCTBA KaUueCTBEHHBIX Iepeaad, YToObl B CyMMeE
OHM COCTAaBWJIU 5 YacoB. [ ———————— -y

Iepekmounte BHU- | Bawmn pevictBua |
MaHue AeTeil OT Telle-
BU30pa Ha YTO-TO ApY-
roe (MHTEpHET B Kaye-

IIpennoxute uHTEpEC- 1
HYIO albTEePHATUBY TeJIeBU-
30py ¥ NpPHUBJIEKUTE JeTel I

CTBE aJbTEPHATUBLI i B _ I
K KaKOMV-JIHOO COBMECT-
HE paccMaTpHBaTh!). s
HOMy mi npoayktusHomy |
VBneknTe Mx Urpamu, ; ‘ .
3aHATHIO, I

OO0IIMMM TTPOEKTaMU,

L___-----_-J
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OOIIIeHNeM C JIPYTUMU IeTbMU, 3aliMUTE TOMAITHAM 3a1a-
HUEM WU aXe YTCHUEeM KHMUT.

He mo3BomsiiTe, 9T00BI YM BallvX JeTeil ObII ITOJIOH
TEJIEBU30POM U YTOOBI 3TOT TTPOKOPIUBBINA MOHCTP TTOIJIO-
THJT UX BpEMSI.

f/ \\
e SnuUAOr )

Hccenedosanus noxaswieaom, wmo cyuecmeyem npsi-
MOE COOMMOWEHUE MENCOY HUSKUMU WKONDHOIMU OUEH:-
Kamu demeil u ux 11060610 K NPOCMOMPY MENCBUIOPA.
Jlns pacmywezo opeanuama maxoi 6ecnoie3nbii pac-

|l x00 spemenu zybumenen. J
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OrpaHmybTe AOCTYN AeTeH
B UHTepHer

Temnepsb BB 3HaeTe, KaKHe OMMACHOCTH TauT B cede UH-
tepHeT. Beixom B MHTEepHET 11 OeTeil — 3TO OOBIYHO

[ = - w DA3BICUEHHUE, A HE
i Bawm AencTBHsa | o6yuenne. He menee

b KouTponupyiite octyn | BaXHO OMHUTD O TOM,
I & Unreprer, oxpansis Takum | kakue mpobieMbl Mo-
1 0o0OpasoM BalUX AeTel H 110- I xer cosmatb mpenoc-
I moraa um OnaropasyMHO | TaBieHHBII  JeTaM
I pacniopsanrnes caoun spe- | HeorpaHMYEHHBIH 10C-
I menem. ! tyn B UHTepHer.

L--—-----_-‘
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BbI 10/KHBI KOHTPOJIMPOBATh 3TOT AOCTYII, OTPAHUYUB
HE TOJIBKO ITOJIb30BAHUE OIPENCICHHBIMU CaiTaMM, HO U
BpeMsI, TTPOBOAMMOE ACTBMU B «CETH».

Mou 651M3KHe IPy3bsl, Y KOTOPBIX TPOE MaJIbUYUKOB, T10-
CTaBUJIM KOMIIBIOTED C BbIXOAOM B MIHTEpHET B TOCTUHYIO.
B cembe cylecTByeT MpaBUio: MaJbYMKU MOTYT 3aXOAMTh
B MHTEpHET TOIBKO TOCJE TOro, KaK OHU BBIMOJTHWIN JI0-
MalllHEE 3adaHne; TOJIbKO Yac; TOJIbKO B MPUCYTCTBUU OI-
HOTO M3 POAUTEJIEH B KOMHATE.

f IANUAOr \\\

Caxonomum au smo eawe epema? /la. Ecau y sawezo
pebenxa pasoevemcs 3asucumocmv om Humepnema u
oH 3a6pocum WKOAbHBIE 3AHAMUA, BAM NPUOEMCS BMe-

wamocs. Jlywuie, ¥mobvl maxozo He npou3owno.
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He npoBepsivite KaXKAbIHM AeHb
CBOM c4eTa

YV mens ectb npyr ToM, KOTOpBIN 3aHMMAETCs] MHBEC-
tunusamu. OH BeleT cyeTa B COTPYIHUYECTBE C OHJIAMH-
OpOKepOM M yIpaBiIsieT COOCTBEHHBIMU cueTaMu. MHe Ka-
KETCs, 3TO YIAeTCsI €My JTOBOJBHO XOPOIIIO.

Ectb TONMBKO omHa mpobiema: Tom genmaer 3TO Bce
BpeMsi. Haxomsick Ha paboTe, OH ITOCTOSTHHO CITPaBIISIETCS
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0 1LIeHax Ha (hOHIOBLIX pbIHKaX. I1ociie 1aH4Ya OH pa3MbIIlI-
JISIET O MasiX U aKIusIX, AyMasl, Kakue Obl U3 HUX Nproope-
ctu. JloMa OH TIOCBSIIIAET 3TOMY 3aHSITHUIO, MO KpaiiHenl
Mepe, OIUH Yac Kaxkplil Beuep. Jlep:Ky mapu, Kaxibii 1eHb
OH TPAaTUT Ha MOJOOHBIE 3aHSTUSI HE MEHEE JIBYX C MOJIO-
BUHOM 4acoB.

CKopee Bcero, y Hero He 3aBUCMMOCTb M HE Cepbe3Hasi
npobJieMa, eclii eMy XOPOIIIO YAAeTCsl TO, YTO OH JIEJAeT

s . s e s e wy (@ 51 IYMQIO, 4TO 3TO

Bawm AGF?CTBHQ l TaK). HpO6.TICMa B TOM,
YTO 3TO 3aHATUE OPO-

OuT ero pabouuii I1eHb.

4 cTydy B iBEpb €ro
ouca, a OH IpoBepsieT
KOTUPOBKU (DOHOBOTO
pbIHKA. 3aTeM OH BO3-
BpallaeTcs K padore, U
eMy MPUXOIUTCS Tiepe-
CTpauMBaTbCsl Ha Ty 3a-
Jlaqy WJIv TIPOEKT, KOTOPBIM OH 3aHSIT. DTO pacCpeioToum-
BaeT ero BHUMAHUE U CTOUT €My BPEMEHU.

YToObl 1OOUTLCS YyCIlexa, eMy He HYXXKHO JAeJIaTh IIpo-
BEPKY KaXble HECKOJbKO MUHYT. JlocTaTouHO OyneT u
napbl pa3 B A€Hb.

i

! Ecau Bb 3auumaerech I
I onnaiin-unsectuuuamu, |
I CAEPKUBANUTE CBOE XeJaHue I
' 111)()11(‘}3?1'!'1';[]E'i1_\'_."iI;'!'El'i'[:ni KaXx- '
I wie 10 munyT u cocpenoro- |
I uenno paboraiite nax sa- |
| muMmu genamu. 0

L—_---_-—--J

( \

= nuUAor

|' Tom mpamum Ha 3mo 0ZPOMHOE KOTUHECTBO GPEMEHL.

(| Ecau 6ot on nposepsn cuema odun pas xaxcooe ympo u

[} 0dun pa3 nocre obeda, on, 803m0ONHO, CIKOHOMUR ObL

\l ueaniii yac 6 denw. )
S = _/,"
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MnaHupyinTe oTtnyck — u 6epute ero!

OTnycK — 3T0 BaXHO. BoT moyeMy KoMmnaHus nmpeaoc-
TaBJIsSIeT BaM €ro. D10 BpeMsl [IJ1s1 TOro, YTOObI paccaaduTh-
csl, BHOBb OOPECTH 3HEPIUIO, MOYYBCTBOBATh Ce0s1 OOHOB-
JIEHHBIM.

OnHako 04YeHb MHOTHE JIOIU He OepyT OTITYCKOB, B pe-
3yJibTaTe OUIyIIasl yCTAIOCTh, MOJABIEHHOCTh; K HAM HeE
BO3BpalaeTcs 00IpOCTb.

IIpencraBuTenb 3TOV TPyNIbl TIOAEH — MOS KoJuiera
Cayun. Ha qHsix oHa ckazasa, 4To HakoIuia CTOIbKO He-
VCTIONIB3OBAHHDIX OT= 1y o oy e s s s s s e o g
TyCKOB, YTO KaXnblil Bawm AesicTBus )
ron tepsieTux. KoHeuHo, I
s1 MIO-JIPYXKECKU TOro-
BOPWUJI C HEW, YTOOBI
OHa M3BJIEKJIAa YPOK.

TToteps oTycka —
BCE PaBHO 4TO BBIOPO-
LLIEHHbIE AeHbIU! DTO BpeMsl BaM JaHO B KAY€CTBE KOMITEH-
cauuu. Bailia KoMmaHus TPeOCTaBISIET €10 BaM, YTOObI BbI
BOCCTAaHOBWJIA CWJIBI, JTy4llle pabOTaIv U B3aUMOACUCTBO-
BaIM B KOMaHJIE.

YewMm OoJbllie BBl yCTaeTe, TEM MEHee Mpo(ecCuoHaTb-
HBIM BBl CTaHOBUTeCh. HempodeccroHain3m cTouT Bpe-
MeHU. OTITyCK MO3BOJISIET BAM OTAOXHYTh (PM3UYECKHU U MO-
pajibHO.

bepure ornyck. Korza i
| B1iBepHetecs, By 6ynerepa- |
I 6orars adppextusuee. One- |
I uur 5710 M Bama cemps. I

L—----__-—-J
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Vs : N\
( 3nuAor \l

Cpedu modeii, komopbie He 6paau omnyckos, Oviau
npoeedenvl uccaedosarus. OKkasanocy, ¥mo OHU MeHee
npogheccuonansivt, borbuie Ycmawm u paHve <c20-
parom Ha pabome», 4em OOTHUIUHCTBO <OMNYCKHUKOB >,

He donycxatime, umo6bt 3mo CAYUUROCH C BAMU.

\ J

151

Crapasitecb Xmtb 6AMXe
K MecTy paborsl

KoHeuHo, He KaXablit MOXET IPOCTO B3SITh U TIepeeXarh.
Ho ecnu Baiie rnosioxxeHue ro3BoJIsieT BaM 3T0, Iepeeskaii-
Te OIKe K MeCTy paOOThL.

3auem? B KanudopHuu ecth moau, KOTopble eayT Ha
paboty 6osee yaca (B ogHy cropony). B Jloc-Anmxkenec,
KOHEYHO, TPYIHO NepedpaThCsl, MPOCTO M3-3a LIEHbI XKWJIbS,
HO Be/lb TAKUX F'OPOIOB HEMHOTO, U COBCEM HeO0s13aTe b~
HO XU3Hb B BallleM ropoJie TaK e J0pora.

MHorue ropoaa

[ s %y pAcCIIUpstOTCd. s
I Bawim AeHCTBMA | Tex, y KOTO eCTb BO3-
I Et.',‘ll! ITO BO3MOXKHO, TTO- ' MOXKHOCTb HepeexaTb
I crapaiitecs nepeexars 6an- | 6mmxe k paGore, CTpo-
| sxe  Mecty Bameif pabore, | 1767 KBapTHPHL U CO-
31a10TCSI KOOTNIEPaTUBBI.

L---------_‘
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OTO HAWTYYIIMIA BAPUAHT JJIS1 TEX, YbM JIETU YK€ BHIPOCIU
U XUBYT OTHCJIBHO OT POAUTEJIEH.

Ecnu yrpoM Bl cakoHoMuTe 10 MMHYT Ha AOpore, TO
B JIeHb 3T0 Yxe 20 MuHyT, B Heaeno — 100 MuHyT, a B Me-
csar — 400 MuHYT. DTO 3HAYUT, YTO B MECHLI BbI SKOHOMUTE
6osiee 6 ¢ TIOJIOBUHOI YacoB!

— — —

INUAOT

H xmo 6bt He noxcenran umems JONOAHUMEAbHbBIE
6 uacoe e mecay, umobbL 3aHUMamMbCA cBoUMU Oenamu?




bo6 Jlutt™mep mmocBgaTIN OoJee 25 JieT XXU3HU padboTe
B 00JIaCTH CBSI3¢li ¢ OOIIECTBEHHOCTHIO, MAPKETUHTA, BHIC-
111ero o0pa3oBaHMsI.

B Hacrosee BpeMst oH nipeniogaeT B 11lkosne xypHanu-
cTUKM yHUBepcuteTa MHauanel, B yHuBepcutere [lepabio
(MumnaHamnonuc), aTakke 6osee 15 1eT IBIsIeTCS aTbIOHKT-
npodeccopoM KoJIeIKell 1 YHUBEPCUTETOB BCEil CTPaHBI,
Yy4acTBys B pa3pabOTKe IIporpaMM s CTyAEHTOB U CIIe-
nmancToB. OH YUTaeT KypC I10 CBSI3SIM C OOILIECTBEHHOCTHIO,
paboTasi B 3T0l cdepe, a TaKKe SBISIeTCS MperoaaBaTeieM
MACHUIUINH «MapKeTHHI» 1 «CBSI3U1 ¢ OOLLIECTBEHHOCTHIO.

JnTT™Mep ogHO BpeMs 3aHUMaJ JOJDKHOCTh AUPEKTOpa
o cBs13siM co CM U kak B aMeprKaHCKOM ITPaBUTEIbCTBEH-
HOM opraHM3aluu, uMeronleit punuansl B EBporne, Tak u
B ocHOBHOM opranm3anu HATO c monmHoMounsiMu cobopa
nHdopManuuu Bo BceM mupe. bonee 15 et bob corpynHu-
yaJl ¢ peKJIaMHbIMU 1 TH(GOPMALIMOHHBIMY ar€HTCTBAMMU 1
nproOpes oOLIMPHBIN OMBIT pabOThI KaK B JEJI0BOM cdepe,
Tak 1 B cpepe o0caykuBaHUA KIMeHTOB. OH TaKXKe SBJIsI-
€TCsl TMcaTesIeM 1 JINTEPaTyPHBIM areHTOM.

ITonyyuB creneHb OakajaBpa B yHMBepcuTeTe [>KoHa
K»spponna u crenens MarucTpa B yHuBepcureTe Mapiiaii-
JIa, a TaKKe aKKpeauTaluuio AMEPUKAHCKOrO O0IIecTBa 110
cBs13sIM ¢ ob1IecTBeHHOCThIO (PRSA), OH ITOCBSITUII CBOIO
>XKM3HB 00uMoit mpodeccun. B 1998 rony on 6bu1 n30paH

npe3ugeHToM otaeneHnst PRSA B Uuouane. B 1999 rony
OH CTaJl [JIaBOil HALIMOHAJIBHOTO OTACACHUS acCOLMALIMIA
PRSA, a B 2001 rony - rnasoit otnenenuss PRSA Llent-
pajbHOTO BOCTOYHOIO OKpyra (ISITh INTAaTOB), MPU ITOM
OCTaBasiCh B COBETE TUPEKTOPOB OTaeJeHUss MHanaHbI.
B 1998 rony bo6 cran u3bpaHHbIM wieHoM MHauaHamo-
JIMCCKOTO OOILECTBA II0 CBI3SIM C OOIIECTBEHHOCTHIO.

bo06 mpoBes1 HECKOMBKO JIET, SKCIEPUMEHTUPYS U U3Y-
yas1 JIIoOble BO3MOXKHbBIC BUILI BpeMEHHBIX 3aTpat. donroe
BpeMsI OH U ero KOMaHaa pa3padaTbiBaM CriocoObl OOPHObI
¢ moTepsMM BpeMeHU. PesynbraToM 3TOi paboTHI cTaja
kaura "151 onicTpadg nnesd. Kak yrpaBiisiTb CBOMM BpeMe-
HeM". B JaHHBIIT MOMEHT OH pPeJaKTUPYET IPYTYyI0 KHUTY
u3 cepun «151 ObIcTpas uaess» U IBJISIETCSI COABTOPOM elle
OJHOI KHUTH, paboTa Haa KOTOPOI IIPOJOIIKAETCS.

bo6 u ero xena Crro3aH XuBYT B MIHIMaHaromce.
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www.natahaus.ru

DNeKTpOHHas BepCUs NaHHOM KHUTH CO3[aHa UCKITIOUUTETBHO /IS 03HaKOMJIeHM 1!
Peanuzanus naHHO# 2J1EKTPOHHON KHUTH B JIIOOBIX MHTEPHET-Mara3uHax,

n Ha CD (DVD) nuckax ¢ 1eibio IoaydeHNs IIpUObUIH, He3aKOHHA U 3arpelneHa!l
ITo Bonpocam nproOpeTeH sl MeYaTHOM WU 2JIEKTPOHHO BEpCUM JaHHOW KHUTH
o0OpalaiTech HEMOCPEACTBEHHO K 3aKOHHBIM U3JATeNISIM, UX MIPEACTaBUTEIISIM,
00 B COOTBETCTBYIOIINE OpraHU3alluy TOProBIn!

www.natahaus.ru



Pacnopsxaiitech CBOMM BpeMeHeM CaMH
H BepHHTe cebe CBOIO KH3Hb!

Y Bac yepecyyp MHOro nen 1 o6s3aHHOCTeH, KOTOpbIe
Bbl MbITAETECH BTUCHYTD B CJIMILKOM Y3KHEe BpeMeHHbIe
paMku? [lonbiTkK BeipaboraTh ynobHoe pacnucaHue
OTHHMMAIOT Yy Bac nocjeaHue cuibl. M3-3a orpoMHbIX
CTPEeCCOB CTpaJaloT BalluH JIHYHbIE OTHOLUEHHSA H Npo-
cdheccroHaNbHbIe NMOKa3aTelH. ..

[Moyemy? ITpocTo BbI IVIOXO yIIpaBJisieTe CBOMM BpeMe-
HeM: § JIeT >KU3HH Bbl TPaTHTe Ha OXKHIIAHHE B O4Yepesix,
3 rojia — Ha COBeLLAHHA, 2 rojla — Ha HUIpbI ¢ TellePOHOM.
Bac orsiiexaior ot paGoTsl 73 pasa B ieHb, 4TO Melllaer
BalleH IMPOIYKTUBHOCTH, U 110 BeyepaM Bbl 4Yac IPOBOIMTE
3a paGoTo#, B3ATOH Ha OOM, NHIIAasA GIM3KHUX BalLero
BHUMaHHA. Ho 3TH npo6aemMs! MoryT 6biTh pelueHsbl.

B Hacrosled KHUre npeacrasiieHa 151 6bicTpas u
nerxkas uues, yrobel caenars sToO.

STH UCTIBITAHHbIE H ITPOBEPEHHbIE Ha ONbITe WIEH NeHCT-
BuTeNbHO paboraioT! BoT JHILIL HEKOTOPBIE U3 HHUX:

* HauuHaiTe CBOH JIeHb C Beyepa.

* He 3arpy»xaitre cebs Ha 100% M BbITIOJIHSAHTE 3aa4H
Ha 120%.

* Hcnonb3yitre roJIocoBy0 NOYTY pasyMHbIM 06paszoMm.

* Ka)xaplit 1eHb cBOAMTE K MMHHMYMY He3arvlaHHpo-
BaHHbI€ NOTEPH BpEMEHH.

Henaitre 6osbLue, TPATA MEHbILIE BpEMEHH; KOHTPOJIH-
pyHTE CBOE pacnucaHue; HauauTe paBHOBeCHEe MeXIy
ceMeiHOM »KH3HbIO U paboroii!
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