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0 TPYAOBBIX KHIKKAX
OmnybnukoBas : 11.01.2008 B Monitorul Oficial Nr. 5-7  ctatbs Ne : 23

HU3MEHEH
1925 om 12.12.12, MO270-272/25.12.12 cm. 1013
11172 om 02.03.09. MO61-52/10.03.09 cm.221

Ha ocnoBanuu yactu (6) crateu 66 TpynoBoro konaekca [Ipasutenscteo [IOCTAHOBJISET:
1. YrBepauth llonoxxeHue o mopsjke 3amOJHEHHS, XPAaHEHUS U y4eTa TPYIOBOM KHUKKU
comacHo npuioxeHuro Ne 1.

2. Bo3noXuTh Ha PYKOBOJHUTENEH OPraHOB IEHTPAIBHOTO M MECTHOTO IYOIUYHOTO
yIpaBlIEHUS, a TakKe MPEANPUITHI, HE3aBHCUMO OT OpPraHH3allMOHHO-TIPaBOBON (OpMBI U
(dopMBbI COOCTBEHHOCTH
Ha3HauYe€HHE MPHUKA30M (paclopsDKEHHEM, PEIIEHUEM, IMOCTaHOBJIEHUEM) JIUI, OTBETCTBEHHBIX
3a 0POpMIICHUE TPYIAOBBIX KHUKEK;

o0ecriedyeHre CTPOroro M eIUHO0OPa3HOr0 COOMIOICHUS TIPaBUII 3aMOJIHEHUS, XpaHEHUS U
ydeTa TPYAOBBIX KHHUKEK.

3. llpu3HaTh yTpaTMBUIMMHU CHJIY HEKOTOpPbIE MOCTaHOBJICHUS [IpaBUTENbCTBA COTJIACHO
npuioxeHuro Ne 2.

IIpembe p-MmuHHCTP Bacune TAPJIEB
KounTpaccurnyer:
MMHHUCTP IKOHOMUKH M TOProBJIH Hrops Jdoaon

Ne 1449. Kummnoy, 24 nexadps 2007 r.

[Ipunoxenue Ne 1
K [TocranoBnenuto [IpaBurenscrBa
Ne 1449 ot 24 nexabpst 2007 T.
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MNOJIOKEHUE
0 MopsiiKe 3aM0JTHEHUSI, XPAHEHUS U y4eTa TPYA0BOi KHHKKH
I. OGIIUE IMMOJIOKEHUS
1. TpynoBasi KHWKKa SIBIIIETCSI OCHOBHBIM JOKyMEHTOM O TPYAOBOW JI€ATEIBHOCTH
paboTHUKOB Ha TeppuTopun Pecnybnuku Momaosa.

2. TpynoBble KHUXKH OTKPBIBAIOTCSI B 00S3aTENFHOM TOPS/IKE ISl BCeX PabOTHHKOB,
mpopabOTaBIIMX HAa COOTBETCTBYIOIIEM MPEANPUITHH HE MEHEee 5 THel, HEe3aBUCHUMO OT BHAA
COOCTBEHHOCTH U OpPTaHH3allMOHHO-TIPaBOBOM (HOPMBI TTOCIIETHETO, B TOM YHCJI€ BHEIITATHBIX
pabOTHUKOB, pAaOOTHHUKOB, SBJISIIOIIMXCS MHOCTPAHHBIMU Tpa)xJaHaMH M JuIamMu 0e3
rpak/1aHCTBaA.

3. Kaxnprii pabOTHUK BIpaBe UMETh TOJBKO OJHY TPYIAOBYIO KHHMXKKY HOBOTO oOpasiia.
Hckntouenne coCTaBIsIIOT cllydau, MPEeIyCMOTPEHHBIE MYHKTOM 10 HACTOAIIETO MOJI0KEHUS.

OOnananue HECKOJBKUMH TPYIOBBIMH KHHXKAaMH HOBOTO oOpaslia BiedeT 3a co0oil
HEJCHCTBUTENIBHOCTh 3alUCel, COJIEP)KAaUMXCd BO BCEX MMEIOLMXCS TPYIOBBIX KHUXKKAX, 3a
UCKITIOYCHUEM TPYAOBOW KHWIKKU, BBIJIAHHOW W3HAYalIbHO, U JOMOJIHUTEIBHON TPYIOBOMH
KHUKKU, 3aBEJICHHOIN B cOOTBETCTBUM ¢ MyHKTOM 10 Hactosiero [lonoxeHus.

[1Ikm.3 a63.2 6seden 111172 om 02.03.09, MO61-52/10.03.09 cm.221]

4. PaboTHUKH, TTOCTyMAOIIME HA paboTy (3a HCKITIOYCHUEM TeX, KOTOPBIC paHee He paboTaiu
UJIU TOCTYMAT Ha paboTy MO COBMECTHUTENBCTBY), 00sI3aHBI MPEABIBUTH TPYIAOBYIO KHHXKKY,
0(OPMJICHHYIO B YCTAHOBJICHHOM MOPSIKE.

I1. 3BATITIOJIHEHHUE TPY JOBBIX KHUKEK
Paznen 1. O0ume ykazaHusi

5. TpynoBble KHM>XKKM HOBOTO 00pasiia OTKPBIBAIOTCS ISl BCEX PAaOOTHUKOB — KaK JJIsl JIUII,
MPUHSATHIX HAa pabOTy BIIEPBbBIC, TaK U JIJIS JIUI, UMEIOUMX TPYIOBbIE KHUXKKU CTApOro oopasiia.

6. [Ipu OTKPBITUM TPYIOBOW KHHKKHA HOBOTO 00Opa3iia B TPYAOBOM KHUXKKE CTaporo odpasiia
nocyie mocyieaHei 3anucu B pazzaene «CBeneHust o paboTe» MPoU3BOAUTCS 3aMKCh O€3 HOMepa:
«OTKpBITa TPYIOBask KHUXKKa HOBOTO 00pasiiay C ykazaHUEeM HOMEpa, CEPUU U JaThl OTKPHITHUS
TPYAOBOM KHHKKH.

7. Ilocne OTKPBITHS TPYAOBOW KHUXKKH HOBOTO 00pasiia 3alliCy B TPYAOBYIO KHHKKY CTapOro
oOpa3ia He TPOU3BOJATCS.

8. TpynoBbie KHHMXKH CTapoOro M HOBOTO O0paslia XpaHSTCA Ha NPEANpUSITUH, TIAC
TPYIOYCTPOEH PabOTHUK.

9. B ciaydae TpynoycTpoiCTBa Ha Jpyroe Hpeanpustie padOTHHK BIpaBE MPEICTaBUTH
TOJIBKO TPYIOBYIO KHHMKKY HOBOTO 00pasiia, COXpaHsisi MPU ITOM TPYIAOBYIO KHHMXKKY CTaporo
oOpa3sia y cebs.

10. B cimyyae, xorma B TPYAOBOW KHHKKE 3aIllOJHEHBI BCE CTPAHHMIBI COOTBETCTBYIOIIMX
pa3nesioB, OTKPHIBA€TCSI HOBAs TPYHOBas KHMXKKA C MPOAOHDKEHHMEM HyMepaluHu 3aluceil.
3anonHeHne JaHHOW TPYJOBOW KHM)KKUA OCYILIECTBJISIETCS C COOJIOACHHEM HOPM HACTOSILETO
ITOJIOKEHHSL.

11. 3anonHeHnE TPYAOBBIX KHUKEK MPOU3BOIUTCS HA TOCYIAPCTBEHHOM SI3BIKE.

B ciydae HEOOXOIMMOCTH, N0 3asBJIEHHUIO, pAOOTHUKY MOXKHO BbIJATh NEPEBEICHHBIN Ha
PYCCKHH SI3bIK M 3aBEPEHHBIH B YCTAHOBJIEHHOM MOPSIKE TEKCT MpHKasza (pacrlopshKeHUS,
peIlieHus, MOCTaHOBIIEHUS), HA OCHOBAHUU KOTOPOTO ObLIa MPOU3BEIEHA COOTBETCTBYIOIIAS
3aMUCh B TPYIOBOM KHUKKE.

12. B Tpyn0oBYIO KHUKKY 32T ChIBAIOTCS:

damunus v uMs pabOTHHKA;

HaWMEHOBAHUE MPEINPUATHS, OTKPBIBIIETO TPYIOBYIO KHUXKKY;

MECTO, IO/, MECSL U J€Hb OTKPBITHUS TPYLOBOU KHUKKH;

JAHHBIEC O TUYHOCTU U TPAKIAHCKOM COCTOSIHUU PabOTHHKA,



M3MEHEHU S, KaCaIolMecs TPaXXIaHCKOTO COCTOSHUS U UMEHU paOOTHHKA MOCIE OTKPBITHUS
TPYAOBOM KHUKKU;

obpa3oBaHme;

npodeccuoHalbHas MOJr0TOBKA;

CBEJICHUS O TPYJOBOI ACSITEIbHOCTH, O MOOMPEHHUSIX U BO3HATPAXKICHUSIX;

YIAOCTOBEPEHNE BO3ZMOKHBIX HCIIPABICHUH ONIMOOYHBIX UJIH HETIOIHBIX 3aITHCEeH;

rOCY/IapCTBEHHBIC UICHTH(UKAIIMOHHBIE HOMEpa paOOTHHUKA M TIPEANIPUSITUS, Ha KOTOPOM OH
pabotaet (IDNP u IDNO).

l'ocynapctBennbie nunentudukannonsie Homepa (IDNP u IDNO) 3anuceiBatoTcsi B pasien
«OT™METKI .

13. B3bickaHUs B TPYAOBYIO KHMIKKY HE 3alTHCHIBAIOTCS.

14. Bce 3anmucu o mpueMe Ha paloOTy, MEpPEBOJE, MOOIPEHUSX M BO3HATPAKICHUSIX
MPOU3BOJIATCS  COIJIAaCHO COOTBETCTBYIOIIMM  MpHKa3aM  (pactopsDKEHUSIM, PEICHUSM,
NIOCTaHOBJICHUsIM) paboToAaTenst He MO37AHee 7 KaJeHJAapHBIX JHEH C MOMEHTAa WX W3JaHUs.
3amucu O MPEKpaIleHUH WHAWBUIYATBHOTO TPYAOBOTO JOTOBOpAa MPOU3BOIATCS B JICHB
OCBOOOXK/IEHHSI B CTPOTOM COOTBETCTBHU C TMPUKA30M (PaCHOpPSHKEHUEM, PpEIICHUEM,
MOCTaHOBJIEHHEM) paboTOAaTEs.

15. Tlpeanpusitue 00s3aHO O3HAKOMHUTH PAOOTHHKA MOJ POCIKCH B JIMYHOW KAPTOUKE C
KaKJOW 3allMChl0, MMPOU3BEICHHON B TPYAOBOM KHUIKKE COIVIACHO MpPHUKA3y (pacropshKeHHIO,
pEIIeHNI0, TTOCTAHOBJICHUIO) O TIpUeMe Ha padoTy, MepeBOJe WU OCBOOOXIeHUU. B nuuHO
KapTOYKe JI0JKHA OBITh TOUHO MOBTOPEHA 3alUCh U3 TPYAOBOU KHUKKH.

16. B ciygae HeobxoaumocTu paboTomaTesb 00s3aH BBIAATh paOOTHHUKY, 1O 3asBICHUIO, B
TEYCHUE TpeX pabouuX JHEW 3aBepEeHHBIC B YCTAHOBIICHHOM MOPSIKE BHITUCKA CBEICHUM U3
TPYZOBOM KHHIKKH.

17. B cnygae oOHapyXKeHUS OIMOOYHOM WM HEIMOJHOW 3alllch O IMpHeMe Ha padoTy,
MepeBo/ic, BOHATPAXKIACHUSX U JIp. UCIIPABJICHUE UJIU JIONIOJIHEHUE TTPOU3BOIUT MIPEANIPUSITHE,
rae Obula MpoW3BeAeHAa COOTBETCTBYIOIAS 3amuch, B paszaene [X TpyaoBoll KHUKKU, B
COOTBETCTBUU C MPUKA30M (pacropsbKEHHUEM, PelIeHUEM, TOCTaHOBIEHUEM) paboToaaTens, a B
Cllyyae yTepu IpHKaza — COINIACHO JPYroMy akTy, H3AaHHOMY JaHHBIM MPEaNpUsTHEM
(apxuBHBIE TOKYMEHTBI O TPYJAOBOU JEATEIbHOCTH PaOOTHHUKA, TUYHBIC KAPTOYKH, IJIATE)KHBIC
MOpy4YeHus, JUYHbIE cueTa O 3apabOTHOM IMjaTe W JAp.), YIOCTOBEPEHHOMY B MOPSIKE,
YCTAaHOBJIEHHOM 3aKOHOJIaTEILCTBOM.

18. CBuaeTenbCcKre MoKa3aHUsl HE MOTYT CIIY’KUTh OCHOBAHHMEM ISl UCTIPABIICHUS 3aIliCcel B
TPYAOBOM KHUXKKE.

19. B cnyyae NUKBUIAIIMU TPEANPHUATUS HCIPABJICHUS WM 3allMCH, HE BHECCHHBIC
JUKBUANPOBAHHBIM MPEANPUITHEM, TPOU3BOAITCA MPABOIPEEMHUKOM, a IIPU €ro OTCYTCTBUHU
— OpraHaMM MECTHOTO IyOJMYHOTO yIpaBJieHUs (MPUMAIPUSIMH) HAa  OCHOBAHUU
COOTBETCTBYIOIIMX JOKYMEHTOB (MpUKa3a (pacmopspKEHUs, pEIICHHs, TOCTaHOBJICHU)
paboTtoxarens, a B Cilydae YT€pH NpUKa3a — HA OCHOBAaHUU JIPYTrOro akTa, U37aHHOIO JAaHHBIM
NpeanpusiTieM (apXUBHBIX JOKYMEHTOB O TPYAOBOW JESITENbHOCTH PaOOTHUKA, JIUYHBIX
KapTOYeK, TIUIATSKHBIX TOPYYCHHH, JHMYHBIX CYETOB O 3apabdoOTHOM mmate u  Jp.),
YAOCTOBEPEHHOTO B TOPAIKE, YCTaHOBJIECHHOM 3aKoHOJATeNbCcTBOM). llpeampusrue, rae
TPYAOYCTPOEH pabOTHHUK, 005f3aHO OKa3aTb €My HEOOXOJIMMYIO MOMOUIp B PEUICHUU JaHHOTO
BOIIpOCa.

20. VcnipaBneHre HETOYHBIX MJIM HEMOJHBIX 3alUCEel MPOU3BOUTCS JIETKOM 4epTOM, Tak,
9TOOBI TEKCT OB BUJCH, C YKa3aHHeM B paszzene X TpyaoBoil KHUXKH CTpaHUIIBI, HOMEpa U
rpagbl OMMOOYHOM WM HEMONHOM 3alMCH H pEerucTpalueld MpaBUIBHOTO TEKCTa
COOTBETCTBYIOLICH 3amucu. B ciydae, ecnu 3amuch Oblla MOJHOCTHIO aHHYIMPOBaHA, 3TO
3anuceiBaeTcsi B Tpade «VcmpaBlieHHBIH TEKCT» C yKa3aHHUEM JIOKYMEHTa, IOCTYKHBIIETO



OCHOBAHUWEM JIJIs1 aHHYJIMPOBAHHSI.

21. Ilox ncnpaBlIEeHHBIM TEKCTOM YKa3bIBAIOTCS HOMEP U J1aTa aKTa, HA OCHOBAaHUHU KOTOPOTO
OBbLIO TPOU3BEICHO HCIPABIICHHUE.

22. B cnydae, Korzia B TpyJIOBOM KHUXKKE Oblila TPOW3BEIeHA 3allUCh 00 OCBOOOXKICHUU WU
MepeBoJie, MPU3HAHHBIX BIIOCIEICTBUN HEIECHCTBUTEIBHBIMH, PAOOTHUKY, MO €r0 3asBJICHUIO,
BBIJIACTCS TyOJIMKAT TPYAOBOW KHHUKKH, B KOTOPBIA COOTBETCTBYIOIIAS 3allMCh HE BHOCHUTCS.
Pacxo/ipl B TaHHOM cllydae HEeCeT NpearpusiThe.

Paznen 2. BHeceHne cBeieHHi 0 pa0OTHUKE

23. CBeneHMs O TMYHOCTU U TPAXIAHCKOM COCTOSIHHU 3allMCHIBAIOTCS B TPYAOBYIO KHUKKY
Ha OCHOBAaHHUM YJIOCTOBEPEHMS JIMUHOCTU WJIM CBUJETEIBCTB O PETUCTPALlUU aKTOB
Ipak1aHCKOT'O COCTOSIHUSI.

24. CeneHus 0 MyXe WM >KeHE paOOTHHMKa 3alMCBIBAIOTCS TOJBKO B Cydae, €ClIM Ha
MOMEHT OTKpBITUSI TPYAOBOW KHUXKKA OH COCTOMT B Opake. Eciu Ha MOMEHT OTKPBITHUS
TPYIOBOI KHUKKH HOBOTO 00pasiia Opak pabOTHHUKA pacTOPTHYT, 3allMCh B JJAHHOM paszielie He
IPOU3BOJUTCS, a OyIeT BHECEHA B Oy/AylleM B cliydae 3aKII0YeHHUs1 HOBOTO Opaka.

25. B pyopuxy «Damunusi, UM U JlaTa POXKACHUS KaKIOTO peOeHKay» 3aluChIBAIOTCSA, HA
OCHOBAHUM YJIOCTOBEPEHHUS JTUYHOCTH WJIM CBUJECTEIHLCTBA O POKICHUM KaXJO0ro peOeHKa, BCe
JeTH pabOTHHUKA B Bo3pacte 0 18 ser.

26. Csenenus, tpedyembie pazaenamu Il u IV TpymoBoW KHMXKKM, 3allHCBIBAIOTCS Ha
OCHOBAHUH JIOKyMEHTOB 00 00pa30BaHUU U KBAJIM (PUKAI[UH.

27. B paznmene Il B BepxHeM psily 3amuchiBaeTcsi yueOHOE 3aBEJECHUE CaMOT0 BBICOKOTO
YPOBHS (OMPEIENIeMOro Uil KaKI0ro pabOTHHUKA B WHIMBUAYaIbHOM IOPSIKE), OKOHYCHHOE
UM Ha MOMEHT TpyAoycTpoiicTBa. Huke B XpOHOJOIMMYECKOM MOPSAKE YKa3bIBAlOTCS BCE
OCTaJbHbIE y4yeOHBIC 3aBEJCHUS, OKOHUCHHBbIE PaOOTHUKOM, KaK /0, TaK U TOCJIE OTKPHITUS
TPYIOBOM KHUKKH.

28. B ciyyae, ecnu paOOTHHK OKOHYHJI JIBa U OoJiee ydeOHBIX 3aBE/ICHUsS TOTO K€ YPOBHS,
OJIHO M3 HUX (IT0 €ro BHIOOPY) 3aMMCHIBACTCS B BEPXHEM DSy, a BCE OCTalIbHBIC — B TaONUILY,
PaCIIOJI0KEHHYIO HHXKE.

29. Ecnmu pabGOTHUK Ha MOMEHT OTKPBITUS TPYAOBON KHUKKA YYUTCS B OJTHOM W3 BBICIIMX
y4eOHBIX 3aBEJICHUH, BEpXHUM psi He 3anonHseTcs. COOTBETCTBYIONIAS 3aMUCh OyJeT BHECEHA
1ocJie OKOHYaHMs y4eOHOTO 3aBe/IeHUs Ha OCHOBAHUH JTUILIIOMA.

30. Ecnu pabOTHUK MMEET TOJBKO HAavyalbHOE MIM cpeAHee oOpa3oBaHHME, HAUMEHOBAHUE
OKOHYEHHOM UM IIKOJIbI 3alIUCBIBAETCS B PACIIOJIOKEHHYIO HUKE TaOIUILY.

31. B paznene IV npodeccus uiam cnenmanbHOCTh YKa3bIBAIOTCS COTTIACHO COOTBETCTBYIOLIEH
3alKCHU B JUIIJIOME UK CIIpaBKe 00 OKOHYaHWU y4eOHOro 3aBe/ieHUs. B pacmonoxxeHHON HIKe
TaONIMIle YKA3bIBAIOTCSl HA3BaHUsI BCEX OKOHYEHHBIX KypCOB IOBBIICHHS KBAIU(UKALUU U
npoecCHOHAIBHON TMOATOTOBKU, HE3aBHCMMO OT TOTO, HMMEIOT JIM OHH OTHOIICHHE K
BBIIIOJIHAEMOMY POJY JESATEIbHOCTH, a TAaKKE HAy4YHbIE U I1€1arorMyecKue 3BaHUs COIVIACHO
COOTBETCTBYIOIIMM CIIPaBKaMm.

32. Tlocne 3amoiHEHUs TPYAOBOW KHHMXKKM PAaOOTHHK CBOEW TOJMUCHIO 3aBEPSET
NPaBUJIBHOCTh BHECEHHBIX CBEICHUN.

33. IlepByto cTpanuily (TUTYJAbHBIA JUCT) TPYAOBON KHUKKU MOJIMKUCHIBAET PYKOBOJAUTEH
NpEANpPUATHS, HA KOTOPOM Obljla OTKPHITA TPYAOBas KHUXKA, U CTAaBUTCA Te4YaTh JAHHOTO
MpEANPUSITHSL.

34. V3meHeHue 3amucedl B TPYIOBON KHWXKKE O (aMUIMH, UMEHH WU JaTe POXKIACHUS
MPOU3BOJUTCS MO TOCJIEIHEMY MECTy pabOThl Ha OCHOBAaHUHM JIOKYMEHTOB (yIOCTOBEPEHUS
JUYHOCTH, CBHUJICTEILCTBA O POXKACHHUH, O 3aKIIOYECHHH Opaka, O pPacTOp)KCHUU Opaka, 00
W3MEHEHUH (PaMUJIUU U/UIIM UMEHU U JIP.) CO CCHUIKOM Ha HOMEP U JIaTy 3TUX IOKYMEHTOB.

35. 3anucu 0 COOTBETCTBYIOIMX U3MEHEHUSIX MTPOU3BOASTCS B pazzaeie Il TpymnoBoil KHUXKKH.



Jlerkoil uepTOl 3auepKUBAIOTCS MpEeXHUE (QamMuIMs, UM WIM JaTa POXKACHUS U B JAHHOM
paszerne 3aluCchIBalOTCA HOBBIE JAHHBIE.

36. CcbulKM Ha COOTBETCTBYIOUIME JOKYMEHTBI 3aBEPSIFOTCS MOAMMUCHIO JIMIA, KOTOPOE
MPOM3BOJIUT 3aIKCh, U TMIEYATHI0 JAHHOTO MPEANPHUSITUSL.

Pasnen 3. BHeceHne cBeaeHni 0 padore

37. B rpade I paznena V TpymnoBOl KHHKKM YKa3bIBAe€TCs MOPSAKOBBI HOMEpP BHOCHUMOM
3anucy; B rpade 2 - naTta npueMa Ha paboTy; B rpade 3 - moJiHOe HauMEHOBaHUE TIPEA PUATHS,
KOTOpO€ TpyHAOycTpauBaeT pabOTHUKA; B rpady 4 3amuChIBAlOTCS CBEACHHUS O IpUEME Ha
paboTy, TmepeBoJie WM OCBOOOXKICHWUU, MPUCBOCHHHU KIACCHBIX UYHWHOB  COIVIACHO
3aKOHOJIATEIILCTBY; B rpade 5 yKa3bIBaeTCs aKT, HA OCHOBAaHUHU KOTOPOTO BHOCHTCS 3aIKCh, aTa
U €ro HOMep, CTaBUTCS MOAMUCH JINI[A, KOTOPOE MPOU3BOIAUT 3aNUCh, U TTeUaTh MPEITPUATHSL.

Hanpumep: «(IpuHAT WM Ha3HAYE€H B TAKOW-TO OTHEN, YIPABJICHUE, MOAPA3ACICHUE,
y4acTOK, aTelbe)» ¢ yKa3aHHEM KOHKPETHOTO HauMEHOBaHUs, a TakKe Ha3BaHUs JCSITEIbHOCTH,
npodeccuy U JTOJDKHOCTU U MPUCBOEGHHOTO PaHTa MM KaTETOPHUU.

38. 3amucu 0 Ha3BaHWU JACATEIBHOCTH, MPOPECCUM WU JOKHOCTH, Ha KOTOPYIO OBLI
MPUHSAT paOOTHUK, OCYILIECTBIISIOTCS B CTPOTOM COOTBETCTBUU C UX Ha3BaHHWEM, OTMEUEHHBIM B
Knaccudukarope 3anstuit Pecnyonuku Momnaosa.

39. B cnydae, xorga Bo Bpemsi paboThl paOOTHHKY NMPUCBAMBAETCS] HOBAsl KaTETOPHUS WIIH
KJIaCCHBIN YMH, 00 3TOM TaKKe MPOU3BOAUTCS COOTBETCTBYIOIIAS 3alIMCh B pasnene V TpynoBoil
KHUKKH.

40. 3anuck B TPYAOBYIO KHUKKY CBEICHUN O paboTe 110 COBMECTUTENBCTBY TPOU3BOAUTCS 110
KeNaHWI0 pabOTHUKA (Ha OCHOBAHWUM €Tr0 3asBIICHUS) OTAEJIOM KaJpOB MO OCHOBHOMY MECTYy
paboTel. OCHOBaHUEM JIsl TAKUX 3aIIUCEH CIY)KaT KOMUU MPUKA30B (PACTIOPSHKEHUHN, PEIICHU,
MOCTAHOBJICHUM) WM CIOpPaBKA O MpHEME Ha paboTy M OCBOOOXKICHUU pPabOTHUKA C
COBMEIIAEMOM TOJKHOCTH, BBIJAHHBIE COOTBETCTBYIOIIMM IPEANIPUSITUEM.

41. TlepeBox paOOTHWKA Ha JPYIYI0 TOCTOSHHYIO pabOTy Ha TOM K€ MPEANPHUATHU
oopMIISIETCS B TAKOM K€ MOPS/IKe, KaK U MPUEM Ha padoTy.

42. B cnydae u3MEHEHHS] HAMMEHOBAHHUS MPEIIPHUATHSA, HA KOTOPOM paboTaeT pabOTHUK, B
€ro TpymoBOW KHWXKKe B Tpade 3 pazgena V  NpPOU3BOIUTCS CIACAYION@AS 3aIlKCh:
«Ipennpuste... HauWHas C... Ha3bIBaeTCs...», a B rpade 5 yKa3bIBalOTCS Ha3BaHHe, JaTa |
HOMEp aKTa, Ha OCHOBAHUU KOTOPOro Oblila TPOU3BEAECHA 3alUCh.

43. Jlns ydpeauTenei KpecThbIHCKUX ((PepMEpCKHX) XO3SACTB, Ui YydpeauTenen
UH/MBUyalbHBIX MPEANPUSATHH, BIAAEIbIEB YJYaCTKOB 3€MJIM, JHL, padOTalonMX Yy
paboTonareneil — GU3MYECKUX JIMII, a TAKKE JUIS JUI, BPEMEHHO paboTarolMX 3a TpaHULIeH,
3aliCU B TPYAOBBIC KHUXKKUA BHOCST OPTraHbl MECTHOTO MYOJWYHOTO YIPaBJICHHS (TIPUMIPUH )
Ha OCHOBAaHHMM CIIPaBKM, BbIJIaHHOM HannoHanpHONW Kaccoll COLNMAIBHOTO CTPaxOBaHUS,
KOTOpasi TOATBEP)KIAeT IMepuoj ymjaaTbl B3HOCOB TOCYJApCTBEHHOIO  COLIMAIbHOTO
CTpaxoBaHMSI.

Hanpumep: «llepuon paboThl Ha COOTBETCTBYIOLIEM MPEANPUITAHN (FOPUINYECKOE HIIH
¢u3nueckoe JMI0), 32 KOTOPBIM ObUIM YyIJIaYeHbl B3HOCHI TOCYAAPCTBEHHOTO COLIMAIBHOTO
CTpaxoBaHMs, cocTaBisieT 3 roga u 4 mecsna, ¢ (ducio, rox) no (yucio, roxa). OcHoBaHHE:
cinpaBka Ne..., BprganHas HanimoHanbHON Kaccoil COLIMANbHOTO CTPAXOBAHUS.

44. B cnydae, ecnu yKazaHHBIC BBIIIE JIMIlAa HE UMEIOT TPYIOBON KHUXKKUA, OPTaHbl MECTHOTO
MyOJIMYHOTO yIpaBlieHHs (MPUMAIPHUHU) 00s3aHbI OTKPBITH UM TPYAOBBIE KHHXKKH B TOPSIKE,
YCTaHOBJIEHHOM HACTOSIIMM MOJIO)KEHUEM, C B3UMAHUEM UX CTOUMOCTH.

45. OOnanmatensM MNpeANPUHUMATEIBCKOTO TAaTeHTa 3aluch O JesTelIbHOCTH,
OCYILIECTBIIIEMON HAa OCHOBAaHMM MATEHTA, MPOU3BOAUTCS HAJOTOBBIM OPTaHOM, BBIJABIIMM
MaTEeHT.

46. 3anycu B TPYIOBBIE KHUKKU YIPABJISIIONMX MPOIECCOM HECOCTOSTEIIBHOCTH O TIEPUOJIE



paboThl B JaHHOM KA4yeCTBE TMPOU3BOAST OpPraHbl MECTHOIO MYOJIMYHOTO YIpPaBICHUS
(mpuMApUM) HA OCHOBAHUM PEILLIEHUM CyneOHOI MHCTAHIIMU, KOTOPHIMU JIaHHBIE YIIPABIISAIOIIE
OBLITM Ha3HAYCHBI.

47. 3anucu o BbIIJIaTe MocoOMs Mo Oe3paboTuile BHOCATCS B TPYAOBbIE KHUKKH
0e3pabOTHBIX aTeHTCTBOM 3aHSTOCTH HACETICHUS CICAYIOIMM 00pa3oM:

«Tomygan mocobue mo 6e3padoTuiie ¢ «  » 200 mo «__ » 200 ,
cornacHo cT. 30 3akoHa O 3aHATOCTH HACEJICHUS U COIMAIbHON 3alMTe JIUL, HAXOIAIMXCS B
noucke padotsl Ne 102-XV ot 13 mapta 2003 r.».

48. JIunam, n36paHnHbBIM B MPO(COIO3HBIE OPTraHbl U OCBOOOKJIEHHBIM OT OCHOBHOM PalOTHI,
3aliCU B TPYAOBBIE KHUIKKA OYIyT MPOU3BOJIUTHCA YIOJHOMOUYEHHBIMU MPEAIPHUATHSA, HaA
KOTOPOM JIaHHBIE JIHIa OyIyT HEMOCPEICTBEHHO OCYIIECTBIIATH CBOIO JESTENbHOCTh M TJe Ha
nepuoj MaHaata OyyT XpaHUTHCS UX TPYAOBBIE KHUKKU.

49. TpynoBble KHUKKU JIHI, U30paHHBIX B PYKOBOJSIIME OpPraHbl HAIlMOHAIBHO-OTPACIEBBIX
npo(COIO3HBIX ~ IIEHTPOB,  HAIIMOHAIBHO-MEXOTPACIEBBIX  MPO(COIO3HBIX  IIEHTPOB,
TEPPUTOPHATBHBIX OTPACIIEBBIX MPOQPCOIO3HBIX IEHTPOB U TEPPUTOPUATBHBIX MEKOTPACIEBBIX
NpOQCOO3HBIX I[EHTPOB, OYAyT 3aMONHATHCS JAHHBIMA OpraHaMU W XPaHUTBCA UMH [0
HCTEUYEHUsI CPOKa MaHaTa.

50. B cimygae mpUOCTaHOBJIEHUS ACHCTBUS WHIMBUIYATILHOTO TPYAOBOTO JOrOBOpA
COOTBETCTBYIOLIME 3allMCH B TPYAOBBIX KHI)KKaX pPAOOTHUKOB OYIyT MPOU3BOJUTHCA C
yKazaHUEeM HajJexaleld HopMbl TpyaoBOro kojekca (CTaTbu, YacTH, MYHKTA, MOJIYHKTA), a
TakKe  KOHKPETHOTO  OCHOBAaHMS  JJIi  NPUOCTAHOBJIEHHUS  JCUCTBUS  JOrOBOpA,
MPEyCMOTPEHHOIO COOTBETCTBYIOILIEH HOPMOU.

Hanpumep: «/leicTBue MHAUBUIYaJIbHOTO TPYIOBOIO JIOrOBOPA MPUOCTAHOBIIEHO B CBS3U C
MPOMYCKOM CPOKa IMPOX0KICHUS METUIIMHCKOTO OCMOTPA, B COOTBETCTBHU C ITyHKTOM h) cT. 76
TpynoBoro koaekca.

51. Tlo ucreyeHnU meproa MPUOCTAHOBJICHUS JCHCTBHS JOTOBOpa B TPYAOBOM KHHUIKKE
paboTHMKa POU3BOIUTCS 3anuch «Bo300HOBUI paboTy B TOMKHOCTH ... ». OCHOBaHUEM JUIs
BHECEHUSI YKa3aHHBIX 3aIUCEH CIIy)KaT COOTBETCTBYIONIME MPUKA3bl (PaCIOPSHKEHUS, PEICHMS,
MOCTAHOBJICHHUS) pabOTOAATENS.

52. Ecnu B mepuoja MPUOCTAHOBIICHHS JACUCTBUSI MHIUBUIYAIBHOTO TPYIOBOTO JOTOBOpa
pabOTHUKY TIPEACTOUT OCYIIECTBIISATH TPYIOBYIO JAEATEIBHOCTh Ha JAPYrOM MPEANPHUSATHH, B €T0
TPYIOBOM KHHXKKE IMOCJE 3allMCH O MPUOCTAHOBJICHUHU ICHCTBUS AOrOBOpa OyayT cleoBaTh
3aMUCU O TIPUHSATHM Ha paboTy U 00 OCBOOOKIECHWH, MPOM3BEJACHHBIC MPEANPUSTHEM, HA
KOTOPOM OH OyneT paboTaTh B EpHO]] MPUOCTAHOBIICHUSI IEUCTBUS 10TOBOPA.

Hanpuwmep, B ciiyqae n30paHus Ha BBIOOPHYIO JOJKHOCTh B OpraHe MyOJMYHOW BJAcTH,
po¢eCCHOHATBHOTO CO03a UJTK MAaTPOHATa ¢ MPUOCTAHOBJICHUEM JACHCTBUS MHINBUIYAIbHOTO
TPYIOBOTO JIOTOBOPA, COOTBETCTBYIOLIEMY paOOTHUKY OyleT Mpou3BeeHa CIEAYIOasi 3aNuCh:
«JleiicTBMEe MHAUBUIYATBHOTO TPYAOBOTO JOrOBOpa MPUOCTAHOBIECHO HA TIEPHOJ UCIIOTHEHUS
BBIOOPHON JIOJDKHOCTH, B CcOOTBeTcTBUU ¢ TyHkroM d) wactu (1) crareu 78 TpymoBoro
kozekcay. Cneayronme 3anucu OyAyT MPOU3BOAUTHCS OPraHOM, B KOTOPOM pabOTHHUK OyaeT
OCYILECTBJIISATH CBOIO JESTEIbHOCTh B IEPH O/ IPUOCTAHOBJIEHUSI ICMCTBUS 1I0TOBOPA:

Npu TNPUHATHU Ha paboTy: «30paH Ha JOMKHOCTH ...» (C yKa3aHHMEM Ha3BaHUS
COOTBETCTBYIOLIETO OpraHa);

npu ocBoOOXKIeHUU «OCBOOOXKIEH B CBSI3M C HCTECYCHUEM CpOKa JCHCTBUS
WHMBH/IYyaTbHOTO TPYIOBOTO JOTOBOPA, B COOTBETCTBUHU C TMOJIOKEHUAMHU MyHKTa f) cTarbu 82
TpynoBoro Kouexcay.

B cnydae Bo3BpaieHuss pabOTHHKA HAa paHee 3aHMMAeMyl0 JOJKHOCTh IOC]E HCTEUEHUs
MaHJlaTa Ha OCHOBHOM MecTe paboThl B €r0 TPYAOBOM KHHKKE Oy/leT Mpou3Be/ieHa CIEAYroas
3anuch: «Bo300HOBMII pabOTy B JODKHOCTH ... B COOTBETCTBUHU cO cTaTheit 187 TpymoBoro




KOJIEKCa».

53. B ciydae, ecnu paOOTHUK MPHUHSAT Ha paOOTy BIEPBBIE MOCIE MPOXOXKIACHUS BOSHHOM
ciyxObl B moppasaeneHusix MwuHucrtepcrBa 0O0OpOHBI, MHHHCTEpCTBA BHYTPEHHHX e,
Cnyx0bpl mHpopMauu U 0€30MaCHOCTH M JPYrux mHojpasjeneHuit BoopykeHHBIX cui, 10
BHECEHUS 3aluceldl 0 TPYIOBOM NEATEIbHOCTH Ha JAaHHOM MPEINPUATHH, B TPYIOBON KHHKKE
IPOU3BOJUTCS 3alMCh O MEPUOAEC BOCHHOW CIyXObl C yKa3aHUEM CBEICHUU O MPHU3bIBE U
JeMOOUIIN3aLMH U aKTa, SIBJISIIOILErOCsl OCHOBAaHUEM JUTsl TAHHOW 3aIKCH.

[IIxm.53 usmenen 1111925 om 12.12.12, MO270-272/25.12.12 cm.1013]

54. 3anucu 0 BPEMEHH MPOXOXKICHUS ATbTEPHATUBHON CIYXKObI MPOU3BOAATCSA MO MECTY
NPOXOXKACHUS CIYKObl. B ciydae, ecnu rpakaHuH Ha MOMEHT IPU3bIBAa HE UMEET TPYIOBOM
KHVDKKU, TIPEANPHUSITHE, HA KOTOPOM OH OyJeT paboTaTh, OTKPHIBACT €My TPYIOBYIO KHUXKKY.

55. B cinyyae npuMeHeHHs] K paOOTHUKY YrOJIOBHOTO Haka3aHHs B BHUJE JUIICHUS IpaBa
3aHUMATh OIPEIEICHHBIE JODKHOCTH WM 3aHUMATHCS OMNPENEICHHON JEATEIbHOCTBIO
paboTonarens JenaeT B TPyAOBOM KHMKKE paboTHHKA (pasznen V) B CTPOrOM COOTBETCTBUU C
IPUTOBOPOM, BBIHECEHHBIM Cy[IeOHON MHCTaHLIMEH, 3alUCh C YKa3aHUEM OCHOBAaHUS, CPOKa M
JOJKHOCTEW MU BUJOB JEATEIbHOCTH, KOTOPBIE OH HE MOYKET 3aHUMATh WJIA OCYIIECTBIISTh.

56. Ilpu pacTOopKE€HHU MHIAWBHUAYAIBHOIO TPYAOBOTO JOTOBOPA B CBSI3U C MPUMEHEHUEM K
pabOTHUKY YrOJOBHOTO Haka3zaHUs B BHUJE JIMIICHUS IIpaBa 3aHUMAaTh OIpEIEICHHbBIC
JNOJDKHOCTH WJIM 3aHUMAThCSl OIPENEIICHHOW JAESITEIbHOCTBIO COOTBETCTBYIOLIAS 3aIllMCh
BHOCHTCS MEpe]] 3aIMChI0 00 OCBOOOXKICHUH.

57. llpu npuHATHKM Ha paboOTy JUIA, OCYKIEHHOIO K JIMIIEHWIO IpaBa 3aHHUMATh
ONpeJIeIeHHbIE JOJKHOCTU WJIM 3aHUMAThbCA OIPEAENIEHHOW NeATeNbHOCTBIO, B TPYIOBOMH
KHUXKE KOTOPOTO OTCYTCTBYET COOTBETCTBYIOLIAS 3alKCh, pab0oTOAaTeh BHOCUT TaKylO 3alUCh
1o TpeOOBAaHUIO OpraHa, OCYILIECTBRIISIOIIETO KOHTPOJIb 32 UCIIOJHEHUEM HaKa3aHUsL.

58. Jluny, oTObIBIIEMY Haka3aHHE B BHUJIE JUIICHUS IIpaBa 3aHUMATh OIPEICIICHHBIE
JOJDKHOCTH WJIM 3aHUMATHCS OIPEIECIIEHHOW NIEATENBHOCTBIO, 110 €ro 3asBJICHUI0, BBIJIAETCS
TyOnMKaT TPYJOBOW KHUKKU 0€3 BHECEHHS! COOTBETCTBYIOILEH 3aIllHUCH.

Paznea 4. 3ano/iHeHMe TPYAOBOM KHHKKH NPH
NpeKpaiie HUM HHAUBUAYAJIbHOT0 TPYI0BOI0 10r0BOpa
59. 3anucu O mnOpUYMHAX MPEKPAIIEHUs HWHAUBUAYAJBHOTO TPYAOBOIO J0roBOpa
MPOU3BOJIATCS B TPYJOBOW KHHUXKKE B CTPOTOM COOTBETCTBUH C MOJOKEHUSMHU JEHCTBYIOILETO
3aKOHOJIATEIbCTBA, C YKa3aHHEM HA COOTBETCTBYIOLIYIO CTaThlO 3aKOHA, €€ 4YacTh, IIYHKT U
HOAMYHKT.

Hanpumep: «OcBOOOXKAECH B CBS3M C MUCTEUEHHWEM CpPOKAa MHIMBUIYAIBHOTO TPYIOBOTO
JIOTOBOpA COTIAacHO . f)
cT. 82 TpynoBOro Kojiekca.

60. B cimyyae npekpallleHUsi WHAWBUIYATbHOTO TPYAOBOTO JOroBOpa MO HHUIIMATHUBE
paboTHMKa, IO OCHOBAaHUSAM, C KOTOPBIMU 3aKOHOJATENLCTBO CBS3BIBAET BO3MOXKHOCTb
IIPEJOCTABICHUSI ONPEACNEHHBIX JIBIOT MW [PEUMYILECTB, 3allMCh O NPEKpalCHUU
WHIAUBUIyaIbHOTO TPYIOBOIO JOTOBOPA MPOU3BOAUTCS C YKa3aHHEM ITUX OCHOBAHUI.

61. 3anucu O TpeKpaleHUH WHIWBUAYAJIBHOTO TPYAOBOTO JOTOBOpA MPOU3BOJIATCS C
coOuroieHneM cleaylonmx npaBui: B rpade 1 pasmena V yka3biBaeTcs MOPSAKOBBIM HOMEp
3anucH, B rpade 2 - JAeHb OCBOOOXAEHUS, B Tpade 4 - ocHOBaHUE OCBOOOXKAeHUA. B rpade 5
YKa3bIBAE€TCSA AaKT, HA OCHOBAHMHU KOTOpPOTO Oblla MpPOM3BEJEHA 3amuch (IMpUKa3 (pelieHue,
pacropsbkeHre, TOCTaHOBIIEHHE) paboTojarens), €ro HOMEp M JaTa W3[AaHHs;, 3aIllHCh
3aBepsIeTCs eYaThio MPEANPUITHS, @ TAKKE NOAMUCHIO JTULA, KOTOPOE MTPOU3BOIUT 3aIIHUCh.

Hanpumep, mHIMBUIyaIbHBIA TPYIOBOM JOTOBOP MPEKPAACTCS B CBS3U C COKPAILCHUEM
YUCJIEHHOCTH WK mrrara paboTHukoB; 10 ampens 2007 r. sBISETCS MOCIEIHUM JTHEM PabOTHI
paboTHuKa. B TpymoBo# KHHUKKE TPOM3BOIUTCS CIICTYIOMIAS 3aIHCh.



B rpade 1 paszmena V ykaspiBaeTCcsi MOPSIKOBBIM HOMEp 3amucu, B rpade 2 - pgara
ocBoboxenus (2007.04.10), B rpade 4 3anucbiBaeTcs: «YBOJICH B CBSI3U C COKPAILICHUEM IITaTa
paboTHuKOB, comtacHO M. ¢) 4. (1) ct. 86 TpymoBoro komekca» Wi «YBOJEH B CBS3U C
COKpAIllCHUEM YHUCICHHOCTH pabOTHUKOB, cormacHo 1. ¢) 4. (1) ct. 86 TpymoBoro komekca», B
rpade 5 ykazbIBaIOTCsS JaTa U HOMEp IMpUKaza (pEIIeHUs, PaclopsHKeHUs, MOCTaHOBIEHUS) 00
YBOJIbHEHUH, CTABATCS M€YaTh IPEANPUITHS U TOANKCH JIN1lA, KOTOPOE MPOU3BOIUT 3aMUCh.

62. Ilpu mepeBojie U3 OAHOTO MPEANPHUATHS HA JIPYroe ¢ corjiacus paboOTHHUKA U 00OMX
paGotonareneld B TpPyHOBOM KHM)KKE paOOTHUKA MPOU3BOAATCSA CIEAYIOIME 3allUCHU: Ha
NpEANPUSATHH, KOTOPOE VYBOJBHAET paOOTHHKA: «YBOJEH B CBS3U C IIEPEBOJOM Ha
(HauMeHOBaHUE TMpeanpusaTus), coracHo m. u) 4. (1) cr. 86 TpymoBoro Kojekcay; Ha
IPEANPUITHH, Ha KOTOPOE pabOTHHUK TpyaoycTpauBaetcs: «lIpuHSAT Ha paboTy MO EepPEeBOAY C
...» (HauMeHOBaHUE TPEANPUSITHS).

63. B ciyuae orctaBku B rpade 4 paznena V TpyAoBOW KHMXKKU Jenaercs 3anuck: «llogan B
OTCTaBKY B COOTBETCTBHUU CO CT. 85 TpyIoBOro KoaeKca.

64. B cnydae, xorma paOOTHUK MpUOOpETaeT MpaBO Ha MEHCHIO MO BO3pAacTy WM MO
WHBAJTUIHOCTH, O €T0 3asABJICHUIO MPEANPUSITHAE JIETAET BHIMUCKY U3 TPYIOBON KHUXKKU B IBYX
SK3EMILISIpaX, OJIMH M3 KOTOPBIX BMECTE C TPYAOBOM KHUIXKKOM MpelncTaBiseTCs
TEPPUTOPHATBHON Kacce COLIMAIbHOIO CTPaXOBaHUs, a BTOPOM OCTAETCs Ha NPEANPUSITHH.

65. B pa3nene «OTMETKM» TeppUTOPHANIbHAS KAacCa COLUAIBHOTO CTPAaXOBAHUS MPOU3BOAUT
3aMKch O Ha3HAUYCHHUU TIEHCHH, 3aBepsis €€ MeUYaThio, ITOCIe Yero BO3BPAIAET TPYIOBYIO KHUKKY
IPEANPUITHIO UITU TTIEPCOHAIBHO PAOOTHUKY.

Pa3nen 5. BHeceHune cBee HMMA O MOOIIPE HUSAX
U BO3HATPAK/1e HUSIX
66. B paznen VI Tpy1oBOM KHUKKH 3aIIUCBIBAOTCS CIEAYIOIIME CBEACHUS:
0 HarpaXJICHUU OpJACHAMH U MEAATSIMU;
O MPUCBOCHUH TIOYETHHIX 3BaHUN;

0 TIOOIIPEHUSIX U BO3HATPAXKACHUSX, IPEAYCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHOIATEIECTBOM
Y MpaBUJIaMH BHYTPEHHETO PaclopsIKa;

00 OTKPBITHSX, U300PETEHUSAX U PAlMOHAIU3ATOPCKUX MPEIJIOKEHUSAX, aTTECTOBAHHBIX
COOTBETCTBYIONMMHU JTUTIOMaMH, U O BO3HATPAXKICHHSX, TOTYICHHBIX B CBSI3H C STUM.

67. B TpyoBbIe KHM)KKM HE 3allMCBHIBAIOTCSA MPEMHU, MPEITYCMOTPEHHBIE CUCTEMOM OIIaTh
TpYyZa WU BBIMJIaTa KOTOPBIX HOCUT PETYIAPHBIN Xapakrep.

68. 3anucu 0 MOOMIPEHUSIX M BOZHATPAKICHUSIX ITPOU3BOATCS CIASAYIONM 00pa3oMm.

B rpade 1 paznena VI yka3piBaeTcsi TOPSIKOBBIN HOMEp 3allMCH; B Tpade 2 - CBEACHUS O
NPUMEHEHHOM TMOOMPEHUHU WM TOJY4EHHOM BO3HArPOKJICHUU U O MOTHUBE MPUMEHEHUS
MOOIIPEHUS UK TIPEIOCTaBICHUS BOSHATPAXKIACHUS; B Tpade 3 yKa3bIBaIOTCS Ha3BaHHE, HOMEP
U JlaTa aKTa, MOCIY)KUBLIEITO OCHOBAaHWEM JUIsl BHECEHUS 3allUCH, U OpraH, €ro M3JaBLIMii; B
rpade 4 ctaBsATCs MevaTh MPEANPUSTUS U MTOMUCH JTUIA, TPOU3BOISIICTO 3aITHUCh.

Paznes 6. Buecenue cBenenuii 00 omiare Tpyaa

69. B cBs3u ¢ co3manueM ['OCyqapCTBEHHOTO perucrpa WHAUMBUIYATbHOIO ydeTa B
TOCYIApCTBEHHOW CHCTEME colMaibHOro crpaxoBanus paznensl VII m VI TpymoBoil KHUXKK
HE 3aOJIHAIOTCS.

I11. BBIJTAYA TPY TOBOM KHWKKH ITPA
HNPEKPAIIIEHUU UHAUBUAY AJIBHOI'O TPY I0OBOI'O 1OI'OBOPA
70. Ilpm npekpamieHUM WHIUBUIYAJIbHOIO TPYAOBOIO JOrOBOpa, 3aKIOYEHHOIO C
pabOTHUKOM, TIPEANPUITHE O0S3aHO BHIAATH €My TPYAOBYIO KHUIKKY B JIEHb OCBOOOXICHWUS,
MPOMU3BEAS B YCTAaHOBJIECHHOM IOpPSAKE 3amuch 00 ocBOOOkAeHHU. llepecbuika TpyHAOBOIA
KHU)KKA TIOYTOM JOIMYCKAaeTCs TOJBKO B Cllydae, €Clu MpeAIpHUsTHE HMEeT MUCbMEHHOE
coryiacre pabOTHUKA HIIA €r0 3aKOHHOTO MPEJACTaBUTETIS.



71. Tlpu 3amepkke BbLAAYM TPYIOBON KHHKKH IO BUHE paboTOAaTEeNsl IPH OCBOOOKICHUU
paboTHMKa €My BBITUIAYUBACTCS CpelHss 3apa0OTHAs IiaTa 3a BCE BPEMsI BBIHYKIECHHOTO
OTCYTCTBHSI Ha paboTe, 00YyCIOBICHHOTO HEBO3MOXKHOCTBIO YCTPOHUTHCS Ha pabOTy Ha JIPyrom
MPEANPUSATHHU U3-32 OTCYTCTBHS TPYIOBOW KHUKKH.

72. B ciysae cMepTH paOOTHHKA TPYHOBas KHUIKKA BBIJACTCS MOJ PACIHCKY CYINPYry
(cympyre), COBEpIICHHOJIETHUM JI€TSM WJIA POJIUTENSAM YMEpPIIEro, a MpU UX OTCYTCTBUU —
JIpPYTUM HacJIeHUKaM B COOTBETCTBUM C JACHCTBYIOIMM 3akoHoaarenbcTBoM. C  ux
MUCHMEHHOTO COTJIaCHs TPYJOBasi KHUKKA MOXKET ObITh BBICIIAHA UM TTOUYTOM.

73. B TpynoBoii KHUXKKE yMEpIIEro pabOTHHKA B paszzeie V IMocie yKazaHus MOPSAKOBOTO
HOMEpA U JIaThl 3amucu 3anucbiBaerca «HIUBUYaIbHBIA TPYAOBOW JIOTOBOpP MPEKpAIlEH B
CBSI3M CO CMEPThIO pabOTHHKA, B COOTBETCTBHHU C 1I. a) CT. 82 TpyaoBOro Kojekcay, ¢ ykazaHueM
najiee HOMEpa U JaThl U3aHUS aKTa, Ha OCHOBAHUH KOTOPOTO Obljia MPOU3BEICHA 3aIUCh.

IV. IYBJIMKAT TPY JOBO KHUKKH
74. B ciydae Kpaky, TOTEpPU WM YHUYTOXKEHHUS TPYAOBOM KHUXKKH TIOCJIEIHEE
npeanpusTre, TrAe pabotan uiam padboraeT pabOTHUK, 00sS3aHO BBIIATH €My B TeueHue 15
KaJICHapHBIX JIHEW ¢ MOMEHTa oOpalleH s TyOIrKaT TPYAOBOU KHUKKH.

75. Ecnu mocnenHee npeanpusiTie ObUIO PEOPraHU30BaHO WM JUKBUAUPOBAHO, AyOIHKAT
BBIZIAETCS. €r0 MPABONPEEMHUKOM WM OpraHaMd MECTHOTO ITYOJIMYHOTO YIpaBICHUS
(MpuMAIpHUAMH).

76. Jlyonukar TpyIoBON KHUKKH 3aMOJIHSETCS B TOM K€ MOPSAAKE, YTO U TPYAOBask KHUKKa-
OpUTHHAJ, a Ha €ro NepBOM CTpaHUIE MPOU3BOAUTCS HaANUCh «JlyOnukar» c ykazaHUEM
HOMEpA U CEpUU OpUTMHAJIA TPYIOBOM KHUXKKHU.

77. 3anucu O TPYAOBOM IEATEIBHOCTH, MOOUIPEHUSIX U BO3HATPAXKICHUSIX MPOU3BOASATCS
MOCJIEIHUM TPEANpPUITUEM Ha OCHOBAaHHMM paHEEe W3AAHHBIX MPUKA30B (PEILICHU,
pacropspKEeHU M, TOCTaHOBJICHUM ).

78. B ciyuae, korja paOOTHHK J0 TPYIOYCTPOMCTBA Ha JaHHOE MPEANPHUSTHE YKE OBLI
TPYIOYCTpOEH, B nyOnukate B paszzaene «CBeneHUs O TPYAOBOM nesTenbHOCTH» (Tpada 4)
MPOU3BOJUTCA 3amuch 00 oOIEeM cTaxe padoThl, HAKOILICHHOM paHee W IMOJTBEPKICHHOM
nokyMeHTamu. OOUmMi crax paboThl 3alKCHIBACTCS CyMMapHO, TO €CTh YyKa3bIBaeTcsi oOlee
KOJIMYECTBO JIET, MECAIEB, THEH pabOThl, €3 YyTOUHEHHS, Ha KAKOM MPEANPHUATHH, B TCUCHUE
KaKoTo BPEMEHH M Ha KaKOW JTIOJDKHOCTH paboTall Blajenell TPYAOBOU KHUKKH.

[locne BHeceHMS TaHHBIX CBEJCHUM, MOATBEPKICHHBIX TOKYMEHTAMHU, B TyOJIMKAT BHOCSATCS
CBEJICHUSI O KOHKPETHBIX EPHOIaX padOoTHhI.

B cnydae, xorna mpencTaBieHHbBIC JOKYMEHTHI HE COepKaT MOTHOW uH(opmauu 060 Bcex
MpeAbIIyIMX Mepruoax padoThl, B AyOIHKAT 3alHChIBAIOTCS TOJBKO CBEIACHUS, COACPKAIIMECS
B JIaHHBIX JOKYMEHTAX.

79. B cinyuae, korja TpyaoBas KHHKKa IPUIINIA B HETOJHOCTh (oOropena, mM3opBaHa,
3alsiTHaHa W T. J.), TOCJIENHEE MPEANpHUITHE BBIIACT PaOOTHUKY TyOJWKAT, MPOW3BEIS Ha
MEepBOM CTPAHUIIEC MPUIIEAIICH B HETOJHOCTh TPYIOBON KHUKKU 3alUCh: «BbioaH my0onukary, ¢
yKa3aHHUEeM HoMepa U cepuM jayonukara. llpuimienmass B HEroAHOCTb TPYIOBas KHHUKKA
BO3Bparaercst Bianensily. [Ipu TpymoycTpoiicTBe Ha HOBOE MecTO paboThl pabOTHUK 00s3aH
MPEABSIBUTH TyOJIUKAT TPYAOBON KHHKKH.

V. PACYUET 3A TPYJIOBYIO KHUXKY

80. IIpu OTKpBITHH TPYIOBOM KHUXKKHU pabOTOAATENh B3UMAET ¢ pabOTHUKA €€ CTOUMOCTb.

81. B ciyuae, koraa TpyaoBasi KHU)KKA M3HAYaJIbHO 3al10JHEHA HEMPAaBUIJIBHO UJIM NpULUIA B
HETOJHOCTh BCIICJICTBUE €€ HEOPEe)KHOrO XpaHCHHsS Ha NPEANPUITHH, CTOMMOCTh HOBOH
TPYIOBON KHHMXKKH OTLIAYMBACTCS IPEAPUSITHEM.

82. Ilpu yrpare Tpy1oBON KHUKKU paOOTHUKA MO BUHE MPEINPHUATUS BIAACIbIY BbIIACTCS
TyOJTUKAT TPYAOBOM KHUKKA 0€3 B3UMaHUS €r0 CTOMMOCTH.



VI. YYET U XPAHEHHUE TPY J10OBbIX KHUKEK
83. Ha npennpustiu Beayrcs ABa )KypHaya M0 y4eTy TPYAOBBIX KHUXKEK:

a) )KypHaJ MO ydeTy OJaHKOB TPYIOBBIX KHHKEK COTJIaCHO 00Opasily, MpeayCMOTPEHHOMY
npuioxennem Ne 2;

b) KypHa1 1O y4eTy ABMIKEHHS TPYIOBBIX KHHKEK COINIACHO 00pasily, IpeayCMOTPEHHOMY
npusioxeHuem Ne 3.

84. B xypHas mo ydery OJaHKOB TPYIOBBIX KHHIKEK 3alMCHIBAIOTCS BCE OIEpaIuH,
CBSI3aHHBIE C TTOTYYEHHUEM U PACXOI0BAaHNEM OJIAHKOB TPYIOBBIX KHUKEK, C YKa3aHUEM CEepPUU U
HOMepa Kaxaoro 6manka. JXKypHan 3anonnsercs Oyxrairepue npeanpusThs.

85. XKypHan mo y4ery HBYMIKCHHS TPYIOBBIX KHHMIKEK 3aIOJHSETCS OTIEIOM KaJIpoB WIIU
JPYTUM TOJpa3AeieHuEeM MPEANPHUATHS, 3aHUMAIONMCS 0OpMIIECHUEM JOKYMEHTOB O MpUEME
Ha paboTy u 0cBOOOXKIEHUHM PAaOOTHUKOB. B HaHHOM 3KypHaje OTpakaeTcs JBUKEHUE BCEX
TPYIOBBIX KHUKEK, IPUHSITBIX OT PAOOTHUKOB MPHU UX TPYAOYCTPOMCTBE, a TAKKE TPYAOBBIX
KHUKEK, BBIJJAHHBIX PA0OTHUKAM JaHHBIM MPEANPUATHEM.

86. IIpu mosyueHUH TPYJOBOW KHUKKU B CBSI3U C OCBOOOXKICHHEM paOOTHUK PACIIHCHIBACTCS
B JINYHOW KapTOUKE U B XKypHAJIE IO YUETy ABUKEHUS TPYAOBBIX KHIKEK.

87. XKypHain no ydery OJaHKOB TPYIOBBIX KHMXKEK U JKypHaJ IO y4ETy ABUXKEHUS TPYIOBBIX
KHUXKEK JOJDKHBI  OBITh MPOHYMEPOBAHBI, MPOIIHYPOBAaHBI W  3aBEPEHBI  MOAINKCHIO
PYKOBOJUTEISI TPEANIPUSITUS U TICYATHIO MPEITPUSATHUS.

88. brnanku TPyAOBBIX KHMXKEK XPAHATCS B OyXTalTepUU MPEINPUATHS KaK TOKYMEHTHI
CTPOroil OTUETHOCTH U BBIJAIOTCS, 110 3asBKE, JUIY, OTBETCTBEHHOMY 3a 3all0JHEHUE TPYAOBBIX
KHUKEK.

B KkoHIIe KaX10T0 Mecsla JaHHOE JIMIIO MPEACTaBISeT OyXraaTepuu OTUYeT O:

a) KOJINUECTBE 3aMOJHEHHBIX OJTAHKOB TPYIOBBIX KHUXKEK (C YKa3aHUEM UX CEpUIl 1 HOMEPOB,
a TaoKe BJIAJCIIBIICB);

b) KonMyYecTBE HE3aMOJHEHHBIX OJTAaHKOB TPYIOBBIX KHHXKEK (C YKa3aHUEM HX CEpUM H
HOMEpPOB);

C) KOJIMYECTBE HEMPABHJIBHO 3alOJIHEHHBIX OJAHKOB TPYIOBBIX KHHKEK (C yKa3aHUEM HX
cepuil © HOMEPOB).

89. TpynoBasi KHMKKa UJH €€ JTyOJIMKaT, He MOoJydeHHbIe paOOTHUKOM MPU OCBOOOKICHHH,
XpaHsATCS B TEUEHHE 2 JIET B OTJENE KaapOB MPEANPHUSATHS OTICIBHO OT TPYIAOBBIX KHHKEK
paboTHukoB. B nanbHeiiieM HEBOCTpeOOBaHHBIE TPYAOBBIE KHUXKKM XPaHSITCA B apXuBeE
npennpusTs B TeueHue S0 JeT, a o UCTEYeHUH YKa3aHHOTO CPOKa MOTYT ObITh YHUUTOKEHBI B
YCTaHOBJIGHHOM Tmopsike (oOpaszer mpoTokoia 06 oTOope TPyHOBBIX KHHXKEK, MOIJIEKAIMX
YHUUYTOXXCHUIO KaK HEHYKHBIX, TPEIyCMOTPEH MpuiiokeHrneM Ne 1 K HacTOsIIeMy MOJI0KEHUIO).

VII. BAKJITIOYUTEJIBHBIE NMOJIOKEHUSA

90. Kaxxnoe npeanpusitue 00s3aHO MOCTOSHHO UMETh B HAIMYUHU HEOOXO0AMMOE KOJIUYECTBO
OJIaHKOB TPYIOBBIX KHUIKEK.

91. HeszakoHHas KyIuis-mpojaka WM TOJJEIKa TPYIAOBBIX KHUKEK HAaKa3bIBaeTCS B
COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJATEICTBOM.

92. Criopsl, BOBHUKAIOIIME B CBSI3U C OTKPBITHEM, 3allOJIHEHUEM, XpaHEHHEM, YUETOM H
BBIJJaUYel TPYIAOBBIX KHIDKEK, CUYHTAIOTCAd WHIUBUAYAJbHBIMH TPYAOBBIMU CIIOpaAaMH U
pasperaTcs B MOPSIKE, YCTAHOBIEHHOM 3aKOHO/1aTEIbCTBOM.

Anexa nr.1

anexa nr. 1 g

[Ipunoxenue Ne 2
K [lonoxeHuto o nopsake 3arnoaHeHus,
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[Tpunoxxenue Ne 1
K ITonoxxeHuto o nopsaxe 3amnoaHeHus,
XpaHEHUs U y4yeTa TPYJOBOH KHIKKH

ITPOTOKOJI «YTBEPKIAIO»

Ne oT 200

(HaI/IMeHOBaHHC JOJDKHOCTH PYKOBOAUTEIA npez{npm{mx)

(baMuust, UMs1, TOAIKCE)

00 oTOope TPYAOBBIX KHUKEK,
NMOAJIeKAIMX YHUYTOKEHUI0 KAK HEHYKHbIX B

(HaMEHOBaHUE MPEAIPHATHS)

CocraBieH KOMUCCHEN MO IKCIEPTU3E

(HauMEeHOBaHUE NPEINPHATH)
B COCTaBc:

[Ipencenarens
KOMHUCCHUH

(pamunmst, uMs, TOHKHOCTB)

YJieHOB KOMHUCCUH

(pammitust, UMs1, TOJDKHOCTB)

Ha ocHOBannmu (cchlKa Ha TMOJIOKESHHSI COOTBETCTBYIONTUX HOPMATHUBHBIX aKTOB)
Komuccus 0T06pana KaK HCHYXHBIC, JIMIICHHBIC HCTOpHKO-,I[OKyMeHTaJILHoi'I BAXHOCTH H
HpaKTquCKOﬁ IIOJIC3HOCTH (C HUCTCKIIUM CpPOKOM XpaHeHI/IH) CICAYIOUNINE TPYAOBBIC KHHKKH,

HaxoJdAIIreCsa B apXUBE

(HaMMEHOBaHHUE MPEATIPUATHU)

Ne Cepus u HoMeED @amwmind u ums Biagensia | Cpok xpaHeHus KHWkKU | [Tpume-
/i TPYAOBOUN KHMKKH Ha IpeanpusI TN YJaHUs
(;eT, MecsieB, JHEH)
1 2 3 4 B
Bcero

(B mudpax u mpoIHCkHIO)

[Ipencenarens KOMUCCHUU:

(bamuus, ums) (Tmoxnuce)

YjieHBI KOMUCCHHU:

(bamuus, ums) (moxnuck)
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XpaHEHUS U ydeTa TPYAOBON KHHKKHU

AKypunan
Mo y4eTy OJIAHKOB TPYAOBbIX KHUKEK
No [lara OT KoTO Ha [[Tomydeno| Pacxonet |Hcmosib- Ynep-
1/ MOJIy4EH |OCHOBA- Npeanpu- | 30BaHO JKaHU S
I WM KOMY| HUHU SATUS oT
BBIJIaH | KaKOIO BJIAJICIIb-
OmaHk | JOKy- LIEB
UM CIIOMECAIIIOT Tpy1oBOM| MeHTa, | Konu- cymMMa KOJIH- cymMMa
KHIOKKH [ Nen | gecTBO |(nees)|(Ganos)| 4ecTBO |(neeB)|(GanoB)
Aara  |ITpydoBBIX TPYAOBBIX
€ro KHUXKEK KHHUXKEK
M3IaHus| (cepusi U (cepus u
HOMEp) HOMEp)
1| 2 3 |4 5 6 7 8 9 10 11 12

anexa nr.3
anexa nr.3 8

[Tpunoxenune No 2
K [loctanoBnienuto [IpaBurenscTBa
Ne 1449 ot 24 nexabps 2007 .
CIIMCOK
nocranoBJieHni IIpaBute1bcTBA, KOTOPBIE NPU3HAIOTCH YTPATHBIIMMH CHJTY

1. [locranoBnenue IlpaButensctBa No 867 oT 28 HOs1Ops 1994 1. «O TpyIOBBIX KHHKKAX», 32
ucKIoueHueM MyHKToB 2 u 21 (Oduuuansubiii MoHuTop Pecnybnuku MonnoBa, 1995 r., Ne
12, c1.52).

2. Ilocranosnenue [IpaButensctBa Ne 707 ot 28 utonsa 1997 r. «O BHECEHUU U3MEHEHUM U
nononuennit B [loctanoBnenue [IpaButenscta Pecniyonuku MonmoBa Ne 867 ot 28 HOsI0ps
1994 r.», 3a uckmouennem nyHkra | (Odununansasii MoHutop Pecmyonuku Momngosa, 1997
r.,

Neo 63, cT1.650).

3. Tocranosnenue IIpaButensctBa Ne 1005 ot 29 oxrsa6ps 1997 r. “O BHeceHuu
JOTIONTHEHUH B HEKOTOpele mocTaHoBieHus IIpaButensctBa Pecnybnmuku Momngosa”
(Oduumnansaeiii Monutop Pecriydnuku Mongosa, 1997 r., Ne 79-80, c1.812).

4. Tlocranosnenue [IpaButensctBa No 353 ot 10 anpens 2000 r. “O BHeCEeHUM U3MEHEHUN U
nononuennit B [loctanoBnenue [IpaButenscrBa Pecnyonuku MongoBa Ne 867 ot 28 HOs10ps
1994 r.” (O¢dunuansubiit MoHuTOp Pecmydonuku MonmoBa, 2000 r., No 42-44, c¢1.436).
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Kypuan

[Ipunoxxenue Ne 3
K [Tos10)eHuIo 0 MOpSAIKe 3a0IHEHNS,
XpaHEHHS U ydeTa TPYJOBOH KHIKKH

MO Y4eTy ABUKEHHS TPYAOBbIX KHUKEK

Ne Jara Damu Cepust | IIpodeccus, Haumeno Jara Ioanuce Ionyueno Jara Ioanucs
n/n npuemMa s u creruab- BaHHUE U3/1aHus OTBETCTBEH- 3a BBIZIAUU BJIajienbLa
WITH u HOMEp HOCTh noapasze- u Ne HOTO JIMLA, OTKPBITHE | TPYAOBOH o
OTKPBITHS ums Tpyno- | paboTHHKa, JIeHHS, IpHUKasa MIPUHSABIIETO TpyIOBOU KHIDKKH moxryde
TpyIOBOH | Biajeb- BOM KOTOPBIH KyJa (pacriopst- WA KHHKKH pu HHH
KHIDKKH na KHIDK- | IIPeICTaBUIl MPUHAT JKCHHS, OTKPBIBIIIETO 0cBo0o TPyIOBOU

KH WIH Ha pabOTHHK penreHus, TPYZOBYIO JKJICHUN KHIDKKH
KOTOPOro MIOCTaHOB- KHIKKY
OTKpBIBALT- JICHUS),
csl TpyZOBast Ha OCHOBa-
KHIDKKa HHU
KOTOPOTO
paboTHHK
[9301
MPUHAT
Ha
pabory
gy|M|T I ¥
ujlejlo e a
clc|a e H
I B 0
o |1 B
1 21314 5 6 7 8 9 10 11 12 13 14






Vitali
Вложенный файл
33.2_a2_a1.pdf


