JIaHHBIN (haii1 IPECTABICH UCKIIOUYUTEILHO B
O3HAKOMMTEJIbHBIX LEIAX.

YBaxxaeMbIi YUTATEIIb!

Eciiu BBl CKOIIMPYETE NAaHHBIM (hawll,

Bb1 10JDKHBI HE3aMEJIUTENIBHO YIAIUTD €0
cpa3y Mocje 03HAKOMJICHUS C COACPKAHUEM.
Konupys 1 coxpaHsis ero Bel npuHUMaeTe Ha ceOsl
BCIO OTBETCTBEHHOCTb, COTJIACHO JECUCTBYIOILIEMY
MEXKIYHAPOAHOMY 3aKOHOIATEIILCTBY .

Bce aBTOpcKue nmpaBa Ha JaHHBIN (hakl
COXPaHSIOTCS 3a MPABO00JIaIaTEIIEM.

JIro00€e KOMMEPUYECKOE U MHOE MCII0JIb30BAHUE
KpOME IPEIBAPUTEIBHOTO O3HAKOMJICHUS
3aIPEILECHO.

[IyOnukauus JaHHOTO JJOKYMEHTA HE MPECIeayeT
HUKAKOU KOMMEPUYECKOU BBIT0Ibl. HO Takue
JOKYMEHTBI CIIOCOOCTBYIOT OBICTPEULLIEMY
npo(heCCUOHATBHOMY U IYXOBHOMY POCTY
YUTATEJICH U SABJISIFOTCSA PEKJIaMOX OyMaKHbIX
M3JIaHUU TaKUX JJOKYMEHTOB.
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PREFACE

INPEAVCJIOBME

UuraTeso IpejjiaraeTcsa HOBoe, IIepepaboTaHHOE B CBOMX
OCHOBHBIX y3JaX, TpeTbe M3NaHyue KHUTK «JleJloBOM aHIIIMIICKMIL
A3BLIK». B HACTOAIIleM M3IaHNY COKpallleHa IyiaBa « TeserpadHada n
TeJIEKCHAA IepenncKar (IIOCKOJbKY 3TOT BUJ, CBA3M BBIXOIUT U3
yrorpebienns) i qobaBiieHa IaBa « JJIeKTPOHHAaA IIepelMcKa 1 10-
KYMEHTEI», BKJIIOYAIOIasa MaTepuassl 00 2JIeKTpOHHBIX ODaHKOBC-
KMX OIlepalMaAx.

IlauHOe mmocobue mpefHa3HaYeHOo A0 TeX, KTo paboTaeT ¢ MHO-
CTPaHHBIMM [apTHepaMyu — JAJdA 6M3HeCMeHOB, IePeBOJYMKOB, CO-
TPYLAHMKOB COBMECTHBIX M MHBIX IIpeANpuATHii. Pagymeercs, KHura
MOXKET UCIIOJb30BATECH 1 JJ1A 00 y4eHNs CTy eHTOB. I[03B0JIAA yIIyd-
IIUTH BJIAJIEHIE AEJIOBBIM aHIVIMICKNUM, HIoco0Me B TO sKe BpeMs CII0-
coOCTByeT paclIMpeHMIo M CUCTeMaTHU3aly 3HaHWUi, KacalolMXCa
MeX I YHaPOSHBIX KOMMepPUeCKX OIlepalinii.

Kuwura nocrpoena no o6pasny sanagHex yuebuukos. B Hagase
KaiK[0M IJIaBbl KPAaTKMiI BBOJHBIN TEKCT Ha PYCCKOM MJIM Ha IIPO-
CTOM aHIJIMIACKOM fA3BIKE XapaKTepusyeT TOT MM MHO! BUJ [I1MCEeM
T IeJIOBBIX OTIepalmii, 3aTeM IIpMBe/leHbl BEIPaKeH! A, Jallle BCero
JMCIIOAb3yeMble B IaHHOM c(pepe O13Heca, HaKoHelI], 06 pasbl I1uceM
¥ JOKYMEHTOB C ITOAPOoOHBIMM KOMMEHTaPUAMM Ha PYCCKOM A3bIKE.

KHuyura srmodaeT B ceba:

— obiue npaBusa BeJEHMA IEePenyuCcKy Ha aHTJIMIICKOM

fA3BIKE;
— ofpasip! mMceM ¥ APYTMX JNOKYMEHTOB, 0OPMIIAIIIMX
IPOCTERIIYI0 TOPTOBYIO CHEJKY.

Ilocobme oxBaTBIBAET CAEAYIOIIME TeMbI:

— 3amIpochl M IPeAJIOMKeHNd, aKLeIITOBaHMe U OTKJIOHeHNe
NIpeJIOsKeHNI,;

— MMIIOPTHEIE 3aKa3bl M UX MCIIOJIHEHME,

— KOHTPAaKTHI,



— I[peTeH3MM U UX yPeryJMpoBaHNE;
— (pmMHAHCOBBIE JOKYMEHTHI,

— BaHKOBCKOE zeJio ¥ DasaHe IIpeApUATHA,
—  BaJIOTHBIE ¥ (POHOBLIE PBIHKH,

— CTpaxoBaHNE,;

—  TpaHCIOPTHBIE JOKYMEHTBI,

— 3JIEKTPOHHAs IlepernyucKa U JOKYMEHTEI;
—  CJI0Bapb OCHOBHBIX JIEJIOBBIX TEPMMHOB.

OGo61ias OIBIT IPaKTUYECKOM KOMMep4ecKoit paboTel 1 Ipe-
[oJIlaBaHUA AEeJOBOr0 aHIJIMIICKOrO A3bIKa, IIpolle/lee NJIMTeb-
Hy10 anpobaipio B neTepbypreroM eHTpe 06y deHn « IK0C», Ioco-
fye IOJHOCTLIO 0TBeYaeT TpeboBaHMAM JHSA CeTOAHSAIIHETO.

ABTOp HafleeTcs, 4TO AaHHOE, yIy4lIeHHoe uafanue yyebHm-
Ka OyZeT 110 JOCTOMHCTBY OLEHEHO COBPEMEHHBIM YMTATeJIeM.

INTRODUCTION.
SIMPLE COMMERCIAL LETTER
AND ITS PARTS

Chapter
I

BBEJEHME.
MMPOCTOE KOMMEPYECKOE
IMVICBMO M ETO YACTH

JlzyueHne nesioBOro aHIJIMICKOTO A3LIKA JIyYIlle BCEIr0o HAYMHATh
C YTeHUA ¥ HallMCaHUA IIPOCTEHIINKX KOMMePUYeCKMUX IIMCEM, C YCBO-
eHusA ocoOeHHOCTel aHIVIMICKOM KOPPeCIIOH 1e HITMIA

Jenosasd n1epenycKa Ha aHIJIMICKOM A3BIKE OCYILECTBJIASTCH B
COOTBETCTBMM C OIIpeeJIeHHBIMI [IPaBMIaMIM, BaKPEILJIEHHEIMUA TPa-
puimeii. CyliecTByeT pa3phlB MeXK/Iy Pas3rOBOPHBIM aHIVIMMCKIM M
AHIVIMJACKUM JeJIOBBIX OyMar, I0STOMY BCe BEIPAKEHMA, XapaKTep-
HBIE [JIA IeJIOBLIX IIVMCEM, JOJIKHBI BEIYYMBaTECA HAM3YCTh, a IIpaK-
TUKA NIMCAHMA JeJIOBBIX IIMCEeM J0JIKHA ObITh Kak MOKHO Dojee ua-
croit. TosbKo TakumM 00 pa3oM MOYKHO II0OYYBCTBOBATD ¥ OCBOUTE CTHIIb
AHTJIMIICKOM [1eJI0BOM KOPPeCIOHAeHIIA.

OcHoBHble TpeboBaHMA K CTUIIO aHTIIMACKOTO HEJI0BOr0 IMCH-
Ma: ACHOCTD, C3KaTOCTb Y BEIKJIMBOCTD.

OOBINHO aHIVIMICKOE JEJIOBOE IMMCBMO COLEPKUT CIeAYIOIye
CeMb JacTel.

1) The Heading (including Place and Date). 3arosoBox (exaio-
Ya0WULU 8peMs U MECMO HANUCAHUSL NUCDMA).

2) The Inside Address. BuyTpennuii agpec.

3) The Greeting. Obpamienne.

4) The Body of the Letter. Cogepxanne micbma.

9) The Ending (Conclusion). 3axiioueHnue.

6) The Signature. ITogmmcs.

7) The Reference to Enclosures (if any). [Ipnaosxenne (ecau
ecms).



Pazmernenne yacTeH MmicbMa Ha JIMCTe:

1) The Heading
Place and Date
2) The Inside Address
3) The Greeting
4) The Body of the Letter
5) The Ending (Conclusion)
6) The Signature

7) The Reference to Enclosures

3aroJI0BOK IeJ0BOr0 IIMChMa 00BIYHO HallevaTaH Ha clelyalb-
HoM BiraHKe (hUPMBI M COLEPKUT Ha3BaHNe (DUPMBI, & TAKMKe ee ajl-
pec, TesiehoH, aApec SIEKTPOHHO [I0YTH M APYTHeE AeTay (Hanpiu-
Mep, ajipeca puimaios hypMbl). VIHOrja B 3aTOJIOBKE TAKKE COAEP-
MKUTCA yKa3aHMe Ha 00J1aCTh JeATeIBHOCTY (DVMPMBL, MMEHa €€ PYKO-
BOIUTEJIEN U T.1.

YacTo HEIIOCPEACTBEHHO I10]] 3ar0JIOBKOM JIEJIOBOTO IMChMA, Ha
TOJ% K€ CTPOKE, 4TO 1 [jaTa, HO B JIEBOJ YaCTV CTPAHMIIBI, HAXOMUTCH
cenwnka (Reference). 3To MoskeT OBITH HOMED AEJI0OBOTO IMChbMa MJIN
Kakas-Jmbo abbpeenaTypa, OTIIPABUTENE IIMChMa IPOCUT II0JTy Ha-
TeJIs B CBOEM OTBETE CChLIATHCA MMEHHO Ha 9TOT HoMep uiy abbpe-
BuaTypy. HyMepaunus Ha cChLIKaX ObIBAeT PasHOM, B 3aBUCUMOCTH
OT ITpaBUJI TOM MM MHOI chypMEL OHa MOKeT CONlepiaTh, HAallpUMep,
CcOKpalleHHOe HaMeHoBaHue Kaxoro-iubo orjena. VHoraa B michb-
Max CIIel1aJIbHO OTOBapMBAETCH:

In your reply please refer to our B Bamem oTBeTe, Noayiicra,

FL/DK /1526 comnnTeck Ha Hail Homep FL/DK/
1526
Our reference AC/KO/18 Ham nomep AC/KO/18

AB6peBnaTyphl Ha CChIIKAX AHIVIMACKMX IMCEM 9acTo Coflep-
sKaT JyeThIpe Gosbline 6YKBBI (Yepes 4podb) — 3TO MHUIMAJIBI TOTO,
KTO QUKTOBAJI IIMCBMO, 11 TOTO, KTO €ro nevaTaJl (cexpeTaps).

FH/MC — Frank Henley /Mary Coy

Bpemsa i MecTo HamycaHNA [IMCbMa [IOMEIjaeTCA B IIPABOM Bep-
XHEM yTJiy, 1og 3arojioBroM. Ilociie KaJieH1apHOM OaTHL, Iepes d-
PO, 0D03HaYaOIIel IOJl, CTABUTCA 3alATad. IIpaBusibHO HammMcaTh
JaTy MOYKHO YeTBIpbMA criocobamu:

August 15th, 2007
15th August, 2007
August 15, 2007
15 August, 2007

dopwma 15/08/07 ynorpebnsaerca KpajiHe peko.

BryTpeHHMI1 agpec — TOT afpec, KyAa HallpaBJIAeTCA IUCHMO.
O6BIYHO ATO IIOBTOP TOTO ajipeca, KOTOPbI HAIMCAH Ha KOHBepTe
mceMa. Croieryer o6paTuTh BHMMaHMe Ha «00paTHLIA» HOPAOK HAIIW-
caHMs aHIIMACKUX aIpecoB, T.e. CHadaJla — I10JIy4aTelib, 3aTeM —
HOMED [0Ma, YJINLa, TOPOJ:

Messrs. Morgan & Co.,,
Manufacturers.

44 Tilbury Square
London N.W.

YacTo Ha BHYTPEHHEM a/ipece HOMeD JIoMa 1 Ha3BaHMe yJMI(b
onyckatorca. Coxparenne Messrs. (Messieurs, 'ocrioza) ucrosnb3y -
eTcs B TOM CJIydae, eci Ha3BaHue (PMPMBbI COJIePIKNUT KaKoe-11bo
MM

Messrs. A. Robinson Ltd.
Messrs. John Smith & Sons.

Eciii IMeHM 4eJIOBEKa B Ha3BaHUM (PMPMBbI HET, TO 3Ta abbpeBu-
aTypa He UCIOJb3yeTCsH:

The Sheffield Electronics Corp.
The Associate Advisors Ltd.

OGpamnienne H1 B KOEM CJIydae He JJOJIPKHO ormycKaTbesa C Hero
HauYMHAIOTCH BCe JesoBble michma. Haubonee paclnpocTpaHeHHbIE
obpanieHn:

Dear Sir, — K MysK4mHe
Dear Sirs, or Gentlemen, — & oupme.



HauasnbHsle 6ykBbl — Beerga npormcusie. [locse obparienns
craBuTCA 3anaTas B Auruvm u geoerodne B CIITA. Bockimuarenb-
HBI 3Hak He crauTcaA. OOpaiesue Sir, MCIOJB3YeTCH, HO PEIKO,
TaK KaK OHO CJuIIKoM cpopmaJibHO. IIpy obpaliennn K xopouemy
IeJ0BOMY APYTY MOKeT ObITh UCIIOJIL30BaHO €r0 MM

Dear Mr. Black,

Copepkanne NucbMa, pa3yMeeTcs, ABJIAETCHA ero CaMoii cyIe-
CTBEHHO gacThbi0. TeKCT myucbMa cuefyeT pasbusarh Ha absalel
TaxuM obpasom, 4TOOEI Kaskblii abzal] copeprxa o0cobyIo TeMY MM
0cob6blit TIOBOPOT TeMbl, TPebyromuii OTAEILHOTO BHUMaHNSA.

C J1eBOJi CTOPOHBI CJIelyeT OCTABMTE I0JIe KaK MUMHMMYM TPU
CaHTHUMeTpa.

CyMMEI IeHeT, yIIOMIHAEMBIEe B IIMCbMe, MOYKHO IIMCATH C HOBOI
CTPOKM OO0 IOAYEPKMUBATD.

JacTo Mepej TEKCTOM IICbMA, TTociie 00pallieHn, IOABJIACTCH
ocobas cTpoKa (CCHLIKA), YKa3bIBAOIIAA HA TO, O 9€M 3TO IVICHMO.
OrTa cChlJIKa HY?XHa JIJIA TOro, YT00b! IPMBJIeYb BHUMAaHNE pasbupa-
IOIIIero IIOYTY.

Hanpumep:

Veaskaemsle rocmona!l
KacarensHo: Axxpeautus No...

Dear Sirs,
Re: Letter of Credit No...

B »5T0j1 CCBITIKE BCe CJIOBA (KpoMe apTHMKJEH, IPeAJoroB 1 co-
JO30B) MOKHO IIMCATH C IIPOIMCHO GyKBbL.

Muorna eMecto Re (Ref) ucronsayior cyoso Subject nim Hasbl-
BaIOT TeMy ImcbMa Boobuie Ge3 Kaxux-nubo BBOAHBIX CJIOB, JIMIIDb
NOUEPKHYB 5TH CJIOBA!

Dear Sirs,

Your order No. 5658 of 15 May 2007

3akIoYeHne M1MchbMa IPeACcTaBJIAeT coboi OJHY U3 TPaAMIIN-
OHHBIX YOPM BEMKJIMBOCTH, HAIIPUMEP:!

Yours faithfully,
Yours truly,
Yours sincerely,

Vlckpense Bami(u),

10

Huzxe 37031 hopMyibl 0OBIYHO IIOBTOPAETCA HA3BAHNE upMEI,
3aTeM OCTABJIAETCH MECTO JJiA MONNICH, [10/] KOTOPOJ [edaTaeTcs
JIMS TIOJMMCABLIETO MCHMO YeJIOBEeKa 1 €T0 JIOJPKHOCTE B (h1pMe.
TpaAVIMOHHO MOAIMCH CTABMJIACh B Cepe/He JMCTa, HO B COBpe-
MEHHBIX IIMCbMaX CABMHYTA K JEBOMY IIOJIO.

EcJiy mMebMO TIOANMCLIBAET He TOT, Ybe MM HalledaTaHo BHU-
3y, a, HAIIPUMEp, 3aMECTUTeJIb, TeXHIIeCKNA paboTHMK U T.A., TO
repej HalleyaTaHHEIM BHM3Y MCbMA MIMEHeM CTaBAT CII0BO for nnm
OYKBBL P.p-

IIpuiosKeHNs YIOMMHAKOTCA B HMKHEN JIEBOJ 9acTy CTPaHu-
1Bl Huke noarmen. Hanpumep:

Enclosed (encl.): IIpunosxexne:
Bill of Lading KOHOCaMEHT
3 Enclosures (encl.): 3 [punoskeHn:
Bill of Lading KOHOCaMEeHT,
Certificate of Quality ceprudMKaT KaYECTBa,
Invoice cuer
EXAMPLES OF LETTERS
OBPAB3IIBI TUCEM

1. Enquiry concerning car heaters. 3anpoc KacameasHo agmo-
MobuabHBLL 06ozpesamenci.

Clarke & Sims Ltd.
High Street
Ellingham
Telephone Ellingham 6708
Suffolk
17* January, 2...

FH/MC

The Sales Manager',
Motorheat Ltd.,
Walker Road,
Coventry

11



Dear Sir,

We are interested in increasing our range of car heaters® and
should like to receive information about the various models you are
at present producing.

Weshould beobliged?®if you would send us yourlatest catalogue
and price list*, together with details of the CX4 heater advertised®
in the current issue® of the Motoring Monthly.

Yours faithfully,
Clarke & Sims Ltd.
F. Henley
Manager.

2. Reply to the previous. Omeem Ha npedvldyujee NUCbMO.

Motorheat Ltd.
Walker Road
Coventry
Coventry 31043
TB/EW

20" January, 2...
The Manager,
Clarke & Sims Ltd.,
High Street,
Ellingham,
Suffolk

Dear Sir,

Re: Your Letter of the 17 Jan,, 2...

Wethank you for yourletter asking for detailsand pricesof our
car heaters.

Wehave pleasureinenclosing’ ourlatest pricelistand catalogue,
together with details of Model CX4.

Please do not hesitate® to write if you require further
information®.

Yours faithfully,
Motorheat Ltd.

12
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T. Browning
Sales Manager
Encl.

WORDS AND EXPRESSIONS
CJIOBA M BBIPAMKEHIVIA

Sales Manager

interested in increasing our
range of car heaters

to be obliged

price list

to advertise v

the current issue

we have pleasure in enclosing
to hesitate v

if you require further
information

Ha4vaJbHUE OTOeJa cbuiTa

3aMHTEPEeCOBaHbI B PACUIMPEHUN
HAIIero acCoOpTHMMEHTa aBTOMO-
O1MJIbHBIX 00orpeBaTenesi

ObITE 00A3aHHBIM, IPMU3HATENb-
HBIM

TIpeiicKy paHT
PeKJIaMHpPOBATE

IIoCJeHMIA HOMED

C YZ0BOJILCTBMEM IIPHIIATaeM
KonebaTbcA

ecsm Bamnorpebyeres gonoasn-
TeJIbHaA VH(MOPMaIa



SIMPLE COMMERCIAL LETTER
(CONTINUED)
EXPRESSIONS MOST COMMONLY USED
IN COMMERCIAL LETTERS

Chapter
1|

IIPOCTOE KOMMEPYECKOE ITMMCBbMO
(ITPOIOYKEHMNE)
BBIPASKEHNA, YAIILE BCEI'O
MCITOJIB3YEMBIE B TEJOBBIX IIMCbMAX

B 5T0i1 riiaBe IPUBOLATCA OCHOBHBIE BbIPayKeHA, Jallle BCero
MCIIOJIb3yEeMbIE B [IPOCTHIX [eJIOBLIX MMcbMax. B nocaegyronmx raa-
Bax zaeTcs boJiee OJHbBI HabOop CJIOB 1 BEIPAYKEeHMI! 1715 BCEX BI/I0B
JIeJIOBBIX [IMICEM, 3[[eCh JKe JaHbI JIMIIb caMble He0OX0MMbIe BhIpa-
JKeHNA, MCIIoNb3yeMble: 1) 1A IoATBePKAeHUA IOy YeHNA IIUCh-
Ma, haKca, BIEKTPOHHOTO MMChbMa ¥ T.IL; 2) [IPM CCBLIIKE Ha IIPebIAY -
LIYI0 TTePeIMCKY; 3) AT BesKIMBBIX IPOCH0 0 yeMm-a1b0; 4) 0J1A 0TBe-
TOB Ha BTV IPOCkObL; 5) IIPH IIOCHLIKe Uero-yubo; 6) BeIpaxeHns co-
MKaJIeHUA, U3BMHEHNA; T) IPY UCIIPaBJIEHNN OIIMOOK.

JI71 OATBEPIKACHNUSA HOJYIeHNs MMcbMa, (haKca, dIeKTPOH-
HOT'O IMMCHMA U T.IL MCIIOJIL3YIOTCA Clleiyiolye (hpashbl:

We have received your letter

of... Maz1 noayunsy Bamme nuesmo
We are in receipt of your letter O

of...
We acknowledge the receipt of Tlopreepsxaaem MoTyIeHne

your... Barmero..,

We thank you for your letter Baarogapum 3a Bame nucesMo,
dated... JaTHUPOBAHHOE, .,

In reply to your letter of... B oreer Ha Banre nuceMO OT...

We are obliged (thankful) for your
letter of...

Mgl Bam npusnaTeabHbl
(6maromapusl) 3a Bame nucemo. ..
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IIpu ccpliike Ha OpeBIAYLIYIO DepenncKy, Ha Kakue-ymbo go-
KYMEeHTEI, TeJe)OHHbIE Pa3rOBOPEL, [I€PETOBOPI U T. 1, 00BIYHO yIIOT-
pebiAoTea cenyonme BoIpaske

Cepuranack Ha...

Ccrunasacs Ha Bae (Hame) ncbmMo
OT...

Mp&! ceslnaemes Ha Banie (Harme)
TIMCHMO OT...

BosBpamaace K HallleMy IMCBMY OT...

With reference to...
Referring to your (our) letter of...

We refer to your (our) letter of...

Reverting to our letter of...

With further reference to...

. . IToBTOPHO CCBLIAACE HA...
Again referring to...

Further to our letter of... B nonosnHeHne K HalIeMy MMCBMY OT...

...our letter of 6" July and our fax of  ...Hame mucsMO OT 6-T0 MHOJIA M HALIT
the same date cdhakc OT TOro e 4ucIa. ..

Referring to our telecon of today’s
date... or of yesterday’s date...

Ccrlasach Ha Hally TeslethOHHYI0
beceny (TenedoHHYIO «KOH(pEpPEH-
LIMI0») OT CETOAHAIIHETO YMCIA. ..
MJIM OT BUEPAIITHETO JUCIA. ..

®paskl, MCIONB3yEMBIE AJIA Be:KJIMBBIX JEJOBBIX ONPockd 0
geM-JImbo:

Please inform us... IToxkamyiicra, coobumre HaM...
b ORI TP 65 IIpocum Bac coobuinrs HaM...
We beg you to inform us...

We shall be obliged if you will...

We should appreciate it if you
will...

Ms1 6y1eM IpU3HATEIbHBL, eciiy Bol...

Please be so kind as to ... (do smth) BynbTe Tak awobesHel... (caenaTs

4TO-TO)
Please be good enough to send us... ITokanyiticra, BHILLINTE HAM...

Iloacanyiicra, nomire ¢ 06paTHOM
TIOYTOA. ..

Please send us by return of post...

Please send us as soon as possible
(urgently)...

Ioxanyiicra, TOUITATE KaK MOYKHO
cKopee (CPOYHO)...

15



Bblpa}REHMH, yno'rpe6.nﬂeMble IJA OTBETOB Ha BEKJIUBBIC 1€~

JIOBbIE MPOCHOBI:

In accordance (in conformity) with
your request...

In compliance with your request...

As requested by you...

As requested in your letter
of...

B cooreeTcTBMM ¢ Banei
mpockGoit... (Boimonnas Bamry
npocsby...)

Kax 610 norpebosano Bami...

Kax Bul rpebosany B mncbme
oT...

®pasel, NCIOIL3YeMbIe IPH MOChLIKE Yero-amndo:

We are glad to send you... }
We are pleased to send you...
We are sending you herewith...

We enclose... ]
We attach...

Enclosed (attached) is... ]
Please find enclosed...

C y/10BOJILCTEMEM BBICELIAEM
Bawm...

IIpu sTOoM npuaraeTcH...

Mpg1 npuaaraem IpH STOM...

IIpy aTOM DPUIOHEHO. ..

Bpra?ReHMH cOKaNeHusA, N3BMHEHM A

We regret to inform you that...

We must acknowledge with regret
that...

Unfortunately, ... }

Regrettably, ...
To our deep regret, ...

Please accept our apologies for the
inconvenience caused.

We apologize for...

C coxanenueM coobmaem Bam o Tom,
9T0...

C coskaneHreM MbI JOJIFKHEL
NIPU3HATE, 9TO...

K cokanenno, ...

K Hamemy riyGoKOMY COMANEHUIO, ...

TMoskamyiicTa, MIPHUMMUTE HAILIM M3BM-
HEeHWUA 3a IPUYMHEeHHoe Hey 100~
CTBO.

M3BunAemcH 3a...

Beipaskenusi, ynorpediifgemMsle npy UCnpapJIeHUn OIIN0ok:

We regret that
through a typing error ...
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Coxxaneem, 4To
13-3a oIIKNOKY CeKpeTapH ...

through a technical error ... 13-3a TEXHUYECKO OIMOKH ...

through a clerical error ... 113-3a OIIMOKY ePCOHANA ...

due to the mistake made by the
packing department ...

13-3a OUIMOKY, CAeJaaHHO
YTaKOBOIHBIM OTHEJIOM, ...

EXAMPLES OF LETTERS
OBPA3ILBI IMCEM

1. Pointing out clerical error.

Moscow, 18™ August, 2...
Dear Sirs,

m.v.! “Valerian Kuybyshev” Order? No. 2330
We confirm?®our telephone conversation®of thismorning during
which we informed you that you had omitted® to enclose with your
letter of the 15* August the invoice® for the goods’ shipped by m.v.
“Valerian Kuybyshev” against® Order No. 2330.
Please send us the invoice by air-mail

Yours faithfully,

2. Reply to the above — error acknowledged.

London, 18" August, 2...
Dear Sirs,

Order No. 2330
With reference to our conversation by telephone today with
Mr. G.P.Sidorov, weregret that through a clerical error our invoice
for the goods shipped by m.v. “Valerian Kuybyshev” was not
enclosed in our letter to you of the 15™ August.
Weare sending you the invoice herewith’and apologize for the
inconvenience you have been caused.

Yours faithfully,
Enclosure
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3. Pointing out error in documents.
Moscow, 215 October, 2...

Dear Sirs,
Portable Gas Turbines'. Order No. 1816

We thank you for your letter of the 18" October enclosed in
which was your confirmation'! of our Order No. 1816 for 3 Portable
Gas Turbines. We would like to draw your attention to'? an error*?
which we noticed! in the order confirmation, viz.® the nominal
rating'®of the turbinesisindicated as 180 b.h.p.""instead of 150 b.h.p.

For order’s sake we would like you to acknowledge receipt of
this letter!s.

Yours faithfully,

4. Reply to the above — error acknowledged.

London, 24" October, 2...
Dear Sirs,
3 Portable Gas Turbines. Order No. 1816

We acknowledge with thanks receipt of your letter of the 21*
October and very much regret that through a typing error the
nominal rating of the Portable Gas Turbines was indicated in the
confirmation of the order as 180 b.h.p. instead of 150 b.h.p.

We thank you for pointing out!® this mistake to us.

Yours faithfully,

5. Letter accompanying order for paints.

Portsmouth, 27* April, 2...
SW/PL
The Southern Paint Co. Litd.,,
Grayling Lane, Eastleigh

Dear Sirs,

Thedemand for FINEX HOUSEMAN paintshasbeensoheavy®
thismonth thatourstocks®, generally quite highatthistimeof theyear,
have fallen to a minimum. This means that we shall be unable to wait
for the next bulk delivery?®, but must replenish® stocks at once.
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The attached order, No.4743, is for a total of* 56 boxes. As this
falls appreciably short® of the amount necessary to qualify for the
maximum discount,?® we cannot claim? it. Nevertheless, as
customersof long standing®, we feel that we may ask you toinclude
this order with our quarterly one* due next month in order that we
may take advantage of the best terms.*

We should be obliged if you would treat this order as urgent®
and arrange for* immediate delivery.

Yours faithfully,
T. Nicholls & Sons
S. Wilkins

Enc.

6. Reply to the above — manufacturerunable to supply the order
Ffully.

The Southern Paint Co. Ltd,,
Grayling Lane, Eastleigh 236
PL/SB

Messrs. T. Nicholls & Sons,
Broad Street, Portsmouth

2% May, 2...

Dear Sirs,

We thank you for your order No. 4743, which is receiving
immediate attention®® and will be delivered within the week.** We,
too, havehad arun® on HOUSEMAN paints with the result that we
may not be able to supply you every colour marked on your order.

Withregard to your request for the inclusion of this order with
your quarterly order, we regret that this will not be possible since
it would involve® extended credit at maximum discount. What we
are prepared® todo, however, is toinvoice thisorderseparately but
at full discount?®.

We trust that this compromise meets with your approval® and
look forward to* your further orders.

Yours faithfully,
The Southern Paint Co. Ltd.,
P. Liston
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7. Reply to enquiry — sending proforma invoice.

Gentlemen:

July 15%, 2.

Your Enquiry* of July 3,...

Our factory, “Sevzappribor”, sent us your above enquiry for
furtherattention. We enclose a proforma invoice*showing alldetails
required. Unfortunately, therelative catalogueisat presentavailable®
in Russian only. That is why the proforma invoice is accompanied by
a prospectus covering CO, Recorders*, which may prove helpful.

We are confident that our offer will induce® you to send us
your order soon.

Yours faithfully,
Encl.
WORDS AND EXPRESSIONS
1. m.v. = motor vessel TeILJI0XO0]
2. ordermn 3aKas
to order v 3aKa3bIBaTh
3. toconfirmwv MIONTBEPHAATh
4. conversationn pasroBop
5. toomitw yIyckaTs (13 Biza)
omitted to enclose with your 3a0bwm (YIIyCTUIIN) IPMIIOKUTD
letter K Bauremy nuceMy
6. invoicen cyer
to invoice v BBICTABJIATh CUET
7. goodsn TOBapP(BI)
8. against prep MIPOTHUB
against Order No. o (cormacho) 3aKazy No
9. herewith adv Ipyu cem
We are sending the invoice IIpu cem Bricknaem Bam
herewith cuer
10. gas turbine razosas TypbuHa
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portable adj

IIEPEeHOCHOM, NepenBUMXKHON
(mopTaTHBHLII)

11.
12.
13.

14.

15.

16.

17.
18.

19.

20.

21.
22,

23.
24,

25.

confirmation n

to draw one’s attention to
errorn

erroneous adj

toerrv

to notice v

notice n

viz. = videlicet (saT.)
nominal rating

b.h.p. = brake horse power

For order’s sake we would like
you to acknowledge receipt of
this letter.

to point v

point n

to point out smth
demand n

supply n

to demand v

heavy demand for paints

stocks n
bulk delivery

to deliver v
delivery n
bulk n

to replenish v
the order is for a total of...

to fall short of falls appreciable
short of the amount necessary
0.,

IO TBE P e HUE
[IpMBJIEYb Ube-JMD0 BHYMaHME K
omnbra

OLIMDOYHbI

ommbaTeCs

3aMedarTh (BUAeTh)

HOTHC, U3BEIeHHe

TO eCTh, & MMEHHO
HOMMHAaJIbHa A MOIIHOCTE
TOPMO3HAA JIOLIAAMHAA CHUJIA

Il nopAnka Mbl XoTeJu OB,
4ToOBI BBl MOATRBEPAMIM TOJIY-
YeHMe HTOr0 IUChMa.

VKa3bIBaTh
IIYHKT, TOYKa

YKa3bIBATh HA 4TO-J1100

cpoc

IpeaosKeHne

TpeboBaTh

CUNbHLIA (GosbIIoit) cipoc Ha
KpacKy

3aIachl

[APTHAIIOCTABOK (ecaunocmag-
KU OCYyujecmeasomces nap-
MULMU)

MMOCTABJATH
MMocCTaBKa

Macca, DonbIIoe KOJIMYEeCcTBO
4ero-Jymbdo

IMMOTTIOJIHATE

3aKas (BbLaaH) Ha obIlee KOmM-
4eCTBO, COCTaBJIAKIIIEE...

He XBaTaTb, ObITH MEHBIIIE TPe-
byemoro
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26.

27.

28.

29.

30.

31
32.

33.

34.
35.

36.

317.
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to qualify for the maximum
discount

discount n

to discount v

to claim v

claimn

customer n

customers of long standing

quarterly adj
quarterly one =quarterly order
terms n

terms of delivery
terms of payment
the best terms

urgent adj
to arrange for smth

arrange forimmediatedelivery

attention n

receiving immediate attention
within the week

we have had a run on paints

to involve v

it would involve extended
credit

to prepare v

What we are prepared to do
(is...)

COCTABJIATEL KOJUIECTBO, 3HAYM -
TeJBbHO MeHbIllee HeoOX0IMIMOro
U161 TOTO, 9T00BI UMETh ITPaBo Ha
MaKCHUMAJIBHYH CKUIKY

CKMIKA
[eJaTh CKMAKY
TpeboBaTh
MpeTeH3usa
MOKyTIaTeJb

TIOCTOSHHBIM (XOPOIIO U3BECT-
HbIN) NOKYIATEJb

KBapTaJbHbIA
KBapTaJbHbINI 3aKa3

ycioBua (puHAHCOBBIE, KOM-
MepYecKue M T.IL)

YyCJIOBUA NIOCTABKM
YCJIOBUA OILNIATHI

Jydinne ycaoBuaA (nocmasku
€ MAKCUMANLHOU CHUOKOU)

CPOYHBIN

YCTPOUTE (OPraHM30BaTh) MTO-
nubo

OpraHM30BaTh HeMeAJeHHYIO
MOCTAaBKY

BHMMaHNe

30. CIIEIIIHO PacCMaTPMUBACTCA
B TeUEHMe HeJesn

vy Hac 6b1y1 HOJBLIOHA cIpoc HA
KpacKy

3aTparMBaTh, KACAThCHA
30.97006yneT03Ha4YaTh (KacaTh-
CHA) IPOJJIeHNe KPeanTa
TOTOBUTH

Y0 MBI TOTOBBI CENATH (TaK
9TO...)

38.

39:

40.
41.
42.

43.

44,

45.

at full discount

approval n

meets with your approval
to look forward to smth
enquiry n

a proforma invoice

available adj

catalogueisavailablein Russian
only

prospectus
Recorder

to induce v

covering CO,

C ITOJIHO¥ (MaKCHMAaJIbHOM ) CKU -
KOM

oznobpeHnne

BeTpeTUT Baie oobpenne
0KMIATh Yero-yamnbo
3ampoc

obpagzer; dakTyps! (IpenBapu-
TenbHadA hakTypa)

JOCTYIIEH, MMEETCS B HaJIMHIMUN

KaTaJIor MMeeTCA TOJbKOHa pyc-
CKOM A3BIKE

MPOCHEKT, TOCBAIeHHBINA cYeT-
4MKY YTJIEKMCIIOTHI

no6ys#/1aTh, IOATAJIKMBATE



SIMPLE COMMERCIAL LETTER
(CONTINUED)
CORRESPONDENCE CONCERNING
A BUSINESS VISIT. THE SIMPLEST BUSINESS DEAL

Chapter

m

IPOCTOE KOMMEPYECKOE MMCHBMO
(TPOIOIIKEHIIE)
IEPEINNCEKA, KACAIOIIIAACH JEJOBOM IIOE3IKI.
IPOCTENILAA TOPTOBA CIEJIKA

Business travels' form a rather important aspect of the
commercial activity. Naturally, thisis reflected in correspondence.
However, the reader of this book will not find in it any specific
details connected with booking airplane tickets® or hotel
accommodations®. Thisis usually not the matter of correspondence,
but of a day-to-day business routine®. Given below are the
expressions most frequently used inarranging®a business visit,and

then some examples of letters.

NOTES

1. business travel

2. tobookw
booking airplane tickets
3. accommodation n

hotel accommodations
4. routinen
day-to-day business routine

5. toarrangev
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— 7leJI0Basd TIOE3/IKA, KOMaHo-
POBKa

— 3aKa3blBaTh

— 3akKas aBuabuieToB

— MEeCTO IMPOKMBaHNA, pasMere-
HMA

— wmecTa (HoMepa) B TOCTVHUIE
— IIOBCEJHEBHAA INpPaKTHKAa

— 30. MIOBCeoHEeBHAA AeJIOBAAIPAK~
THUEKa

— OpPraHM30BBIBATH, YCTpAaMBAThL

EXPRESSIONS MOST COMMONLY USED
IN CORRESPONDENCE RELATING
TO BUSINESS VISITS

He is (we are, our representatives
are) prepared to travel to...

to examine this matter in detail

to have personal discussions with
your representatives

to come with the purpose of
conducting negotiations

... a list of points which we would
like to discuss

... shall be very pleased to meet ...

We regret that our manager will be
away at that time

We suggest that you should visit ...
if this time is convenient for you

We greatly appreciate your
invitation

The time suggested by you, viz. ...
is quite convenient for us

We propose flying to ... about ...
(time)

We will advise you of the exact date
after the flight has been
arranged

Please inform us if the time
between 10" and 12" of July is
convenient

The exact date and time of the visit
to your office will be set upon
arrival

We would like to thank you and

your associates for the
hospitality and kindness

Ox roToB (MBI, HA1LIM IIPELCTABU TN
TOTOBBI) IPMEXATh B ...

obcyauts (McciaenoBaTs) npobaeMy
B JeTajaAax

uMeTh Ju4Hble ODecensl ¢ Bammmn
[IpeJICTaBUTeNIAMMY

IIpMexaThb C LeJIbI0 BeJeHMA
[1eperosopoB

... CIIMCOK ITYHKTOB, KOTOPbIE MbI Obl
XO0Ten 0bCy IUTh

... bymem oueHs pafbl BCTPETHUTD ...

CoskaJsieeM, 4T0 HAIl pYKOBOZUTEIE
B 3TO BpeMs 6YZIeT OTCYTCTBOBATh

Ilpennaraem Bam npuexars ..., ecan
aTo BpemA Bam yznobuo

Mz1 ouens 6narogapabsl Bam
3a MpUIJalIeHne

Bpewms, npepnoxentoe Bamu,
T.€. ..., BIIOJIHE HAC YCTPayuBaeT

Mgl cobypaeMcs BELIETETE B ...
NpUOANIUTENBHO ... (BpeMs#)

Mz! coobrium Bam TogHOE
BpeMd BBLIeTa IIocye 3aKasa
busetToB

Tloxkauaryiicra, coobupire, ynobHo au
Bam Bpemsa mesxay 10-mu 12-m
MIOJIA

Tounslil JeHb M1 BpeMA NOCeIIeHMA
Bariero ognca 6yayT onpepaese-
HBI 10 TPUOBITUN

Xorum nobnarogaputs Bac u Bammx
KOJIJIET 3a TOCTEIPUUMCTEO 1
panyume
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The problem of accommodation will ~ ITpoBsiemoii pazmelenns 3alimerca
be attended to by ...

Itrust that I can be of similar Hageroch, A CMOTY 0Ka3aTh CXOIHbIE
assistance yeayrn

EXAMPLES OF LETTERS
1. Proposing a business visit from England to Russia.

London, November 27, 2...
J.V. “Piterpribor”,
St. Petersburg

Dear Sirs,

We refer to the recent discussion! we had with your repre-
sentative Mr. P.N. Maksimov in London on the possibility of our
supplying your company with the office equipment?manufactured?
by our company and distributing the appliances* produced by you
in Great Britain.

To examine this matter in detail, our Managing Director Mr.
Peter Smithis prepared to travel to St. Petersburg at the beginning
of December, ..., and have personal discussions with the manage-
ment of J.V. “Piterpribor”.

At the suggestion of® Mr. Maksimov we enclose a list of points
which we would like to discuss in St. Petersburg.

We look forward to your reply.

Yours faithfully,
Enclosure

2. Proposing a business visit from Russia to Western Europe.

Dear Sirs,

Thank you for your letter of 13" July, when you offered us
representation® in Belgium and Holland.

We are interested in your proposal’, and would like to discuss
terms®.

Our Sales Manager, B.V. Petrov, has a supervisory interest in®
our European agencies'’, and we have asked him to fly over to see
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you next week or the week after!!. Please advise us suitable dates
for him toinspect your organization with a view to appointing you'?
as agents's,

Before flying back to Russia Mr. Petrov will draw up' an
agreement, which he is authorized' to sign on our behalf.

Yours faithfully,
WORDS AND EXPRESSIONS

1. recent discussion — HezaBHee obcysxIeHne

to supply with office — craGxarTs, TOCTABIATE ... KOH-
equipment TOpcKoe obopynoBaHie
3. tomanufacturev — M3TOTOBJATEH (MIPOMBIILIEHHBIM
criocobom)
4. distributing the appliances — pacupocTpaHad(IpoaaBas) Ipu-
criocobyenns (M3genns)
5. atthesuggestion of — 110 Ipockbe
6. tooffer representation — MPeIJIOoKUThL IPeICTaBUTE b~
CTBO
7. tobeinterestedinyourproposal — saunTepecoBaTbca Bammm
IpegJoxeneM
8. todiscuss terms — obcysKaaTh yCIOBMA
9. to have a supervisory interest — 30.oTBeuarTh 3a ...
in ...
10. agency n — AreHTCKMe yCJIyTH
11. next week or the week after — Ha CJIeAYIONIel Heflesie Man de-
pes HeneJax
12, with a view to appointing you — c uesas0 (HaMepeHMueM) Ha3Ha-
unTh Bac
13. agentn — aresT, NpeACTaBUTENb
14, todraw up v — COCTaBJIATH (corJalleHne)
15. authorized — YIOJHOMOYEH

The Simplest Business Deal

A series' of business letters leading to the conclusion of a
transaction? usually includes the following sorts of letters:
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enquiries?, replies to enquiries?, offers®, orders, order confirma-
tions, advice of shipment®, complaints and adjustment letters’, and
agency letters®.

All these types of letters will be discussed in details below, but
to give a schematic idea of a business transaction, the following
simple transaction with short letters has been selected.

NOTES
1. seriesnsg — cepud, pan
2. transactionn — cOeJKa
3. enquiryn — 3amnpoc
4. reply to enquiry — OTBET Ha 3ampoc
5. offern — IIpenJioxeHue
6. advice of shipment — coobuieHne 06 OTrpy3Ke
7. adjustment letter — IIMCBMO IIO MCIIPaBJEHUIO IIpe-
TeH3MH

8. agency letter — IIMCBEMO 00 areHTCKUX ycayrax

EXAMPLES OF LETTERS
1. Enquiry.

St. Petersburg, May 30%, 2...
Transportmaschinen

Export-Import G.m.b.H,,
64, Mohrenstrasse,
Berlin W 8,

BRD

Dear Sirs,

We have seen your advertisement in “General Export” and
should be glad to receive your bicycle catalogues with price lists.
The prices should be given CIF' St. Petersburg. If they are
competitive? we may be able to place larger orders?® subsequently*.

We trust to receive an early reply.

Yours faithfully,
The Modern Cycle Co. Ltd.,
(Sergey Ivanov)
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2. Reply to Enquiry.
Berlin, June 15%, 2...
The Modern Cycle Co. Ltd,,
114 Nevsky Prospect,
St. Petersburg, Russia

Dear Sirs,
Re.: Your Enquiry of May 30,

We thank you for your above® letter and are pleased to send
you our latest catalogue and the current price list. All our bicycles
are of a very good quality®. The enamelling” can be done in any
colour you want.

We shall send you a specified offer® as soon as we have your
exact requirements.

Yours faithfully,
Transportmaschinen Export-Import G.m.b.H.
(Schulze) (Gebhard)

3. Detailed Enquiry.
St. Petersburg, July 1%, 2...
Transportmaschinen
Export-Import G.m.b.H.,
64, Mohrenstrasse,
Berlin W 8,
BRD

Dear Sirs,
Offer for Trial Order?®

With pleasure we received your catalogue and have studied it
with interest. We should like to have an offer for one piece of your
gent’s cycle!” MIFA “Moéwe” for a trial order.

If its quality proves to be satisfactory!! we shall place a big
order. The enamelling should be red and green.

We look forward to your offer with interest.

Yours faithfully,
The Modern Cycle Co. Ltd,,
(Sergey Ivanov)
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4. Offer.
Berlin, July 14™, 2...
The Modern Cycle Co. Ltd.,
114 Nevsky Prospect,
St. Petersburg, Russia

Dear Sirs,
Offer
We thank you for your letter of July 1* and are pleased to offer
as follows:
Onepiecegent’scycle MIFA “Mowe”, greenandred enamelling,
tyres'228x1.75, with bell, saddle, and pump'?, without lighting set', at
USD 95.00

Terms of delivery: Priceis quoted CIF St. Petersburg cycle packed

in seaworthy case, wheels removed".

Can be effected ex works'® two weeks after the

receipt!’ of your order.

Terms of payment: Establishment of anirrevocable letter of credit'®
with the Deutsche Notenbank, Berlin, in favour
of Transportmaschinen Export-Import G.m.b.H.,
Berlin W 8, Mohrenstrasse 64.

This offer is valid!? until September 30, ...

Delivery:

Yours faithfully,
Transportmaschinen Export-Import G.m.b.H.
(Schulze) (Gebhard)
5. Order.
St. Petersburg, July 28, 2...
Transportmaschinen

Export-Import G.m.b.H,,
64, Mohrenstrasse,
Berlin W 8,
BRD
Dear Sirs,
Order No. 279/57
We received your offer of July 14" and order:
1 gent’s cycle “Mowe” as specified, at
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USD 95.00 — CIF St. Petershurg
We are established the L/C? in your favour immediately and
ask you to inform us when you can ship the bicycle.

Yours faithfully,
The Modern Cycle Co. Ltd.,,
(Sergey Ivanov)

6. Order Confirmation Accompanied by this Letter.

Berlin, Aug. 15, 2...
The Modern Cycle Co. Ltd.,,
114 Nevsky Prospect,
St. Petersburg, Russia

Dear Sirs,

Re: Your Order No. 279/57
We thank you for your order of July 28" and enclose our Order
Confirmation. We have instructed our manufacturers to send the
bicycle to Rostock as soon as possible. It can be dispatched®
immediately after we have received word that your L/C has been
opened.

Yours faithfully,

Transportmaschinen Export-Import  G.m.b.H.
(Schulze) (Gebhard)
Encl.

7. Advice of Shipment.
Berlin, Aug. 237, 2...
The Modern Cycle Co. Ltd.,
114 Nevsky Prospect,
St. Petersburg, Russia

Dear Sirs,

Re: Your Order No. 279/57
We have been informed by the Deutsche Notenbank that you
haveestablished aletter of creditinour favour,amounting to*? USD
95.00. Thank you very much.
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Today we instructed our Rostock forwarding agents®, Messrs.
Finder & Co., to ship the bicycle to St. Petersburg by next available
steamer®. As far as we know, the “Nautilus” will be the next ship to
sail there. We hope that our bicycle will meet your approval and
look forward to your future orders. You may be assured they will
command our best attention®.

Yours faithfully,

Transportmaschinen Export-Import G.m.b.H.

(Schulze) (Gebhard)

WORDS AND EXPRESSIONS

1. CIF = Cost, Insurance, Freight — «Cl®» («cToMMOCTb, CTPaX0B-
Ka, ppaxT») (pa3HosuUIHOCTID
ycaosuil docmasku)

2. competitive adj — KOHKYPEeHTOCIIOCODHBIN

3. toplace larger orders — pasmeniaTs foJsiee KpPyIHBIE 3a-
Ka3bl

4. subsequently adv — BIIOCJIEICTBMM, IIOTOM, II033KE

5. above adj — YIOMFAHYTBIN BBIIIE

6. qualityn — KadecTBO

7. enamelling n — 30. uBer, OKpacka

8. aspecified offer — crenu(UIMPOBAHHOE IPEJIO-
SKEHMe

9. trial order — TpOoOHBIN 3aKa3

10. cycle (=bicycle) n — BeJocuresn

11. satisfactory adj — YIOBJIETBOPUTEILHBI

12. tyren — IIMHA

13. pumpn — Hacoc

14. lighting set YCTPOMCTBO AJA OCBEeIleHMA

15. wheels removed — CO CHATBLIMM KOJIECaMM

16. can be effected ex works — MO3KeT ObITE OCYLIeCTBJIeH C 3a-
BOZA

17. after the receipt of — TIO TIOJIy4eHNM

32

18. an irrevocable letter of credit
19. valid adj

20. L/C=letter of credit

21. to dispatch v

22. toamount tov

23. forwarding agents
24. by next available steamer

25. to command our best attention

6e30T3bIBHBI AKKPEIUTHE
JeViCTBUTeJILHBIN, MMEIOI I CHITY
aKKpenuTUB

I10CbLIATH, OTIPABJIATE II0 Ha-
3Ha4YeHHIO

COCTABJIATE (CYMMY ), PABHATLCA
BKCIEeINTOP
Dmrxa MM mapoxoxoM

NOJYYaTh JOCTOMHOE BHMMaHME



ENQUIRIES

Chapter
IV

3AIIPOCHI

A good many' business transactionsare opened with anenquiry.
A generalitéemof information? a pricelist,a catalogue may be asked
for. Detailed enquiries may express requests for the prices of
specified articles®, terms of delivery, delivery dates, etc. They are
mostly short and to the point*. The size of the future order may be
referred to® because large-scale® selling tends to reduce’ prices. In
such cases the seller usually grants® the buyer a rebate’ or quantity
discount from the list prices!’. If made by e-mail, telephone orin a
personal interview, enquiries should be confirmed by a letter.

NOTES
1. agood many — MHOTrHMe
2. ageneral item of information — cBegeHusa obiero xapakrepa
3. articlesn pl — TOBapkl
4. tothe point — IO CYIIeCTBY
5. bereferred to — 30. OrOBOpEH
6. large-scale adj — IIMPOKOMACIITAOHBI
7. toreducev — COKpalaTh
8. tograntwv — IpejocTaBJIATh
9. rebaten — CKMIKa
to grant a rebate — IpefoCcTaBAATb CKUIKY
10. list prices — TpelicKypaHTHbIE LEHbI
EXPRESSIONS MOST COMMONLY USED
IN LETTERS OF ENQUIRIES:

MBI YBUZeJM pexjaamy (0bnarmenue),
TJIe TOBOPUTCH. ..

we noticed an advertisement
describing...
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we are very interested in...

We suggest that you send us your
catalogues and price lists in
triplicate and preferably in
English

We would like you to advise us of
discounts that you provide and
delivery time

we should be glad to receive...

We may be able to place large
orders with your company

the catalogue is of considerable
interest to us

we are particularly interested in...

we shall appreciate it if you will
send us a more detailed
description of...

we are regular buyers of...
we are in the market for...
please send us samples of...

Your offer should be accompanied
with specifications and
blueprints

We would ask you to send us your
offer (tender, quotation) for...

MbI O49€Hb 3aJMHTEpPEeCOBAaHBbI B...

IIpocum Bac BoicaaTs Ham Barin
KaTaJIOTH M IPEefiCKyPAHTEI B TPEX
SK3eMILIAPAX U KeJlaTesbHO Ha
QHIVIMICKOM A3LIKE

IIpocyum coobmnUTE HaM 0 CKUIKAX,
xoTopsle Bel ipenocrasisere, u
0 CPOKaX [IOCTABOK

OyneM pajibl HOJTYUNUTE...

BoamorkHO, MBI CMOKEM J1aTh Barnei
KoMIaHuu DONbIlMe 3aKa3bl

KaTaJior HaC OYeHb 3aMHTepeCcoBaJ

MbI 0OCOOEHHO 3aMHTEPEeCOBaHEI B...

el Oynem Bam bsiaronapHsl, ecan
Bri BeitiieTe Ham 6osiee neTann-
HOE OIMCaHMe. ..

MBI CIIeLMaIN3UPYEMCA Ha [IOKYIIKe
(uero-mubo)

MBI MMEEM HaMepPeHMe KYIIUTh
(uro-smbo)

TIOKaJIy#iCTa, BBIILLIMTE HAaM
0BpasIbl...

Barue npepioskenne JOKHO
COIIPOBOKIATHCA CrIelMMKaI~
AMM 1 YePTeKaMM

ITpocym Bac BeicnaTs Ham Batre

npeanoxenue (opuiMansHoe
NpeIJIoyKeHe, KOTUPOBKY) Ha...

EXAMPLES OF LETTERS

1. Enquiry for cameras.

Dear Sirs,

In the “German Export” magazine' No. 3, 2... we noticed an
advertisement describing your CONTAX and EXACTA cameras.
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We are very interested in these and, for that matter?, in any other
cameras you may manufacture.

We suggest, therefore, that you send us your catalogue and
price lists in triplicate and preferably in English, together with an
indication of discounts and delivery time.

For your information we may add that our company was
established® ten years ago and has sales outlets in all main cities of
Russia.

We look forward to an early reply.

Yours faithfully,

2. Enquiry for office equipment.

Dear Sirs,

Weareinterested inimporting your office equipment to Russia.
If you can supply, we would appreciate catalogues and prices by
return of mail.

Yours faithfully,

3. Enquiry concerning motor scooters.

Dear Sirs,

We understand that your firm manufactures and sells motor
scooters®. We are a wholesale importing house® having many
customers throughout Great Britain, bothin the wholesale and retail’
trades.

Motor scooters are becoming very popular in this country, but
we have to point out that the competition® is very strong.

We should be glad to receive your illustrated catalogues and
price lists. Please quote your keenest’ export prices.

For your information: our bankers are: The England and
Scotland Bank Ltd., High Street, London.

Yours faithfully,

36

4. Enquiry concerning motor cycles.

Dear Sirs,

We are indebted to'® “Kelly’s Directory” for your name and
address and take the liberty to' introduce ourselves as motor cycle
importers in Moscow.

We should be very pleased if you would kindly let us have by
return of mail your prices for the various types of motor cycles you
can offer, together with the delivery dates.

We thank you in anticipation of a prompt reply*%

Yours faithfully,

5. Enquiry concerning a machine tool.

Dear Sirs,

Weshould be gratefulif yousend us by returnof mailadetailed
quotation covering the model PKE 1250 % 1000 Vertical Boring and
Turning Mill®3,

Your price should be calculated on the basis F.O.B.}* British
Ocean Port and the machine should be complete with'® electrical
equipment for operationona400/440 volts, 3-phase, 50 cycle!® AC!
supply. When quoting, please indicate the commission'® included.

Yours faithfully,

6. Enquiry concerning biscuit products.

Dear Sirs,

We are interested in Albert Kuntz Biscuit!® Products and
understand that you are their agent.

We should be very pleased if you could inform us whether you
areina position tosupply. If so, your current pricelist together with
your discount terms will be much appreciated.

If your prices are competitive we may be able to place larger
orders.

Yours faithfully,
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7. Request to forward enquiry to supplier.

Gentlemen:

In one of the issues of “German Export” we saw an
advertisement about an Oxygen Meter®.

However, we have not been able to find the advertiser?, and
therefore we request you kindly to send the enclosed enquiry to
him.

We would like to mention that we have sent a similar enquiry
to Messrs. JUNKALOR who alsoadvertised an Oxygen Recorder?®,
Neverthelessweareverysurethatthere wasanother manufacturer
in “German Export” offering such a meter.

Yours truly,
1 encl.

" 8. Enquiry concerning an oxygen meter.

Gentlemen:

We are in the market for an Indicating Oxygen Meter. As we
are particularlyinterested in maintaining an atmosphere below 0,5
percentoxygen, thisinstrument should be furnished* with a contact
at the 0,5 % position.

Please quote on the following: One Oxygen Meter without
contact; one Oxygen Meter with contact (if available).

The same instrument in lots of ten®*. Also quote your best
delivery ex warehouse®.

Very truly yours,

9. Enquiry concerning a machine tool.

Dear Sirs,

Re: Vertical Milling Machine?® FS 400x1650.
Referring to yourletter of the 26" May, 2... we inform you that
now we have a customer for the above-mentioned machine. As you
know we also hold an import licence.
We should be glad if you would let us have the basic price for
themachineifit hasaltered”” inany way since your letter of the 26
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May. We should also like to know the extra cost for® equipping the
machine withanelectricalsupply of 400/440 volts. Perhaps you will
be good enough tosend us a detailed quotation. We presume® it will
include the time of delivery which we should like to be as short as
possible.

Yours faithfully,

10. Continuation — more detailed enquiry concerning the same
machine tool.

Dear Sirs,

Re: Vertical Milling Machine FS 400x1650.

We thank you for yourletter of the 24™ January and would like
to tell you that we are definitely interested in getting the above
machine during the first half of the year 2...

We should, however, like to have details of the price and the
specifications as soon as possible, as we shall have to get our present
import licence extended® to cover this extra delivery period.

Furthermore® we ask you to send us an up-to-date® catalogue
of the machine, which will be used in connection with a 400/440
volt, three-phase, 50 cycle supply.

Yours faithfully,

11. Enquiry concerning a test lathe.

Dear Sirs,

We havea generalinterest in buying variousitems of machine
tools* from you, and we should be glad to receive brief details* of
the range of equipment® which you can export.

In particular we are contemplating® the purchase of a test
lathe* for hard metal and ceramic tools®. We believe that you call
this type of machine a “Versuchsdrehmaschine”. The machine we
require should have roughly the following main characteristics:

Min. top spindle speed® — 4,000 r.p.m.*

Power of main motor — 30 h.p.
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14.

15.

16.
17.
18.
19.
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We should be glad to receive your detailed offer for thislathe
in quintuplicate* together with three sets of specification sheets. If
possible, the letter should be in German, but failing this** English
would be satisfactory.

Yours faithfully,

WORDS AND EXPRESSIONS

magazine n

for that matter

to establish v

sales outlet n

motor scooter n

a wholesale importing house
retail trade

competition n

keen adj

the keenest prices

. to be indebted to
11.

totake the liberty to (introduce
ourselves)

We thank you in anticipation of
a prompt reply
vertical boring and turning mill

F.0.B, FOB = Free on Board

to be complete with

cyclen

AC = Alternating Current
commission n

biscuit n

(MAnOCTPHUPOBAHHDIN) Y PHAI
B CyLIHOCTH, BooD1Ie roBops
OCHOBBIBATH

TOPIOBLI (PUINAJL
MOTOPOJLIIEP

OIITOBBIE MMIIOPTEPbI
POBHMYHAA TOPrOBJIA
KOHKYPEeHIMA

OCTPBINA, CHUJIBHBIN

30. caMble IOIXOJANE IeHb]
6pITH OIaroza pHBIMM

B3ATH Ha cebsa cmesiocTs (TIpei-
CTaBUTHCS)

Mz 6ynem npusHaTeJbHBE 3a
CKOPELL OTBET

BePTHUKAJLHBEIM KapyCeJabHBIN
CTaHOK

«DOB» («chpaHko-O0pT CynHA>,
Pa3HOBMIHOCTbL YCJIOBMIt foc-
TaBKM)

OBITH CHaOKEeHHBIM, YKOMILIEK-
TOBaHHBIM

OVKJI, IePMOJ TePEMeHHOI0 TOKa
nepeMeHHbIH TOK
KOMMCCHMOHHOE BO3HATPAaYKIeHUe
reyeHbe

20.

21.
22.

23.

24,

25.
26.

27.
28.
29.
30.

31.
32.
33.
34.
35.
36.
37.

38.
39.
40.
4].
42.

meter n

oxygen meter
advertiser n

recorder n

oxygen recorder

to furnish v

should be furnished with
in lots of ten

lotn

ex warehouse

vertical milling machine

to alter v
extra cost

to presume v
to extend v

we shall have to get our present
import licence extended

furthermore adv
up-to-date adj
machine tool

to receive brief details
the range of equipment
to contemplate v

test lathe

ceramic tools

spindle speed

r.p.m. = rounds per minute
in quintuplicate

failing this

CHETIHK

CYeTHMK KMCJopona

JIMII0, IOMECTHMBILIEe PEKIIaMy
CUHETHYMK

KMCJIOPOAHEIN CHeTYMK
VKOMILJIEKTOBBIBATE

JOJIFKEeH OBITE YKOMILIIEKTOBAH
IIAPTHUAMM 10 JECATE

mapTHd, cepua (Topapa)

CO CKJIajzia

BEePTUKAJJBHBIN QpesepHbI
CTaHOK

U3MEHATh
JIOTIOJIHMTEJIbHEIE 3aTPaThI
TIpeAIIoaTraTh

NPOJJIEBATh

HaM [IpuaeTca IPOAIITh JeiicT-
BYE HAIITeH MMIIOPTHOM JIMLIEH3MH
6osee Toro

COBpPEMEHHBIN, OCJeHMIA
CTaHOK

MOJIyYHUTE JeTaJn
accopTHMeHT 000pynOBaHUA
paccMaTpMBaTh, IPeAIoJaraTh

9KCIIe PUMEHTAJIbHbIH TOKa PHBIA
CTAHOK

KepaMuiecKue MHCTPYMEeHThI
CKOPOCTL BpallleHUA IINMHIeNA
000pOTOB B MMHYTY

B [IATHM 9K3eMILIAPaX

ecJIM HET, TO...



REPLIES TO ENQUIRIES AND OFFERS
Chapter

\'%
OTBETBI HA 3AITPOCHI M IIPENJIOKEHU S

Replies to enquiries provide for' a high percentage of business
letters. Many firms make it a point?® to answer enquiries the very?*
daytheyarereceived, giving themprecedence overtall otherletters.
Even if drawing up® the requested offer takes several days, they
send the customer a first reply as soon as possible. It must be taken
intoaccount that the client may need the goodsrather urgently and
that he has written more than one letter. Of course he will consider®
those replies first that come first.

Oneshould be especially tactful if for some reason or other one
cannot comply with' the request of the would-be® customer. In any
case one should do one’s best in order not to rebuff® him. One may
draw hisattentiontootherlinesof trade.Theyought tobe equivalent,
of course.

NOTES

1. to provide for — 30. COCTABJATE ([IPOLEHT)

2. tomake it a point — npuraBaTh H0JIbIIIOE 3HAYEHME

3. theveryday — B TOT e JeHb

4. togive smth precedence over = — paccmaTpMBaTEYTO-JMOO BIIEp-
BYIO OYepefib

5. todrawupwv — 30. naBaTb noApobOHBIN (KOHK-
PETHEIN) OTBET

6. toconsider v — paccMOTpeThb

7. tocomply with the request — MCIOJIHWMTDL IPockhy

8. would-be adj — IIpeTeHAYOIINii Ha

a would-be customer — BO3MOKHBIN NOKyTIATENh
9. torebuffv — KaTeropM4yecky OTKa3bIBATH
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EXPRESSIONS MOST COMMONLY USED
IN REPLIES TO ENQUIRIES:

We thank you for your enquiry
of...

We acknowledge with thanks
receipt of your enquiry of...
for...

Many thanks for your kind
enquiry of... concerning...

The matter is receiving our
careful attention and we hope
to send you our proposal
(quotation) at an early date

We are contacting the
manufacturers of ... and will
advise you immediately upon
receipt of their reply

We have forwarded your enquiry
to...

We thank you for your enquiry
dated... but regret to inform
you that...

Baarogapum 3a Ba 3anpoc
OT...

C boaromapHOCTBIO IO TBEPsKAaeM
nony4enue Bamero 3anpoca
OT... KacaTeJbHO..,

Baaromapnm 3a Bam 3ampoc or...
KacaTeJbHO...

Bonpoc BEMMaTEJIEHO M3y4aeTcs
(mpopabaThiBaeTCs) HAMM, M Mbl
HaJeeMcs BCKOpe BeIcaaTk Bam
HAallle TTpeJIoseHye (KOTMPOBKY)

Mpe1 noziiepexBaeM CBA3b
C IIPOM3BOIUTENAMM (4ero-To)
¥ HeMeJIeHHo coobinymM Bam
00 ux oTBeTeE

Mze! nepecsiaiy Bam 3ampoc
(xyna-mubo)

Baarogapum 3a Bamr 3anpoc, 0T...,
HO BBIHY?K/I€HBI COODIINTS,
qT0...

If oneisable todoso,oneshould immediately send the customer
the solicited offer' which is sometimes made out® in the form of a
proforma invoice and may be valid for a period only.

The offers generally fallinto® two categories: the firm (binding)*

offer and the offer without engagement®. A firm offer is made by
theseller toone potential buyer only. Usually the time during which
it remains valid is indicated. If the buyer accepts the offer in full®
during the stipulated time, the goods are considered to have been
sold to him at the price and on the terms stated in the offer.
Anoffer withoutengagement may be made toseveral’ potential
buyers and the goods are considered to have been sold only when
theseller, after receipt of the buyer’s acceptance®, confirms having
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sold him the goods at the price and on the terms indicated in the
offer.

It goes without saying® that offers should be made out very
carefully. They should contain:

1) Exact quantities, measurements, weights.

2) The quality of the goods (chemical analysis, performance'?,
material, brand!!, etc.).

3) The method of transport, if there are several possibilities.

4)Theexactdateof delivery or time of delivery (e.g.: Ourarticles
willbedelivered ex worksby the 30* May, ... Delivery can be effected
six weeks after the receipt of your order, etc.).

5) The terms of payment, for instance:

— payment in advance'?,

— cash!® payment,

— payment by letter of credit (L/C),

— document against payment (D/P)*,

— payment on receipt of goods’,

— payment with clearing agreement.

The currency'® in which payment is to be effected, the bank
with which youwork, the place of payment, etc.should bestipulated.

6) The termsof delivery define what the priceactuallyincludes
and stipulate the mutual obligations'” of the seller and the buyer.
The most usual termsof delivery are F.O.B. (Free on Board), F.O.R."®
(Free on Rail), C.LF. (Cost, Insurance, Freight), C.&F."" (Cost and
Freight) and others. The question of delivery terms is dealt with
more extensively in the chapter concerning the transportation
documents (Chapter XVII).

NOTES
1. solicited offer — Tpebyemoe npeJiozKeHne
2. tomakeoutwv — COCTaBJIATH, BBIIMCLIBATE
3. tofallintowv — ToApa3nenfaTbesa
4. afirm (binding) offer — TBepJoe IpeiyioKeHne
5. offer without engagement — mnpezanoxkenne 6e306a3aTesILCTBR
6. infull — IOJHOCTBIO

7. several

. acceptancen
9. it goes without saying
10. performance n

11. brand n
12. payment in advance
13. cashn

payment in cash

14. document against payment

(D/F)

15. payment on receipt of goods

16. currency n
17. mutual obligations
18. F.O.R. (Free on Rail)

19. C.&F. (Cost & Freight)

— HECKOJIBKO
— axNenToBaHue, IipMHATHE
— pasymeercd, 6e3ycIoBHO

— XapakTepucTura paboThl
MAaIlTMHBI, 3KCILJIYaTallMOHHbIE
KadecTBa

— COpPT, Ka49€CTBO, MapKa
— IIJIaTa aBaHCOM

— HaJHW4YHbIe OeHbI'M

— IIaTa HAJUIHBIMM

— OIIaTa 1o JOKyMeHTaM

— IIaTa [0 MNOoJIYYeHUV TOBapa
— BaJoTa
— B3auMHble 00A3aTENIBCTBA

— CIIOrpY3KO0il B BaroH, (ppaHKO-
BaroH (8ud ycaosuil docmasiu)
— CTOMMOCTB M (hpaxT
(8ud ycrosut docmasxu)

WORDS AND EXPRESSIONS SPECIFYING
THE NATURE OF THE OFFER

This offer is firm (valid) until
December 31%, ...

This offer is firm for immediate
acceptance, otherwise without

engagement

This offer is firm for acceptance
by telegram arriving before

tomorrow noon

Our offer is subject to final
confirmation

8’1‘0 HpE,Z[JIO}REHHE ocTraeTrcda
B cite 1o 31-ro nexabps ...

OTO IpeJIoMKeHUE SBIISeTCS
OKOHYATEJILHBIM IIDY HeEMeI-
JIEHHOM aKIeNTe, B IPOTHBHOM
cayyae — 6e3 o6a3aTe bCTB

OTO NpeJIoKeHNe 0KOHIATEIbHO
IIpU YCJIOBMM aKLENTa TeJie-
rpamMmoii, npubbiBaroiei
JI0 TIOJIYJIHA 3aBTPAIITHET0 JTHA

Haute npennosxesme Bxonur
B CHJIY TIOCJIE TIOATBE P AeHUA
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EXAMPLES OF LETTERS
1. Reply to enquiry — price list sent.

Dear Sirs,
Your Enquiry of March 23, 2...

We thank you for your letter of March 23 from which we
gather! that you are interested in “Sever” Biscuit Products.

We have pleasure, therefore, in enclosing our up-to-date price
list for thisline. The pricesare quoted net? nodiscount being granted?.
You will receive three catalogues under separate cover.

We trust our offer will appeal* to you and look forward to your
reply with interest.

Yours faithfully,
Enclosure

2. Reply to enquiry — proforma invoice sent.

Gentlemen:
Your Enquiry of July 3, 2...

Our factory, “Lenpribor”, sent us your above enquiry for
furtherattention. We enclose a proforma invoice showing all details
required.

Unfortunately, the relative catalogueisat present available in
Russian only. That is why the proforma invoice is accompanied by
a prospectus covering CO, Recorders, which may prove helpful

We are confident that our offer will induce you to send us your
order soon.

Yours faithfully,
Enclosure

3. Reply to enquiry — of fer sent.

Dear Sirs,

Offer of VEB Geratebau Babelsberg
Referring to your letter of 15" January we send you an offer of
VEB Gerétebau Babelsberg.
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The price indicated is understood net ex works. On this price
we grant you a wholesale discount of twenty per cent.

The totalamount of USD 5,000.00is quoted CIF St. Petersburg.

Wetrusttohaveserved youwith ourofferand should be pleased
to receive your order soon.

Yours faithfully,
Enclosure

4. Of fer of document cases.

Dear Sirs,

Document Cases® from Russia

We thank you for your enquiry of the 12* June concerning
Document Cases.

We are pleased to send you an offer for our Documents Cases
models 440 and 330. You willnotice that the pricelist statesdelivery
about ten weeks after receipt of order. We should like to add that
the first consignment® could be despatched’ in August, ...

Two sample Document Cases have been sent to you separately
sothat youmay convince yourself of the good quality of our products.
We take it that you will like our articles, and look forward to your
orders.

Yours faithfully,
Enclosure

5. Supplier apologizing fornot being able to of fer required goods.

Dear Sirs,

Cotton Drill®
Werefer to your letter of 3" May from which we take that you
are interested in an offer for Cotton Drill up tothe attached sample.
Toourregret we have toinformyou that the production of our
mills is fully booked up® to the end of this year.
We can deliver Poplin, however, in the forth quarter of the
year..., and should welcome your order.

Yours faithfully,
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6. Offer of poplin.

Dear Sirs,
Offer of Poplin — 100% Cotton
Weareglad tooffer youon behalf of'’ “Lentextil” the following
Poplin qualities:
Quality A 26 90 cm width, warp: Ne 70/2
120 grms./sqm., weft: Ne 70 /2. Price: About USD 250
Quality B 15 90 cm width, warp: Ne 38/2
145 grms./sqm., weft: Ne 30/1. Price: About USD 120
The prices are quoted per metre FOB St. Petersburg and will
be finally settled"! after we have received your order.
We have enclosed samples in various shades!? and trust that
our offer may prove interesting.

Yours faithfully,

7. Offer of household soap.

Dear Sirs,
Household" Soap from Germany

We are informed by our St. Petersburg office that you are
interestedin 2,000 cases Household Soap packed in cases containing
200 pieces, each piece weighting 150 grams. For thisreason we take
the liberty to enclose the latest price list for PATINA, ZITZA and
RUMBOstating all particulars'®. Weshall send you by separate mail
some samples for inspection.

Weights, sizes, and brands can be produced in conformity with'®
your special requirements. As far as we know, the trade mark of
“Kangaroo” is protected'®. We shall ascertain'’ that and inform you.
If this brand is not free any more, we should have to ask you to
choose another one.

Asthedemandis very heavy this year, it would be in your own
interest to send your orders as soon as possible. We understand that
smaller quantities can still be delivered at the end of July.

Yours faithfully,
Enclosure
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P 8. Offer of equipment, with standard General Conditions of
ale.

Dear Sirs,

We thank you for your enquiry of the 28® May... and have
pleasureinoffering youthe equipmentspecified belowon the terms
and conditions stated herein'® including those printed on the
reverse' side of this tender.

Specifications: One Portable Cone-Crusher® Mod. LBM-15
coupled with* an electric motor mounted on a welded framezz,
designed for use in the preliminary stage of the ore—concentratior;
process®,

Capacity*® — 4 tn/min
Speed — 700 r.p.m.
Weight — 1.8 tn

Overall dimensions?:

Length — 2,500 mm
Width — 1,500 mm
Height — 1,800 mm

The Cone-Crusherisdelivered with Electric Motor A.C. Three-
Phase, 50 cycles, 400/440 volts, a Starting Rheostat and a standard
set of spare parts and accessories?,

Price: The total price of the Cone-Crusher with the electric
motor, spare parts and accessories is ... C.LF. Melbourne including
packinginthreestrong boxestreated?inaccordance with Australian
rules and requirements.

Payment: By an irrevocable, confirmed and divisible? Letter
of Credit to be valid for 90 days.

Shipment: Within 12 weeks of the date of signing the
contract.

Validity of Tender: The Tender is open for acceptance within
30 days of the date of its issue.

Should youfind® theabovedatainsufficientin anyrespect, we
shall be glad to send any further information you may desire.

Yours faithfully,

49



General Conditions of Sale
(Reverse Side of the Offer)

1. Acceptance: The acceptance of this tender includes the
acceptance of the following terms and conditions unless® thereisa
special agreement to the contrary in respect of any of them.

2. Validity: No order shall be binding on the Sellers until
confirmed by them in writing. The tender may be withdrawnor the
priceand /or the terms quoted may be altered inany respect before
the order has been received and accepted by the Sellers.

3.Quality: Unless otherwise specified, the quality of the goods
shall bein conformity with the corresponding Russian Standardsor
in the absence of such standards with the technical specifications
adopted by the manufacturing plant and confirmed by Certificates
of Quality. The Sellers receive the right without special consent of
the Buyers to introduce alterations of minor importance which do
not affect materially the quality and the price of the goods.

4. Price: The price includes the cost of a standard set of spare
partsif such partsare required. Erection costs* or technical service,
if any, are not included in the price and will be charged extra®.

5. Delivery: The tender is made subject to prior sale. The time
indicated for shipment shall be reckoned from the date of the
contract or of the Sellers’ confirmation of the order. The date of
delivery shall be considered for land transport — the date on which
the goods pass the Russian border and for sea transport — the date

of the Bill of Lading.

6.Payment: Unless some other arrangement ismade, payment
shall be effected by an irrevocable, confirmed and divisible Letter
of Credit to be established by the Buyers in favour of the Sellers
with the Bank for Foreign Trade of Russia, Moscow, within 15 days
of receipt of the Sellers’ notification of the readiness of the goods for
shipment.

Unless otherwise specified, the Letter of Credit is to be valid
for 90 days, all Bank charges being® at the expense of the Buyers.

7. Guarantee: The technical data given by the Sellers and the
highquality and normal operationof the equipmentare guaranteed
forthe period stated in the contractorin Sellers’ confirmationof the
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order. Should the equipment prove to be defective during the
guarantee period, the Sellers undertake to replace or repair any
defective part freeof charge. The guaranteeshallnotapply tonormal
wear or damage caused by importerstorage, inadequate or careless
maintenance.

WORDS AND EXPRESSIONS
1. togatherw — 30. IPUMXOANTD K 3aKJIFOYEHMUIO
2. net price — IIeHa HeTTO, [[eHa II0CJIE BblYeTa
BCEX CKMIOK
3. to grant discounts — IeNaTb CKUOKM
no discounts being granted — Ge3 ckuIrn
4. toappeal tosmb v ~— MHTepecoBaTh, IPUBJIEKATH
9. document case — mnopTdeJb OIA HOKYMEHTOB,
«Kenc»
6. consignmentn — MapTHA TOBapOB
7. todespatchv — OTHpPaBJATh, TOCEUIATh
8. cottondrill — mexcmua. 6yMaKHBIT TUK
9. to be booked up — OBITB3aKYTLICHHEIM (ITPOJAHHBIM)
10. on behalf of — OT MMEeHH
11. to settle prices — COIJIACOBEHIBAThH LIEHbI
12. shade n — OTTEHOK, TOH
in various shades — Pa3IMYHBIX OTTEHKOB
13. soapn — MBLIO
14, particular n — HaCTHOCTE, MOAPOGHOCTH
15. in conformity with — B COOTBETCTBMM C
16. is protected — BauMieHa
17. to ascertain v — YZOCTOBEPUTHCH, YOE M ThCs
18. herein adv — 37ech, Ipu ceM
1_9- on the reverse side — c ofpaTHOi CTOPOHEI
20. cone-crusher n — npobuika
21. coupled with — COeAMHEeHHEIN C

22. welded frame — cBapHas pama (Kopryc)
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23.
24.
25.

26.
27.
28.
29.

30.
3L
32.

33.

ore-concentration process
capacity n
overall dimensions

accessories n

treated adj

divisible adj

Should you find ... = If you
should find ...

unless conj

erection cost

will be charged extra

... all Bank charges being...

oboramienye pyxa

MOILIHOCTb, ITPOM3BOAMTEILHOCTD
rabapuTHEIE (MpefesbHbIe) pas-
MepHl

IPMHAJIeKHOCTH
obpaboTaHHBIN

IeJIMMBII

Ecun BeI HatieTe...

ecJau He

CTOMMOCTEL MOHTAKa

3a ocobyro miaTy, Oyner HasHa-
yena ocobas naTta

.. 1 Bce DAHKOBCKME PACXOJBI
MPON3BOAATCH. ..

DISCUSSION OF PRICES AND TERMS.
ACCEPTING OR DECLINING OFFERS

Chapter
VI

OBCYMJEHME ITEH 1 YCJIOBUIL
ARIENTOBAHME U OTKJIOHEHUE NPEJJIOKEHUM

It may happen that a customer deems! prices too high. Then he
will give the seller his reasons why the price should be reduced. He
supports his points®by submitting®the prices or offersof competitors
which are lower than those demanded by his present supplier.

Theexporter,inhisturn?, willsee toit that the prices he obtains®
are on the level® of world market prices. He may try and persuade’

the customer to pay a higher price. Of course strong language is out
of place here, too.

NOTES
1. todeemwv — CYMTATh, HAXOUTH
2. tosupport one’s point — MOAJepKMUBATDL CBOIO TOUKY 3pe-
HUSA
3. tosubmit v — IpeJoCTaBJATE (JOKYMEHTHI)
4. in his turn — B CBOIO 04Yepe/b
9. toobtain v — IoJIy4aThb
6. leveln — ypOBeHb
7. to persuade v — ybewaaTe

EXPRESSIONS MOST COMMONLY USED IN THE
DISCUSSIONS CONCERNING PRICES

We must point out that your
Prices are considerably higher
than those of your competitors.

Mbz1 mossKHBI YKa3aTh Ha TO, 4TO
Barm 1ieHb! 3HaYMTEJIBHO
BBINIE LeH Balmx KOHKYPeHTOB.
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We should be prepared to buy ...
if you could reduce your prices
by 5 per cent.

We are surprised to learn that...

The price being as high as the one
quoted by you, we must say
that we shall be marketing the
goods at the smallest of the
profit margins.

Your price being too high, you will
realize that your chances of
securing this order are very
slight.

We suggest that you should revise
your offer.

It is felt here that the fair price
would be in the region ....

We are interested in keeping the
stable business connection with
you. However, given the prices
which we cannot consider to be
justified ....

We regret not being able to accept
your offer as other firms have
offered us better prices and
more favourable terms.

If you are in the position to quote
us lower prices and improve
your terms, we may revert to
the matter again.

We are surprised to hear that you
consider our prices to be
higher than those of our
competitors.
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MBI TOTOBBI KYIMUTh. ..,
ecs Bel camsuTe uesy Ha 5%.

MEl ¢ yauBIIeHMEM y3HAIN, ITO... .

Ecuon niena Gy e Takoi BLICOKOM,
xak Bel npeparaere, TO MBL
6ymem mponaBaThk TOBAD JIMIIb
C MMHMMAJILHOM MPUOBLILIO.

Tak xak Balua rjeHa gepecuyp
BBICOKA, BEI JOI?KHBI IIOHATD,
uyTo Barm mase noxydnTh 3TOT
3aKa3 OUeHb HeBeJMK.

Me1 npepnaraem Bam nepecmor-
peTs Banre npepnoxenne.

3ech MHOTHME CHMTAIOT, YTO
cnpaBeauBoii DygeT reHa
OKOJIO... .

MbI 3aMHTEPECOBAHbI B COXPaHEHNN
CcTabMIBHBIX JEJIOBBIX OTHOIIEe-
amit ¢ Bamn. Onnaxko, npu
IleHaX, KOTOPEIE MBI HE MOeM
CYMTaTh ONPABJAHHBIMIL.. .

MgI cosRaneeM 0 HeBO3MOMHOCTH
npuHATs Ballle npenyoxenne,
HO apyrye pMPMBI TPe a0 UIN
HaMm OoJiee HM3KMe 1eHs! 1 bosee
OaaronpuATHLIE YCJIOBMA.

Ecnu Bel mokeTe KOTMPOBaTh
foJiee HUBKYIO LIeHY M I1peJIo-
KHUTH NydIlllye YCJIOBMA, MbI
MorJii 661 BEpHYTBCH K 00Cy -
IEHMIO BTOTO BOTIPOCA.

Mpg! ¢ yAMBIEHMEM Y3HAJN,
410 BBl cumTaeTe HallM [{eHbI
Bosee BLICOKMMM, U€M IIEHbI
KOHKYPEHTOB.

Having reexamined the matter
and found that the increase in
production costs is not so high
as we had at first expected, we
are pleased to inform you that
we can reduce the prices.

We should be prepared to allow
you 5 per cent discount from
the prices quoted by us.

Having carefully examined the
matter, we have found means
to reduce the prices to ...

We cannot sell at the prices you

indicate but have to insist on... .

Please let us know whether you
can accept these prices.
Otherwise we are reluctantly
compelled to turn down the
order.

Bross ncceioBas npobaemy,
MBI YCTaHOBWJIHM, YT0 [IOBBIILIE-
HMEe BB.TPB.T He TaK 3HaAYUTEJb-
HO, KaK Mbl DPEATIONaraamn
BHaYaJIe, ¥ IOBTOMY Pazbl
coobimms Bam, 4To MoxKeMm
[IOHMBUTD L[EHY.

MpbI roToBBI 1aTh BaM maTHIpo-
LIEHTHYIO CKMIKY C LIeH, TIpe/i-
JIOKEHHBIX HaMIL

BrumarensHO McenenoBas
npobiieMy, MBI HAIILIK CIIOco6
CHUBUTE IIeHY 10... .

Mer1 He MO2KeM NIPOAATE IO IiEHE,
yKasaHHOM BaMu, HO JOJI3KHBI
HaCTaMBaTh Ha... .

ITosxamnyiicra, coobiuTe,
TIpMeMIIeMbl 1 1714 Bac T
LleHbl. B NPOTUBHOM Cllydae MbI
BBEIHYsKJIeHEI OyZeM OTMEHUTD
3aKas.

EXAMPLES OF LETTERS

1. General outline of policy by importer buying cook sieves.

Dear Mr. Smirnov,

London, ...

Plastic Rim Cook Sieves' 18 /25 cm

Ishould like torefer to Mr. Snyder’sletter of the 10* July, your
reply of the 18" July, and your further letter dated the 1** August
regarding?® the above subject.

Your Plastic Rim Sieves were first offered to us last year at the
Pr'ice of 6.6 USD. Trial shipments were made to test the market, and
It was found that they were satisfactory at this price. Subsequent
Tepeat orders® were placed with you.
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Unfortunately you found it necessary to increase the price by
about 15 per cent to 7.6 USD. This, we think you will agree, was a
tremendous® increase for us to absorb®. Nevertheless, during the
meeting with you in Moscow in March, we agreed to take a further
quantity at this increased price of 7.6 USD. Then I stated that if it
were possible for us to obtain a suitable price for the Sieves, we
would be willing to pay a little more also for further business.

Since March we have made sales of this article at satisfactory
prices, and it is hoped that the association between us can be kept
and improved by bigger and more regular business in this line.
This, however, is very difficult indeed when each time we place
repeat business, we find a considerable increase in price.

Quite a large amount of your first increase from 6.6 USD to
7.6 USD could not be passed on immediately to our customers,
because the African is slow to accept® even small increases. It was,
therefore, necessary for our company toabsorb the majority of your
approximately 15 per cent increase. Efforts were made, of course,
to obtain better selling prices in West Africa in line with your inc-
rease to 7.6 USD. In this respect we were not entirely unsuccessful’,
hence the reason for placing our more recent order No. 05834 for
1,000 sets for North Nigeria.

You now, however, tell us that you have raised your price to
8.6 USD, a further 13 per cent increase on your last price. On this
increase of 1.0 USD per set, FOB, we have to pay 10 per cent duty®
on Sieves shipped to Nigeria, which makes your increase more
than 1.1 USD per set.

As mentioned earlier in this letter, I would like to see the
Plastic Rim Sieve shipped regularly to West Africa, but this can
only be done by cooperation from both parties®. It is felt here that
a fair price for the order in question would be in the region of
7.1 USD per set, but in the hope of long-term business associa-
tion, 8.2 USD would be accepted by us, even though it means
marketing the sieves at the smallest of profit margins.Itis possible
that at 8.2 USD we may sustain losses'’, but these losses may be
regained at some future date when the Plastic Rim Sieves are
more firmly established.
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Would you please, therefore, look again at your costs and
cooperate with us by accepting our order No. 05834 at 8.2 USD per
set. You can rest assured that as soon as a satisfactory figure is
achieved and maintained, regular orders of a considerable size will
follow.

It is possible that I may come to the Moscow Fair on the 1%
September. If this visit materializes', it will be very pleasant to
meet you again and discuss future business. In the mean-time!?,

please do everything you can to accept present order at 8.2 USD
per set.

Yours faithfully,

2. Exporter justifying increase of price.

Moscow, ...

Dear Sirs,

Re: Your Order No. 98765

Thank you very much for the above order covering 1,000 sets
of No. 24 Sieves 18/24 (4 pieces per set), and 1,000 sets No. 26 Sieves
18/26 (5 pieces each set). We appreciate the confidence you put in
us'*and shall do our best to satisfy you.

Unfortunately, we cannot accept your order for delivery in
February, the earliest date being April. Furthermore we are sorry
jco tell you that we cannot sell at the prices you indicate but have to
insist on a price of

USD 3.9 FOB St. Petersburg for the 18/24 set, and

USD 4.8 FOB St. Petersburg for the 18/26 set.

Wetrustthatyoucanacceptthese pricesand should be pleased
to have your reply soon.

Yours faithfully,
P.S. I suppose that Mr. Wylde of your company will come to the
Moscow Spring Fair. Our stand is in the “Moscow Fair Hall”, 4t

ﬂpor, stand No. 441. We should be pleased to see him there and to
discuss future business carefully.
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3. Reply to the above — importer insisting on the original low
price.
London, ...

Dear Sirs,

Re: Outstanding Order No. 98765

Confirming your telephone conversation with Mr. Wylde on
the 24" January ..., we should like to review the present situation.
We have outstanding with you order No. 98765 for Sieves. As Mr.
Wylde indicated during the conversation, we have received recent
quotation from Germany at 3.3 USD per 18/24 set and 4.0 USD per
18/26 set. Thisis hardly consistent! with your present quotation of
3.9 USDand 4.8 USD. We would ask you tolook into thismatter very
seriously and give consideration to'* supplying ouroutstanding order
at the prices originally stated. Once'” you have been able to do this,
we shall review the situation again and will, no doubt, reach some
agreement with Mr. Petrov when we see him in a few weeks’ time.

Itis, however,imperative!*that the above-mentioned order be
delivered as soonas possible. As you know, our trade dependson our
being able to meet our customers’ demands. If you fail to deliver
within the time stipulated, it will involve considerable loss of faith!®
both for yourself and our organization in West Africa.

We look forward to your continued support and the
confirmation of the prices indicated above.

Yours faithfully,

4. Continuation — importer insisting on maintaining old
price.

London, ...
Dear Sirs,

Re: Cook Sieves — OQutstanding Order
Duringthelast few days your London Office hasindicated that
the MVES® hasrefused toallow our outstanding order for Sieves to
go through? at the old prices.
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Weinformed your peoplein London that if MVES maintained®
their attitude there would be considerable danger of their losing
the majority, if not all, of the business.

We have recently received quotations from manufacturers in
Germany at levelsconsiderably lower than those youare quoting at
present. Although we have no wish to take this business away from
you, there willundoubtedly be a need todosounless we obtainsome
satisfaction on the price quotations.

The Russianmanufacturers must realize the highly competitive
nature of this trade. There has been rarely more than a few cents
difference operating between different countries. As we have
always tried to maintain a reasonably substantial trade at a low
margin®, it has been necessary to obtain the lowest possible prices.
You will then appreciate our amazement when we received your
priceincreases. We wish to give youour full cooperation, but without
some help from the manufacturers and the export authorities this
is impossible.

We hope that now we have stated our view so frankly*, you
willsee that tomaintainthese pricelevels will give your competitors
in Germany the opportunity they have been waiting for, to re-
establish® themselves in this trade.

We look forward to your earliest reply.

Yours faithfully,

5. Continuation — exporter insisting on higher price.
Moscow, ...
Dear Sirs,

Re: Sieves — Your Order No. 98765
Referring to your letter of 28" January we are sorry to inform
you that MVES have returned to us your above order for Sieves.
They refuse toaccept the old prices and ask you to pay USD 4.00 for
the 18 /24 set and USD 4.80 for the 18/28 set, FOB St. Petersburg.
For orders covering 5,000 sets a rebate of five per cent will be
deducted.
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Please let us know whether you can accept these prices.
Otherwise we are reluctantly compelled to return the order.

We are very sorry for the inconvenience. As far as we can see,
the only chance to obtain better prices is to send us original offers®
from competitors. Then we may beable tonegotiate pricereductions
with MVES.

Yours faithfully,

6. Continuation — importer still hoping to maintain old price.
London, ...

Dear Sirs,

We wereinformed that MVESinsist on the price of 4.00 per set.
In spite of that, our office will negotiate once more on this matter.
They state, however, that they will probably not have any success
because MVES have sufficient orders at the new price. We shall let
you know the result of their discussions in the next few days.

Yours faithfully,

7.Continuation — governmentagency of the exporter’s country

agreeing not to increase price.
London, ...

Dear Sirs,

re: Prices for Cook Sieves

Further to our letter of 3'¢ April, our Moscow office were only
this morning able to discuss the price reductions with Mr. Ivan-
chenko of the MVES. On receipt of their e-mail message? this
morning we tried toinform youabout the outcome, but were unable
to spot* you.

We are happy to announce that MVES have agreed to reduce
the price to USD 3.50 per set, and should appreciate to learn soon
whether youagree tothis figure. Miss Farken endeavoured toobtain
another slight reduction but failed.

We understand that this price of 3.50 USD per set will apply to
the old order No. 98765 and the future orders we may place®.
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: Please, telephone us your decision immediately on receipt of
this letter. We have to notify MVES as soon as possible.

Yours faithfully,

8. Continuation — importer asking about new orders.

London, ...

Dear Sirs,

re: Prices for Cook Sieves

Further to our letter of 6* April and following our telephone
conversation with you this morning, we have informed our Moscow
office that youaccept the price 3.50 USD for the order already placed.
We have asked them to ship that order as soon as possible.

At the same time we have told them that you are looking into®
the question whether or not we can place our future orders at this
figure, and we look forward to your decision.

Yours faithfully,

9. Continuation — discussing prices of new orders.

London, ...

Dear Sirs,

In the course of our negotiations in April with regard to the
January order, and also future business, it was confirmed by
correspondence that the 18/24 set would be accepted at 3.50 USD
per set. We were given to understand that this price would also
apply to all future business.

Since sending our orders in April and June, however, we have

received many conflicting reportsincluding your final letter with a
Communication from Director Mertens, in which a price of 3.90 USD
Was insisted upon?®..
. Onreceiptof thisinformation from Director Mertensit was our
mtEI'ltion to cancel the April and June orders because we have
Feceived a better proposition from a Hamburg source. In your last
letter, however, you quote as follows:

61



“The price for the Cook Sieves can only be reduced to 3.9 USD
less five per cent rebate®, if you place an order for at least 10,000
sets.”

There is no mention in your letter of the period in which the
10,000 sets have to be taken, but we can tell you that Hamburg are
quoting this same price for a similar quantity taken over the period
of one year.

You have received from us this year, beginning January 1%,
orders totalling 7,000 sets, none of which have been shipped. You
will see from this figure that it would not be difficult for ustoreach
a total of 10,000 sets over the year. We shall, in fact, require further
2,000 sets and can send you order within the next few weeks. It
should not go unmentioned that without all the difficulties that
have been placed in our way since January, our purchases would
have been considerably larger than they were®.

Weshould be glad, therefore, if you wouldimmediately confirm
tousour Apriland Juneordersat the price quotedin yourlastletter
of 3.9 USD per set less five per sent rebate, i.e. 3.7 USD per set net.

Foreasyreference® weenclosealistshowing theordersplaced
this year, with the relative quantities. Please let us have the
information requested by return.

Yours faithfully,
WORDS AND EXPRESSIONS
1. plastic rim cook sieves — KYXOHHBIE pelleTa C IJIacTUKO-
BEIM 000710M
2. letter ... regarding ... — TIMCEMO..., KacawlleecsH...
3. repeat order — IMOBTOPHBIL 3aKas3
4. tremendous adj — OrpPOMHBIHA, IPOMaTHEINH
5. toabsorbwv — BIMTATh, HOIJIOTHUTE, 30. «IIepe-
BapPUTH»
6. toacceptwv — 30. IPUHATBH, COTJIACHUTLCA C
7. not entirely unsuccessful — wnele3zycnenHslii
dutyn — penexxHble cOOpbI
dues, taxes and charges — cBopsl, HaJOrY, BHINIATEI
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10.
11.

12.
13.

14,

15.

16.
17.

18.
19.
20.

21.
22.

23.

24.
25,
26.
27.
28.
29,

30.

both parties
to sustain losses
to materialize v

in the mean-time
confidence you put in us

outstanding adj
outstanding order
outstanding bill
consistent (with) adj

give consideration to ...

once conj

Once you have been able to do
this, we shall review the
situation

it is imperative that

loss of faith

MVES

to go through

to maintain v

to maintain one'’s attitude
at a low margin

frankly adv

to re-establish oneself
original offers
message n

to spot v

orders you may place = orders
which you may place

to look into (the question)

ofe cTOpOHBI
HecTy yObITEM

MaTepuasn3oBaTbCH,
T.€. OCYIeCTBUTBCHA

TeM BpeMEHEM

YBEPEHHOCTD, BEPA,
Bamre nosepue k Ham

KOMMePY. HEBBIIOJIHEHHBI

HeBBIIIOJIHEHHBIN 3aKa3
HEeOoIlJa4YeHHbIN cYeT

COITIaCcYIOLIMIACH (C YeM-TO),
JIOTMYHBIA

[IOAYMAaTh O TOM, YTODEL..
KOTrZa, ecym

Korpa BeicMoskeTe 3T0 ciesaTs,
MBI [IEPECMOTPHM CBOE OTHOIIIEe-
HJE K CUTyalMu

HeobxoauMO, 4YTOOBI
30. oTepa aBTOpMUTETa

MB3C, MunucTepCTBO BHEIITHE -
SKOHOMMYECKUX CBA3EH

MIPOXOIUTE (Yepes MHCTaHIINH)
MIOAAEPKMBATE, COXPAHATh
HE U3MEHATDH CBOET0 OTHOIIIEHUA

¢ HeDOoJBIIKMM IIPOLIEHTOM
pubbLIN

OTKPOBEHHO

BHOBb YTBEPOUTHCA
OpWUrMHAJIEL Ipe N0 e N
coobienue

HaXOAMUTh, 3aCTaBaTh KOr0-TO

3aKasbl, KOTOpbie Bel, BO3MOX-
HO, pa3MecTuTe

pasobpaTecsa (B Bonpoce)
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3L
32.
33.

34.

price was insisted upon
rebaten

Itshallnot gounmentioned that
without all the difficulties that
have been placed in our way
since January, our purchases
would have been considerably
larger than they were.

For easy reference ...

Ha LeHe HacTauBaJu
CKMIKA

Henpsa He 0TMETHUTE, YTO, ECJIN
bn1 He OBLIO BceX TeX TPYAHO-
CTel, KOTopble Ilepe/] HaMy Ha-
TPOMO3 1A, HaYMHAA ¢ AHBA-
Pe, Hamm 3aKy Ky 6617111 ObI 3HA -
yuTEeJBHO 00beMHee, 9eM 3TO
OBI1JIO Ha caMoM JieJie.

Jns obnerdeHuA CCBITIOK
(Ha NpeIbIIYIIYIO IePeICKy) ...

ORDERS IN IMPORT TRADE AND THEIR
EXECUTION

Chapter
VI

VIMITIOPTHBIE 3AKA3bI 1 UX NCIIOJIHEHINE

Allthetypesof correspondence considered sofar weredirected!
towards one aim?: the order.

Insome trades?® definite quantities of goods are booked* before
orders are sent. The buyer asks the seller to book and reserve, say,
30,000 yards of poplin of such and such quality for him. He does not
make out an order before the seller has confirmed the booking.

Trial orders® are placed when a client is not sure of the quality
of an article and wants to see it for himself. If they turn out good, he
may place a bigger order.

In some branches® it is customary to place repeat orders’ for
identical goods.

For very large orders, such as may cover a complete factory
plant?, big machines, etc., often special sales contracts are signed.
However, the Contracts will be considered in greater detail in
Chapters IX and X.

Many companies use order-sheets (order-forms, order-notes,
indents)’. These are printed forms, numbered consecutively'’ and
usually containing instructions as to time and place of delivery,
make-up'!, packing, marks, mode of sending, insurance'?, etc. In
cases of disputes arising in these matters order-sheets are of much
advantage®.

NOTES
L. todirect (towards) v — HampaBJIATh (k)
to be directed towards — HaIpaBIATbCA (K)
2. aimn — Iesm
3. traden — 30. 0Tpacyb TOPTOBJIN
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to book v
trial order

4

5.

6. branchn
7. repeat order

8. factory plant

9. indentn

10. consecutively adv
11. make-upn

12. insurance n

13. are of much advantage

— pe3epBHpPOBATH

— 1npobHBIT 3aKa3

— oTpactib, PuIMa

— IOBTOPHBIN 3aKas3

— 3aBof (dabpuxa)

— opnhep, 3aKa3s

— IOCJIE/I0BATEJIBHO

— 30. cocTag, cofepiKaHie 3aKasa
— CTpaxoBaHMe

— ABJAKTCHA 0YeHb yA0OHBIMMK

PHRASES MOST COMMONLY USED
IN CONNECTION WITH PLACING ORDERS

We beg to order 250 bags of
Coffee Extra at USD ... per cwt
C.IF. Hamburg.

Enclosed please find order No. 75
for ... We shall be pleased to
receive your acceptance.

As per your offer of the ... we
have pleasure in packing with
you an order for ....

Please send me the following
goods as soon as possible by the
quickest route and draw on me
for the amount at 2 months.

We agree to your terms and give
you herewith a trial order for....

Kindly supply (deliver to our
address, let us have) the
following goods and quote the
number of this order on the
invoice.
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ITpocum puHATE 3aKa3 Ha
250 memkoB Kode «3KCTpa» 0
nese ... gosutapoe CIITA 3a
nenTHep, CMP I'ambypr.

IIpunoskeH 3axka3 Ne 75 Ha ...
Mgt xoTesy Obl IOTYIUTE JOKY -
MeHT 0 Bamem axijenIToOBaHNN.

Yro kacaercs Bammero npeioxe-
HUA ..., MBI C YIOBOJILCTBMEM
naem BaMm 3aka3s Ha ...

IloskamyiicTa, MOIIIMTE MHE CJe-
IIYIOLVE TOBAPBI KAK MOYKHO CKO-
pee KpaTJyanlliuMm IyTeM U BbI-
OMIIMTEe Ha MeHA TPATTy CO CPO-
KOM ILIaTerKa Jepes IBa MecsALa.

Me1 corsiacHsl Ha Baim ycsoBus
u naem Bam npobOHbI 3aKas Ha ...

IloskanyiicTa, TOCTaBbTE
(mocTaBbTe Ha Halll agpec,
nepejaiTe HaM) clegyIoIue
TOBapr 151 y}{a}RMTe B cUeTe
HOMEp 3TOro 3aKasa.

We rely upon you to supply us
with first-class articles.

Please see to it that the quality
is up to sample and note that

delivery is required urgently.

I trust you will do your best to
give my order your very best
attention.

I trust you will do your best to
execute this order to our full
satisfaction.

We request you to procure 150

bales for us. The highest price

we can go tois....

Mg1 Haneemces, 4ro Bel roctaBuTe
HaM IIEPBOKJIACCHBIE TOBAPHI.

ITokamyiicra, mpociienure, 9T00bI
Ka4ecTBO 0TBedaJsio 0bpasny,
¥ OTMETbHTE, YTO ITIOCTaBKa
JloJpicHa OBITH CPOYHOIL.

Hagerocs, Bbl oTHECETECH K MOEMY
3aKa3y ¢ MAaKCHMAaJbLHBIM
BHYMaHMEM.

Haperocs, Brl cenaere Bee, 4TodbI
BBITIOJTHUTE HaHHBIA 3aKa3
K HallleMy MOJHOMY YIOBJETBO-
peHunso.

IIpocum Bac ocraBute pns Hac
150 TroxoB. MakcumasnbHasm
IIeHa, Ha KOTOPYEO MBI MOKEM
COTJIACHUTBCH, ... .

EXAMPLES OF ORDERS

1. Order for various goods on a special order-sheet.

ORDER-SHEET

ORDER No. 211
From To
George Finchley & Sons Messrs. Dickson & King
55, Bond Street, London. 8, Newgate Street, London.

Please supply as under, in strict conformity with the particulars given, any de-
viation' from which will be at your own risk, unless referred to and authorized
by us. The number of this order must appear on the Invoice for the Goods.

10 dozen Bill Cases 420°
5 dozen Writing Pads’

10 dozen Music Cases’
Delivery: prompt’
Terms: 3 months net.

£ 10.00 per dozen
£ 5.00 per dozen
£ 12.00 per dozen

67



2. Order for biscuits.
Indent No. A2311

Please supply the following goods:
10 Cases Scale Brand Biscuits 40 grms,,
36 cartons® in one case,
24 packets’ in one carton,
4 biscuits in packet.
Price: £ stg. 185.-% per 1,000 kilos net CIF Lagos.
Delivery: As early as possible.
Payment: Please draw onus® through the Bank of West Africa Ltd,
Marina, Lagos (Nigeria).
Insurance: To be taken out by you!’. Please insure to ultimate
destination 10 per cent over and above CIF value.
Shipment: To the Port of Lagos.
Documentation: 5 certified invoices required as follows:
2advanced copiestobeairmailed tous for customs' purposes;
3 copies to be attached to the documents.
Bills of Lading: 2 original and two non-negotiable'? copies to
be attached to documents.
Shipping Marks: N.F.C. 2311 LAGOS
Instructions: Cases to be steelbanded crosswise!®, marked with
contents, and serially numbered.
Important: Your early acknowledgement of receipt of this order
together with confirmation of delivery date will oblige.
For
The Nigeria Food Company Ltd.
(Rodney)
(Import Manager)

3. Accompanying letter and order for flow meters.

Dear Sirs,
Order for Flow Meters'
We are pleased to enclose an order for Flow Meters.
Inthe past wehad only a few samples of these Flow Meters, but
it is our intention now to sell them on a larger scale. Unfortunately
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we have no price list. Consequently we shall not be able to apply for
an import licence until we learn from you exactly how much these
Flow Meterswill cost. Wemustreserve theright toreduceourorder
if these costs are too high.

We should also like you to send us, together with the
consignment', some catalogues, preferably in English. At least one
hundred, but, if possible, 200 copies should be included in the
consignment.

Asusual, we want to have the goods shipped on a collective Bill
of Lading'® through our forwarding agents in Hamburg.

We trust to receive an early reply.

Yours faithfully,
1 Encl.

Order No. 143 /57

Please supply at lowest wholesale prices for export trade: 20

Flow Meters, model PF 351.

Fulfillment of this order is subject to the following conditions:

Finance: Please draw on us at sight!”. Kindly mark your draft!®:
“Present through the Commonwealth Trading Bank of
Australia”.

Prices: Must not exceed those most recently received from you.

Dispatch: To be made by ship to Sydney via Capetown.

Insurance: Please insure under our open policy* for net invoice
value (including freight) plus ten per cent, including war risk
and transhipment® with the Lombard Insurance Co. Ltd.

Invoices: Required in triplicate and to be properly declared and
certified in compliance with the customs requirements® of
Australia.

All marks and numbers of packages to be shown on
invoices.

Packing Lists and Statements: To be attached to the invoices.
Allmarks, numbers, and contentsof each package tobeshown
on packing lists and statements.

Bill of Lading: Post to us promptly, unless finance clause? requires
otherwise.
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Kindly acknowledge thereceiptand theacceptance of thisorder
by return mail and indicate expected date of dispatch of relative

goods.
Yours faithfully,

4. Continuation — acknowledging receipt of order.

Dear Sirs,
With thanks we acknowledge the receipt of your Order No.

143/57 and let you know that we immediately got in touch with our
factory. Weshallsend you furthernewsassoonaswe havereceived

their reply.
Yours faithfully,

5. Continuation of the previous correspondence — order forspare
parts.

Dear Sirs,
Order No. 143 /57

We should like you to supply us with a number of spare parts
which may be required for maintaining the Flow Meters ordered
by us.

In particular, we have in mind such small items as Floats,
Springs, and Gaskets®. We hope that you will see your way clear to
supply these accessories free of charge. Otherwise we should ask
you to restrict the value to a figure to be equivalent of £ stg. 2.-

We leave the selection of these parts to you as no doubt you
have enough experience to know what will most likely be required.

Yours faithfully,

6. Standardized form of order in import trade.

Dear Sirs,
Order No. .. Trans. No. ...
Please supply and deliver the goods described below on the
terms and conditions specified herein and on the reverse of this
order as well as those attached to the order.
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Typeof equipment:.....

Total amount® of order:
Delivery: Freeonboard
Delivery Time:
Terms of Payment:

Consignee”; Postal Address— ..
Destination—
InEnglish—.
INRUSSIAN —— oo emsesssesssesssens s

anntities, descriptions, prices and technical conditions — see
following pages.

This order contains ... pages.

Marking:

Item Quantity Description Price per’® Amount

unit

V /0O “Russoimport”

General Conditions of the Order

1. Only. the _following conditions of the order together with
those contained in the order shall be binding upon® the parties.
: 3 Any amendment® and /or alteration?® to this order shall be
1ssued in writing only and in order to be binding must be duly si
by the parties. . e
- 3. Price: The prices for the goods specified in this order are
fixed and not subject to any alterations.
L The prices are understood to include packing for overseas
: ipment and delivery f.o.b. any British port, i.e. the Suppliers are
Oplace the goods on board steamerat their expense including quay
porterefg‘es“, portand dock dues® onthecargo, attendance tocustoms
formalities, cranage®, stevedoring®, etc.
b 4. Termsof payment: Payment will be effected in cash in London
rough the Moscow Narodny Bank Ltd. within forty-five (45) days
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of the date of dispatch to V/O “Russoimport” 32/34, Smolenskaj a-
Sennaja, Moscow, of the original and one copy of Bills of Lading
provided that* all other documents such as:

Invoices (one original and one copy);

Release Note for Shipment® — one copy;

Certificates of Works’ Test for the goods — two copies;

Packing Lists — three copies, .

etc. have already been delivered to the Buyers in due time.

Payment will be effected only after complete shipment of the
goods.

5.Delivery date: The delivery dateis understood to be the date
on which the Suppliers apply to the Buyers’ Shipping Agents®
notifying them that the goods have been inspected and passed for
shipment by the Buyers’ Inspectors and are packed ready for
shipment. =

The Suppliersshall dispatch the goods by thedateindicated by
the Shipping Agents; any delay indoingso shall be counted as delay
in delivery on the part of*” the Suppliers.

Should the Suppliers fail to deliver the goods or part thereof®
by the delivery datespecifiedinthe order, they shall pay the Buyers
agreed and liquidated damages™ for delay in delivery at the rate of
.. per cent per week of the value of the undelivered goods.

In addition Russoimport reserves the right toreject any goods
delayed over .. weeks, and such rejection of the goods shall not free
the Suppliers from their liability® to pay the Buyers a.lgreed and
liquidated damages calculated up to the date of rejection but not
more than .. per cent. of the value of the rejected goods.

Russoimport has the right to deduct* the amount of agree'd
and liquidated damages, calculated on the basis stipulated* in this
contract, from the amounts due to the Suppliers.

6. Inspection and test: The Suppliers must notify* the Buyers’
Representatives at the Trade Delegation of Russia in the UK, 32
Highgate West Hill, London, N 6, at least ten (10) daysinadvanceof
thereadiness of the manufactured goods for inspectionand/or test.

The Suppliers are to accord* the Buyers’ Inspectors all
assistance in obtaining information concerning the goods ordered
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and supply them with all necessary testing equipment, labour,
services, etc., free of charge. If the Buyers’ Representativesinform
the Suppliers that they will not participate in the test, the tests are
to be carried out in the absence of the Buyers’ Representatives.

The Buyersshall have theright toinspect and test the goods at
any time during their manufacture.

Besides the Buyers’ inspection, the Suppliers shall make the
usual inspection and/or test at their works during and at the
completion of manufacture and shall supply the Buyers’
Representatives with the certificatesof such testsimmediatelyafter
the completion of the said* tests.

The inspection and /or tests shall not free the Suppliers from
their liabilities and shall not prejudice® the rights of the Buyers
under the conditions contained in clause 9 “Guarantee”.

The final inspection and test of the goods shall take place in
Russia at the works of Russoimport’s Clients after erection and/or
installation. Such inspection and test shall not free the Suppliers
from any of their guaranteesand undertaking under their Letter of
Guaranteeor fromany other guarantees given by the Sellersin this
contract. —

7. Release note for shipment: If the goods are passed by the
Buyers’ Inspector for shipment, the Inspector will furnish the
Suppliers with 4 copies of a Release Note for Shipment stating that
the goods are passed for shipment. The Release Note for Shipment
is to be signed by the Suppliers and by the Buyers’ Inspector. If the
Buyers’ Representatives do not participate in the test, the Release
Note for Shipment will be marked “Buyers’ Inspector not present”.

The 4 copies of the Release Note for Shipment are to be used by
the Suppliers in the following way:

a) the pink copy to be sent to the Buyers’ Shipping Agents,
Messrs. ...;

b) the blue copy to be retained by the Sellers;

c) the white copy together with the documents enumerated in
clause 12 item “b” to be sent to V/O “Russoimport”;

d) the yellow copy to be returned to the Trade Delegation of
Russia in the UK.
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8. Drawings*” and technical documents: The Suppliers are to
furnish for eachmachine two(2)setsof drawings, technical materials
and documents as listed below:

Foundation drawings®.

General arrangement drawings* with list of parts.

Detailed working drawings of parts subject to rapid wear.

Packing Lists.

Certificates of Works’ Test of the goods.

Letter of Guarantee.

Completeinstructions for the erection, operation, maintenance
and repair of the machines®.

Thelisted drawingsand technical documentsare to be marked
with theserialnumber of the machine, order number and transport
number. They are to be wrapped in waterproof paper and packed
together with the machine in case No. 1.

9.Guarantee: The Suppliers guarantee that the goodsareinall
respects in accordance with the description, technical conditions
and specifications of the order, that they are free from defect in
material, design and workmanship and that they conform to the
Suppliers’ highest standards. Should the goods prove defective
during the period of 12monthsfrom thedate of putting the machine,
equipmentorinstrumentsintooperation butnomore than 18 months
from the date of shipment, the Suppliers undertake to remedy the
defects or to replace the faulty goods delivering them c.i.f. Baltic or
Black Sea port at Buyers’ option, free of charge, or to refund® the
value of the goods paid by the Buyers.

10. Packing: The Suppliers shall take all measures to have the
goods securely and properly packed to withstand overseas and
overland transport to and in Russia. The Suppliers shall be held
responsible for all losses and/or damage to the goods owing to
inadequate or unsuitable packing or greasing® the goods that are
liable to rust®.

All goods must have marks showing the two parts of the case
under which theslings® may beinserted inorder tokeep the balance
in lifting.

A detailed packing note is to be inserted in each case.
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11. Arbitration: Alldisputesand differencesarising outof orin
connection with this contract shall be settled in Moscow by the
Foreign Trade Arbitration Commission of the Russian Chamber of
Commerce in accordance with the Rules for procedure of this
Commission and by the law of Russia.

12. Should the order not be confirmed by the Suppliers within
.. days of receipt, Russoimport reserves the right to cancel it.

WORDS AND EXPRESSIONS
1. deviationn — OTKJIOHeHMe
2. bill case — Ialka JJid JOKYMEeHTOB
3. writing pad — OJOKHOT
4. music case — TIIaIKa JIJid HOT
5. prompt adj — OBICTpBIN
6. cartonn — KopoDOka
7. packetn — TIIaKeT, adka
8. £ stg. 185- = 185.00 Pound — 185 ¢dyHTOB CTEpAMHIOB
Sterling
9. todraw onsmb — BBICTABMTS (BBIINCATE) BEKCEJIb
(TpaTTy) Ha KOro-Jmbo
10. to take out (insurance) — BBIILJIAYMBATH (CTPaxoBble pac-
XOJIBI)
11. customs n — TaMOYKHS
12. non-negotiable copy — KOIMA KOHOCaMEeHTa, He ABJIAI-
aACA TOBAPOPACIOPAINTENE-
HBIM ((pMHAHCOBBIM) AOKYMEHTOM
13. to be steelbanded crosswise —  IOJKHBI OBITH OILJIE TEHBI CTAJIb-
HBIMJ JIEHTAaMM KPecT-HaKpPecT
14. flow-meter n — KMJIKOCTHBIN pacxozioMep
15. consignment n — MnapTidarpysa
16. collective Bill of Lading — cDbopHBIT KOHOCAMEHT
17. at sight — TI0 IPebABIEHNN
draw on us at sight — BBICTaBUTE TPATTY Ha HAIIIE IMHA

110 nNpebABJIEHNN
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18

19.

20.
21.

22,

23.

24.

25.
26.

21,

28.
29.
30.

31
32

33.

34.
35.
36.

37.
38.
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draftn

policy n

insurance policy
transhipment n

the customs requirements

finance clause

floats, springs, gaskets
total amount

consignee n
price per unit

.. shall be binding upon the
parties

amendment n
alteration n
quay porterage

port and dock dues
cranage n

stevedoring n

provided that .. conj

release note for shipment

the Buyers’ Shipping Agents (=
Forwarding Agents)

on the part of ..

part thereof = part of them

TPaTTa, IePEeBOHON BEKCEhb
HIOJIHNC

CTPaXO0BO MMOJHC

nepeBaJka (Ipy30B)

TaMoKeHHble TpeboBanua (8 Aa-
CMPAAUL OTNAULAOMCA 0CODOU
HCECTRKOCTNHIO)

thuuancoBasa cratha (cmambvsa
HA AUYEBOU CTROPOHE KOHOCA-
MEHMA, PEYAUPY0ULAR PUHAH-
C08ble 6ONPOCHL)

MOMJaBKY, NPYMMHLI, IPO-
KJIaIKK

0b1mii 06seM (8 cmoumocmHom
UAU UHOM BBLPAKHCEHUL)

[10JIy4a TeJh
LeHa 33 eAMHULY (LITYKY) TO-
Bapa

... ABJIAKNTCA 00A3aTENbHBIMHU
JIJIsT CTOPOH

IONpaBKa

U3MEHEeHNe

IIepeHOCKa Ha MIPUCTAHM; ILJIaTa
3a IIePeHOCKY Ha IPHUCTaHM

TOPTOBLIE ¥ IOKOBLIE cGOPEI

IIOJIB30BaHNE KPAHOM, I1J1aTa 3a
TI0JIb30BaHME KPaHOM

CTUBMIOPHBIE PabOTHI (pabomabl
70 No2pY3Ke U 8bi2pY3Ke)

B TOM CITy4ae, eciim ...
paspemenie Ha OTTPY3KY

BKCHennTop (MOKYIIaTeIs), DKC-
NeANPYIOLAs OPraHu3aIs

CO CTOPOHBI
9aCTh M3 HUX

39.

40.
4].
42,
43.
44,

45.
46.

47.
48.
49.
50.

51
92.
53.

54.

damages n
agreed and liquidated damages

liability n

to deduct v

to stipulate v

to notify v (=to advise)
to accord v

are to accord assistance
the said tests

to prejudice v

drawing n
foundation drawing
general arrangement drawing

erection, operation, .
maintenance and repair of the
machines

torefund v
greasing n
to be liable to rust

sling n

yﬁBITKM, BO3MellleHne beI’I‘I{OB

COTJIACOBaHHEIE U 3apaHee oIle-
HeHHble yOBITKHM

OTBETCTBEHHOCTE
BBIYMTATH

OroBapMBATH

M3BEIATh (NUCHMEHHO)
OKa3bIBaTh

IOJIYKHBI 0Ka3aTh IIOMOIIH
(BbILLIE) YIIOMAHY THIX MICIILITA HHIA
30. HaHOCHTD y11e PO (YbMM-s1b0
npaBaMm)

HepTem

yepTex pyHIaMeHTa (CTaHWHBI)
qepTesk 00IIIero pacriooKe A

MOHTa, 9KCIIyaTalnms, mpo-
hmIaKTHKa 1 peMoHT 06opyRo-
BaHMA

BO3MECTHUTH (CTOMMOCTE)
cMaB3Ka

BBITH MOIBEPIKEHHEIM P2Ka-
BEHMIO

MOD. CTPOIT



AGENCY
Chapter

VYHI
ATEHTCRKHME YCJIYI'1

Trade companies often rely on' the help of an agent or
representative who is thoroughly conversant? with the market
conditions in a foreign country. He should not only have a wide
circle’ of customers and good connection with authorities?, but also
ought to know how to advertise effectively, how to “push” to goods
he is going to sell on behalf of the foreign principal®.

Companiesappoint either commissionagents®oragents buying
on their own accounts’. If they do not know any prospective® agent
exactly, they oftenstart off by granting® him, for the time being, an
option', or the sole selling right for their articles. After he has sold
a stipulated minimum quantity within a certain period they grant
him a full agency'. When a commission agent is appointed, the
articles continue to be the property of the foreign principal until the
commission agent has sold them.

Inthe agent’s contract'* the seller undertakes to pay the agent
a commission, its amount depending on the market conditions and
the quality and nature of the goods. The dates when the contract
comes into force and when it terminates'® are laid down, and all the
mutual obligations' of the two parties are stipulated.

NOTES
1. torelyonw — TMOJaraThesA Ha
2. thoroughly conversant (with) — oTmrano 3HaKoM (c)
3. wide circle — ILIMPOKMIT KPYT
4. authorities — otMuManbHBIE JIUIE,
BJIACTU
5. principaln — KOMMTEeHT, JOBEPUTEh
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10.

11.

12.
13.
14.

commission agent = agent,
broker

agents buying on their own
account

prospective adj
to grant v
option = the sole selling right

full agency

agent’s contract
to terminate v
mutual obligations

KOMVCCHOHep; areHt, pabora-
FOIIMF 33 KOMMCCYIOHHOE
BO3HarpasxueHme (ocyuecTs-
JIAIOIIMI KOMMCCHOHHYIO

OpoJIasKy)
areHThl, MOKYTaoIMe TOBaphl
34 CBO¥ CYUeT

MOTEHIIMAJIbHbLIN
NPeNOCTARIATE (NPaAso)
OrpaHUYeHHOe IPaBo Ha
HpoJaMXy

HeoI'paHM4YeHHOe IIpaBo Ipel-
CTaBMTENILCTBA

areHTCKMI JOTOBOP
3aKaH4YMBaTBCA

B3aMMHBIE 00A3aTeILCTBA

EXPRESSIONS MOST FREQUENTLY
USED IN CORRESPONDENCE CONCERNING
AGENCY

Expressions used in the letters requesting an agency

We understand that you are not

represented in .. and we wish
to offer our services with a
view to marketing your
products.

We believe that we can offer

unrivalled expertise in
obtaining orders and handling
sales and documentation
because of the considerable
experience we have in ...

Hackonpko MBI TOHMMaEM,

BrI He MMeeTe cBOETO
IpencTaBUTeNA B ...,

M MBI TIpeJIJIaTaemM CBOU
YCIIyTH 1A mpofascy Bammx
TOBaPOB.

Mgl fymaem, ITO UMEEM

HEeCPaBHEHHBIN OIBIT

B JieJie TIOJIyYeHMsA 3aKa30B,

B paboTe c ToBapamMu 1 JIOKY-
MeHTallMel, TAK KaK MBI 04eHb
nmoaroe Bpemsa paborasnau B
00JIacTH ...
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If you are interested in our
proposals, we shall be very
happy to provide bank and
trade references, and we look
forward to hearing from you in
due course.

Ecmn Bac sannarepecosasm namm
NIPEeJIIIOKEeHNs, MbI C VI0BOJbCT-
BueM npeznocrasum Bam nucop-
MAaLMIO, KAacAlOIYIOCHA HAIINX
TOPTOBLIX 11 DAaHKOBCKUX CBA3EIL
O:xmpaem Bamero oTeera.

Expressions used in the letters written to ask
a firm or an individual to represent you

We have been in touch with ..
who have recommended you
as a possible agent in ...

We manufacture ... and wish to
increase our exports to
overseas markets, and we are
seeking an organization that
can..

Please advise if you are interested
in representing us.

Please advise if you consider
that the volume of business
you can obtain would warrant
our granting you a sole agency.

Enclosed you will find all the
details of agency commission
and terms.

Muz1 cBazanmcs ¢ ..., v oHM
pexomenzoBaay Bac B xaue-
CTBE BOBMOYKHBIX areHTOB B
obJracTy ...

MpI nponsBoAMM ... 1 XOTeJM 6BI
pacUIMpPUTE Halll BKCIIOPT B
3apy0esHBIEC CTPAHBI, 1 TTO3TO-
MY MIIeM OPraHM3aIMI0,
KOTOpadA MorJia Obl ...

Tosxamyiicra, coobure,

3aMHTEPEeCOBAHBI 11 B B ToM,
49TOOBI IPECTABJIATE HAC.

Ilosxamyiicra, coobuprre, cunraere
sy Bel, uTo Ta 0b1as cymma
CIeJIOK, KOTOPOo# Bbl MoskeTe
[0CTUYb, TIO3BOJIUT HAM CHEeJATh
Bac rerepanbubIM arenTom.

[Ipunosxeno neramsHoe
MBJI0M(EHME BCETO, YTO KacaeTes
areHTCKOM KOMVCCHM U YCJIO-
BUMII areHTCKOTO COTJIaIlIeHNA.

Expressions used when accepting the agency

We were very pleased to receive
your letter of .. offering us the
agency for you product(s).

80

Me1 Ob1131 O4EHB pa/ibl MO ST

Baure mucemo or ..., B koTopom
Beul npejraraete Ham 6BITH
areHTaMu 1o pogake Bammx
TOBAPOB.

We are certainly willing to sell
your product(s) in ...

You will no doubt wish to draw up
an agreement setting out the
terms of our representation,
and we give below the points
which we suggest you include.

Mkz1, paszymeercs, BecbMa 3aMHTE-
pecoBaHbl B TOM, YT00L! IIPO/1a~
BaThk Bamm ToBapsl B ..

Besycioero, Bel 3ax0oTHUTe oami-
caTh COrJallleHue, OTOBapHUBal0-
1jee BCE YCJIOBMA HAlllero npeji-
CTaBUTEJIbCTEA, M HUZKE MbI IPV-
BOJIVIM ITYHKTBI, KOTOPbIE, 110 Ha-
eMy MHeHMIO, JOJIMKHEI OBITE
BKJIIOUEHEI B 9TO COTJIAIlIeHMe.,

Expressions used in the letters of appointment of agency

We have now received replies
from the referees you gave in
your letter of ...

We shall be pleased to grant you
(type of agency).. for the
period of ...

A commission of ... percent will be
paid on all sales made through
you

We shall be pleased to supply you
with goods on credit not
exceeding ..

Payment should be made by ..
(means of payment)

Two copies of the draft agency
contract are also enclosed.

Our Mr. ... will be flying out to you
on .. (date) to agree the terms
of the contract two draft copies
of which are enclosed.

He is authorized to sign on our
behalf.

Mer noxyunnm oreersl 0 Bac or
Tex, Ha Koro Bl ceblmanmucs
B Bamem nuceme oT ...

Mz1 6ynem pags! qate Bam npaso
Ha (BWUJ areHTCKMX YCJIYT).. Ha
NEePHOL, ...

Kommcenonnoe BogHarpaskesmue
B pasmepe .. IpOLeHToB 6yneT
BBIIJIAYVBATLCH II0 BCEM
TOPrOBLIM CHEIKaM, 3aKJI0UeH-
HbIM Bamun.

ME&I ¢ yIOBOJIBECTBHMEM IIOCTABUM
Bawm roBape! B kpepuT Ha
CYMMY, He IPEBBIIAOIIYIO ...

OnnaTa JoJKHA OCYIEeCTRIATECA
.. (crroco® orIaThI)

IIpoexT arenrTckoro koETpaKTa
B IBYX DK3EMILIAPax IpuJara-
eTcd.

Hawr npegeraBuress, r-H ..,
BeLIeTaeT K Bam (naTa) gia
COTJIACOBAHMA yCJIOBMUI KOH-
TpakTa. /IBe KOmmi ero npoekra
IpUJIararTCH.

OH ymomHOMOYeH ITOAIIMCATD
(KOHTPAKT) OT HAIIIETO MMEHMN.
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EXAMPLES OF LETTERS
1. Proposal to a company to act as agent.

Dear Sirs,

We have beenin touch with your Chamber of Commerce!, who
recommends your firm as a possible agent for our products in your
country.

We manufacture the AUTOCOPIER range?® of automatic
document copiers, and wish toextend sales®over the whole of Europe.
This copier has proved highly successful wherever it has been
introduced, and we are confident that you will be able to build a
good market in a short time*.

Our catalogue showing the full range is enclosed, and you will
notice that we offer a commission of 7!/ , 70 on all orders. To begin
with weshould supply you with sufficient stock® on six months credit,
and follow this payment by quarterly draft®.

Please advise if you are interested in representing us, and if
you think the volume of business you can do would warrant our
granting you the sole agency for your country.

Yours faithfully,

2. Reply to the above — proposal accepted.

Dear Sirs,

We were very pleased to receive your letter of the 30th of May
suggesting that we might be interested in representing you.

Weare willing tosell your products throughout this countryon
thebasisoutlined’in yourletter,and have asked one of our directors,
Mr.J.N. Steinberg, to callon you, as he will be in your countryinfive
days’ time.

Youwillnodoubt be drawing upanagreement, and we suggest
the inclusion of the following points, some of which have already
been agreed: _

a) We operate as Sole Agents® for a period of three years, after
which period the contract to be renewed annually®.

b) A commission of 7!/, % to be paid on all sales, whether from
us or direct from customers.
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¢) Monthly account!® of sales to be kept and sent to you. We will
accept your quarterly drafts for the net amount.

d) Weagreenot tohandle anyimported competitive machines.

e) Alladvertising expenditure for the first year to be refunded
by you, thereafter to be divided equally between us.

f) All reasonable outlays'? for postage and trunk calls®® to be
refunded by you. Office expenses payable by us.

Regarding point (e) above, we think thatitis fair* toask you to
pay for the first year’s advertising, as sales will be small until your
productsare known. Mr. Steinberg has had considerable experience
in advertising office equipment in this country, and would like to
talk over with you the best way to set about it, while at the same
time you can advise him how much you wish to spend on this item
in the first year.

Yours faithfully,

3. Company of fering itself as agents.

Dear Sirs,

I understand that you have no agent in Sweden, and I would
like to offer my services. '

For the past six years I have been selling confectionery® to
wholesalers and large retailers® in all parts of Sweden, and have
built up a considerable number of well-established connections
showing excellent trading results.

Until recently I was not in the position to look for additional
lines, asI was doing all the work myself; however, I have now taken
on two representatives, and if you agree to grant me a sole agency
I shall hand over existing accounts to them to enable me to devote
full attention to establishing your products on the Swedish market.

Sales could be either on a consignment basis or by placing firm
orders!’, whichever you prefer.

If you are interested in my proposal, I should be very happy to
provide bank and trade references.

Yours faithfully,
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4. Reply to the above — offer can be accepted if references are
provided.

Dear Sir,

Thank you for your letter dated the 9th September requesting
us to consider you as our agent for Sweden. For some time now we
have been thinking of appointing an agent in your country, and
your proposal has come at an opportune moment. If you would be
good enough to furnish us with the references you mentioned, we
shall get in touch with you further.

Sincerely yours,

3. Continuation — referencesreceived and agreement finalized.

Dear Sir,

We have now received replies from the referees you gave in
your letter of the 19th September, and subject to the agreement of
terms*, we shall be pleased to grant you a sole agency for the period
of three years, after which time the agreement would be renewed
annually.

A commission of 4 % will be paid on all sales made through
you, and we will allow reasonable expenses incurred!® on our
behalf.

Enclosed you will find our export catalogue with price list and
order forms, and we shall be pleased to supply you with goods on
credit not exceeding £ 20,000.00. We shall draw on you at sight
quarterly. Goods supplied where credit would exceed the limit
should be paid for by banker’s transfer?,

We look forward to receiving your first order.

Sincerely yours,

6. With regrets the of fer of agency is declined.

Dear Sir,
We have for acknowledgement your letter dated the 9th of
September regarding your request to represent us in Sweden.
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At the moment we are fully represented in your country and
arenotina positiontotakeonany furtheragents. Should the position
change in the future we shall be glad to get in touch with you.

Sincerely yours,

7. Company offering its services as commission agent.

Dear Sirs, .
A few daysago we had the opportunity tosee a display of your

products at the Russian Industries Fair in Moscow and we were
most impressed with their quality and low prices.

We should like to offer you our services as a commission agent
for Belgium and Holland, and could mention that we have excellent
connections in the trade and are fully experienced with import
regulations, customs formalities, and shipping arrangement_s .for
this type of product. In addition, we operate our own advertising
agency, and use the latest marketing procedures. .

You can be sure of increasing your turnover considerably? if
you would allow us to promote? sales of your products throughout
this part of Europe.

We look forward to hearing from you.

Yours faithfully,

8. Russian agent writes to English manufacturer concerning an
order.
Dear Mr. Jennings, . o .

I have received an enquiry from the Russian-Finnish firm
“SMART”, St. Petersburg, for thirty G.B.25 and fifty G.B.75 CD-

recorders.
Therecordersshould arrivein St. Petersburg notlaterthanthe

10th of November and terms required are C.LF. . .
Please advice if you can supply this order within the time

stated.

Yours sincerely,
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9. Reply to the above — principal giving instructions.

Dear Mr. Sidorov,

We refer to the prospective order for CD-recorders by the
Russian-Finnish firm “SMART”, St. Petersburg, required by the
10th of November.

Youcaninformthese buyersthatboththe G.B.25and 75 models
are in stock®, and we have reserved the number required pending
receipt® of your official order. C.i.f. rate will be £ 2,560.00.

Delivery can be effected by the 6th of November if the order
is received before the 28th of October.

We await your instructions.

Yours sincerely,
WORDS AND EXPRESSIONS
1. Chamber of Commerce — Toproeas nasara
2. rangen — 30. THI, PA3HOBUAHOCTD (KO-
POBaJBHBIX MaIINH)

3. toextend sales ~— PacnpocTpaHyTL TOPI'OBJIIO
tobuilda good marketinashort — ocBours(cosnarTs)umpokmii pBI-
time HOK 32 KOPOTKO€e BpeMsA

9. stockn — 3amac

6. quarterly draft — TpaTTa CO CPOKOM ILIATEXKa qe-

pes 3 MecAna (¢ KBapTaJbHLIM
CPOKOM TIJIaTexXxa)

7. tooutlinew — HaMe4aTb, M3JIaTaTh B 00mMx

yeprax

8. Sole Agents — EeOMHCTBEHHLII aTeHT
annually adv — EMEerogHo

10. monthly account — TMOoMecAYHbI OyxXranaTepceknii

y4er

11. to handle v — TIIPOJAaBaTh, MMEThH JEJIO C

12. outlay n — 30. cHeT 3a pacxojbl

13. trunk calls — MEeXAYTOpOoAHMe (MeXIyHa POz~

HbIe) TeJietDOHHBIE IEPErOBOPEI
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14.
15.
16.

17.

18.

19.
20.

21.
22.
23.

24.

fair adj
confectionery n
wholesalers and large retailers

either on a consignment basis
or by placing firm orders

consignment n

subject to the agreement
of terms

to incur expenses
banker’s transfer

turnover n
to promote (sales)
are in stock

pending receipt of smth

crpaBeAJIuBbIN

KOHOUTePCKMEe M3OeJIVA
OITITOBBIE TOPTOBIBLI U PO3HMY-
HBIe TOProOBILI ¢ HoIBIIMM 060-
poToM

J1100 Ha KOHCUTHAIIMOHHOM OCHO-
Be, 1100 Ha OCHOBE TBEPABIX 3a-
Kaz30B

KOHCHUTHAIMA (JOTOBOP, 110 KOTO-
POMY KOMMTEHTIIpOJaeT KOMIC-
CHOHEPY TOBAD AJIA IIPOJAXKII CO
CKJIaJla KOMMCCHMOHEepa — KOH-
CUTHAIMOHHOTO CKJIazia)

30. ecaiy MBI foroBopumcs o6 yc-
JIOBUAX

HECTY Pacxoabl

OaHKOBCKMII ITepeBon (6ud on-
A4MBL)

TOBapoobopoT
OpraHM30BLIBATE (COBIT)

30. MMeTCA B JOCTaTOYHOM KO-
J4ecTse

B OKMAAHUY [OJIy4YeHUA Yero-
Jmbo



CONTRACTS AND THEIR PERFORMANCE
Chapter

IX
KOHTPAKTHBI 1 IX VICTIOJIHEHME

A contractisa businessagreement on work to be done, rates to
be paid, goods to be sold or bought. It isalsoa document embodying!
such an agreement.

Contracts are concluded either between companies in one and
the same country, or internationally, i.e. between organizations of
different countries. In this book, naturally, the latter? type of
contracts is considered. Every international contract has several
standard parts which are obligatory®. Most frequently* these
necessary parts of the contract include the following:

— legal addresses of the contracting parties?,

— the subject matter® of the contract, i.e., what this business
agreement is about; usually this also includes the total amount of
money involved and the denomination of goods bought orsold under
the provision’ of this contract (or the type of service agreed upon),

—amoredetailed description of goods: their price, quality and
quantity, packing and marking, etc.,

—thetermsof delivery (the most usualones being F.O.B,F.OR,,
CLF,C.&F,FI1OS, FI10O,andothers;ingreaterdetail this question
is considered in Chapter XVII),

—thelength of duration®of the contract, i.e. over what spanof
time® the obligations arising out of it are valid,

— the terms and procedure of payment, banking details,

— arbitration,

— claims and their settlement,

— guarantee period (if any),

— other conditions.

All contracts consist of clauses!’, which are numbered, and
sometimes of subclauses'!, and even of sub-subclauses as well. In
the negotiations' or correspondence one can refer to the specific
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clauseand subclause, e.g. “according to the clause 7.5.of the contract
number..”, or “asspecified by clause 5.4.3.of the present contract..”.

NOTES

1. toembodyv
2. the latter adj

the former adj

obligatory adj

frequently adv

legal addresses (of the parties)
subject matter (of the contract)

2 ChlL CHE e

under the provision (of the
contract)

8. length of duration
9. span of time

10. clause n

11. sub-clause n

12. negotiations n pl

— BOIJIOILLIATH

— nocuenHui (8 nepenucienuu,zde
npomugonocmasiiomes dea
npedmema)

— TMEepBbIi (8 MAKOM JHce nepesuc-
AeHUU)

— ofsA3aTesbHLIN

— [acTo

— opuaMUecKne aapeca (CTOPOH)
— npenmeT (KOHTPaKTa)

— 0 yCJI0BUAM (KOHTPaKTa)

— CpOK AeicTBuA

— OTPEe30K BpeMeHM

— CTaThbd, IYHKT

— TOZPa3fel CTATHH, MOAIYHKT
— TIeperoBOpPHI

EXAMPLES OF TWO STANDARD CONTRACTS
USED IN THE RUSSIAN FOREIGN TRADE

Kontpakr Ne 1

Mocksa R S v

Poccwiickoe xo3pacyeTHOE BHEIII-
HeToprosoe Obbegunenne « Amas-
Benmpakcnopr», Mocksa, MMeHy-
emoe B ganbHemeM IIpogasery, cos-
HOJ CTOPOHBI, U ;

Contract No. 1

Moscow I ¥ cmasassiiosi

Russian Foreign Trade Asso-
ciation “Almazjuvelirexport”, Mos-
cow, hereinafter referred to as the
Sellers,ontheonepart,and.....
.......... hereinafter

umenyemoe B gassHelimem [Toxyna-
TeJib, C APYIoi CTOPOHEI, 3aKJIH0YM-
JIV1 KOHTPAKT 0 HUIKecJIeIyIOIeM:

referred to as Buyers, on the other
part, have concluded the present
Contract to the following effect:
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L Ilpexgmer kouTpaKTa

IIpopasen npogamn, a IToxyna-
TEJIb KYNWJI Ha YCJIOBUAX cid adpo-
[opT

I. Subject Matter of Contract
The Sellers have sold and the
Buyers have bought c.if. airport

coryacuo crenucmkanmam No ;
IPUIIATAEMBIM K HACTOALIEMY KOH-
TPAKTY. YKa3aHHbIE crienudyKaIm
ABJIAITCA HEOTHEMJIEMOJ YaCThIO
HaCToALero kouTpakTa. Obmas cro-
MIMOCTb TOBaPOB IO KOHTPAKTY CO-
CTaBJIAET

am. osnapos. JacTHaHaA OTrpy3Ka
TOBapOR HE paspelIaeTcs.

IL ITena Tosapa
Ilena Ha ToBap ycTaHOBJIEHA BaM.
JoJapax.

III. KagecTBO TOBapa

RauecTtBoToOBapa, IPOJAHHOrO 110
HACTOSAIIEMY KOHTPAKTY, JOJAKHO
COOTBETCTEOBATEIOCYNAPCTBEHHBIM
CTaHJapTaM M TEXHMYECKUM YyCJIO-
BUAM, CYIIECTBYIOLIMM B Pocenu Ha
3TH TOBAPBEL

IV. ¥YnaxoBka u Mmapkupogeka
YIIaKo-
BRIBRIOTCA B JIEPEBAHHBIE AIIMKU
VLTIV SILIVIKM M3 TOJICTOTO KAPTOHA, Ha
KOTOPEIX Ma PKMPYeTCH CIeIyIONIee:

1) Bec 6pyTToO;

2)Haumenosanue nanpecIlony-
qaTensd;

3) HanmenoBauue u agpec Ot-
IIpaBUTeNs.

V. Cpava u npuemxka ToBapa
Tosap cunraercs caanasmv IIpo-

HaBIy ¥ npuHATEIM IlokynaTenem;
1) Ilo Becy 6pyTTo M KOsMuecTBY

MECT — COIJIACHO BECY M KOJIMYECTRY
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as per Specifications Nos.
attached to the present Contract.
The above Specifications form an
integral part of the present
Contract. The total value of the
goods under the present Contract
makes

US Dollars. Partial shipments are
not allowed.

IL Price of Goods

The price of the goods is fixed in
US Dollars.
IIL Quality of Goods

The quality of the goods sold
under the present Contract shall
conform tothe State Standardsand
Technical Conditions existing in
Russia for these goods.

IV. Packing and Marking
will be

packed in wooden casesormillboard
boxes and marked as follows:

1) gross weight;

2) name and address of the
Receiver;

3) Sender’s name and address.

V. Delivery and Acceptance of
Goods

The goods will be considered as
delivered by the Sellers and
accepted by the Buyers:

MECT, YKa3aHHBIM B aBUarpy30Boii
HaKJIaJHOM,

2) Ilo Becy HETTO M Ka4eCcTBY —
corsacHo cnerdurarym [Iponasna.
JlaToi mocTaBKM cuMTaeTcHd AaTa
aBMarpy30Boil HakaaaHoi. Tosap
OTIIpaBJAeTcAIIOaZipecy:

VI. CrpaxoBanmne

Tosap nomxeH ObITE 3aCTPaX0BaH
IIpopasiom B Marocerpaxe Pocenn
Ha YCJIOBUAX «C OTBETCTBEHHOCTHIO
3a Bce pucKy» B cooTseTcTBMmc IIpa-
BMJIAMM TPAHCIOPTHOTO CTPaXOBa-
HuATPy30B Varoccrpaxa Pocenu § 2,
nyHKT 1 oT

1) as regards the gross weight
and thenumber of cases—inaccor-
dance withthe weightand thenum-
ber of cases stated inan airway bill;

2)asregards the net weight and
thequality —inaccordance withthe
Sellers’ Specification.Thedateofan
airway billis to be considered as the
dateof delivery. The goodsare to be
shipped to the address

VI. Insurance

Goods shall be insured by the
Sellers with the Ingosstrakh of
Russia on conditions “against all
risks” subject to para 2. clause 1 of
the Transport Insurance Rules
from
to

A0

CTpax0oB0ii TOJMC BLIMCHIBAET-
ca Ha umA IToxynaTensa Ha %o
OT CTOMMOCTH CUch TOBAPOB.

CrpaxoBaHME OT BOEHHBIX M 3a-
6aCcTOBOYHBIX PUCKOB IIPOM3BOIUTC
nonpocsbe ITokynaTesia3a ero cyeT.

VIL Ilnare:x

Tlnatexx 3a ToBap OyzmeT rpons-
BOOUTLCS ITokynaTesieM B Te4eHMe
15 el ¢ JaTh IOANIMCAHNA HACTOA-
IIEer0 KOHTPAKTa Iy TeM IIepeBo/ia Ha
cueT B/O « ATMa310BeJIMPIKCIIOPT»
B Bamke ausa Buemuneit Toproean
Poceny B MockBe IOJIHO# cTOMMOC-
TH TOBapa, KOTOPbIA NOMKeH OBITh
OTTPYIKEH [10 HACTOAIIeMY KOHTPaK-
Ty.Henozuee 10 gHel ¢ 4aTHI IOy -
geHMA TIaTeska IIpogaser] Ipous-

Insurance Policy to be issued in
thename of the Buyers for %
of the c.if. value of the goods.

Insurance from war and strike
risks to be made at the Buyers’
request and for their account.

VIIL Terms of Payment

Payment for the goods will be
made by the Buyers within 15 days
from the date of the present Con-
tract by way of remitting to the ac-
countof V/O “Almazjuvelirexport”
with the Russian Bank for Foreign
Trade, Moscow, the full value of the
goodstobeshippedagainst the pre-
sent Contract.Notlaterthan10days
afterreceiptof payment the Sellers
shalleffect shipment of the goodsto

91



BeJIeT OTTPy3Ky Toeapa ITokymare-
J10. Bee pacxo/ibl, CEA3aHHBIE C ITa -
Texamy, 1 DaHKOBCKaA Komuceus
OynyromnaunsarecaIlokynaTenem.
B cayuae, ecan Ilokynarens xe
MPOM3Be/IeT NeHeHOTO IEPEBOA B
YCTaHOBJIEHHBII KOHTPAKTOM CPOK,
TloxynaTens obasan yrnatuts [po-
maBily neuw B pasmepe 0,1 % cro-
VIMOCTH TOBapa, II0JJIEKAIIETO 10~
CTaBKE 110 KOHTPaKTYy, 3a KaKIbli
ZleHb IPOCPOYKHM B TedeHue 30 gHeld.
ITo nereyenun 30 guel HavMCTeHMEe
TIEHM [IPEKPaTIaeTCA M CBEPX HAYMC-
JeHHoi nenn IlokynaTens obsa3an
ymnatute Ilponasily neycroiiky B
paswmepe 10 % or cToumMocTH TOBapa,
[IO/IJIeXKAIIIeT0 IIOCTABKE 10 HACTOA-
LeMy KOHTpakTy. B atom caygae
IIponmaeer; ocsoGosmaeTca ot obsa-
3dHHOCTH ITOCTABHTE TOBAP II0 KOH-
TpakTy 6e3 mpaBa HOperbABJeHUA
eMy Kakmx-Jmbo [IpeTeH3Mit 3a He-
BBIMOJIHEHME KOHTPAaKTA.

VIIL ®opc-mazxop

IIpn macrynmenmu oberos-
TEJNBCTE HEBO3MOXKHOCTH IIOJHOIO
VLIV 94 CTUYHOTO UCTIOJ HEHMA 1106051
M3 CTOPOH 00A3aTeJIBCTE I10 HACTOA~
LIeMy KOHTPaKTy, 4 UMEHHO, I103Ka-
pa, cTUXMITHBIX DelcTBUI, BOMHEDL,
BOEHHEIX Onepanuii Jodoro xapak-
Tepa, OJ0KaEl, 3anpeleHnsa sKc-
IIOPTa MJIM MMIIOPTA MM APYTUX, HE
3aBMCAMMNX OT CTOPOH o06s3a-
TEJILCTE, CPOK MCIOJHEHU 00a3a-
TEJLCTB OTOABUTAETCH COPAZMEPHO
BpEMEHH, B TeueHMe KOTOpPOora fy-
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the Buyers. All expenses connected
with payment as well as bank com-
mission will be paid by the Buyers.

Should the Buyersfail toobserve
the terms of payment stipulated in
the Contract, the Buyersshall have
to pay to the Sellers a fine in the
amount of 0.1 per cent of the value
of the goods to be delivered under
the present Contract for each day
of delay within 30 days. After the
expiryof 30 daysno further fine will
be charged, but the Buyers in
addition to the sum of the fine
charged will pay to the Sellers a
penalty amounting to 10 per cent of
the goods’ value to be delivered
under the Contract. In this case the
Sellers will be relieved of their
obligations to deliver the goods
under the present Contractand the
Buyersshallhavenoright tosubmit
to the Sellersany claim whatsoever
withregard tonon-fulfillmentof the
Contract.

VIIL Force Majeure

Should any circumstances pre-
venting the complete or partial
fulfillment by either party of the
obligations under this Contract,
arise, namely: fire, actsof elements,
wars, military operations of any
character, blockades, prohibition
of import or export, or any other
contingencies beyond the parties’
controlthe timestipulated for the
fulfillment of the obligations shall
be extended for a period equal to
that during which such circum-

IyT OeicTBOBaThH Takue obcTosd-
TeJIbCTBA.

Ecim st obeToaTenscTea OynyT
MIPOIOJIKATHCA DoJlee TpeX MecALIeB,
TO KaykIasa M3 CTOPoH Oy/eT MMeTh
MIPaBO OTKA3aThCA OT AAJIbHENIIET0
ucrosHeHUA 00434 TeNbCTB 110 KOH-
TPaKTy ¥ B BTOM CJIy4ae HM OJHa M3
CTOPOH He DyneT MMeThL IpaBa Ha
BO3MeIeHe IPYroi CTOPOHO BO3-
MOXKHBIX YOBITKOB.

Cropona, AJs KOTOPO# co3na-
JIACh HEBO3MOSXHOCTb MCIIOJIHEHUSA
00432 TeILCTR 10 KOHTPAKTY, IO~
Ha 0 HACTYILJIEHMM U NIPEeKpallleHnn
00CTOATENBCTE, NPENATCTEYOLINX
MCIIOJIHEHMIO 0053aTeNLCTB, HeMe -
JIEHHO M3BEIATh APYIYIO CTOPOHY.

Hagmesxaimmm 10Ka3aTesIbCTBOM
HAJIMYNA YKa3aHHBIX BhIlle 00cTOA-
TEJBCTB M MX IIPOAOJIKUTENILHOCTH
Oy Ay T CIySKUTE CIIPABKY, BBIlaBae-
Mble cooTBeTCTBeHHO Toprosoii ma-
smatoncrpansl IIpomasna i Iloky-
TaTess.

IX. ApbuTpa

Bce criope1 miy pas3Horaacus, Mo-
IyIMe BO3HMKHYTH M3 HaCTOALLIETO
KOHTPAaKTa MM B CBA3M C HMM, TOZJIe-
JKaT, C MCKIJIIOYEeHNEM MIO/CYAHOCTH
ob1MM ey iam, pas3pelle o B apouT-
paskHOM ropsAke Bo BremreTopro-
BOJ apburpaskroit Kommucenn npu
Toproeo-IIpomeimensoit Ilanare,
Mocxkga, B cooTBeTcTBMM ¢ IIpaBu-
JIAMM O TIPOM3BO/ICTBE [Nl B yKa3aH-
Ho#t Kommccun. Pertenne aroro ap-
Ourparka OyneT OKOHYATEJbLHBIM U

00s3aTeNIBHEIM 115 00eMX CTOPOH.

stances will remain in force.

If the above circumstances
continue tobeinforce formore than
3months, each party shall have the
right to refuse any further fulfill-
ment of the obligations under this
Contract and insuch case neither of
the parties shall have the right to
make a demand upon the other
party for compensation for any
possible losses.

Eachpartyshalladvise theother
party asregards the beginning and
thecessationof thesecircumstances.

Certificates issued by a respec-
tive Chamber of Commerce and
Industry of the Sellers’ or the Buy-
ers’ country shall be a sufficient
proof of such circumstances and
their duration.

IX. Arbitration

Alldisputesordifferences which
may arise out of the present
Contractand/orinconnectionhere-
with are to be referred for settle-
ment withoutrecourse tothe courts
of law, to the Foreign Trade Arbit-
ration Commission at the Russian
Chamber of Commerce and Indust-
ryinMoscowinaccordance with the
Rules of Procedure of the said
Commission, the awards of which
are final and binding upon both
parties.
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X. Ipyrue ycaosus

Bcee pacxonel, Hasorm, ramoskeH-
Hbl€ MOILINMHEL ¥ COOPBI HA TEPPHUTO-
puu crpanel Ilponasua onnaunsa-
tores IIposaBIioM, a Ha TeppuTopMHM
crpans IToxynaTesns 1 TpaH3MTHOM
Tepputopuu — IToxkynarenem.

Iloxynarenn 06s3aH nmony4YuTh
3a CBOJi CYeT BCe MMIIOPTHBIE JI-
LeH3UM M pa3pellennsd, TpedyeMble
JJ1A MMIIOpTa ToBapos u3 Poceun B
crpany Ilokynartens. Ilpaso cob-
CTBEHHOCTY Ha TOBAaP, 4 TAKMKE PUCK
CIIy9aiiHOM yTPaTBI VI CIIydaiiHo-
rOIOBPEJKACHNA TOBA Pa IePeX0aNT
Ha IToxymarens c Ilpogaena ¢ Mo-
MEHTa Iepejady TOBApa B TPaHC-
IIOPTHOE are’TCeTBO B cTpane Ilpo-
JaBIa.

Hwuonna na cropon no macrosie-
MY KOHTPAaKTy He MMEEeT IIpasa Ie-
penaBaThbIIpasa 1 00A3aTeNbCTBA 10
JaHHOMY KOHTDPaKTy Kakoi-jubo
TpeTbel cTopoHe 6e3 MICEMEHHOro
COTIacyA IPYToii CTOPOHBL

Ilocne nopnmcanus HacToAILIETO
KOHTPaKTa BCe IPeIIecTRYIOIINe
[IePeroBophl M ePenCcKa 110 JAHHO-
MYy KOHTPaKTy TepsIoT cuiy. Bee o-
[IOJTHEHMA M/ UV UBMEHEHMS K Ha-
CTOAIIEMY KOHTPaKTy [IefiCTBU-
TeJIbHbI IPU YCIOBRMUM, €CIIM OHM CO-
BepIIeHbl B IMCBMEHHOI hopme 1
[IO/INMCaHbl YIOJHOMOYEHHBIMM Ha
TO IIpeAICTABUTENIAMM 0DEUX CTOPOH
KOHTPaKTa.

Mecrom 3axIHOYEHNMA HA CTOAIIE -
TO KOHTpakKTa ABJasAeTcA I. MocKkBa,
Poccus.

94

X. Other Conditions

Allexpenses, taxes, customsand
other dues connected with the
conclusion of the present Contract
levied on the territory of the
Sellers’ country are borne by the
Sellers, and those levied on the
territory of the Buyers’ country
and transit territory are borne by
the Buyers.

The Buyers are to secure for
theiraccountallimportlicencesand
permissions required for the
importation of the goods sold from
Russia tothe country of destination.
Thelegal title to the goodsas wellas
risksof any eventuallossor damage
to the goods will pass from the
Sellers to the Buyers from the
moment of delivery of the goods to
a transport agency in the Sellers’
country.

Neither party of this Contract
shall have the right to assign toany
third party their rights and
obligations under this Contract
without the written consent of the
other party. After thesigning of the
present Contract all previous
negotiationsand correspondence to
same become null and void. Any
amendments and/or supplements
to this Contract are valid only if
made in writing and signed by
authorized representative of both
parties.

Moscow, Russia is regarded as
the place of the conclusion of this
Contract.

X1 FOpummeckue agpeca cropor XL Legal Addresses

IIpomaser; — Poccuiickoe X03- Sellers——RussianFnreignTracie
pacueTHoe sHemueToprosoe O6be-  Association “Almazjuvelirexport ‘
nuHenye «AJMa3iBeIMPIKCIOPT, Moscow, 119021, Zubovski
r.Mockea, 119021, 3yboscknitdyms- Bulvar, 25, Russia

Bap, 25, Poccna Buyers —
IToxynatens — Sellers —
IIponasen, —
Contract No. 2
Moscow (date)

Objedinenije “Russoimport”, Moscow, hereinafter referred to
as the “Seller” on the one part, and Messrs. ..., hereinafter referred
to as the “Buyer” on the other part, have concluded the present
contract whereby it is agreed as follows:

1. SUBJECT OF THE CONTRACT

The Seller has sold and the Buyer has bought cif. (f.o.b, for.)
the goods specified in the

enclosed appendix, showing specifications, quantities, prices and
delivery times of the goods and constituting an integral part of the

present contract.

2. PRICES
and understood

The pricesare fixed in :
export packing

c.if.(f.o.b,for.)
and marking included.

All expenses incurred' on the territory of
in connection with the present contract (duties, taxes, customs?,

etc.) are to be paid by the Buyer.
3.QUALITY

The quality of the goods under the present contract shall k_}e
in full conformity either with the State standardsexistingin Rus_sm
or with the technical conditions ruling at the manufacturing

works?®.
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4. TIME OF DELIVERY

The goods sold under the contract shall be delivered within
months after the signing of the contract.

The date of the Bill of Lading (or: Railway Bill) shall be
considered as the date of delivery.

5. DELIVERY AND ACCEPTANCE OF GOODS

The goods are considered to be delivered by the Seller and
accepted by the Buyer:

a)inrespectof quantity —according to the number of casesand
the weight as shown on the Bill of Lading (or on the Railway Bill);

b) in respect of quality — according to the Manufacturer’s
certificate issued by the manufacturing works or by the Seller.

6. TERMS OF PAYMENT

Payment for the goods to be delivered under the present
contractistobeeffectedin inaccordance
with the Trade Agreement between the Governments of Russia
and dated the
by anirrevocable confirmed Letter of Credit
tobeopened by the Buyer with the Bank for Foreign Trade of Russia,
Moscow, in favour of the Seller within 10 days of receipt of the
Seller’s notification of the readiness of the goods for shipment. The
Letter of Credit to be valid days.

The payment of the credit is to be made against the following
documents:

Invoice.

Bill of Lading (or Railway Bill).

Allexpensesconnected with the opening of the Letter of Credit
are to be borne by the Buyer.

Part shipment and transhipment are permitted.

Insurancetobemade totheamountof 110 per cent.of the value
of the goods.

7. PACKING AND MARKING

The goods shall be secured and properly packed to withstand
both overseas and overland transport as well as transhipment.
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Eachpackageshall be provided with marking showing the place
of destination, name of Consignee, description of goods, contract
number, case number, gross and net weight.

8. GUARANTEE

Any part or parts which may prove defective through faulty
material or workmanship*will be repaired or replaced by the Seller
cif,fob,for. freeofchargewithinthe period
of calendarmonthsof the dateof shipment
provided® the defective part or parts have been returned to the
Seller’s works for examination, carriage paid.

This guarantee will be invalidated® by the Buyer making,
causing or allowing any alterations or repair to the goods without
the Seller’s consent” and also if the damage is due to negligence or
improper handling on the part of the Buyer or to any other causes
outside the Seller’s control including damage in transit from Russia
to the place of destination.

Rapidly wearing® parts as well as parts which have suffered
from natural wear are excluded from the guarantee.

9. CLAIMS

Claims which may arise with regard to the quality of the goods
owing to their non-conformity with the standards and technical
conditions provided for under clause 3 of this contract as well as
claims concerning the quantity of the goods will be considered by
the Seller only if submitted within 45 days from the date of arrival
of the goods at the place of destination shown in the Bill of Lading
and in any case not later than within 90 days of the date of delivery
of the goods c.if,, f.o.b.orfor.

Claims which arise through faulty material or workmanship as
stipulated in clause 8 will be considered by the Seller only if submitted
within the guarantee period.

The claims should be corroborated® by the Buyers’ reports
drawn up with the assistance of competent organizations.

No claims put forward in respect of any consignment of the
goods can be used by the Buyer as a reason for his refusal to accept
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the goods and to pay for them. This applies to both the consignment
in respect of which a claim has been raised and to all further
consignments to be delivered under the present contract.

The date of the postmark on the Buyer’s letter containing the
claimand addressed to the Seller to be considered as the date of the
claim.

10. CONTINGENCIES

Should any circumstancesarise which prevent the complete or
partial fulfillment by any of the parties of their respective obligations
under this contract, namely: fire, acts of elements, war, military
operations of any character, blockades, prohibition of exports or
importsoranyother circumstances beyond the controlof the parties,
the time stipulated for the fulfillment of the obligations shall be
extended fora period equaltothat during which such circumstances
will last.

If the above circumstances last for more than six months, each
party shall have the right to refuse any further fulfillment of the
obligationsunderthe contract and insuch case neither of the parties
shall have the right to make a demand upon the other party for
compensation for any possible losses.

The party for whom it becomes impossible to meet their
obligations under the contract, shall immediately advise the other
partyasregardsthebeginning and the cessationof the circumstances
preventing the fulfillment of their obligations.

Certificates issued by a respective Chamber of Commerce of
the Seller’s or Buyer’s country shall be a sufficient proof of such
circumstances and their duration.

11. ARBITRATION

Alldisputesand differences which mayarise out of the present
contract and/or in connection with it are to be referred for
settlement to'’ the Foreign Trade Arbitration Commission at the
Russian Chamber of Commerce in Moscow inaccordance with the
Rules of Procedure of the said Commission the awards of which
are final and binding upon both parties'!. Application to State
Courts is excluded*
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12. OTHER CONDITIONS

(1) Neither party is entitled to transfer!® their rights and
obligations under the present contract to third person without a
written consent thereto of the other party.

(2) Anyalterationsand additions to the present contract will be
valid only if made in writing and duly signed by both parties.

(3) After the signing of the present contract all preceding
negotiations and correspondence pertaining'* toit become null and
void®.

LEGAL ADDRESSES OF THE PARTIES
Sellers
Buyers

SELLER BUYER
(Signature) (Signature)

If one compares these two contracts, one will note that the
majority of clauses in them is the same. However, there are also
some apparent differences. These are explained by the different
subject matterof the twocontracts. Forinstance, thesecond contract
hasaspecial clause covering Guarantee (8). Thisis understandable,
since in Contract No. 2 the selling of machinery is dealt with'¢, and
the agreement upon guarantee is essential'’.

Also, Contract No. 2 has special clauses covering the Time of
Delivery (4) and Claims (9). Insurance procedures, which in the first
contract are specified by a special clause (VI), in Contract No. 2 are
included in Clause 6 (“Terms of Payment”).

Uponmore careful comparison'?, other differences will become
apparent. Such a comparison, in fact, is strongly recommended to
the users of this book, because it allows to understand better what
contracts are about, what is essential for them, and what is not so
essential.

NOTES

1. expenses incurred — yOBITKM, TOHECEHHBIE

— IIOULIMHBIL, HAJIOTH, TAMOYKEHHBIE
cOopsl

2. duties, taxes, customs
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10.
11.

12.

13.
14.
15.
16.
17.
18.

manufacturing works

through faulty material or
workmanship

provided conj
to invalidate v
consent n

to consent v

rapidly wearing (parts)

to corroborate v
to refer for settlement to ...

final and binding upon both
parties

application to state courts is
excluded

to transfer v

to pertain to v

to become null and void
to deal with v

essential adj

upon .. comparison

3aBOJI-M3TOTOBUTEJE

n3-3a gedexra MaTepuasa Ui
paboTel

ecJiM; B TOM Clly4ae, ecin
JIMIIATH CUJIBI, AeMCTBUA
corjacue

IlaBaTh corjacue

BBICTPO M3HAIIMBAIOIIMECH
(gacTn)

IO TBEPIKAATE
nepeiaBaTh [JIA pelleHns B ..,

OKOHYATEJIbHBIN 1 00A3aTenb-
HbII1 4714 06enx cToOpoH

Hes mepemayun e B oberpax-
JIaHCKME Cy bl

30. lepefaBaTh
OTHOCUTBCH K
TEPATb CUILY
MMETh JIeJI0 C
CYNIIECTBEHHBIN
IIPH ... CPABHEHMN

CONTRACTS AND THEIR PERFORMANCE
(CONTINUED)

Chapter
X

RKOHTPARTHI 1 X NCITOJIHEHUE
(IPOIOJMAKEHME)

It quite often occurs that' the performance of the contractsis
not altogether smooth?, and that one of the parties to the contract
believes that the other party is not fulfilling its terms. In this case
a letter of complaint® will probably be sent, containing a claim for
damages®, etc. This claim can either be settled amicably?®, or else
the dispute may be taken to the court of law, or, which is more
common, decided by arbitration.

A special clause in contractsis usually devoted to the matters
of arbitration. Itis often stipulated that in case of arbitration each
party should appoint its arbitrator, and, if the two arbitrators
cannot agree, they have to appoint an umpire®, whose decision
(award) is final and binding upon both parties. Some contracts
stipulate that all disputes and differences should be settled by
arbitrationina third country, while some other contracts provide
for an arbitration in the country of the respondent party”.

Disputes between Russian and foreign companies are usually
settled by the Foreign Trade Arbitration Commissionat the Russian
Chamber of Commerce and Industry®. This Commission consists of
fifteen members appointed by the Presidium of the Russian
Chamber of Commerce. The arbitration by this Commission was
stipulated in the two contracts of the previous chapter; it is also
stipulated in the contract given as an example below.

This contract is at the same time shorter and longer than each
of the two previous ones. Contract No. 3 consists of two parts: of the
contract proper? (in which all the usual requisites' of the contracts
can be found, such as the legal addresses of the parties, the
denomination of goods, the total amount of money involved, the
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termsofdelivery, etc.),and of the General Conditions of the Contract
(Appendix No. 1). These are quite long. They are standard and may
be applied not only to"! this particular contract (which deals with
thesaleof equipment) but tomany other different contractsas well.
The General Conditions form an integral part of Contract No. 3and
should be signed as well as the contract proper.

Often, due to their very length, standard general conditions to
contracts are not read by those signing the contracts, which may
lead to problems. However, if the terms causing such
misunderstanding are harsh or uncustomary'? (especially if they
areinsmalltype’), many courts will refuse to enforce the agreement.
Ifatermisambiguous', the doubt will be resolved againstthe party,
who drafted'® the text.

Nevertheless, it is better that that which is signed, should be
read, and therefore it is recommended that the users of this book
read and translate the rather lengthy General Conditions of the
Contract No. 3. For the sake of brevity, some clauses of the General
Conditions have been omitted.

NOTES

1. it quite often occurs that — uacrTo ObIBaeT, 4To

2. not altogether smooth — He IOJHOCTBI0 BecKOH(pIMKT-
HBIM, He UOeaJbHEIA

3. letter of complaint — IMCbMEHHas :xkanoba, pexiama-
LIMOHHOE IT1CHMO

4. claim for damages — TpeboBaHMe 0 BO3MENEHUN
ybBITKOB

9. amicably adv — JIPYXeCcTBEHHO, [10 B3aMMHOMY
COIIACHIO

6. umpiren — cynep-apburp, Tpereiickmii
cynpsa

7. respondentn — OTBETYMK

respondent party — OTBeTHYMK (OTBEeYalonas

CTOpPOHA)

8. ForeignTrade ArbitrationCom- — Brewneroprosas apburpar-

Haa komuccusa npn Toproso-
NPOMEIIIIIeHHOM anaTe Poceun

missionatthe Russian Chamber
of Commerce and Industry
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9. contract proper

10. requisite n
11. to be applied to
12. harsh or uncustomary (terms)

13. in small type
14. ambiguous adj
15. todraft v

cODCTBEHHO KOHTPAKT
CcoCTaBHAA 4aCTh
[IPUMEHATLCA K

JecTKMe MM HeoDbIYHbIe
(ycmoBmus)

MEeJIKMM HIpHMpTOM
JIBYCMBICJIEHHBIN

rOTOBUTE MPOEKT, COCTABIATH
TEKCT AJIA TIOAIMCaAHA

Contract No. 3

INpomagen / The Sellers:

Delta Medical Scientific Instruments b.v.
P.O. Box 8302

Malnhavenweg 17, the Netherlands

Mecto noanucanus — . Mocksa
Place of signature — Moscow

I'pyzonomygarens / Consignee:
Nauchnyi Centr

Radiacionnoj Mediciny AMN of Russia
252050, Kiev-50, ul. Melnikova, 53
Hay4nsiii uentp

panuanuonHoi Meauusel AMH Poccun
252050, r. Kues-50, yi1. MensHukoBa, 53
OKIIO 4837835

IMoxynarens/The Buyers:
V/O “Techsnabexport”
Staromonetny per., 26
Moscow 109180, Russia
B/O «Texcrabakcnopm»
Poccus, 109180, Mocksa
CrapoMOHeTHEIH 1iep., 26

TpascnopTHeli arent Ilokymarens /
The Buyers’ shipping agent:
OpHeHTHPOBOYHEIH Bec OpyTTo/
Approximate brutto weight:

IIpu OTrpy3Ke CaMONETOM BEC OHOTO
MECTA 10 BO3MOKHOCTH HE JI0/DKEH
npeBbuaTh 80 KT

While shipment by plane the weight
of one case can not exceed 80 Kgs
TpancnoprHsii arent [Iponasna /
The Sellers’ shipping agent

Trans No. 1860348/0286-625

YcoBHS OCTAaBKH /
Terms of delivery:
CIF airport Kiev

VYeiious miaTexa /
Terms of Payment:

Cpoxk mocraeku / Time of delivery:
Within 3 months from the date of
opening of the Letter of Credit

Haumenosanue Tosapa/
Denomination of goods

Konuuecreo / Quantity
Ilena / Price in USD
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PYLON RADIATION MONITOR with

accessories as per attached
Specification

TOTAL AMOUNT: USD 18,526.00

18,526.00

(eighteen thousand five hundred and twenty six USD only)

OcranbHbIe yCJI0BUA CONIACHO
OBIIMM yCIIOBUAM, MPMIIOMKEHHBIM
K HacToAleMy KOHTpakTy (IIpu-
nosxenmne Ne 1)

ITponaser
The Sellers

IIpunomenne Nol
KKOHTpakTy Ne3

Obmme ycnosus mocraBkm

1. Bazmc 1 06'beM MoCTaBKH

1.1. Ilpu MOpPCKMX MIEPEBO3KAX
[IOCTaBKM OCYLIECTBIAITCA HA yC-
soBuAx POB IIOPT crpanw! Ilpo-
JaBlia, IIPU TOM:

a) IlponaBer; HeceT Bce pacxos
II0 TIOCTABKE TOBApA HA YCJIOBMAX
@OB co wWTHEKOl, BKIIOYAA CTOV-
MOCTb MOPCKOM yNaKOBKM, Map-
KMPOBKM, CeNapalMOHHBIX 1 Kpe-
NIEYKHbIX MaTepyaJioB, KPaHOBLIE 1
JOKOBBIE, [IOPTOBBIE M TAMOYKEHHDBIE
cOOpEBI, CTOMMOCTD TepeMen|eHNs
Tpy3a Ha pMyaJie, Iorpy 3Ky Ha 6opT
¥ B TPIOM CYZHAE, YKJIaKI B TPIOME,
a TAKIKe [OMOJHNTENBHBIE PACXOIIBI
10 IOrpy3Ke, eCJIM OHM Oy Iy T MMeTh
MECTO;

6) npaBo cobereeHHOCTH Ha TO-
Bap, a TaKMe PUCK CJIyYaiiHOM ero
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All other terms as per General
Conditions enclosed herewith (see
Appendix No, 1)

Iloxynarens
The Buyers

Appendi x No. 1
to Contrac t No.3

General Conditions of Delivery

1. Basis and volume of delivery
1.1. When sea transportation,

deliveries are made on FOB terms

Seaport of the Sellers country and:

a) The Sellers shall bear all
charges for the goods FOB port
stowed, including cost of sea
packing, marking, separation and
fastening materials, dock and port
dues, cranage and customs duties,
cost of transfer of the cargo on the
pier, loading on board the ship,
loading and stowing into the hold as
wellasextraloading charges, ifany;

b) the title to the goodsas well as
theriskofaccidentallossordamage

YTPaThl MJIM OB PEIeHUA [IePexo-
gut ¢ IlponaBua va Ilokymarensa
TiocJie NOTPY3KM ToBapa Ha bopTey -
Ha M YKJaJKM eTo B TPIOMaX;

B) IATOJ [IOCTaBKM CHMUTAETCH
JlaTa «4MCTOro» DOPTOBOTO KOHOCA-
MEeHTa.

1.2. TIpu sxeme3HOJOPOKHBIX TIe-
PEeBO3KaXIIOCTABKUMOCYIIEeCTBJIAKT-
cA Ha yCJI0BUAX (PpaHKOo-BaroH rpa-
HMITa cTpaHb!l IlponaBiia, Ipu 3TOM:

a) ITponmaserr HeceT Bce pacxo/bl
110 TPAHCIIOPTMPOBKE TOBapa JIo To-
CyZAapCTBEHHOW TpPaHMIbI CBOEH
CTpaHBI, PACXOAbI 110 JaJbHeNIen
TPaHCIOPTUPOBKE, 110 IOTPYy3Ke 1/
MM IIepecTaHOBKe KOJEeCHBIX Iap
Hecet [Toxynarens;

6) mpaBo cOOCTBEHHOCTH Ha TO-
Bap, a TaKXe PUCK ero cjaydaiiHoi
YTPaThl MJIM IOBPEKICHMA IIepexo-
mut ¢ Ilponasia va Iloxynarens c
MOMEHTa IepegayvM ToBapa 3¥eJse3-
HOV ioporoit erpausl [Ipopasna sxe-
JIe3Hol fopore crpansb! [lokymnare-
JIA MM CTPaHbl TPAH3UTA,

B) ZaTOJ IIOCTaBKM CHMTaETCHA
JlaTa HITeMIIeId Ha ¥KeJe3H0JOPO-
HOM HaKJIaAHOM NOTPaHMYHOM CTaH-
MM, IPMHABIIEH TOBap OT XKeJe3-
HBIX Jopor cTpassl Ilpofasia, moa-
TBEP:KIA0an Iepexol rPaHuIbL

1.3. IIpn aBTOMOOMIBLHBIX epe-
BO3KaX IIOCTaBKM OCYILECTBJAITCA
Ha yCJI0BUAX P paHKO-MeCTOIOrpy3-
KJM TOBapa Ha TPaHCIOPTHLIE cpef-
crBa [lokynaTeJs, Ipy 3TOM:

to the goods shall pass from the
Sellerstothe Buyers afterthe goods
have been loaded and stowed into
the hold,;

c) the date of Clean on Board Bill
of Lading is to be considered as the
date of delivery.

1.2. When railway transporta-
tion, deliveriesaremade Free onrail
the frontier of the Sellers’ country,
and:

a) The Sellers shall bear all the
transportation charges to the State
frontier of their country; the
subsequent charges for
transportation, and/or change of
railway carriage wheels shall be
borne by the Buyers;

b) the title to the goods as well
as the risk of accidental loss or
damage tothe goodsshall passfrom
the Sellers to the Buyers since the
moment the goods have been
handed over by the railway of the
Seilers’country totherailwayofthe
Buyers’ country or the transit
country railway;

c) the date stamped on the
Railway Bill by the frontier station
which has received the goods from
the railway of the Sellers’ country
confirming the crossing of the
frontierto be considered asthedate
of delivery.

1.3. When motor transportation,
deliveries are made free Place of
loading the goods on transportation
facilities of the Buyers, and:
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a) IIpomaBen HeCEeT Bce PacxOLI
TI0 TPAaHCIIOPTHMPORKE TOBA DA [0 Me-
CTa, B KOTOPOM IIPOM3BOOUTCH II0-
Ipy3Ka TOBapa Ha TPAHCIOPTHEBIE
cpexacrsa Iloxkynarens;

6)paBocobeTBeHHOCTH HA TOBAP,
a TaK’Ke PUCK ero CJLy4arliHoi yTpa-
THI WM IOBPEXAEHNUA IePEXOAAT C
IIpopasna Ha IloxynaTens c MOMEH-
Ta IPUHATHUA TOBapa Ha TPaHCIIOPT-
Hble cpeacTsa [Tokynarens;

B) HATOJM MOCTABKM CHMTAETCH
ZlaTa JOKyMeHTa, IO TBe PyK Aaole-
IO IIPMHATHE TOBapa TPAHCIOPTHHI-
My cpencrBamu IToxynaTess.

1.4. IIpuBO3AYIIHEIX HEPEBO3KAX
TIOCTaBKM OCYIIECTBIAITCA Ha yC-
JoBUAX QpaHKo-Bopr camoaeTra
«A3poi0Ta» BasponopTy OTHpaB-
JIEHUS, IPK 3TOM:

a) IlposaBel HeceT BCE PACXOE
710 MOMEHTA IIOTPY3KM TOBapa Ha
Gopr camosiera B cBO€IT CTpane;

0) mpaBo cofcTBeHHOCTHM Ha TO-
Bap, a TaKKe PUCK ero CydaiiHoii
YTPaThl MM [IOBPEXIeHNA IEPEX0-
aat ¢ IlpogaBua na Ilokymartens c
MOMEHT& €ro MorpysKu Ha bopT ca-
mosieta B crpane Ilponasma,

B) IaTOM IOCTABKM CUUTALTCH
JaTa rpy30B0ii HaKJIaJHOM BO3YII-
HOTO coobeHusI.

1.5. TIpu no4TOBLIX OTIpaBICHN-
fAX MOCTaBKM OCYLIECTBJIAITCA Ha
YCAOBMAX (PPaAHKO MOJydaTeJsb
crpanel IlokynaTesns, npu atom:
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a) The Sellers shall bear the
transportationchargestill the Point
where the goods are loaded on the
Buyers’ transportation facilities;

b) the title to the goods as well as
therisk of accidentallossordamage
to the goods shall pass from the
Sellers to the Buyers since the
moment the goods have been
transferred from the Sellers’
transportation facilities to the
Buyers’ transportation facilities;

c)thedate of deliveryisthe date
of document confirming the
acceptance of the goods by the
Buyers’ transportation facilities.

14. When air conveyance,
deliveries shallbe made Free onthe
plane of “Aeroflot” in the airport of
departure and:

a) The Sellers shall bear all the
chargesuptothemoment of loading
the goods on board of the plane in
their country;

b) the title to the goodsas well as
theriskofaccidentallossordamage
to the goods shall pass fromthe Sel-
lerstothe Buyersthe moment when
the goodshave beenloaded onboard
the plane in the Sellers’ country;

c) the date of the Airfreight Bill
isconsidered asthedateof delivery.

L.5. When dispatched by parcel
post deliveries shall be made free
consignee in the Buyers’ country
and:

a) IIpomagern HeceT BCe PACXOAEL
TI0 TPAHCIIOPTHUPOBKE 10 IIYHKTA Ha -
3HAYEeHNT,

©) nmpaBso cobcTBEHHOCTH HA TO-
Bap, & TaKyKe PUCK ero CJy4aliHoi
YTPaThI VI ITIOBPEX IeHNA [Tepexo-
gar ¢ IIponasna ma IlokynaTens c
MOMEHTa CAAYM TIOChIIKYM OYTOBO-
My BeJoMCTBY cTpaHsl Ilponasua;
IIPJ 3TOM C MOMEHTA Ca M II0CHIIKNA
TIOYTOBOMY BEJIOMCTBY CcTpaHb! [Ipo-
JaBla npaBo TpeboBaHWUA MO AOTO-
BOPY MEepPEeBO3KM, 3aKJIOUEHHOMY C
TIOYTOBLIM BeOMCTBOM, [IEPEXOLHUT
¢ IIpogasna Ha ITokynaTens,

B) JaTOM IOCTAaBKM CUMTAETCA
JaTa IITeMIeNs Ha TI0YTOBOM KBM-
TaHIMU.

1.6. Ina obecneyennsa HOpMaIb-
HOI1 paboTel IocTaBasemoro 06opy-
JIOBaHVA C IPOU3BOAUTEIBHOCTBIO U
JPYTMMM IOKa3aTeJlAMM, IIpejyc-
MOTPEHHLIMM B HaCTOAIIEM KOH-
TpakTe, IIponaser obasyerca:

a) nepenaTek IlokymnaTenio ume-
OIIMICA ¥ HErO ONBIT M 3HaHMA 110
SKCILTYaTallMy ¥ PEMOHTY IOCTaB-
JIAeMOro 000pyL0BaHMA,

6) nonpocwbe IlokynaTess obec-
neunTh 00y4eHre Ha aHAJOTHYHOM
neicTByroweM obopynoBaEuu poc-
CHMIICKOro IIepCcoHaJIa 110 COIJIacoBaH-
HOM CTOpPOHaMM IIPOTpaMMe;

B)nonpockbe Ilokynaremnsmocra-
BUTb 3aI1aCHbIE YACTH, [I03BOJIAIOLINE
HOPMaJIbHO paboTaTk Ha 000pynoBa-
HMUM IIOCJIe MCTeYeHWA ra PaHTHMITHOTO
epHoAa, 1o Crie U Ka I M IIeHa M,

a) The Sellers shall bear all the
charges to the place of destination;

b) the title to the goods as well as
therisk of accidental loss or damage
to the goods shall pass from the
Sellers to the Buyers since the mo-
mentthe parcelhasbeenhandedover
to the Post Office of the Sellers’ co-
untry;therighttodemand underthe
agreementofconveyance concluded
with the Post Office of the Sellers’
country shall pass from the Sellers
to the Buyers since the moment the
parcel has been handed over to the
Post Office of the Sellers’ country;

c) the date of the stamp of the
Post Office receipt is to be conside-
red as the date of delivery.

1.6. To ensure normal operation
of the equipment to be delivered
with the capacity and other indices
stipulated in the present Contract,
the Sellers undertake:

a)toprovidethe Buyerswiththe
experience the Sellers possess for
operation and repair of the equip-
ment to be delivered;

b) to provide under Buyers re-
quest training of Russian specialists,
at similar operating equipment in
accordance with the programme
agreed upon by the parties;

¢) to supply under Buyersrequ-
est spare parts, which allow for
the normal operation of the equip-
ment upon expiration of the gua-
rantee period, according to the
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KOTOpEBIe DyayT corsacoBausl ¢ Ilo-
KyIaTeJeM, IPY 3TOM I[eHBI He 10~
MHBI OBITH BblllIe [JEeiCTBYIOUIMX
TIPeMCKYPaHTHBIX LieH WMpPMBL

2. ¥YnakoBKa M MapKMpoOBKa

2.1. ObopynoBaHue JOJKHO OT-
TPY*aThCA B DKCIIOPTHOH MOPCKO
YIIaKOBKE, COOTBETCTBYIONLIEH Xa-
paKTepy IaHHOro obopynoBaHNsL

2.2. ¥YmakoBKa OoJKHA obecrie-
YNTh MOJHYI0 COXPAHHOCTE IPYy34a 0T
BCAKOTO POfa IOBPEMASHNI 1 KOp-
PO3MM IIPH IIEPEBO3KE €I'0 MOPEM, 10
JKeJIe3HOM Jopore M CMEIIaHHBIM
TPaHCIIOPTOM € YHeTOM HECKOJIbKMX
TIePerpys0K B IIYTH, & TAKMKE JJIM-
TeJLHOro XxpaHenud. I'pys moJsken
OBITE yrIakoBaHTaKMM0bpasom, 4To-
OBI OH He MOT ITepeMeIaThCA BHYT-
P¥ Tapel IIpU M3MEHEeHUH ee M0JI0-
YHEeHUA.

2.3.IIpomaBern;HeceTOTBETCTBEH-
HOCTB 33 TTOBPEXIeHME MM [T0JI0OM-
Ky Ipy3a BCJEeJCTBME HeHaJJexa-
11ei yIIaKOBKM, 3a 00pa3oBaHue Kop-
PO3MH.

2.4.B ciyuae, ecs yIakoBaHHOE
obopynoBaHue MM ero OTAeJbHBIe
gacTy OygyT npeBslaTh rabapur-
HBIE pasMepEl IIPHK IIePEBO3KE; e~
JIe3HBIMM JJOPOTaMHU MJIM MOPCKMM
TparcmopToM — 12X 2,7 X 2,7 M, aB-
ToMOBMIIBHEIM TpaHCcnopToM — 12 X
2,4x2,2 M, aBUalMOHHBIM TPAHCIIOP-
ToMm — 1,2 x10 x 1,1 m u/vm 200 xr,
TO: CTOPOHBI 10 KOHTPAKTY JOJIKHbI
COrJIacoBaTh TaKye rabapiTh 1o Ha-
yaJia MpoM3BOACTBA 060pyROBaAHMA
IIpoparmom.
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specification and prices, which will
beagreed uponwith the Buyers, the
prices should not exceed those of
current price of manufacturers.

2. Packing and Marking

2.1. The equipment is to be
shippedinexportseaworthypacking
corresponding to the nature of each
particular type of the equipment. -

2.2.The packingistoprovide the
full preservation of the goods from
any damage and corrosion during
its transportation by sea, railway
and combined transport, takinginto
account long storage as well. The
goods are to be packed so as not to
allow to change its position inside
the packing when worried.

2.3. The Sellers shall be
responsible for any damage or
breakage of the goods owing to the
improper packing, for corrosion.

2.4. Should the packed
equipment or its separate parts
exceed the overall dimensions for
the transportation: by railwayor by
sea:12x2,7x2,7Tm, bycar 12x 2,4 x
2,2m,byair1,2x10x 1,1 mand/or
200 kg, the Parties to the Contract
are to agree upon such dimensions
before the Seller starts to
manufacture the equipment.

2.5. Ky, B KOTOPBIX yIIaKoBa-
HO 0BopynoBaHNe, MapKMPYIOTCA C
Tpex CTOPOH — Ha JIBYX TPOTHBOIIO-
JIOKHBIX OOKOBBIX CTOpDOHax M
CBEpXYy ALIMKA.

2.6. MapkMpoBKa A0KHA OBITE
HaHeCceHa HeCMbIBaeMOJM KPaCcKoil Ha
PYCCKOM ¥ aHTJIMICKOM A3bIKE U
BKJIIOYATh CIefyroLlee:

B/O «TexcrHabskcmopT»

KorTpakT Ne

Tpanec Ne

Ampx Ne

Bec nerto

Bec bpyTTo

Paszmeps! Ammka B cM (gIMHA,
LIMPHHA, BBICOTA).

Mecrta, Tpebyronme crenmuab-
HOro 00 paIeHns, oK HBI MMETh 10~
TIOJTHUTENLHYI0 Ma pEMPOBKY «OcTo-
poxxHO», «Bepx», «He KaHTOBATEH».

2.7. Ha BHemHelt cTOPOHEe KaK-
IIOTO AINMKA IIPUKpPEeNIaeTcsa KOH-
BEPT M3 BOJJOHENIPOHNUIIae Mol byma-
I, B KOTOPLIH BKJIAIBIBAETCA OJMH
BK3EMILJIAD YNaKOBOYHOIO JIMCTA.
KongepT fosxeH ObITb IOKPBIT Me-
TaJIMUeCcKOi IIaCTHHOM, Tpubuea-
eMoil K ALMKY, WK, ecyiv 000pyro-
BaHMe OTIIpaBiiAeTcsd 063 yIaKoBKH,
[IpMBa PUBAEMO} HETIOCPECTBEHHO K
Hepabo9yM MeTaIIHeCKIM 9aCTAM
obopynoBaHuA.

Bropoii ax3eMILIAP yIIaKOBOYHO-
ro JIMCTa HOJKeH DBITH BJIOMKEH B
AMMK ¢ 000pyA0BaAHMEM.

2.8. Ha HerabapUTHBIX, TAMKEJIO-
BECHBIX M JIMHHOMEDHBIX MECTaX,
BbICOTA KOTOPLIX IIPEBbIIIAET OIUH

2.5. The cases in which the
equipment is packed are to be
marked on three sides — on two
opposite sides and on the top of the
case.

2.6. The marking shall be clearly
madewithindelible paint bothinthe
English and in the Russian
language, stating as follows:

V /0O “Techsnabexport”

Contract No.

Trans No.

Case No.

Net weight

Gross weight

Dimensionsof caseincm (length,
width, height).

The packages for which special
handling is required shall have
additional marking “Handle with
care”, “Top”, “Do not turn over”.

2.7. A waterproof paperenvelope
containing a copy of the packinglist
shallbe fastened tothe externalside
of each case. The envelope is to be
either nailed with a metal plate to
the case or brazed directly to the
metal nonworking parts of the
equipment, if the equipment is
conveyed without packing.

Another copy of the packing list
to be put into the case containing
the equipment.

2.8. On oversize and heavy
package as well as on the cases the
height of which exceeds one meter
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meTp, M/ i Bec npessiaer 500 kr,
J0JKHO ObITh YKAaB3aHO HECMBIBAE-
MOJi KPacKoi Ha KasKJOM IPy30BOM
MECTE PacloJ0KeHNE LIEHTPA TAMKEe-
¢t 3HaKoM + 1 Oyksamm IIT.

2.9. Ilponaeer; 0b6a3aH BoO3Mec-
TUTb JOIOTHUTEJILHBIE TPAHCIOPT-
HBIE M CKJIaICKME PACXObI, BOSHUK~
II¥e B CBA3M C 3aChIJIKOM 060pyno-
BaHMA He [I0 aJIpeCy BCJIE/ICTBIE HE-
IOJIHOIIEHHOM MJIM HeNlpaBUIbHOM
MapPKMPOBKN.

3. Orrpyska

4. CaHKnum

4.1. B caryuae, ecom 6yayT umeTh
MECTO OMO3JaHiA B IIOCTABKE IIPO-
TUB CPOKOB, YKa3aHHBIX B HACTOSA-
uieM kouTpaxTe, IIpomaeern qossxkes
ymiatuTs IToKynaTeno KOHBeHIM-
OHanBHBII mTpad B pasmepe 0,5 %
OT CTOMMOCTH HE ITOCTABJIEHHOIO B
CPOK TOBapa 3a KaXIVI0 HeIelo
NIPOCPOYKMK B TeUeHMe IEPBRIX 4 He-
nerb 1 1 % 3a Kamgyo mocienyo-
11y Hepemo, Ho He Gosee 10 % or
CTOMMOCTH HE ITOCTABJIEHHOTO B CPOK
TOBapa.

4.2 IItpadc 6yzer yaep:»KuBaTh-
c¢# co cueros IIponaena npu onate
ux llokynarenem. B caygae, ecan
TMoxymnaTeJib 110 KaKOH-IMO0 TPUIM-
HE He YAePMMT ITpad IIPH OIIaTe
cueraIlponaBua, mocaequmii 06A3an
OMIaTUThL CYMMY IITpada Io nep-
BoMy Tpebosanuio ITokynaTesns.

4.3. B ciyuae, ecov oIo3iaHue B
[I0CTaBKEe TIPEBBICUT HYEeTHIPE MECA-
1a, IloxynaTesns mMeeT npaBo OTKa -
3aThCA OT KOHTPAKTA WJTH €70 YACTH.
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and/or the weight exceeds 500 kg
there must be shown the centre of
gravity on each package with the
indelible paint by the mark + and
letters ITT.

2.9. The Sellers are responsible
foradditionaltransportandstorage
chargesincurredduetothedispatch
to a wrong address caused by
improper or incorrect marking.

3. Shipment

4. Sanctions

4.1. In the event of the Sellers’
delayinthesupplyagainstthedates
stipulatedinthe Contract the Sellers
are to pay to the Buyers penalty at
the rate of 0,5 % of the value of the
goods not delivered in due time for
every week of the delay within the
first four weeks and 1 % for every
subsequent week but not more than
10 % of the value of the equipment
not delivered in due time.

4.2. The penalties will be deduc-
ted from the Sellers’ invoices when
they will be paid by the Buyers. In
case the Buyers for any reason do
notdeduct the penalty when paying
the Sellers’ invoice the latter is
obliged to pay the penalty amount
at the first request of the Buyers.

4.3.Should thedelayexceed four
months the Buyers shall have the
right to cancel Contract or a part
thereof.

4.4, 3a Heu3BeIeHVe MM HeCBO-
eBpeMeHHOE M3BellleHNe 0 IPOu3Be-
IEeHHOM oTrpy3ke obopynosaHus
IIpomasen yriaunsaer [Toxynaresio
mrpad B pazmepe 0,1 % oT cToumo-
CTH OTTPYysceHHOro 0bopynoBaHMA.

5. TapasaTiu

5.1. IIponaBsen rapaHTHpPYyeT:

a)uTo mocTapigeMoe 060pya0Ba-
HIe ¥ TEXHOJIOTMHeCKIii Ipomece, aB-
TOMaTM3aIMA ¥ MEXaHM3aLMA COOT-
BETCTBYIOTHAMBLICIINM JOCTHKEHY-
sIM MMPOBOJ HAYKNM M yAOBJIETEOPA-
IOT CAMBIM BBICOKMM HOpMAaM, Cylie-
CTBYOLIMM [1JIs1 A2 HHOTO Byzia 060py-
JIOBAHMS K MOMEHTY IIOCTaBKI,

0) BBICOKOE Ka4uecTBO MaTepMa-
JIOB, KOTOPEIE MCIOJb3YITCA IJIA
n3roroBJerna obopynoranmusd, 6e-
aynpeunyio 00paboTKy 1 BBICOKOE
KayeCTBO TEXHMYECKOTO BBIIOJHEe-
1A 1 cbopku;

B)4TOIOCTaBJIAEMOe 060pynoBa-
HME MBrOTOBJIEHO B TOJTHOM COOTBET-
CTBMM C OMMCAHVEM, TeXHUYIECKONA
cnenuMKALYIeN M YCIOBUAMMU KOH-
TPaKTa;

T') 4T0 KOMIIJIEKTHOCTE [T0CTaBJLA-
emoro 060pyAOBaHNA U IlepefaBae-
MO} TEXHUYECKOW NOKYMEeHTaluu
cooTBeTCTBYyeT TpeboBaHMAM KOH-
TPaKTa.

5.2. Cpok rapaHTMM HOPMaJbLHOM
u BecriepebortHoit paboTel 0bopyno-
BaHuA — 12 MecsAIeB ¢ JaThl IIyCcKa
ofopynoBaHMA B BKCILIyaTalyIo, HO
He bostee 18 MecALIeB C aThI TIOCTABKY
KoMTIIeKcHoro obopyosannd. B ery-
Yyae 3a/IepIKKI B ITyCKe B DKCILIyaTa-

4 4. Should the shipment of the
equipment not be notified or be
notified with delay, the Sellers are
to pay to the Buyers penalty at the
rate of 0.1 % of the value of equip-
ment already shipped.

5. Guarantee

5.1. The Sellers guarantee:

a) that the equipment supplied
and technological process, auto-
mation and mechanization are in
full accordance with the highest
world technical achievements and
meet the highest standards for this
type of equipment at the time of
delivery;

b) high quality of the materials
used in the manufacture of the
equipment, first rate workmanship
and highquality of themanufacture
and assembly;

¢) that the equipment to be
supplied has been manufacturedin
fullconformity with thedescription,
technical specifications and condi-
tions of the Contract;

d) that the completion of the
equipment and the technical
documentation supplied are in
accordance with the requirements
specified in the Contract.

5.2.The period of the normaland
trouble free operation of equipment
is to be 12 months from the date of
puttingintheoperationbutnotlater
than 18 months from the date of
shipment of the complete equip-
ment.
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LMI0 000PY/OBAHNA MM OCTAHOBKY
000py 10BaHIA B TEUEHNE Ta paHTIii-
HOTO NEPMO/Ia, Ha3BAHHbIE CPOKM CO-
OTBETCTBEHHO TIPOIJICBAIOTCH.

5.3. Ecaim B TeueHne cpokoB ra-
paHTuu 0bopynoBaHmMe oKayKeTCA
IeEKTHBIM MIIM HE COOTBETCTRYIO-
UMM YCJIOBMAM KOHTPAKTa, TO, He-
3aBMCHMMO OT TOI'0, MOTJIO JI} 3T0 OBITE
YCTaHOBJIEHO IPM MCIBITAHMM HA
saBojsie IlpogaBua mmn cybmocras-
mkoB, IIpomaser; no Tpebosannio
Ilokynarena HesamennuTeIBHO 1
0e3 kakoli-nmbo AONOMHUTELHOT
OIJIATHI CO cTOpoHEL [lokynarTens
yCTPaHUT 00HA Py KeHHbIe feeKTh
IIyTEM JCIIPABJIEHNA JMO0 3aMeHbI
NedeKTHOro 060PyMOBa HIA WK €10
HaCTel HOBBIMIAL

B arom cayyae Iloxymartean
BIlpaee noTpebosaTts oT Ilpogasna
yInaTe! mTpada Kak 3a IPOCPOUIKY
B IIOCTABKE B pPasMepe, IpeqyCcMoT-
PeHHOM B craThe «CaHKIMM», cum-
Tafd ¢ JATbl 3aABJIEHUA [IPETEH3NN
TI0 eHb yCTPaHeHMA AeeKTa uim
IIOCTaBKM HOBOTO obopyjoBaHusA
B3amed 3abpakoBannoro. Ongaxo
cyMma mrpada He 0JDKHA IPeBbi-
mate 10 % oT cTommocTy 0bopyno-
BaHudA, BKJIOYAA mTpad 3a mpo-
CPOYKY BIOCTABKE, ECIM TaKa A TPo-
CPO4Ka MMeJa MecTo 1 mrpad yxe
BBIT HauMCIeH.

5.4. Bamenenusle nedexTHBIE
obopynoBanyue MMM 4acTu BO3Bpa-
matores Ilpogasuy no ero rpeGosa-
HMIO ¥ 34 €r0 CYeT B CPOK, COTJIaco-
BaHHBIM CTOPOHAMMU.
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The above period will be
accordingly extended if start-up of
the equipment is deferred or the
operation is stopped.

3.3. If during the guarantee
period the equipment proves
defective or not corresponding to
the conditions of the Contract, the
Sellers upon the Buyers’ demand
undertakeimmediatelyandattheir
expense to eliminate the detected
defects by means of repairing or
replacing the defective equipment
or its parts with new ones
irrespective of the fact that such
defects and the non-conformity
might have been detected during
the tests at the Sellers’ or sub-
contractors’ Works.

In this case the Buyers are
entitled torequest the Sellerstopay
the penalty as for delay in delivery
at the rate stipulated in Article
“Sanctions” counting from the date
when a claim has been made till the
date of elimination of the defects or
replacement of the equipment.
However, the amount of penalty is
not to exceed 10 % of the value of
the equipment including the
penalty for delay in delivery if such
a delay has taken place and the
penalty has already been charged.

5.4. The replaced defective
equipment or parts are to be
returned to the Sellers at their
requestand for theiraccount within
thetimeagreed uponby the Parties.

Bce TpaHcmopTHEIE M Apyrue
pacxo/ipl, CBA3aHHBIE C BOBBPATOM
u/vm 3aMeHoi eeKTHLIX Ipes-
meToB, HeceT Ilponaserr.

0.9. YKa3aHHBIN BBIIIE CPOK ra-
PaHTUM B OTHOILLIEHUMM JICTIPpaBJIEHHO-
ro oDOpyOBaHMSA MJIM Y4aCTEMN, T10-
CTaBJIEHHBIX B3aMeH Jed)eKTHBIX,
HadMHAETCHA C JAThl X BBOJA B 9KC-
IJayaTalmuo.

9.6. Ecnin HeiocTaTKM He yeTpa-
HUMMBIWJIM Ha MX YCTPaHEHNE IIoTpe-
ByeTcsa Dosiee YeTEIpEX MECALEE, TO
IloxynaTesns BIIpaBe 0TKA3aTHCA OT
KOHTpaKTa B LIEJIOM MJIV OT TeheKT-
HOro obopynosanua uam TpeboBaTh
€ro COpa3MepHYIO yIeHKY.

B cnyyae orkasa ot obopyosa-
mmalloxynarens Bozspauaer IIpo-
JaBIy 3a CHeT NocJIeJHETo feeKrT-
Hoe obopynosanne,allpogaserobs-
3aH BepPHYTb ynnaudeHusre ITokyna-
TeJIeM CYMMBI ¢ Hauuciaernuem 10 %
TOJJOBBIX.

6. Crpaxosanue

6.1. IloxynaTesns NpUHENMAET HA
cebsa Bce 00A3aHHOCTH IO CTPAaX0Ba-
Huo B noas3y Ilpogaena 8 Crpaxo-
BoM AkimoHepHOM oOiectBe Poc-
cun (MHroccTpax) nocTaBiseMoro
10 KOHTPaKTy 000pyAOBaHNA C MO~
MeHTa ero OTrpy3Ku ¢ 3aBo10B IIpo-
JlaBIa ¥/Mm1 ero cybrocTaBImyKoB
10 MOMEHTA IIOCTAaBKM B COOTBET-
crBuy ¢ IlpaBunamm TpaHCIOPTHO-
rO CTpaxoBaHuA rpysos VMurocerpa-
xa Poccymn.

6.2. Pacxo/pI 110 CTPaX0BaHMIO OT
3aBozos Ilponasna u/mmm cybnoc-

All the transportation or other
expensesconnected withthereturn
and/orreplacementof the defective
itemsare to be borne by the Sellers.

9.5. The above period of
guarantee in respect of repaired
equipment or parts delivered
instead of the defective ones begins
anew fromthe date of putting them
into operation.

5.6.If thedefectscannot be elimi-
nated or elimination of them requi-
res more than four months, the
Buyers have the right to cancel the
whole Contractortorejectthedefec-
tive equipment or to request a cor-
responding reduction fromits price.

In case the Buyers reject the
equipment, they return to the
Sellers for the latter’ account the
faulty equipmentandthe Sellersare
to repay the sums paid by the
Buyers with 10 % interest per
annum.

6. Insurance

6.1. The Buyers undertake to
bear all cares with regard to the
insurance with RussianIngosstrakh
of the equipment to be delivered
under the Contract fromthe date of
shipment from the Sellers’ and/or
their sub-contractors’ factories up
to the moment of delivery in
accordance with “Transport
Insurance Rules”.

6.2. Theinsurance expensesfrom
the Sellers’ and/or their sub-
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TABIIMKOB [0 MOMEHTa TOCTaBKHU
Tosapa B pasmepe 0,075 % ot cTpa-
XOBOM L|eHbI 0THOCATCA 3a cueT IIpo-
JIABLA ¥ YIEePKMUBAIOTCH IIPH OTJia-
Te cuetoB [Tokynarenem.

6.3. CrpaxoBaHye Ha BpeMsA Bce-
ro Iep1oJa TPaHCIOP TUPOBKM IPO-
u3BoaMTCA Ha yesoBuax «C oreer-
CTBEHHOCTBIO 33 YACTHYIO aBapHIo»
cornacHo § 2 1. 2 IlpaBui, BRIIO9asd
MOBpENIeHNe KPIOKaMM, MacyoM,
IIPEeCHOI BOJOM (MCKIII0Yas OTIOTE-
BaHMe) ¥ APYTMMM rpy3aMu, BKJIIO-
Had MOJIOMKY, BKJIIOYad Kpamy M
MIPONAasKy LeJIbIX 1 HaCTH MECT 1 He-
JIIOIIOCTABKY LIEJIBIX MecT. Bo Bcex
YKa3aHHBIX BEIIIE CJIyYasaxX He3aBu-
CMMO OT IIPOLIEHTA IOBPEKIEHMH.

6.4. B reyenne 2 MecAIes ¢ JaThl
noanmcanus Kourpakra Iloxyna-
Tenb oJ¥KeH BhicaaTs IlponaBiy
CTPaXxO0BOI TIOJNC, BBIMMCAHHDINA Ha
uma IlpomaBua, IOKPbIBAWMI
CTpaxoBaHMe rPy30B C MOMEHTa OT-
npaBky ¢ 3aBoga Ilpoxasna m/mam
ero cybmocTaBIMKOB 10 MOMEHTa
IIOCTaBKM.

7. YKCIOPTHBIE IUIEH3UN

7.1. IlIpogaBell NpMHEMMaeT Ha
cebs Bce 3a60THI M pacXo/ibl, CBA3aH-
HBI€ C [MOJIYYEHUEM SKCIIOPTHBIX JIN-
neHaunit Ha nocrasky B Poccyio 06o-
pyznoBaHuA B 00beMe, IpegyCcMOT-
PEHHOM HACTOAIIMM KOHTPAKTOM.

7.2. Ecau nvuensun He 0yOyT
TI0JTy 9EHbI VIV IO OKOHYa HMUA MCTIOJ -
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contractor’s factories up to the
momentof goodsdeliveryattherate
of 0.075 % of the insurance sum are
tobecharged tothe Sellers’account
and to be deducted by the Buyers
from the Sellers’ invoice.

6.3. Insurance during the whole
period of transportation and
transhipment is to be effected on
conditions covering responsibility
for “particular average” according
toclause Sec.2.p.2of the “Transport
Insurance Rules” including damage
to cargo by cranes, oil, fresh water
(excluding sweating) and by other
cargo,including breakage, pilferage
of whole packagesora part of them
orshort-delivery of whole packages
andinallthe casesmentioned above
irrespectiveof the percentageofthe
damage.

6.4. The Buyers shall within 2
months of the date of signing the
Contractsend tothe Sellerstheinsu-
rance policy issued in the name of
Sellers covering insurance of the
cargofromthe moment of shipment
thereof fromthe Sellers’ plantand/
or their sub-contractors till the
moment of delivery.

7. Export Licences
7.1.TheSellersshall bearallcares
and expenses connected with the
exportlicence fordelivery to Russia
of the equipment within the scope
stipulated by the Contract.

7.2. Should the licence not be
obtained or be revoked by the

HEHMA KOHTpakTa OyAyT 0TO3BaHLI
COOTBETCTBYIOIIMMHM BJIACTAMM MJIN
pericreue ux ucreuer, IToxkynarens
VIMEET IIPAB0 aHHYJMPOBAThL HEBBI-
TIOJTHEHHY0 YacTk KOHTPaKTa MIIM
KOHTPAaKT B LIEJIOM.

Boromcayyae IlokynaTesnas BO3-
Bpatgaer IIpogaBiy TeXHUYECKYIO
JOKYMEHTaINIO M/M.TIM IIoCTaBJIEH-
HOoe 0o0OpyZOBaHME Ha YCJOBMAX
DOB nopr Pocenn u/nnu hparko-
BATOH NOIPAaHMYHAA KEeJIe3HOA0~
posxHas cTanmA Poceym. Ilpogasern
o6s3an BepuyThk [lokynaTenio Bce
TIOJTy4eHHbIe 0T I0CcJeHero IaTe-
KM, IPOVI3BEJIeHHbIe JI0 0TKa3a OT
KOHTpakTa, ¢ Hauucuennem 10 %o ro-
JIOBBIX.

8. IlaTeHTHI

IIpomasen rapantupyer Iloky-
TIaTEeJI0, YTO IIOCTABJIEHHEIH UM To-
Bap cBobojeH OT JuoBBIX paB MM
TIPUTABAHMIA TPETHIX JIMLL, KOTOPBIE
OCHOBAHBI Ha IIPOMBIIIIEHHO c0o6-
CTBEHHOCTY MJIM APYTOM MHTEILIEK-
TyaJbHO¥ cobecTBerrOCTI. B carydae,
ecsu IToKymaTe o 1/ mim ero KJam-
eHTaM OyayT IIpe'bABJIEeHbl TPETh-
VIMI ITAIIA MM KA KMe-JIM00 TPeTeH3 MM
/MM VICKM, OCHOBaHHBIE Ha HAPY-
UIEHMU UX TIPaB IPOMBIILIEHHON!
coDCTBEHHOCTY MJIM OPYTOM MHTEJI-
JexTyasbHoi coberserHocTH, Ilpo-
naBer 00sA3aH yperyampoBaTh Takne
[IpeTeH3MN M/ WM YICKM 3a CBOMICHeT
M BO3MECTUTH BCe YOLITKHM, BEIIOYa s
pacxopsl, nmoHecenunle IlokynaTe-
gemu/uay ero kaverTami IToxymna-
TEeJIb JOJIYKEH B pa3yMHBIM CPOK ITOC-

appropriateauthoritiesorshouldits
validity expire prior tothe complete
execution of the Contract, the
Buyers are entitled to cancel the
non-executed part of the Contract
or the whole Contract.

In this case the Buyersreturnto
the Sellers the received technical
documentation and/or the
delivered equipment on FOB port
of Russiaand /or Freeonrail frontier
railwaystationof Russia terms.The
Sellers are obliged to repay to the
Buyers all the sums paid by the
latter before the cancellation of the
Contract with 10 % interest per
dannuim.

8. Patents

The Seller guarantees to the
Buyer that the goods delivered by
him are free and shall be free from
anyrightsorclaimsof third persons
which are based on industrial
property or other intellectual
property.

In case third persons make any
claims to the Buyer and/or his
clients, based on the violation of
their rights of industrial property
or other intellectual property, the
Seller must settle such claims and/
or suits at his own expense and
indemnify all the losses, including
expenses incurred by the Buyer
and/or his clients.

The Buyer must within a
reasonable period of time after he
learned about such claims and/or
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JIe TOTO, KaK OH Y3HAJ 0 TIpeIbiB-
JICHHBIX €MY M/WJIM €ro KJMeHTaM
TaKWX NPETEeH3MAX M/MIM UCKAX,
M3BeCTUTb 0 HUX Ilpogaena.

9. ®opec-maskop

10. Ap6uTtpasx

Bee cnopsl nam pasHorjacud,
MOTyIlyie BOZHUKHYTh M3 HACTOMAIIe-
IO KOHTPAKTa WM B CBA3M C HUM,
TIOZIJIE?KAT, C MCKIIFOUEHUEM IOACY I~
HOCTM OGIIVIM CyAaM, pas3pelleHiio
BO BHelHeTOproBoi apourpaskHoi
xomucceuy upu ToproBo-npomsiii-
JIeHHO# nasate Poceun B Mockse B
cooTBeTcTBMM ¢ IIpaBniiamMm npous-
BOJICTBA IeJI B yKa3aHHoi Komucenn.

Pemenne apburparka ABIAeTCA
OKOHYATENLHBIM M 00A3aTeNbHBIM
s 00eux CTOPOH.

11. nciekTMpoBaHme
M UCObITAHUES

11.1. Ilokynaresns uMeeT mmpaBo
IIOCBLJIATH CBOMX MHCIIEKTOPOB Ha 3a -
Boze! IIpogaeia n cybrnocTaBIMKOB,
IIPOBEPUTE B Ji00ble HOPMAaJbHEIE
paboune Yachl MX IIpeANPUATII U3~
TOTOBJIEHME M KAYECTBO 3aKa3aHHO-
ro 000pYAOBaHUA M UCIIOJIH3YEMbBIX
MaTepuaJios.

11.2. o npoBeeHUA MHCIIEKTH-
pOBaHNA M VCILITAHNA 000pyI0Ba-
HuA Ha 3aBojgax IlpomaBua u/man
cybnocrasumkos Ilponasern obsazan
no npockbe IToxynarena obecre-
UMTh MECIEKTOpaM IloKynaTesiso3-
HaKOMJIeHME M M3yYeH e aHAJIOTUI~
HOTO JIeficTBY0ero 000pyA0BaHUA,
n3roToBJeHHoro IlponaBiom.
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suits made against him and/or his
clientsnotify the Seller about them.

9. Force Majeure

10. Arbitration

All disputes of differences
which may arise out of or in con-
nection with the present Contract
are to be settled, jurisdiction of
ordinary courts being excluded,
by the Foreign Trade Arbitration
Commission at the Russian Cham-
ber of Commerce and Industry,
Moscow, in accordance with the
Rulesof Procedureof thesaid Com-
mission.

The award of the Arbitration is
finaland binding upon both parties.

11. Inspection and test

11.1. The Buyers have the right
to send their inspectors to the
Sellers’ and their sub-contractors’
factories to inspect at any normal
working hours of the Sellers’ and
their sub-contractors’ factories the
workmanship and quality of the
contracted equipment and of the
materials used.

11.2. Before the inspection and
test of theequipment at the Sellers’
and /ortheirsub-contractors’ facto-
ries the Sellersat the Buyers’ requ-
estaretoprovideanopportunity for
the Buyers’ inspectors tostudy and
acquaint themselves with the simi-
lar operating equipmeént manu-
factured by the Sellers.

11.3. Mizemnienme Ilpogasua o ro-
TORHOCTM 000PY/IOBAHUA K VICIIBITA-
HUIO J0J3KHO Ob1Th nocsiaso B Topr-
npexactTBo Pocenn B erpane Ilponas-
113 1 B KOrmmu [ JOK y ITa TesIr 1 rmoJry4e-
Ho TopropecTBOM He I03Hee YeM
3a 15 gHewM Ao Ha4vaJa MCIIbITaHMA.

Ecau B Tevenne 15 aHel ¢ JaThl
IIONYyYCeHWA M3BEIeHUA Horcyna—
Tess coobmur Ilponasiy, 4To ero
MHCIIEKTOP He CMOKeT IPUCYTCTBO-
BaThIpuucnslTanny i IIponaser]
HE [IOJIyYNT 3a 3TO BpeMA HMKAKOTo
uaeltenud, [Ipoasel] BIpase mpo-
BECTH MCIILITAHUE B OTCYTCTBME MH-
cnextopa IToxynarens. Ecomuenbl-
TaHWEe NOATBEPAUT COOTBETCTBUE
obopyposannA TpeboOBaHMAM KOH-
TpaxTa,lIponasennpegocraBurIlio-
KyHaTeNio IPOTOKOJ MCIBITAHMA.
OpnuH SK3eMILIAP YKa3aHHOIO IIpo-
TOKOJIA JloJIXKeH ObITh HaIpaBJieH
IIponaerome TopripeacTeo Poccun
B cTpaHe IIponaBria /1 Noay Y€ HIsA
paspelIleHnd Ha OTTPY3KY.

11.4 ITponaBern nossxeHNIpeaocTa-
BUTH 34 CBOJi CHET B pacCIOpAKeHe
nHenektopa ITokynarenasce Heobxo-
IVIMBIE CpeJICTBa JJIA MHCIIeKTHPOBa -
HuA 000PYHOBAHNA ¥ MATEPUAJIOB B
COOTBETCTBUI C YCIOBUAMM, CYILIECT-
BYIOUVIMM B JaHHOV OTPaCJIA IIPOMBIITI-
snenHocty crpanbl [Ipopaena, a Takxe,
pyu HeoBXO0AMMOCTH, TIEPEBOIIMKA.

IIponaBer6yneT OKasbIBATE BCH-
YecKoe coJieficTBMe, KOTOPOoe IIoTpe-

11.3. The Sellers’ notification of
the readiness of the equipment for
testittobesenttothe RussianTrade
Representation in the Sellers’
country and a copy to the Buyers
and received by the Trade
Representation not later than 15
daysbefore the beginning of the test.

Should the Buyers or their
representative within 15 daysfrom
the date of receipt of the Sellers’
notification inform the Sellers that
the Buyers’ inspector cannot be
present at the test or should the
Sellers fail to receive any infor-
mation within the said period, the
Sellers are entitled to perform the
test without the Buyers’ inspector.
If the tests have proved that the
equipmentmeetstherequirements
specified in the Contract Sellers
shall present to the Buyers the Test
Report. One copy of the above
Reportis tobe sent by the Sellers to
the Buyers’ representative at the
Russian Trade Representation in
the Sellers’ country to obtain the
Release note for Shipment.

11.4. The Sellers are to place at
their expense at the disposal of the
Buyers’ inspector all the facilities
required for inspection of the
equipment and materials in
accordance with the conditions
existing in this branch of industry
in the Sellers’ country as well as an
interpreter if necessary.

The Sellers shall render any
assistance that can be required in
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DyeTcA LA TIONyYeHUA MHCIIEKTOpa-
mu IlokynaTensa HeoOXoouMbIX BUS,
a Takyke oDecreymT 3a CBOW CYET
uncnexkTopos Ilokynarens kBapTu-
paMM MM HOMepaMy B TOCTMHMIIAX
JJIA TIPOYKMBa HIA.

11.5. McnbiTanue obopyaoBaHus
JIOJIKHO TPOBOAUTHCHA HA 3aBOJax
IIponasia u/mmm cybrIocTaBIIMKOB
3a cuet IlpojiaBna B NMPHCYTCTBUM
nucnekropa [lokynatens, o yem co-
CTaBJIAETCA COOTBETCTBY LM IIPO-
TOKOJI C yKa3aHMeM B HEM cyllle-
CTBEHHBIX I10PODHOCTE M pesyIhb-
TATOBMCIILITAHNA, 8 TAKYKE COOTBET-
cTByeT i1 000pyOBaHME YCIOBUAM
KOHTPAaKTa.

11.6. B cnyuae, ecou Ilponasers
u/unu naenexkrop Ilokynarens yc-
TAHOBUT, 4T0 000pPyAOBAHME HE CO-
OTBETCTBYeT YCJIOBMUAM KOHTPAKTa
un/miam ymeeT aedekTrl, IIponageer
06a3aH HeMeJIJIEHHO CBOMMM Cpeji-
CTBaMM ¥ 33 CBOW CHET yCTPaHMTH
o0Hapy KeHHble HeNOCTATKM, IIPH-
geM B 3TOM CJIydae CPOK IOCTaBKM,
YCTaHOBJEHHBIM KOHTPAKTOM, He
[IOJIJIEKUT NIPOAJIEHHIO.

Ilo ycrpanenmn pedpexror obo-
PyZIoBaHMe ZOJKHO OBITE 10 Tpebo-
BaHMio IloKkynaTesNs MCHOBITAHO
BHOBb C cOOJII0/IeHMeM Y CIIOBMIA, IIpe-
IyCMOTPEeHHBLIX HACTOAIEe CTaTheN.

11.7. IlpucyTcTBME MHCIEKTOPA
IToxynarensanpunposenenun Ilpo-
IaBLIOM MCIBLITaHMIl, KaK yKas3aHO
BBIIIIE, TAK ¥Ke KaK M BEIada MM pas-
pelLIeHna Ha OTTPY3KY, He 0cBobO -
naet ITposaBua OT NIPMHATEIX MM Ha
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obtaining visas by the Buyers’
inspector and shall at their expense
furnish the Buyers’ inspector with
flats or accommodations in the
hotels during their stay there.

11.5.The test of the equipmentis
to be effected at the Sellers’ and /or
their sub-contractors’ factories at
the expense of the Sellers in the
presence of the Buyers’ inspector
and is to be fixed in a corresponding
Report stating essential details and
test results as well as conformity or
non-conformity to the terms and
conditions of the Contract.

11.6. Should the Sellers and/or
the Buyers’ inspector find that the
equipmentisnotinconformity with
the terms of the Contract and/or is
defective, the Sellers are to
eliminate the defects immediately
attheirexpenseand by their means,
but in this case the time of delivery
stipulated in the Contract is not to
be extended.

When the defects have been
eliminated, the equipment shall be
testedagainonthe Buyers’demand
with observance of the conditions
stipulated by the present article.

11.7.The presenceof the Buyers’
inspector at the test performed by
theSellersasstated aboveaswellas
the issue of Release note for
Shipment by the Buyers’ inspector
do not free the Sellers from their

cebs 06432 TeILCTB U HE BIAMAET Ha
npapa [lokynarens, npeaycMoTpeH-
HEIE B cTaThe «l'apanTum».

11.8. OxoHyaTeNBHBIE MCIILITA-
HMA ¥ IpMeMKa 000py0BaHMA IPO-
u3BoAATCA B Poceuu nocJie OKOH4Ya-
HMA MOHTaXa M HaJla KM I10 JOCTH-
JKEeHUM IIpellyCMOTPeHHBIX B KOH-
TpakKTe KOJMYECTBEHHBIX M Kaye-
CTBEHHBIX ITOKasaTeJel.

Ilocne npoBeenna OKOHYATEN b~
HBIX MCIIBITaHWii cocTaBmaeTcs «I1po-
TOKOJI IIPOBe/IeHMA OKOHYa TeJIbHBIX
MCIIBITAHMIA ¥ ITyCcKa 000pyA0BaHA
B SKCILIyaTALMIO» , KOTOPBIA MOITH -
ceIBaeTCA npepcrasuresnamu IIpo-
pasna u Iloxkynarend M B KOTOPOM
durcupyrorcs noipodHbIe Pe3yib-
TaThI IPOBeAeHHbIX MCIBITAHMA

Jara nmoxgnucanua «IIporoxona
[IPOBeEeHNA OKOHYA TeIbHBIX MCIIbI-
TaHMit ¥ IIycka 000pyAOBAHUA B 3K~
CILIyaTalyio» ABJIAETCA JaTOM IIyC-
Ka 060py/IOBaHMA B BKCILIYaTalIo.

12. O01IMe NOJoKeHNA

12.1. Bce npuioieHnd, yIoMa-
HYTBIE B HACTOAIeM KOHTPaKTe, AB-
JAITCS er0 HeOT'beMJIEMOJ 9aCThIO.

12.2. VMiamMeHeHMs M JIOMOJIHEHUA
HaCTOSIIET0 KOHTPaKTa NelCcTBU-
TeJLHBI JIMIIL B TOM CJy4dae, eclm
OHM COBEPIIIEHEI B MMChMEeHHO0M hop-
Me ¥ IIOZIMCAaHbI JOrOBapUBAOIIN-
MMCS CTOPOHAMM.

12.3. IIponagel He MMEET IIpaBsa
IepenaTh TPeTEMM JIUITAM UCITOJIHE-
H}e HAaCTOAI[Ero KoHTpakra Hes
miceMeHHoro paspemrennd [Toxyma-
TeJIA.

obligations and do not affect the
Buyers’ rights stipulated in the
article “Guarantee”.

11.8. The final tests and
acceptance of the equipment are to
be performed in Russia after
finishing the installation and
adjustment of the equipment and
achieving quantity and quality
requirement stipulated in the
Contract.

After the tests have been
performed, “Report on the Final
Test and Putting the Equipment
into Operation” is made and signed
by the Sellers’ and the Buyers’
representatives, the detailed results
of the tests performed being put in
this report.

The date of signing the “Report
on the Final Test and Putting the
Equipment into Operation” is the
date of putting the equipment into
operation.

12. General Provisions

12.1. All the appendixes in the
present Contract are to be
considered integral parts of the
Contract.

12.2. All the amendments and
addendatothepresent Contractare
validonlyif theyaremadeinwritten
formand signed by the Contracting
Parties.

12.3. The Sellers have noright to
transfer the execution of the
Contracttothird partieswithoutthe
Buyers' written consent.
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12.4. Yunara IIpomaBuom mrpa-
c¢oB u/Mnu BOZMEIeHUe MPAMBIX
y6rITKOB He ocBoboxkpaer Ilpogas-
112 0T 00432 TeILCTB 110 BBITTOJIHEHHIO
KOHTpaKTa.

12.5. Benyyae HapyIeHUsA 0JHOM
13 CTOPOH KaKoro-smbo obasaTessb-
CTBA I10 HACTOALEMY KOHTPaKTy,
BKJIIOYAA M CIyHay AaHHYIMPOBAHNA
KOHTpaKTa, 8Ta cTopoHa obAs3aHa
BO3MECTUTE JPYIOi CTOPOHE yOBIT-
K¥, BBI3BAHHBIE TAKVM HapyILIeHM-
€M, 8 ecJIM KOHTPaKTOM B TAKOM CJIY-
yae NpegycMOTPEHa OIJjaTa mTpa-
tha — yOBITKM B HaCTH, HE TOKPhIBA -
eMoif Imrpadom.

12.6. Konnu Bcel KOppecioHieH-
LIV TIO MCIIOJTHE HMEO HACTOAIL[ET'0 KOH-
TpakTa BbIchlIaoTca B Topropen-
cteo Pocenn B crpane [lponasia.

12.7. Tlocoie moanMcaHmua HACTO-
SIIIIET0 KOHTPAKTA BCe IIPeAbI Iy IIye
[IepPEroBOpLL U [IepenucKa 110 HeMy
TEPAIOT CUITY.

HacToAmii KOETPaKT IoAIMcaH
B OBYX DK3EMILIAPAX, KAM/IbII Ha
PyCCKOM ¥ aHIIMIICKOM A3BIKaX,
npuueM ofa TEKCTa MMEIOT OJMHa-
KOByI0 cuny. KOHTpakT BCTymaer B
CHUJIY C JJAThI €r0 NOJIUCAHNA.

ITIPOIABEI
THE SELLERS

12.4. The payment of penaltiesby
the Sellersand /or compensation for
damages do not release the Sellers
from the execution of the Contract.

12.5.In case either party violates
anyobligationshereunderincluding
casesof cancellationof the Contract
as a result thereof, the party shall
reimbursetheotherpartythelosses
incurred bysuchviolationandincase
iftheContractprovided for payment
of the Agreed and Liquidated Da-
mages (paid) under such conditions
shallreimburse the losses whichare
not covered by the Agreed and
Liquidated Damages (paid).

12.6.Copiesofallcorrespondence
concerning the fulfillment of the
present Contract are to be sent to
the Russian Trade Representation
in the Sellers’ country.

12.7. After signing the present
Contract all the preliminary
negotiations and correspondence
betweenthe Partiesconcerning the
Contract become invalid.

The present Contract is signed
in duplicate, each in Russian and
English, both textsbeing authentic.

The Contract comes into force
from the date of its signing.

IIOKYIIATEJIb
THE BUYERS

COMPLAINTS AND THEIR ADJUSTMENT
Chapter

XI
IIPETEH3UN 1 X YPEI'YJINPOBAHUE

Whenever goodsof aninferior! quality, damagedarticles, goods
not ordered have been received, when there is a shortage® or a
delay, a letter of complaint is sent. The writer states, clearly and in
detail, whatinconvenience ordamage hasbeencaused and, possibly,
what claims he raises. It is no use writing complaints in an angry,
abusivetone. A reference to the previously satisfactory deliveries
and the high standing® of the partner will in most cases prove more
helpful®.

Coping® witha complaintisone of the most difficult tasks facing
the correspondent. First he must find out whether the complaint is
justified” or not.If that cannot be ascertained® withina few days, he
should write the customer immediately that he is investigating®
and will send a full reply soon. He should, however, avoid making
rash'® promises.

If the fault is the exporter’s he should apologize politely and, if
necessary, offer the customer a suitable compensation or
indemnification. Of course, this is only done if the buyer has
supported his claim sufficiently'’. The seller will assure him that
sucha thing willnever happenagain. Finally, he maylet his customer
know how much he appreciates the business connection with him.
If possible, he points to a new line he is bringing out or makes him
a special offer.

NOTES
1. inferior adj — HM3IIWIA, HU3KWIt (0 Kavecmae
um.d.)
2. shortagen — HeJ0CTaTOK, HeXBaTKA
3. abusive adj — OCKOpPOMTENbHbI
4. high standing — XOpolllas pemnyTaims
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5. helpful adj
6. tocopew

7. complaint is justified

8. toascertainwv

9. toinvestigate v

10. rash adj

11. tosupport his claim sufficiently

— IOJe3HbIH, crnocobeTByRIMi
qeMy-JIL

— CIpaBJATLCHA, NABATH aJeKBaT-
HBIJ OTBET

— 1npeTeH3ua obocHOBaHA

— YCTaHaBJMBAaTh, y0erxgaThes
— pacciyeioBaTh

— TIIOCIIEILHBIA

— 0BOCHOBATE €ro IpeTeH3nio
B IOCTATOYHOM CTEIIeHn

EXPRESSIONS MOST FREQUENTLY USED
IN THE LETTERS OF COMPLAINT

We refer to our order No ... for
the goods which arrived here
on ... (date).

On examining the consignment
we found that ....

We discovered that case No. ...
was short of ... as compared to
the quantity specified in the
delivery documents.

.. have no proper packing,
are damaged, scratched, rusty.

The control straps are missing and
the seals are damaged.

We should be very much obliged
if you would rectify this error.

Please send us replacements
at your earliest convenience
and advise us by return what
steps you are taking to do this.
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Mper miremM 0THOCHTEIBHO HALIIETO
3axasza No .. Ha TOBapsI, Mpu-
ObIBIIME CIOJIA . .. (gaTa).

Vcenenoras maptuio,
MBI 00HAPYKMIN, 9TO ... .

Me1 06Hapy KM, 9TO B AINTMKE
Ne ... He xBaTaso ... MO cpaBHe-
HUIO C TeM KOJMIECTBOM,
KOTOpOe yKa3aHo B TPAHCIIOPT-
HBIX JJOKYMEHTax.

... He MIMEeIOT Ha JJierKallein
YTOaKOBEM, II0BPEXIEHEI,
nouaparnassl, 3apyKaBJICHBL

OTCcyTCTBYIOT KOHTPOJILHBIE
JIEHTBI ¥ IIOBPEJeHbI ILJIOMOBL.

ME1 6yneM o4eHb IPHM3HATEIBHEI,
ecs Ber ucnipasure aty
omubKy.

Ilosxanyiicra, BeIIIMTE HAM
3aMeHBI C IEPBO1 e BO3MOM -
HOCTBIO M HEMEIJIEHHO Co00IM-
Te, Kakue maryu Ber k aTomy
[IpeIIPUHAJIN.

We would urge you to explain
this discrepancy and to correct
the error.

We refer to our order No. ... for
(the name of goods) which
should have arrived here by ..
(date).

Please advise us (by email) when
we may expect delivery.

Please refer to our order for
(the name of goods) which you
advised would be delivered by
.. (date).

We still have not received ...

Unless this order arrives here by ..
we shall have to cancel
delivery.

We cannot wait any longer for
(something).

Please acknowledge that you fully
understand this letter and that
you will follow our
requirements in future.

We should be pleased if in future
you ...

Mgl cunTaeM He0OXOIMMBIM
HACTaMBATH HA TOM, 4TOOE! BeI
00'BACHMIIN 3TO HECOOTBETCTBHUE
M MCTIPaBMIINM OIMOKY.

HKacarensHo Hamero saxaza No ..
Ha .. (HaMMEHOBaHME TOBAPOB),
KOTOPBIN 1oJ3eH Obly MpUOBITh
croaa .. (mara).

Tloskamyiicra, coobiTe Ham (BJIeK-
TPOHHOII II0YTO), KOTJja MBI MO-
JKeM 0XMAATh IpuUObITHE IPYy3a.

OTHOCHMTEJIBHO HALLIETO 3aKa3a
Ha (Ha¥MMeHOBaHMe TOBaPOB),
KOTOpBL, 10 Bamemy 3aaBiue-
HHMIO, JOJKeH OBITh I0CTABJIEH
K .. (mara).

MeE=I Bee enge He TIOJTYHMIIN ... .

Ecom rpys no aTomy 3axkasy
He NpuOyZeT clofa K .., Mbl OyaeM
BEIHYSKJIEHBI OTMEHMUTE 3aKas3.

Bounrklilie MBI HE MOFKEM K IATh
(uero-nmbo).

IloxkamyiicTa, mogTBEPAMTE, YTO
Bamy noNHOCTHIO MTOHATO 3TO
MebMo ¥ 4To B Oyayinem Bel
OyneTe BHIMOJHATDL HAILIM
TpeboBaHMA

Mg Gysem panbl, ecan B Oy yliem
Ber...

EXPRESSIONS MOST FREQUENTLY USED
ACKNOWLEDGING A COMPLAINT

We have for acknowledgement
your letter of ... referring to the
consignment of ... dispatched
to you on ... (date) under your
order No. ...

OTeeyaem Ha Balle MMCbEMO OT ...
OTHOCUTEJILHO [TaPTHH IPY3a,
ornpaeaenHoit Bam .. (maTa)
B COOTBETCTBMM C Bammm
3akazom No ...
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We were sorry to hear that .. were
not satisfactory (up to sample,
as per invoice, etc.) and have
now dispatched ...

We have now taken the matter up
with ... and will advise you
immediately we know the
outcome.

We have passed on your
complaint to .. and will inform
you immediately we find out
what the matter is.

This consignment has been held
up because of ...

However, we assure you that we
are making every effort to get
your goods to you and
anticipate that delivery will be
effected by ...

Please accept our apologies for
this delay.

Please accept our apologies for the
inconvenience caused.

MbI ¢ oropyenmeM y3HaJH, ITO ...
OBLTV HEYOBJIETBOPUTENBHBI
(ne coenazanm c obpasnamy, c
BBICTABJIEHHLIM CHETOM, U T. [|.)
¥ Tenepb BhIChLIaeM Bam ...

Mkz! periaem 5ToT BOIIPOC C ...
u nponugopMupyem Bac
HeMeIJIeHHO 0CJIe TOTO, KakK OH
Oyner pelreH.

Mz! nepenait Bamry mpereHziio
B .. ¥ CBsKeMcA ¢ Bamu cpasy
TIocJie TOT0, KaK BBIACHMM, B
geM Jedo.

IlapTua sapepsxana U3-3a ...

Opnako me! xoTM Bac 3aBepuTs,
YTO IIpKMJaraeM BCce yCUJIMA 10
moctaBke Bam Bamx ToBapos,
W oxmmaeM, uTo Bel mosyuuTe
¥MIX He TIO3JHEee ... .

IToxxamyiicTa, npuMmuTe
M3BMHEHMA 32 BaIePIKKY.
IToxxasyiicTa, npUMMTe HALIN

M3BMHEHNA 33 IPUUMHEHHBIE
HeyzobcTBa.

EXAMPLES OF LETTERS

1. Complaint about delay in delivery.

Dear Sirs,

When we made our order for machine tools (No. 2372) two
months ago we did so on the understanding that delivery would be

by the 7th of August.

We have not received the machine tools yet, and would
appreciate your immediate advice as to when we may expect them.
You have always kept to delivery dates before, and this is the
first time we have had cause to complain '. We have no doubt,
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therefore, that you will do your utmost® to ensure that our
consignment arrives soon.

Yours faithfully,

2. Reply to the above — cause of delay and advice of shipment.

Dear Sirs,

We have your letter dated the 10th of August, and ask you to
accept our apologies for the delay in sending your order for ma-
chine tools.

The tools are in fact still with forwarding agents. We assure
you that your order has been attended to in strict rotation?, but we
should inform you that ordering has been particularly heavy over
the past six months and it has been as much as we could do to meet
the demand.

We have instructed forwarders to treat your shipment with
absolute priority,and we are given to understand that dispatch will
be effected onthe m.v. BRECKNOR, due to arrive at Bremerhaven
on the 21st of August.

Owing to the increase in business, we are making a number
of modifications to our organization which will ensure that such a
delay need not occur again.

Yours faithfully,

3. Complaint about assortment of delivery not up to order.

Dear Sirs,

Wewouldrefertoourorder No.2491 for cutlery*, whicharrived
on the 19th of May.

While thanking you for the promptness with which you
executed the order, we have to pointout that the dessertspoons®are
missing from Case No. 31.On theother hand, youhavesentanextra
case of teaspoons®.

Would you kindlyletushave 250 “Cicero” dessertspoonsatthe
earliest opportunity, and confirm by email when this will be? We
shall be unable to sell this cutlery until the full order is completed.
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Please also advise if we should return the case of teaspoons to
you,orif weshould try tosell themona “saleorreturn” basis’. There
is a small market for unmatched cutlery items.

Yours faithfully,

4. Reply to the above — advice of shipment of missing items.

Dear Sirs,

We confirm herewith our email of today’s date as hereunder:
Order No. 2491 regret error dessert spoons sent rail today.

Please accept our apologies for this error. It occurred in our
packinganddispatch department,and wasduetoourreorganization
program. We are in the process of installing® a computer, which we
expect will provide a more efficient service to our customers.

Regarding the extra case of teaspoons, to save return freight
charges we would prefer you to try to sell them. We authorize you
to reduce the price by 10 % to help clear them quickly.

Yours faithfully,

5. Complaint about big delay in delivery.

Dear Sirs,

Our order No. 243A, sent to you on June 1st, should have been
delivered bynow, butthereisnosignof the goods, although documents
havebeenreceived by our bank, and we have youradvice of dispatch.

We promised to supply our own customers before July 5th and
we are now placed in the very awkward® position of having to tell
them that the goods are not yet available.

Please advise us by return what has gone wrong.

Yours faithfully,

6. Reply to the above — apologies for of floading cases in the
wrong port.

Dear Sirs,
We acknowledge receipt of your letter dated the 5th of July
regarding the non-arrival of your consignment of textiles.
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Wehavebeenintouchwith our forwardingagents, whoinform
us that your three cases were offloaded in error ' at Hamburg, and
are awaiting transhipment to your port.

Agents there have been instructed to send the cases forward
by the earliest shipping opportunity, which we understand to be
the m.s. BATTENBERG, e.t.a.!! your port July 10th.

We must apologize for the inconvenience caused to both you

and your customers through this error.

Yours faithfully,

7. Complaint about defective goods in consignment.

Dear Sirs,
Our order No. 6321BA was received yesterday, and we have

now examined the contents against your enclosed lists and invoices.
Although we are perfectly satisfied with the bulk of this large
consignment, we find the undermentioned items unsatisfactory:

1. Bale No. 1. Woolen underwear
MR UNIVERSE 12 with elastic
belts loose'?
2. Bale No. 5. Sweaters
CLIMATIC 3 with seams near
neck coming away".
3. Bale No. 9. Shirts
LIGHTEX 50 not up tosample'.
4. Bale No. 12. Shirts
SPORTSFIELD 40 colour patchy™.

We can sell the shirts at 15 % below the list price if you agree.
Theother goodsarereally unsaleable, and weawait yourinstructions
regarding their disposal.

Yours faithfully,

8. Reply to the above — replacements shipped.

Dear Sirs,
We have received your letter dated the 27th of August, and

must straightaway apologize for sending you goods of inferior

127



quality. We have always prided ourselves that our quality control is
second to none', however, we certainly seem to have slipped up!’
badly with your consignment.

To put the matter right we have shipped replacements for
all the items you have found unsatisfactory, and would ask you
to send us by airmail at our expense two each of the “Lightex”
and “Sportsfield” shirts for our factory manager to examine. We
agree to your selling the remainder of the shirts at 15 % below list
price.

Yours faithfully,

9. Complaint about goods damaged in shipment.

Dear Sirs,

Wereceived your consignment of toys this morning (our order
No. 15060 refers). However, on examining the contents we found
that the electric trains packed on one side of case No. 3 were badly
dented'’, and are unsaleable. This case had obviously been struck
by a heavy object or dropped, and we pointed this out to your local
agents, who endorsed the receipt!®, “one case side damaged”.

No doubt you will take the matter up with shippers; however,
for the present we should be obliged if you would send us 25
replacement trains®, Catalogue No. 354D.

The surveyor’s* report will be forwarded immediately it has
been prepared.

Yours faithfully,

10. Reply to the above — replacements sent.

Dear Sirs,
We regret to see from your letter dated the 19th of May that
one of the cases of order No. 15060 was found damaged on arrival.
Afurther25trainshavebeensent toyoutoday, and youshould
receive these within ten days. Please hold the damaged itemsat our
disposal until we hear from our insurers®.

Yours faithfully,
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11. Complaint about goods smashed due to faulty packing.

Dear Sirs,

We would refer to our order No. 20-30XN, which arrived two
days ago.

We found that one of the adding machines® had been placed in
its case without any padding®, with the result that its casing is
smashed and the mechanism exposed and damaged beyond repair®.
The surveyor’s report is attached herewith.

We should be obliged if you would forward us a replacement
machine as soon as possible.

Yours faithfully,
Encl.

12. Reply to the above — replacements dispatched.

Dear Sirs,

Weareinreceiptof yourletter dated the 10th of November Re
your shipment of adding machines under order No. 20-30XN, and
are sorry to hear about the faulty packing which resulted in one
machine becoming unserviceable.

Our packing and dispatch department has been working
overtime?® to clear the increase in orders which usually occurs this
time of year, and it would seem that one case was allowed to go
through without proper inspection.

Please accept our apologies for the inconvenience caused. A
replacement machine has been dispatched today by container
service®, and should reach you by the end of the week.

Yours faithfully,

13.Complaint about receiving goodsintended for another buyer.

Dear Sirs,

We would refer to your consignment of rugs® (Order No. 240-
10) which arrived this morning.

Onopening the cases we found that we had received the wrong
goods, the shipment apparently being intended for another buyer.
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Please advise when we can expect toreceive our order, assome
of our customers have been waiting for up to six weeks.

Pleasealsoadviseuswhat weare todowith therugsnowinour
possession.

Yours faithfully,

14. Reply totheabove —apologies and advice of correct shipment.

Dear Sirs,

We thank you for your letter of the 9th of March informing us
of the wrong delivery of rugs.

We must apologize for this error, which originated through
confusion at this end caused by the recent dock strike®. A number
of caseswere withdrawn from thedocksand redirected by container
service through ports unaffected by the stoppage, and we can only
assume that someone else’s consignment somehow found itselfina
case marked for delivery to you.

While confirming that your consignmentisindeed onits wayto
vou, and should arrive within the next five days at the latest, we
would again apologize for the inconvenience caused, and would ask
youtohold therugsalreadyreceived untillocalshipping agentscan
call for them. We are instructing agents accordingly.

Yours faithfully,

WORDS AND EXPRESSIONS

have had cause to complain
to do your utmost

yourorder has beenattended to
in strict rotation

cutlery n

dessert spoons
teaspoons

tosellthemona “sale orreturn’
basis
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MMeJV IIPpUYWHBI IJIA HPETEHBMﬂ
cieJiaTh BCe 3aBHCAILLIee OT Bac

Bar3akas ObL1 BEITIOJHEH CTPO-
T'0 B IIOPAAKE o4Yepenn

CTOJIOBBIE IPUBOPHL (HOMM, BIMII-
KM, JOMKKN)

JIleCEPTHBIE JIOMKKN
YalHbIe JOMKN

IPOJaBaTh UX Ha OCHOBE «IIPO-
JlaKa VJIM BO3BpAllleHue»

10.
11
12.

13.

14,
15.
16.

17.
18.

19.
20.
21.
22.

23.
24,

25.

26.
27.

28.
29.

to install v

awkward adj

were offloaded in error
e.t.a.=estimated timeof arrival
with elastic belts loose

seams near neck coming away

not up to sample
patchy adj
second to none

toslipup v
todent v

to endorse the receipt
replacement train
surveyor n

Please hold the damaged items
at our disposal until we hear
from our insurers.

adding machine
padding n

to be damaged beyond repair

to work overtime

dispatched today by container
service

rugn
dock strike = dock stoppage

yCTaHABJAMUBATH

HeYKJIFOM U

ObL11 0111MB0YHO BBITPY KEHbI
OKMIaemMoe BpeMs NpubbITHA

C He3aKpeIlJIeHHBIMM 3JIaCTu4-
HBIMM PE3VHKaMM1

HIBBEI OKOJIO BOPOTa Pacrossa-
H0TCA

He COOTBETCTBYIOLINMI 00pasiy
B IATHaX

HE MIMEeLIWil aHAJIOTOB, CaMbIi
JYYILIMA
IOIIYCTUTEL OIIMOKY

— HaHeCTH IIOBPEeXJeHNe B BUE

BMATHHBI
30. IOAIMCATE aKT
WMIPYIIEYHLI I0e3] Ha 3aMEeHY
cropBeiiep (uxcnexmop)

IToxxamy’sicra, ocTaBbTE 38 HAMM
IIOBpEeXXJeHHbIEe TOBAPHI 10 TEX
1op, noka He OygeT pemeHus
CTPaxo0BOi KOMIIaHUN.

apudMoMeTp, KaIbKYJIATOD

TPOKJIaAKa, MATKUI yIIAK0BOY-
HBIJ MaTepHag

OBITE MOBPEXOEHHBIM TakK, 4TO
TIOYMHKa HEBO3MOKHa

paboTaTh CBEPXYPOHHO

OTIIpaBJIEHA CerO,B,HHJIMHEﬁHbIM
KOHTEeHepoBO30M

KOBPMK
zabacToBKA IOKEPOB



BANKING. ACCOUNTING OF A COMPANY

Chapter

XII

BAHKOBCKOE JIEJIO. BYXTAJITEPCKEUI YYET
HA ITPEAIIPVATUN

All the three existing types of markets — money markets’,
share (stock) markets?and commodity markets®*—functionin close
connection with the banking sphere.

Nowadays one canspeak of a global banking system although
banks, of course, continue to play theirlocal, more traditional role:
opening and managing accounts®, giving loans, and fulfilling all
kinds of other operation to assist agriculture, industry and
commerce.

Traditional instruments of international bank payments are
letters of credit (discussed in Chapter XV) and documentary
collection bills®.

Documentary collection bills are presented to the importer’s
bank or its correspondent by the exporters together with all the
shipping, insurance and other documents specified in the contract.
If the documents are in order the importers instruct their bank to
pay and then collect the shipping documents.

The process of payment from bank to bank has been greatly
quickened by the introduction of SWIFT system (Society for
Worldwide International Financial Telecommunication)®. This
network nowadays covers thousands of banks in about a hundred
countries. A message to pay money sent through the computers of
SWIFT system can be received in the matter of seconds.

Theroleof correspondent banks’ isnowadaysalso permanently
growing. A correspondent bank is the one which carries the deposit
balance of another bank situated in another city of country. This
exchange of servicesbetween banks greatly facilitatesinternational

payments.
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Some of the basic terminology connected with bankingincludes
interest rates® (percentages that a bank earns by giving out loans),
deposits (i.e. money placed in a bank), remittances® (i.e. transfer of
money), etc.

Interest rates and bank rates'’, naturally, differ from country
to country, from bank to bank, and from client to client, but one of
the most influential indices here is LIBOR (London Interbank
Offered Rate).

Another development in banking is the industry of plastic
(credit) cards. By issuing credit cards to individual clients and thus
encouraging them to spend money, the banks tap the almost
inexhaustible resources of the consumer sector. This system was
pioneered by the USA where plastic cards have proved a goldmine
for banks, but now credit cards are issued by virtually all big banks
around the world.

NOTES
1. money market — [eHEeKHBIN (BaJIIOTHBIN)
PEBIHOK

share (stock) market — (pOHAOBBIN PLIHOK

3. commodity market — TOBapPHO-CHIPLEBOI PHIHOK
opening and managing — OTKPBITHE U BeJleHMe CUETOR
accounts

5. collection bill — JHKAaCCo
to collect v — MHKACCHPOBAThL
collection n — MHKacCHMpOBaHMe, MHKACCO
collection order — MHKaCcCOoBOe HOpyueHue

6. SWIFT (Society for — CBUDT (MesxnyHaposaHoe 00-
Worldwide International 11ecTBO MeKDaHKOBCKUX KOM-
Financial Telecommunication) MYHMKaLHi)

7. correspondent bank — DaHK-KOpPpPEeCIOHIEHT

8. interestrate — MPOLEHTHafA CTaBKa

9. remittancen — nepedncleHue geHer

10. bank rate — 0DAaHKOBCKas CTaBKa
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11. LIBOR (London Interbank
Offered Rate)

— craska JIMBOP (cmaexa nped-
n0xcenuA (npodasya) Ha AOH-
OOHCKOM MEAHCOAHKOBCKOM PBLH-
Ke 0eno3umos: saxcHeuwul
OPUEHMUP NLPOYEHMHBLL CTNA-
60K HA MEHCOYHAPOOTHOM PLIHKE
ccyOublT Kanumanos, urcu-
pYyemca Ha OCHO8E CNABOK 8edy -
wux banroe na 11 wacos ympa)

EXPRESSIONS USED IN BANKING
CORRESPONDENCE

We should like to open a current
a/c in your bank

...to apply for a loan from our
bank

... will be pleased to grant you
the loan on the following terms

We advise that the sumof ...
is due...(date)

We shall be grateful to receive
your confirmation that you will
be making payment of...

In accordance with the
repayment schedule please
remit to us...

Please state your New York
correspondent on whom we
may reimburse ourselves

Please inform us at whose request
the payment order was
cancelled
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Me1 651 XOTEJIM OTKPBITE TEKY LA
cyeT B Bamewm Gauke

...00paTUTLCA 3a CCYLOi B HAII
banxK

... C YIOBOJIBCTBMEM IIPEJOCTABMM
Bawm ceyny Ha cnepyronmx
YCIOBMAX

Hamommunaem, gto cymma...
JOJIPKHEI OBITH BBIILIAYEHA. ..
(nara)

Bynem 6naromapHbr
3a MOATBepXAeHre, 4T0 Bbl
NEePeYncisiere...

B cooTBeTcTBMM CO CXeMOIT
TOTAIIeHMA JoJIra IIePeCIINTE
HaM...

Tlosxcanyiicra, yrasure
Bam 6aHK-KOppecnoHgeHT
8 Heio-Vlopke, KoTopsIii
BO3MECTHUT HaM HalllM pacxogbl
IToskamyiicra, coobure,
o ypeMy TpeboraHMio ObLI0
OTMEHEHO paclopAKeHne Ha
oIIaTy

EXAMPLES OF LETTERS

1. Request for credit references.
The East-London Bank
London
Bel-England Co., London,
Attn. Mr. Johnson, Area Manager.
Subject: Credit Enquiry Concerning Belmetal Co.

Dear Mr. Johnson,

Would you kindly send usa summary of your credit experience’
with Belmetal Co. We assure you that your response will be kept
strictly confidential. ’

Inapplying foraloan fromour bank this Byelorussian company
gave your name as a reference. We therefore should like to hear
from you about the paying habits, credit terms, limits, ete. of
Belmetal.

Wewill greatly appreciate your helpin thismatter and shall be
gladtoassistyouinasimilar manner. Thank youinadvance for your
time and consideration.

Yours sincerely,
Edward Green,
Vice-President.

2. Opening a bank account.

Manchester Trade Co.,
Manchester.

The East-London Bank,

To the President.

Dear Sir,

Our Manchester Trade Co. intends to open a branch of its
business in London, and we should like to open a current account?
with you for the use of the management of this branch.

The Manager’s name is Dale Cooper and he is authorized to
sign cheques on our behalf. The cheques will also carry the second
signature of the branch cashier, Mr. Peter Carter.
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Will you please makearrangements for these two gentlemen to
visit your bankinorder to provide specimens®of their signatureand
fulfill other necessary formalities.

Our references can be obtained by you from the Manchester
First Bank who will be pleased to provide you with any details
concerning the Manchester Trade Co.

Yours faithfully...

3.Company asking bankto finance a schemeunder government
guarantee.
Moscow, Oct...2...
The German Development Bank,
Frankfurt.

Dear Sirs,

Weshouldlike toinform you that our company, “Mosdorstroy”,
has concluded a contract worth 6,000,000 EUR with the German
Company, specializinginroad machinery, “Machinenwerk”, for the
supply of road construction equipment.

TheRussian government has givenitsapprovalforthe contract
to be financed within the framework of the joint European Bank/
Russia program under the government payment guaranties.

Should you be interested in financing the contract, we will be
glad to hear from you soon.

Best regards,
General Manager,
Boris Ivanov.

4. Bank agreeing to give loan to a company.

Landing Bank, England
London, Oct,, 2...
Rossconstruction Company,
Mr. Sergei Alexeev, General Manager.

Dear Mr. Alexeev,
Our bank is pleased to have been a long-standing partner of
your company and appreciates the chance to have had those
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mutually beneficial business opportunities that we had over the
recent years.

As for your latest proposal, I can inform you that our bank can
lend you up to 20 mln USD as the sole provider!. We suggest an 8-
yearloanata fixed rate of interest of 11% per annum, with quarterly
repayments®.

A bigger package that you mention can also be organized with
our help, provided we go ahead with our principal loan.

Sincerely,
John Greeley,
Manager.

5. Bank requesting a debtor company to pay outstanding sum.

Fintechbank,
Helsinki, Finland
Nov. 21, 2...

St.-Petersburg
“Neva-Import” Company,
Attention Mr. Petrov.

Dear Mr. Petrov,

Last year your company took a loan from our bank which we
thought the beginning of a long and fruitful cooperation.
Nowadays, however, we find out that your company has gone into
debt, which, as you informed us, is the result of the latest severe
economic crisis.

You are writing about difficulties in repaying interest and the
need to put off repayments generally. Youalsorefer to theinformal
and friendly relationship that we’ve had with you.

However, I must point out that the economic crisis you refer to
has hit our country as severely as it did yours. Our small bank is in
seriousfinancial difficulties, therefore I propose to you the following:
Iwantthe outstanding 50 thousand USD immediately, and you can
forget about interest.

This will represent a considerable gain for your company, and
the friendly relations that you mention should help us come to an
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agreement. Otherwise we will have toresort tothelegal procedures®
which, as you know, our bank has all the chances of winning.

Sincerely,
Leino Keskula,
Manager.

6. Bankreminding bank of due payment, principal and interest.
Landing Bank, London

St.-Petersburg Industry and Construction Bank
Ref. 1174 — Loan agreement dd. 23.03.2004.

We want to inform you that for the a/m’" loan the following
amounts are due on Jan. 31, 2007:

principal® USD  1,665,744.0

interest USD 83,435.0

We kindly ask you to remit these amounts to our a/c No. ... as
stipulated in the a/m agreement (Art. 6).

We thank you for your cooperation.

Best regards...

7. Bank reminding bank of due payment.
Landing Bank, London

St.-Petersburg Bank, St.-Petersburg

According to Art.6 and Art. 7 of the Loanagreement dd. Apr. 10,
2005,and yourscheduleofrepayment,interestamountingto_ and
principal repayment amounting to_ are due on Nov. 12, 2007.

Please authorize us to debit® your current account with the

sumof __ andquoteourRef.No. inyour SWIFT authorization.
Best regards ...

WORDS AND EXPRESSIONS
1. .. summary of your credit — BrBog 0 Bammx KpeAMTOPCKMX

experience with ... OTHOIIEHHAX C ...

2. current account — TeKyILuii cueT
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3. specimenn — obpasern

sole provider — HeIoCpeACTBeHHBI MCTOYHUEK
5. quarterly repayments — eMeKBapTaJibHbIe NPOIeHTHLIE
BBITIIATEI
6. resort to legal procedures — npubernyTs ¥ cyneGHo IpoLe-
Aype
7. a/m = above mentioned — BBIIIEYIOMAHYTBI
principal n — OCHOBHAafACyMMa KpeauTa (80om-

AUYUL OM NPOYLHMHBLL TLAATE-
scetl 3a Kpedum)

9. todebitv — nebeToBaTh, BEIYUTATEL

Accounting in a Company

Work of no company is possible without measuring and
recording the financial data concerning its activity. This process is
called accounting and the main document of it is called the balance
sheet! of the company.

The balance sheet consists of two parts: assets® and liabilities?,
which should be equal in sum, thus balancing each other.

Besides this balance, which is one of the main organizational
principlesof any company, accounting servesmany other purposes,
for example, the company’s communications with organizations
outside of it, e.g. banks or tax inspections.

More orless brief summaries of the company’s performance or
balance sheet are called in Britain “accounts” and in America
“financial statements”. This information is carefully studied by a
bank crediting a company.

NOTES
balance sheet — DanaHc (DIOKYMEHT)
2. assetsn — aKTHUBHI
current assets — TeKyllre aKTUBbI
long-term assets — JIOJTOCPOYHBIE aKTUBbI
3. liabilitiesn — pacxopbl
current liabilities — TeKyIIye pacxoibl
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Below are two examples of companies’ balance sheets.

1) Trade Innovation Company and Subsidiaries’ Consolidated?

Balance Sheet as at® Dec. 31, 2006.

3

2) “Petrograd Company’
Balance Sheet as at ...

Year

2006

2005

Assets
Current Assets
Cash
Marketable Securities at Cost
Accounts Receivable
Less Allowance for Bad Debts"
Stock-in-Trade'®
Total Circulating Capital
Capital Assets (Property, Premises, Plant and Ma-
chinery Equipment)
Land
Building
Machinery
Office Equipment
Less Accumulated Depreciation'’
Net Capital Asset
Prepayment and Deferred Charges
Intangibles (Goodwill, Patent, Trademark)
Total Assets

Year 2006 2005

Current Assets 300,000 236,000
Cash 180,000 138,000
Marketable Securities® 24,000 21,000
Receivables’ 56,000 52,000
Inventories® 40,000 24,000
Long-Term Assets 108,860 64,000
Property, Plants and Equipment 21,120 19,000
Investments 4,000 2,000
Receivables 4.140 2,000
Goodwill’ 48,000 40,000
Deferred Expenses® 11,600 10,000
Total Assets 408,860 300,000
Current Liabilities 60,000 52,000
Loans 40,000 36,000
Payables’ 20,000 16,000
Long-Term Liabilities 86,000 64,000
Loans 80,000 60,000
Other Liabilities and Provisions'® 6,000 4,000
Total Liabilities 146,000 116,000
Net Assets Employed"’ 262,860 184,000
Shareholders’ Interests’ 100,000 60,000
Share Capital 60,000 34,000
Reserves 4,286 4,000
Retained Earnings" 40,000 26,000
Minority Interests'* 20,000 10,000
Total Shareholders’ Interests 120,000 70,000
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Liabilities

Current Liabilities
Accounts Payable
Promissory Notes'®
Accrued"® Expenses, Payable
Income Tax, Payable

Total Current Liabilities

Long-Term Liabilities

First Mortgage Debenture™, 5%

Interest, due 2005

Total Liabilities
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10.
11.
12.
13.
14.
15.
16.
17.

18.
19.

20.

WORDS AND EXPRESSIONS

subsidiary n
consolidated adj
asat...

marketable securities
receivable n
inventories n
goodwill n

intangibles n
deferred expenses
payables n

provision n

net assets employed
shareholders’ interests
retained earning
minority interests

less allowance for bad debts

stock-in-trade

less accumulated depreciation

promissory notes
accrued adj
toaccrue v
debenture n

punnal, noyepHAA KOMIaHUA
KOHCOJIMAMPOBaHHBIN

10 COCTOAHMIO Ha ...

pBIHOYHEIE IleHHble OyMaru
IpYYUTAIOLIMEeCH CyMMBbI
3anachl TOBapOB

“rymBua”, HeJoBadA pernyTaimsd,

MIPecTIK, KaJpbl ¥ KOHTAKTHI (6
OeHeNHtcHOM BbLPAdNCEHU)

HeMaTepHaJIbHbIE aKTHBBI
OTCPOYE€HHBIE IIJIaTeXM
CYMMEI K BBIILJIATE
obecnieyenue

CTOMMOCTD YMCTBIX aKTUBOB
IIPOLIEHT I10 aKIIMAM
ocTaBlIAACA IPUOLLIL

TIPOLIEHT I10 aKIUAM, BbIILIAYM-
BaeMblif MUHOPUTAPHBIM aKL[/-
OHEpaM

3a BBIYETOM CTOMMOCTM HEHa-
IEKHBIX JI0JITOB

TOBapHas HaJMYHOCTB, TOBAP-
HO-MaTepHaJbHbIE 3aIllacChbl

34 BbIYeTOMIIAJEHMA CTOMMOCTH
OT M3HOCa

IOJITOBBIE PacCIVICKU
HAKOIIJIEHHBIN
HaKallJIMBaThCH, HAPAaCcTaTh
neburopcKad 3a/l0JKEHHOCTh

BANKING
(CONTINUED)
LOAN AGREEMENT

Chapter
X1

BAHRKOBCEKOE JIEJIO
(TTPOIOMKEHAE)
KPEJIVUTHOE COTJIAIIEHUE

A bank loan is a form of credit agreement whereby a bank or
anotherfinancialinstitution (thelender’)advances tothe borrower?
a certain sum of money for a specified period of time, usually on
fixed-rate terms® The principal is repaid either in regular install-
ments® or at a fixed redemption date®. Also, a bank loan may take
the form of an agreement under which the borrowers borrow as
muchmoneyastheyrequireuptoapre-arrangedtotallimitandare
charged interest on outstanding balances®.

Depending upon the nature of the loan and the risk involved,
the loans may be unsecured’ or secured, the latter requiring of the
borrower to deposit with the bank a collateral security® (e.g. docu-
ments certifying ownership of land) to guarantee against default?
of the loan.

Low-risk, low-interest borrowersseldom default on theirloans,
and do so only for reasons outside of their control. High-risk bor-
rowers take excessiverisks with theirmoneyand frequently default
ontheirdebts, but theyalso pay higherinterest, hence the motivation
for the banks to work with them.

Besides thisriskanother pitfall'’ frequently awaits the banker,
namely, the mistakeinstrategy, usually knownas “borrowing short
against lending long'”. Giving out loan scheduled for repayment
after long periods of time, the bankslook for ways toreplenish their
capitaland sometimes find nobetter choice than toborrow at higher
interest than they lend. Needless to say, by such strategy the bank
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canonly pushitself into a corner. However, thisis already a matter
of policy rather than of concrete financial terms and obligations.

Given below is an example of a standard loan agreement the
study of which may be helpful in understanding the mechanism of
banking.

NOTES
lender n — KpeauTop
2. borrower n — 3aeMIHUK
3. onfixed-rate terms — ¢ (pMKCUPOBAHHOI MPOIEHTHO
CTaBKO
4. installmentn — B3HOC
5. redemption date — [IaTa ToTAllleHWs NOJIrd
6. outstanding balance — HEBBIIJIAYeHHbI OCTATOK
7. loans may be unsecured — ccyzaa MoeT OBITh HesacTpa-
XOBaHA
8. collateral security — 3aJjor
9. defaultn — nedbost
10. pitfalln — 3amnajgHsa
11. “borrowing short against — “DpaTs B3aVIMBI HA KOPOTKOE
lending long” BpeMd, a JaBaThk Ha Jonroe”

A Loan Agreement
PREAMBLE!, AMOUNT OF PRINCIPAL?

Thisagreementisdated asof October 11th, 2006 and isbetween
the Russbank of Russia, a juridical person organized and existing
under thelawsof Russia, hereinafter referred toas® “the Borrower”,
and Landing Bank Limited, a corporation organized and existing
under the laws of England, hereinafter referred toas “the Lender”.

Witnesseth:*

Whereas,” Russimport, Moscow, Russia, a juridical person
organized and existing under thelawsof Russia, hereinafterreferred
toas “the Buyer”, has entered into Purchase Contract® No. ... dated
April16th, 2005, hereinafter referred toas“the Purchase Contract”
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with British Motors Corporation, a corporation organized and
existing under the laws of England, hereinafter called “the Seller”
forthe purchaseof Iron Manufacturing Plant Equipment from British
ElectricCoand Addendum’No. 1 dated October 31st, 2005 hereinafter
called “the Addendum?” for the purchase of additional equipment
for the above plant, hereinafter called “the Equipment”, and

Whereas, the Borrower has requested the Lender to lend One
Million Eight Hundred Nineteen Thousand Two Hundred Three
United States Dollars (USD 1,819,203) to facilitate paymentsfor the
Equipment under the Addendum, and

Whereas, the Lender is willing to lend the funds under the
terms and conditions set forth below, therefore, in consideration of
the promises contained herein, and each party intending tobelegally
bound thereby, the parties agree as follows.

Article 1. THE LOAN

Amount of principal subject to the terms hereof. The Lender
herebyagreestolend the Borrower the principal sum of One Million
Eight Hundred Nineteen Thousand Two Hundred Three United
States Dollars (USD 1,819,203), hereinafter called “the Loan”.
Disbursement?® of the Loan shall be made by the Lender by
telegraphic transfer before 12:00 noon, London time on the datesin
accordance with the corresponding Article of this Agreement
hereinafter called “the Drawdown Dates” .’ inimmediately available
funds in United States Dollars to the bank account of the Seller.

Article 2. RATE AND PAYMENT OF INTEREST

1. The rate of interest applicable for each interest period, as
defined hereinafter, shallbe one point threesevenfive percent (1,375
%) per annumabove the London Interbank Offered Rate, hereinafter
called “the LIBOR”, in effect at the time as described below,
hereinafter called “the Interest Rate”.

2. The interest shall accrue!® for each and every period from
and including each Drawdown Date to and not including the day as
specified for interest payment on Exhibit B! attached hereto,
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hereinafter called “the Interest Payment Date”, immediately
following such Drawdown Date, and thereafter from and including
each Interest Payment Date to and not including the next Interest
Payment Date, hereinafter called “the Interest Period” on the
outstanding balance of the Loan at separate rates for each Interest
Period calculated onthe basisof theactualnumber of dayselapsed!®
and 360-day-year, the interest accrued on the Loan is hereinafter
called “the Interest”, and shall be paid semiannually'? in arrears'
on each Interest Payment Date.

3. The applicable LIBOR for each Interest Period shall be the
arithmeticmean,'*round upward, if necessary, tothe nearest whole
multiple of'® 1/16 of 1%, of the 6 month LIBOR for deposits in the
United States Dollars as quoted on Reuters!” monitor page “LIBO”
at or about 11:00 a.m., London time on the second business day in
London, England prior to the first day of each Interest Period.

4. The Lender shall notify the Borrower of the Interest Rate
promptly after the Quotation Date for each Interest Period and such
notice (except for manifest error'®) shall be conclusive and binding."

Article 3. REPAYMENT® OF THE LOAN,
PREPAYMENT#

1. The Loan shall be repaid in nine (9) equal installments in
accordance with theschedulesetoutinan Exhibit Battached hereto.

2. The Borrower shall have the right to prepay the then
outstanding balance of the Loan in whole on any Interest Payment
Date only, without any premium?® or penalty,* aslong asat least 60
calendardays prior writtennoticeisgiven, together with the Interest
accrued and any other amounts then due.

3. Each reference herein to Dollars is of the essence.* The
obligationsof the Borrower inrespectof any amount due hereunder®
shall, notwithstanding any paymentinanyother currency (whether
pursuant to?® a judgment or otherwise), be discharged only to the
extent of theamount in Dollars that the Lender may, inaccordance
with normal banking procedures, purchase with the sum paid in
such other currency (after any premium and cost of exchange) on
thebusinessday immediately following the day on which the Lender
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receives such payment. Any obligation of the Borrower not
discharged by such payment shall be due as a separate and
independent obligation and, until discharged as provided herein,
shall continue in full force and effect.

4. The Borrower shall use the Loan solely for the payment on
behalf of the Buyer of the purchase price of the Equipment
purchased by the Buyer under the Addendum.

5. The parties hereto explicitly understand and agree that,
notwithstanding any dispute, breach®” or default concerning the
purchase Contract and/or the Addendum, the provision of this
Agreement, including, withoutlimitation, the Borrower’sobligations
to fully repay the Loan and pay all Interest as provided for herein,
shallremainuncharged and fully enforceable® by the parties hereto.

Article 4. EXPENSES,* FEES®

1.The Borroweragrees, whetherornotanyof the transactions®
hereby contemplated?® are consummated® (except where the said
transactions are not consummated due to the Lender’s default), to
bear and pay all reasonable expenses including but not limited to
thelegalfeesincurred* by the Lenderinrelation tothe negotiation,
preparation, modification and execution of this Agreement
(hereinafter called “the Documentation Expenses”). The Borrower
shall reimburse the Lender within thirty (30) days after receipt by
the Borrower of the Lender’s reasonably supported invoices for the
Documentation Expenses. The amount of the Documentation
Expenses to be reimbursed by the Borrower as the Documentation
Expenses incurred during the period up to and including the
Drawdown Date shall not exceed One Thousand United States
Dollars (USD 1,000) as far as the expenses are imposed by Russia
and United Kingdom.

2.If the Borrower failsto pay when due any amount hereunder
the Borrower shall pay upon demand with supported invoices such
further amountsasshall be sufficient to cover the reasonable costs,
and expenses, including reasonable legal fees, incurred by the
Lender in enforcing any of its rights hereunder (“Enforcement
Expenses”).
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The Documentation Expenses and the Enforcement Expenses
are hereinafter collectively referred to as “Expenses”.

3. The Borrower shall bear all its own costs and fees including
the legal fee for Borrower’s legal opinion.

4. Asa management fee, the Borrower shall pay to the Lender
the amount of Four Thousand Ninety Six point Zero Two United
States Dollars (USD4,096.02), hereinafter called “the Management
Fee”, within thirty (30) days after signing this Agreement, the
Management Fee shall be nonrefundable.®

Article 5. OVERDUE PAYMENTS®

If the Borrower fails tomake any required payment withrespect
to the repayment of the loan, payment of the Interest, payment of
the Management Fee, or any other items payable under this
Agreement on the date(s) due, all such overdue amounts shall bear
interest, payable on demand, from and including the due date to
and including the date of actual payment, at the rate of 2.375% per
annum over and above the week, one month, three month or six
month LIBOR determined on the due date(s) and from time to time
thereafter for successive interest periods forsolongassuchamount
remains unpaid, hereinafter called “the Overdue Interest”.

The applicable LIBOR shall be the arithmetic mean, rounded
upward, if necessary to the nearest whole multiple of 1/16 of 1% of
therelevant LIBOR for depositsin the United States Dollarsasquoted
on the Reuter’s monitor page “LIBO” as or about 11:00 a.m., London
time on the due date(s) and thereafter for each successive Overdue
Interest Period asdefined below, on the second businessdayinLondon,
England prior to the first day of each such Overdue Interest Period.

The Lendershallinits discretion® determine the interest period
with respect toany overdue amount, Overdue Interest Period. The
Overdue Interest shall be calculated on a 360 day year basis, by
counting the actual number of days elapsed in that period.

Any payment made by the Borrower after such a failure shall
be applied first to the Expenses and the Management Fee, then to
the Overdue Interest, then to accrued Interest and then to
repayment(s) of the Loan overdue.
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Article 6. METHOD OF PAYMENT

1. All amounts payable by the Borrower to the Lender under
this Agreement, including, but not limited to, repayments of the
Loan, paymentsof the Interest, the Overdue Interest, the Expenses,
the Management Fee,shall be payablein United State Dollarsinnet
amountsreceivable by the Lenderandshall be paid by the Borrower
inthe fullamount stated under this Agreement, without deduction
or offset® for any present or future income or other taxes, levies,*
charges or other withholdings or impositions® of any nature
whatsoever.If the Borrowerisrequired towithhold income or other
taxes or levies imposed on repayment of the Loan, payment of the
Interest, the OverdueInterest, or other paymentsdue tothe Lender
by or within Russia under this Agreement, the Borrower shall bear
the taxes and/or levies regardless of their nature, and pay them to
the relevant authorities.

2. Unless otherwise provided under this Agreement, all
payments by the Borrower to the Lender under this Agreement,
including, but not limited to repayments of the Loan, payments of
the Interest, the Overdue Interest, the Expenses and the
Management Fee, shall be made by telegraphic transfer, for good
value,* in United States Dollars to the Lender’s account No. 15012
with The Chase Manhattan Bank N.A., London, Wollgate House,
Coleman Street, London EC2, England not later than 10:00 a.m.
London time on the date each payment is due.

The Borrower shall send prepayment order by telex which
provides amount with its value date to be paid, two business days
before each due date to the Lender’s Bank as described above.

Article 7. DISBURSEMENT

1. For the purpose of the Loan provided in Article 2, the parties
hereto agree that the disbursement shall be made directly to the
Seller’s bank account upon the Borrower’s request.

The Borrower shall send the drawdown notice by telefaxinthe
form of Exhibit C attached hereto, the “Drawdown Notice”.*2 Such
Drawdown Notice must be accompanied by the Seller’s invoice.
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Thedisbursementshallbemadeon the fifth businessday after,
not including, the Lender’s receipt of the Drawdown Notice.

The final Drawdown Date shall not be later than November
29, 2...

2.In caseany payment hereunder becomes due ona day which
is not a business day, the payment shall be made on the next
succeeding business day unless such next succeeding business day
fall in the next calendar month, in which case the payment shall be
made on the immediate business day. Business day means a day on
which banks are open in London and New York for the type of
business contemplated by this Agreement.

Article 8. REPRESENTATIONS* AND WARRANTIES*

The Borrower covenants,* represents and warrants that:

1. This Agreement when executed and delivered does and will
constitute the legal, valid and binding obligation of the Borrower
enforceable in accordance with this terms.

2. Allsumstobedisbursed toand theobligationsof the Borrower
hereunder rank and will rank pari passu*® with all other unsecured
indebtedness and contingent*’ liabilities of the Borrower.

3. All acts, conditions and things required to be done and
performed and to have happened prior tothe executionand delivery
of this Agreement in order to constitute all the obligations of the
Borrower under this Agreement valid and binding obligations in
accordance with their terms, have beendone, have been performed
and have happened in due and strict compliance with allapplicable
laws and regulations and the execution, delivery and performance
of this Agreement, have been duly authorized by law and do not
and will not violate any provision of any law to which the Borrower
issubject or resultin the breach of any agreement or instrument to
which the Borrower is a party.

4. Noevent hasoccurred andis continuing or world result from
thedrawdownof the Loan which constitutes the obligation or which,
upon a lapse of time or the giving of notice or both, would become
one of those events mentioned in Article 9.
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5. The Loan under this Agreement shall be used solely for the
payment by the Buyer to the Seller for purchase of the Equipment
under the Addendum.

Article 9. EVENTS OF DEFAULT

The occurrence of any of the following events shall constitute
the event of default (hereinafter called “the Event of default”)
hereunder.

1. If the Borrower fails to pay on the due date any sum which
is expressed to be due and payable hereunder (unless such failure
is due solely to technical reasons and does not last for a period of
more thanfifteen(15)daysfollowing the date of notice thereof from
the Lender).

2.If the Borrower commits breach of or fails to observe any of
its obligations or undertaking under this Agreement (other than 1.
above) and such breach continues for thirty (30) days after notice
thereof has been received by the Borrower from the Lender.

3. If any representation, warranty, resolution or transactions
made by the Borrower in or pursuant to this Agreement or in any
documentincorrect in any material respect and, if subject to cure,*
is not cured within fifteen (15) days from date of receipt by the
Borrower of notice given by the Lender of such incorrectness.

4.1f the Borrower fails to pay within fifteen (15) days as from
itsstated maturity anyindebtednessof the Borrower arising from
any and all Letters of Credit, Letters of Guarantee and Loan
Agreements with the Lender, the Lender’s affiliates or
subsidiaries, the Lender’s parent company affiliates or subsidiaries,
and such failure does not result from the introduction of any law
or instruments having the force of law in the country of the
currency where the paymentis tobe made and making it unlawful
or impossible for the Borrower to make such payment in such
country.

5. If any order is made or an effective resolution is passed or
analogous proceedingsaretaken for theliquidation or dissolution of
the Borrower or if any event occurs which under the laws of Russia
shall have an equivalent effect.
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6.If the Borrower fails to observe any material term of anyand
all Letters of Credit, Letters of Guarantee and Loan Agreements
withthe Lender, the Lender’saffiliatesor subsidiaries, the Lender’s
parent company affiliates or subsidiaries to be performed or
observed by the Borrower and if the effect of such failure is to
permit the acceleration of any payment under such agreement.
Then, inany such event and at any time hereafter if any such
event then continues the Lender may by notice to the Borrower:
a. If nodrawing has been made hereunder, declare that this
Agreement shall be cancelled whereupon the same shall be
cancelled forthwith and all amounts payable hereunder
shall become forthwith due and payable.
OR
b. Declare the outstanding amount under this Agreement to
be immediately due and payable together with accrued
interest and all other sums payable hereunder whereupon
the same shall become forthwith due and payable.

Article 10. ARBITRATION

1. Alldisputesordifferences whicharise out of, or in connection
with, this Agreement shall be settled by means of negotiations
between the parties.

2.If the parties do not settle any such disputes or difference
withintwenty-one (21)daysafterfirst conferring, thensuch dispute
or difference shall be settled by arbitration. The award of the
Arbitrators shall be final and binding upon the parties.

3. The arbitration shall be held in accordance with the
UNCITRAL* Arbitration Rules as in effect on the date of this
Agreement except that, in the event of any conflict between those
rules and the Arbitration provisions of this Agreement, the
provisions of this Agreement shall govern.

4. The Stockholm Chamber of Commerce shall be appointing
authority, except for the specific provisions contained in Clause 6.1
and 6.2 below.

5. The number of arbitrators shall be three.

6. Each party shall appoint one arbitrator. If, within fifteen
daysafterreceipt by the claimant of the name of the Arbitrator, the
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respondent has not, by cable or telex, notified the claimant of the
name of the arbitrator he appoints, the second arbitrator shall be
appointed in accordance with the following procedure's:

1) if respondent is the Borrower, the second arbitrator shall
be appointed by the Russian Chamber of Commerce and
Industry;

2) if the respondent is the Lender, the second arbitrator.shall
be appointed by the London Court of International
Arbitration;

3) if within fifteen days after receipt of the request from
claimant, the Russian Chamber of Commerce and Industry
or the London Court of International Arbitration, as the
case may be, hasnot, by cable or telex, notified the claimant
of the name of the second arbitrator the second arbitrator
shall be appointed by Stockholm Chamber of Commerce.

7. The two arbitrators thus appointed shall choose the third
arbitrator who will act as a presiding arbitrator of the tribunal, if,
within thirty days after appointment of the second arbitrator, Fhe
two arbitrators have not agreed upon the choice of the presiding
arbitrator, the presiding arbitrator shall be appointed by t‘he
Stockholm Chamber of Commerce and shall be of the nationality
other than Russian or English. .

8. The Arbitration, including the marking of the award, shall
take place in Stockholm, Sweden and the arbitrators shall resol.ve
any such dispute or difference referred to them in accordance with
the substantive laws of England. '

9. All submissions and awards in relation to arbitration
hereunder shall be made in England and all arbitration proceeding
shall be conducted in the English language.

Article 11. MISCELLANEOUS®
GOVERNMENT APPROVAL

The partiesshallobtainnecessary government approval of t}ﬁs
Agreement, if any, from the governments of their respective
countries.
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NON-WAIVER® OF RIGHTS

No failure or delay of any party hereto to exercise any power
givenit under this Agreement or toinsist uponstrict compliance by
anyof the parties heretoof anyobligationsshall constitute a waiver

of any of the party’s rights to demand exact compliance with the
terms hereof.

SEVERABILITY?®

If, for any reason, any provision of this Agreement is held
invalid, such invalidity shall not effect any other provision of this
Agreement and the other provisions shall, to the full extent
consistent with law, continue in full force and effect.

GOVERNING LAW

The provision of this Agreement shall be construed® and
interpreted in accordance with the laws of England.

LANGUAGE

This Agreement hasbeendrawnupand executedin the English
language and the English language text of this Agreement shall
govern and prevail over any translation hereof.

SECRECY

The Borrower, the Lender and the Assignee (if any) shall not
disclose the existence and the contents of this Agreement to any
third party other than relevant government authorities, the Seller,
or other parties mutually agreed between the Borrower and the
Lender. The Borrower, the Lender and the Assignee (if any) shall
take steps necessary to have its directors and officers maintain the
same secrecy obligations as imposed under this Agreement.

ENTIRE AGREEMENT

The terms and conditions herein contained, including the
Exhibits, constitute the entire Agreement between the parties
heretoand supersedeall previous communications, whetheroral or
written, between the parties hereto with respect to the subject
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matters hereof, and no agreement or understanding varying or
extending the sameshall be binding upon either party heretounless
in writing which expressly refers to this Agreement and which is
signed by a duly authorized officer or representative of the party

bound thereby.

IN WITNESS WHEREOF, the parties hereto have executed
this Agreementinduplicateasof thedayand year firstabove written.

Ll

The BORROWER The LENDER
By
Witness Witness
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CURRENCY MARKETS AND SHARE MARKETS
Chapter

XIv
BAJIIOTHBIE PBIHEM 1 ®OHOBBIE PIHEN

Besides the subdivision of marketsinto money markets, stock-
markets and commodity markets, there also exists a sub-classi-
fication of them according to the character of deals concluded —
into spot markets' and futures markets.?

Spotmarketsare theonesfor buying and selling goods, currency
or securities available for immediate delivery, futures markets —
for delivery at a future date for a price fixed in advance. Futures
currency markets are often called forward exchange contracts®
markets.

Theoreticallyitisonly the foreign exchange deals(i.e.currency
markets) thatestablish therelative price of one convertible currency
against another. (The currencies are subdivided into hard (free,
convertible) and non-convertible, the price of the latter being
established more or less artificially, by governments). In practice,
however, very few currenciesare completely free, the central banks
of the nations in question intervening in an appropriate manner —
including the Bank of England in the UK and the Federal Reserve
Board in the USA.

Share markets (also subdivided into spot markets and futures
markets)areinstitutions wheresharesareboughtandsold according
to fixed rules but at prices controlled by supply and demand.

The principle of the stock-market is well-known: companies
issue shares (British) or stocks (American)* and market them in
ordertoraiseadditional fundscalled equity (orshare) capital®. Shares
of the most successful and powerful companies, paying the highest
dividends, are called blue chips.®

In both currency and share-markets deals are concluded by
brokers (individuals or companies) who receive the broking
commission’ for their services. The two tactics of market-makers
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are known as those of “bears”® (lowering the prices) and “bulls”™
(pushing the prices up).

The condition of share markets asa wholeisreflected by many
indices, the most widely known of them being the Dow Jones in the
USA and Nikkei in Japan. .

As for the share capital itself it is subdivided into two main
categories: privileged shares (American: preferred stock)" and
ordinary shares (American: common stock)."! Holders of privileged
shares get their dividend paymentsatafixed rate, regardlessof the
market performance of the company’s shares, e.g. 5% annually of
the par nominal value of the share. Thisis not always good, forif the
company performs exceptionally well, holdersof theordinary shares
get the corresponding dividends (say, 50%), whereas the holdfers of
privileged shares still have to be content with the same 5% (if the
rules do not stipulate otherwise). Owners of preference shares are
sometimes also excluded from the management of the company
and have no voting rights."

Decisive control over the company’s policy is most often
(although notalways) exercised by the controlling shareholders (also
called majority shareholders)®, i.e. the owner of more than 50% of
all shares.

There are a great many other subdivisions of shares (besides
privileged and ordinary), i.e. founders’ shares,! convertible,?®
redeemable,'® cumulative!” privileged shares, subscription'® and
term!?shares. All these subdivisionsreflect the great complexity of
this sector of business.

NOTES

— PBIHOK HaJIMYHOTO TOBapa, He-
MeJIEHHO ONJadMBaeMbIX Ba-
JIIOTHBIX ¥ JPYTUX CHEJIOK

— (ppIOYEPCHBIA PHIHOK

1. spot market

futures market
3. forward exchange contracts — (popBapAHBEIE BaJIOTHBIE KOH-
TPaKThI
— axnuu (aHzaulickoe u amepu-
KanexKoe c080)

4. shares or stocksn
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10.
11.

12.
13.

14.
15.
16.
17.

18.
19.

equity ( or share) capital
blue chips

broking commission
“bear” n
“bull” n

privileged shares (.. preferred
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ordinary shares (... common
stock)

voting rights

controlling shareholder
(.. majority shareholders)
founders’ shares
convertible shares
redeemable shares
cumulative shares

subscription (shares)
term shares

AKIMOHEPHBIH KanuTaJ
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NPUOHILHBIE AKYUL KDYTIHBLE
KOMNAHUTL)

Opoxepckasa xomuccus
«Me/IBelIb» (Gupicesoe)
«OBIK» (6upicesoe)
[IPUBUJIETHPOBAHHbIE AKIIMK

OOBIKHOBEHHBIE aKIMI

IIpaBo roJioca

BJageJier] KOHTPOJIBHOTO
IIaxeTa

AKILMI yHpeJMTeIs
KOHBEPTHPYEMbIE aKIMN
BBIKyIIaeMble aKI[uu

KYMYJIATYBHEIE aKIMH (C HAKOII-
JIEHMEM AUBUIECHIOB)

aKI[MI TI0 TIOJIIUCKE
aKIVM Ha OTPaHWYEHHBIA CPOK

EXAMPLES OF LETTERS CONCERNING
OPERATIONS WITH CURRENCIES AND SHARES

1. Abank to a currency broker concerning bro king commission
and opening exchange of fices.

Dear Sir,
We thank you for the offer of your services as currency broker
and also as our agent in the sphere of currency exchange.

Youask what our termsof cooperation and fees will be, and the
answerisvery simple: you will get minimum 5% broking commission
onall the currency deals you conclude for us. We want to invite you
to visit our bank to discuss it personally.
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Your offer of opening two exchange bureaus has also seemed
interesting to us, and we are likewise looking forward to discussing

it with you in person.

Sincerely...

2. Board of Directors to a shareholder advising of annual
meeting.
Dear Sir,

Weshould like toadvise you of the forthcoming annual general

meeting of the shareholders of our company.
The meeting will take place in Moscow on November 20th and

the agenda' is the following.
1. Report of the Board of Directors as to the result of the year.

2. Discussion and approval by the meeting of the amount of

dividends paid to shareholders.
3. Elections of the new Board members.

Sincerely...

3. Shareholder to the Chairman of the Board of Directors
concerning the upcoming meeting.

Dear Sir,
We were pleased to learn that the date of the forthcoming?

general meeting of the shareholders of our company was set for
mid-November, as we had requested.

We do hope also that the meeting will come to an agreement
about payment of dividends and that those dividends will not be
less than 250%, in strict conformity with the good performance of
our company.

This is the figure we will forcefully insist upon, and we know
this is supported by many shareholders. We do hope the Board of
Directors will support it as well.

Hoping for a fruitful meeting,

Sincerely...
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4. Russian financial company to a foreign colleague about
investing in Russian Eurobonds.

Moscow, Oct. 15, 2...
To Messrs. J.P. Morgan, New York

Dear Sirs,

Our company has consideredita privilegeaswellasa mutually
beneficial business to work with youand weare glad that youshare
this opinion.

Therequest we have of youis the following. It is well-known to
youasitistousthatthe Russian governmentispreparing tomarket
its Eurobonds in the leading stock-markets of the world. Your
company is one of the main organizers of the presentations of these
Russian government bonds.

The Russian Deputy Finance Minister in charge of the matter
has declared that about one quarter of this issue of Russian
Eurobonds can be bought by Russian banksand financial structu-
res — on the same conditions as they are bought by foreigners.
This will give Russian companies a chance to increase their
experience of work with international financial bodies, to diversify
their business, etc.

Unfortunately, words and deeds of the Russian government
do not always coincide, and a deplorable® double standard persists.
Our company isone of those Russian financial structures presumably
referred to by the Deputy Finance Minister, and yet we haven’t
been able even simply to get in touch with him or any of his
subordinates invested with sufficient authority*.

Therefore we shall be obliged to you:

1. If you could take it upon yourself to supply us with all the
necessary details concerning the selling of Russian Eurobonds,

i.e. provide us with the some package you are giving your

western partners.

2.  We should also be obliged if you advised in which of the
presentation it is best for our representatives to take part.
Next month the series of these presentations start in Tokyo
and finishin New York, and we are prepared tosend our people

162

to those of them which you consider the most promising and
useful.
Looking forward to hearing from you soon,

Sincerely...
WORDS AND EXPRESSIONS
agenda n — TIOBECTKAa JHA
2. forthcoming adj — HaMeYeHHb, IpubiIKae-
MicAa
3. deplorable adj — BBIBBIBAIOIINIT COMATIEHNS
4. invested with ... authority — 0fJIe4eHHBI ... TOJTHOMOYMAMM



FINANCIAL DOCUMENTS

Chapter

XV
PVHAHCOBBIE JOKYMEHTDBI

The main types of financial documents are: Bills of Exchange
(drafts),' cheques, telegraphic and mail transfers? lettersof credit,?
invoices,* and certificates.®

The Bill of Exchange, or draft (often abbreviated as B/E) is
defined in English and American law as “an unconditional® orderin
writing addressed by one person to another, signed by the person
giving it (the drawer)’ and requiring the person to whom it is
addressed (the drawee)® to pay on demand® or at a fixed or
determinable!® future time a certain sum of money to, or to the
order!! of, a specified person'? (the payee) or to bearer”.®

To put it simply, a Bill of Exchangeisan order addressed by one
person toanotherobliging*thelatter to payaspecified sumof money.

To illustrate how the Bills of Exchange work, an example is
given below. Let us suppose that a company called “Sellers”, of
London, has sold to another company, called “Buyers”, of
Manchester, some goods, anditisstipulated by the contractthatthe
payment should be effected by a four months’ Bill of Exchange.'®
Let us further suppose that the amount to be paid to the “Sellers”
in four months’ time is 5,000 Pound Sterling.

Then the “Sellers” will draw the following bill upon the
“Buyers”:

£5,000 Due 13th December 2... London, 10th August 2...

Fourmonthsafterdate pay toourorder the sumof five

stamp thousand Pound Sterling only for value received.
To Messers. “Buyers” For and on behalf of the
Manchester “Sellers” Signatures
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The “Sellers” are the drawer, the “Buyers”, on whom the bill
is drawn and who will have to pay, are the drawee.

One should note that the bill is due three days later than the
four months’ time stipulated in the contract — these three extra
daysaccording to anold English tradition are called days of grace.'®

The draft is then sent to the “Buyers” to be signed, that is
accepted'”. Uponreceiving thedraftthe “Buyers” writeonthe paper,
usually across the face of it, the word “accepted”, together with
their name and, usually, the name of their bank, where the amount
will be paid. The draft (which is now also called “acceptance”) is
then returned to the “Sellers” (i.e. to the drawer). Besides
“acceptance”, this operation is also known as “endorsement”."* The
person by whom the bill is endorsed, is called the endorser," the
person, to whom it is transferred, is the endorsee.*

It should be noted that endorsement is only necessary when
the bill is payable to order. In this case the person to whose order it
is drawn, must have endorsed hisname uponit.If the bill is payable
to bearer, no endorsement is necessary.

If the holder? of the B/E wants to obtain money for it before
the date on which it falls due,” he can do so by taking it to a banker
who will cash® it for him, giving him the amount stated on the bill
less the charge for cashing it. Thisis called discounting® the bill, and
theamount charged by the bankeris called discount. Discountisthe
interest®from the date of presenting the remittance® uptothedate
of maturity? at the official rate of discount plusa certain amount of
commission.

Billsmaybedrawnatastated timeafter dateasabove,atsight
(on demand)® or at a stated time after sight.”

NOTES
Bill of Exchange (draft) — TIepeBOJAHON BeKCeJb (TpaTTa)
telegraphic and mail transfers — TenerpadHbIif 1 TOYTOBBIN
IIePeBOMBI
3. letters of credit — aKKpeIWTVBBI
invoice n — cuerT, cueT-hakTypa
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10.

11
12.
13.
14.
15.

16.
17.
18.
19.

20.
21
22.
23.
24.

23.
26.

217.
28.
29,

certificate n
unconditional adj
drawer n

drawee n

on demand
determinable adj

to the order

specified person

bearer n

to oblige v

a four mouths’ Bill of Exchange

days of grace
to accept v
endorsement n
endorser n

endorsee n
holder n

to fall due
tocash v

to discount v

interest n
remittance n

date of maturity
at sight = on demand
at a stated time after sight
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cepTHdUKaT

Desycy0BHbIN

TpaccaHT (NMI0, BhICTABUBIIIEe
TPaTTY)

TpaccaT (N0, HA KOTOpPOe BhIC-
TaBJIEHA TPaTTa)

no tpebopaHuio

KOTOPEI MO?KeT OBITh
onpefenen

NIPUKa3y

0003HAYEHHOE JINIIO
MOZATENb, IPEIbABUTEND
06A3BIBATE

TpaTTa CO CPDOKOM ILJaTeHa
4epes YeThIpe MecAaLa

JILTOTHBIE THU
AKLENTOBATh
MHIOCCHMpPOBaHKe

MHIoCCATOP (AUYO,
cosepuiaroujee nepedamouHyio
HAONUCD)

MHIOCCAT
LepKaTelb, BIajeell
HACTYIIATh CPOKY

IIJIATHTE (10 YeKy, 8eKcenio)

30. YUUTBIBATD, IMCKOHTMPOBATE
(Bekcenn)

IIPOLIEHTEI
30. IepeBOJHOM BeKCeJlb;
TIepeBos

CPOK YTLIATHI (N0 8eKcento)
110 IPeAbABIEHUN

Yepes ONpejeseHHOe BpeMs
TocJe NpeIbABIEHNA

EXPRESSIONS USED IN LETTERS
CONCERNING DRAFTS

I have today drawn on you for
USD...

payable to our order

payable at sight (on
presentation)

payable on demand
due on (bth January)

at 2m/d (at two months’ date)
at 30 d/d (at thirty days’ date)

We enclose our draft at 2 m/d for
USD .. drawn against goods to
that amount as per invoice No.

Please honour the draft at
maturity (in due course).

We are sending you draft No. ...

Please return it to our address
when accepted.

We are returning your draft for
USD 150 duly accepted.

Should acceptance be refused,
please, protest same.

In settlement of our account
we have pleasure in sending
you enclosed a draft.

Ceropfns f BBICTaBMJI Ha Bame umsa
TPaTTy CO CPOKOM ILJIATEMA ...
HA ... JOJITaPOB

¢ yILIaTOi HAIIEMY IPHUKA3y

C YILIaTOM IO IPeAbABIEHNN

¢ YILIaTO¥ 110 TpeboBa HUIO

co cpokoM riaTerxa (5 AEBaps),
cpouHsIii (5 AHBapA)

C YILIATOM Yepes aBa MecsAala

C yILJIaTOil Yepes TPUILATE
nHen

IIpunaraem Hauly TpaTTy
CO CPOKOM ILTaTea Yyepes IBa
MecAla Ha CyMMY ... JOJLJIAPOB
C yIJaTo 3a TOBApPLI Ha 3Ty
cymMmy coraacHo cyety Ne ...

IloxkairyiicTa, OIaTUTE TPATTY
IpY HACTYIJIEHUM CPOKa
maTeska ([1orameHns)

Briceuraem Bam tpatTy No ...
ToxasyiicTa, BEpHUTE ee

T10 HaIIeMY ajpecy rnocie
aKIenToBaHUA.

Boaspaiaem Bam aKllenTOBaHHYIO
TpaTTy Ha 150 monmapos.

B cnydyae oTkasa 0T aKI@NTO-
BaHMA, [10KAJIYIICTa, OIIpOTEC-
TyHuTE.

B kauecTse ymiaTel 4J1A
YperyaMpoBaHuaA 3aJ0/KEeHHO-
cTi rockLIaeM Bam TpaTTy.
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EXAMPLES OF LETTERS CONCERNING
DRAFTS

1. Drawer to a drawee concerning draft to order.

Dear Sir,

Iamadvising youthatI have drawnon you thisday for £220.45
at 2 m/d o/o' Messrs Mitchell Beer & Bros in your city.

I shall be glad if you would note this and honour it on
presentation.?

Yours faithfully,

2. Reply to the above — acknowledgement by the drawee.

Dear Sir,

We have received your letter of .. in which you advise us of
yourdraft for £ 22045 at2m/d, o/o Messrs Mitchell Beer & Brosin
this city.

Your draft shall find due protection® when presented.

Yours faithfully.
WORDS AND EXPRESSIONS

1. o/0=orderof
2. honour it on presentation

— IIPUKa3y KOro-J.
— YILIaTuTe I10 IIpe I bABJICHUU
3. draft shall find due protection — Bekcens Oyner onmauen

The next type of financial documents is the cheque.

Cheques (USA: “checks”) are subdivided into:

— cheques to bearer or bearer cheques!

— cheques to order or order cheques?® open cheques

— crossed cheques?®

A chequeisanorderin writing issued by the drawer (account-
holder) to the drawee—who is usually a banker—for the payment
ondemand of money deposited with him to the bearer ortoa named
person (payee).
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For example:

No.535 No. 535 5th June 2...

5th June The Union Bank of New York Ltd stamp
New York

Charles Pay (to) Charles Milligan or order

Milligan Eighty-five United States dollars

and ten cents.

$ 85.10

$85.10
Michael Abrahams

Everydepositor*receives onrequestacheque-book with forms
consecutively® numbered. The two parts of a cheque are the
counterfoil® and the cheque proper. By cheque we may withdraw
sums or they are used for transfers.

The bearer cheque may be passed on from firm to firm without
any further remarks.

The order cheque is handed on to a new payee by way ot
endorsement.

An endorsement in blank’ consists merely of the name of the
party transferring the paper. Its effect is to order the paper to be
paid to bearer. The endorser becomes responsible for it to whom he
transfers it that is, he agrees to redeem?® it if the drawer does not.

An endorsement in full® runs as follows:

Pay to the order of the Merchants’ Exchange Bank.

D. B. Jones.

There are also restrictive endorsements,'’ conditional
endorsements!! and endorsements without recourse.'? (Pay to Mr.
Martin without recourse to me.)

A cheque is usually payable at sight, so that there is of course
no date of maturity mentioned.
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By crossing'® a cheque one makes it payable to a bank only. If
somebody gives a bank his cheque, he has to endorse it to the bank
who will collect™ it for him. There are two forms of crossing: the
general crossed cheque and the specially crossed cheque.

General crossing consists in drawing two parallel lines across
the face of the cheque with the words “and Company” or “not
negotiable”* between them. Two parallellines without these words
also constitute a crossing:

And Company
And Co
Not negotiable

When the name of a bank is written across the face of a cheque
either with or without the words “not negotiable”, this constitutes
a special crossing which directs the bank on which the cheque is
drawn topay the amount of the cheque to the payee’saccountatthe
bank indicated in the crossing.

NOTES
1. bearer cheque — dYeK Ha NpegbABUTEJIA
2. order cheque — OpJIIepHBIT 9eK
3. crossed cheque — KPOCCHPOBaHHBII YeK
4. depositorn — BRJIATUMK
5. consecutively adv — TIOCJIeI0BATEeJILHO
6. counterfoil n — KOpEeIIOK HeKa
7. endorsement in blank (blank — 61anKOBBIT MHIOCCAMEHT
endorsement)
to redeem v ~— 30. BHIKYIIATh, OIJIAYMBATE
endorsement in full — TIOJHBIN (MMeHHOM) MHIocca-
MEeHT
10. restrictive endorsement — OrpaHMYeHHBI MHA0CCAMEHT
11. conditional endorsement — 00yCII0BNEHHBIN MHA0CCAMEHT
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12. endorsement without recourse — wuHgoccamenT “6e3 obpaienusa”

K KOMY-JL
13. tocrossv — 30. KpOCCMPOBAaTh Y€K
14. to collect v — 30. MHKacCHpOBATh
15. not negotiable — He IOJJIEYKUT Nepejayde

EXAMPLES OF LETTERS CONCERNING CHEQUES

1. Seller to buyer concerning the cheque of the latter for the sum
less than expected.

Dear Sirs,
Re: Hurricane Lanterns! Shipped from Hamburg to Tilbury,

Order No. 23865 — 62 Cartons

Many thanks for your information that you have received the
above goodsand for the cheque for the sum of Pound Sterling 825.00
which you have sent us by way of settling our account.? However,
we must draw your attention to the fact that the sum stated in our
invoice® was Pound Sterling 1,025.00, less 10% your commission®,
which finally makes Pound Sterling 922.5. The sum of Pound Sterling
825.00 probably was stated by you as a result of a confusion® with
some of the previous orders placed with us.

We would appreciateit if you would kindly clarify the matter.®

Yours faithfully,

2. Reply to the above — sending additional cheque to cover
outstanding amount.

Dear Sirs,

Re: Hurricane Lanterns, Order No. 23 865
We must apologize for sending you the cheque for the wrong
amountof money, which, throughaclerical error, wasindeed written
out as a result of confusion with another order.
Hastening to correct this error, we are sending enclosed the
cheque for the outstanding” amount of Pound Sterling 97.5. As is
usual in our dealings, this is a crossed cheque.
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Pleaserestassured that® weshallmake everyeffort not torepeat
such mistakes in the future.

Faithfully yours,

3. Seller to buyer concerning mistake in payment by cheque.

Gentlemen,

We are in receipt of your letter of 17th Nov. containing check
for USD 1,224.60 in payment of our invoice dated 15th Oct. after
deduction of 2.5 % discount.’

On looking up your account!® we find however, that you have
already had the fulllimit of one month upon the said invoice so that
we are unable to allow a discount at this date.

Pleaseremit the deficiency' of USD 31.40 at your convenience
to us at the above address.

Yours truly,

4. Specimen of a printed form® of remittance letter often sent
with cheque.

Dear sir (s), Date..... ..
We have pleasure in enclosing cheque in settlement of the
invoices listed overleaf.!
If thisstatement omits'*any invoices for goods supplied during
the period covered please send copies to the merchandise accounts
department.!®

Yours faithfully,
Goods....
Net...
WORDS AND EXPRESSIONS
1. hurricane lantern — HITOPMOBOI (hOHAPE
sent us by way of settling our — mnocnanm qas pacuera c Hamm
account
3. sum stated in our invoice — CyYMMa, YKa3aHHAaA B HAIIeM

cyeTe
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4. less 10 % your commission 3a BBIMETOM JIeCATY [IPOLEHTOB
Baimx KOMMCCHUOHHBIX

5. confusionn IIyTaHNLA, HeJopas3yMenmne

6. We would appreciate it if you Mp16ynem IpuaHaTeNIBHEL, €CJIN

would kindly clarify thematter. Brl pasbpacHUTE, B 4eM JeJI0.

7. outstanding amount HeBBINJaYeHHAS CyMMa

8. Please rest assured that... Bbl MoxeTe OBITE yBepeHHl B
TOM, 4TO ...

9. after deduction of .. discount 33 BBIYETOM ... CKUIKM

10. on looking up your account npoBepus Bariu cuera

11. deficiency n 30. HeZOCTAIOIAA CyMMa

12. printed form THUIIOBOII OJIaHK (nucbma)

13. listed overleaf rnepeynucyeHHble Ha 0bopoTe
JucTa

14. to omit v YIIyCKaTh U3 BUAY, 3a0bIBATE

15. merchandise accounts 30. OyXraaTepcKmit OTAeN

department

Letters of Credit

It is often stipulated in contracts that the buyer establishes
through the medium'of hisbankeracredit witha bankinthe country
of the exporter, and this credit is available to the exporter on
producing evidence? of having handed over the consignments to
dock-companies?, forwarding agents®, railway companies, etc.

This document credit may be unconfirmed (revocable)® or
confirmed (irrevocable)?, in the latter case it cannot be withdrawn
before the fixed term has expired.

When letters of credit are to be made out the following
correspondence takes place:

— request to open a credit,

— advice of the beneficiary’, viz. the seller of the goods, by the
party establishing the letter of credit.

Payments under the conditions stated above are based on the
confidenceof the buyerand hisassumption®that the seller willsupply
goods in perfect accordance with specifications.
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NOTES

1. through the medium — 4epe3 I0CPeiCTBO

2. on producing evidence — 10 NpeabABIeHMM ToKa3a-
TEJIbCTB

3. dock-company — IOPTOBadA KOMIIaHMA, IOPT

4. forwarding agents — JKCIeanTopcKad (sKcIegupy-
HOILAA) KOMIaHUA

5. unconfirmed = revocable — OT3BIBHBIN, HETIOATBEPIK e HHBIA

6. confirmed = irrevocable — 0e30T3LIBHLIN, TOATEEPIKIEH-
HBI

7. beneficiary n — ToJIy4aTeJs (JeHer)

assumpion n — 30. IpeAroJIoMeHne, yBepeH-

HOCTB

EXAMPLES OF DOCUMENTS CONCERNING THE
ESTABLISHING OF LETTERS OF CREDIT

1. Bank requesting another bank in a foreign country to open
credit in favor of an exporter.

Dear Sir,

At the request and for account of D. Baumgarten, Haifa,
please open a confirmed irrevocable credit in favour of Joseph
Miles, London, up to the amount of £ 1,400 (fourteenhundred
Pounds Sterling) to be paid to him against delivery to you of the
following documents:

Bills of Lading, full set, clean on board, made out endorsed to
our order, freight prepaid.!

Original Customs Invoice, in quintuplicate,? relating to1000
electric cookers? of British origin, as per order No. S+414 dd.
1.6.2006 placed by D. Baumgarten, shipped from London to Haifa.

Proportional payments against partial shipments are per-
mitted.

This credit remains valid in London until 30th September
2006 incl.

Pleaseadvise thiscredit tothe beneficiary without engagement
on your part. Kindly reimburse® yourselves by a sight draft on our
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Head Office, G, Gracechurch St., London E.C. 2, mentioning the
number of this credit as well as the reference number of the Bank
of England E2B4 34.388, for your payments under this credit
increased by your charges and send all documents to us by airmail.
We hereby engage to honour the dispositions in virtue of this cre-
dit,® provided same have taken place in accordance with its terms.

Yours truly,
The Anglo-Palestine Bank Ltd.
Branch Tel-Aviv

2. Buyer writing to seller about establishing an irrevocable
credit.

Gentlemen,

We have taken due note that goodsagainst Order Pa4/285 are
ready and shipping instructions are being sent to you from London.

Following onourletterof 28th March we have today established
anirrevocable credit for $ 13,740.00 and requested the Bank of the
Manhattan Company, New York to advise you of the fact.

Thecreditis good for shipmentonor before July 31st. Weassume
however, you will lose no time in carrying out our shipping
instructions well before expiration of the credit.

Yours faithfully,

3. Revocable letter of credit.

IMPORTERS BANK, LTD.
Foreign Branch, London, E.C. 2

Revocable Credit No. ... Dated London ...
(Please quote this reference on all
correspondence relating hereto) Amount £ ...
To
Attherequestof

We hereby advise having opened our Revocable Credit in your
favour: drafts to bedrawn on us at
totheextent
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The following documents (complete set unless otherwise stated)
must accompany your draft(s):

1. Bills of Lading on Board
endorsed in blank.  Received for Shipment®

Clean,” to Order, and

2. Invoice.
3. Policy  of Insurance covering marine risks
Certificate marine and war

for invoice value plus ... per cent.
Other insurance risks to be covered ..
4,Otherdocuments
Evidencing shipment of

Description CILF.
C.&F.
Merchandise Price
Quantity F.OB.
Weight FOR.
From to

In_part consignments when proratadrawings? _may bemade.
one consignment may not

Drafts drawn hereunder must clearly specify the number of
this credit.

Nothinginthisletteris tobetakenasconfirmation of the credit,
whichisrevocableand thereforesubject to cancellationat any time
without notice.

Yours faithfully,
For and on behalf of Importers Bank, Ltd..
(Signature)

4. Irrevocable letter of credit.

IMPORTERS BANK, LTD
Foreign Branch, London, E.C. 2

Irrevocable Credit No.... Dated London ...
(Please quote this reference Expiring in London ...
on all correspondence relating hereto) Amount £ ...

To
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Attherequestof

Weherebyauthorise youtodrawonusat

tothe extentof

Thefollowing documents (completeset unlessotherwisestated)
must accompany your draft(s):

1. Bills of Lading on Board Clean, to Order, and
endorsed in blank. Received for Shipment
2. Invoice.
3. Policy of Insurance covering _ marine risks
Certificate marine and war

for invoice value plus ... per cent.
Other insurance risks to be covered ...
4.0therdocuments
Evidencing shipment of

Description C.IF.
C.&F.
Merchandise Price
Quantity F.OB.
Weight FOR.
From to

In_part consignmentswhen proratadrawings__may bemade.
one consignment may not
Drafts drawn hereunder must clearly specify the number of
this credit, and must be presented on or before ...
Wehereby undertaketoacceptand/or payalldraftsregularly
drawn upon us under this credit.

Yours faithfully,

For and on behalf of
Importers Bank, Ltd.,
(Signature)
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5. Irrevocable commercial letter of credit.
MANUFACTURERS TRUST COMPANY

No 92.887 Fifty-Five Broad Street March 16, 2...
NewYork 15 N.Y.

Messrs. Miles & Sons,

London.

Gentlemen:

We hereby authorize you to value on Manufacturers Trust
Company New York, N. Y. for account of Charles Cosby New York
uptoanaggregate’ amountof EIGHTY ONETHOUSAND THREE
HUNDREDFIFTY TWODOLLARS ANDEIGHTY FOUR CENTS
($81,352.84)available by your draftsatsight for 100 %invoice value
of Leather Gloves accompanied by:

Commercial and Consular Invoices;

Full set of Bills of Lading drawn to the order of Manufacturers
Trust Company, New York, calling for shipment from Rotterdam,
Holland to New York;

Insurance to be effected by Charles Cosby, New York.

The amount of any draft drawn under this credit is to be
endorsed on the reverse hereof. All drafts must be marked “Drawn
under Letter of Credit of Manufacturers Trust Company No. 92.887
dated March 16, 2....”

We hereby agree with the drawers, endorsers and bona fide
holders of drafts drawn under and in compliance with the terms of
thiscredit, thatsuch drafts will be duly honoured ondue presentation
to the drawees if negotiated on or before May Fifth (5th), 2... .

Via Airmail Through Credit Bank of London,
United Kingdom
J.Milliner, Assistant Secretary. A.M.Dall, Assistant Secretary.

WORDS AND EXPRESSIONS

1. Billsof Lading, full set,cleanon — mDOJHBNI KOMIJIEKT KOHOCAMEH-
board, madeoutendorsed toour TOB «4IMCThIe Ha Bop T », MHIOCCH-
order, freight prepaid pOBaHHbIe 110 HAallleMy 3aKa3y, C

dpaxToM, yIsIadeHHLIM 3apaHee
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A R

in quintuplicate
electric cooker
to reimburse v

Weherebyengage tohonourthe
dispositions in virtue of this
credit

on Board /Received for
Shipment Bills of Lading

clean (Bill of Lading)

pro rata drawings

aggregate adj

B IIATH HK3EMILIAPAX
BIEKTPOILINTA

BO3MEIIATE YOBITKM

Mzl 0bA3yeMCs BBITOJHATE BCE
00532 TeNIbCTBA, CBABAHHBIE COT-
KDPBITVEM BBILLIEYKa3a HHOT0 Kpe-
Ta

fopToBnle/Oeperosele (Ha rpys,
NIPUHATHI K IIePeBO3Ke) KOHO-
CaMEeHTHI

YMCTHIN (6e3 02080POK) KOHOCA-
MEHT

BBINNMCKA TPATT Ha CYMMEI, IIPO-
MOPLMOHAJILHEIE KOJIMIECTBY
Tpyaa

oOIIIMit, CyMMa pHBIH

EXAMPLES OF DOCUMENTS WHICH MAY
BE CLASSED AS FINANCIAL DOCUMENTS

Invoices, Consular Invoices and Certificates of Origin
(Specimen)

Cuera-¢akTypbl, KOHCYJIbCKUE haKTypPbI
¥ CBUIETEJILCTBA O NPOMCXOKIEHINN TOBAPOB
(obpaznml)

1. F.O.B. Invoice used in the Oil Export Trade of Russia.

Messrs

Invoice No.
Terms: as per contract dated 15th Jan,, ....

per m.v. “Apsheron” (Voyage No.

To shipment of Dark Oil*

Boughtof!V/ONeftechimexport
Moscow, 18th April, 2...
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B/L.d/d? St. Petersburg, 15th April 2...
9,000.00 tons at USD 31.10 per ton F.O.B. St. Petersburg
$279,900.00
E.&O.E!
Price of Dark Oil (Specific Gravity® at 15°C — 0,86475): $ 31.10
Quotation as per contract dated 15th Jan,, 2...

2. Consular Invoice.

No. ...
(place and date)
Invoice of merchandise produced in
(place)
shipped by of to
(Consignor) (city, country) (Consignee)
destined for
(Port of entry)
Marks and | Quantities | Description | Invoice Total Consular
numbers of goods | value per corrections
unit® or remarks’

I
ﬂdeclare thatallstatementscontained hereinandintheattached

sheet or sheets are true and correct.
(Signature of Consignor or authorised Agent)

3. Consular certificate.

I certify that the present invoice composed of .. sheet(s) per
copy in triplicate has been presented to me by the signer of the
preceding declaration and that a fee of ... has been paid®.

Seal Signature of Consul
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4. Certificate of origin.
This is to certify that the goods described below:

Name of | Number of | Packing Marking Weight Notes
merchandise | parcels

Shipped the by from
(date) (Consignor) (city and country)
to of tothe
(Consignee) (city and country)
adress of are actually of
Russian origin.
(date)
Seal (Signature)

Seal of the organisation by which the certificate is issued.

WORDS AND EXPRESSIONS
1. bought of .. — BaKyIJIEHO Y ..
2. toshipment of dark oil — 3a MOCTaBKY TeMHOIt HedhTH
3. d/d=dated — IaTHMPOBAaHHBIN
4, E.&OQ.E.=Errorsand Omissions — JVckmro4yas omubKM ¥ MPOIyCcKu
Excepted (00blunaa NPUNUCKA 8 CHemax-
gaxmypax)
5. specific gravity — YyIeJbHBIN Bec BelllecTBa
6. invoice value per unit — (pakTypHad CTOMMOCTE 33 €1~
HMILY
7. consularcorrectionsorremarks — wucHpaBlieHHA, IOMETKMKOHCYJIA
I certify that the present — Y pocroBepsHAlo, 4TO NAaHHBIN

cueT ... bl IpefocTaBJIEH
MHE IO/ITMCABILNM IIPeabIay-
LIYIO JEeKJIaPALMIO M 4TO OBLIO
BBIILJIAYEHO BO3HATPAMACHME
B pasmepe ...

invoice ... has been presented
to me by the signer of the
preceding declaration and
that a fee of .. has been paid.



INSURANCE

Chapter
XVI

CTPAXOBAHME

Insurance is a device to handle risk. Its primary function is to
substitute certainty for uncertainty as regards’ the economic cost
of disastrous?® events. Insurance may be defined more formally asa
system under which the insurer,® for a consideration,! promises to
reimburse the insured,® or to render services to the insured in the
event that certain accidental occurrences result in losses during a
given time period.

The Nature and Elements of Insurance

Insurance relies heavily upon® the “law of large numbers”. In
large homogeneous populationsitis possible to estimate the normal
frequency of common events such as deaths and accidents. Losses
can be predicted with reasonable accuracy, and this accuracy
increases as the size of the group expands.

From the standpoint’ of the insurer, an insurable risk must
meet the following requirements.

1. The object insured must be numerous enough and
homogeneous enough to allow a reasonably close® calculation
of the probable frequency and severity of losses.’

2. The insured object must not be subject to simultaneous
destruction. For example, if all the buildings insured by one
insurer are in an area subject to flood and a flood occurs, the
loss to the insurance underwriter'* may be catastrophic.

3. The possible loss must be accidental in nature, and beyond
the control of the insured. If the insured could cause the loss,
the element of randomness and predictability would be
destroyed.

4, There must be some way to determine whether a loss has
occurred, and how great a one. Thisis why insurance contracts
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specify very definitely what events must take place, what
constitutes loss, and how it is to be measured.

From the viewpoint of the insured person, an insurable risk is
one for which the probability of loss is not so high as to require
excessive premiums.'! What is “excessive” will depend on
individual circumstances, including the person’s attitude toward
risk. At the same time, the potential loss must be severe enough to
cause financial hardship if a person does not insure against it.
Insurable risks include losses to property resulting from fire,
explosion, windstorm, etc.; losses of life or health; and the legal
liability'?arising out of use of automobiles, occupancy of buildings,
employment, or manufacture. 1.

Uninsurable risks include losses resulting from price changes
and competitive conditions in the market. Political risks such as
war, punitive taxation," or currency debasement!* are usually not
insurable by private parties but may be insurable by governmental
institutions. Very often contracts can be drawn in such a way that
an “uninsurablerisk” canbe turned intoan “insurable” one through
restrictions on losses, redefinitions of perils,' or other methods.

Suretyship'¢

Surety contracts are designed to protect businesses against
the possible dishonesty of their employees. Surety and fidelity
bonds' fill the gap left by theft insurance, which always excludes
losses from persons in a position'® of trust. A bond involves three
contracting parties instead of two. The three parties are: the
principal,’® who is the person bonded; the obligee, the person
who is protected; and the surety,” the person or corporation
agreeing to reimburse the obligee for any losses stemming® from
failures or dishonesty® of the principal. The bond covers events
within the control of the person bonded, whereas insurance in the
strict sense coversloss fromrandom?* events generally outside the
direct control of theinsured. In bonding, the surety always hasthe
right totry to collect its losses from the person bonded, whereasin
insurance the insurer may not attempt to recover losses from the
insured. Of course, under property and liability policies the insurer
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may attempt to recover from liable third parties under the right
of subrogation,* but subrogation rights are often not possible to
enforceinpractice. Bondsarenotusually cancellable by theinsurer,
whereas most insurance contracts, except life, are cancellable by
the insurer upon due notice.

Fidelity bonds are written to cover the obligee, usually an
employer, against loss from dishonest acts from employees; surety
bonds cover not only dishonesty but also an employee’s incapacity
to perform the work he has agreed to do, such as constructing a
building under contract. Surety bonds are normally written on
principals who are acting in an independent or semi-independent
capacity, such as building contractors® or public officials, whereas
fidelity bonds are written on employees acting under the guidance
and supervision of their employer. Finally, surety bonds are often
issued with the requirement of collateral,” whereas fidelity bonds
arenot. Thesuretybondisaninstrument through which the superior
credit of the surety is substituted for the uncertain credit of the
principal; hence® if the surety is asked to bond a principal of
somewhat doubtful credit, the requirement of cash collateral is
frequently imposed.

Major types of fidelity bonds. Fidelity bonds differ according
to whether specific persons are named as principals or whether all
employees or persons are covered as a group. The latter are most
frequently used by large employers because they offer automatic
coverage on given classes of workers, including new employees,
and greater ease of administration, including simpler claims
procedures.” Fidelity bonds are usually written on a continuous
basis — that is, they are effective until cancelled and have no
expiration date. The penalty of the bond (the maximum amount
payable for any one loss) is unchanged from year to year and is not
cumulative. The bonds specify a discovery period® (usually two
years) limiting the time for discovering losses after a bond is
discontinued. When a new bond is put into effect, it can be written
to cover losses that have occurred but are undiscovered before the
effective issue date of the bond. A salvage clause® also is included,
stating the way in which any salvage recovered by the surety from
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the principal is to be divided between the surety and the obligee.
This clause is significant, because the obligee may have losses in
excess of the penalty of the bond. Some salvage clausesrequire that
anysalvageshould be paid to the obligee until heis fully restored for
all of his losses, and others provide that any salvage is to be divided
between the surety and the obligee on a pro-rata basis,* in the
proportion that each party has suffered loss.

Major typesof surety bonds. Thereare various classesof surety
bonds. Contract construction bonds are written to guarantee the
performance of contractors on building projects. Bonds are
particularly important in this field because of general practice of
awarding commercial building contracts to the lowest bidder,* who
may promise more than he canactually perform. The surety whois
experienced in this field is in a position to make sounder judgment
abouttheliability of the various bidders thananyone else and backs
up its judgment with a financial guarantee.

Court bonds* include several different types of surety bonds.
Fiduciary bonds® are required for court-appointed officials
entrusted withmanaging the property of others; executorsof estates
andreceiversinbankruptcyare frequently required topost fiduciary
bonds. Litigation bonds® are court bonds required of plaintiffs and
defendants® incourtactions;examplesare bail bonds® guaranteeing
that a defendant will appear in court, and appeal bonds®*
guaranteeing that a defendant can respond to the extra costs
incurred in appealing an adverse decision.

Other types of surety bonds include official bonds,*’ lost
instrument bonds,* and licence** and permit bonds.* Public official
bonds guarantee that public officials will faithfully and honestly
discharge their obligations to the state or to other public agencies.
Lost instrument bonds guarantee that if a lost stock certificate,
money order, warehouse receipt, or other financialinstrument falls
intounauthorized handsand causesaloss to theissuerof asubstitute
instrument, this loss will be reimbursed. Licence and permit bonds
areissued on personssuchasownersof small businessesto guarantee
reimbursement for violationsof thelicencesor permitsunder which
they operate.
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NOTES

as regards conj
disastrous adj
insurer n
consideration n
insured n

R N

relies heavily upon ..

=

standpoint n

8. close adj

9. severity of losses

10. insurance underwriter
11. premiumn

12. legal liability

13. punitive taxation

14. currency debasement

15. periln
16. suretyshipn
17. surety and fidelity bonds

18. persons in a position of trust
19. principal n

20. obligee n

21. surety n

22. tostemv

23. failures or dishonesty
24. random adj

25. subrogation n

26. building contractors
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B TOM, 4TO KacaeTca
KaTacTpotudeckuii
CTPaXOBIIMK
BO3HarpasKJeHue
CTpaxyembli

B 3Ha4YMTEJIbHOM CTEIIeHM OTMpa -
eTcs Ha ...

TOYKA 3peHuA
TOYHBINA (BEpHBIH) (pacueT)
THMXECTD II0TEPH
CTPaxOoBIIMK
BOZHATPaXKJICHNE
HPUANYECKNIT PUCK
pPaspyLNTENbHO BEICOKME
HaJIOTH

obecrieHeHMe (qeBabBaLNA)
BaJIOTEI

OIIACHOCTD
MOPYYUTEILCTBO

OpPy4UTEeNbCTBA M 00A3aTeNb-
CTBa JIOAJILHOCTH

JmIa, obJieYeHHbIe JOBEpHUeM

30. OCHOBHO1 IOJKHMK (8 0mnAu-
wue Om NoPYHUmMent)

JIMIIO, II0 OTHOIIIEHMIO K KOTO-
poMmy NpuHATO 00533 TENBCTRO,
KPeuTOp 0 06A3aTeNbCTBY

IOPYYUTE T
BBITEKATH, OBITH PE3yILTATOM
omIMOKM MIIM HEYECTHOCTE
DeccycTeMHEBIN, CAYYaMHBIN
cybporauus

CTpOMTEJIbHBIE TOJAPANINKNA

27.
28.
29.
30.

31

32.

33.

34.

35.

36.

37.
38.

39.

40.

41.

42.
43.

collateral n
hence adv

claims procedure
discovery period

salvage clause

pro-rata basis
lowest bidder
court bond
fiduciary bond

litigation bond

plaintiffs and defendants
bail bond

appeal bond

official bond

lost instrument bond

licence bond
permit bond

3aJ10T
TI03TOMY

JICKOBad IIPoLenypa

CPOK JIaBHOCTM (IIpaBOHapyllIe-
HMA WM O1nOKM)

cTaThA 0 BOZMEIeHMN YOBITKOB
yepes3 MX B3bICKAHMUE
TIPONOPIMOHAIBHBINA TPVHIINUIT
npeaJaraonfil HU3MIYIO ey
cynebrnoe obasarenscTBO, 0051~
3aTEeJbCTBO BO3MECTUTD U3Jep-
kKM (110 meiy)

06sA3aTENBLCTBO JOBEPEHHOTO
muua (upynmapnus)
cynebHOoe (mpoleccyanbHOE)
0032 TeJILCTBO

MCTIIBI ¥ OTBETYMKM
IOPYYUTEJIbCTBO 3a ABKY OTBET-
HOJi CTOPOHBL B CY ]
0053aTEeNbCTBO BOBMECTUTE I10-
HeCeHHbIe IIPOTUBHOM CTOPOHOIM
M3EePIKKN 10 alleJIIAINN
MMOANMCKA 0 HAOJIeMalleM uc-
MIOJHEHMM OOJIPKHOCTHBIX 00s1-
3aHHOCTEN

[IOPYYMUTEILCTBO 32 TOTePIo (Y T-
paTy) SOKYMEHTa «
JIMIEH3MOHHOe 00A3aTeJILCTBO
06A3aTeNIbLCTBO, CBA3AHHOE C
paspeleHneM Ha KaKoi-1mbo
BUJ neAaTesbHOCTHM (OM3Heca)



TRANSPORT DOCUMENTS, BILLS OF LADING
Chapter

XVl

TPAHCIIOPTHBIE JORKYMEHTDI,
KOHOCAMEHTbBI

The main transport documents are: the Railway Bill' (for the
transportation by the railroad), the Airfreight Bill* (for air
transportation), the Autoway Bill® (for auto transport) and the Bill
of Lading* (B/L) (for sea transportation).

Allthese documents have much in common’®so there isno point®
in discussing all of them. It would be more useful to discussin detail
the main sea transportation document, i.e. the Bill of Lading, since
the most voluminous’ international trade is still carried out by
sea — be it in terms of the sheer bulk of the goods, or their cost®.

The transport of goods between two countries is organized by
forwarding agents (shipping agents)® who send the goods to the
place of destination either after warehousing'® or directly.

The forwarding agent undertakes the collection of smaller
consignment into collective consignment (consolidated cargo)', he
seestoreforwarding or redirection of goods'?, their transhipment',
insuranceand customs-clearance'*. He givesonrequestinformation
as to the freight rates, port dues (dock dues), insurance rates', etc.

For the announcement of goods to be shipped a shipping note'®
must be sent by the forwarder (on behalf of the shipper'”) toa dock
company'® or to the captain of the ship. The shipping note contains
the request to transport the goods to a certain port of destination.
Then, the goods are loaded on board the vessel', after which the
forwarder is given the mate’s receipt? certifying that the goods
have been taken on board the ship. It may be a “clean receipt”* if
the packing isin good order ora “foul receipt”*if the packing of the
goods leaves anything to be desired.

Then the Bill of Lading is made out. It is the contract by which
the shipowner agrees to convey the shipper’s cargo to the place of
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destination and to hand it over to the addressee® in the port of
discharge.

The Bill of Lading is made out in several stamped originals*
(usually three) and a number of unstamped copies (up to twenty
five). In the port of destination only the holder of the Bill of Lading
(which is sent either by air-mail or by ship’s mail) is entitled® to
receive the goods.

In any Bill of Lading the following details should be stated: B/L
Number, Reference Number (Shippers’ Reference)®, the names of
theshipperand the consignee, the name, flag and shipownersof the
vessel, the port of loading and discharge, the description of goods,
the marks and numbers, the place and date of issue”, freight
particulars® and the terms of delivery®.

The termsof delivery most commonly employed ininternational
trade are the following:

C.LF.(Cost, Insurance, Freight)®. When this type of deliveryis
employed, the Buyer pays not only for the goods themselves, but
fortheir transportation (freight), and alsoinsures the goods. Freight
is usually prepaid?®.

C. & F., C.AF. (Cost and Freight)®. This is analogous to the
previous, with the exception of insurance.

F.O.B.(FreeonBoard)®.Inmanyrespects* this type of delivery
is opposite to C.I. F. and C.A.F. In the case of a F.O.B. delivery the
Shipper is usually responsible only for the delivery of the goods on
board the vessel. When the goods are loaded, the Shipper’s
responsibility isover.So, tolookatit the Charterer’sway, theloading
for him is free®. Under this type of delivery terms freight is usually
not prepaid, but collect®.

F.A.S. (Free alongside Ship)*. This is much the same as the
previous, only the Shipper does not even have to load the goods on
board the vessel, he must only deliver the goods to the pier, leaving
them alongside ship.

F.O. (Free out)®. Everything until the ship is out of the port is
the responsibility of one party (usually the Shipper), while
afterwards it is the responsibility of another party (usually, the
Charterer). '
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10.

11.
12.

13.
14.
15.

190

F.1LO.S. (Free in and out Stowed)®. Stowing the vessel in the
port of loading, and unstowing it in the port of discharge is not
included in freight (is free).
Quite often Bills of Lading have a more detailed description of
responsibilities concerning delivery, stowing, unstowing, etc. For
instance, one may find in B/Ls such remarks as: “Discharging at
the Port of Destination for the Buyers’ (Sellers’) Account”, “All
Expenses Connected with Stowing and Unstowing, Including Works
in Holds are for the Consignee’s Account”™!, “Shippers’ Load,
Stowage, Count and Seal”*, “Cargo Shipped on Deck at Shippers’
Risk™ etc.

NOTES

Railway Bill

Airfreight Bill

Autoway Bill

Bill of Lading

to have much in common
there is no point in discussing
voluminous adj

volume n

be it in terms of the sheer bulk
of the goods or their cost

forwarding agents = shipping
agents

to warehouse v

warehouse n

consolidated cargo

reforwarding = redirection of
goods

transhipment n
customs-clearance n

freight rates, port dues (dock
dues),insurance rates

3KEeJIe3HOLOPOYKHA A HAKJIA HA A
aBMAIMOHHAA HaKJIaHa A
aBTOMODMIIbHAA HaKIagHaA
KOHOCAMEHT

MMeTb MHOTO 00111eT0

HeT cMbIcJyIa 06CyKIaTh
00'beMHBI

obbem

Oynb TO B CMBICJIE TPOCTOrO

00beMa rpy30IepeBo30K MK
X CTOMMOCTH

SKCIIeVPYIOLIAA OpPraHM3ayus

CKJIaIMPOBATH

CKJam

cbopHEIi TPy 3

rnepeaapecoBKa, IIepeoTIpaBKa
Ipy30B

repesajiKa, TPAH3UT TPy3a
TaMOKeHHas ouncTKa (rpysa)

cTaBKM (PPaxTa, IOPTOBLIE (JIOKO-
BBIE) COOPBI, CTPaXOBLIE CTABKM

16.

17.
18.
19.
20.

21,

22

23.
24,

25.

26.

217.

28.
29.
30.

31
32.

33.
34.
35.

36.

shipping note

on behalf of the shipper
dock company

vessel n

mate’s receipt

clean receipt
foul receipt

addressee = consignee n
stamped original

to be entitled to

Reference Number = Shippers’
Reference

place and date of issue

freight particulars

terms of delivery

C.L.F., CIF (Cost, Insurance,
Freight)

freight prepaid

C & F, CAF., CAF (Cost and
Freight)

F.O.B, FOB (Free on Board)

in many respects

tolookatittheCharterer'sway,
loading for him is free

freight collect

Mopy4eHie Ha OTTPY3KY, OTTPY-
304HOE MopyJeHne

OT ¥MEHM OTIIpaBUTeNA
[IOPTOBAfA KOMIIaHUA

CYJHO

HIITypMaHCKasd pacmucka (pac-

NUCKA AOMUHUCTPAYUL CYTHA
8 NoAYUeHUU 2PY3a)

uyncTad (be3 ozoopox) WITYp-
MaHCKas pacycKa

IITYPMAaHCKasA PaclmucKa ¢ oro-
BOPKaMM

[OJIYYaTEeNb

OTIUTAMIIOBAHHEIN OPUIMHAT
KOHOCaMeHTa

HBITH YTIOJHOMOYEHHBIM, MMETD
IpaBo

HOMeEp IOPY4UeHMs Ha IOTPY3KY

MecTo M BpeMs Bblgaum (usda-
Hus) KOHOCAMEeHTa

neTaJsm, Kacamwlyecs ppaxra
YCJIOBMA AOCTABKM
CH® (cToMMOCTB, CTPAaXOBKa,

dpaxr)
ppaxT ynnadyeHn sapaHee

KA® (cTommocTs M (hpaxT)

DOE (¢pauko 6opr)
BO MHOTMIX OTHOIIEHMAX

€CJII CMOTPETS C osuLm ppax-
TOBATEJ, TO /IS HETO IOTPy3Ka
becrinaTHa

(ppaxT ynIauMpaeTcs Iocse 10~
CTaBKU
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37. F.A.S., FAS (Free alongside
Ship)
38. F.O, FO (Free out)

39. FI1.O.S, FIOS (Free in and out
Stowed)

40. Discharging at the Port of
Destination For the Buyers’
(Sellers’) Account.

41. All Expenses Connected with
Stowing and Unstowing,
Including WorksinHoldsare for
the Consignee’s Account.

42. Shippers‘ load, stowage, count
and seal.

43. Cargo Shipped on Deck at
Shippers’ Risk.

— DAC (ppauko Brons Gopra
cynHa)

— @O (ycJyoBue HOCTAaBKHU, IPK
KOTOPOM M3MEHEeHMA OTBET-
CTBEHHOCTH 34 IPY3 IPOMCXONAT
IIPpM BBIXOJe CyIHa U3 [10pTa)

— @UOC (ycnosue fOCTaBKY, IPH
KOTOPOM B CyMMy (ppaxra He
BXoauT 0bpaboTKka cynHa B op-
Tax IOTPY3KM M BEITPY3KHK)

— Brirpysxka B nopry HasHaueHNA
3a CYeTIHOKYynaTess (IpoaasIa).

— Bce zaTpaTsl, cBABaHHEBIE C MO-
TPY3KOH 1 BBITPY2KO5, BKJIFO9IA A
TPpOMHbIE pPaboTel, — 3a cuer
MOJNy4aTe s,

— Ilorpyska, 3aTapka, c4eT
1 IJIOMOBI OTIIPaBUTEIA.

— I'pys nepesosurcs
Ha nanybe Ha CTpax ¥ puCK
OTIIPaBUTEJA.

EXPRESSIONS MOST COMMONLY USED
IN LETTERS CONCERNING TRANSPORT
DOCUMENTS

The documents required are ...

The originals and the non-
negotiable copies of the B/L
should be sent hy ship’s mail
(air mail).

The B/L should be clean,
endorsed by the Shippers.
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TpebyeMble JOKYMEHTHI IOJIYKHBI
BKJIIOYATD ...

OpurmHaJBI ¥ He TIofJIeKalle
nepegaqexonmm
KOHOCAMEHTA JNOJIMHBI OBITE
BBICJIAHBEI CYZOBOM IIOYTOM
(aBmamnouToii).

KoxocameHT nomxeH OBITE
YUCTHIM, MHIOCCHPOBAHHBIM
OTIPaBHTEJEM.

The first (second, third) original
of the B/L (blank endorsed, to
our order) should be sent by
ship’s mail, while the mate’s
receipt should be sent by air
mail.

Please note that on receipt of the
goods we have discovered the
following differences against
the B/Ls.

Please note that the documents
received by us are short of the
following ...

Please issue and sign on our
behalf ...

Please introduce the following
corrections in the cargo
documents.

the B/L. No. ... is cancelled (not
shipped)

The cargo belongs to the parcel
shortshipped per mwv. ..,B/L
No. ...

Instead of the clean B/L we have
received the foul B/L.

Since the validity of the L./C
ceases, please antedate the

B/Ls.

The date of the Airfreight
(Railway, Autoway) Bill is
considered as the date of
delivery.

Ilepswiii (BTOPOI, TpeTNMit)
OpUTMHAJI KOHOCAMEeHTa
(c HmaHKOBOI Tepe @ TOYHOI
HaIMCHIO, HAIlleMy TIPHKa3y)
IOJI>KeH DbITh BBICJIAH CYJ|0BOA
[I0YTH, a PACIIMCKa KallMTaHa —
aBMaIoYTOIN.
IToskanyiicra, OTMETBHTE, ITO
II0 MOJIyH9e U Ipy3a
MbI OOHAPYKMIIN CJIe[yIoLue
PACXOMIeHNA C KOHOCAMEH-
TaAMIL

Tloekanyiicra, OTMETBTE, YTO
B JOKYMEHTaX, IIOJIy4eHHBIX
HaM¥y, He XBaTaer ..

IloscamyiicTa, BBITyCTUTE
M IIOAIIMIIIMTE Or HAIIEro
MMEHH ...

Tlosscamnyiicra, BHECHTE
cIenyouMe MCIpaBaesHus
B TPY30BLIE JOKYMEHTEL

KoHocameHT NP ... CHAT
C IIOTPY3KN

T'py3 npuHALIENKNAT K IapPTUX,
He IIOTpy>KeHHoM Ha T/X ...
KoHocameHT Ne ...

BmecTo uMcTOro KOHOCaMeHTa
MLIHOﬂquHMROHOCHMEHT
C OTOBOPKOIA.

B cBA3M ¢ ncTedyeHMeM CpoKa
aKKpeqguTHuBa,
roxKaJyiicra, aHTelaTUPYIiTe
KOHOCAMEHTEL

Jara aBuannosHOM (aBTOMOONMIB-
HOJA, 3eJIe3HOI0POKHOI)
HaKJIaJHOM cYMTaeTCA JaToi
IOCTABKM.
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EXAMPLES OF LETTERS

1. Buyer to foreign exporter stipulating what kind of transport
and other documents are necessary.

Dear Sirs,

Our Indent' SB 55

Wereceived your e-mail of the 22nd Marchrequesting shipping
instructions for our above order.

Will you please arrange for these goods to be shipped at the
first opportunity from a suitable Continental Port. We require two
originals and two non-negotiable Bills of Lading® which should be
taken out in our name as shippers and consigned to “Order”?, the
ultimate consignees being* Messrs. Wodehouse Co. Ltd., Accra.

When Bills of Lading become available, these should be
forwarded to us in London together with 4 copies of your certified
invoiceand your draft through the Bank® of British West Africa, 37,
Gracechurch St., London E.C. 4. Freight chargesincurred should be
shown on invoices and included in your draft®.

We trust that this information will be of assistance to you.

Yours faithfully,

2. Agent advising shipper about transport and other documents
necessary for export delivery.

Diar Sirs,

Universal Rapid Electro Hygrometer” for Textiles

Furthertoourletterof the 8th March, wenow have the pleasure
to inform you that Messrs. Populos confirmed with us their order
for the Hygrometer quoted in your Proforma Invoice of March 16,
.... Also we have obtained Import Licence No. 87531 of March 30, ...
for the above order through the Bank of Greece, Athens.

Pleasenotethat, after theorder hasbeenshipped, the following
documents will have to be sent for collection to the Bank of Greece®,
Athens, under their reference No. 03534:

a) Completeset “OnBoard Billsof Lading”, issued unto “Order™,

b) Invoice in eight copies,
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c) Certificate of Origin in duplicate,

d) Copy of the Insurance Policy on the full invoice value plus
ten per cent.

Though theimportlicenceisvalid up to the 30th September ...,
we trustthatnevertheless you willstick tothe delivery timespecified
in your proforma invoice, i.e. one month after the receipt of the
order.

We now look forward to receiving your Order Confirmation.

Yours faithfully,

3. Continuation of the above — agent receiving order
confirmation.

Dear Sirs,

One Hygrometer — Order Confirmation No. 25611
We thank you very much for your Order Confirmation No.
25611 which has been duly passed on to Messrs. Populos of this
place.

Yours faithfully,

4. Continuation of the above — agent advising shipper about
invoices and certificates of origin.

Dear Sirs,

One Hygrometer for Messrs. Populos

Messrs. Populos have just informed us that their bankers, the
Bank of Greece, Athens, received the shipping documents for the
above order. Unfortunately they are accompanied by one copy,
only, of the final invoice instead of the eight copies required.
Furthermore the documents are short of'’ Certificate of Origin in
duplicate. In our letter of March 26,..., the receipt of which you
acknowledged with yourletterof April8,..., weinformed you which
documents would have to be sent in order to avoide complications
at this end!'.

We therefore request you to examine whether the required
Certificate of Origin and the Invoice copies have been sent under
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separate cover'% Otherwise, pleasesend them toour addressassoon
as possible. Another point which we should like to draw your kind
attention to is this: on the invoice which you sent to the Bank of
Greece, only the total value of USD 1850.00 is stated. In factalso our
commission of USD 185.00 should be shown. Please, be sokind as to
put in the amount of our commission on the additional copies of the
invoice you will send us, and deduct it from the total CIF value'
exactly as on your proforma invoice of March 16,....

Yours faithfully,

5. Continuation — agent confirming receipt of shipping
documents.

Dear Sirs,

Hygrometer Documents in Order

Wearemuchobliged for yourletterof 17th May, ...and apologize
for not having replied any sooner.

We are sorry for the inconvenience we caused you with our
letter of 10th May ... . However, we simply passed on the news we
had received from the customers and their bankers. On receipt of
your above letter we ascertained that actually a clerk of the bank
mistook the Advice of Despatch for the shipping documents'.

Inany case the actual shipping documents were duly received
in the meantime and the customers paid the value of the order to
their bankers. Furthermore they took delivery of the Hygrometer
yesterday. We visited them to hand over the translation of the
operation manual'®, and helped them to start work with the
instrument.

The directions for measuring the moisture contents of bobbins
are very clear'®. Unfortunately, however, we are not sure of the
correct measuring process when the gauge bobbin is tobe used, the
material being wool'”. Would you, please, send us the necessary
technical advice?

We should be glad to hear from you soon.

Yours faithfully,

196

6. Carrier requesting agent to issue and sign on his behalf
amended Bills of Lading.

Dear Sirs,

Re: m.v. Pioner Vyborga, Sailed from'® St. Petersburg
Oct. 12,...

Please issue and sign on our behalf '* B/Ls with the following
amendments®:
B/L VGA 301
The total number of cars shipped should be 303 unpackages® instead
of 340; VAZ-2108 — should be 80 unpackages 80 000 kgs (instead
of 90); VAZ-2109 — should be 43 unpackages, 43 000 kgs (instead
of 70).
B/L EC 309
The total number of empty containers?shipped per this B/Lshould
be 83.
B/L C 315
Please introduce the following corrections into Container Nos and
Seals®: SZDV 3458049, Seal No: B-89364

MMMV8960022, Seal No: B-89365

MMMV3141492, Seal No: VAZ-216

Many thanks in advance and best regards.

Faithfully yours,

7. Foreign port authority advising Russian carrier about new
requirements in shipping documents.

For the Attention of

The BSC Commercial Director,

Manager of the Cargo Documentation Department®,

Manager of the B/L Department

of the St. Petersburg Port.

Dear Sirs,

Re: New Regulations Concerning Documents
for the Port of Brazil
Inline with the new portlegislation® whichis being introduced
now in Brazil and is going to come into force beginning with
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September 1 ..., we would like to inform you of the following new
rules® concerning cargo documentation of all ships calling in the
ports? of Brazil.

1. The B/L Numeration.

The numbers of all B/Ls should now consist of five digits?,
thefirstdigit showing the type of cargo,ie.50000 —autotechnique,
30000 — normal cargo in containers, 70000 — consolidated cargo
in containers®, 20000 — dangerous cargo, in containers or
otherwise?.

Thenumerationof the B/Lsshould not necessarily be through?!
from the first to the last B/L for the same port. Thisis the matter to
bedecided by yourselves, and you may well continue the old practice
of introducing the new count of B/Ls for each type of cargo®, eg.
00001, 50002, etc., then 30001, 30002, ete. This will not hamper®* the
work of the new National Computer Cargo System which is being
introduced in all ports of Brazil. However, it would be convenient
forusandindeed speed up the handling of the vessels®, if you would
havethe Reference Numbers which donotrepeatthemselves.Some
instances of this (althoughrarely) have occurred in the past, and we
would be much obliged if you would take up this question with®
that department which gives numbers to the Shippers’ notes and
settle the matter with them. We believe that this is to your
convenience as well.

2. Ship’s Mail.

With theintroductionof the computer system mentioned above,
we are now able to reduce considerably the number of documents
required in the ship’s mail. The set of documents required® now is
the following:

— to the Agents: 5 copies of the B/L, 3 copies of the Cargo
Manifest, 2 copiesof the Freight Manifest, 2 copies of the Dangerous
Cargo Manifest®;

— to the Consignees: 1 copy of the B/L, 2 copies of the Cargo
Manifest, 2 copies of the Freight Manifest;

— to the Port Authorities® in Brazil: 1 copy of the Cargo
Manifest, and 1 copy of the Dangerous Cargo Manifest;

— to the Customs in Brazil: 1 copy of the Cargo Manifest only.

198

We believe that these changes in the regulations concerning
documents will be duly noted by you and will serve to facilitate the
handling of your vessels and cargoes in our ports.

Faithfully yours,
The National Association of the Ports of Brazil.

8. Foreign agent advising Russian carrier about a mistake in
shipping documents.

Dear Sirs,

Re: The Shipment of Phosphate of Ammonium per m.v.
Novodruzhesk

The m.v. Novodruzhesk, which arrived in Montreal 12.04. ...
has discharged 2213 bags of Phosphate of Ammonium. However,
the number of bags stated in the B/L* is 2220. This is in apparent
contradiction with theactualamountof cargodischarged,as wellas
with theamountstated inthe freight manifestsreceived by us from
the ship’s mail and air mail, and in the B/Ls received by air mail.

Apparently, there is an error in the B/Ls in the ship’s mail.
However, since the first original (endorsed to our order*’) of the B/L
is in ship’s mail (stating the incorrect number of bags, i. e. 2220
instead of 2213), we are at a loss what to do.

Please advise us how to act, since the matter is rather urgent.

Faithfully yours,

9. Reply to the above — new Bill of Lading sent by courier’s mail.

Dear Sirs.
Re: Phosphate of Ammonium, 2213 Bags

Wemustapologize for the mistake madein the B/L (copiesand
first original in the ship‘s mail). The mistake was made through a
clerical error.

The new corrected original of the B/L (endorsed to your order)
stating the number of bags 2213 has been sent to you today by
Courier’s Mail*' and will arrive not later than tomorrow morning.

We apologize for the inconvenience caused.

Faithfully yours,
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10.
11.

12.
13.

14.

15.
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WORDS AND EXPRESSIONS

indent = order n
non-negotiable B/L

taken out in our name as
shippers and consigned to
“Order”

the ultimate consignees being
your draft through bank

Freightchargesincurred should
be shown on invoices and
included in your draft.

hygrometer n

to be sent for collection to the
Bank of Greece

complete set “On Board Bills of
Lading”, issued unto “Order”

the documents are short of

to avoid complications at this
end

sent under separate cover

put in the amount of our
commission on the additional
copies of the invoice you will
send us, and deduct it from the
total CIF value

a clerk of the bank mistook the
Advice of Despatch for the
shipping documents

operation manual

3aKa3

KOHOCAMEHT, HE ITOJIeKalinii
nepenate (T. e. KOMMA)

B KOHOCaMeHTe Hallla dupmMa
moskHa OBITH yKazaHa KaK OT-
[IpaBUTeNb, & MOJIydaTeNhb [0~
3KeH OBITh «IIPUKABY»
OKOHYATeJbLHbIMMU [10JIy4daTe/1a-
MM ABJIAKTCS

Bawa TpaTTra, onjnaymMBaemMasd
HaHKOM

3aTpaTsl Ha QPaxT JOJMKHEI
OBITH YKa3aHBI B CYETAX Y BKJIIO-
4eHHI B Balry TparrTy.

TUTPOMETP (U3MEPUTeAD 8AAKC-
Hocmu)

JIOJI3KHBI OBITh IIOCJIAHEI [JIA 10~
snygennsa Baukom I'perym

TOJIHBI KOMIIJIEKT OOPTOBBIX
OpZIepHBIX KOHOCAMEHTOB

B JOKYMeHTax He XBaTaeT

4yTOOBI M30€KaTh OCJIOMHEHMA
€ Ipe4ecKoil CTOPOHBI

IIOCJIaHHBIE OTAEJIBHBIM ITAKETOM

MIPOCTaBbTE CYMMY HAIIIETO KO-
MMCCHMOHHOTO BOZHATPAMKIEHNUA
Ha JONOJHUTENbHBIX KONMAX
CYEeTOB, KOTOPEIE Brl HaM BhIII-
JeTe, ¥ BBIMTUTE 3Ty CyMMY M3
obeii croummoct CHUP
caysxamuii 6aHka ommMO0YHO
NpMHEAI coobuenne ob oTupas-
Ke 3a CyJI0BbI€ [JOKYMEHTBI
yuebHMEK, pYKOBOACTEO I10 3KCIT-
JyaTanun

16.

17.

18.

19.

20.
21

22.
23.
24.

25.
26.
27.
28.
29.
30.

3L
32.

33.
34.

The directions for measuring
themoisture contentsof bobbins
are very clear.

we are not sure of the correct
measuring process when the
gauge bobbin is to be used, the
material being wool

sailed from St. Petersburg Oct.
12,...

issue and sign on our behalf

amendment n
unpackage n

empty container
Container Nos and Seals

Cargo Documentation
Department

port legislation

rulen

to call in the port

five digits

consolidated cargoincontainers
dangerous cargo, in containers
or otherwise

through (numeration)
newcountof B/Lsforeachtype
of cargo

to hamper v

to speed up the handling of the
vessels

YKazaHud 10 NIOBOJY MU3MEpe-
HMA cOnepsanms Baarn B 6001
HaX OYeHb FICHEI.

MbI HE YBEPEeHBI, KaK B TOYHOCTH
[IPOBOAWTL MBMEPeHNs, KOTAa
MCIIONL3YETCA N3MepHTeIbHas
fo61Ha, a MCIIoJIb3YeMblii MaTe-
pMaj — miepcThb

orxon u3 Ierepbypra 12.10. ..

M3IaiTe MIIOAIMIINTE OT Hallle-
T0 MIMEeHM

IonpaBKa

«HEYTaKOBKa» (MepMUH, Npu-
MmeHAembil 00bLuHO 044 0603Ha-
yeHUA eOUHUY A8MOMETHUKYU,
NePeso3UMDBLE MOPEM)

TIOPOIKHMIL KOHTEHHep
HOMepa KOHTEHHepOB ¥ ILJIOMObI
OT/IEJI TPY30BLIX JOKYMEHTOB

IIOPTOBOE 32KOHOAATENECTBO
IIpaBuII0

3aX0IWUTh B IIOPT

[IATH 3HAKOB

cBOpHBL TPY3 B KOHTeMHepax

OTIACHBII TPY3, IePeBO3UMBIH
B KOHTeJHepax miy yuHade

cKBO3HaA (Hymepayus)
HOBBI OTCYUET (HOMEPO08)
KOHOCaMEHTOB JIJIfA KasKI0r0
THIIA TPY3a

MeIlaTh
ycxopuTs 00paboTKy CyLoB
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39. to take up the question with — TIOCTaBMUTH BOIIPOC Ilepef

36. the set of documents required — xommerT TpeGyeMBIX JOKYMeH-
TOB
37. cargo manifest, freight — rpy30Boif MaHM(ecT, dpaxTo-
manifest, dangerous cargo BBIMT MaHMGecT, MaHU(eCT HA
manifest OTaCHBIi TPY3
38. port authorities — TOPTOBBIE BJIACTH
39. stated in the B/L — yKa3aHHOe B KOHOCAMEHTe
40. endorsed to our order — MHJIOCCHMPOBAHHbIIi HAllIeMy
OpUKas3y
41. courier’s mall — Kypbepckasd 1o4Ta

EXAMPLES OF TWO BILLS OF LADING
1. Through! Bill of Lading
RECEIVED inapparent good order and condition from the firm

in(residence)
fortransportation by railway orriver-ship from (station)

via?
tothesea-portorrailway-stationof
to be forwarded thence by steamer/motor-ship (name of ship)

or any following steamer/motor-ship (substitute), bound for the
portof

Sender’s® marks Numbers of* Which are said to contain:® | Gross weight®
and numbers: pieces and kind (Sender’s description of stated by sender
of packages goods and statement of
quantity)
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marked and numbered as mentioned above, TO BE DELIVERED
unto ortoORDER against surrender’ of this FORWARDERS’
through bill of lading and against payment of freight and charges,
if any. The OCEAN bill of lading is to show the clause: NOTIFY®.
This forwarders’ through bill of lading is at the same time a deed of
contract between the sender and the undersigned forwarding firm
and establishes the rights and obligations between the sender and
the undersigned forwarding firm. Inaccepting this billof lading the
sender as well as the acquirer or the holder? of this bill of lading
ratify all its stipulations and all exceptions, conditions and
reservations mentioned herein.

The conditions of this bill of lading, mutually agreed upon, are
as follows™:

* YeaoBKuA AaHHOTO KOHOCAMEHTa, B3aMMHO IIPMHATHIE CTOPOHAMM, CO-
CTOAT B CJIeyIOIeM:

1. Hyxenonmnmcasiasaca sKCIeAMpPyIOasa KOMIaHuA, X0TA 1 0basyerca
ZeiicTBOBaTh B COOTBETCTBUM ¢ TPeOOBAHMAMM feJI0BO0I 9TUKM BO BPEMA [10JIy-
YeHUA 1 XpaHeHus IPy3a, OPraHMsaly ePeBo3ky U Bribopa NepeBos=nKa,
OTTIPABMTENA M TPAHCTIOPTHLIX BKCIEANTOPOB, B TO e BpeMA He Geper Ha ceba
00A3aTeJIbCTE IEPEBO3UNKA; [I03TOMY HE MOKET CHUTATHCA IEPEBO3YMKOM, HO
TOJIBKO 3KCIIEVPYIOLIMM areHTOM, NeifCTBYIOIMM B COOTBETCTBUY C 3AKOHOM
1 o6braaamit. COOTBETCTBEHHO, HUYKEOANNCABIIAACH SKClIeupyoman pup-
Ma He MOKeT OTBeYaTh 3a JIObIe JeiCTBUA TepeBO3UMKOB MM MX IIPeCTaBu-
Tejen.

2. Bemonxenne 06543aTeIbCTE 10 JAHHOMY CKBO3SHOMY 3KCIIEIUTOPCKOMY
KOHOCAMEHTY 3aBMCUT OT IPe/IbIAYIIET0 BRITOJTHEHNA 00A3aTeILCTR [IePEB03-
4YMKaMM, PEaJbHO OCYIECTRIAIMIMMM TPAHCIIOPTHPOBKY TPY3a COrJIaco Co-
OTBETCTBYIOLIMM TPAaHCIOPTHEIM HokyMeHTaM. Jlo 3aBeplIeHua TPaHCIIOPTH-
POBKM HM OTIIPABUTEb, HIt JIEPMATENb JaHHOTO KOHOCAMEHTA HE MMEIOT IIpaBa
TpeboBaTh IPeNOCTaBIEHUA TPAHCIOPTHBIX JOKYMEHTOB.

3. HisxenoanucaBasaca sKCeAupyomas gupMa OTBeTCTEEHHA 32 110~
TepIo WM TIOPYY I'PY3a BO BpeM:A NEPEBO3KY, & TAKIKE 38 [I0PUY, BEIZBAHHYIO
3a/1epsKKOil B JOCTABKE, JIMILb B TOJ CTENEeHN, B KaKoii BrIOpaHHbIE TIepeBo3-
TMKM WV PYTHE SKCIeMTOPEl, YYaCTBYIIMe B JaHHOM IIepeBo3Ke, OTBET-
CTBEHHLI Iepe]] HMPKeNoAIcaBIlelica sKeIeaupyomesi hupmoii

4. HyxenonmnucaBlllasaca sKCNeAupyoman dpupma obecrnedymBaeT cTpa-
XOBaHMe rpy3a ¥ BRICTYIAeT B POJI OCPeIHMKA, ONHAKO JIMILb B CJIyHae [10-
JydeHns coorsercTByomyX uaeTpykipit. B YIOCTOBEPEHME HET'O au-
JKEIIOIMCABIIAACH DKCIIeIUPYIOMAn (hMPMa TIOMIIMCAIIA wwuveeervreaireenrieaseressann



1. The undersigned forwarding firm while undertaking to
proceed with the care of a proper businessman when taking over
and storing the goods, when procuring the transportationand when
selecting the carriers, shipping companies and forwarders, doesnot
assume any responsibility as carrier'’, therefore, it must not be
considered ascarrier, being merelya forwarding agentinaccordance
with legal regulations and forwarders’ usances. Consequently the
undersigned forwarding firm cannot be made responsible for any
actions of the carriers or their representatives.

2. The fulfilment according to this forwarders’ through bill of
lading is dependent upon prior fulfilment! by the actual carriers
participating in the transportation, according to the relative
transport documents. Prior to the completion of transportation
neither the sender nor the holder of this bill of lading has the right
of claiming delivery of transport documents.

3. The undersigned forwarding firm is responsible for the loss
ofand damagetothe goodsduring transportationor forthedamages
resulting from delayed delivery only so far as'*the selected carriers
or the other forwarders’ participating in the transportation are
responsible towards the undersigned forwarding firm.

4.Theundersigned forwarding firm will procure theinsurance
of the goods, and act as intermediator, however only in case it has
been so instructed.

IN WITNESS WHEREOF the undersigned forwarding firm

hassigned bills of lading, all of this tenor'? and date, one of
which being accomplished, the others stand null and void.

Place. 2005. For delivery of the goods please apply
to the firm:

FREIGHT:

The printed style of the forwarding firm and its lawful
signature':

KOHOCAMEHTOB, BCE OJHOTO CONEPIKaHMA ¥ JAThl, M ecJI OfMH 13 Hux Oyner
MCIIOJIb30BaH, TO APYTHE ABJIATCA He/lelCTBUATEILHBIMIL.
Mecro__ 2005. 151 mosy<eHus rpysa, HoaIyiicra, obpaTuTech K hupMme:
Dpaxr:
HaneuataHHOe HAMMEHOBaHME BKCIeANPYIOoIeil (hupMbL ¥ IOAIMCE.
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2.Form of Bill of Lading Used by the Baltic Shipping Company
Bill of Lading No. ...

Shippedinapparent good orderand condition by

onboard the steamship/motorvessel called the

whereof Masteris
trading under Russian flag, Owners Baltic State Steamship
Line, Carrier andnow lying in
thefollowing goods, viz.:"
SUPPLIER:*
(Fulladdress)
IMPORTINSTITUTION:"
TERMSOF DELIVERY:
ORIGIN:* (iff.o.b.alsostate port)

COUNTRYOF

Lic. No. Transport'’ Order” No. | Nariad No. | Calling Forward
Instruction No. No.

CONSIGNEE:
(Address)
DETAILSOF GOODS:

Marks and Nos. of packages Total cubic | Description of goods
numbers and kind measurement
of packing

WEIGHT:Total Gross

(tons, cwts, grs, 1bs)*
Total Net

(tons, cwts, grs, lbs)

VALUE
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To be paid by”
Consignee

Received on account™
of freight

Rate of freight

Being marked and numbered as above but not guaranteed for
theadequacy of marksand tobe carried and delivered subject toall
conditions, terms and clauses inserted into this Bill of Lading in the
like apparent good order and condition from the ship’s deck (either
into lighters or on the quay?* at Master’s option?®) where the
responsibility of the Carrier for the carriage of aforesaid goodsshall
cease.

The goods to be delivered at the port of.......................... or as
near thereastheshipmaysafely getalwaysafloat, tothe Consignee
or to his or their assigns®, on payment of freight as per margin of
this Bill of Lading and all other charges due under this contract of
carriage.

Nothing of this Bill of Lading whether printed, or written, or
stamped shall limit or affect the above-mentioned conditions?. If
thefreightand allchargesinconnection withthe contractof carriage
payable on or before delivery of goods have not been paid, the
Carrier, on delivery of the goods to warehouse (ware-houseman),
or into lighters (lighterman) or other custodian® entrusted to hold
the goods for their Owner, shall be entitled to stipulate? that the
said custodian shall not part with the possession® thereof until
payment has been made of full freight and any other charges due
under this contract of carriage.

Neither the weight nor the measure of goods carried in bulk as
well as the conformity® of all kinds of goods with their description
in this Bill of Lading are checked by the Carrier during loading.

The shipper, the receiver of goods and the holder of the Bill of
Lading as well as any other person interested hereby expressly
acceptandagreetoall printed, writtenor stamped provisions, terms
andreservesof this Billof Lading including those on the back hereof.

In witness* whereof the Master, Carrier or his Agent has
affirmed® to........... Bills of Lading, all of this tenor and date, one of
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which being accomplished the others stand null and void. One Bill
of Lading duly endorsed is to be given up in exchange for the goods,
or for a delivery order* for same.

Dated in this day of 20
WORDS AND EXPRESSIONS
1. through (Bill of Lading) — CKBO3HOI (KOHOCAMEHT)
2. via prep qepes3
3. Sender’s marks and numbers MapKy ¥ HOMEpa OTIIPaBUTeJA
4. number of pieces and kind of YMCJIO MECT U POJI, YIIaKOBKU
packages
5. said to contain (STC) I10 32 ABJIEHUIO COZIEPIKUT (00 b~

10.
11.
12.
13.
14.

15.
16.
17.
18.
19.

gross weight stated by sender

againstsurrender..and against
payment
“Notify”

the acquirer, the holder of the
B/L

carrier n

prior fulfilment

only so far as

tenorn

The printed style of the
forwarding firm and its lawful
signature

viz.
supplier = shipper n

import institution = consignee
country of origin

transport instruction

HAR POPMYAUPOSKA 8 KOHOCA-
menmax)

Bec OpyTTO IO 3aABJIEHMIO OT-
MpPaBUTENA

rocse caayum (KOHOCaMeHTa)
M YILJIAThI

“y3BemiaTe 10 agpecy”’ (cman-
dapmuas epaga 8 KoHocamen-
max)

TIOJIYYaTeNb, JEePKATENb KOHO-
caMeHTa

TIePEBO3YMK
npeziiecTBYOLIee UCIIOIHeHe
JIMIIG B TOV CTETIEHH, B KOTOPO#
cozepIxaHue

HanewaTansoe HaMMeHOBaHUE

3KCIIeAupyoleil hupMbl
Y TIOANNCH

MMEHHO, TO €CTh
OTIIPaBUTEND

MOJIy4aTehb

CTpaHAa IIPOMCXOMKAEHUA
TpaHCIOPTHAA HaKJIagHAA
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20.
21

22.
23.
24.

25.

26.
27.

28.

29,
30.

31.
32.

33.
34.

order n

tons, cwts (hundred-weights),
qrs (quarters), Ibs (pounds)

received on account of freight
to be paid by consignee

either into lighters or on the
quay

at Master’s option

assignn

Nothing of this Bill of Lading
whether printed, or written, or
stamped shalllimit or affect the
above-mentioned conditions.

warehouseman n
lightermann

custodian n

shall be entitled to stipulate

to part with (the possession of
smth)

conformity n
witness n

in witness whereof
to affirm v
delivery order

nopy4eHune

TOHHBI, IIEHTHEPBI, KBOPTEPHL
(mepa seca), PyHTHI

IOJIYHYEHO B CHET (hpaxTa
K yIJIaTe ToIydaTeseM

b0 Ha JIMXTEePBDI, 1160
Ha [IpuUYaJl

1o BeIGOPY (Ha yCMOTpeHMe) Ka-
ITMTaHA

NIPaBONIPEEMHNK
HyraTo B 5TOM KOHOCAMEHTE, HA -
IeyaTaHo JIM OHO, BIIMCAHO OT
PYKM MJIM OTIITEMIIEJICBAHO, He
MOXeT OrPaHNYNTE M U3MEHUTE
BBIIIEYIIOMAHYTHIE YCJIOBUA.
BJIAJIEJIel] CKJIa ja

BJIAZIEJIEL] IMXTEPA

XpaHUTED

TIOJTy49MUT IIPaBO OTOBOPUTH

BBIITYCKaTh 9TO-JI. M3 CBOET0 BJIa -
IeHusa

COOTBETCTBME

CBUOeTeJb, IOKa3aTeJIBCTBO,
CBHUIETEJILCTBO

B YZIOCTOBEPEHME YETO
30, roINMucaTh

JerMBepn-opaep (pacnopsaice-
Hue o evtdaue mosapa)

ELECTRONIC CORRESPONDENCE
AND DOCUMENTS

Chapter
Xvil

IJIERTPOHHAS ITEPEIIMCKA V1 JOKYMEHTBI

Nowadays, with the development of computer technology, it
has become possible tosend via e-mail (alsospelt “email”), e.g.in the
HTML' or MS* Word format (in attachments), complete letters on
aletterhead®of acompany, withsignatureand other characteristics
making them practically indistinguishable from letters on paper.
Thus technology has helped to make a full circle and return to
traditional business correspondence.

However, the “usual” electronic correspondence (plain text*)is
widely used and is likely to become even more wide-spread. E-mail
communicatorsneed a terminal, which may bea personal computer
oraninternal computer networkina company, a telephone line and
a modem (or a more complicated system in the case of a computer
network). Messagessentorreceived appearon the computerscreen.

The necessary convenience in the sphere of e-mails are
mailboxes’, which users can access® from anywhere in the world to
retrieve messages. Mailbox users should have a password’ for
confidentiality, and the most convenientaspectofitis that thistype
of communications can be used nationally or internationally, across
the time zones.

The contents of business e-mail messages as such do not differ
from regular business correspondence, and there is no need for
brevity which was typical of telegrams and telexes.

There are many manuals and other information resources
giving advice on the style of e-mail correspondence, the main
emphasis of this advice being on the “look” of your e-mail letter in
the big volume of today’s e-mail correspondence, e.g. what you
should put in the “Subject Field”® to attract the attention of the
reader of your e-mail, or the consideration which youshould give to
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the CC (“Carbon Copy”) field or the BCC (“Blind Carbon Copy”)*
field of your e-mail These considerationsareindeed veryimportant,
though the style itself of e-mails should hardly be different from
other types of business letters.

Such e-mail programs as “The Bat”, “Outlook Mail” and others
are used internationally and are well-known to any PC user, and the
practical work with these programs is usually self-teaching for the
user.Multi-language e-mail correspondenceisnowadays widely used,
and the problems with Russian (Cyrillic) coding are well-known to
Russian-languageusers, as,indeed, Chinese, Japanese or Arabic users
also know well the coding problems which they may encounter.

However, even if the sender and receiver of e-mails are
communicating in the same language it is also advisable to have in
mind various technical problems which may exist between the
sender’s and receiver’s computers or computer programs.

Below we will provide some words and expressions often
occurring in e-mail programs and e-mails, as well as samples of e-
mail business letters and some material related to e-mail
documentation and online banking.

NOTES

1. HTML (HyperText Markup — «a3BIK pa3MeTKu THUIIEpTEeKCTa»
Language) (pasuosudnocms mexemac sep-
CTKOU U UANIOCTRPAYUAMU, TLe-
pedasaeman no Mumepnemy)
2. MS (Microsoft) — aMepuKaHcKaf tpupma «Maiik-
pocodT» (pazpabomuux npo-
2PAMMHBLL CUCTIEM)

3. letterhead n — (hMpMeHHbI OnaHK
4. plain text — IMIPOCTOM TEKCT

5. mailbox n — IIOYTOBBLIA ALK

6. toaccessv — MOJIy4YaThb HOCTYII
7. password n — IapoJb

8. subject field — TMOoJIe «TeMa»

9. blind carbon copy — CKpBITAA KON
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WORDS AND EXPRESSIONS
Inbox Bxopanme
Sent Items OrnpasyeHHbIE
Outbox Wexopamme
Deleted Items Y nanenusie

Empty Deleted Items Folder
Tools/Check for New Mail
Insert (Attach) File

View/Current View/ Messages
with AutoPreview

Mark as Read
Reply

Reply All

IP address

URL

OumeTuTh NanKy « Y JajJeHHbIe»
Cepsuc/JocTaBuTh OUTY
ITpukpennts daitn
Bun/Texymee npencrasienie/
Coobiienne ¢ aBTOMPOCMOTPOM
OTMETHUTE KaK IIPO4YMTaHHOE
OTrBeTHTH

OTBeTHTE BCEM

1 poBoit agpec KOMIIbIOTEPA
(mamnp., 104.55.66.78 u T.1.)
TEeKCTOBOM afjpec KOMIIbIOTEepa
B VurepHeTe, ynobHbI1 AM1A
3amoMuHAHUA (HaTp.,
www.business.ru u T.1L.)

EXAMPLES OF E-MAILS

1. Discussion of a joint printing project.

From: Alexander Petrov <petrov@peterlink.ru>
To: Patric Smith <patricsmith@yahoo.com>
Date: Thursday, June 16, 2005, 8:23:39 AM

Subject: Book and brochure received

Files: <none>

Russian Translation Project,
Attn. Mr. Patric Smith.

Dear Mr. Smith!

We havereceived the book by R. Robinsonand the brochure by

C. West.
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We are certainly interested in printing both titles.

You asked me to send a quote, and I am sending one below,
taking the print run’ of 10,000 copies each.

Translation of the book by R. Robinson will cost 2,100 USD, and
of the brochure by C. West — 800 USD.

Printing the first book will cost 19,500 USD, and the second
title — 9,000 USD.

Ifyoutind these pricesacceptable, we cansend youaninvoice
sothat you can wire the money to our company as soon as possible.

We do believe that both titles are very important in terms of
their content and their translation and marketing will constitute
a big step in the cultural relationship between our two count-
ries.

Sincerely,

Alexander Petrov,
“Enlightenment” Publishing,
Translation Manager.
mailto:petrov@peterlink.ru

2. Personale-mail containing advice on e-mail communication.

From: Robert Hutchinson <rhutchinson@aol.com>
To: Michael Plate <michael85@yahoo.com>
Date: Wednesday, January 12, 2005, 7:13:47 PM

Subject:  To Michael, tips for applying for a job via e-mail
Files: <none>

Dear Michael,

You have asked me to help you with some advice on landing a
good job?® with the help of an e-mail application.

You correctly point out that, like many students, you are
worried that an online application® makes you “one of a million”
and that your particularskillsand unique talents will get lost when
you click “send” and your application gets swallowed up by
cyberspace®. That doesn’t have to be the case: In fact, employers
say there are lots of things you can do to ensure your application

212

getstheattentionitdeserves.Inarecentsurvey, employersoffered
the following advice for how to make an electronic application
outstanding:

— Follow directions. Be careful to enter the correct data® in the
correct field.

— Ask for advice on completing the application from a company
recruiter® or an alumnus’ who may work at the company.

— Tailor® yourapplication information to the position. Don’t copy
and paste’ text from your generic resume’’.

— Use key words, buzz words!, and industry verbiage. Use the
verbiageinthe jobad!?asyour model. Employerssearchonkey
words when they’re looking for people to fill specific positions.

— Create a skills-inventory® section if the application doesn’t
require it. You might put this in a “comments” section.

— You should also include remarks in the “comments” section
that demonstrate that you have researched the company and
industry.

— Include numbers and statisticsif they are available. (Example:
Counted five cash drawers daily; responsible for more than
10,000 USD per 8-hour shift.)

— Complete all fields—even those that aren’t required.

— If the company offers an optional assessment test online, take
it.

— Insome cases, you may be asked to attach your resume to or
pasteitintotheapplication. Make sure yourresume can hold its
own in a very simple format: Fancy bullets, text, italics, and
bold do not convert well in an electronic application.

— If possible, spell check and grammar check your application
before submitting it. Have an error-free application because
this application serves as the employer’s first impression of
you.

— Include a strong objective. Ask a career counselor to help you
word your objective.

— TFollow-up yourelectronicapplication with a personal e-mail to
the recruiter. A follow-up phone call is acceptable if the job
posting or ad does not say, “No phone calls.”
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I hope, dear Michael, this advice will help you in your job
application. Please, if you have any questions, do not hesitate to get
in touch with me, I am prepared to help with more advice.

Sincerely,
Robert Hutchinson

rhutchinson@aol.com

3. Continuation of advice on e-mail job application.

From: Robert Hutchinson <rhutchinson@aol.com>
To: Michael Plate <michael85@yahoo.com>
Date: Friday, January 14, 2005, 8:47:13 AM

Subject: To Michael, a note about cover letters'
Files: <none>

Dear Michael,

You are asking about a cover letter to go with your “perfect
resume”. Good question!

First,theaddress.Ifatall possible, direct it tosomeone specific—
use the name and title of the recruiter or the hiring manager who
will read your correspondence.

However, whenthereisnonameavailable, how doyouaddress
“the person to whom you are speaking?”

Canyouuse Dear Siror Madam? To whom it may concern? Can
you send your letter with no salutation at all?

Recently a group of career counselors on an Internet web-site
examined and reviewed possible ways to address cover letters—
and here’s what they had to say:

Dear Sir or Madam is out of date and To Whom it May Concern
is too generic. If you are interested in securing a position with a
specific company, exhaust all avenues for finding a name before
you go with a generic address. Call the company—reception staff
are helpful usually if you’re polite—and ask for a name (and proper
spelling). If you're responding to a blind ad, use “Dear Hiring
Manager,” “Dear College Recruiter,” or “Dear Selection or Search
Committee.”
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Some counselorssay that using nosalutationatallisacceptable,
but only when you don’t have a specific person’s name.
Any more questions, Michael?

Sincerely,
Robert Hutchinson

rhutchinson@aol.com

4. Continuation of advice: Portfolio.

From: Robert Hutchinson <rhutchinson@aol.com>
To: Michael Plate <michael85@yahoo.com>
Date: Monday, January 17, 2005, 9:17:44 AM
Subject: To Michael, a note about Portfolios
Files: <Portfolio>
Dear Michael,
I knew this question was coming: how and when to use your
portfolio.

Well, this is what the recent practice tells us about it.

Why should you consider anonline portfolio? Because theonline
portfolio, your professional web site, enables you to “show and tell”
employers that you have the right mix of skills and qualities for the
job by showcasing® your work.

Your portfolio should include samples of your work that will
enable potential employers to evaluate your skills, and it should
include other relevant information that will demonstrate to
employers that you have qualities they prize. (There is an a(_:lc_ied
benefit: By developing a portfolio, you are actively summarizing
and reflecting upon your skills, thus preparing yourself for an
interview. By creating a showcase of work samples and experience,
you will be able to talk about yourself and your skills more
comfortably and succinctly in a job interview.)

The online portfolio is standard in creative fields where
technical and artistic skills mix—such as web design—but you’ll
find that online portfolios, although not required, are increasingly
common regardless of field.
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Important item: Your portfolio’s content and look.

What should you include in your online portfolio? Keep it
relevant and professional: Remember that the reader is evaluating
youasa prospective employee. Thismeans that youshould keep the
content focused on samples, characteristics, and experiences that
demonstrate that you fit in a professional environment. Do include
samples of the information that you have included in your resume,
along with visualitemsand reflective commentary tocommunicate
themeaning of your experiences to the employer, i.e., that you have
key “soft skills”'® and qualities (communication, teamwork, work
ethic, and so forth). For example, you might include a photograph
of yourself at work during a summer internship at a newspaper,
insert a PowerPoint presentation'” that you gave as part of a public
speaking course you took, include excerpts of a business plan or
marketing plan you developed in a course, place photos of yourself
organizing a volunteer project or managing a campus club meeting.
The reflective commentary should communicate meaning; for
example, commentary about a photograph of you managing a club
meeting might read “I developed leadership and communication
skillsasthe Student Government Chair for Earth Day Celebration!.”

Your portfolio is also a chance to showcase your creativity:
Videostreams, PowerPoint presentations, photographs, documents,
and other elements will enhance your portfolio. But don’t overdo
it—keep your web site simple, organized, and easy tonavigate. Use
menusand icons. Pick a unifying design theme and be sure the color
scheme and design elements are not overwhelming to the observer.
(Tip: A good rule of thumb?? is to limit font* and color choices to no
more than three.) As with any professional document or
correspondence, make sure the content of your online portfolio is
error-free and grammatically correct.

Next item: Showing your portfolio.

If you are not specifically asked to display a portfolio, you may
invite the interviewer to view it. Reference your portfolio’s web
addressinthe coverletterorin yourresume or by aseparate section
notation. During the interview process, you can also mention that
you have an online portfolio that showcases your abilities.
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It depends on the organization and on the particular position,
of course, but don’t be disappointed if your portfolioisn’t reviewed
during the initial interview process. Often, the manager of the
position for which you are applying is the first person to actually
view the portfolio, not the recruiter or human resources
representative who is your first contact with the organization.
Assuming you make the cut*, your portfolio will help you
demonstrate your abilities to the hiring manager.

Onemore thing toremember: Manage access*to your portfolio
to maintain privacy.

A word of caution about using an online portfolio: It is not wise
to have your portfolio open to all, as your private information is on
display. Encode youronline portfolioso thatitis password protected.
Offer the password only to those individuals who are part of your
interview process, such as the hiring manager or department
manager. By controlling access to your portfolio, you reduce the
risk of identity theft® while ensuring that appropriate individuals
have access.

Any more questions, Michael? I believe now you are equipped
with advice and can move ahead more confidently than before. All
I have to add is to wish you good luck!

Sincerely,
Robert Hutchinson

rhutchinson@aol.com

5.Sample of an e-mail application fora jobwith 2 attachments:
cover letter and resume.

To: xyzperson@Ncompany.org

From: doe@usaed.edu

Subject:  Application for summer internship*
2 Files: Cover letter, Resume

Dear Ms. Jones,
I am writing in response to the ad posted on Elink.com for a

summerinformation systems/technologyinternshipat Ncompany
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(Job #11). Please accept my attached resume and letter as an
application for this position. My skills and experience closely fit the
posted job description, and I hope to hear from you soon.

Thank you,
Jane/John Doe, Student

6. E-matlcoverletter,whichisa jobapplication, withanattached
resume.

To: xyzperson@Ncompany.org

From: doe@usaed.edu

Subject:  Application for summer internship
Files: resume

Dear Ms. Jones,

I am writing in response to the ad posted on Elink.com for a
summer informationsystems/technology internship at Ncompany
(Job #11). Please accept my attached resume as an application for
this position.

My experience and personality closely fit the posted job
description, and I am excited to apply.

As a management information systems student at Nebraska
State, I have taken advantage of numerous research and design
opportunities on campus and in class, which may be useful when
working at Ncompany. During my web design class, I volunteered
to organize a group that would design and create a web site using
Flash technology foralocal company. The project was well received,
and the organization is using some of our ideas. Asa student worker
in the School of Business, I also designed an Access data base to
track student advising appointments and progress. The position
required a highdegreeof confidentiality as wellasa person with the
ability to work on the project until it was completed.

In addition to maintaining a 3.0 GPA®, and holding an on-
campus job, I have also participated in various campus activities
and leadership programs. By working on committees, I wasable to
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demonstrate my leadership, teamwork, and time-management
skills, which can be usefulin a professional setting like Ncompany.

I am eager to learn more about the internship position, and
would appreciate the opportunity tospeak with youinaninterview
about my qualifications.Iamavailable to work from May 1 through
August 2, 2..., and can be reached at.... I look forward to hearing
from you.

Thank you.
Sincerely,
Joe/Jane Doe, Student

WORDS AND EXPRESSIONS
1. print run — THpPaMX
toland a good job — Haji™i Xopouryio paboty
3. online application — JIHTepHeT-3aABJIEHME O IPVIEME
Ha paboTy
cyberspace n — KubepnpocTpaHCTBO
5. toenterdata — BBOJWUTH OaHHBIE
recruiter n — MeHexep no Habopy mepco-
HaJa
7. alumnusn — BBIITYCKHMK (wKoAbl, 8Yy3aum.d.)
to tailor v — 30. cenaTh COOTBETCTBYOLINM
9. tocopy and paste — KOIIMPOBATH M BCTABUTH
10. generic resume — OIIOpHOE PesMe
11. buzz word — MOJHOE CJIOBEYKO
12. job ad — ofpABAEHME 0 BaKAHCHH
13. skills inventory — mepeyeHb YMEHMIT
14. cover letter — COIPOBOAMTENLHOE IINCHMO,
dopManbHOE 3aABIEHNE
15. to showcase v — BBICTABJIATL Ha Bceobilee 060-
3peHye
16. “soft skills” — KavecTBa MATKOCTY paboTHMKA
17. PowerPoint presentation — Ipe3eHTAnysA C IOMOIILIO IIPO-

rpamumbl PowerPoint
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18. Student Government Chair for — IIpencenarens «CTyneHuecKoro
Earth Day Celebration NMpaBUTENbCTBA» II0 CJAYYal
npasgHnia «JeHb Semim»
19. rule of thumb — pabodee mpaBuiI0
20. font n — mpudrT, KeriasL
21. Assuming you make the cut — Ecanu Bel nposijere uepes sty
CTYIIEHD
22. to manage access — YHOpaBJIAThL JOCTYIIOM
23. identity theft — MOAAEeJIKA UAeHTUIHOCTH
24. internshipn — paboTa cTaxepa, UHTEPHATYPA
25. GPA (Grade Point Average) — cpenuMii 6aJ
a 3.0 GPA — cpensuit 6asn «3» (BHICOKMIT B
CIIIA)
EXAMPLES OF DOCUMENTS

ON FILE MANAGEMENT AND ON-LINE BANKING

InfoFile Email Manager! Can Help You Stay Compliant?
and Manage Critical Business Information with Your
Email System

(From an Advertisement of a Product)

InfoFile Email Manager, a new solution from InfoFile, allows
for the archiving of your organization’s email to help you stay
compliant with industry and government regulations and help to
reduce corporate risk. It also can help you manage critical business
information within your email system to increase efficiency and
decrease costs so you can stay ahead of your competitors.

“Employeesarenow using their email notonly to communicate
with others, but also as a workflow tool to track decisions?, request
approvals or edit documents,” says Robert Hutchinson, Product
Manager. “This means that decisions, official memos* and other
valuable records are often encapsulated® in the context of email
conversations. Nowhereelseisthere more unmanaged content than
in enterprise email systems®.”
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Email is a critical element of your daily business life. Left
unmanaged, it can impede and even threaten an organization’s
future prosperity. InfoFile Email Manager provides a solution that
can benefit you in a variety of ways:

Reduce corporaterisk. Organizationssuchassecurities broker-
dealers’ and publicly traded companies® need to meet strict
requirements regarding retention of email correspondence’. Some
regulations even require organizations to produce such email on
demand for investigative purposes'’, which could lead to high
retrieval costs! for those without records management systems.

Comply with existing regulations. Automated rule-based
capture'?ensuresallrelevant email correspondenceis captured to
meet compliance requirements. By centralizing a specific set of
business rules, InfoFile Email Manager is designed to provide for
the automatic (or manual) capture, storage and retrieval of
important emails when they areneeded toaddresslegal discovery
requests, regulative requirements or collaborative activities.

Facilitate knowledge among team members. Diversification
of services and increased outsourcing'® have left many companies
struggling to organize their corporate content, particularly email,
among a variety of workers, including third parties, contractors
and suppliers. InfoFile Email Manager is designed to allow for the
storageandretrieval of all project-oriented emails from one central
place.

Provide better customer service to maintain competitiveness.
Customers today require real-time responsiveness', especially
when they communicate via email. InfoFile Email Manager helps
ensure that these emails are linked to customer records or files and
removed from low-security, storage-limited email servers' and
transferred tosecure, centralized repositories'® that may beaccessed
only by authorized users.

Key benetits for you and your organization:

Save time and money. Advanced indexing and search tools
ensure that emails can be produced quickly and easily, saving
countless hours of labor and costs related to retrieval.
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Avoid penalties and fines. InfoFile Email Manager is designed
to help you avoid hefty fines'” and other penalties related to non-
compliance.

Gain shared retrieval®. Store all project-related email
correspondence in a secure, central InfoFile repository to ensure
the information can be easily shared among employees.

Access project information easily. Advanced indexing and
searchtoolseither through desktop or Webaccesscan provide users
with increased flexibility in accessing critical project information
stored in email, when and where they need it.

Access customer emails quickly. Modular architecture allows
integration with third-party customer relationship management
systems, to provide quick and easy access to customer email from
one interface.

Respond to customers quickly. Linkage to workflow
applications allows for automation of business processes initiated
by email correspondence (e.g., a customer emails a request for a
copy of statements'? or billings®).

Stay compliant with privacy regulations?. Secure, centralized
storage of email in an InfoFile repository means that the messages
are accessible only to authorized employees with appropriate
security access.

Document details of contracts negotiated via email. When
captured by InfoFile Email Manager, the email trail®* becomes an
irrefutable formalrecord of the contract negotiation process, which
can aid in avoiding future conflicts about differences in clauses,
wording and other issues.

ONLINE BANKING?

(From the Information to the Clients of the Bank
of America)

Online banking isn’t out to change your money habits.It simply
uses today’s technology to give you the option of bypassing the
time-consuming, paper-based aspects of traditional banking in
order to manage your finances more quickly and efficiently.
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It is almost certainly the way most banking will be conducted
in the not-too-distant future.

Benefits of banking online

Whether your bankisa traditional brick and mortarinstitution
or a Web-only bank with no brick and mortar branches, online
banking lets you connect to your bank through the Internet and do
things such as view your accounts, transfer money between
accounts, view images of canceled checks®, print copies of those
checks and pay bills online. You'll find that it’s common for online
banking sites to be compatible with money managing programs
such as Quicken and Microsoft Money.

Many banks make it easier to manage your checking account
by allowing you set up e-mail alerts so you can be notified when
checksclear® or when your balanceslips belowa certainlevel. There
is also a detailed listing of your canceled checks.

If you’d like to eliminate paper checks from your life, you’ll
find that a growing number of companies allow you to make
automatic payments through your online banking account.

Getting set up for online bill pay

Getting started is easy. The bank’s Web site will walk you
through the steps of registering the bills you want to pay and the
accounts you want to use to pay them. You’ll only have to enter the
informationonce. Youcanalwaysmake changesand addorsubtract
bills.

If a monthly billis for the same amount each month, youmight
want to schedule a recurring payment?®. If the amount varies from
month to month you can pay the bill each month on a “one time”
basis.

Set your schedule

Once you have registered the accounts you wish to pay online,
the next step is to schedule payments. Your creditors receive your
online payment in one of two ways: electronic payment or check. If
the company isset up toaccept electronic payments, your payment
is automatically debited from your account and deposited
electronically into their account. If the company can’t accept
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electronic payments, your bank issues a check based on your online
payment instructions.

Most bill payment sites include a payment activity page that
lists all of your payments and their status — scheduled, pending or
processed?®.

Beawarethat companiessometimeschange the billing address®
or your account number without warning. It's important to check
your statement each month to verify those details as well as your
transactions.

Security

You’ll have a user name and password® to access your online
account. Just as with any information used to access any other
financial account, you should keep these codes secret. Your bank
will tell you what to look for — usually anicon of a locked padlock —
to ensure you're accessing your account over a secure line.

You should also beware of a scam® called phishing® where
crooks send out e-mails that might look exactly like e-mails from
your bank. These e-mailsoften claim that some account or personal
information is needed. You're asked to click on a link and fill in the
information. As a hard-and-fast rule, never click on a link in an e-
mail and then divulge account information. Call your bank —don’t
use a phone number supplied in the e-mail — and ask if the e-mail
is legitimate.

Whether you bank online or prefer the old fashioned way, you
receive a statement every month that details transactions and
accountstatus. Therearesome otherreasons, besides the oneslisted
above, why you should take time each month to carefully review
your statement.

WORDS AND EXPRESSIONS

— cucTeMa ynpapJjeHnsa daiaaMmn
SJIeKTPOHHOM IOYTEI

1. InfoFile Email Manager
2. tostay compliant — O0TBeYaTh BceM TpefoBaHNAM

3. workflow tool totrackdecisions — wuHCTpyMeHT pabodero nmoroxa
ILTIA OTCJIEYKVIBAHNA PellIe N
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10.

11.
12.

13.

14.
15.

16.
17.
18.
19.

20.
21.
22.

23.

memo (memorandum) n

to encapsulate v
enterprise email system

securities broker-dealer
publicly traded company

retention of email
correspondence

to produce email on demand for
investigative purposes

high retrieval costs
automated rule-based capture

outsourcing n

real-time responsiveness

low-security, storage-limited
email server

repository n
hefty fines
shared retrieval
statement n

billing n
privacy regulations

email trail

online banking

MeMOPaHIyM, MHMOPMaLOHHOEe
IIMCBMO

cogepiaTh, BKIKYaATE B cebsa

cHCTeMa 3JIEKTPOHHOM ITepenmuc-
K} BHYTPHM OPraHM3ammn

Opokep (auiep) 10 TOProBJje
LIeHHBIMM OyMaramm

KOMITaHMA, aKINK KOTOPOI CBO-
00IHO ITPOIAIOTCA M IOKYIIAI0TCH

coxpaHeHMe (CPOK XpaHeHuH)
3JIEK TPOHHOI KOP PECIIOHAEHINN

NIpesIOCTABJIATD 3NEKTPOHHBIE
mMcbMa 1o TpeboBaHMIO 1J1s e~
JIedi paccieoBaHMi

BBICOKAaA CTOMMOCTDB OTBICKAHMA

aBTOMAaTHM3MPOBAHHOE M CTAH-
IapTH3MPOBaHHOE COXpaHeHue
(3IEeKTPOHHBIX TIHICEM)

«ayTcopcuHr», pabora 4yepes
(cyO)rompAnYMKOB
IoJIy4yeHye ObICTPOro OTBETA

ceTeBOJi CepBep C HU3KOM cTemne-
HBI) 33IUMTHI ¥ MaJO¥ BMECTU-
MOCTBIO [IOYTOBBIX AIIUKOB

XPaHMIIHIIE
Hoseime mrpadbl

obmyit mocTyn (K JaHHBIM)

30. oTyeTHad nudpa, prHAHCO-
Bad JieKJapanus

CYMMa BBICTaBJIEHHOI'O CHeTa
IIpaBuIa KOH(PUIEHIIMAIBHOCTHA

30. pa3BUTHE TEMBI B 3JIEKTPOH-
HOJ TIepenycke

BJIEeKTPOHHBIE DaHKOBCKME OIle-
pamyn
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24.
25.

26.

27.

28.

29.
30.
31.

canceled check
when checks clear

toschedulearecurring payment

payments scheduled, pending
or processed

billing address

user name and password
scamn
phishing n

TIOTAIIEHHBIN HeK TELEGRAMS AND RADIO MESSAGES

KOIJa CpejicTBa MepedyciaiT-
€A Ha YILUIATY I10 YeKaM Chapter

JaTh yKasanue o0 ocylecTBie- XIX

HMM PEryJAPHOTO IJIaTeXxa

N TEJEI'PA®HASA M PATVIOTIEPEIIMCKA
IIpeACTOALIME U OCYIIeCTBIIAE-

MEIE
Atthe present time the advent' of e-mails has made telegrams

and telex messages obsolete and therefore rarely used.
However, some of the characteristics of the brief style of
telegramsand telex messageshavesurvivedinthe e-mailmessages.

30. agpec (PeKBU3UTELI) II0JIyYa-
TeJIA IIaTexa

MIM#A NTIOJIB30BATEJIA M [1aPOJIb

MOIIEHHMHECKA CXEMA Therefore thischapter, thoughinareduced form, hasbeenretained
(ommepw. scapzon) BHAMOT~ in the new edition of this book.

BaHNe KOHQUICHIMATILHOM! Also radiograms which have all the characteristics of brief
MHpOopMAaIMK

messages are still widely used in shipping and in all other fields
where Internet is not available, and therefore constitute an
important part of business language.

There are certain common features in all brief messages, be it
the old telegrams (also called cables or wires) or the modern
radiograms. These messagesmustbeas brief asitis possible without
affecting the clearness of meaning?®

Thefollowing typical featuresof these messagesallow tomake
them shorter. First of all, neither opening, nor closing formulas of
politenessare used;only thestrictly necessary thingsare included
in these messages. Just “please” (shortened to “PLSE”) and
“kindly” are used instead of all the usual opening formulas. “Best
regards” (shortened to “BEST RGDS”) is usually used to close the
message.

Secondly, auxiliary parts of speech?® such as articles,
prepositions*and conjunctions®, are omitted®. Thereare nocommas’,
and full stops® are spelled as the word “stop” only when absolutely
necessary.

Thirdly, there are the following usualabbreviations: “yourlet”
(your letter), “ourlet” (our letter), “relet” (regarding the letter),
“recable” (regarding the cable), “rephone” (regarding the telephone
conversation). Many other abbreviations are also used.
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Dates and numbers (for instance, sums of money), are

often spelled as one word, e.g.: october twentyeight; onehundred
seventyfour USD, etec.

wit

Also coded brief messages are still sometimes used in business,
h special codes, such as the Unicode, the Western Union Code,

Bentley’s Code, and others, sometimes also special private codes of

var

b

© N ;o ok W
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ious companies.

NOTES
advent n — 30. noABJEHMe, BOBHMKHOBEHME
withoutaffecting theclearness — 0e3MckaxxeHMA ACHOCTH COTEP-
of meaning JKAHUA
auxiliary (parts of speech) — caysxebHble (dJacTn peyun)
preposition n — Tpezior
conjunction n — Com03
to omit v — BBIIYCKATb, COKPAINAThL
comma n — 3andaTrad
full stop — TOYKa

EXAMPLES OF BRIEF (RADIO) MESSAGES

1. Carrier requesting agent to help organize shipment of soda ash.

TRANSNAUTIC HAMBURG

ALAPAYEVSK ORSUB' INTERESTED 1000 TONS
SODAASH*ROSTOCK/RAUMA? 1-15DECEMBER PLEASE
FIRMOFFER STATING FULL TERMS ALSO
KINDPACKING* AND STOWAGE STOP ADVISE
FREIGHTIDEA® LOADDISCHARGINGRATES® AND
DISCHARGINGPORT THANKS RGDS

BSC ST PETERSBURG

2. Reply totheabove — agent stipulating details of the shipment.

BSC ST PETERSBURG RE ALAPAYEVSK ORSUB
CANOFFER1000TONSSODAASHBAGGEDINFIVE-FOLD

PAPERBAGSROSTOCKRAUMA 1-10DECEMBER LATEST
DATE OF ARRIVAL RAUMA 15.12 FREIGHTRATE USD
88.00 FIO STOWED’

LOADING/DISCHARGING 100 TONS PER WORKABLE
HATCH AND WWD? OF 24 RUNNING HOURS SHEX
UNLESS USED’

DEMURRAGE USD 700.00"* HALF DESPATCH ON ALL
WORKING TIME SAVED ON BOTH ENDS!" BEST RGDS
TRANSNAUTIC HAMBURG

3. Continuation — carrier cannot guarantee the discharge

TRANSNAUTIC HAMBURG

RE ALAPAYEVSK FOR SODAASH

ALAPAYEVSK ORSUB ACCEPTING YOUR OFFER BUT*
150 TONS HATCH LOADDISCHARGE DATE ARRIVAL
RAUMA UNGUARANTEED BEST RGDS

BSC ST PETERSBURG

4. Continuation —agentinforming carrierthatchartererscannot

accept the of fer of this vessel.

BSC ST PETERSBURG
YOURRADIOREALAPAYEVSKDATE ARRIVALRAUMA
REGRETTING CANNOT ACCEPT STOP CHARTERERS
INSIST ON SHIPS ARRIVAL 15.12 LATEST REGARDS
TRANSNAUTIC HAMBURG

5. Continuation — carrier agreeing to speed up delivery of

cargo.

TRANSNAUTIC HAMBURG

RE ALAPAYEVSKSUB

ALAPAYEVSKSUB AGREEING ARRIVAL RAUMA 15.12
PROVIDED NORMAL LOADING ROSTOCK PLSE
CONFIRM BEST RGDS

BSC ST PETERSBURG
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6. Continuation — agent expressing doubts about carrier being

on time.

BSC ST PETERSBURG

RE ALAPAYEVSKSUB

INVESTIGATED LOADING POSSIBILITIES ROSTOCK
HARBOUR CAN ACCEPT 125 TONS WORKABLE HATCH
WWD OF 24 RUNNING HOURS UTMOST REGARDS
TRANSNAUTIC HAMBURG

7. Continuation — carrier of fering a new vessel.

TRANSNAUTIC HAMBURG

RE SODAASH FOR RAUMA

SINCE ACCORDING TOYOURLASTRADIOCONDITIONS
IN ROSTOCK HARBOUR ALLOW LOADING ONLY OF 125
TONSWORKABLEHATCHWECANSUGGEST ANOTHER
VESSEL ALMETYEVSK IN POSITION* IN ROSTOCK 26
NOVEMBER OTHER CONDITIONS FREIGHT RATE SAME
PLEASECONFIRMIF THEWHOLELOADWILLBEREADY
BY 26 NOVEMBER REGARDS

BSC ST PETERSBURG

8. Continuation — agent agreeing to the substitute vessel and

offers a new cargo of potash.
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BSC ST PETERSBURG

RE ALMETYEVSK INSTEAD OF ALAPAYEVSK

26 NOVEMBER ISOK WITH US THE WHOLE LOAD WILL
BE READY WE CONFIRM CONDITIONS COMMA
FREIGHT RATE AS PER OUR PREVIOUS RADIOS PLSE
ADVISE ALMETYEVSKSROTATION"*WHETHERITCAN
TAKELOAD OF POTASSIUM FROM RAUMA TO KOTKA
20000 TONS POTASSIUM FREIGHT RATE 20 USD PER
TON STOP THIS SHIPMENT IS RATHER URGENT
REGARDS

TRANSNAUTIC HAMBURG

9. Continuation — carrier suggesting a new vessel and freight

rate for this cargo.

1.

2.

TRANSNAUTIC HAMBURG

RE POTASSIUM FOR KOTKA

FOR THIS LOAD OF POTASSIUM CAN SUGGEST M/V
NEVALES WHICH UNLOADS IN RAUMA (02 DECEMBER
HOWEVERFREIGHTRATE20USDISTOO SMALLINLINE
WITH THE LATEST SITUATION IN THE MARKET AND
THE URGENCY OF SHIPMENT WE SUGGEST THAT YOU
QUOTE TO THE SHIPPERS" FREIGHT RATE OF 24 USD
REGARDS

BSC ST PETERSBURG

10. Continuation — agent asking to lower the freight rate.

BSC ST PETERSBURG

RE POTASSIUM FOR KOTKA
HAVEQUOTEDTOSHIPPERSFREIGHTRATE24USDBUT
THEY AGREEONLY 22USDPLEASECONFIRM WHETHER
THIS IS OK REGARDS

TRANSNAUTIC HAMBURG

11. Continuation — carrier agreeing to lower the freight rate.

TRANSNAUTIC HAMBURG

RE NEVALES WITH POTASSIUM FOR KOTKA

WE CONFIRM THE BOOKING OF 20000 TONS OF
POTASSIUM FOR KOTKA AT 22 USD PER TON TO BE
CARRIED BY NEVALES ETA' IN RAUMA 02 DECEMBER
BEST REGARDS

BSC ST PETERSBURG

WORDS AND EXPRESSIONS

Alapayevsk orsub = — AJanaeBcK MM Jpyroe CyJHO
Alapayevsk or substitute

sodaash = soda-ash — KaJBLMHMPOBaHHAA cofla
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10.

11

12
13.
14.

15.
16.

Rauma

kindpacking = kind of packing
freightidea = freight idea

loaddischarging rates=loading
and discharging rates

fio stowed = free in and out
stowed

workable hatch
wwd (= weather working day)

shex unless used =sundaysand
holidays excepted unless used
demurrage USD 700.00

half despatch on all working
time saved on both ends

but
in position in Rostock
rotation n

shipper n
eta = estimated time of arrival

Paywma (mopr B 3anajHo 4acTH
DyHIAHDMN)

BHJ] YIAKOBKHU

npepyoxenue dhpaxra co
CTOPOHBI (hPaxTOBATENA
(ornpasuress)

YCJIOBMA IOTPY3KM ¥ BEITPY3KH

TIOTPY3Ka M BRIIPY3Ka He onJa-
YMBAETCH

paboyas KpHIIIKa TPHOMA
pabounii JeHs IpM MOTOHBIX
YCJIOBMAX, TO3BOJAIIMX I10-
I'PY3KY/BBITPY3KY

VICKJIKO4Yas BBIXOOHBIEC U npasng-
HW'HBIE OHHM, €CJIYM OHM He MC-
II0JIb30BAJINCE AJis paboThl
Aemeppemx (naama 3a npo-
cmot, sadepxcky cyona)—T700
ZOJLIAPOB (3a cymucu)
MOJIOBMHA AeMEPPEIKa BhIILIa-
yyBaeTcA B BUE aucnaga (T. e.
NIpeMuH MOPTY 3a OBICTPYIO 110~
Ipy3Ky/ BBITPY3KY, B JaHHOM
cayyae 350 momnmapoB 3a Kask-
Ible COKOHOMJIEHHBIE CYTKM)

30. Kpome

npubeitiie B PocTox

poranua (nopadox saxoda e
nopmaut 8004t nobepeKHcvA)

OTIIpaBUTENb
OKMaemMoe Bpems npubbITHA

LETTERS FOR TRANSLATION
INTO ENGLISH

Chapter

XX

IMICHMA JIJ1 HEPEBOJIA
HA AHTJIMVICKNI

IIpocreiiinne KoMMepYecKkne NMCEMa

1) YBasxaemsle rocmopal
Mg nosryums Bamre muesmo ot 8 aBrycra cero rofa 1 baaroga-
puM Bac 3a Hero.

Vckpenne Bamm,

2) ¥YBakaemsle rocroga!

Baarogapum Bac 3a undgopmarmio, cofepsxaliyoca B Bamem
mMcbMe, JaTHPOBaHHOM 18-M ceHTADpPA €. I., @ TaAKMKe 38 IPUIIOIKEH-
HEBI1 K IMCEMY KaTaJIor.

Vickpenue Bamn,

3) YBaxxaemsle rocuoya!

Kacareasno T/X «ATbMeTheBCK»
B oteer Ha Bam 3anpoc ot 27.08. 2... cooburaem Bam, uro T/X
«AnbmeTseBcK» Oyget B nosuumy B nopty Kpucrobans 04.09. 2... .

VickpeHHe Barm,

4) YpasxkaeMmsblie rocmona!

KacarenpHo rpysa mapranua B nopty FamGypr
[MoaTBepxaaeM nory4deHue Balero a3/1eKTPOHHOTO IIMCBMA, -
TMPOBaHHOTO CErOHAIIHMM 9MCIIOM, B KOTOpoM Bbl coobiaere, 4To
rpy3 Maprasia rotos K OTTpy3ke u3 mopra I'ambypr.

Vckpenne Bamn,
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5) ¥YBaxaemsle rocroza!

Racarensno Bamiero 3anpoca or 18.07. 2...
Bnarogapum Bac 3a Bawui 3anpoc ot 18.07.2..., KOTOpBbIit MbI I1e-
pecJany Ha [IpearpusaTHe, BhIIIyCcKalolllee uHTepecyoumit Bac To-
Bap. Kak TOJIbKO MBI ITOJIy4MM OT HMX OTBET, Mbl HEMEIJIEHHO I10-
craBuM Bac B M3BeCTHOCTD.

Wckpenne Bammn,

6) ¥YBaskaemsble rocroza!

B sinBapckom HoMmepe xypHana «KaTepa 1 AXTHI» MBI BCTpeTH-
JIM peKJIaMy NPOAYKLMM, BhIIycKaemoi Bameir dmpmoir. Hac oco-
OenHo 3auHTepecoBanu mogesn K-11 u K-12. Mer 661 651 6s1aro-
ZapHel, ecay 661 Bel BIc/Ia/mM HaM IIOCJIeJHMIA KATAJIOr BhITyCKae-
MbIx Bamm kaTepos.

Vcrxpenne Bamy,

7) ¥YBasxkaemble rocroga!

Baarogapum Bac 3a Bame mucemo ot 18.02.2.... .

B coorBercTEim ¢ Bawreit npocs60it, ¢ yA0BOJILCTBMEM BBICHLIA-
eM BaMm, OTZieIbHBIM aKeTOM, Halll II0CJIeJHMUI UILTIOCTPUPOBaH-
HbII1 KATaJIOT KaTEePOEB.

Hagneemca, atoT karasor Bac saunrepecyer.

Vickpensne Bay,

8) Ymamxaewmsle rocroga!

3akaz Ne 1225
Ccpinasich Ha Halll CeTOIHAIIHNMIA TeJIe(hOHHBIN Pa3roBOp C I~HOM
A.IL.3BepeBsIM, MbI ¢ coxasieHneM coobiaem Bam, 9To 13-3a ommb-
K1 [IePCOHAJIA HAlll CYET 33 TOBAPbI, JOCTaBJIEHHEIE TEIIOXOHOoM «My-
poM», He OBLT NPUJIOKEH K HalleMy mickMy Bam ot 18.02.2...
IIpn aTOM BeICEIIaeM BaM c4eT 1 IpocuM M3BMHMTD HAC 3a J0-
CTaBJIeHHBIE HeyZobcTBa.

Vickpenne Baun,
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9) ¥YBaskaemsble rocroja!

Racareanno sanugacreii k Tpakropam T-25A
C braroma pHOCTBIO IOATBEPIKAAEM IOy YeHe Barero mucsma
oT 21 HoAOpPA ¥ 0YeHs coKaIeeM, UTO U3-33 OIIEYATKM B IIOATBEPIK-
JEeHMM 3aKa3a HEeBepPHO ykKasaHa MapkupoBka. Bmecto 114-85-07
caenyer yutats: 114-085-007.
Bnaropapum Bac 3a ykasanne Ha 9Ty OLIMOKY 1 M3BUHAEMCH 34
JocTaBJeHHble HeynobeTaa.

Vckpenne Barn,

10) ¥YBasxaemsle rocroga!

CcpliasAch Ha Hallle IIMCbMO 0T 14 ¢. M. 1 B 0TBeT Ha Balle mucsMo
OT TOTO e 4iMcJIa, IpuJaraeM KOIMIO IMCbMAa, II0JIy4€HHOTO OT (hMp-
Mbl « Tparcnoprmammiers ['MBX »,

Me1nnpocuay 661 Bac orBeTUTS (hi1pMe Hermocpe ACTBEHHO ¥ ITPH-
cJaTh HaM Komuio Bamrero orBera.

Vickperne Bammy,

Ilepencka, kacarnasics JeJ0Bo
nmoe3aKu

11) ¥Yeakaemsle rocroga!

Toproeoe npeacraeuTenseTso Pocemn B CIITA coobupio Ham,
uyTO Bhl AAIBNIAETECH €IMHCTBEHHBIMM SKCIIOPTEPAMM MKPHI M PEIOHBIX
KoHCcepBOB 13 Poccmu. Hama koMnasua 3aHMMaeTcs B TeYeHMe MHO-
IUX JIeT NPOAasKeil 3TUX IPOJYKTOB rOCTMHMIIAM M pecTopaHaM Ha
BocrouyHoM nobepesxbe CIITA. Mbl nHTepecyeMcA OSTOMY IOKYII-
KOi1 3TUX TOBapOB HemmocpeacTeeHHo B Poceuu. Mbl ouens xoTen Ob1
yCTaHOBUTb ¢ BaMu lesioBble OTHOLIEHNUA, 1, ecJin 661 Bel moxxesann,
Hal aupexTop mucrep A. BpayHcToyH 611 GBI FOTOB IIOEXaTh B
MockBy, uTo0BI BecTy ¢ BaMi TeperoBoph! 0 IIOKYIIKE MKPLL M PhIo-
HBIX KOHCEPBOB.

Vickpenne Bamn,
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12) ¥Baxaemsle rocrioza!

ITopTBepaxmaeM c barofa pHOCTHIO NoJrydenne Bamero mucema
ot 8 Mapra c.I., B KOTOpoM BEI coofimim HaM, 4TO IpejicefaTelb
KoMIlaHuu r-H Penyap cobupaercs nonerers B MOCKBY B KOHIe cJie-
Ayloleit Hefesu, 4ToOb! BeCTH ¢ HaMM IIePEeroBOPEI O MPOJjae poc-
CUIICKMX aBTOMOOMJIEl Ha opaHIly3ckoM peiHKe. Mbl Oynem Bam
[IPU3HATEJNBHEI, €cyy Bbl coobiuTe HAaM 3JIEKTPOHHBIM IIMCEMOM O
nHe royieTa r-Ha Pernyapa B MOCKBY AJ14 TOTO, 4TOOBI MBI BCTPETHIIN
ero B asponopTy. B coorBererBuy ¢ Batueii npocsboii mbl Bam ceron-
HA TIOCJIaJIM OTHEeJIbHEIM ITakeToM 10 5K3eMIIApoB Halllero mocJje-
JTHETO KaTaJlora aBTOMODMIIel 1 MOTOLMKIIOB.

Vckpennue Bamn,

13) ¥Basxaemsle rocroza!

Mper nmuurem BaM KacaTenbHO HAIIMX HEJABHUX [IEPETrOBOPOB
B Jlornone ¢ Banmim ipegcraBuTeneM r-20M VIBaHOBBIM KacaTeIbHO
BO3MOXKHBIX [IOCTABOK B Ballly cTpany KOHTOPCKOro o60pyoBaHms.

o151t Toro uTOORI MCCIEI0BATE BOITPOC DoJlee leTaJbHOo, Halll yII-
paBaAommii r-4 Makcsesn roros npuexats B Cankr-IlerepOypr B
HayJaJie ceHTAOpA M IpoBeCcTH JIMUHBIE IeperoBopkl ¢ Banmmm npes-
CTaBUTEAMIA

IIo mpepgosxennio r-Ha VIBaHOBA, MBI IpMJIaTaeM CIIVICOK ITyHK-
TOB, KOTOPLIE MBI ObI X0TenM 00CyIUTh BO BpeMsA Bu3uTa r-Ha Mak-
CBeJLIA.

Knem Bamero orsera.

Wcxpernne Bammy,

14) ¥Baxkaemsle rocrioza!

Bnaropapum Bac 3a Bamre nmueemo ot 8 aBrycra c.I., B KOTOPOM
Bl npepsnaraere npepcrapaaTs Haury dmpmy B [serym un Jaxmm.

Hac zamarepecosano Bame npejiosxcenue, 1 Mbl 051 X0Tes 111 00-
cyauTs ero GoJiee nmogpobHO.

Ham wavambHUK oThena cosita B.A. CMMPHOB OTBeHaeT B Ha-
mreii hupMe 3a CKAHIMHABCKOE HAIIPaBJIEHME, ¥ MBI IIOIIPOCUJIIN €T0
BBLIETETH Kk BaM Ha cienyiomeii HeieJie uiy yepea Hegero. [Toxa-
JgyticTta, coobmTe Ham 00 ynobuoM 1muia Bac Bpemeny, Korjga OH MOT
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OBl IIPOMHCIIEKTMPOBATE Ballly opraHmMsaliIo ¢ 11eJiblo Ha3HaunuTh Bac
HAIIIM areHTOM.

Haxomsacesy Bac, B.A. CMMPHOB cOCTaBUT COIJIALLIEHNE, KOTOPOE
OH MIMEeT IIPaBo [IOAIMCATE OT MMEeHM Halllelt (pMpMBbL.

C yBasennem,
3anpocs!

15) ¥Baskaemsle rocrosia!

MbI 3aMHTEPECOBAHBI B IOKYIIKE MKPBI POCCUIICKOTO IIPOU3BOACT-
Ba KaK [IJIA HeMeIJICHHO OCTABKM B HAIITY CTPAHY, TaK M JJIA IIOCTABOK
uepes peryJisApHbIe [IPOMEXYTKM BpeMeH! B TedeHne roga. Mer 6u1im
GBI IpU3HATEJBHEL, ecyy 661 BbI cO0OIIMIM HAM HAMMEHOBaHME U aJl-
pec opraimM3aliy, 3aHMMAIoIelicA SKCIIOPTOM 3Toro Toapa u3 Poceun.
Sapanee bnarogapHel Bam.

C yBaxxenuem,

16) ¥Ysaskaemsre rocioga!

B sxypuagne «3OxcrmopT» N 3 3a 5TOT rofi Mbl YBUJIEJIM PEKIIaMy
MaranTogOHOB, BbITy cCKaeMbIX Bammeit dmpmoii. Mel ouens 3auHTe-
PEeCOBaHbI B 3TUX MarHUTO(OHAX, & TAKIKE B IPYTUX MarHUTO(OHAX,
BhINTyCcKaeMbIX Baiteit oupmoii.

TTosTomy Mbl pocum Bac BblcsiaTs Ballii KaTaJlory M IIPEACKY -
PaHTHEIE I[EHBI B TPEX SK3EMILIAPaX, eJlaTeJbHO Ha aHIJIMIICKOM
sA3BIKE, & TAKIKEe COOOITh HaM 0 IIpejocTaBAeMbIX BaMu cK1IKax
M CPOKaX IIOCTaBKM.

JLns Baieit mHGpopMam Mel MO3KeM 100aBUTh, 4TO HALlla KOM-
NaHUA MMEEeT OT/IeJIeHNA 110 cOBITY BO BCeX INIaBHBIX FOPOJax Hallleid
CTpaHbL

OsxmmaeM CKOPOTO OTBeTa OT Bac.

C yBaskenuemM,

17) ¥easkaemsble rocroja’

Ms! npu3HaTebHEI 33 coobmenne Bamero agpeca Toproeoit
nanaare B [lledpdunppae, koropas coobimuia HaM, YTo Bbl ABisAe-
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TeChb HpOMSBOHI’ITe.HHMM CIIelIMaJIbHBIX HACOCOB AJA TAMEeJbIX Ma-
ceJ1.

HpOCMM ceJsiaTb HaM HPEJIJIOH{EHHG Ha JBa Hacoca B COOTBeT-
CTBMU C IPUJIOKEHHBIMM TEXHUYECKMMM yCJIOBUAMY, YKa3aB Kpaii-
HIOIO LIeHY (DpaHKO-BaroH, Balll 3aBoJ, yCJIOBUA IJIATEKa Y CPOK I10-
craBri IIpocHM TaKkyKe YKa3aTh KOJIMYECTBO ALIMKOB, He00X0oaMMoe
JLJ1A BKCIIOPTHOM YIIaKOBKM HACOCOB, Pa3MepbI ALIMKOB 1 X Bec. Mbl
xoreJsiu Obl OJIyYnTh TPU DK3eMILIApa Barmero kaTasora uin apy-
I'MX IIeYaTHBIX M3JJaHMil, CONePIKALMX II0ApobHOe omcanme Haco-
COB, a TaKMKe CIUCOK (PpUPM, KOTOPBIM BbI II0CTaBJIAM HACOCH], TIO-
IoOHEIE TEM, KOTOphIE TPeOy0TCA HaM.

C yBaeHueMm,

18) ¥YBarkaemsble rocrona!

Me1 Bocniosb30Basmeh «CripaBoYHMKOM OM3HECMeHa» [IJ1A TOTO,
9TOOBI MOy unTh azipec Baruest dupmer. Coobiaem Bam o Tom, uto
MBI ABJIAIeMCA (PUPMOIE, MMIIOPTHPYIOIIEH TEJIEKOIIMPOBAJIBHY IO TEX~
HUKY, B 4aCTHOCTH Teje(akcsl, B Poccuio.

Mb! 6b1i1y1 ObI O4eHb IIPM3HATENBHEL, ecy Obl Bl ¢ 06paTHOI
II04TOI BEICJIA M HaM 1IeHbl Ha Pa3JIM4Hble TUIIBI [Ipe jiaraeMbix Bamnu
TesneaKCoB, a TaKKe coODIIMIIM HAM O CPOKaX IOCTaBKIA

3apaHee Osarojapmm 3a OBICTPBIN OTBET.

C yBasxeHnuemM,

OTBeThI Ha 3alpochl ! IIPEaJOKEeHNA

19) ¥rarkaemsle rocrioga!

KacareanHo 3anpoca o mpojaske pbIOHBIX KOHCEPBOB
uz Poceun
Bamre muceMmo ot 17 ssHBaps c. r. 6b110 IEpegaHo HaM AJis OTBETA
Toprosoii nanaToit Poccun. Birarogapium Bac 3a aTot 3anpoc, ojHako
C COYKaJIeHMEeM BhIHY K /IeHbl COODIMTE, UTO B HACTOAILMI MOMEHT He
MMeeM BO3MOXKHOCTHM IIpeAsIoKnTh Bam peIOHBEIE KOHCEPBEI /1A He-
Me/IJIEHHOJ II0CTaBKX. I TO KacaeTcsA II0CTaBOK PLIOHBIX KOHCEPBOB Ha
peryJisipHOi OCHOBE B TeueHye Oy Ay11erorosia, To IeperoBopbi 06 3ToM
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HAaYHYTCH C HAIIVMY [I0TeHIMAIbHBIMY IIOKYTIaTeNIAMU B HoAOpe-1e-
kabpe c. 1. [Joaromy Mb1 By e GsiaronapHsl, ecz Bul coobiure HaM 0
Heobxonumom Bam KosriaecTBe TOBapa, aCCOPTUMMEHTE J CPOKax I10-
craBku. CoOTBETCTBEHHO, MBI BbIlILJIeM BaM Haluy npeasioHKe sl

Mcrpenne Bamy,

20) YBaskaemsble rocroga!

Baarogapum Bac 3a 3anpoc ot 23 MapTa, 13 KOTOPOTro MBI y3Ha-
g, 4To BBl 3aMHTEPECOBAHbl B IPOAYKLIMM HaIlel KOHOUTEPCKO
thabpurn. C y10BONILCTBMEM IIPMJIATaeM K 3TOMY IIMCbMY Halll Tpeji-
ckypauT nes. [lens! ykazase! 6e3 ckniok. OTaespHO Bl nomyunre
KaTaJior IPOAYKLIMM Hallleli pabpuKy B TpeX 9K3eMILIAPaX.

Hapneemcs, uTo Halle npegioxenye rnospasurea Bam. C nate-
pecom xaem Bamtero orsera.

MckpenHe Bamn,

21) YBasxaemsle rocnoga!

Baarogapum Bac 3a Bam sanpoc oT 14 aBrycra 1 BhICBLIAEM
BaM oTAesbHOI TOCBIIKOM JIBe KOIIMM reHepaJibHOro KaTaJiora Ipo-
M3BOAVIMBIX HaMI CTAHKOB. ['aJlO9KaMy Mbl OTMETHUJIM T€ TUIIBI Ma-
IIIMH, KOTOPBIE B HACTOSALIEe BpeMs JIOCTYIHBI Jid npogaxu. Ecmm
Br! coobiyTe HaM, Kakue Mojeay Bac METepecyIoT, Mbl C YZOBOJIb-
cTBMeM BeIlLIeM Bam ux nogpobHoe omcaHue M YePTEXN.

Vlckpenne Bamn,

22) ¥YBaxkaemble rocrioza!

Bauu 3anpoc KacaTeJIbHO MapraHieBoil pyabl

Baarogapum 3a Bam sampoc ot 15 mapra c. 1. K cosxanenuo,
BBEIHY[€HbI CoOOLMTE BaM, 4TO B HACTOAILLEE BPEMA Mbl HE MOKEM
npensoxuTs BaM pyay, comep:kaulyio 85 % AByOKuCH Maprasia,
[LJ1A HEMEIJIEHHO OTIPY3KM.

Mz1 MOrJm 651 BRICJIATE BaM IpeisiosKe e Ha Py Ay C COAEPKaHN-
em 80% mByOKyCH MapraHila, ecii TaKkoe Ka4ecTBo py sl Bac ycTpout.

C unTrepecom oxuzaeM Baluero orsera.

Vckpenne Bam,
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23) YBasaemnle rocriona!

Braronapum Bac 3a Banrsanpocor 14 MapTa KacaTeIsHO napa-
duHa.

C ynosonbeTeuem coobiaem Bam, 9To ceroiHs Mbl BeICIa Iy Bam
IIOCBLIKOM CaeAyIomme o0pasLbl HapaduHa:

Copt A — To4ra naBnenns 52-54°C.

Copt B — Touka miasnenns 51-52° C.

Ms1 moskeM npegnosxuTs Bam 100 Tous napadusa Copra A o
1eHe 85 (PyHTOB CTEPJMHIOB 32 METPUYECKYIO ToHHY 1 100 ToHH
Copra B 1o nene 80 ¢hyHTOB cTepJHroB 3a METPUYECKYIO TOHHY.
Obe LieHbI BKIIOYAIOT IIIATY 32 OCTABKY Ha yeaosuax cud I'yins.
HocTaBka MOXeT ObITh OCYIeCTRJIeHA M3 Canxr-IletepGyprexoro
HopTa B Te4YeHUe TPeX HeJleJib HocJIe II0JIydeHns Balrero 3akasa.
Y CIIOBMA ONNATEI M APYTHE Y CJIOBMA UBJI0MKEHBI B [IPUIaraeMoii Ko-
MY HAIIMX OOILIMX yCJIOBUIA IPOAArKH, ABIAIIMXCH HEOTheMIIe-
MOJ HaCTBIO IAHHOTO KOHTPAKTA.

OTO NPEJIOAKEHNE OCTACTCA B CUJIE B CAyYAe, €Ciu TOBap He
Oyzer nmponaH 10 nonydenns Bamero orsera. IToxanyiicTa, coob-
myTe 0 Ballem periennm Kak MO2KHO paHblIIe.

C yBasxenuem,

24) Yeasxaemble rocroga!

IloxTEepaxnaem momyyenne Baurero 31eKTPOHHOrO mMuCEMA OT
20 AHBapA CJENYIOLIET0 CONEPIKAHUA; <<HOH€AJIYI7ICTA, ITPU-
NUIMTENIPENJIOXEHVE OJHY THICAYY TOHH 80 IIPOITEH-
TOB MAPTAHITEBASI PYTA».

B orBer ¢ ynoBosiscTBMEM npensaraem Bam (npenmosxenue oc-
TaeTCs B CUJIE B TeYEHNE BOCEMM JHEJ C CerOHAIIHETO HA):

1000 TouH (+£10%) mapraHIeBoii py s, comepskariesi B CyXOoM
Bune myuaumyM 80% mByokmcyu mapraHua, 1mo nexe 77 pyHTOB 3a
MEeTPUYeCKyI0 TOHHY. ¥ cyioBua cug I'ynns, nocraska B mapre. On-
JlaTa HAJIMYHBIMM 110 fIoKkyMeHTam B I'ynne. Ber mosskusl npencra-
BUTE B T€UEHME [IATY JHEI CO JHA I0ATMCaHUA COITIAlIeHUA rapaH-
TUIHOE IIMICbMO TIEPBOKJIACCHOIO 6pMTaHCKOro Ganka Ha TIOJIHYIO
KOHTPaKTHYIO CTOMMOCTDL I'PYy3a B Ka4eCTBe rapaHTUM BLITIOJHEeHNUS
3aKasa.
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OO611Me YCI0BMA IPOJAKY M3JI0KEHb] B IpUIaraeMoM TUIIOBOM
koHTpakKre. C nHTepecoM oxxumgaeM Barero orsera.

Vickpense Bary,

O0cy:xaeHne HeH U yCJIOBUIL
Aknenrosanune M OTKJIOHEHVE IIPe N0 eHMit

25) YBaskaeMble rocrosa!

Oreeuas Ha Baiue muceMo oT 18 Mapra, MBI, K COMXAJNEHNIO,
BBIHY K IEHBI coobumTh Bam, 4To He MoskeM IIPMHATEL Baie npea-
JIOFKEHMe, TaK KaK Apyrie UpPMbI IpeJIoKMNIN HaM OoJlee HU3KMe
LIeHBL

Ecyn BorHaliieTe BOBMOMKHOCTb IEPECMOTPETD LIEHbL B CTOROHY
YMEHBIIEHNA M IPEJIOKUTD APYTHe YCJI0BMA NOCTaBKM M OILIATHI,
MBI MO3X€M BHOBb BEpPHYTbHCSA K 00CY K OEeHII0 BOIIPOCA.

JVickpenne Barmn,

26) YBasxkaemsble rocroga!
1-ro AHBaps C.T. MBI OBLIINM BEIHY 2K € HEI TIOBBICUTD LIEHBI Ha HAIITY
npoaykuyio Ha 10%, 4To ObLII0 BEI3BAHO POCTOM LIEH Ha CHIPLE M APy -

MMM 3aTpaTaMIL

OpmHaKko ceifdyac Mbl BUAMM, 4TO ceDecToMMOCTE TOBapa OKas3a-
JIach HE TaKOit DONBIIIOH, KaKk MBIl 0KMAJIM, U IIOBTOMY C YA0BOJb-
ctBueM coobiiaem Bam, uTo BMecTo 10-11pOLIeHTHOTO ITOBBIIIIEHNA IIEH
MbI MOKEM OTPaHNYMTLCA 2-IIPOLEHTHBIM.

B ¢cBA3M ¢ 3TUM MBI BO3BpalllaeMCcH K HallleMy [IPeJIO¥KeHNI0 OT
15 auBapa 1 HaJeeMcd, YTO Bbl NpuiieTe HaM 3aKas3 Ha TOBap, K
KOTOPOMY MBI OTHECEMCHA CAMBIM BHMMATEJbHLIM 00pa3oM.

Vlckpenne Bam,

27) YBaskaemsle rocroyal

Kacarensso Bamero npenno:xenns ot 14 mapra c.I.
Baarogapum 3a Bairte muesmo ot 14 MmapTa, B KoTopoM Bl nipei-
JlaraeTe HaMm mopTdesn 4 JOKyMeHTOoB 110 IeHe 10 moanapos 3a
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mTyKy. Mbl npuHnMaem Banry 1ieHy 1 Bce oCcTaJIbHBIE YCJIOBUA, yKa~
3anHbIe B BameM muceme.
Hamr kourpaxT 6yzer Beicsian Bam 3aBTpa.

Vckpenue Bain,

28) YBasxaemnle rocroga!

Brnarojapum 3a Banrenmesmo ot 14 anpess, B kotopom Beimipesi-
JlaraeTe KynuTh IMMIIyILIMe MallMHKK ¢ JaTMHCKMM mpudgToM. K co-
SKaJIeHMIO, TOJKHEI MHGMOPMUPOBaTh Bac 0 ToM, 4To B HacToAllee
BpeM#A Mbl He MOXKeM NpuHATh Balre npegosxenne.

Mel, ogHako, 3ammcanau Bam anpec u, ecay BO3HMKHET Takasd
Heo0xXoaMMOoCTh, obpaTumes K Bam.

C yBasxkeHuem,

29) ¥YBaxaemsble rocriona!

Bo Bpems BuanTa Barnrero npeacraBurena r-#a Bpaysa 8 Moc-
KBY B HOAOpe IIPOIILIOro rofia MeI BpY UMM €My Halll 3a11pOC Ha KOM-
IIPECCOPHYIO YCTAHOBKY.

I'-u Bpaysn 3aBepui Hac, yro Bama komnanus umeeTt G0OJIBIION
OIIBIT B IIPOM3BOJICTBE KOMIIPECCOPHEBIX YCTAHOBOK M 4TO BEI MO2keTe
[IPEJIOMKUTD HaM KOMIIPECCOPHYIO yCTaHOBKY C pabounmy xapakre-
PUCTHMKAMM, IPEBOCXOAAIIMMM IIPOJYKIIMIO APYTUX (DUPM, IIPHIEM
II0 KOHKYPEHTHBIM LIeHaM.

Tenepp Mbl nonyunan Bame ounmabHOe NpeAJiodKeHne 1,
BHMMATEJILHO M3Y4¥MB €r0, C COMKaJIeHVeM JOJIPKHBI IIPU3HATD, YTO
KOMIIpeCCOpHasdA yCTaHOBKA, IIpeajaraeMasd Bamm, He COOTBETCTBY -
eT IIOCJIEAHUM JOCTHUKEeHMAM B JaHHOM 06s1acTi. DPPeKTUBHOCTE ee
paboThl HM3KA, ¥ MHOTME Ba*XHEIE XapPaKTePUCTUKM YCTYIAKOT Xa-
PaKTepPHUCTHKAM JPYTHMX IOJ0OHBIX MalllyiH, [IPeJI0KeHHbIX HaM.

Yo KacaeTcd NpenIoyKeHHOoi BamMu 11eHsl, TO OHA CJIMIIKOM
BbICcOKA. VIcxonsa 3 Becero aToro, kak Bul mormMMaeTe, Barm magcsl
MOJIYYHUTD 3aKa3 OYeHb MaJibL

OpHako, yunThIBasA CEroJHAIIHMI TesedOHHEI pa3roBop ¢ r-
HoM BpayHoM, B KOTOPOM OH 3asABWI, 4TO Barra oupMa o4eHs 3aH-
TepecoBaHa BIIOIy4eHNN 3aKasa, MblIIpeasaraeM Bam cHM3uTs Lieny
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" I[IepecMoTpeThs APYyIrMe yCJIOBMA 1M KaK MOXKHO CKOpee IIpucjaaTh
HaM HOBO€ IIpeJIOMKEeHNE.

Vickpensne Bar,

3akassl

30) YBaxaeMsle rocriona!

IIpocum npmHATE 3aKa3 Ha 200 memxoB kode «Heckade» o 1ie-
ue 1000 qonnapos CIITA 3a nentHep, cud F'amOypr. CrargapTHaa dop-
Ma 3aKasa npuiaraercsd. [IpocuM oaTBepAUTE IPUHATHE 3aKa3a.

C yBasxeHuenm,

31) ¥YBaskaemsle rocriona!

Banaropapum Bac 3a Bame npeznmosxennue. IIocKoJIBKY 0HO He
coZiep:kaJio poTorpadmit IIpelaraeMbIX TOBAPOB, Mbl Obl XOTeJm
cresiaTh IpoOHLBI 3akas3. HacToAmymM Mel 3aka3biBaeM Bam:

100 zaskuraiox Io LjeHe 5 OOJJIaPOB KaMad,

100 MyHIIITYKOB IO 1IeHe 2 AoJiapa KasIbliL

Ecyu 3T TOBaphl HAC YAOBJIETBOPAT, TO HaMy OyZieT 3aKa3aHo
foJbIlIee X KOJIUIECTBO.

OTmpaBKa: Kak MOXKHO CKOpee, Ha Ham azpec B Uukaro. I'pys
IOJKeH ObITE 3acTpaxoBaH Bamm.

OmniaTa: KaK TOJIBLKO MBI TONTy9mM Bamr cueT (BKIIIOYA IO CTO-
VIMOCTB TOBapa ¥ ApyTHe 3aTpaThl, TaKMe KaK CTPaXxoBKa, (hpaxT 1
T.I1.), MBI BelILIeM BaMm uyek. ITockonbKy cymMMma Hebosb1a A, HET CMbIC~
Jla OTKPLIBATL aKKPEINUTUB.

Mg GBI XOTeM TaKKe Ha TeX e YCJIOBMUAX MOJy4uTh oT Bac
obpa3are! (o 5 INTYK KasK0ro) apTUKYJIoB 4 u 5.

Haneemcsa Ha CKOpPBIN OTBET.

C yBaxenuemM,

32) YBasxaemsle rocropa!l

ITpusromoceiaem Bam zakas Ne 4791, KoTOpPbIi 0JI3KeH ObITH
BBITIOJIHEH B COOTBETCTBUM C IPMJIOKeHHBIMM Ob1IMMM yCa0BMAMM.

C yBamenuem,
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33) Yeaaemsle rocroza!

KacarenbHo Bamrero 3axasa Ne 33 or 18.04. Tpanc. Ne 34

MernogTBepKAaeM oSy YEHME BEIIIIE03HAYEHHOI0 3aKa3a 11 CO-
IJIACHBI MICIIOJIHMTD €T0 B CTPOrOM COOTBETCTBUM C €TI0 YCJIOBUAMMA, a
Tar3xe C OGHJ;MMM YCJIOBMAMH, KO’I‘Opre MbI [IPMHMMaEeM II0JIHOCTBIO,
YTO M IOATBEPKIAEM HaCTOALMM.

Vckpense Bamy,

34) ¥YBasaemble rocroza’

Kacarensso Banrero 3axkaza Ha komnpeccop moxa. JIM90

Baarogapum Bac 3a Bamr 3akaz Ne 15/1225, naTmpoBaHHBI
TpeTbUM OKTADOPA, Ha MocTaBKy BaM 011HOro KoMIipeccopa BhIIIeo3-
HadYeHHOW MOIeH.

MeInoATBE P IaeM IIpMeM 3aKasa IIpy yCJIOBUH, 4To Bel corsa-
CUTECH C OJHMM IIYHKTOM, a MMEHHO: Kak ObLIO yKa3aHo B HallleM
npennoxernu ot 15.09., mopens IIMI0 spiseTca HOBOJ MallIMHOM, 1
TIO3TOMY ITOKa BBIIIYII[€HO TOJBKO OTPAaHMYEHHOE YMCII0 TAKUX MOJe-
Jieft. X0TA MBI UMeeM OTJIMYHbIE OT3bIBbI 0 er0 paboTe 1 yBepeHsl, 4T0
KoMIpeccop byzeT pyHKIMOHMPOBATE OTJIMYHO, MBI BCE 3K€ HEe MO-
3eM rapaHTHpOBaTh ero 6e30TKa3Hyo0 paboTy B Teuenue 12 mecsa-
ues. Mpl corylacHbl TapaHTMPOBATh, YTO JI00ad YaCTh WM KOMIIO-
HEHT, KOTOpble OTKaXKyT B TeUeHMe IIePBBIX BOCEMM MecsaleB pabo-
Thbl, Oy AyT 3aMEeHEeHSBI 3a Halll CYET.

ITomumo BhIllIeyKa3aHHOTO, MBI TOTOBBI [IPUHSATD 0bIIMe yeJo-
BUA 3aKa3a.

IIpocum noaTeepauTh Ballle corsiacyue Kak MOYKHO CKOpee.

Vickpenne Bamy,

AreHTcKHe ycayru

35) YBaskaemsle rocrona!

ITesns HacToAero mucbMa kK Bam — y3HaTh, He X0THUTE J11t BhI
HasHA4YMTh HAC CBOMMM areHTaMM II0 mpojaske Bammx HAcoCoB M
KoMIIpeccopos B Muamnm.
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B reuenue psjia JieT Mbl IIpeACTaBIAIM IIMPOKO M3BECTHYIO aH-
rauiickyo pupmy «Cvut n K'», koropas celiuac otkpeuia B Jesau
CBOIf coOCcTBeHHBI (hiimad. ¥ Hac GOJIBIION ONBIT 110 IIpoJase Ma-
LIMH Pas3yIMYHBIX THUIIOB, Y Mbl YBEPEHE], YTO €er0{HO MOM¥eM IIpo-
naBaTb boJbirtoe vicao Banmmx ManimH.

Ecnu Brei nazsaynTe Hac BaumiMy areHTamMu, MBI X0TeJ1M ObI I10-
JIy4aTh KOMMCCHOHHEIE B pazmepe b % 3a IOJIHYI0 CyMMY CYETOB Ha
BCE TOBapPbl, [IPOJIaHHbIE Yepes Hac.

BrI Mos¢eTe CIIpaBUTHCA 0 Halllel perrytanuy B HAMIICKOM Ha-
nmoHaspHOM O6auKe. Tam BamnpejocTaBAT Bero MHGPOPMAIMIO, Kaca-
IOLIYIOCA Hac.

M&I ¢ YI0BOJIBCTBMEM Y3HAeM, IpMeMJIeMo Jiu Jia Bac Hale
npeniosxenne. Ecan «Ja», To MbI pajab! 6yIeM Y3HATL YCJIOBMA, HA
KOTOPBIX BBITOTOBEI COTPYAHMYATE C HAMM, & TAKKE IIOJIyIMUTE Bamm
IIPOCIIEKTEI ¥ MIIJIIOCTPUPOBAHHEIN KaTaJIOT.

Mcxperne Barmn,

36) ¥YBasxaemsle rocrioza!

Mp! nosiyumiy OTBETHI U3 TeX OpraHu3alii, Ha KoTopble Bel
cenlIayes B Bamem micsme ot 19 cenTaAOps, 1, €CJiM MBI IOTOBOPUM-
¢s00 yCJIOBMAX, MBI C Y IOBOJILCTBMEM Jaavm Bam 11paBo ObITE HaIM-
MM eIVIHCTBEHHBIMY areHTaMy B TeueHue IBYX JIeT, IToCJIe Yero [OTro-
BOP JOJIXKEH IIPOAJIEBAThLCA €XKETOHO.

KomuncenonHoe Bozuarpaxenne 6y et pasasaTsca 4% u Belia-
YMBATBLCA 34 BCE CHEJIKM II0 IIPOJaske, ocyllecTsieHHble Bamy. Mel
TaKe roTOBLI OILIATUTD APYTHe PacXo/bl B pa3yMHBIX IIpefieiax.

IIpunaraeTcs Halll 3KCIOPTHBIM KaTaJIOr ¢ IIpeficKypaHTOM LIeH
u GraHkaMu 3axka308. Mbl ¢ yaoeosbeTBMeM cHabaum Bac ToBapamu
BKPEANUT, padMep KOTOPOro He foJrkeH npeBbiaTh 30000 nosnapos.
Mz1 6ymem BRICTABIATE Ha Balrte MMaA KBapTaJbHbIE TPATTHI € OILJIa-
TOJ 110 IpeabaABeHMn. OxuaaeM 11oJy4dnTs Balll nepseiit 3axas.

Vckpenne Bamny,

37) ¥YBarkaemsble rocroga!l

Mernosyunim Bame mucsmo ot 15 okTabpa, B koTopom Beinnpe -
naraere ObITh HAIIMMM areHTaMu B Poccum.
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B HacTOALI MOMEHT MBI IMEEM [I0JIHOE [IPEACTABUTENLCTBO B
Bauteii cTpaHe U He HYKaeMCA B JOIOJHUTEBHEIX aleHTCKUX yC-
ayrax. Ecimy B manbHeeM noJioKeHme 1eJl MUBMEHUTCA, MBI C yI0-
BoabCTBMEM obpaTumces k Bam.

Vickpenne Bamy,

IIpeTen3un u NX yperyampoBaHue

38) Yearxaemsle rocmoga!

Msr nonyunau Bante nyesmo oT 15 AHBapA € IPUIIOMKEHHBIM
K HEMY rapaHTHIHEIM [IMCEMOM B CBA3Y ¢ HAIIMM 3aka3oM Ne 338.
Msr nosmxHBl 06paTUTE Ballle BHMMaHME Ha TO, YTO CPOK TapaHTUM
ykaszaH Bamu B konmdecTse 10 MecAnes co JHA cjlauM B BKCILIya-
raiyio obopynoBarua B Pocenn mim 16 mecaAnes co JHA OTTPY3KM
13 JloH#oHa, Meay TeM Kak corgacHo § 6 O01ux ycnoBmii 3aKa-
3a DTOT CPOK yCTaHOBJIEH B KosdecTBe 12 u 18 mecales cooTBeT-
CTBEHHO.

Mz1 Bo3Bpaliaem Bam mpy ceM rapaHTHUITHOE TIMCBEMO M ITPOCHM
IIpyMCcJIaTh HaM Apyroe MUCcbMO, COCTaBJIEHHOEe B CTPOrOM COOTBET-
CTBUY C YCJIOBMAMM 3aKa3a.

C yBaxeHunemM,

39) ¥Baskaemble rocrioza!

ToBaps!l no Hamemy 3aka3dy Noe 254, mocrarHOoMy Bam 01.07,
JOJIKHEI OBLM OBITE y2Ke TOCTaBJIEHB! B HACTOAIIEE BPEMA, OTHAKO
TOBApPOB HET JI0 CMX TIOP, XOTA MBI Iosyunayu Bame maBerienne o6
OTTpy3Ke.

M-zl oka3anMck B O4eHb HeJIOBKOM II0JIOKEHMN Ilepe] HallliMyU
IIOKyIIaTeJAMM, KOTOPLIM Mb! 00eljaim JocTaBuTs ToBapsl 7o 15.07.

TloxkamyvicTa, cOOBIIMTE, YTO CILYIMIIOCS.

C yBaxeHueM,

40) YBasxaemsnle rocooma!l

OtBeuaem Ha Bamre mmcemo ot 10.07, B koTopom Brl nuirere o
HeriocTaBKe Bam rpy3sa TKaHel.
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Mzl cBABaAJNCE € BKCIeANPYIOLLEl OpraHmn3anuei, KoTopas co-
obmmia HaMm, yto Banm Tpy aAnyka 6ewin BMecTo ammdpakca omm-
004HO JocTaBiensl B MoHpeads.

Me! DpOMHCTPYKTMPOBAJIM HAalllMX areHTOB IlepeciiaTh Bam atu
AITUKA € IIEPBOJ ¥Ke BO3MOXHOCTBIO, TO eCTh Ha T/X «Bribopr», Ko-
Topeii 3aiiger B 'anudaxe 18.07 cero roza.

IIpocum M3BMHNUTE 3a IPUYMHEHHBIE HeYH0OCTBA.

Mcxperne Bann,

41) YeaskaeMsble rocnoga!l

RacarennHo Baurero 3akaza Ne 30-20KC, koTopsiii
npuOBLT ABA HA HA3aT
VicenenoBas comepxmnmoe KOpoOKy Ne 3, Mbl 3aMeTHIIN, YTO OUH
13 KaJbKYJIATOPOB IIOBPEXKAEH TaK, YTO [I0YMHUTE €70 HEBO3MOMKHO.
IIpnnaraeTrcsa clipaBKa clopBeliepa.
Me1 Oy neM Ipu3HaTeIbHBL, ecyiy Bel 3aMeHNTe HaM JAeeK THBI
KaJIbBKYJIATOP KaK MOXCHO CKOPEE€.

C yBasxeHmemM,

42) ¥Yeasaemsle rocmoga!l

Me! nosmyuniy Bamre maesmo ot 18.07, B koropoM Bel nuiere o
TOM, YTOU3-3a fledheKTa YIIaKOBKY OJMH KOMIIbIOTED CUIIbHO IIOBPEKIEH.

J13-3a GONBIIOro KOJMMYECTBa 3aKa30B HAll YIIAKOBOYHBINA OT-
neJ paboTaeT cBepXypO4HO, ¥ IIO3TOMY, BUIMMO, OOHA M3 KOPOGOK
Oblyia BhlIyIeHa Oe3 Haaexanel IpoBepK.

IoxxamyiicTa, IPMMUTE HAIIIM M3BMHEHNUA 33 IPUYMHEHHEIE He-
ynobersa. KoMnbioTep Ha 3aMeHy BBICJIAH CETOAHA M JOJIMKEH IPU-
OBITE K BaM B KOHIle 3T0J Hefen.

Vckpensne Bamn,

43) YBaaemsle rocrioga!

BoteerHa Bamtemmcemoor 15 cheBpadisi coobriiaem, 4To, K cosxaie-
HJIO, MBI He BMMM BO3MOYKHOCTU IPMHATE Ballle mpe ok eHne o Apy-
$KECTBEHHOM yperyJIMpOBaHMi Halllel IPeTeH3MUN, TaK KaK IIpeiara-
emas Bamu cymMma He IIOKpPbIBaeT Aaske IOJOBMHBI HAIMX YOBITKOB.
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Msz1 mosmxHBl 00paTuTh Ballle BHMMaHWe HA TO, YTO BO BpeMs
npebreiBanuA B MockBe Bairero npecraBuTe A r-Ha Xap/AvHTa Mbl
MH(OPMMPOBAJIL €r0 0 CyMMe Halllel IIPeTeH3MM, ¥ OH IIPOCHJT He
nepefaBaTh [[eJI0 B apOuTpask, 3aBepaAd Hac, YTO 110 BO3BPallleHNN B
JIOHZJOH OH IPUMET MePHI K ITOJTHOMY Y ZOBJIETBOPEHMIO Halllel IIpe-
TeH3un. MBI cerofiHA nepegaeM JeJlo BO BHEITHETOPTOBYIO apOMT-
paskHy0 Komuceuio npu Beepoceniickoit Toprosoii nasaTte B Mockse
1 Ha3HavyaeM r-ga A.Jl. Huxkurusaa Hamm apOmMTpom.

C yBaeHueM,

Bankosckoe geao

44) YearxaeMsle rocriosa!

Hama xomnaana xotesa 661 OTKPEITE B Balilem 6aHKke Teky1imit
cueT. [Ipunaraem o6pasiibl IOAONMCEN ITaPTHEPOB-COBIAEBIIER,
KasKJAbIi M3 KOTOPBIX MMeeT [IpaBo IOAIIMCEIBATD NTOKYMEHTHL OT
MMEHM KOMIIaHMHA.

C yBaxeHnemM,

45) ¥Basxaemsle rocroga!

IIpoury Bac OTKpBITE cueT Ha Moe MMA. [l 9TOol 1es MHOIO
ZIaHO yKa3aHHe MoeMy OaHKY, ..., IepeBecTH B Bam 6aHk cymMmy, DK~
BUBAJIEHTHYIO ... aMEPUKAHCKIM JOJLIapaM.

C yBarxeHnuem,

46) ¥YBaskaeMmsble rocroga’

IIpocum Bac coobimmTs Ham Banry HEIHEIIHIOW CTaBKY 110 LeIo-
3MTaM, a TaKKe TO, KaKylo IIPMMEPHO CyMMY OT Hac TpebyeTcsa nep-
3KaTh Ha cyeTe, 4To0bI M30eKaTh ONIaThl 6aHKOBCKMX YCIIYT.

C yBasxenuem,

47) ¥YBaskaemsnle rocriogal

IIpocum Bac ocyliecTBMUTh OT HAILIErO MMEHM CJIE LYIOLLME 114~
TEKM: ...

C yBaskeHuemM,
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48) YBasxkaemsble rocroga!

Kaxk MBI oTMeTHn Bo BuepalHei becene, mel mpocym Banero
paspeLleHNs Iepepacxol0BaTh CPE/ICTBA Ha HAIlIeM CHeTY Ha CyMMy
25000 amepuKaHCKUX JOJIIAPOB 3a nepuoj ¢ 1 AHBap#A 110 1 aBrycra
C.T.

Kaxk ObL10 0OTMEYEHO, HAllla KOMIIAHUA B IIePBOM IIOJIyTO/MM C. T.
BHIHY>K/IeHa Oy IeT HeCTy pacXo/sl, CBA3aHHbIe ¢ paciumpenuem 6us-
Heca. DTO paclMpeHye IIpMHeceT NOX0J He PaHbllle KOHIA MIOJIA,
KOTJIa MOCTYIIAT 3HAYMTEJbHBIE CYyMMBI OT HAalllMX NOKyIaTesen u
MEeCTHBIX IIpe/icTaBUTEeJeN.

B kauecTBe 3aJ10ra MOKEM ITPeIJI0KUTh DaHKY aKLIMM HA CYMMY
5000 aMepMKaHCKMX [IOJIJIAPOB M y4acTOK 3eMJM Ha okpanuHe CaHKT-
ITeTepbypra, 6amancosoi croumocTsio 25000 gosiapos.

O2xyMmaeM CKOPOro OTBETA.

C yBaxkeHuemM,

49) YBasxaeMble rocroga!

Mgl BHMMAaTEIBHO paceMoTpenyu Bally npock0y KacaTesbHO Ie-
pepacxoza cymm Ha Barrem cuere Ha 10000 amepuKaHCKMX JI0J1a~
POB 3a 1epuoj Ao lasrycra C.T.

TIpMHATO pelleHye CorIacuTbes ¢ Baedi mpocsboit, B CBABMK C
YeM oKUIaeM N0y HeHud IIpesoxenHoro Bamu 3aora.

CpezcrBa BEIAEJAIOTCA HaMy 13 pacyeTa 22% TOJIOBBIX, 1 MBI
osKMmaeM, uTo Bbl cMOKeTe IIoracuTh 3a0JIKeHHOCTD K 1 aBrycra.
Henaem Bam ycnemsoro pacimpenns 6usHeca.

C yBarxeHueM,

50) Yeasxaemsle rocropa!

Ha 6auk paz ObITE JOJITOBPEMEHHBIM ITapTHepoM Barrei KoM-
mauu. Mbl BEICOKO IIEHMM TO, ITO B IPOIIEAIINE FOJbI MMeV BO3-
MOIKHOCTb BeeTu ¢ BaMu Jjesia Ha B3aMMOBBITOIHOM OCHOBE.

Yro KacaeTca Ballero nocjeaHero NpeyiosKeHns, Mo&eM Co-
o6mTs BaMm, 9To Halll aHK MOXKeT CaMOCTOATEBHO IIPeJOCTaBUTh
Bam kpesuT B pasmepe ... Paccpouka noramesns — 8 jieT, CTaBKa —
229% roOBEIX C e3KeKBapTaJbHbIMY BhiriaTamu. Ta, bonee KpynHas
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CyMMa, 0 KOTOpOJi Bel roBopuTe, TaKKe MOKeT GbITE OPraHM30BaHA
C Halle} [IOMOIIBIO, ecyi, KOHe4HO, Bac yCTpoAT mpeiosKeHHbIe
BBIIIIE YCJIOBMA KPEANUTA.

C yBaxeHmem,

51) ¥YBaskaemsre rocmnogal

Corsacho cT. 6 n 7 KpeaurHoro cornatuenus ot 10 anpesa 2005
I, @ TAaKyKe B COOTBETCTBMM CO CXEMOI MTOTallleHNA 3340 3 eHHOCTH,
Bamu noskHbI OBITE BEITIIaYEeHB! HAM, He nosgsee 30 HoAbps c. T,
IIPOLIEHTHEIE IVIATEKM B CYMME. .., a TAK2Ke OCHOBHO JIOJIT B CYMME ...

ITpocum noaTBEPAMTDL CHATHME BTUX JeHET ¢ Bawiero Texyiero
cyera.

C ypasxenuem,

52) ¥Baskaemsle rocroga!

IIpocum Bac aHHY IMpOBaTH KPEUT, OTKPHITHIA HA MIMA ..., TaK
KaK 00CTOATENbCTBA M3MEHUIIUCE U JOCTUTHYTO MHOE COTJIAIIeHNe,

C yBakeHuMeM,

53) ¥YBarkaemsble rocroza!l

IIpocum Bac oTMeHNTS BEIIIATY feno3uTa B pazmepe 1000 ame-
PUKAHCKMX IOJIJIAPOB HA MMA ..., TAK KaK [IOKYIIKa COOTBETCTBYIOLe-
ro obopynoBarusa He cocTouTcA. Mol coobiim Bam o 1:060M n3MeHe-
HUM CUTYyalH, eCJIV TAKOBOE IIPON30MIET.

C yBaskeHuem,

BanioTHble phiHEM U (DOHIOBBIE PHIHKU

54) ¥YBasxkaemsle rocrogal

IIpocum Bac nepeuncinTs I0JNapoBblil 9KBMBAJIEHT CyMMbI B
... pybasix Ha cyer HoMep ... 6aHKa ... HA uM4 ... [laHHaA cyMMa ABJIA-
€TCsA BO3MELLEHMEM M3JIepXKeK, IOHeCeHHBIX 3TOM KOMITaHUEeN OT
HaIIIero MMEeHM IIPM BHIIIOJIHEHMU II0PYYeHHOi HaMu paboThL.

C yBameHnuem,
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55) ¥YBamaeMbli -1 ... |

Buiaroiapum 3a IpeijioKe e yeJIyT BaJlloTHOro OpoKepa nareH-
TCKMX YCJYT B 00JIaCTH BaJIFOTHBIX OIlepaLnii.

MEI MOKeM BBIIIAYMBATE BO3HArpaskieHne (0poKepeKyo Ko-
MMUCCUIO) M3 PAcHeTa ... 10 BCeM BaJIIOTHBIM CHENIKaM, KOTOPbIE MbI
3arsrounM npu Baureit momomm. Mer npursamaem Bac moceTuTb
Haul DaHK AJ1A JIMIHOTO 00CysKIeHNA IepCIeKTUB COBMeCTHOM pa-
BOTBL

Bame npeggioskenye 06 OTKPBITUM JBYX OOMEHHBIX IIyHKTOB
TaKIKe 3aMHTepecoBaso Hac.

C yBaxxkeHuemM,

56) YBaskaeMblii I'-H ... !

Coobmjaem BaMm o ToMm, 9TO exkerofHoe cobpaHye aKLMOHEPOR
Hameit komnasuu cocroutcea B Mockse 20 Hoabps . I. 110 agpecy ...

IlosecTKa OHSA:

1. Oryer CoBeTa AMPEKTOPOB O pe3yabTaTax paboTsl 3a rof,

2. ObcyxaeHue u yTBep:KAeHMe cobpaHuem pasmepa IUBU-
IEeHMOB.

3. Beibops! HoBOTO coctaBa CoBeTa JUMPEKTOPOB.

C yBaxxeHuemM,

57) ¥YBasxaemble rocropa!

Me! 6b1IM pafbl Y3HATE O €XKErOHOM cobpaHuy aKIMOHEePOB,
3aIIAaHMPOBAHHOM Ha ... . OTO MMEHHO Ta []aTa, Ha KOTOPOii Mbl HACTa -
MBAJIN.

MBI TaKsKe pacCYUTEIBaEM, 4TO cobpaHue IPMIET K Pa3y MHOMY
PeLIeHNIO KacaTeJIbHO pasMepa JuMBuaeHKoB. Mel cuntaeMm, 4To An-
BUIEHAbI JOJKHEI OBITH HUKAK HE MEHbIIIE ..., B COOTBETCTBMM C X0~
POLIMMY pe3yJbTaTaMy PaboThl KOMITaHMA.

JIMeHHO Ha BBILJIATE TAKMX IMBUAEHIOB MBI OyIeM HACTaMBaTh
M HaJleeMcs, YTO ¥ GOJIBIIMHCTBO aKIMOHePOB, U CoBeT AMPEeKTOPOB
Hac IIOJJiepKar.

C yBaxeHnuemM,
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58) ¥Baskaemsle rocroga!

Mgl y3HaJsu, uTo B Giypxaiiiiee BpeMa B HECKOJIBKMX CTpaHax
NPOAYT Npe3eHTalM IIPABUTEIbCTBEHHBIX eBpoobraimii M 4To
Bamia xoMnaHuA NpyHMMaeT aKTUBHOE y4acTye B MX OpraHu3aliii.

MBI 11IeHMM TO COTPYLHMYECTBO, KOTOPOE MMEETCH MeK Iy HaMu
1 Bameii xommanmest, u mpocuM Bac nmocoBeToBaTh, B KOTOPOI U3
[Ipe3eHTAaLMI HaM BbIFOJ{HEEe BCEro IPUHATD y4acTHe.

Mpz1 3aMHTepecoBaHbI B IPMOOPETeHMM YKa3aHHBIX eBpoobJi-
raiuii Ha HauboJee BBITOJIHBIX YCJIOBUAX U NpocuM Bac cHabauTs
HaC [IOJIHBIM IIaKeTOM MH(pOpMaLMy KacaTeJbHO YCJOBMI UX IIPOo-
Jaku.

C yBaxeHueM,

PduHaHCOBLIE HJOKYMEHTBI

59) ¥easkaemsble rocrioza!l

Racarenbno: Henosydyenune Bamu rpysa, KoTopblit JoKeH
OBLI OBITH JOocTaBIeH HA T/X «MypmaHCcEk»

Mper nostyunay Bamre nucemo oT 20 aBrycTta, B KoTopoM Bl ru-
LIeTe, YTO He 0Ny YMJIM IPY 3 XMMMKATOB, KOTOPBII JoJKeH Ob11 ObITE
JocTaBJieH Ha T/x «MypmaHck». Bel nanee muere, uro Bel 6ynete
CYMTAThL HAC OTBETCTBEHHBIMM 3a yObITKM, KOTOpEIe Bl MoKeTe B
CBA3M C 3TUM IIOHECTH.

Mpe1He MmoskeM Ipu3HaTh Balry npeTeH3mio o cie Ay IoLeil mpu-
yyHe. CorylacHo IyHKTYy 6 Hallrero oroBopa, Bel 06A3a11Ch OTKPBITE
110 TeJierpady 6€30T3BIBHBI aKKPEAMTHE B HAIILY II0JIb3Y Ha IOJIHYIO
CTOMMOCTD TOBapa B Te4eHMe 5 JHe OT AaThI HAILIETO TeJerpadHoro
M3BEIeHNA 0 TOTOBHOCTHM TOBapa K OTrpyske. V3seneHnue GbLI0 110-
ciaHo Bam 25 mro1a, Ho akkpe ANTUB He OB OTKPBIT B CPOK, 00y CJI0B-
JIEHHBIN B KOHTpakKTe. 2 aBrycTa Mbl Bam cHOBa TeserpadupoBan,
yKa3aB Ha3BaHMe [1ap0X0Ja M JATY €r0 0KMAAeMOro OTIIIBITHA U3
Apxanrenbcka. K coxanennio, akkpeamTue ObLI OTKPEIT BaMy TOMBKO
11 aBrycra, T.e. mocJje TOro, Kak apoxoj y»xe yies. ToBap, TaKUM
obpazom, He ObLT TOrpy»xeH 1o Bairreit BMHe, ¥ MBI JOJIMKHBI TAKIKe
YKasaThb, 4TO IOHECEM NOIOJHUTEILHEIE PACXOAbI II0 €I0 XPaHEHMIO

252

B ApxaHreJyibCKe, KOTOPBIE, COIVIACHO IIyHKTY 8 loroBopa, 0y 1y T BKJIO-
YeHbl B HAllly (PakTypy.

C ysasxennem,

60) Yeaskaewmsble rocroza!

Mb! nosty iy Balle mucbMo OT 15 AHBapaA C IPMJIOMeHeM YeKa
Ha cymMmy 1900 am. posnapos, KoTopelit Bel npucianu B KauecTBe
OILIATHI 10 HAIIEMY CHeTY, IaTHMpoBaHHOMY 15 nexabps (3a BeraeToM
ckunxu B 5%).

OpnHako, IOCKONBKY CPOK B OJMH MeCAL], aI0lN1i IIpaBo Ha Ta-
KYIO CKUKY, Y?Ke ICTeK, Mbl He MOKeM IIpeJoCTaBUTE BaM 8Ty CKMI-
ry. Ilosxanyiicra, nepeuncanTte Hegocramouyo cymmy B 100 gonna-
POB II0 HAallEMY anpecy, u3secTHoMmy Bam.

C ypaxeHuem,

61) Yeasxkaemblie rocrnoga!

KacaTtensHO aKkKpeJUTHUBA JJIH OIIAThI TPAKTOPOR

[TosxamnyiicTa, oTkpoiiTe B Banke BHelltHeli TOProsy ogTeep-
$KIeHHBIN 0e30T3bIBHBI aKKpeuTUB B o3y B/O «TpakToposk-
criopt», Mocksa, Ha cymmy 280000 aHriL. G yHTOB CTEPJIMHIOB, KOTO-
pble JOJKHBI yIIauMBaTLCA II0 JocTaBKe BaM ciegyrommx JOKy-
MEHTOB:

— KOHOCaMEHTOB «4MCThI} Ha BOPTY» ¢ yKasaHMeM, 4TO PpaxT
yIJlauyeH 3apaHee, MHAOCC/POBaHHBIX HallleMy IIPMKa3y,

— cueToB-(QaKTyp B IIATY SK3EMILIAPaX.

Paspemaercd nponopiyoHanbHas oIlaTa 1o Mepe OTIIpaBKy
rpysa naptuamu. Cpok akKpeauTHBa UCTeKaeT 1 OKTADpsA C. T.

C yBakeHueM,

62) ¥Yeasxaemsle rocroga!

Me! nosy4nayu Bairie yBeJoMJIeHME O TOM, HTO TOBaPbI II0 3aKa-
3y 104 /285 roToBEl, 1 CeTONHA HaMM IIOCIaHbl yKa3aHUA KacaTelb-
HO MX OTTpy3Ku. TaKike CerofHA HaMM OTKPLIT De30T3BIBHEL aKKpe-
autuB Ha cyMmmy 13850 am. monyapos. MBI IpOMHCTPYKTUPOBAJIN
ManxsTrenckuii 6aHE Hbm-ﬁopna coobmTs BaM 00 3TOM.
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CpoxkakkpemutyuBa ucreraeT 31 uonsac.t. Mbl, 0lHaKO, IpeATI0-
JaraeM, uTo Bei He 6y ieTe TepATh BPEMA M BBIIIOJIHMTE HALIM YKa3a-
HUA 10 OTTPY3KEe TOBapOB IO MCTEeYeHNA CPOKa aKKpeAuTHBa.

C yBaxeHueM,

CrpaxoBanue

63) YBasxkaeMble rocroga!

IIpocum Bac coobmmTh HaM CTOMMOCTE CTPaX0BaHMUA Ha yCJI0-
BHUAX «C OTBETCTBEHHOCTDIO 34 BCE PUCKM», OT CKJIaJa [0 CKJIala, Ha
MapTHUIO IPY3a, COCTOALLYIO 13!

6 (mecTn) AUIMKOB MOTOLMKJIOB 13 [amMOypra B Axenanny, T/x
«ITnonep Bribopra». CroumocTs rpyaa 16000 am. mosnapos.

CrpaxoBoii IoJMC Ha MM IPoJiaBlia JOJKEeH IOKPLIBATE CTPa-
XOBaHMe IPy3a ¢ MOMeHTa OTIIpaBKy (15 anpeis c.I.).

C yBasxeHMeM,

64) YBaxaeMble rocromaa!

IIpocum Bac 3acTpaxoBaTh Ha yCJIOBUAX «C OTBETCTBEHHOCTHIO
3a BCE PMUCKM», OT CKJIaJa 0 CKJIaja, Ha cymmy ... 'pys—..., Porrep-
nam — Cankr-IleTepbypr, T/x «CecTpopenK».

CTpaxoBoii ITONNMC JOJMKEH ObITh [I0JIy4eH HaMy He 11o3aHee 17
ceHTADOPA, T.K. MBI TOJI’KHBI IIPEACTaBUThL €0, BMECTe € APYTMMU 10~
KyMeHTaMy, B OaHK, B KOTOPOM OTKPOIOT aKKPeITHB.

Hapneemcs Ha Baly onepaTHMBHOCTS.

C yBasxeHueM,

TpchnopTHme JAOKYMEHTHI

65) ¥Bamaemble rocronal
Kacatensno: T/x «IIuonep Beidopra», npubbIBIIEero
B Tunoepu 12 mions cero roga
Hamy oOHapy KeHEI CJIeAYIOLe HECOOTBETCTBMUA MEMAY KO-
JIM4EeCTBOM I'py3a, YKa3aHHBIM B KOHOCAMEHTe, M (DaKTUYeCKUM KO-
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JIM4ecTBOM rpy3sa. B korocamenTe 306 yKa3aHO KOJIMYECTBO MECT —
22 Aryka, peassHO gocTaBieHo 24 smuka. B konocamernTe 308 yka-
3aHO KOMM4ecTBO yrakoBok 82 (a/m 3MJI-130), peansHo focTaRNeHa
81 ynakogxka. IIpocum Bac 06 bACHUTE, B YEM [1€J10, M BBICJIATE HOBLIE,
UCIIpaBJIEeHHEIE JOKYMEHTEL

Mckpenne Bamn,

66) ¥YBarkaewmble rocnoga!l

KacateasHO HOBBIX TpeboBaHMIA, IPeIBARIAEMBIX K TPY30BLIM
JOKYMEHTaM JJIA CYAOB, 3aX0AANINX B MOPTHI ¥ pyreas

B ecBAsm c TeM, 4UTO B Halllell cTpaHe ¢ 1-ro ceHTAOpPA . I BBOAUT-
cA HOBOe IIOPTOBOE 3aKOHOAATENIbCTBO, coobmaem Bam 00 mamene-
HMM TpeDOoBaHMit, Ipe N bABIAEMbIX K KOMIITIEKTHOCTY TPY30BBIX 0~
KYMEHTOB, JOCTAaBJISAEMEIX B CYLOBOI IIOUTE.

KomudecTBo JOKYMEHTOB B CyZIOBOJ II0YTe YMEHBIIAeTCA:

areHTy [IOPTa BBITPY3KM — 1 KOHOCAMEHT, 1 Ipy30B0J¥i MaHu@ecT;

rpy30I0JIydaTesiio — 1 KOHOCaMEeHT;

IIOPTOBBIM BJACTAM — 1 rpy3oBoii MaHugecr;

TaMOYKEHHBIM BJIACTAM — 1 IPY30B0J MaHMQECT.

Me1HageeMces, UTO HOBBIE ITpaBMJIa, KaCcalolMecA TPY30BhIX N0~
KYMEHTOB Ha CyJlaX, 3aX0IAIIMX B HAIlIY IIOPTEL, yCKOPAT 06paboTky
9TUX CYJOB M1 OKa’KyTCHA B3aMMOBBITOJHBIMM.

Vcrpense Bam,

67) ¥YBarkaemsble rocrona!

Racareasno: docdat nuaMmMoEns, KOCTaBJIeHHABII
Ha T/X «Baaruk Ctap»

Coobjaem Bam, uro T/x «Bantuk Crap», mpudsiBimii B [Tetep-
6ypr22.07 c.r., Berrpysmi 1895 memkos cdocdaTa auammvonnsa. Oguaxo
BKOHOCaMeHTaX, JOCTaBJEeHHbBIX CyA0B0 II04YTOM, YKa3aHO APYTroe KO-
JM4YecTBOo, a MMeHHO 1899 melkoB. OTa my@pa HaXoIuTCA B ABHOM
NIPOTUBOPEYMY KAK C (DaKTUYECKMM KOJIMYECTBOM BhIIPYKEHHOTO Py -
3a, TAK ¥ ¢ KOJIMYECTBOM, YKa3aHHBIM B IPY30BOM MaHu(ecTe, [oCTaB-
JIGHHOM CYJOBOJ I104TOM. B KOMAxX KoHOCaMeHTa, IOy YeHHbIX HAMM
aBMAIIOYTOM, TAKMKE YKa3aHO KoJau4ecTBo rpy3a — 1895 memxos.
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OTO pacxosienne 0coOeHHO HEIIPMATHO II0OTOMY, 9TO B CYIOBOM [104~-
Te HAXOOUTCHA IIePBbIM OpMruHaJ KoHocamenTa 301, mugoccupoBaH-
HbI HallleMy ITPMKa3y, M B HEM yKa3aHO HeBEPHOE KOJIMYEeCTEO IPy3a.
[MoskanyiicTa, CpOYHO MHAOPMMPYIiTe HaC O IPUYMHAX PACX 0K~
AeHNA 1 O IIPMHYMaeMbIX Bammu Mepax.
Vckpenne Bamm,

68) ¥BaskaeMmsle rocroga!

Kacareasno: T/x «bamxrug Crap» ¢ rpyzom cocdara
AMaMMOHWSA

MebI JOJMKHBI MSBMHMTLCA 32 OIIMOKY, CAENaHHYI0 HaMM B KOHO-
camente 301, mocsanHoM Bam cymoBoii mouToii. JleiicTBUTENbHO,
KOJIM4ECTBO MECT JOJI3KHO ObITh He 1899 Merkor, Kak omnmmnbOYHO
yKasaHo, a 1895 memkos.

HoBbI KOMIIIEKT KOHOCAMEHTOB M3roToBJeH. Koy v nepselii
opuruHaJ KoHocamerTa 301, mEnoccupoBaHHbl Bamemy npukasy,
BBICJIAHbI BaM cerofiHA KypbepPCKOM IIOYTOM.

IIpumuTe Haly M3BMHEHMA 3a IPMYMHEeHHbIe HeyJo0cTBa.

Vickpenne Bamm,

DJeKTPOHHAS NePEeNICKa U JOKYMEHThI

69)
Komy: IIpodeccop Bask
Or: Crygment Maiika I'panT
Tema: ITonck paboTsl ¢ momomiso VIHTEpHETA

IIpunosxenne: 1 daitn B popmare HTML

Ysarkaemslit IIpodeccop Biak!

PaspernTe ellle pa3 nobJarofapuTe Bac 3a Te 0ueHb IOJIe3HEIE
3aHATHA 110 TeMe «JIHTepHeT B COBpeMeHHOM o0lllecTBe», KOTOPEIe
Brbl Besiu B HaIei rpyIne yHMBEPCUTETA.

Bor pazpernim MHEe 00paTuTheA K BaM, ecii y MeHs BOBHUMKHY T
BOIIPOCHI 10 3TO¥ TeMe, 1 A X0y ¢ 61arojapHOCTBIO BOCIIONb30BaTh-
¢ BamimM paspelnieHueM.
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Ceifyac, xorja He 3a ropaMy OKOHYaHME YHUBEPCUTET], f YrKe
HavaJl McKaTh pabory ¢ momombio ViHTepHera un xoTeJs 6bi 3a71aTh
Bam B cBA3M € 3TUM HECKOJBKO BOIIPOCOB.

MeHs He OCTaBJIAET YYBCTBO, YTO MOE MHTEPHET-3aABJICHME
0 Ipyeme Ha paboTy MOXKeT IIPOCTO-HAIIPOCTO BaTEPATHC B Kubep-
npoctpaHcTse. M A nogymadt, 4To 041H M3 crioco00B IIpUBIIeYs K cebe
BHMMaHMe BO3MOXHOTO paboTofaTens — I10CaaTh eMy MO IopT-
¢hes pabor, T.e. 06paziel Moeit paboTsl B obaacty Beb-u3aiina u
KOMIBLIOTepHOM rpatuky. Ho BO3HMKaeT BOIIPOC: HE CIAMLIKOM JIM 3TO
neperpyaut moe pesiome? IIpunara iu Taxkaa opma roucka pabo-
ThbI, IPMBETCTBYETCS JIM OHA?

JlpyToii BoIIpoc: JOJKEH JIM A IIOCHLIATE CBOE MHTepHEeT-3a ABJIe-
HMeE 0 [Ipyeme Ha paboTy B BI/ie IPOCTOrO TEKCTa SIEKTPOHHOIO IMCh-
Ma 1 0hOPMUTE €T0 Kak IPUKpPeIlIeHHbI daiin B dpopmaTe Word
umn HTML? A rakske o0sasaTesbHO 1 pesioMe oOPMIATL B BUe
TIPMJIOYKEHMSA MJIM €I'0 TAK3KEe MOXKHO II0CJIaTh B BIE IIPOCTOr0 TeKCTa ?

IIpocture, yaxaemsri Ilpogeccop Biak, 3a aTi, 66ITh MOXKeT,
HAMBHBIE BOIIPOCHL, HO OHU MMEIOT 1718 MeHA OUeHb DOJIbIIIoe IPaKTH-
YecKoe 3Ha4YeHMe.

Ky Bamtero orsera.

C yBaxenuem,
Baw 61811113t ety nenT Majika I'panT.

P.S. K sTomy mucsMy A IpMKpeIni (paii, SsBJIAIOLIMACA Moeit BiieK-
TPOHHO¥ CTPaHUYKOIA, B KOTOPOJ BEI Hali/leTe CCHIJIKY Ha MOJ ITOPT-
dens pabor.

70)
Kowmy: Maiixa I'paHT
Or; IIpodreccop Baak
Tema: IIonck paboTe! ¢ nomompio MuTepHeTa

Joporoit Majix!

Cnacubo, uTo He 3abb11y Bamero 6viBIIero npenogasarens un
obpaTuaice ¢ eJOBBEIMM BOIIPOCAMY II0 IOBOAY IOMCKA pPaboThI ¢
nomors VHTepHeTa.
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OrBeuato Ha Bamm BonpochL.

BhbI cOBepILIEHHO IIpaBhbl, KOI/ia oracaeTech, 4To Bale 3aaBie-
HYe 0 IpMeMe Ha paboTy MoXeT 3aTepATHCA B TOM OTPOMHOM IIOTOKE
SJIEKTPOHHBIX IJICEM, KOTOPLIE eXeJHEBHO NPUXOAAT B KaMKAYI0
GonbIryio oupmy. He roBops 0 HeskellaTeIbHOM pexame («crame»),
Ja’ke aJpecHo NPUXOAMUT O4YeHb DOJBILIOH IIOTOK IMCEM, TaK Kak
ViuTepHeT cTep TPaHMIIE] ¥ C/IeJIaJl HeBaYKHbIMM PACCTOAHNMA, M Te-
Iepb KOHKYPUPOBATh IIPY IOCTYILIeHny Ha pabory Bbl HOJKHEI C
JIOABMM, dKMBYILMMY OUEHb JaJieKo oT Bac, fae I0poi B APyIMX
cTpaHax.

O[HAKO eCTh 1 CIIOCODBI CAeJIaTh TaK, 4T00bl BO3MOXKHEI pabo-
TomaTeNb BeIe I Balie 3asBieHue n3 obero nnoroka. V1 Bel camu
COBEpILEHHO MPaBUJIBLHO yKasaJy Ha OJMH M3 CIIocoGoB Ao0UThHCH
9TOrO: IOLLJIMTE BO3MOKHOMY paboTozaTeso Bam noprdens pabor,
CCBUIKY Ha KOTOPbIi Bel mpucnam mue. KeTaTi, X04y OTMETUTD, YTO
Baiia Beb-cTpaHnyKa BBINIAAMT BIOJIHE IPOGECCHOHAIBHO 1 PEKO-
menyeT Bac ¢ xopoueit cropossl. Ho moseosnio cebe AaTh OAMH CO-
BeT. BBI CJIMIIIKOM MHOTO MCIIOJIb3yeTe Pa3HbIX IPMUQTOB 1 KerJie,
KaK pasHOro 1[BeTa, TaK M PasHOi BeJMYMHEL, 3TO mpuaaeT Bamei
CTpaHMUYKE HECKOJIBKO KPUYAIIViA, Pa3pakaloliii rias xapaxrep.
{1 3Ha0, YTO TaK IPMHATO B MOJIOJIEXKHOM CpeZie, HO IJIA eJIOBBIX
1eJiedt Jydiile BKIIOYNUTE B IOpTdes pabot obpasupl, 6osee crep-
sKaHHbIE 10 TOHY. X0poLuyM pabouyM IpaBujioM ABJIAETCH UCIONb-
zoBaHMe He GoJiee Tpex BIAOB WIPMGTOB (Keres).

B 1je10M ke, IIOBTOPSIO, IpeaJIosuTs Oy nymemy paboronare-
JIIO CCBUIKY Ha Balily mepcoHabHY 0 CTpaHM4Ky 1 Ha Baunoprdens
paboT — oueHb Xxopolias uzed, TeM Gosee yro paboTa, KOTOPyIO BeI
uieTe (ecan A IpaBUJIBHO Bac MOHAI), KaK pas CBA3aHa ¢ 00J1aCThIO
KOMIIBIOTEPHBIX TEXHOJOIMIA.

ToJBKO eIIle OAUH COBeT: He 3a0yabTe 0 KOHTPOJIe Hall [OCTY-
nom. He caieiyer nenath Baury cTpaHMYKY OTKPBITOM /1 BCEX, YII-
pasasiiTe gocTynoM K Heit. Koneuno, Bamemy 6y gyemy paborona-
TeJi0 BbI JOJIKHBI YKa3aTh IIPOCTOM IIy Th JOCTYTIa K 3TOM CTPAHMIKe
u K Bairemy nopTdesto pabor.

Yro kacaeTcd gpyroro Bamero Boripoca, 0 TOM, CJIefyeT Jiy 0=
CBLIATH PE3IOME B BUJIE IIPUJIOMHEHNA JIM BKIIFOYUTD €I0 B CaM TEKCT
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ro

Bamero maTepHeT-3aABIeHNA O IpKeMe Ha paboTy, To s 661 TocoBe-
TOBaJ BTopoe. Ecyn pe3oMe KOPOTKOe, OHO He IEPErpy3MUT IIMCBEMO,
a BOT HaJIM4ue JIMIITHIX IIPUKPeIJIeHHBIX (DaiiJIoB II0POi BOCIIPUHM~
MaeTcsd KaK pas/ipaskalolllas noMexa, 1 roJly4aTess IMcbMa IIPOCTO
MX He OTKPBIBAeT.

T'naBHOe e, moporoii Maliki, IIOMHUTE, YTO NIPeMIe YeM M-
caTb Ballle mHTepHeT-3asABJIEHME O IpMeMe Ha paboTy, Bbl HOIKHEI
OYeHb BHMMATEJILHO OOQyMaTh 1 HECKOJIBKO Pad IePEeYUTATh CaMO
obbABIeHMe o BakaHcuM. UTo MMeHHO Tpebyerca hupme, Kakue
MMeHHO KadecTsa paboTHuka? VI ecam Bbl uyBeTByeTe, uto y Bac
eCTb 2T KauecTBa, TO YeTKO M AICHO IlepeynciimTe ux B Bamem 3asas-
JleHny, 00A3aTeNbHO IPAMO chOpMYIMPYIiTe, IoYeMy MMEHHO BhI,
1o Bammemy MHeHuIo, ogxoauTe 4Jis 9T0H paboTel, mouemy oHa Bac
3auHTepecoBasa, a Brl, B cBOIO ouepensb, MOXeTe 3aMHTEPECOBATD
Bamrero Bo3MosxHOro paboTomaTesis.

Kpome Toro, Bel f0JI3KHEI [TIOCTapaTbCA YTO-TO Y3HATH O TOM
¢mpme, kyna Ber obpamaerecs ¢ npocsboii npuHATh Bac Ha paboTty,
1 B Bamem 3aABneHuy oTpasuTsk 3TH Bamm 3HaHus o pupme u 06
obJyacTy ee NeATeJbHOCTH.

Haperocs, 3Tu coBeTsl nomoryT Bam, Tem GoJsiee uto u Bamre
obpaszoBanne, u KBasmduKalma gesaoT Bac BoJiHe IPUTOAHBIM 151
BeCbMa IIMPOKOro Habopa moJxHOCTel U pabounx QyHKIMIA, CBA-
3aHHBIX C BeD-TeXHOJIOTMAMM M KOMITbIOTEPHBIMMA CETAMN.

Ycnexos Bawm!

Mckpenne Bam, ITpogeccop Bask.
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AHTIJIO-PYCCKNI CJIOBAPH OCHOBHBIX

JEJOBBIX TEPMIHOB
COKPAIIEHUA

adj — adjective — MMA OpuJiaraTesbHoe
adv — adverb — Hapeuue
conj — condjunction — COI03
n — noun — MMA CYIIeCTBUTEIbHOe
pl — plural — MHOKECTBEHHOE HHCJIO
prep — preposition — IpeAJor
pron — pronoun — MECTOMMEeHME
sg — singular — eIMHCTBEHHOE YMCJI0
v —verb — rjaros

smb — somebody
smth — something

above prep
a. 300 dollars
as stated a.
the a. price
the a.

absence n
in the a. of
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— KTo-1mb0 (KTo-11.)
— yr0-11b0o (4T0-J1.)

am. — aMepHKaHCKMIL (TepMiTH)
CM. — CMOTpHTE

30. — 371ech

MOD. — MOpCKOe

A

— BBIIIE, CBBIILE

— ceoiure 300 ponnapos

— KaK yKa3aHO BEIIIE

— yKa3aHHAA BHIIIE [IeHa

— M3JI0KEHHOE BhIIIE, BBIILIEN3II0-
JKeHHoe

— OTCYTCTBUE

— B OTCYTCTBME (B cJIy4ae OTCyT-
CTBUA)

accept v
acceptable adj
acceptance n

acceptor n
access v
accessories n pl
accident n

insured a.
accompany v

to be accompanied
accord v

to a. assistance
accordance n

in a. with
accordingly adv

according to prep
a.to your request
account I n
current a.
freight a.
on a.
to take into a.

account I v

to a. for smth
accountant n
accrue v
acknowledge v
actIn

a.of God
actIlv
action n

to bring an a.
actual adj

— [IPUMHMMATh, aKI[EIITOBATH

— [IPUEeMJIE MBI

— 1. npuHATHE, AKLENT, AaKI[EeIITO-
BaHMe; 2. aKIeNT, aKI[eNTOBaH-
Haf TpaTTa; 3. IpMeMKa

— aKIEeNTaHT

— MOJy4aTh HOCTYII

— [PUHAJIEKHOCTH

— HEeCYaCTHBIN ciIydait, apapusa

— CTPaxoBOi cilyyait

— COTIPOBOXKIATH

— COITPOBOKATHCHA

— OKa3bIBaTh

~— OKa3bIBaTh ITOMOIIb

— COOTBETCTBUE

— B COOTBETCTBMU C

— COOTBETCTBEHHO, COOTBETCTBYH-
mym obpazom

— COTJIACHO

— corxacHo Barineit mpock6e

— cuer

— TeKyIMii cyer

— c4erT 3a PpaxT

— B c4eT

— IPMHMMAThL BO BHMMaHME,
YINTBIBATH

— CYMTaTh

— 06BACHATD YTO-JI.

— ByxranTep

— HaKaIUIMBaTLCA, HAPACTATh

— 1. moaTBEpKAATE; 2. IPU3HABATE

— 1. meficTBHE, TTIOCTYTIOK; 2. 3aKOH,
aKT

— JIeJiCTBHE HellpeoJosIMMOi
¢, hopc-Maxxop

— JeicTBOBaTh, paboraTs,
BBICTYIIATH

— cynebHbIi nporece

— Bo30ymMTE cynebHBIN Tponece

— thakTHMUeCKNit, IefICTBUTEILHBIN
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actually adv

adapt v

add v

addition n
ina.to

additional adj

adequate adj

adjust v
adjustment n

average a.
admissible adj
admission n
admit v

to a. a claim

admixture n

adopt v

advance n
freight a.
ina.

advantage n
toa.
advertise v

advertisement n

advice n
a. of sale
advise v

to keep advised

advisory adj
a. services
affect v

to a. smth
afford v
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— dragTHYeCcKH

— MIPUCNOCOOIATE

— pobaBuATh, NpubaBIATH

— nobasnenne

— BrobaBoK, KpOMe TOTO

— IOIOJHUTEJIbHBIN, 100aBOYHBIN

— COOTBETCTBYIOLLINMIA, JOCTATOY~
HBIHI

— YTO4HATH, PEr'yJIMPOBaTh,
npucrnocobnATs

— yTO4YHEeHMe, YperyJuposaHue,
pacuer

— agucoalia

— JIOILy CTMMBIi1

— [IpU3HAHME, IOCTYII, IOIIYCK

— [pU3HaBaTh

— [pU3HATH [IPETEeH3MIO CIIpaBe-
JIMBOM

— HOpHMech

— NPUHMMATh

— 1. aBanc; 2. ccyza

— aBaHC (hpaxTa

— BapaHee, IpeBapUTEJILHO,
B Ka4eCcTBE aBaHca

— BBIT0Ja, IPeUMyLIeCTBO

— BBITOJHO, XOPOLIIIO0

— PEeKJIaMMpPOBaTh, IOMEelaTh
obbABIeHME

— pekjamMa, obbABIeHNE

— M3BelIeHNe

— M3BELLEeHNE 0 IpoJase

— M3BEILaThb

— JlepKaTh B Kypce

— KOHCYJbTaTHMBHEIN, COBeIa~
TeJbHbIN

— obcay:KuBaHKMe KOHCYIbTaLMA-
MM; KOHCYJIbTaIU

— BJIMATH

— BJIMATD Ha 4TO-JL

— OKaB3bIBaTh

to a. assistance
afore-mentioned adj
agency n
agendan
agent n
average a.
consignment a.
exclusive a.

shipping (forwarding) a. (s)

agree v
agreed adj

agreement n
aircraft n
air-mail n
allege v

allow v

to a. a discount
allowance n

to make an a.
alter v
alteration n
altogether adv
alumnus (pl alumni) n
amend v

amendment n
amicably adv
amountIn

to the a. of
amount IT v

toa.to £ 100
analysis n (pl analyses)
and/or conj
announce v

— OKa3BIBaTh IIOMOIIb

— paHee yIOMAHYThINI

— 1. areHTCTBO; 2. IOCPEHUYIECTBO

— MOBECTKa JOHA

— areHT

— aBapMITHBIA KoMIICCap

— KOHCHMTHALMOHHEIM areHT

— eOMHCTBEHHBI (M1 MOHOIIOJb-
HBII) areHT

— DKCneauTop (bl), SKCHOEANTOR-
cxasa upma

— COrJIalaThCA

— M[OTOBOPEHHBIM, COIJIaCOBAH-
HBIM;, JOTOBOPEHO, PEIEHO

— corJanieHme, JoroBop

— caMoJer

— BO3JYyIIHAA [I0YTa, aBUAIOYTa

— YTBEPKJATh; YTBEPIKAATH, YTO
AKOOBI

— [IOIyCKaTb, pa3peliaTh,
IPEe0CTABIATE

— NIpe[IoCTaBUTh CKMAKY

— CKHMIIKa

— cIeNaTh CKUIAKY

— M3MEHATh

— U3MEHeHMe, epeenKa

— B 0611EM, Bcero

— BBIIIYCKHUK

— MCIPaBJIATEH, BHECTH MCIIPaBJe-
HKe

— M3MEeHeHHue

— JApy’ecKkuMm obpaszom

— cymma

— Ha CyMMy

— COCTaBJIATE (CYmMmy, Koauue-
cmeo)

— coCTaBUTE (cymmy B) 100 chyrTOBR

— aHaJaMn3

— u/um

— 00 BABNATE
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annual adj
answer n
ina.to
anticipate v
apart from prep
apologize v

apparatus n (pl apparatus,

apparatuses)
apparent adj
apparently adv
appeal v

appear v
it appears that

appendix n (pl appendices)

applicable adj
application n

to make an a.

apply v

appoint v
appointment n

appreciate v

appropriate adj
approval n
approve v
approximate adj
approximately adv
arbitrate v

arbitration n
a.sample
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— @3KEeroHbIN

— OTBEeT

— B OTBEeT Ha

— MpeaBUIeThb, OXNUIATh

— KpoMme

— NPMHOCUTb U3BUHEHUHA, U3BU-
HATLCA

— anmapar, npubop

— BUIMMBbIN

— MO-BHIAVIMOMY

— aneJIMPOBaTh, IOJABaTh
ATeNIIIAII0

— Ka3aTbCHd, 0Ka3bIBaTECHA

— OKa3BIBAeTCS, UTO

— OpuUIoMKeHue, fodaBIeHne

— MPVMEHUMBbI

— 1. npuMeHeHMe, pacIpocTpaHe-
Hue; 2.00pamnienne, 3aABIEHNE,
X0IaTanCcTBO

— IojiaBaTh 3afABJEHMe, BO3Dyx-
JaTh X0aTalcTBO

— 1. npuMeHATHL(CA), pacnpocTpa-
HATH(CA), OTHOCHTHCH,; 2. 00pa-
HIaThCA

— Ha3Ha4aTh

— 1. cBunanue, BcTpeya; 2. Ha3Ha-
qeHne

— 1. IeHUTh, IOHUMATE; 2. OBITE
6arofapHbIM

— COOTBETCTBYIOLLIMNA

— onobpenne, yrBep:KaeHMe

— 0700pATH, TOATBEPIKIATE

— npubIM3NTeILHBI

— npubananTeNbHO

— BBIHOCHMTE apOuTpaskHoe pemre-
HMe, pellaTh TPeTeiCKMM CYIOM

— apburpan

— apburpakuas npoba, apbur-
paskHbI 06paser

arbitrator n

arise v (arose, arisen)

arrange v
arrearn

arrival n
on a.
arrive v
as:
a. per
a.regards
a. well a.
a.yet
ascertain v
assemble v
assert v
assertion n
assets n pl
current a.

long-term a.

assist v
assistance n
associate n
association n
assortment n
ina.
assume v
assure v
attach v
attend v

attendance n

a. to customs formalities

attention n

(for the) a. of Mr. A.

auction n

— apburp

— BO3HMKATD

— yCTpamBaTh, COIJIaCOBLIBATD,
obecrieynBaTh

— HeBbIIJIa4YeHHaA 3370/ KeH-
HOCTB

— npubeiTne

— M0 TIPUOBITUHA

— npuOLIBaTh, MPMe33KaTh

— COTJIACHO

— YTO KacaeTcs, OTHOCHTEILHO

— a TaK»Xe, TaK e KaK U

— elne, MOKa 4TO

— OIpefeNATh, yCTaHABJIMBATD

— cobupaTh, MOHTHMPOBATh

— yTBEPXKJIATh

— YTBEpPXKJEHNE

— aKTHUBEI

— TEKYILIMNE aKTHBbI

— JOJITOCPOYHbIE AKTHBBI

— OKa3bIBaTh ITOMOIIb

— MOMOIIb, COZecTBIe

— KOJLJIera, COTPY IHME

— accoumamsa

— acCOpTUMEHT

— B aCCOPTMMEHTE

— IpeanoJyaraTh

— yBepATh, 3aBepATh

— NpPUJIAraTh, IPUKPENIATh

— 1. 3aEMMAaThCH; 2. IPUCYTCTBO-
BaThb, 10CEIATh

— obcayxuBaHue, IPUCMOTP,
3abora

— BbINOJIHEHMEe TaMOMeHHbBIX
dopmasbHOCTE

— BHUMaHMe

— BHMMAaHMIO I-Ha A. (Hadnucs
Ha0 MeKCMoM NUCDMA)

— ayKIMOH
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authentic adj
authorities n pl

authorize (authorise) v

available adj
averageln

a.agent

a. adjustment
general a.
particular a.

free from particular a.
with particular a.

average II adj
await v
awardIn

a. by consent

award IT v
aware adj
to be a. of smth

badly adv

to need b.
bag n
balanceIn

balance IT v
bale n

bank n
barratry n

barrel n
basic adj
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B

— JOCTOBEPHBIN

— BJIACTH, OPTaHEBI, YUpPEIKIEHI1Ee

— YIOJHOMOYMBAThH

— MMEKIIMIACH B HaJIMYIUH,
HaJIMYHBINA, JOCTYIIHBI

— 1. cpennee umco, cpenHAA
BEJIMYMHA; 2. aBapus

— aBapMIHBINA KOMMCCap

— AucCIialiia

— of1aa aBapua

— YacTHad aBapus

— cBODOZHO OT YaCTHO aBapUyu

— C OTBETCTBEHHOCTBIO 33 4aCT-
HYIO aBapuio

— cpeaHMi

— OKUJATE, XKOATh

— pemenue (cyda, apbumpaxca)

— pellleHye B COOTBETCTBUU
CO B3aMMHBIM COIJIAIIEHNEM

— IIPUCYXJATh

— 3HAIOLIMI, OCBeIOMJIEeHHbBII

— BBITH OCBEJOMJIEHHBIM 0 YeM-JL

— IIJIOX0, CePBEBHO, OUYEeHb CUIIBHO

— CMJIBHO HYXXJIaTbCHA

— MeIIIoK

— 1. ocTaToK (cymmul); 2. canbio;
3.paBHOBeCKE

— cbaJraHCHMpPOBAaTDh, YPaBHATD,
moracuTh (cuem)

— KMIIa, TIOK

— DaHK

— BapaTpus (ymvlumennoe
deticmeue Kanumara uau
womanObL 8 ywepl zpy3y uau
cyony)

— 1. 6ouxka, 6ouoHok; 2. Dappesns

— OCHOBHO, 0a30BBbI

basis n

bear (bore, borne) v
to b. expenses
to b. in mind

bearer n
beforehand adv
beg:
we b. to acknowledge (to state)
Ib. your pardon
behalf:
on b. of
believe v
belong v
below prep
beneficiary n

benefit n

to our mutual b.
berth n

b. or no b.

whether in b. or not

besides adv
best:
to do one‘s b.
beyond prep
b. the parties’ control
bid n

bill n

b. of exchange
foreign b.
inland b.
railway b.

b. of lading
clean b/1

— Dasmc, ocHOBa

— HecTH

— HEeCTHM PacXo/bl

— NIPMHMMATE BO BHMMaHMKe,
YHUTBHIBATD

— NoJaTeNb, IpeabABUTEIb

— 3apanee

— NOATBepPRIaeM (3aasaeHuem)
— U3BMHHUTE

— OT MMEeHH

— IOyMaTh, IOJATATh

— OpMHAJNIEIRATh

— HIDKE, CHU3Y

— Beneduimap, nory4aTennb
(Oenez)

— BBITOJa

— K HaIes obiiieii seiroge

— IpuyaI

— He3aBMCHMMO OT TOTO, UMEeTCH
CBODOJIHBII IIPUYAI UM HET

— He3aBHCHMMO OT TOT'O, HAXOJUTCH
CyZAHO y Ipu4aJa Wi HeT

— KpOMe TOro, Kpome

— cIenaThb BCe BO3MOXKHOE

— 3a IIpejieaMu, BHE, CBEPX

— HE 3aBMCAILMIA OT CTOPOH

— IIPeJJIoXeHe 1IeHEI (CO CTNOPOHbLL
noxKynamens)

— 1. cuer; 2. IepeBO{HO BEKCEh,
TPaTTa; 3.CBUAETEILCTBO,
HaKJaoHasa

— NepeROJHO BeKceb

— MHOCTpaHHaA TpaTTa

— BHYTpPEHHAA TpaTTa

— .-JI. HaKJIa HasA

— KOHOCaMEeHT

— YHCTBIN KOHOCAMEHT
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on board b/1
received for shipment b/1

through b/1
toorder b/1
bill v
bind (bound) v
binding adj
b. upon both parties
b. offer
blading = bill of lading

board n

on b. vessel
free on b.

on b. bill of lading
b. of directors
boat n
bond n

appeal b.

bail b.

court b.

fiduciary b.

licence b.
litigation b.

lost instrument b.
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— DopTOBOIT KOHOCAMEHT

— KOHOCAMeHT Ha I'Dy3, IPMHATHII

171 OTIIPaBKK
— CKBO3HOJ1 KOHOCAMEeHT
— OpIIepHON KOHOCAMEHT
— BBICTABJIATH CUYET
— CBA3BIBATH

— CBA3BIBAIOLIMIT, 0034 TeJIbHBIN
— obA3aTenbHbI A 00enx

CTOPOH

— CBA3LIBalOIIee (MM TBEpPLOoE)

npenJoxKenne

— 0603HAYCHUE KOHOCAMEHTNA

8 Tensezpammax

— 1. 6oprT; 2. mocka; 3. coBeT,

KOMUTET
— Ha GopTy cyqHa

— (panko-6opT cyaHa, ¢ob,

¢dparko-BaroH (B CIITA)
— BOpPTOBOIT KOHOCAMEHT
— COBET JMPEKTOPOB
— CYZIHO

— obamranys, 00A3aTENBCTEO,

IIOPYYMTeJbCTBO

— 00A3aTeNbCTBO BO3MECTUT

TIOHECEHHbIe ITPOTVMBHOM

CTOPOHOI M3[EPIKKM 110 aIes-

AN
— MOPYYMTEJIBCTBO 33 ABKY
OTBETHOM CTOPOHBL B CY [

— cyznebHoe 00433 TENBCTRO,
00A3aTeNLCTBO BO3MECTUTE

u3nep:xKu (no deay)

— obAzaTeIbCTBO JOBEPEHHOro

Jauna (gpudyyuapus)

— JIMIIeH3MOHHOe 00A3aTeIbCTBO
— cyzebHoe (nnpoiieccyasbHOE)

00sA3aTeasCTBO

— NOPYYUTEJILCTBO 3a TIOTEPI0

(yTpaTy) noxymeHTa

official b.

bonus n
booklet n
border n
borrow v
borrower n
both .. and conj
bound adj

b. for Africa
bracking n

branch n

breach n

break (broke, broken) v
b.-bulk cargo

broker n
brokerage n

bulk n

inb.
to break b.

bunker n

cableIn
cable IT v
call v

cancel v

cancelling n

C

— IOMAIIMCKA 0 HaaJiexKallleM
MCITOJTHEHWMHM NOJIMHOCTHBIX

00s3aTeJIbCTB
— npemusd, HagbaBKa
— Bykaer
— IpaHMIa
— OparTs B foar
— 3aeMILMK
— KakK .., TaKk |

— 1. o0si3aHHbIA; 2. HAIIPABJIAIO-

mumiica Kyzna-i. (o cydue)

— HanpaeJAwmuica B AQpHKy
— copTupoBKa, bpakoBka, Dpake-

pask
— ounmal, oTHEIeHNE
— HapylIeHue
— noMaThb(cs)

— HABAJIOYHEIN (He KOHTeHep-

HBIIT) TPY3
— Opokep, MaxJyep
— Dpokepckas KOMUCCHA

— 1. macca; 2. ocHOBHa#A, 60JbIITag

qacTb

— 0e3 ynaKoBKH, HABAJIOM, HACHITIHIO

— BCKPBIBATDb JINKHW, HAYMHATH

pasTpy3Ky
— OyHKep

— TeJerpaMma
— TeJslerpadupoBaThL

— 1. BeI3RIBATE (N0 meaedony);

2.3aX0IMTE (8 nopm)

— KaHIeJMpOoBaTh, OTMEHATH,

pacropraTth

— KaHIeJUINHT (06YycA08aeHHbLU

KPAUHUY CPOK NPpubvimus
sagpparmosannozo cyoua

8 NOPM No2PY3KU)
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capacity n
capture n

carn
caren

(in) c. of

handle with c.

careful adj

careless adj

cargon
deck c.
general c.

carriage n

c. paid
carrier n
carry v

to c. out
caseIn

packing c.
caselln

in c. of smth

a c.indispute
cashIn

c.on delivery

c. with order

in (by) c.

net c.

spot c.

cashIl v

causeIn
cause ITv
caviar n
cease v
centn
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— NPOMBBOAUTENLHOCTE, MOLI-
HOCTbD, IPY30I0BEMHOCTE

— 3axBar; coxpaHeHne (ungop-
mayuu)

— aBTOMOOMIIE

— 1. 3abora, nonevyenue,; 2. BHMMA -

HIE, OCTOPOKHOCTh
— IO ajpecy, 4epes
— T'PY3UTH OCTOPOXKHO
— TI[aTeJbHbIA
— HebOpexHBII
— Ipy=3
— nanyOHbI rpy3
— reHepaJIbHbIN (CMEeIaHHbIN)
Tpy3
— HEPEBOSKR
— IepeBO3Ka OIJIaueHa
— IIepeBO3YMK
— HOCHTB, IEPEBO3UTH
— BBIIIOJIHATE, cosepma'rb
— AIIMK
— YIaKOBOYHBINA ALK
— 1. caiyuait; 2. cynebHoe feso
— B CJIy4ae 4ero-J.
— CIIOPHOE JEeJio
— HaJM4HBIE (GeHbau)
— yILIaTa IIpu AOCTaBKe

— HaJIMYHBIMM IIPY BbIJa'e 3aKas3a

— HaJIMIHBIMM

— HaJM4YHBIMMU Des CKMIOKN

— HeMeJJIeHHad yIjaTa HaJmd-
HBIMM

— OILIATUTH (UeK, excens),
MONIy4YaTh AEHBIN (10 HeKy,
8eKcenio)

— NpUYMHA

— IIPUYMHATDL, BEIZEIBATH

— MKpa

— IpeKpamnaTsb

— IIeHT

certificate n
c. of insurance
works test c.

certify v
cessation n
cesser clause n

chairman n
chamber n
c. of commerce
the Russian C. of Commerce

chance n
characteristic n

working characteristics
chargeIn

free of c.
pl charges
bank c.

interest c.
charge Il v

charterIn
c. party

charter I v

charterer n

chartering n
cheap adj
checkIn
check IT v
check sheet n

chequen
bearer c.

— cepTudUKAT, CBUAETENbCTBO

— CTPax0BOi CepTH(pUKAT

— BaBOJICKOE CBUJIETEJILCTBO
00 ucIeITAENM

— YIOCTOBEPATH

— IpeKpalleHue

— OTOBOpKa (8 yapmepe) o Ipe-
KpaleHn OTBETCTBEHHOCTH
ppaxToBaTens

— TpejceaTesNkb

— maJjiaTa, Kamepa

— TOpProeasf rnaJjaTa

— Bceepocewiickas Topropas
I1aJiaTa

— IIIaHC, BOBMOXKHOCTS (8epOATMHAA)

— IoKazaTeNb

— paboume okasaTenan

— HauMcJeHMe, B3MMaHue, cbop,
pacxop

— becnmaTHO

— pacxobl, U3AEPIKKN

— DaHKOBCKME PacXobl MU
DaHKOBCKAA KOMMCCHSA

— HojJIeraliye ymjaTe [IpOLeHTE

— IIOCYMTATH, HA3HAYUTE (YeHy),
IIOCTAaBUTE B cYeT, OpaTs,
B3MMAaTh, feHeToBaTh

— gaprep

— "HapTep-napTusa

— thpaxToBaTh

— ¢bpaxToBaTEN® (AUYO, HAHUMAIO-
wjee cyoro)

— (ppaxTOBaHUE

— JelleBbli

— QM. HEK

— IIPOBEPATH

— IIPOBEPOYHBIN JIMCT, KOHTPOJIb-
HBIi CIIMCOK

— 4YEeK

— Y€K Ha IpPe bABUTENA
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crossed c.

order c.
chips n pl

blue c.

choose v (chose, chosen)
circumstance n
claimIn

to make a c. on (against) smb

notice of c.

c. for damages
claim IT v
clarify v
clause n

price c.
payment c.
clear I v
to c. a vessel at the Custom
House

clear II adj

inc.

clerical adj
clerk n
client n
close adj

c.rate, closing rate
cloth n
clothes n pl
coaln
cocoan
c. beans
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— KPOCCHPOBaHHBINA Y€K

— OpJlepHBII YeK

— «hUIIKN»

— «roJryOble humrm» (axyuu

Haubosee NPUDBLABHBLL KOMNA-

HUU)

— BbIOMpaTh, n3bupaTs

— 00CTOATENBCTBO

— NpeTeH3usd, peKJlaMalims,
TpeboBaHme, UCK

— IpegbABUTE IPETEH3UIO K
KOMY-JL.

— 3asABJIEHME O IPETEH3UN

— ¥cK (v TpeTen3usA) 06 yobITKax

— TpeboBaTh
— BBIACHATL, BHOCHMTb ACHOCTDL B

— IYHKT, yCJIOBME (KOHmpakma),

OTOBOPKa
— IIYHKT O LieHe
— OYHKT 00 yCIOBMAX IJIaTesKa
— ounIIaThL(CA)

— IIPOM3BOAMTL OYMCTKY CyIHA
Ha TaMOKHE VIV BBIIOJIHATE
TaMOKeHHbIe (DOPMaSILHOCTH
10 CYHY

— ACHBIA

— KJIEpOM (8 HeKoOuposaHHOM,
m.e. HeaawugdposanHom eude)

— KaHLeJIAPCKUI

— KOHTOPCKMIA CIYaImii

— KJIMEHT, KOMUTEHT

— 1. Bumm3kwmit;, 2. moagpobHbIIT;
3. BaKJIIOUNTENBHBIA (0 KYpce)

— 3aKJIYUTENBHEIN KypC

— TKaHb

— ofexa

— YTOJIB

— KaKao

— Kakao-000b!

codeIn
in c. form

c.name
code IT v
collateral n
collect v
collection n
forc.
collision n
combine v

commence v
commencement n
commercial adj

c¢. invoice

commission n
commitment n
commodity n
common adj

communicate v

communication n

comparatively adv

compare v
compel v
compensate v
compensation n
competency n
competent adj
competitive adj

competitor n

complain v

complaint n
letter of c.

complete I adj

— KOJ
— B KOAMPOBaHHOM (3a1mmdpo-

BaHHOM) Buje

— KOZIOBOE HaMMEHOBaHe
— KOOMpPOBaTh, M poBaTh

— 3aJor

— MHKacCHpoBaTh

— MHKaCCHPOBaHME

— Ha MHKAaCcCo

— CTOJIKHOBEHME

— 06 beIMHATD, KOMOMHMPOBATH,

CMeIlMBaThb

— Ha4YMHATH(CS)

— Ha4aJio

— KOMMEepPU4eCKuii, TOProBbIiA

— KOMMepYecKMii c4eT MM cHeT-

haxTypa

— KOMMCCHA, KOMMUCCMOHHOE

BO3Harpaxjgenmue

— 00A3aTeNBCTEO

— TOBap

— 00nMit, 00BIYHEII

— 1. cHOCHTBCH; 2. cO0BIIaTh,

[IepeaBaTh

— cool1ieHne, M3BEIeHNEe

— CPaBHUTEJILHO

— CpaBHMBATh

— BBIHYK/IaTh, 3aCTaBJIATE

— KOMIIEHCUPOBaTh, BO3MEIATh
— KOMIIEHCaIMs, BO3MEIIeHNe
— KOMIIETEeHLMA

— KOMIIETEeHTHBIA

— KOHKYPEHTHBI!, KOHKYPEHTO-

CIIOCOOHBIN

— KOHKYPEeHT
— KAJIOBAThCH

— »xanoba, pexaaManna

— pexJIaMalMOHHOe IMChMO,

IMCbMEHHAaA anoda

— TIOJIHBIM, KOMILIEKTHBIM
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complete IT v
completion n
compliance n
in ¢c. with
complication n
comply v

composition n

comprise v

compulsory adj

computation n

compute v

concernln
manufacturing c.

concern I v
to the satisfaction of all
concerned

the party concerned
whom it may c.
concerning prep
conclude v
conclusion n
conclusive adj
condition n
general conditions
technical conditions
onc. that
sound c.
conference n

confirm v
confirmation n
order c.
conform v
conformity n
in c. with
connection (connexion) n
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— 3aKaH4YMBaTh, 3aBEPIIATH

— 3aBeplueHne, OKOH4YaHne
— corJiacye, COOTBETCTBHE
— B COOTBETCTBUU C

— OCJIO¥KHEeHMEe

— coBJII0ATh, MCTIOJIHATS, CJIe0-
BaTh, IOCTYNIATh COIJIACHO

— coCTaB
— BKJIKOYATh, COCTOATH 13
— [PUHYIOWUTENBHBIN

— McuucieHre, pacdeT

— MO CYMUTHIBATE, BEIYMCIIATH

— KOHI|epH

— IIPOMBIILIEHHbBI KOHIIEPH
— KacaTbCH, MMEeTh OTHOILIIEHNE

— K YIIOBJIETBOPEHMIO BCEX

Y9acTBYIOIIMX (MM 3aUHTepe-

COBaHHEIX) CTOPOH

— 3aMHTepeCOBaHHAaA CTOPOHA
— KOTr'0 3TO MOKeT KacaTbCHA
— OTHOCHMTEJIbHO, B OTHOILIIEHWNHA

— 3aKIn4YaTb
— 3aKJIIo4YeHne

— ybenuTeNbHBIN, OKOHYATeIbHBIIT

— 1. ycoioBue; 2. cOCTOsHME
— ob1ye ycaoBua

— TeXHWYecKue ycJIoBuA
— IIp¥M YCJIOBUM ITO

— 3/10pOBOE COCTOSHME

— 1. xordepeHnu; 2. accormanus
CyZIOBIaJeNblieB, KapTelb

CyZAOBIANENbIEB
— IOATBEPIKIATH
— IOATBEPIKIAEHNE
— NOATBEpIKAeHME 3aKa3a
— COOTBETCTBOBATH
— COOTBETCTBHE
— B COOTBETCTBMM C
— CBA3b

in ¢c. with
consecutive adj
consent n
consequence n

inc.
consider v

considerable adj
consideration n
to take into c.

consignee n
consignment n

c. note

in one c.

in part consignments

c.agent

c. agreement

c. stock

to send goods on c.
consignor n
constitute v
consumption n
contents n pl
contingency n

continuation n
c. sheet
continue v
contractIn
c. of affreightment
form of c.

insurance c.
salesc.
against c.
under c.

— B CBA3U C
— NocJaenoBaTeJIbHbLIN
— corJjacue

— clencTeue

— BCJIEJICTEBME MJIM B PE3YJIbTaTe

— paccMaTpMBAaTh, CYMTATh,
IIPMHMMATh BO BHUMAaHMIE,

Y4YUTBIBATh
— 3HAYUTEJbHbINA

— paccmoTpenne, o6cyxnenmne

— IIPpMHMMAaTb BO BHMMaHMe,

YYUTBIBATE
— TPY30T0Iy4aTeNlb

— 1. mapTusa (mosapos), rpys;

2. KOHCHUTHAIMA
— HaKJaJHadA rpysa
— OJIHMM IPy30M
— OTIpaBKa YacTAMM
— KOHCUTHAI[MOHHBINI areHT

— KOHCMIHALIMIOHHBINM JJOTOBOP
— KOHCUTHAIIMOHHBIN CKJIa

— IIOCBLNATH TOBAP Ha KOHCUMTHALMIO

— OTIPAaBUTEJND
— COCTaBJIATH
— norpebaenne

— coJepixKaHue, Conepsmumoe

— HellpeJIBUIeHHOE 00CTOATE b

CTBO
— IIPOZOJKEHME

— NMCT-IIPOLOJIKEHMe
— Ipo#oJIKaTh(CH)

— LOTOBOP, KOHTPaKT

— JIOTOBOP MOPCKOJ IepeBO3KM

— thopmyasap (nm obpaszerr)

KOHTpaKTa
— IOTOBOP CTPaXOBaHUA
— JI0TOBOP IPOAAYKH

— TI0 KOHTPaKTY (B CHET KOHTPAKTA)
— [0 KOHTPAKTY (Ha OCHOBaHMN

KOHTpakKTa)
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contract II v

contracting parties
contractual adj
contrary n
on the c.
contribution n
cargo’s c. to general average

convenient adj
conversation n
convert v
to c. dollars into pounds sterling

convince v
co-operation n (cooperation)
copyn

carbon c.

blind carbon c.
corporation n

stock c.
correct adj
correctnessn
correspond v
corresponding adj
corroborate v
costIn

c.tous

first c.

costs of production
costIl v
cottonn
council n
count v
countersign v
course 1

induec.
court (of law) n

c. of appeal
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— 3aKJI04YaTh KOHTPAKT, 3aKJI0~
4aTh JOTOBOP

— JIOroBapuBalolMeca CTOPOHDI

— JIOTOBOPHBINI

_— HpOTPIBOl’IOJIO)KHOCTB

— HaobopOoT, HAIIPOTUB

— B3HOC

— B3HOC, IPMYMTAIOLMICA
¢ rpy3a no obueit aBapum

— yIobHbIi

— pasroBop

— KOHBEpPTHUPOBATH, IIEPEBOAUTH

— IepeBOANUTD JOJJIaphbl B (DYHTHI
CTEepPJIMHTOB

— ybemxnaTs

— COTPYAHUYECTBO

— KOIIMA, DK3EeMILIAD

— KOImMA

— CKpBITad KOIIMA

— Kopropanus

— aKIMOHepHAA KOpropanya

— NpaBUJIbHBIA

— IIPaBUJIbHOCTH

— COOTBETCTBOBAThH

— COOTBETCTBYIOIINIA

— MOATBEPsKAaTh, IOJKPEIIATD

— 1. cTtouMocTb; 2. UBNEPHKH,
pacxojbl

— cebecTOMMOCTB

— nepBoHaYaJibHafA CTOMMOCTE

— M3JIepKKH IIPOM3BOJCTBA

— CTOUTBb

— XJIOIIOK

— coBeT

— cynraTh(ca)

— CKPENJIATH MOANMICHI0

— XO0J, TeUeHue

— B HaIJIeKalnil CpoK

—Cya

— aneJIALMOHHBINA CY ]

coverIn
under separate c.

cover II v
cover note n

creditIn

onc.

c. note
credit IT v
crook n
crush v
crusher n
cubic adj

c. capacity
currency n
current adj

c. quotation
customer n
custom house n
customs dues n
cyberspace n

damageIn
damages n pl

agreed and liquidated d.

damage Il v

dangerous adj
datan pl
dateIn

of today’s d.

of yesterday’s d.

of the same (of even) d.

— 1. KoHBepT, 0bepTKa; 2. MOKPLI-
e (Jenexchoe, cmpaxrosoe)

— B OTAEJIbHOM KOHBEpTe,
OTZeIbHBIM ITaKeTOM

— MOKpPBIBaTh, 0becrneynBaTh

— KOBEPHOT, KOBep-HOTA (8pe-
MenHoe Ceudemenbcmao
0 CMPAX0BAHUL)

— 1. kpeauT; 2. aKKpeIUTUB

— B KpeauT

— KpeJuTOBOe aBU30

— KpeAMTOBaTh

— K YJIMK, MOIIIEHHUK

— ApobuUTh, TaBUTH, MATH

— npobunka

— KyOuyecKuin

— kybaTypa

— BaJIIOTa

— TeKYIIMii, HACTOALIMIA

— TeKylljasa [[eHa

— IOKYNATelb, KIMEHT

— TdMOKHA

— TaMosKeHHble cOophI

— KubeprpocTpaHCTBO

— HoBpexxJeHne, yuepb

— BOo3MelleHMe yuiepda, yOBITKOB;
yOBITKM

— COrJIacOBaHHBIE M 3apaHee
OLIeHEHHBIe YOBITKN

— BpeAUThb, IOPTUTH, HAHOCUTE
yiep6

— ONAaCHBIN

— JaHHbIe, CBeIEeHUA

— JjaTa, 9MCJIo (Mmecaya)

— OT CerogHALIIHero 4Ymucja

— OT BYEpalTHero 9cia

— OT TOTO e YNCIa
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from this d.

at anearlyd.
up tod.
up-to-d.
shipping d.
date IT v
a letter dated the 15th May
to d. from
dayn
days of grace
business days
ina few days
running days

weather working d.
dead freight

deadweight n (dead weight)

dealln
deal Il v

to d. with

to d. with a claim
dealings n pl

dear adj
D. Sirs
D. Mr. Smith
D. Mrs. Brown
D. Miss White
debenture n
debitIn

debitIIv
debt n
bad d.
decide v
decision n
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— OT [aThI 3TOr0 NUChMa (MM
DTOI TeJerPaMMBbI)

— B CKOPOM BpPEMEHHU

— 10 HACTOAILETO BpEMeHN

— COBpPEMEeHHBIN

— CPOK OTTPY3KH

— IaTHMPOBaTh

— IMCBMO, ZaTHMPOBaHHOe 15 Mas
— HAYMHATHCA (MM CYUTATHCA) OT

— IeHb

— JIbrOTHBIE THA

— NPUCYTCTBEHHBIE THM

— uepes HeCKOJIBKO JHEeH

— TIoCJIeJOBATEIbHBIE (VI
KaJieH[JapHble) JHM

— moroskuit pabounii eHb

— MepTBLIt hpaxT (naama sa 3a-
paxrmosanroe, HO HEUCTLOAD=

308aHHOE MECTNO HA CYOHE)
— nenBeiT (noanas 2py3onods-
emHocms cyona)
— CleNKa, coryalleHue
— TOProBaThb
— BaHMMAThCH, BeJIaTh YeM-JL
— paccMaTpyBaTh IPeTeH3MI0
— [leqia, CoesKy, TOProBbie
orepanum
— Jioporou
— yBasKaeMBle rocnoma
— yBaskaemslit muctep CvmT
— yBa)xkaemas muccuc Bpays
— yBajkaemas MucC YairT

— nebuTopCKan 330 KEeHHOCTh

— neberT, CYeT MOCTYIIeHMIT
¥ JIOJITOB

— nebeToBaTh, BEIYUTATh

— moJar

— HeHaJeXHbIM ToaT

— peuaThb

— peleHue

deck n

on d.
decline v
decrease v
deduct v
deduction n
deem v
default n

ind.

in d. of agreement

defective adj
defense n
defendant n
deficiency n
define v
definite adj
defray v

degreen
delayIn

d.in delivery
delay IT v
deliver v

delivery order

demand n
demurrage n

denomination n
department n
accounts d.
departure n
depend v
describe v

— naJsryba

— Ha naaybe

— OTKJIOHATb

— YMEHBIIAThH(Cs)

— BBIYMTATh

— BBIYET, YMEHbILIEHNE, CKMAKN

— CYMTaTh

— HEBBIIIOJIHEHME, HeJOCMOTD,
HEMCIIOJIHEeHNE, OTCYTCTBHE,
nedoirr

— B CJIy4ae HEeBBITTOJIHEeHNUS,
B IPOTUBHOM CJIy4ae, BBULY
HEABKM OTBETYMKA

— B CJIy4ae HeJOCTMIKEHNUA
COTJIalle s

— nedeKTHEI, HeMCIIPaBHEIN

— BO3pa’KeHue OTBETUYMNKA

— OTBETUYUK

— HejocTada, HeXBaTKa

— ONpenesAaTb

— OIpejeJeHHb

— OIJIa4YMBaTh, OpaTs Ha cebs
(uzlepocru, pacrodst)

— 1. crenens; 2. rpazyc

— 3aflepKKa, 3aI103aHMe

— 3aJlepKKa B TIOCTaBKe

— 3aJIep’KUBaTh

— 1. mocTaBNATh, CAABATE,
2. IOCTaBJIATEL

— OeauBepu-opaep (pacnopadice-

HUe 0 8bi0ae mosapa)
— 1. rpeboBanmue; 2. cupoc

— Jemepemx (naama 3a npocmot

cyona)
— Ha3BaHMe
— oTHen
— ByxranTepusa
— OTHpaBJIeHNe
— 3dBMCETh
~— OIIMCHIBATD

279



description n
design v

despatchIn

with all possible d.
d. money

despatch II v (dispatch)
destination n

port of d.
detail n
detain v
detention n
determinable adj

determine v
develop v
difference n
different adj
diligence n
dimension n

overall dimensions

diminish v
direct I adj
direct II (directly) adv

direct Ill v
directory n
disaster n

disburse v
disbursements n pl

dischargeIn
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— onucaHue
— KOHCTPYMPOBATh, TPOEKTHPO-

BaThb

— 1. orupaBKa,; 2. CKOPOCTb,

BelcTpOTA

— KakK MOKHO CKOpee
— nucnay (npemusa 3a boaee

fblemPY1o NO2PY3IKY UAU 8bl-
2PY3KY MO CPABHEHUIO C 8peMe-
HeM, YKABAHHDIM 8 Hapmep-
napmuw)

— OTIpPaBJATH

— Ha3Ha4eHNe

— MOPT Ha3Ha4YEeHNA

— nopobHOCTE

— 3allepsKNBaATE

— 3afiepIKKa, IPOCTOM

— KOTOpBI MOXeT ObITE olpee-
JIeH

— OIpeesiaTh, yCTaHaBIMBATD

— pas3BuUBaTh

— 1. pa3uuua; 2. pasHorjacue

— OTJIMYHBIH, JPYTOM; Pa3IMHbIA

— 3a60TIMBOCTD

— pa3Mmep

— rabGapuTHble (M OpeebHbIe)
pasmMepel

— YMeHbIIATh(CH)

— IPAMO

— IpAMO, HeIIOCPEeICTBEHHO,
HeMeJIJIEHHO

— HaNpaBJIATh

— CIpaBOYHMEK, yKa3aTelb

— DencTBHe

— M3pPacxonoBaTh

— 1. pacxoppsl, M3AEPIKH, TI0Ta~
mexyue goara; 2. nuebypeMenT-
HbIE PACXOABI (U30epacKu no
obcayncusanuto cyora)

— pasrpyskKa

discharge IT v
discontinue v
discount I n

to allow (to grant, to give) ad.

resale d.
discount II v
discover v
discretion n

to the d.
dispatch — see despatch II
disposal n

at smb’s d.
dispose:

to d. of smth
dispute n

sum in d.
disregard v
dissatisfied adj
distress n

vessel in d.
distribute v
ditton

divergency n
divisible adj

d. letter of credit
dock n
doubt n
draftn

d. at three months
(three months’ d.)

draw (drew, drawn) v

tod.up
drawdown date n

— pasrpyKarhb
— IIpeKpallaTh

— CKMIKA

— IIpeaocTaBUTE CKMIKY

— CKMJKa J|JIA TOPTOBIEB

— YUIMTBIBATH (8eKceas, mpammy)
— oDHapyxuBaThH

— YCMOTpPEHHEe

— Ha yCMOTpeHue

— pacnopsayKeHne
— B ype(M)-J. pacnopsxenue(u)

— pacnopAXKaTbCa YeM-JL

— CIIOP, KOH(DIMKT

— CIIOpHadA CyMMa

— He IIPMHUMATB BO BHUMaHME

— Hey/0BJETBOPEHHEBIH

— bepcTeHE

— cynHo, repnsaiee GeacTere

— pacnpejesATh, IPOAaBaTh

— T0 e (ynompebasemcs 8 mad-
AUYE UAU KOAOHKE 80 U3Dednca-
HUE TOBTMOPEHUS BbLULECTILONA -
WUT CA08 UAU YUPD)

— pacxoaeHre

— HeJIUMBIN

— OeJMMBI aKKpeIuTHUB

— IOK

— COMHeHMe

— 1. TpaTTa, NepeBOAHEI BeK-
cenb; 2. ocanka (cydua)

— TPaTTa CO CPOKOM ILIATEMA
yepes3 TPU MecHdIa

— obpallaTh, [IPUBJIEKATh (6HU~-
maxue)

— COCTaBJIATE (JoKymenm)

— para «BeIDOPKM» (MCIOMB30-
BaHMA) KpenuTa
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drawee 1
drawer n

drawing n
prorata d.

dry adj
drying up n
due adj

to be d. to smth
to be d.

to fall d.

dues n pl
customs d.
duly adv

duplicate n
ind.

duration n

duty n
stamp d.

early adj, adv
earthquake n
effectIn

to thise.
effect IT v

to e. payment

to e. insurance
effectively adv

efficiency n
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E

— TpaccaT (Auyo, Ha KoOmopoe
sblcmasAena Mpamima)

— TpaccaHT (Auyo, svicmasusuee
mpammy)

— 1. yepresx; 2. BRIMCKA TPATT

— BBINMCKA TPATT Ha CYMMBI,
MIPONOPLMOHANbHBIE KOJIMYe-
CTBY Tpy3a

— CyXo#i

— yCyIIKa

— 1. moyxHB; 2. npUYMTA O~
¢, 3. CPOYHBIN

— OBITh BEIBBAHHLIM 9€M-JI.

— OBITH MOMKHBIM (8 CONETAHUU
¢ uHPuHUMUBOM)

— HaCTYIaTb CPOKY (0 nuamedice,
gexcene)

— TOULIMHBL, cOopbI

— TaMOKeHHbIe cOopE!

— 1. maynesrammm obpasom;
2. CBOEBPEMEHHO

— nybmikar, konus

— B [IBYX 3K3€MILJIAPax

— OPOJOJIXUTENBHOCTE

— IIOULJIMHA, HaJor, cbop

— rep6oBsiii cbop

— PaHHMA, PpaHO

— 3eMJeTpAcCeHne

— cofepiKaHue, CMEICI

— B BTOM CMBICJIE

— NPOM3BONTE, COBEPIUATD

— MNPOM3BOIUTE ILNIATEHK

— NMPOU3BOIMTD CTPaXxOBaHNe

— chakTHuecKkH, B IEICTBUTEIb-
HOCTH

— NPOAYKTHBHOCTD, IPOM3BOM-
TeJIbHOCTh

elemental adj
eliminate v
elsewhere adv
elucidate v
embassy n
empty v
enable v
enclose v
enclosure n
endn

to this e.
endeavour n
endorse v (indorse)

to e. a bill of exchange
(a bill of lading)
endorsed in blank

endorsement n (indorsement)

blank e.

restrictive e.

special e.
endorser 1 (indorser)
enforce v

to e. judgement

engaged:
tobee.
to he fully e. with orders

engagement n
without e.
engine n

diesel e.

steam e.
heavy-oil e.

— CTHUXMIAHBIN

— YyCTPaHATb

— B JpPYroMm MecTe

— Pas3bACHATH, BLIACHATH

— I0COJIBCTBO

— OTIOPOKHATEH, BEICHIIATh

— JaBaTh BO3MOYKHOCTb

— IpUJIaraTh

— IIPMJIOKEHMe

— 1. KoHerr; 2. 11716

— C DTOJ IeJIBIO

— cTapaHme, ycuime

— MHJIOCCHPOBATh (Jeaams
nepedamounyio Hadnucs)

— MHJI0CCUPOBATE TPATTY (KOHO-
camenm)

— ¢ BIaHKOBBIM MHIOCCAMEHTOM

— MHJOCCAMEHT; MHA0CCO (nepe-
damounas HAONUCs)

— BJIaHKOBBINM MHIOCCAMEHT

— OTpaHMYEeHHBI! MHI0CCAMEHT

— MMEHHOM MHJ0CCaMEeHT

— MHJ0CCATOP

— IPHHYXKATh, B3LICKMBATh

— NPMBOAUTH B MCIIOJIHEHME
cynebHoe pelieHMe NPUHY -
TeJILHBIM IIyTeM

— OBITE 3aHATHIM

— OBITB IIOJIHOCTBIO 3arPY KEeHHBIM
3aKasamu

— 1. obazaTenscTBO; 2. HABHAYUEH-
HadA BCTpeya; [eJio, 3aHATHe

— bes 0bazaTenbCcTB

— IIBUTATENb, MOTOP

— OM3eJbHBIA JBUraTEb,
Iu3esn

— IIapoBad MalIvHA

— He(TAHON ABUTATENH
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enquire v (inquire) — CIIpaIMBaTh, HABOAMUTE CIPaB- establishment n — YYpeKIeHMe, OTKPLITHE

KM, IOCBLIATE 3allpoc, 3anpa- estimate I n — OLleHKa, HAMeTKa, CMeTa
IMBaTh estimate IT v — OLIEHUBATH, UCUUCIATD
enquiry n (inquiry) — zanpoc event n — cJay4aii, cobbITHe
ensure v — obecrneunBaTh in the e. of — B CJIYYae Yero-u.
enter v — BXOJIWUTE, BBOJIUTE eventual adj — BO3MOKKEBIN
to e. data — BBOJAMTB JJaHHEIE (8 KOMNBIO- ‘ e. losses — BO3MOKHBIE YOBITEN
mep) evidence n — II0Ka3aTeJIbCTEO
entire adj — Bech . evident adj — OYEBMIHBIN
entirely adv — BCElLEJIO, [OJHOCTLIO, MCKJIHYM- exact adj — TOYHBII
TEeJBHO examine v — OCMaTpHBaTh, PACCMATPUBATE,
entitle v — JAaThb IpaBo, IPefjoCTaBITh M3y49aTh, 00CYKIATH
IpaBo exceed v — MpPeBbIIATh
to be entitled — MMeTb IIpaBo, OBITL BIIpaBe exception n — MCKJIIOYEHME
entrust v — Nopy4aTh, BBEPATH with the e. — 33 MCKJIIOYEeHMeM
enumerate v — MepPeYncIaTh exceptional adj — MCKJIIOYUTEJLHEIA
enumeration n — nepeyeHs, [IepeyuncieHne, excess n — IpeBBIIIeHNe
CIIVICOK e. weight — M3JaMIIeK (IpeBLIIeHNe) Beca,
equal adj — PaBHBINA, OIMHAKOBBIN JIMIITHMIL Bec
e.in value — paBHLIi [10 CTOMMOCTY, PABHONI ine. — CBEPX JaHHOTO KOJMYecTBa
CTOMMOCTH ine. of — BBIIIIE YeT0-JL
to an e. value — PaBHOI CTOMMOCTH, Ha PaBHYIO excessive adj — YpeaMepHbIit
cyMMy exchangeIn — 1. obmen; 2. panioTa, MHOCTPaH-
e. to sample — IIOJIHOCTBIO COOTBETCTBY IO HasfA BaJIIOTa
0o0pa3iy, 0qMHAKOBLIHI foreign e. — MHOCTpaHHad BaJIOTa
c obpaatom exchange Il v — obMeHMBATEL
equalization n — ypaBHEeHue Z exclude v — MCKJIIOYATh
e.charge — YPaBHMUTEJILHEI B3HOC exclusive agent — eJIMHCTBEHHbI (MOHOIIOJbHEII)
equally adv — B PaBHOM pasMepe, [IOPOBHY : execute v — MCIIOJNHATE
equipment n — obopynosanue execution n — MCIIOJIHEHMeE, BBITIOJHEHE
equities n pl — akuuy (0OBIKHOBEHHBIE) . exempt v — oceoboxxknaTh
e. capital — aKIMOHEePHBII KaruTal | exercise In — OCYIIECTBIEHNE
erect v — MOHTMPOBATh, YCTAHABIMBATE l exercise IT v — OCYIIECTBIATD, UCIIOJIb30BATh
erection n — MOHTAa’K, YCTAHOBKA exist v — CYIL[ECTBOBATh
error n — owmbxa \ expansion n — pacliupeHue
essential adj — CYIIecTBEHHbIN, HeoOX0AMMEBI expect v — 03KNJaTh, PACCYUTHIBATH
establish v — y4perXIaTh, yCTaHaBIMBATH, ‘ expense n — pacxop
OTKpPBIBATE (aKKpedumus) ‘ at the e. of — 3a CHUeT KOoro-JL.
to e. a letter of credit — OTKPBIThb aKKPeIUTUE B DaHKe expiration n — JCTedYeHne (cpoka)
with a bank ‘ expire v — MCTeKaTh (0 cpoke)
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extend v
extent n

to the e. of
extra I adj
extra Il adv

extract n

facilities n pl
shipping £

fail v

failing prep

f. your acceptance
f. which

fair I adj

fair IIn

faithfully:
yours f.

fault n
through no f. of smb
through smb’s f.
faultless adj
faulty adj

favour n

letter of credit in our (your) {.

favourable adj
feen
commission f.

fiduciary n, adj
fileIn
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F

— IIpOJIEBaTh, PACIIMPATE

— CTeleHb, Mepa, pasmep

— B pa3mepe, B Ipenesax

— IONOJHNTEJbHEIN, T00aBOYHbIN

— 0c0f0, ZONOJHUTENLHO, CBEPX
TOTO

— BBIJIEP# KA, BbIIIMCKA

— CpencTBa, BO3MOYKHOCTH

— TOHHAM

— He VIMeTh ycIlexXa, He y/1aBaThCH

— B CJIy4ae OTCYTCTBUA, B ClIydae
HEBBITIOJIHEHMA

— ecJiy BBl HE aKLeNTyeTre

— B IIPOTMBHOM CJIy4ae

— CIIpaBedJIMBbIi

— ApMapka

— C yBasKeHMeM (3aKu0uumensHai
opmyaa eercausocmu
8 NUCHMAX)

— BMHA

— He 10 BUHE KOro-JI.

— 10 Ybeii-JI. BUHe

— DesyrpeyHsIii

— HEMCIIPaBHBIN, HefOOpoKaye-
CTBEHHBINM

— IIOJIb34a

— aKKpeauTHB B Haury (B Bamry)
I0NIb3y May Ha Haire (Banre)
MMA

— BIaronpPMATHLIA

— cbop, BO3HarpakaeHne

— KOMMCCMOHHOE BO3Harpasje-
HIEe

— pupyrmapuit, puUayIMapHbBI

— neno (KaHyeaspekoe)

file IT v

final adj
find v (found)
to f. out
fire n
firmIn
firm IT adj
f. offer

first:
f.-class
f. of exchange

fix v

fixture n

flight n
flood n
fogn
follow v

as follows
following adj
fontn
foregoing adj

foreign adj
f. trade

the Bank for F. Trade of Russia

the F. Trade Arbitration

Commission
forth adv

to set f.
forthcoming adj
forthwith adv
fortuitous adj

— PETMCTPHPOBATL, OJABATh,
Ilepe/laBaTh, IPECTABJATE
(Oorxymenm)

— OKOHYaTeJIbHBIN

— HAXOJUThH

— BBIACHATH

— noxap

— dupma

— TBepPIbIA

— TBepioe NpeJIoKeHue, TBepaan
ocpepra

— NepPBOKJIACCHBIN

— MEPBIi 3K3eMILJIAD [IePEBO-
HOTO BEKCEeJIA

— 1. 3aKpenyuATs, yCTaHABIMBATS,
thurcuporaTs; 2. hpaxToBaTH

— 1. mprucnocobnenne (k mawune),
2. cienka Ha (ppaxToBaHMe,
tdpaxToBas caeska

— MOJIET, II0e3Ka CAMOJIETOM

— HaBOJHEHNE

— TyMaH

— cJIefloBaTh

— KaK M3JI03KEeHO HiKe

— CJIeYIOILIMIA

— LIpKUQT, Kerib

— IIpeIecTBYIOIMIA, M3JI0¥KeH-
HBIN BbIIIE

— MHOCTPAaHHEBINA

— BHEIIIHAA TOPrOBJIA

— BaHK 1)1 BHELIHel TOprosn
Poccun

— BremmmeToprosas apdurpakHas
KOMMCCHA

— naJiee, HIKE

— M3J1araTh

— IPEeACTOALIMIA

— HeMeJIJIeHHO

— CJIYy4aiHbIA
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f. accident
forward v

forwarding adj, n
f.agent

fraction n

free adj
f. of charge
f. alongside ship
f. on board

f. on board vessel
f. on rail
freight n
f. account
dead f.

f. prepaid

frequently adv
frost n
fueln
f. oil
fulfilment n (fulfillment)
full adj
fully adv
funds n pl
furnish v
further I adj, adv

f. to our letter
further ITv

furthermore adv
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— CAy4aiiHOCTh
— mepechLIaTh, HAIPABJIATD,
OTIPaBJATD

— TPaHCIOPTHBIN, TPAHCIIOPTH-

poBKa

— BKCIIeNUTOPHI, 9KCIIeAUTOPCKAaA

dhupma
— npobb
— cBOOOIHEIN, (PPaHKO
— DecrinaTHO

— cppanKo Bk Gopra cyAHa, hac

— ¢panxo 6opT cynna, ¢ob;
dpanko saros (¢ CIIIA)
— o6 (e CIIIA)

— ¢ppaHKO peJibChl, (JPAHKO BAaroH

— cpaxT
— cuer 3a hpaxT
— MepTBBUL PpaxT (naama 3a

3aparmosanHoe, HO HeUCToNb-

308aHHOE MECTMO HA CYOHE)
— ¢paxr ynrades (6o yroda

cyona u3 nopma nozpysKu)

— 4acTo
— MOpOo3

— TOILJIMBO

— Masy'T, TONJIMBHAA HedTh
— MCIOJHEeHe, BBITOJTHEHME
— IOJIHBINA

— IIQJIHOCTBIO, CIIOJIHA

— cpejicTBa

— cnabxaTh, IPeJoCTaBJIATh

— IOTONHMTENBLHEI, 100aBOYHbIN,
maJbHEeMIi, gajee, QOMOJIHN-

TeJIbHO

— B JIOTIONIHEHME (8038PAWAACD)

K HauleMy IyMcbmy

— IPOABUraTh, COJENCTBOBATD

3aBEPLIEHMIO
— KpOMe TOTO

gallon n
general adj
g. conditions
in g.
gentlemen n pl

goods n pl
goodwill n

GPA (Grade Point Average)
grant v

to g. a discount
grateful adj

grave adj
greasing n
greatly adv
gross adj
g. weight
g. registered ton
ground n
on the g.
grounding n
guarantee I n (guaranty)
letter of g.
banker’s g.
guarantee II v

handle v
hands n pl
happen v
harbour n
hasten v
hatch n

G

H

— TaJLJIOH
— obmmit

— ofmpre ycsoBusa
— Boob1e, B 0611em

— rocroza (fopma 06 paweHus

8 0e108bLT NUCDMAT)
— TOBap, TOBAPHI

— «TyABUII», JEJIOBAs PelyTalys,
[PeCTiIX, KaIPhl ¥ KOHTAKTHI

(8 OenescHom evLpadCEHUL)
— cpexnnmit 6ann
— IPEeAOCTABIATE (CKUIKY,
xpedum um.n.)
— IIPEeNOCTABJATE CKUIKY

— GJarosa pHBIA, IPU3HATEJIBHbBIN

(romy-n. — to)
— CepBe3HEBIN
— cMa3Ka
— OYeHb, BecbMa
— 1. 6pyrToO; 2. rpyOBIi
— Bec OpyTTO

— OpyTTO-perucTpoBasd TOHHA

— OCHOBaHME, MOTHUB, IIPUYIMHA

— Ha OCHOBaHMH, 110 IPUIMHE
— I1ocajKa Ha MeJib

— rapaHTus

— rapaHTHiiHOEe IHMCHBMO

— DaHKOBCKaA rapaHTHs

— rapaHTHpOBaTh (0m — against)

— obpamaTees, 06X0IUTECH
— paboyas cuia, paboune
— CIIy4aTbCH

— IOpT, raBaHb

— CIIeINTD

— JIIOK
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workable h.
hear v
we look forward to hearing
from you
we regret to h.
heavy adj

h. restrictions
height n
hereby adv
herein adv = in this document
(letter, offer, contract etc.)
hereinafter adv

h. called (referred to) as the
“Sellers”
hereof adv = of this, of these

hereon adv = on this document
hereto adv = to this document the

parties h.

hereunder adv = under
this document

herewith adv

hinder v

hindrance n

hire n

holdIn

hold II v (held)

holder n

holiday n

HTML (HyperText Markup
Language)

icen
1. conditions
idea n
i. of the price
general i.
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— pabounit MoK

— Y3HaBaTh, NOJIYy4aTb coobieHne

— MBI 0XKUIAeM TI0JIYYEeHNA
ua3BecTHit ot Bac
— MBI C COMAJIeHVEeM Y3HaJm

— L. Taxensnit; 2. 00JbLLI0MA, 3HA-

YMTeJILHBI; 3. CTPOrMii
— CTpOrue OrpaHNIeHnA
— BBICOTA
— HACTOALIMM ([IMCbEMOM)
— B 3TOM JAOKYMEHTe (nucvme,

ogepme, Kowmparme u mM.N.)

— HMIKE, B TaJIbHEIIIeM
(B maHHOM NOKYMEHTE)
— MMeHyeMble B JalIbHelIneM
«ITpomaBIiBI»
— 3TOr0, 9THX, 00 3TOM, 00 BTHX
— Ha 9TOM JJOKYMEHTe

— CTOPOHEL [10 3TOMY KOHTPAaKTY

(norosopy)
— II0 3TOMY JOKYMEHTY

— C TUM IUCHMOM, IIPY CEM
— MeIaTh, MPENATCTBOBATE
— MPEeNATCTBUE

— apeHza, HaeM

— TPIOM

— ZIEPIKATD

— HepKaTelb, Ipe IbABUTEND

— IIpasfHUK, IPa3gHMNYHBIA 1eHb

— fA3BIK Pa3METKM I'MIIEPTEKCTa

—Jen
— JieJOBbIE )TCJIOBPI.FI

— uped, IpeIcTaBIeHHe
— IIpencTaBJEHME O IleHe
— obirree npeacTaBIeHNe

identical adj

if:
il.any

i.so

immediate adj
imply v
impression n
improper adj

improvement n

inability n
inadequate adj
inbox n

incapable adj
incidence n
the i.of the costs

incline v
to be inclined
include v
inconvenience n
incorporate v
incorporated

increase v
incur v (incurred)

to i. expenses

damage incurred during

the transport
indemnification n
indemnify v
indemnity n

— TO/IECTBEHHBI (Yemy-a. —
with smth)

— eCJIM 3TO MMeeT MECTO, B Hajl-
JIescaleM caydae u T.IL

— B CJIy4ae MOJIOKUTEJIEHOTO
peaynbraTa (0ocaoeno: ecau
TaK)

— HeMeIJIeHHbIN

— [0/Ipa3yMeBaTh, IPEAIIONAraTh

— BIIEYATJIEHWE

— HECOOTBETCTBYIOIMIA, HETIpa-
BUJIBHBINA, HEIIONXOOALIIMIA

— yaydIlIeHye, yCOBePIIeHCTBO-
BaHMe

— HEeBO3MOYKHOCTb

— HeJ0CTAaTOYHBIN

— BXOAAIME (3JIEKTPOHHBIE
nmuchLMa)

— HEeCnocobHBIN

— cdhepa meiicTBUA

— BOMNPOC 0 TOM, Ha KOTO MafaioT
VI3[EPIHKN

— CKJIOHATH(CHA)

— DBITH CKJIOHHBIM

— BKJIIO4AaThb

— HeynobcTBo, 6eCTIOK0ICTBO

— BKJIIOYATH

— 3aperMcTpUpPOBaHHEBIN KaK
Kopropauua (8 KoHye Ha3saHull

AMEPUKAHCKUL KOPNOPAYULL)
— yBenn4nBaTh(cs)
— 1. Hecty; 2. HaBJIedn Ha cebs,
IIPOMCXOONTD
— IPOMBBOISUTE PACXOMEI

— MopH4a, MPOMCLIEIIAs BO BPeMHA

[IePEeBO3KH
— BO3MelleHue

— BO3MeIlaTh

— BO3MeII[eHMe, KOMIIeHCA A
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insurance i.
indicate v
indirect adj
indorse — see endorse
indorsement — see endorsement
indorser — see endorser
interior adj

i. to smth
inform v
infringe v
ingot n
inherent adj
initial adj
inquire — see enquire
inquiry — see enquiry
inscription n
insert v

insist v
installation n
instalment n
insufficient adj
insurance n

i. policy

cargo i.
insure v
integral adj

i. part
intend v

interest n
i.charges

i.at therate of 5 per cent
legal i.

interfere v
introduce v
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— CTpaxoBOe BO3MellleHne
— yKa3bIBaThb
— KOCBEHHBIN

— XY[LIINUHN, XyHe

— XyKe 9ero-JI. (M 4eM 4To-JL.)
— coob1aTh, M3BeIlaTh

— HapylmaTb

— YyIlIKa

— OpUCYIIMIA

— Ha4aJbHbIA, TePBLII

— HaJINUCh

— BCTAaBJIATh, BHOCUTh, BKJIa AbI-
BaThb

— HacTauBaTh (Ha — on)

— YCTaHOBKA, MOHTaM

— YaCTUYHBIA B3HOC

— HeJ0CTATOYHbIN

— CTpaxoBaHHe

— CTPax0BOi1 IOJIHC

— CTpaxoBaHMe TPy30B

— CTpaxoBaTh, 3aCTPax0BaTh

— COCTaBHOI, HeOTbeMJIeMBIA,
Hepas3nebHbBIA

— HeoTbeMmneMas (HeoTnenumas)
4acTh

— 1. HamepeBaThCH; 2. IpeiHA3HA -
4aThb

— 1. maTepec; 2. NpOLEHTHI

— IIpyuMTaoNMecs (HaUMCIIeHHEIE)
TIPOLIEHTEI

— IIPOLIEHTHAsA CTaBKa (ITPOIeHTHI)
B pasmepe 5%

— 3aKOHHBIE MMPOLEHTHI

— MeIlaTh, IPensaTCTBOBATh

— BBOJIUTh, BHOCUTb

invalid adj
invalidate v

inventories n pl
investigate v

invitation n

invoice I n
final i.
proforma i.

provisional i.
invoice IT v

inward adj
IP address
irrespective of prep
irrevocable adj

i. letter of credit
issueln

a question at i.
issue IT v
itemn

sent i.

deleted i.

jettison v
judge v
judgement n (judgment)

to pronounce (to enter) j.

juridical adj
j-address
jurisdiction n
justification n
justify v

J

— HeJIeICTBUTEIbHEIN, HEe MMEH-
LM CUJIBI

— JleslaThb HellefiICTBUTEe LHBIM,
JIMIIATh CHJIBI

— 3aIacel TOBAPOB

— M3y4aTb, UCCIEA0BATh, PACCIIe-
JIOBaTh

— IIpurJjalmeHue

— cueT-haKTypa, cyeT, haKTypa

— OKOH4YaTeJbHad PaKTypa

— obpaser] paKTypel, IpeiBapy-
TeabHad hakTypa

— NpeABapuUTeabHad pakTypa

— OT(haKTypPOBATh, I0CIATE
COTJIacHO cHeTy-(hakType

— BHYTPEHHUA

— 1 POBOIL aIpec KOMIbIOTEPA

— He3aBMCHMO OT

— 6e30T3BIBHBIN

— 6e30T3BIBHBIN aKKPEIUTHB

— 1. BBIIyCK, BBIAAYA; 2. [IPEAMET
obcysxenns, cuopa, npobiema

— CIIOPHEIN BOIIPOC

— BBIZIaBaTh, BEIIYCKATh

— OpeaMeT, CTaThdA, MO3UINA

— OTIIpaBJIeHHOE (3JIeKTPOHHOE
MMCBMO)

— yZaJeHHoe (3JIeKTPOHHOE IIMCHEMO)

— BBIOpaceIBaTh 3a GOpT

— CYOUTH

— IIPUTOBOP, pellleHne cya
— BBIHECTH pelleHne

— IOpUINYecKuin

— HPUANIECKMIT ajipec

— IOPUCAMKINA

— 0DOCHOBaHHOCTE

— OIIpaBIbIBATDH
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keep v (kept)
k. in stock

to k. smb informed (advised)

of smth
kindly adv

labour n
lack v
lapse n

1. of term
last adj

a letter of the 15th May L

1l.-named

late adj, adv
1. October loading
later on

at (the) latest

latent adj
latter adj
law-court n
general l. -c.
laydays n pl (lay days)
lay time n
leakage n
leaky adj
learn v (learned, learnt)
we regret to L.
legal adj
legalize v
lend v
lender n
length n
less prep
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— XpaHWUTh, JepKaTh
— Iep:KaTh Ha CKJIaje
— Jlep»KaThb KOro-JL. B Kypce

4Eero-JL
— nokanyiicra, OyasTe mobpel

— paboyas cuia

— HeJOCTaRaTh

— McTedeHue (8pesmeru)

— ycTedeHne (cpoKa)

— PO, TOCae HMIA

— IMUCBEMO OT 15 Mas TeKylLero
roga (u3 nucvma, HONUCAHHOZ0
8 uroHe-dexabpe mozo duce 200a)

— MOCJIEIHMI M3 Ha3BaHHBIX

— TIO3AHMIA, IO3HO

— orpy3kKa B KOHIe OKTAOpA

— 1o3Ke, No3/Hee, B Dy aymiem,
B JaJbHeNIleM

— caMoe [I037Hee, KaK caMbli
TIO3/IHUMA CPOK

— CKPBITBIA

— mocaeAHi (U3 08YxT HA36AHHBLL)

—CYyA

— obmmmit cyx

— CcTaJMiHble JHU

— CTOAHOYHOE (CTaJMitHOe) BpeMA

— yTe4yKa

— MMeIINH Tedb, C Te4YbI0

— y3HABAaTh, IIOJIy4aTh CBEJleHUA

— MBI C COXKaJIeHMeM y3Haln

— IOPUAWHECKMt

— JIETaJIM30Ba4AThb

— OJJAJI3KVBATh, JaBaTh B HOJT

— KpeJuTop

— JJMHa

— MMHYC, 32 BBIYETOM

letter n
L ot guarantee
covering L
registered L
letter of credit
confirmed 1. of c.

documentary L of c.

irrevocable L. of c.
divisible 1. of c.

letterhead n

levy v

liabilities n pl
current L

liability n

liable adj

liberty n

to take the | of doing smth

LIBOR (London Interbank

Offered Rate)

licence n (license)
lienn

1. upon the cargo for freight

lighter n
limited adj
1. liability company

line n
shipping L

— IMCBMO

— rapaHTUIHOE MMChMO

— CONPOBOJMTEEHOE [THCHEMO

— 3aKa3HOoe IMCHEMO

— aKKpeIuTHB

— NOATBEPIKIEHHBIT aKKPeIUTUB

— TOBapHBIM aKKPeIMTUE

— De30T3BIBHBIN AKKPEINTHR

— AeNMMbIA aKKpeInuTHB

— cupmMeHHbIT braHK

— B3UMAaTh, 00JaraTe

— pacxonbl

— TeKYIie pacxonsl

— OTBETCTBEHHOCTh

— TMO/IBEPIKEHHBINA, OTBETCTBEHHBI

— NPUBMJIETHA, JbIOTA, [IPABO

— II03BOJIMTE (pa3pelnTs) cebe
cenaTh 4To-JI.

— craBka JIVMIBOP, craska
npeanoMennsa (Ipojasia) Ha
JIOHZJOHCKOM MeK0aHKOBCKOM
PBIHKE JETI03UTOB: BaXKHEIINIT
OPHMEHTUD IPOLIEHTHBIX CTABOK
Ha MEeIyHapPOJHOM PhIHKE
CCYIHBIX KallUTaJNI0B, (PUKCH -
pyeTcs Ha OCHOBeE CTaBOK BeJy-
ux 6aHKoB Ha 11 gacos yTpa

— JIMLIeH3UsA

— IIPaBo yAepKaHns (wmywecmaea)

— MPaBo ylep;KaHus rpyaa
B obecnevenue paxra

— JMXTEep

— C OrPaHMYEHHO! OTBETCTBEH-
HOCTBIO (8 KOHYe HA38AHUL
AKYUOHEPHBLL 06ULec™8)

— KOMITa HMA C OrpaHuIeHHOM
OTBETCTBEHHOCTBIO

— JIMENA

— [ApOXo/IHadA JIMHUA, TIaPOX0]I-
CTBO

295



on the lines
listIn

l. price

packing 1L
list IT v

litigant n
litigate v

litigation n
load v
lock-out n
lodge v

tol a claim with smb
log (book) n

ship’s log (book)
long tonn

lossn
total 1.
lotn

in lots

machine n
machine tool n
maggot n
m.-eaten
maggoty adj

mailln

by return (of) m.
mail Il v
maintain v
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— B AyXe, B HAIIpaBJIeHNH

— CIIMCOK, JIMCT

— mIpeliCKypaHTHadA leHa

— YIIaKOBOYHBINA JIACT

— COCTaBJIATh CVCOK, BHOCUTH
B CIIVICOK, [IePeYMCIIATE

— THMKYIIAACA CTOPOHA

— DBITH TAMKYLLIEHICA CTOPOHOH,
ocCIiapMBaTh

— cynebHbI MICK, TIpoIiece

— Ipy3uTh

— JIOKayT

— 1. npenbaBaATh (TpeboBaHne,
npeTeH3MI0); 2. 1aBaTh HA Xpa-
HeHMe, JelOHMpPOoBaTh; 3. OTKPhI-
BaTh (AKKPE/MTUB)

— 3aABUTE IPETEH3UI0 KOMY-JL

— CYJIOBOM XKypHaJT

— CYIOBOM MKYPHAaJI

— Boabiiada (aHTyIMACKaA, OJIMH-
pas) TorHa (=2240 arrnodgyH-
Tam mau 1016 Kr)

— yOBITOK, TOTEPA

— montHaA rubesb

— mapTHd, J0T (npu npodadie
¢ ayKyuona)

— JloTamMu, IapTHAMKA

M

— 1. mammna; 2. CTAHOK

— CTaHOK

— JIMYMHKA

— M3'BEAEeHHBIN IMYMHKAMW

— M3'BEAeHHBIN JIMINHKAMH,
YepPBUBLIL

— mo4Ta

— ¢ obpaTHOI OYTOMA, CPOYHO

— IIOCBLNIATE I10 II0YTE

— YTBEPIKAATD

to m. the delivery time
maintenance n

m. of the machine
majority n
make:
to m. out
to m. out a document to smb

tom. up
maker n

malice n
management n
manager n

export m.

general m.
manufacture v

manufacturer n

margin n

marine adj
m. insurance
m. risk
maritime adj
the M. Arbitration Commission

markIn
marks
mark IT v

market n
to be in the m.

— BBIJIEP?KMBATE CPOK TIOCTaBKM

— YXOJ, cofiep KaHne, DKCILIyaTa-
pas7ezs

— yX07 3a MalllMHOMN

— BOJIBIIMHCTEO

— BBINMUCHIBATD (GoKYyMmenn)

— BBIIMCBIBATD JOKYMEHT Ha Ybe-JL
nma

— COCTaBJATE (U3 uacmeil)

— TIPOMUBBOAMUTENb, M3TOTOBUTEH
(nzmenunit), habpuxanr

— yMEBICeJ

— yIpaBJeHie

— 3aBenyIOLMiA, TMPEeKTOD (KoH-
mopbt, omdeaerHus)

— 3aBeAyIONMil 3KCIIOPTHBIM
OTHeNoM

— IVIABHBIM yIIPaBJIAKLIAA

— IIPOM3BOIMTE, M3TOTOBJIATE
(uzdeausn)

— mpou3BoaMTeNb (U3deautl),
¢habpurasT

— 1. pa3HMIIA, OCTATOK, MaPIKa;
2. rapaHTUITHEBIN B3HOC, JOTIOJN-
HMUTeJbHAA CyMMa; 3.110J1€e
(cmpanuywt)

— MOPCKO#

— MOpPCKOe CTpaXxoBaHKe

— MOPCKOJ PUCK

— MOPCKO#M

— Mopckas apbutpaskHasd
KoMucCUsA

— 3HaK

— MapKMpOBKa

— 0Do3Ha4aTh, 0TMEYATh, IOMe-

¥aTh, MAPKMPOBATH
— PBIHOK
— BBICTYNATh Ha DhIHKE
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be in the m. for smth minimize v

to put on the m.

— HaMepeBaTbCA KYIIUTH 4YTO-JL
— BBIIIYCKAaThb Ha PBIHOK

— [OBOJMTE 10 MMHMMYMA,
YMeHbIIATh

commodity m. — TOBaPHO-CHIPHEBOI PHIHOK minor adj — HE3Ha4YMTEeJbHbINA, BTOPOCTE-
futures m. — (pbIOYEpCHEIT PBIHOK e HHbIN
money m. — JIeHeXKHBIH (BaJIIOTHEIN) PEIHOK | to be of m. importance — MMETb BTOPOCTEIIeHHOe 3Hade-
share (stock) m. — (hOHZOBBI PEIHOK HME
spot m. — PBLIHOK HaJIMYHOTO TOBapa ' minutes n pl — 1. mpoTokox (3acedanus);
marking n — MapKMpOBKA 2. moBecTKa HA
master n — KanmmMraH misrepresent v — HABaTh HEIIPaBHUJILHBIE CBEJIeHMA
matter n — BOIIpOC, eJI0 misrepresentation n — HENpaBMJIbHBIE CBEeHNA
maturity n — CPOK ILJIaTe»a, CPOK II0raleHns missing adj — OTCYTCTBYIOLINIA, HEZOCTAFOLIIMIA
atm. — IIPM HACTYIIJIEHNM CPOKa to be m. — HEJIOCTaBaTh, IponacTs Ges
njaTerxa (noralieHms) ! BECTH
mean v — 03Ha4aThb misunderstand v — HeIIpaBMJIbHO IOHMMAaTh
means 1 pl — crocob, cpefcTBo misunderstanding n — HejlopasyMeHMe
by m. of — IOCPeACTBOM Yero-JL mixture n — CMech
meantime adv (in the meantime) — TeM BpeMeHeM | model n — MOJIeJIb
measure n — 1. mepa, nsmepenne; 2. Mepo- w modern adj — COBPEMEHHBIN
IpUsATHE | modification n — M3MeHeHue
measurement n — M3MepeHne, 3aMep, pasMep ‘ modify v — M3MEHATL
cubic m. — KybaTypa | moisture n — BJIAra, BJAKHOCTE
measurements n pl — pasMepsl ‘ monitor n — MOHMTOp, Ipubop a4 Habmwo-
meet v — 1. BcTpeyaTh(ca); 2. yOOBIETRBO- ‘ IeHusA
PATHL radiation m. — paJMalMOHHBII MOHUTOPD

to m. a request
to m.the requirements

to m. the specification

to m. one’s obligations
member n
mentionIn
mention II v
merchandise n
merchant n
merely adv
message n

mill n
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— YHOBJIETBOPUTH IPOCHOY

— YZIOBJIETBOPATEL TpeboBaHMAM,
YIOOBJIETBOPSATE MOTPeOHOCTH
(TpeboBanns)

— YZIOBJETBOPATEL TpeboBaHUAM
crierydpuxapm

— BBIIIOJIHATE CBOM 00432 TEIbCTBA

— qJIeH

— yIOMMHaHME

— YIIOMMHATH, HA3BIBATh

— TOBap

— TOProBell, KyIer

— TOJIBKO, JIMIIb

— mocJiaHKe, coobienne, n3pe-
L[eHKe

— MeJILHMIIA, 3aBOJ

monthly adj, adv
moreover adv
motor n

m. vessel (m. v.)
motor-cycle n
motor-scooter n
move v
mutual adj

nature n

n. of the goods
necessary adj
need n
neglect In

— eXeMeCcAIHBIN, exeMecAYHo
— KpOMe TOro

— MOTOp

— TeILIoXO0x

— MOTOLIMKJI

— MOTOpOJLIED

— IepeIBuraTh(cd), Iepees3xaThb
— B3aVMHBII

= pon
— pog ToBapa

— He0DXOAMMBbIit, HY KHBIN
— HaZloOHOCTD, Hy ¥ ja

— HeDpeyKHOCTh
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neglect IT v

negligence n
negotiable adj

n. document

not n.
negotiate v
negotiations n pl

n. of a letter of credit
neither pron

n. party
net adj (nett)

n. weight

per pound n.

n. price

(by) n. cash
neutral adj
nevertheless adv
next adj

on the 2nd July

on the 2nd January next

nominal adj
nominate v
nomination n
non-complete adj
non-conformity n

non-delivery n

noteIn

release n. for shipment

300

— npeHebperaTh, yIyCKaThb, He
IIeJaThb

— HebpeHOCTh

— KOTOPBIi MOKeT ObITh [1epeyc-
TYILIEH, 000POTHBIA

— 060pOTHBIA JOKYMEHT

— He [IOJJIeXHT Nepejate

— Becrty neperosopsi (0 — for)

— 1. neperoropsr; 2. Mpogaa,
nepenaya, BbIIJIATa

— BBIIJIATA 110 AKKPEIUTHUBY

— HM TOT HU APYTOIH

— HM Ta, HY [pyrad CTOpoHa

— 4KMCTBINA, HETTO, 63 BBEINETOB,
fe3 CKMIKN

— BeC HETTO, YUCTHIHA BEC

— 3a (byHT YMCTOrO Beca

— 1ieHa Dea CKMIKM

— HaJWMYHBIMM De3 CKMIKHU

— HellTpaIbHBIA

— TeM He MeHee, BCe JKe, OHAKO

— cJiemyromit, bimeKa i,
TeKyLIero rofa, Cae yoIero
roja (8 sasucuMmMocmu om Kom-
mexcma)

— 2 MI0JIS TEKYIIEro roga

— 2 AHBapA CJaegyIomero (HOBOro)
roza

— HOMMHAJIbHBIA

— Ha3HA4aTh

— Ha3Ha4YeHue

— He3aKOH4YeHHBI, He3aBepPIIeH-
HBII

— HECOOTBETCTBME (Hemy-1. —
with, to)

— HEMoCcTaBKa, Hechada, HeJlo-
cTaBKa

— mpMMeYaHue, 3aMeTKa, 3aICKa,
CBUJETEIbCTBO

— paapellleHne Ha OTTPY3KY

packing n.

advice n.

debit n.
note Il v

noticeIn

at short n.

n. of readiness
notice IT v
notification n
notify v
notwithstanding prep
null adj

n. and void

number In
number II v

objectIn

our o. in writing to you

object IT v
objection n
obligation n
without o.
oblige v
to be obliged

obligee n

obligor n

— YHaKOBOYHBIN JIMCT

— M3BellleHne

— nebeT-HoTa, nebeToBoe aBMU30

— O0TMe4aTh, IPUHMMATE K CBEJle-
HUIO

— M3BeIleHNe, IpeayIpexeHne,
MOP. HOTHUC

— B KOPOTKMI CpOK (nocae usse-
weHus, npedynpexcdenus)

— u3Belenne (HOTHC) 0 TOTOBHO-
CTM CyIHa (K nozpyske uau
8blzpyaxe)

— 3aMeyaThk

— M3BelleHMe, YBeJOMIeHne
(nucvmennoe)

— M3BEIATh (NUCbMEHHO)

— HeCMOTpH Ha

— HeJlelCTBUTEJILHBI

— TOTEePABLIVI CHMILY, HE MMEIOIIMIA
CHMJIBI

— 1. ynco, KoNMMYecTBO; 2. HOMEp

— HaCHMUTHIBATh, HYMEPOBAaTh

0

— 1. npexpmer; 2. nens

— IeJIb HACTOAIIErO IMChMa

— BO3paKaTh

— BO3paKeHue

— 00A3aTeNLCTBO

— 6es obazaTenscTBa

— 00A3BIBaTH

— BbITE 065132 HHEIM, OBITE GJ1ar0-
JapHBIM

— JIMIIO0, TI0 OTHOILIEHMIO K KOTOPO-
My OpPMHATO 00A3aTENbCTRO;
KpeauTop no 06A3aTesbeTBY

— JIM10, MpUHABIIEe Ha cebs 0ba-
3aTeNbCTBO; JOJMKHNAK T10
obsazaTenscTBY, HebuTop
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observation n
observe v

obstacle n
obstruction n
obtain v
obtainable adj
obviously adv
occasion v
occur v (occurred)
offerIn
to make an o. for smth

offer II v
office n
0. hours
official adj
oil n
fuel o.
lubricating o.
machine o.
omission 7.
errors and omissions excepted
omit v

too.todo
online adj

0. application
o. banking

only adj
outhox n

outsourcing n

open adj
to remain o.
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— 3aMeyaHMe, BbICKasbIBaHNe

— 1. 3ameuaTh, BUAIETH; 2. OO0~
IaTh

— [NpenaTcreue

— IpenATCTBHE

— IOJIyYaTh, JOCTABaThb

— KOTOPBEIA MOYKeT OBITE IIOTYYeH

— OYEeBWUIHO

— BBI3BIBATD, IPDUYMHATH

— IIPOMCXOINTH, CIYIaAThCS

— mpepJoxenne, odpepTa

— CHIeJaTh (HaTh) IpeaJIoKeHne
Ha 4TO-JI.

— npexJaraTh

— KOHTOpA, yupexxJeHue

— cary»ebHbBle Yacel, JYackl paboTs!

— 0o(hMUMATIBHBLA

— HedThb, Macyo

— TOINJIMBHAA HE(PTH, Ma3yT

— CMa304H0e MacJio

— MaIlMHHOE MacJIo

— IIPOIYCK

— MCKJTIIOUAs OUIMOKM M IIPOITYCKM

— IPONYCKATh, YIIYCKATh, OyC-
KaThb

— He chesaTh

— oTHocAIMIcA K VIHTepHeTY,
«OHJIaH»

— MHTEpHeT-3adABJeHNe 0 IPHU-
eme Ha paboTy

— 3JIeKTPOHHBIE DaHKOBCKHE
orepaIm

— eIMHCTBEHHBINI

— ucxogamme (3JeKTPOHHEIe
UchbMa)

— pabora gepes (cyd)mogpagam-
KOB

— OTKPBITHIA

— ocTaBaThCA OTKPBITHIM (0 nped-
JONCEHUU)

operation n

to put into o.
opinion n
opportunity n
oppose v
option n

at (in) our (your) o.

at (in) buyers’ (sellers’) o.

optional adj
orderIn

against (on) o. No.
against (on) our (your) o.
cash with o.

by o.

loading o.

too.

to our (your) o.

a bill of lading made out to o.

for o.’s sake
order IT v
ordinal adj
oren
origin n

of Russian o.
original adj

o. bill of lading

o.delivery estimate
originally adv
otherwise adv

unless 0. agreed
ourselves pron = us

— pabora, neitcTBue, KCIIyaTa-
s

— BBOJJATH B JIeMiCTBUE

— MHeHMe

— yAo0HEI caydaii, BOBMOHOCTD

— OCIIapuBaTh

— ycMOTpeHue, BEIOOD, OILMOH
(npaso evibopa)

— 110 Hamemy (Bamemy) yemorpe-
HUIO

— II0 YCMOTPEHMIO NIOKyTaTeseil
(mponaBioB)

— (paKkyJIbTaTMBHBINA

— 1. 3akags; 2. npukas, opzep;
3.nopAnoK

— mo 3aKagy Ne

— o Hamemy (Bamemy) 3akasy

— HaJIMYHBIMM [IPY BEIZIaYe 3aKasa

— II0 IPUKa3y, 0 TpeboBaHMIO

— IOTPY304HbI OpJiep

— IpuKasy

— Hamemy (Bamemy) npukasy

— KOHOCaMEeHT, BEIIIMCAHHBIN
IpuKa3y (Koro-J.)

— pany nopAnka

— 3aKas3BlBaTh

— NOPAAKOBBIA

— byAa

— IPOMCXOMKIeHNe

— mpoucxoxaeHnem us Poceun

— 1. opurMHaIBHEA,; 2. IePBOHA-
YaJIbHbINA

— OpPMTMHAJILHBI KOHOCAMEHT,
OpUIMHAJ KOHOCaMEeHTa

— NepBOHaYaJIbHO HaMe4YeHHBIN
CPOK TIOCTaBKM

— IepBOHAYAJBHO

— yHa4e, B IDOTMBHOM cliydae

— ecJIM MHOe He COTJIacOBaHO
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outer adj
output n

outside prep

o. the sellers’ control
outturnn
over and above prep
overall adj

overland adj
overseas adj
o. transport
oversight n
through ano.
overtime n

owe v

we 0. your address to Messrs...

owing to prep
owner n
ownership n

pack v
package n
packing n
paint n
panel n

p. of arbitrators
parcel n

by p. post
partIn

p- shipment

in p.
spare parts
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P

— BHEIIHWUH

— BBINYCK, IPOYKIUA, IPOU3BO-

JAUTeJIbHOCTD
— BHe, 3a IpeJeraMn
-— He 3aBUCHAILMI 0T IIpoiaBIia
— BBITPYKEHHOE KOJIMIECTBO
— CBEPX M CBBIIIE
— TIOJIHBIA, IpeeNLHbI, raba-
PUTHBINA
— CYXOIyTHBINA
— 3aMOPCKMIA
— MOpCKasA [IepeBo3Ka
— HEeJOoCMOTP
— 10 HeJOCMOTPY

— CBEpPXYpPOYHOE BpeMd, CBepXy-
po4HBIE, CBepXypouHasa pabora

— OBITH [OMKHEIM (00A3aHHBIM,
[IPM3HATEJLHEIM)

— MBI IPM3HATEJILHEI 32 coobmie-

ume Bamrero agpeca dupme ...

— 13-3a, 110 IpU4NHe, BCJIeICTBIE

— BJIafiener]
— coOCTBREHHOCTD

— YIIaKOBBIBATh
— mecTo (2py3a)

— YTaKOBKa

— Kpacka

— CIMCOK JINIL, TPYTINa
— rpyimna apouTpos

— 1. maxerT, mauKa, MOCHLIKA; 2. map-
A (Mosapa), YaCTUYHBINA IPY3

— IIOYTOBOM IIOCBHLIKOMA

— 1.4acT; 2. leTanb (MAWUHDL);
3. CTOPOHA

— YaCcTUYHASA OTTPY3Ka

— YaCTUYHO

— 3alacHble HacTy

on my (his, our, etc) p.

on the p. of
partII v
partial adj
participate v
participation n
particular In
particular IT adj

p. average
in p.
particularly adv
partnership n
limited p.
party n
p. to the contract
pass v

password n
past adj
paste v

pattern n

pay v (paid)
to p. for smth

payable adj

payment n

recurring p.
penalty n
pending prep
penetrate v
per prep

p. ton
p- pound (kilogram)
p- unit

— ¢ Moeii (ero, Hatei u T.1.)
CTOPOHBL

— CO CTOPOHBI KOTO-JI.

— paccraBaThbCA

— YaCTUYHBIA

— y4acTBOBATH

— y4acTue

— noApobHOCTE, fleTallb

— 0cOOeHHBI, ClIelyiaJbHbII,
YaCTHBINA

— YacTHAHA aBapus

— B 0cODEHHOCTH, B YACTHOCTH

— B 0CO0EHHOCTH, B HaCTHOCTH

— TOBapPHIIECTBO

— KOMMAaHIMTHOE TOBAPHIIECTBO

— cTopoHa (8 dozosope)

— YYaCTHMK JOTOBOPA

— 1. nepenaBaTh, NepPECLLIATD,
2. mepexoUTh

— [apoJib

— IPOMINBINA, MUHY BILIMIL

— BCTABJATH (JaHHBIE B KOMIIBIO-
TepPHYIO IPOTPaMMy)

— obpasuumk, obpaszer (y3opa,
PUCYHKQ)

— ILJIATUTH

— ILIATUTE 3a 4TO0-JI., OTIJIaYMBaTh
YTO-JI.

— moaJieskalye yrjarTe, mojaje-
JKAIIMI oTIaTe

— [JIaTeMX, yrjiaTa

— peryJiApHbINA ILIaTeX

— meHy, mrpad

— B OXKMIaHMH, 10

— IPOHMKATH

— 3a, B (8 covemaruu ¢ eOUHUYAMU
usmepeHul)

— 33 TOHHY

— 3a (OYHT (KMIorpaMm)

— 3a eIUHUILY
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p- hour

per cent. n (per cent, percent)

Sp.c
percentagen

perfect I adj
perfect IT v
perform v

performance n

periln
period n
permission n
permit v
persist v
personal adj
persuade v
pertain v
phone n, v

photo-copy n
phrase n
piece n
pilferage n

pilot n
pilotage n

place v

to p. an order with smb
to p.an agency in smb’s hands

plain adj
plaint n
plaintiff n
plant n

plate n

foundation p.

please v
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— BHac

— IIPOLEHT

— D IIPOIIeHTOB

— IPOLEHT (00AA UAU HACTD 6 TLPO-
yenmaz)

— De3ynpeuHsli, OTJINYHBIN

— COBEPIIEHCTBOBATD

— MCIIONHATH, COBEPIIATE

— 1. ucriosHEeHUE, BHINOJIHEHKE
(Jozosopa); 2. paboTa (MawuHbL)

— OMaCHOCTh, PUCK

— TepuoJi, CPOK

— paspemnienye

— paspemarb

— YHOPCTBOBaTDH

— JIMYHBINA

— ybexnaTs

— OTHOCUTBCHA, UMETH OTHOIIIEHE

— TejedoH, TeledoHNPOBATh
(emecto telephone)

— tpoToronMA

— dpaza

— KYCOK, IITYKa

— XMIIEHNE, BOPOBCTBO (U3 odess-
HbLT Mecm 2py3a)

— JIOL[MaH

— IIPOBOZIKA CYZOB, JIOLIMAHCKME
pacxonsl (cbopsl)

— TIOMeIlaTh, Pa3MeIaTh

— IIOMECTHTE 3aKa3 Y KOro-JL.

— nepefaTh KOMY-JL. aTeHTCTBO,
Ha3Ha49UThL KOTO-JI. aTeHTOM

— ACHBIA

— JICKOBOE 3afABJIEHNE, ICK

— HCTel]

— 1. 3aBom; 2. yCTaHOBKa, arperar,
obopynoeanue

— ILJIUTA, JUCT

— (pyHIaMeHTHAA IIJIUTA

— HPaBUTHLCHA

i r————————————— ——

we are p. to send you
pleasure n

we have p. in sending

(in informing, etc.) you

we had (shall have)

the p. of meeting you

pledgeIn
pledge IT v
to p. goods with a bank
plus prep
pneumatic adj
pointIn
points of claim
p. of freight
melting p.
point IT v
to p. out
policy n
p. of insurance (insurance p.)
portn
p- of call
p. of loading
p. of destination
p. of discharge
portable adj
porterage n
quay p.
position n

tobeina p.
possession n
we are in p. of your letter
possibility n
possible adj
as soon as p.
postn
by return (of) p.
by parcel p.

— C YIOBOJILCTBMEM TIOCkLTaeM Bam

— YI0BOJBCTBME

— MBI C YIOBOJILCTBMEM TIOCHLIAEeM
(coobmiaem u T.1.) Bam

— MBI MMes (OyxeM uMeTs)
YIOBOJILCTBME BCTPETUTLCA
¢ Bamnu

— 3aJIor, 3aKJiajg

— 3aKJIAIBIBATE, 32JI0KITh

— 3aJIO’KUTH TOBap B DaHKe

— IIoC, ¢ qodaBIeHeM

— ITHEBMAaTHYeCKMIT

— 1. myHKT, Bompoc; 2. TouKa

— VICKOBOE 3aABJIEHME

— BOIIpOC (hpaxTa

— TOYKa IIJIaBJEeHUA

— YKa3bIBaThb

— YKa3bIBaTh, 00paIaTh BHMMAHKE

— 1. monuTHKa; 2. osmce

— CTPaxOoBOI [TOJIC

— nopt

— TIOPT 3aX0a

— IOPT HOrPY3KH

— TMIOPT Ha3HAYEHUA

— TIOPT Pasrpy3Ku

— IEPEeHOCHOH, ITepeaBUMHO

— IIepeHoCcKa, IJIaTa 32 NEPEHOCKY

— IIepeHOCKa Ha IMIPMUCTaHN

— 1. cocToanMe; 2. IOJOKEHNE,
MeCTOHaXO0XIeHNe, [I03UIUA
(cyonua)

— OBITBH B COCTOAHUM

— BJIAJIeHNE

— MBI DoTy4ymI Bamle micbmo

— BO3MOYXHOCTD

— BO3MOKHBINA

— KaK MOXKHO CKopee

— IIo4Ta

— c obpaTHOJ IIOYTOI, CPOYHO

— TIOYTOBOM NOCBLIKOHI
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poste restante

postmark n
postpone v
postponement n
postscript n

potential adj
pound n

p. sterling
power n

horse p.

p. of attorney
practically adv

preamble n
precaution n

precede v

to p. smth
precise adj
prefer v
prejudice I n

without p. to smb’s rights

prejudice IT v

preliminary adj
premium n
preparation n

prepare v
prescribe v
presence n
presentIn

at the p. time
present IT v
presentation n
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— 70 BocTpeborauusa (Ha0nUCh Ha
KOHBEPME)

— IMOYTOBLINA TITEMITENb

— OTKJIaAbIBaTh, OTCPOUMNBATE

— O0TCPOYKa

— HOCTCKPHIITYM (8 KOHYE NUCHMA
nocae nodnucu; obosxnauaemes
oyxeamu P.S.)

— MNOTEeHLMaJbHBI, BO3MOKHBIN

— L.ynT (Genencnas edunuya);
2.coyuT (mepa seca; =453,59 2)

— yHT CTEPAMHTOB

— 1. cuna, aneprud; 2. MOJTHOMOYKE

— JIOIIaJMHAA CHIIa

— JIOBEPEHHOCTE

— l.baxTHHECKH, B CYLI[HOCTY,
2.1paKTUIECKH

— npeaMdyJsa (6sodHas vacms
KOHMPAKMAQ)

— MpPeJoCTOPOCHOCTE, MEPA IIPEL-
OCTOPOHCHOCTH

— MpeJlIecTBOBATh

— OpeJnIecTBOBAThL YeMYy-JI.

— TOYHBIN

— NOpejIouYnTaTh

— yuiepb, orpaHnyeHne

— Oea yujepba 01 9byMX-IL. IpaB

— HaHOCUTH yiepd (usum-..
npaeam)

— IIpeABapPUTENLHBIN

— MpeMMsd, CTPaX0Bas IPeMusd

— IPUTOTORJEHME, U3IOTOBJIEHNE,
BheIpaboTKa, TOATOTORKE

— TOTOBHUTE

— NpenIuChIBATE

— IPUCYTCTBUE

— HacTodAlllee BpeMA

— B HacTodAlllee BpeMs

— IpPeJCTaBIIATD, IPEbABISATD

— HpexbABIEHKE

after p.
preservation n
presume v
prevail v
prevent v

to p. smb (from) doing smth

prevention n
previous adj

previously adv
price n

fixed (firm) p.

list p.

lowest p.

sliding (escalator) p.
prime adj

principal I n

principal IT adj
principle n
inp.
on p.
printI n
p.run
print I v
prior adj
to be subject to p. sale

p.to
probably adv
procedure n

— II0CJIe IpeabABIIeHNUA

— COXpaHeHue

— M0JIaraTh

— npeobaagath

— IPEeayIIpeKaaTh, He JONYCKaTh,
IIPEenATCTBOBAThH, MEIIaTh

— MEeIIaTb KOMY-JI. CAeJiaTh
YTO-JL

— HpeaynpeXJienue, IpeaoTepa-
1eHue

— TNpeJIIecTBY LM, Ipeablay-
A

— 3apaHee

— [eHa

— TBEpAasd leHa

— MIpeiCKypaHTHaA I[eHa

— caMaf HM3Kad LleHa

— CKOJIL3ALIAA [eHa

— NEPBOCOPTHLIN, BBICIIETO
KagecTsa

— 1. KoMUTEHT, TOBEPHUTEID,;
2. OCHOBHAA CyMMa KpeJuTa,
3. OCHOBHO LOJI?KHUK (8 0Mal-
Yue 0M nopyUuUmens)

— IJIaBHbIV, OCHOBHOI

— MIPUHIAIL

— B [IPMHLMIIE

— M3 [IPUHIMIIA

— neyaTaHue

— THpPaX

— I1eyaTaTk

— IIpeAIecTBYIOLIMI1

— am. OBITh IeliCTBUTEeNBHOI B TOM
ciy4ae, eciu ToBap He 6yzer
NIpoJaH A0 MOJIYYEeHNUA OTBEeTa
noxkynarens (06 odepre)

— 10, nepen

— BEPOATHO

— npoleaypa, IPOM3BOACTBO Aell
(cyoebroe)
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proceed v

to p. to the execution

of the order
proceedings n pl

to bring p. against smb

proceeds n pl
process v
procure v
produce v
product n
production n
profit n

anticipated p.
progress n
prohibition n
prolong v
promise I n
promise IT v
prompt adj

p. shipment
proof n (pl proofs)

final p. of quality

proper adj

properly adv
property n
proportion n
proportionate adj
proposal n
propose v

pro rata adv
prospect n

prospectus n (pl prospectuses)
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— 1. mpucTynate; 2. 4eiiCTBOBATE;
J.1pocie0BaTh

— NPHUCTYIIUTE K UCIIOJIHEeHMIO

3aKa3sa

— MPOU3BOACTBO (cydebroe),
nporiecc (cydedubiil), 3aceanne
(cyda)

— HayaTh (Bo30yauTh) npouece

IIPOTUB KOro-JL

— BbIpYYeHHas CyMMa, BEIpY4Ka

— obpabaTeIBaTh, HepepabaThiBaTh

— Jl0CTaBaTh, oDecrieunBaTh

— MPOMB3BOOMTE, U3T0TaBINBATh

— IPOAYKT

— TIPOM3BOJCTBO

— npubBLIbL

— okmziaemMasd NpubbLIL

— Tporpecc, X0/, TPOABUKEeHNE

— zanpelnesne

— OpoAJNIeBaTh

— ofiermaune

— obewIaTh

— HeMeJIeHHBIA

— HeMeJJIeHHafd OTrpy3Ka

— JI0Ka3aTeJbCTBO

— OKOHYATEeJIbHOe T0Ka3aTelb-
CTBO (MTOJITBEPIK/IEHNE) KaYeCcTBa

— COOTBETCTBYIOLINIA, HaJJIesKa -
8887478

— Haayexamyum obpasom

— 1. coDCTBEHHOCTB; 2. CBOJICTBO

— MIPONIOPIMA, JOJA

— OPOTIOPIIMOHATILHBIN

— TIpeAJIoKeHNe

— 1. mpeamarats; 2. IpeIoaraTh,
HaMepeBaTbCs

— AQM. IPONOPIMOHANBHO

— HepcHeKTHBa, HaJeaa

— npocrnekT, myoamkanmsa (pec-
AQMHOZ0 XApaKmepa)

protect v
protection n
protestn
sea p.
prove v
to p. (to be) defective

provide v

to p. for smth
provided (that) conj

provision n

provisional adj
p. invoice

provisionally adv
proximo adv
on the 2nd p.
publicity n
purchaseIn
purchase IT v
purchaser n
purpose n
for the p. of doing smth
put:
to p. forward a claim
to p. forward a quotation

pylon n
p. radiation monitor

qualification n
qualitative adj
quality n

first q.

Q

— BallMIlATh, IPpeIOXPaHATDH
— 3almTa
— IpOTecT
— MOPCKOJ IpoTecT
— 1. NoKa3kIBaTh; 2. OKa3LIBATLCH
— OKaszarTbcd geeKTHBIM (HeMCII-
PaBHbIM)
— cHabKaTh, IPELOCTABIATD,
obecrieunBaTh
— NpefycMaTpMBaThL HTO-JL
— TIPK YCIOBMM €CJIH, IIPH YCJI0-
BMM 9ITO
— 1. ycioBuMe, OroBOpEKa, IOJIOHEe-
HMe; 2.00ecnedyenne
— [penBapUTeILHBII
— [Ipe/iBapuTeJIbHbL caeT-haK-
TYpa
— HOpeBapUTesLHO
— CJIeAYIOIIEro MecsALa
— 2-TO ¥MCJIa CIIeAYIOIIEro Mecara
— pexrJiama
— IOKYIKa
— IOKYNaTh
— IOKyHaTeJb
— LeJIb
— C LeJIBIO CAeNATh YTO-JI.

— OPeJbABUTE NPETEH3MIO

— NpPeACTaBuTh (CAesaTh) npei-
JIOKEHNEe

— CTO0JIO, BBIIIKA, KOJOHKA

— PaJAManvoOHHBIA MOHUTOD,
YKpEeIJiAeMblil Ha BBIIIKe

— OroBOpKa

— Ka4YeCTBEHHBIN
— Ka4decTBo

— IEPBBIA copT
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quantity n
quarter n
quay n
question n
inq.
on the q.
quotation n

g. for goods

quote v

rails n pl
raise v (raised)
tor. a claim
random:
atr.
range n
our r. of compressors

rapid adj
rapidly adv
r. wearing out parts

raten
r. of freight
basicr.
r. of exchange

r. of exchange of USA dollars
into pounds sterling
close (closing) r.
re: (Re:) = Reference
inr.
reach v
read v
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R

— KOJIMYECTBO

— 1. 9eTBepPTh; 2. KBapTaJI

— HabeperxHadA, IPUCTAHD

— BOIIpoc, npobnema, nesao

— (meno), 0 KOTOPOM MAET pedb

— II0 BOTIPOCY

— KOTHMpPOBKA, LieHa, Kypc, IIpe/-
J0oenue, odepra

— KOTMPOBKA TOBapa, lieHa Ha TO-
Bap, NpeaJoKeHie Ha TOBap

— Ha3Ha4aTh (YeHy, ycrosus),
CHeJIATD IPeJIoMKeHne

— PeabChl
— [OBBINIATh, TOAHNMATD
— NpeIbABUTE IPETEH3UIO

— Hayraj

— pAxn, Habop, HOMEHKIATypa

— Hallla HOMeHKJIATypa KOMIIpec-
COpOB, IPOM3BOAMMEIE HAMU
THIBLI KOMIIPECCOPOB

— ObICTPBIA

— BolcTpO

— BBICTPO M3HAIIMBAIIINECH
4acTu

— 1. craBka, 2. Kypc

— cTraBKa hpaxTa

— GasucHas cTaBka

— KypcC IIepeBojia, BaJIOTHBIA
KypC

— Kypc nepesoja foangapos CIITA
B (DYHTBI CTEPJIMHIOB

— 3aKJIIOYNTENbHBIN KypPC

— OTHOCUTEJIBHO, KacaTeJbHO

— 70 JeJy

— JOCTUTAThb, JOXOAUTE /10

— IJIaCHTh

a telegram reading as follows

readiness n
reason n
reasonable adj
receipt n
(up)onr.
receivables n pl
receive v
receiver n
recent adj
reciprocal adj
r.trading
reckon v
recompense v
reconsider v
recourse n
without r. to general law-courts
right of .
recover v
recovery n
recruiter n
recur v
recurring payment

redemption n
reduce v
reduction n

r.in the price
refer v (referred)
reference n

with r. to

with furtherr. to
reflect v
refund v

refuse v

regard I n
with r.

regard IT v

— TeJlerpamMma caeIyIoIero cogep-
SKAHUA

— rOTOBHOCTEL

— OPUHMHA, OCHOBAHNE

— 000CHOBAHHBIM, PA3yYMHBI

— 1. noxyuenne; 2. pacuucka

— [0 HOJYYeHUN

— OPMYEUTAIIMECH CYMMBI

— [OJIy4YaTh

— I'PY30I0JIydaTelb

— HeJaBHWI, IIOCJIe THMIT

— B3aMMHBIM, 00010 IHBII

— TOPTOBJIA Ha OCHOBE B3aMMHOCTH

— CYUTATh

— KOMIIEHCYPOBATE

— IepecMaTpPUBATh

— 1. obpaiienne; 2. perpecc

— Oes obpanienna B obiue cy sl

— IIpaBO perpecca

— B3BICKMBATD, II0JIy4aTh 00paTHO

— B3BICKaHME

— MeHepKep 110 Habopy nepconana

— IOBTOPATHCH

— PeryJigpHLINA (TIOBTOPAIIMIACH)
LA TEM

— noramenue (doaza)

— CHMIKATH

— CHUyKEeHNe

— CHMKEHME 1|eHbI, CKMIKA C LIeHbI

— CCBUIATLCA

— 1. cebLnka; 2. peKoMeHaa A

— CCBLJIAACH Ha

— CHOBA CChLIAACH Ha

— OTpa)aThb

— BO3BpaNiaTh, BO3MENATh (de-
HeNCHDBLE CYMMbL)

— OTKa3bIBAThLCA

— OTHOIIEHNUE

— OTHOCHTEJILHO

— paccMaTpHUBaTh
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register n
r. ton

net r. tons (tons net r.)
registered adj
regretIn

to our (my) r.
regret ITv

we r. to inform you
regular adj

r. buyer
regulation n
reimbursement n
reject v

relate v

relating to
relation n

trading relations
release I n

r. (r. note) for shipment

release IT v

to r.a machine for shipment

reliability n
reluctant adj
rely v

we r. on you to do your best

remain v
remainder n
remind v
reminder n
remit v
remittance n
render v

tor. assistance
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— perucTp

— perucTpoBad TOHHA
(= 100 xy6.gpym. unu 2,83 xyb.m)

— HeTTO-PEerMcTPOBbIe TOHHEI

— 3aKasHoe (Hadnuce Ha KoHeepme)

— coKaJeHne

— K Hamemy (MOeMy) COXKaJEeHMIO

— COKaNeTh

— ¢ cosxatieHneM coobitaem Bam

— MNOCTOSAHHBIN, PEryJApHbIA, pas-
HOMEPHbIM

— TMOCTOSHHBIN ITOKYTIATEb

— IpPaBMIIO

— BO3MeEII[eHNe

— GpaxoBaTh, OTBEPraTh, OTKA3bI-
BaThCHA

— OTHOCHUTBCS

— OTHOCHAIIUICA K

— QTHOIIIEHVE

— TOPTOBLIE OTHOIICHMA

— oceoboscJeHVe, BLILYCK, pas3-
pemenme

— paspelIeHye Ha OTTPY3KY

— 0cB0OOKIATE, BEIMYCKATh, pas-
pemaTb

— pas3pelIuTs OTTPY3KY MalliHbI

— HaJIeXKHOCTh

— HEOXOTHBII

— [OJIaraThCA

— MEI TToJIaraemcs Ha Bac B ToM,
4TO BEI ciles1aeTe Bce BOZMOKHOE

— ocTaBaTbCA

— OCTaToOK

— HallOMUHATH

— HalOMMHaHME

— MepeBOIUTE (Oenbzu)

— nepeBoJ, epedncyenne geHer

— 1. oka3eIBaTh (ROMOUD U M.N.);
2. eyaTh

— OKa3BIBaTh IIOMOIIb

to r. impossible
renounce v

repair I n (qacTo pl repairs)
repair II v
repay v

replace v
replacement n
replyIn

inr. to
reply Il v
report n

testr.

r. of survey
repository n
represent v
representative n
request n

in accordance with yourr.

require v
wer.
requirement n
to meet the requirements

resale n

r. discount
resell v (resold)
reserve v

tor. the right
respondent n

r. party
response 7

inr. to
responsibility n

to acceptr.

to bearr.

— JlenaTh HEBO3MOYKHbBIM

— He NIPM3HaBaTh, OTBEPIraTh, OT-
Ka3bIBATHCHA OT

~— IOYMHKA, JICIIPaBJIEHUE, PEMOHT

— PEeMOHTMPOBATH

— BO3BpAalliaTh, BO3MEIATh
(Oemnau)

— B3aMEHSTh

— 3aMeHa

— OTBeT

— B OTBET Ha

— oTBedaTk (Ha — to)

— IOKJaJl, OTYeT, IPOTOKOJI, aKT,
3aKJII0YEHNe

— IIPOTOKOJI MCIILITAHMUSA

— aKT 0CMOTpa

— XpaHWIHIIE

— [peJCTaBJIATh

— IIPeCTaBUTENb

— npockba

— B COOTBeTCTBMM ¢ Batesn
npocb0oit

— tpeboBaTh(ca), Hy»XOAaTbCA B

— HaMm TpebyeTca

— rpeboBanye, norpebHOCTE

— YZIOBJIETBOPATH (0TBEYATH)
TpeboBaHNAM

— Iepenpojaa

— CKM/JKA AJA TOPrOBLIEB

— HepenpoaaBaTh

— COXPaHATb, PE3ePBUPOBATH

— COXPaHATsH 3a coboii mpaeo

— OTBeTYMK

— OTBeTHadA CTOPOHA

— OTBET

— B OTBeT Ha

— OTBETCTBEHHOCTD

— IpUHMMATE Ha cebA oTBeTCT-
BEHHOCTb

— HECTY OTBETCTBEHHOCTE
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responsible adj
to hold r.
restraint n
restrict v
restriction n
resultIn
result ITv

retain v
retention n
retrieval n

returnIn
by r. (of) post
inr.
return Il v
returnable adj
reverse adj
revert v

revise v
revision n
revocable adj
revoke v

tor.an offer
revolution n

revolutions per minute
rightIn

to exercise ther.
right II adj
rise I n

r.in price
rise II v (rose, risen)
risk n

r. of leakage

all risks

atsmb’sr.

marine risks
warr .
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— OTBETCTBEHHBIN

— CYMTATH OTBETCTBEHHBIM
— OoTpaHM4YeHne

— OTPaHUYMBATE

— OorpaHMYeHMe

— pe3yabTaT

— INPONUCTEeKAaTh, IIOJNYy4aTbCA, AB-

JATLCA PE3YNbTATOM

— YAEPHUBATD, COXPaHATDb ¥ ceba

— YIepixaHue, COXpaHeHue

— OTBICKaHME, M3BJEUeHNE (UH-

popmayuu)
— BO3BpAT, BO3BpallleHue

— ¢ 006paTHOII II04YTOM, CPOYHO

— B 06MeH

— BO3BpalaTh

— ToAJIesKallyii BO3BPATy
— o6 paTHbI, 060POTHEI

— BO3BpawmaThed (K aonpocy, 0o-

KYMEHMY)

— I[IepecMaTpMBaTh, MBMEHATDL

— IepecMoTp, M3MeHeH1e
— OT3BIBHBII

— OT3BIBATh

— OT3bIBaTh NPEJIOKEHNE
— obopor

— 060pOTOB B MUHYTY

— IpPaBo

— OCYILECTBJATDL IIPaBO
— HaJIJIeKalUi

— TOBLIIIICHNE

— IIOBBILIIEHNE B IIeHe

— IOBBIIIATHECHA, YBEJIMHIMBATLCA

— pHCK
— PHUCK OT yTeUKM

— C OTBETCTBEHHOCTEIO 3a BCE

PUMCKM
— Ha 4YbeM-JI. pUCKe
— MOPCKME PUCKY
— BOEHHBIN PUCK

- EAw_

risky adj
route n
rule n

safe adj
said:
the s.

sail v
sailing n
sake n:
for order’ss.
salen
salvage n

same adj
sample n

equal to s.
sampling n
satisfactory adj
satisfy v (satisfied)
save v
scam
scarcity n
schedule I n
schedule IT v
seal v
seaworthy adj
secure v

securely adv

securities n pl
marketable s.

security n

self-explanatory adj
selves n (pl or self): with your

good s.=with you
separate adj

— PMCKOBAHHBIN
— MapuipyT
— MIPaBMUJIO

S

— DeaonacHbIl

— (BblilIe) YIOMAHYTHIN, (BBILLIE)
YKa3aHHbIN

— ILJIBITh, YXOAMUTE B MOpe

— OTXO[, OTILILITHE

— paau (oJia) nopagka

— Ipojasa

— criacenure (cyona uau 2pyaa Ha
mope)

— TOT K€ CaMblii, TAK0BO

— obpaszers (mopezossiil)

— COOTBETCTBYIOLMI 006pa3ziy

— otbop npod, orbop obpazmos

— YIOBJIETBOPUTEJbHBIN

— YAOBJIETBOPATH

— DKOHOMMTE

— MOLUEHHMYecKas cxema

— HeZIOCTaTOYHOE KOJMIECTBO

— rpagux

— CTaBUTH B IpadMK, IIaHNPOBATE

— oneyaThIBaTh

— MOPEeXOJHBINA

— 1. obecneunBaTh, HONYHATH, 10~
CTaBaTh; 2. 3aKPeIIATh

— HaJIe¥HO

— 1eHHbie Hymarn

— PBIHOYHEIE IIeHHbIe Hymaru

— obecrieyenne

— roBopAmmMit cam 3a ceba

— c Bamn

— OTHEeJbHBINA
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separation n — OTAeJieHNe, CelaprpoBaHne s.agent(s) — BKcneauTop(bl), IKCIENUTOP-
(omdeaenue 00Ot napmuu ckad pupma
2py3a om Opyz0ti) S. company — [apoxojHasa KOMIIaHMA
serial adj — HOPAIKOBBII shore n — Beper
serious adj — CepPbe3HbINA shortage n — HeXBaTKa, HeZJ0CTaTOK
servant n — CITYIKallyit short-delivered adj — HeJIOCTAIOMIMIL IpK caade
service n — cayaaba, akcrryaTanusd, odemy- short-shipped adj — OCTaBIUMIICHA HENIOTPYKEeHHBIM
JKMUBaHNE shortweight n — HEJIOCTATOK B Bece
technical s. — TexHu4IecKoe obcy:KuBaHne side n — CTOpOHA
setln — 1. Habop, KOMILIEKT; 2. YCTAHOBKA front s. — NepeaHsAasa CTOPOHA
set I v: left (right) hand s. — JneBad (IpaBafA) CTOPOHA
to s. forth — M3JIaraTh sight n — npexbABIEHNE
settle v —- 1. pemaTe, pa3pemaTh, ypery- ats. — [0 IPeXbABIEHNN
JIMpPOBaTh; 2. yILJIAYMBaTh signature n — NOAINCEH
to s. the matter — YPeryJaupoBars (yJaguTb) Bo- similar adj — noA00HBIM, aHAJOTMYHBIN
poc simultaneously adv — OJHOBPEeMEHHO
settlement n — 1. yperysupoBaHue; 2. pacder sincerely adv — MCKpEeHHE
(OenencHobiil), yrata yours (very) s. — uckpense Bam(n) (3axarouu-
severely adv — OYeHb, O4YeHb CUJILHO MeAbHAA POPMYLA BEHCAUBOCTIU
share n — aKuua 8 nNuUCbMe)
convertible s. — KOHBepTHMpyeMad aklysa single adj — eIVHCTBEHHBIN
cumulative s. — KyMyJNATUBHAA aKIuA (¢ HaKon- s. copies of catalogue, — I10 O{HOMY 3K3eMILLAPY KaTaJjora,

AeHuem dusudendos)

brochure etc.

Gpo1IIOpEI M T.IL

founder’s s. — aKOuA yIpeanTend size n — BeJIMYMHA, pa3Mep
ordinary s. — 0oDBIKHOBEHHAA aKLMA sliding adj — CKOJB3AIINA
privileged s. — IpMBUJIEIMPOBaHHAA aKIMA slight adj — He3Ha4YMTeJbHBIN
redeemable s. — BBIKyNIaeMad aKIma slightly adv — HE3HAYUTEJBHO
term s. — aKUMA Ha OrPaHNYEeHHBIN CPOK sole adj — eAMHCTBEHHBIN, e JMHOJIMIHbIN
subscription s. — aKL¥A [0 IOAINCKe ' s. arbitrator — eMHOIMYHLINA apbuTp
s. capital — aKIMOHEPHBI KamuTaJl i solely adv — MCKJTIOYUTEIBHO, TOJIBKO
shipIn — cynHo, Kopabib solicitor n — COJIMCUTOP, IOBEPEHHBIN
ship II v (shipped) — OTTPY’KaTh, OTIPABIATE (HA space — 1. mpocTpaHCcTRO; 2. TOHHAMK
cyone) spare adj — 3amacHoMi
shipment n — 1. oTrpy3Ka, OTIpaBKa; 2. Ipy3, s. parts — 3arnacHbIe YacTH
napTua (OMNpasIeHHoz0 mosapa) spares = spare parts — 3BaracHble 9acTy
part s. — YacTUYHaA OTTPY3Ka special adj — CIIeIMaJIbHEINA, 0CO0BIi
shipowner n — cyZzoBnazesner; specific adj — onpeneJsIeHHbI, cienuduge-
shipper n — I'PY300TIIPaBUTENb CKMi1, 0cobbIit
shipping n — 1. oTIIpaBKa, SKCIIEAMIMA, s. weight — YIeJIbHBINA BeC
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2. cynoxoncTso

specification n

— crnenuduKanm
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specify v

specimen n

s. letters
speedIn
speed II v (sped)
speedy adj
spite:

ins. of
split v (split)

spontaneous adj
s. combustion
spotn
on thes.
s. cash

stampIn

s.duty
stamp IT v

standard n
government s.

s. form of contract

standpoint n
standstill n

to bring toa s.
state v

as stated
statement n

s. of account

status n (financial status)

statutory adj

stay n
stem v (stemmed)

stepn
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— YKa3nIBaTh, 0003Ha4aTh, Hepe-
YHCJIATD

— obpaser

— 0bpa3siiel (IpMMepkl) ucemM

— CKOPOCTh

— YCKOpPATE (vacmo to speed up)

— OBICTpBIN, CKOPEI

— HeCMOTpPs# Ha

— pas3apobaATe, pazbueaTs (wacmo
to split up)

— CaMOIIPOM3BOJILHBIN

— CaMOBO3TOpaHue

— MECTO

— Ha MecTe, HeMeJIeHHO

— HeMeJJIeHHaA yIJlaTa HaJaud-
HBIMM

— 1. mapka, rep6oBas Mapka;
2. mITaMmIl, [1eYaTh, MITeMIIeNb

— rep6oBeii cGop

— l. irreMmnenieBaTh; 2. HAKJIEMBATD
TIOYTOBYIO (repboBYI0) MapKy

— CTaHAapT

— rOCyapCTBEHHBI CTaHAAPT

— THUIIOBOI1 CTAaHAAPT

— TOYKA 3peHus

— OCTaHOBKa, DeafeiicTere

— BBIBECTH U3 CTPOsA

— 3aABJIATE, COODIIATE, YKA3hIBATh

— KaK yKa3aHo

— 1. 3aABNeHue; 2. BEIOMOCTD, pac-
4eT, CenuguKams

— BBIIIMCKA U3 CYeTa

— thunaHCOBOE [10JI0KEeHNE

— YCTaHOBJIEHHBIN 3aKOHOIIOJO-
JKEeHueM

— npebbeIBaHME

— 00yCcJI0BUTE feHb HayaJa Morpy3-
KU, 10712 TE (CYOHO) /715 IOTPY3KK

— 11ar, Mepa

to take steps
sterling n

5,000 pounds s.

in pounds s.
stevedore n
stevedoring n
stipulate v
stipulation n
stock n

ins.
stopn
stoppage n
storage n

store v

storm n
stow v
stowage n
straight away adv
stranding n
strength n
on thes.
strewing n
strict adj
strictly adv
s.net
strike n
sub-contractor n
subdivide v (sub-divide)
subject I n (subject matter)

subject IT »
subject (to) adv

— IIPVHATH MEPBI

— CTEepJIVHTH

— 5000 doyHTOB CTEPIVHTOB

— B (byHTax CTEPJIMHIOB

— CTUBMIOP, TPY34MK

— CcTHBUOPCKYE paboThl

— 00yCclIoBAMBATE

— ycJoBue

— 1. 3amac, CKnam; 2. akiusa

— Ha cKJajge

— TOYKa (8 meaezpammax)

— 3a/iepsKKa, OCTAaHOBKA

— 1. XpaHeHue, CKJIaIMPOBaHNE,
2. CKJIaCcKOoe TIoMellleHne

— CKJIaJAMPOBAaTh, XPAHUTDL Ha
cKJajze

— bypa

— CKJIafibIBaTh, YKJIaJbIBATh

— mwrruBKa (yxaadka)

— HEMeOJeHHO

— mocajiKa Ha MeJib

— cua

— B CHIIY

— pacTpycka

— CTPOTHMIA

— CTpOro

— cTporo 6e3 CKUAKU

— 3abacToBKa

— cybrnocTaBIIMK

— paagpobnaTrs, pazbuBaTh

— IpeaMeT, cofepixaHue, cyie-
CTBO

— [IoABepraThb

— MOJIeKallnii, KOTOPbIA MOMXeT

MOJIeKaTh, IOUMHAIOIIMIACA
YeMy-JL., UMEIOIIMI CIITY MIIn
IEeMCTBUTENBHBIN JIMIIb B CJIy-
Jae 4yero-J.

submission n — IpencTaBJeHNe, Iepefaia Ha
paccMoTpeHue
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s. note

submit v
subrogate v
subrogation n
subrogee n

subsequent adj
subsequently adv
substance n
foreign s.
substitute n

substitution n
ins.

success L

successful adj
the s. party

successively adv
suffer v

to s. losses
sufficient adj
suggest v

suggestion n

at the s. of
suit v
to s.smb
to s. the requirements
suitable adj
sumn
summarize v

summons 7 (pl summonses)
superficial adj

superior adj, adv

supervise v

supplement n
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— coryianieHne CTOPOH 0 Tiepenade
CIopa Ha pelleHne apourparka

— IpeacTaBIATh (Jokymenm)

— IepenaBaTh IpaBo TpeboBaHus

— cyOporannsa

— JIMIIO, K KOTOPOMY MEPEXOJAT
IIpaBa B opAnKe cydporanmm

— MOCJIe Ay IOLITUH

— I032Ke , I0OTOM, BIIOCJIEACTBIM

— BEIIeCTBO

— IIOCTOPOHHEE BEI[eCTBO

— 3aMeHa; CyIHO, Ha3Ha4YeHHOe
BMECTO JIPYTOro CYIHA

— 3aMeHa

— B3aMeH

— ycrex

— YCIellHbIA

— CTOPOHA, B IIOJIL3Y KOTOPOH
BBbIHECEHO pellleHue

— IIOCTEIIEHHO, IT0CJIeJOBATEJIbHO

— CcTpazaTh
— TepleTs (HecTy) yOBITKN
— JOCTaTOYHBIN

— IIpejJsaraTh (COBETOBATh, PEKO-

MEHI0BaTh)

— IpeJIoKeHne (CoOBeT, peKoMeH-

Jaums)
— 10 IIPeAJI0EeHHMI0 KOro-JL
— HOAXOIUThH
— MOJONATY KOMY-JL
— YIOBJIETBOPATH TpeboBaHUAM
— MOAXOJAIINIA, TOTHBIN
— cyMMa

— CYyMMMpPOBaTh, 0000111aTh, TOABI-

TOMMBATh
— BBI3OB (8 cyd)
— TMIOBEPXHOCTHBINA

— BBICILIMIA, JIYYIIIWIA, BBIIIE, JTyHIle

— HabuogaTh, HAI3MpPaTh
— pobaBlieHne, IPUIIOMKEHNE

supplier n
supply v
supportn
ins.
suppose v
sure adj
to makes.
surety n
s. on (for) a bill
suretyship n
surplus n
surprise I n
to learn with s.
surprise II v
to be surprised
survey n
surveyor n
sustain v
to s. losses
SWIFT (Society for Worldwide
International Financial
Telecommunication)

table n
tank n
tanker n
taxn
technical adj
t. conditions
telegraph v
telegraphic adj
t. address
t. transfer
telexIn

by t.
telex II v

T

— NOCTaBLINK
— cHabkaTh, IOCTABIATL
— MNOATBepXKAeHNe

— B [IOOTBEPKIEHNE

— mpeAnonaraTh, JyMaThb
— YBEpEeHHBIN

— yzocToBepuThed, yoenurbea

— TIOpYHUTENb

— aBaJib, aBAJIMCT

— TOPYYUTENHCTBO

— WM3JIMILIEK, IPeBbIIIeHe
— yIOuBIIEHNE

— Y3HATBb C yAMUBJIEHNEM
— YIOMBIATH

— OBITH YOMBJIEHHBIM

— OCMOTP

— cropBeiiep (uncnexmop)

— WUCIIBITBIBATH, TEPIETH, IOHECTH

— IIOHEeCTH NoTeEPN

— CBUDT (MexdyHnapodroe

06ece0 MeNCOAHKOBCKUL me-

NEKOMMYHUKAUULL)

— Tabania

— pesepByap

— TaHKep, HAJMBHOE CYIHO
— HaJIor

— TeXHWYeCKMiA

— TeXHUYeCKMe yCIOBUA
— TeserpadMpoBaTL

— TeJierpagHbli

— ajipec AJA TeJerpamm
— TeserpadHbIi IepeBoa

— TeJIeKC (meﬂezpamma, NOoCAAH-

HAS NO Meaemauny)
— II0 TeJeTanny

— TenerpadMpoBaTh 110 TeJeTai-
Iy, NepefaBaTh II0 TeJEeTANILY
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tender n

tenor n
termn
terms pln
terms of payment
on the terms
on the terms and conditions
termination n
testn
t. certificate
t. report
running t.
service t.
textiles n pl
thanks n pl
t. to
theft n
thereabouts adv
thereafter adv = after that time
thereby adv = by it, by that
means, in that connection
therefor adv = for it, for this,
for that
therefrom adv = from it, from them
therein adv = in it, in them
thereof adv = of it, of them
thereto adv = to it
consent t.
thereupon adv
thief n (pl thieves)
throughout adv
t. the charter

throw v (threw, thrown)
to t. out

thus adv

time n
t. of (for) delivery
t. of shipment
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— HpenJoxeHne (NucbmenHoe),
TeHjiep (3aA8Ka HA TOP2U), TOPIH

— cojepsxaHue

— 1. ycyoBue; 2. cpox

— YCJIOBUA, YCJIOBUA IIATEMKA

— YCJIOBMA ILJIATEMA

— Ha YCJIOBMAX

— Ha BCEX YCJOBMUAX

— IIpeKpallleHye, OKOHYaHMe

— VICIILITAHIE

— CBMIETEJILCTBO 00 MCIIBLITaHMM

~— IPOTOKOJ MCIIBITAHMA

— paboyee ucnblTanNe

— YKCIUIYaTal[MOHHOE MCIILITAHME

— TKaHu

— bmarogapHocTh

— BJraropaps

— Kpasa

— OKOJIO 9TOro, TpubIM3MTeIHLHO

— C 3TOTr0 BpeEMEHH

— 9TUM, NTPY IOMOLM HTOTO, U3-3a
9TOTO, B CBA3Y C OTUM

— BMECTO 3TOT0, BMECTO HET0

— OT HEro, OT HUX

— B HEM, B HUX

— €ero, ux

— Ha 3TO

— CcorJiacue Ha 9To

— HEMEeJIJIeHHO IIOCJIE 3TOro

— BOp

— Ha BCEM IIPOTHMKEHUN

— B [IPOAOJI3KeHMY BCETO BPEMEHH
HelicTBUA Yaprepa

— Gpocarts, KMgaTH

— OTKJIOHATD (06 ucke)

— TakuM obpaszom

— BpPEeMs, CpOK

— CPOK IOCTaBKM

— CPOK OTTPY3KHU

at the present t.

int.

in good t.

in due t.

in four months’ t.
timesheet n (time-sheet)

tinn
title n
tolerance n
tonn
long (English) t.

register t.

net register tons, tons net register

short t.
tonnage n
tooln
topn
total n, adj

trade v

trading adj
t. relations
transfer In
mail t.
telegraphic t.
transfer II v (transferred)

transhipment n
transit n
during (in) t.

translation n
treatment n
toputtot

— B HACTOAIIEE BpeMsA
— BOBpeMA
— B HaJyIecallee Bpema
— CBOEBpEeMeHHO
— yepes YeTbipe MecAra
— TaiMmuT (gedomocms yuema
apeMerU, 3AMPaueHHoz0 Ha No-
2pY3KY U/ U eblzPpY3Ky cyoua)
— 1. os10B0O; 2. 3xecraHad DaHKa
— TUTYJI, IPaBO HA MMYIECTBO
— LOIycK
— TOHHA
— Bonpiasa (aHIIMICKAA, AIMH-
Has) TouHa ( =2240 anzaoPyH-
mam wau 1016 xz)
— peructpoeas TonHa (100 xyb.
gpym. uau 2,83 kyb. m)
— HETTO-PermcTpOBble TOHHbI
— MaJas (KOpoTKadA) TOHHA
— TOHHaMX
— VIHCTPYMEHT
— BepPXHAA 4acTh, BepX
— 1. obugee KOIMHECTBO, MTOT,
WTOTO, BCeTo; 2. ob1mit
— 1. ToproBaTh; 2. coBepIIATh Peii-
ChI, IIJIdBATh
— TOPTOBBI
— TOProBble OTHOIIEHUA
— nnepeson
— MOYTOBEI MepeBoy
— TeyerpadyHblii IePeBoT
— 1. nepesaBaTs; 2. IepeBOAMUTE
(meHbrH)
— meperpyska
— IIPOBO3, TPAH3UT
— BO BpeM#A IIePEBO3KM, BO BpeMA
HaX0X/IeHUA B IyTH
— mepeBos
— obpaboTka
— IOJIBePruyTh 00paboTke
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tribunal n
tripn
triplicate n, adj

int.
trouble n
truly:

yours t. (t. yours)
try v (tried)
turnIn

in t.
turnITv»
do not t. over

typen

ultimate adj
ultimo adv
a letter of the 15th ultimo

umpire n
unable adj

to be u.
unavoidable adj

UNCITRAL (Unified Commercial
International Trade Legislation)

unconditional adj

undergo v (underwent, undergone)

underloading n

undertake v (undertook,
undertaken)

undertaking n

underwriter n
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— TpubyHaJ, cyn

— noes3aKa

— TPETUIA IK3EMILIIAD, TPOIHOM
— B TPeX 3K3EeMILIApPax

— BecnoKoiCTBO, XJI0OMOTEI

— C yBakeHUeM (8 KoHye nucoma)

— IIBITAThCHA

— odepens

— II0 oYepean

— IepeBOpPaYMBaTh

— HEe KaHTOBaTh (Hadnucs na
auwuxax)

— THI

U

— KOHEeYHBI

— MPOLLJIOro MecAla

— IIMCBMO OT 15 uMcna mpouoro
mecsa

— cynepapbutp (mpemeticruil
cydwst)

— HecHocoOHbI

— OBITH He B COCTOAHMMK

— Hen30eKHbIT, HEMMHYEMBIH,
HEeOTBPaTHUMbIi

— Emmoe Toproeo-koMmep4eckoe
MeKIYHAPOJHOE 3aKOHO/1a-
TEJILCTBO

— 6e3ycyoBHBII

— IMOJBEPraThCH, IPOXOAUTE

— HeJIOrpys3Ka, IIorpy3Ka MeHb-
LIIETO KOJIMYECTBA

— obasepIBaThCH, OpaTh Ha cebsa
obazaresbCcTBa

— 00A3aTeNLCTBO

— CTPaxXOBIUMEK (AUYO, NPUHUMAIO-
wjee Ha CMParosaHue umMyuLe-
cmao)

uneatable adj
unexecuted adj

unexpected adj
unfit adj
unforeseen adj
unfortunately adv
unfulfilled adj
HBINA
uninterrupted adj
unit n

unless conj
unmerchantable adj
unripe adj
unsatisfactory adj
unseaworthiness n

unsold adj
unsolicited adj
u. offer

unsuitable adj
urgent adj
URL

usage n
useln
to make u. of smth
use ITv
useful adj
useless adj
user n
usual adj
as u.
utilization n
utmost adj
the u.
to doone’s u.

— HecbeNoOHBIN

— HEWCIIOJTHeHHBIHM, HeBbIIIOJIHEeH-
HBIN

— HeTpeaBUIeHHbII

— HETOJIHbIN

— Henpe BUIeHHBIA

~— K COJKaJIeHUIO, K HeCYaCThIO

— HEMCIIOJIHeHHbIN, HeBLITTOJIHEH-

— HenpepPLIBHbII

— 1. equania; 2. yCTaHOBKA

— ecJM He

— HeNPUTOAHBIA AJs TOPTOBJIN

— He3peJkslii

— HEeYyIOBJEeTBOPUTEJbHBIA

— HEIIPUTOJHOCTb JJIA [IaBaHNuA,
HEMOPeX0JHOCTh

— HenpoJaHHbIN

— He3allpOoLIeHHbIH

— othepTa, 110CIaHHAA TI0 MHMITMA~
THBe nponasua (6e3 npedsapu-
MEALHOZO 3ANPOCA NOKYNATNENR)

— HeNoOXOIATINA

— CPOYHBII

— TeKCTOBOJ afpec KOMIIbIOTEpa
B VuTepHeTe

— 0bBIuai, y3aHc, OOBIKHOBEHNE

— MCIIOJIb30BaHMe

— WCIOJIb30BaTh YTO-JL

— MCHNONB30BaTh

— nonesHsli (048 Kozo-4. — t0)

— bGecroesHbI

— notpeburens

— 0DBIYHBIN

— Kak 00BbI9HO

— JCNOJIB30BaHNE

— TIpeAeNIbHbIN, KpailHui

— camoe 6oJIbIIoe, Bee BOZMOMKHOE

— CZIeJlaTh BCEe BO3MOXKHOE
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valid adj
validity n

valuation n
valueIn

contract v. of the goods

insurance v.

to the v. of
value IT v
valued at
valued adj
various adj
vary v
verify v
versus prep
vessel n
view n

general v. drawing

inv.of

with the v. of (to)
void adj

to become v.
null and v.

volume n
voten
by a majority v.
voucher n
voyage n

waive v
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— NeicTBUTEeIbHEIN

— IEeICTBUTENLHOCTD, CPOK Aeli-
CTBUA

— OlLleHKa

— CTOMMOCTD, IIEHHOCTh

— CTOMMOCTE TOBapOB I10 KOHT-
pakTy

— 3aCTpaxOBaHHAA CTOMMOCTh
rpysa

— CTOMMOCTBIO B

— OLIEHMBATb

— CTOMMOCTBX B .

— ILEeHHbI

— Pas3JIM4HBIN

— KonebaTbeA, MBMEHATHCA

— MPOBEPATH

— NpPOTUB

— CyZQHO

— 1. Bug; 2. B3rIIA, MHEHME,
3.HaMepeHMe, 1eJb

— yepTex 0b111ero Buaa

— BBUAY

— C IIeJIBI0

— He MMEeIOIIMIA CUJIbI, HeJeCTE -
TeJIbHBIA

— TepATb CHUILY

— TIOTePABIINMIA CMITY, HE MMEIOIIiA
CHJIBI

— obsem

— roJioc

— BONBIIMHCTBOM TOJIOCOB

— OUpaBJATeJIbHbIA JOKYMEHT

— peiic

— OTKA3BIBATHLCA OT (Cc80e20 npasa,
cgoetl npemeH3uw U m.mn.)

to w. the inspection of the
goods, to w. the right to inspect
the goods
waiver n
non-w.
warehouseman n
warlike adj
warranty n
wash:
washing overboard
waterproof adj

way n

on the w.
in any w.
in every w.
way bill n (waybill)
wearIn
wear II v (wear out)
rapidly wearing out parts

weather n
w.day
w. working day
weevily adj
weigh v (to weigh up)
weigher n
weight n
delivered w.
gross w.
intaken w.
landed w.

net w.
wetting n
whart n
whatsoever adj
wheat n
wheel n

— OTKa3aThCA OT IPaBa 0CcMOTpa
TOBapa

— OTKa3 OT 3aKOHHOIO IIpaBa
— HEeOTKa3 0T TIpaB

— BJagesel] CKIaaa

— BOEHHBIN

— rapaHTUd

— cMmbITHE 3a BopT

— BOJIOHEIIPOHMIIAEMBIi, HECMBbI-
BaeMBbIi

— 1. myTB; 2. MeTOx, criocof,
3. OTHOILIEHNEe

— BIyTH

— KaKMM-JI. 06pa3om

— BO BCEX OTHOLIEHMAX

— HaKJagHad

— MBHOC

— M3HAIIMBATH(CA)

— BBICTPO M3HAIIMBAKIINECA
HacTu

— moroza

— TIOTOKMIA JeHb

— noroemii pabounii 1eHb

— M3beJeHHbIN MKyUKaMu

— B3Be€llIMBAThH

— BECOBIIMK

— Bec

— BbIJIAHHbIA (BBIIPYKEHHBIN) Bec

— Bec OpyTTO

— NOTPY K eHHBIl Bec

— BeC IPH BBITPY3KE, BLIIPYKEeH-
HEII BEC

— BEC HETTO, YMCTHIN BEeC

— TIOZIMOYKa

— IIPUCTaHb, IPUYAJ

— Kaxoi 6s1 To HU OBLIO

— [UIeHuIEa

— KOJIeco
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whereas conj
whereat adv = at which
whereby adv = by what, by which

w. it is agreed as follows

whereof adv = of what, of which

whereupon adv =after which
whichever pron

while conj
whirlwind n
whole adj, n
in w.
the w.
wholesaler n
wireln

wire 11 v

wish v

withdraw v (withdrew, withdrawn)

within prep

w. six weeks
withstand v (withstood)
witness n

in w. whereof
work v:

to w. out
workmanship n

sound w.

works n
manufacturing w.
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— B TO BpeM#A KaK

— 10 KOTOPOMY, 110 KOTOPbIM

— KOTOpPBIM, IIPY IIOMOIIM KOTO-
poro

— KOTOPBIM (IOrOBOPOM) CTOPOHBI
NIPUILIY K CIIeAYIOIeMy
corJIallleHMIo

— KOTOPOTO, KOTOPBIX, M3 KOTOPO-
T0, M3 KOTOPBIX

— II0CJIe 4ero

— KaKoJi OblI Hi, KOTOPBIN GBI HHA,
B 3aBMCUMMOCTH OT TOI'O, KOTO-
PbIif; CMOTPA 10 TOMY, KOTOPBIA

— B TO BpeM# KaK

— BUXpPb

— LIeJILIN, 1leJoe

— B LIeJIOM

— BCe KOJIMYECTBO

— OIITOBEIN TOPTOBEL]

— 1. mpoBoJIOKa, TpoBOT; 2. Teje-
rpamMma

— l.ycTanaBIMBaTH NPOBOJA,
2. TeslerpaupoBaThH

— 3KeJIaThb, XOTETh

— OT3BIBATH

— B IIpefieJiax, B TeYeHue

— B TeYeHMe IIeCTH HeJlehb

— BBIJIEDPXMBATH, IPOTHBOCTOATh

— 1. cBMzieTeND; 2. JOKAa3a TEeNbCTBO,
CBUIETENLCTBO

— B y/IOCTOBEPEHMH Hero

— paspabaTeiBaTh, BEIpabaTHIBATS,
COCTaBJIATE (Joxymenm)

— Ka4ecTBO M3TOTOBJIEHNH,
OTHenKa

— XOopolee Ka4ecTBO M3TOTOBJIE-
HU#, XOpoLIad OTAeJKa

— 3aBo(br)

— 3aBOJI-M3TOTOBUTEID

worm n — 4epBb
wrap v (wrapped) — obepThIBaTh, 3aBEPTHIBATE

wreckn — kopabaekpyenne
writer n — OMIIYLIMIA 9TO MMCBEMO, HUMKe-
IO IMCABIINIACA
writing n — mMcaHue
inw. — B IMCBEMEHHOM BHJE
wrong adj — HelnpaBMJIbHEIA, HEMCIIPABHBIN

Y

— Viopk-AHTBepreHCKMe
npasuina

York-Antwerp Rules

yourlet (B paguorpaMmax) =
your letter
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